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losses)  occur.  This  file,  like  the  Separated  Officer  File,  is  used  for 
historical  reports  regarding  strength  changes.  Data  includes  Name, 
SSN,  and  other  data  that  reflects  strength,  i.e.,  promotions,  reassign¬ 
ment  data,  specialty  codes,  etc.  19.  Otficer  and  Airman  Separation 
Subsystem  is  used  to  process,  track,  approve,  disapprove  and  project 
separations  from  the  Air  Force  and  transfers  between  components  of 
the  Air  Force.  This  subsystem  uses  the  Active,  Guard,  and  Reserve 
MPFs.  Data  includes  that  specifically  related  to  separations,  c.g.. 
Date  of  Separation,  Separation  Program  Designator,  waivers,  etc.  20. 
The  Retirements  Subsystem  is  used  to  process  and  track  applications 
for  and  approval/  disapproval  and  projections  of  retirements.  This 
subsystem  uses  the  Master  Files  for  Active  Duty  and  Reserve  offi¬ 
cers  and  airmen.  Data  specifically  related  to  retirements  includes 
application  data,  date  of  separation,  waiver  codes,  disapproval  reason 
codes.  Separation  Program  Designator,  Title  10  United  States  Code 
section,  etc.  21.  Retired  Orders  Log  is  a  computer  produced  retire¬ 
ment  orders  routine.  Orders  are  automatically  produced  when  ap¬ 
proval,  verification  of  service  dates,  and  physical  clearance  have 
been  entered  in  system.  The  orders  log  contains  data  found  in  admin¬ 
istrative  orders  for  retirement,  including  name,  SSN,  grade,  order 
number,  effective  dates,  etc.  The  log  is  used  to  control  assignment  of 
order  number,  and  as  a  cross-reference  between  orders,  revocations, 
and  amendments.  22.  General  Officer  Subsystem  of  APDS  contains 
data  extracted  from  the  Master  Personnel  File  and  language  qualifica¬ 
tion  data  and  assignment  history  data  maintained  by  the  Assistant  for 
General  Officer  matters.  A  record  is  maintained  on  each  general 
officer  and  general  officer  selectee.  The  general  officer  files  are 
updated  monthly  and  is  used  to  produce  pr^ucts  used  in  the  selec¬ 
tion/identification  of  general  officers  for  applicable  assignments.  23. 
Officer  Structure  Simulation  Model  (OSSk^  provides  officer  force 
descriptions  in  various  formats  for  existing,  predictive  or  manipulated 
structures.  It  functions  as  a  planning  tool  against  which  policy  op¬ 
tions  can  be  applied  so  as  to  determine  the  impact  of  such  policy 
decisions.  The  OSSM  input  records  contain  individual  identifiable 
data  from  the  Master  Personnel  Record,  but  all  output  is  statistical. 
24.  Widow’s  File  is  maintained  on  magnetic  tape  and  updated  by  the 
Office  of  Primary  Responsibility.  When  requi^,  address  labels  and 
listings  are  produced  by  employing  selected  APDS  utility  programs. 
The  address  labels  are  used  to  forward  the  Retired  Newsletter  to 
widows  of  active  duty  and  retired  personnel.  The  listings  are  used 
for  management  control  of  the  program.  Contained  in  the  file  are  the 
name,  address,  and  SSN  of  the  widow.  Additionally,  the  deceased 
sponsor’s  name,  SSN,  date  of  death,  and  status  at  time  of  death  are 
maintained.  25.  Historical  Files  are  files  with  a  retention  period  of 
365  days  or  more.  They  consist  of  copies  of  active  master  files,  and 
are  us^  primarily  for  aggregation  and  analysis  of  statistical  data, 
although  individual  records  may  be  accessed  to  meet  ad  hoc  require¬ 
ments.  26.  Miscellaneous  files,  records,  and  processes  are  a  num^r  of 
work  files,  inactive  files  with  a  Iess-than-365-day  retention  period, 
intermediate  records,  and  processes  relating  to  statistical  compila¬ 
tions,  computer  operation,  quality  control  and  problem  diagnosis. 
Although  they  may  contain  individual-identifying  data,  they  do  so 
only  as  a  function  of  system  operation,  and  are  not  us^  in  making 
decisions  about  people.  27.  Civilian  employment  information  includ¬ 
ing  authorization  for  position,  personnel  data,  suspense  information; 
position  control  information;  projected  information  and  historical  in¬ 
formation;  civilian  education  and  training  data;  performance  apprais¬ 
al,  rating^  evaluations  of  potential;  civilian  historical  files  covering 
job  experience,  training  and  transactions;  civilian  awards  information; 
merit  promotion  plan  work  files;  career  programs  files  for  such 
functional  areas  as  procurement,  logistics,  civilian  personnel,  etc., 
civilian  separation  and  retirement  data  for  reports  and  to  determine 
eligibility;  adverse  and  disciplinary  data  for  statistical  analysis  and 
employee  assistance;  stand  alone  files,  as  for  complaints,  enrollee 
rograms;  extract  files  from  which  to  produce  statistical  reports  in 
ard  copy,  or  for  immediate  access  display  on  remote  computer 
terminals;  miscellaneous  files,  as  described  in  item  26,  above. 

Authority  for  maintenance  of  the  system: 

10  use.  Chapter  11,  Reserve  Components,  Section  265  -  policies 
and  regulations:  participation  of  reserve  officers  in  preparation  and 
administration;  269  -  Ready  reserve;  placement  in;  transmr  from;  275 

-  Personnel  records;  278  -  Dissemination  of  information.  10  USC 
Chapter  13,  The  Militia,  Section  279  •  Training  Reports.  10  USC, 
Capter  31,  Enlistments,  Sections  504  -  Persons  not  qualified;  505  • 
Regular  components;  qualifications,  term,  grade;  506  -  Regular  com¬ 
ponents:  extension  of  enlistments  during  war;  507  -  Extension  of 
enlistment  for  members  needing  medical  care  or  hospitalization;  508  • 
Reenlistment:  qualifications;  509  •  Voluntary  extension  of  enlistments: 
periods  and  benefits;  510  -  Reserve  components;  qualifications;  511  - 
Reserve  components;  terms;  512  -  Reserve  components:  transfers.  10 
USC  Chapter  33,  Appointments  in  Regular  Components,  Section  564 

-  Warrant  officers:  effect  of  second  failure  of  promotion.  10  USC 


Chapter  35,  Appointments  as  Reserve  Officers,  Section  593  -  Com¬ 
missioned  officers;  appointment,  how  m«le;  term.  10  USC  Chapter 
37,  General  Service  Requirements,  Section  651  -  Members:  required 
service.  10  USC  Chapter  39,  Active  Duty,  Sections  671  -  Members 
not  to  be  assigned  outside  US  before  completing  training;  and  673  - 
Ready  reserve.  10  USC  Chapter  47,  Uniform  C^e  of  Military  Jus¬ 
tice,  Sections  835  -  Art.  35.  Service  of  Charges;  837  -  Art.  37, 
Unlawfully  influencing  action  of  court;  885  •  Art.  85.  Desertion;  886  - 
Art.  86.  Absence  without  leave;  887  -  Art  87.  Missing  movement; 
972  -  Enlisted  members;  requir^  to  make  up  time  lost  10  USC 
Chapter  51,  Reserve  Components:  standards  and  procedures  for  re¬ 
tention  and  promotion.  Section  1005  -  Commissioned  officers:  reten¬ 
tion  until  completion  of  required  service.  10  USC  Chapter  59,  Sepa¬ 
ration,  Sections  1163  -  Reserve  components:  members;  limitations  on 
separation;  1164  -  Warrant  officers;  separation  for  a^;  1166  •  Regular 
warrant  officers:  elimination  for  unfitness  or  unsatisfactory  perform¬ 
ance.  10  USC  Chapter  61,  Retirement  -  Physical  disability.  10  USC 
Chapter  63,  Retirement  for  Age,  Section  1263  -  Age  62:  Warrant 
officers.  10  USC  Chapter  65,  Retirement  for  Length  of  Serx-ice, 
Sections  1293  -  Twenty  years  or  more:  warrant  officers;  1305  - 
Thi^  years  or  more;  regular  warrant  officers.  10  USC  Chapter  67, 
Retir^  pay.  Sections  1331  -  Computation  of  years  of  service  in 
determining  entitlement  to  retired  pay,  1332  -  Age  and  service  re¬ 
quirements;  1333  -  Computation  of  years  of  service  in  computing 
retiredpay.  10  USC  Chapter  79,  Correction  of  Military  Recoils.  10 
USC  Chapter  165,  Accountability  and  responsibility.  Section  2771  - 
Final  settlement  of  accounts:  deceased  members.  10  USC  Chapter 
803,  Department  of  the  Air  Force,  Section  8012  •  Secretary  of  the 
Air  Force:  powers  and  duties:  delegation  by:  compensation.  10  USC 
Chapter  80S,  The  Air  Staff,  Sections  8032  •  General  duties  and 
Section  8033  -  Reserve  components  of  Air  Force;  policies  and  regula¬ 
tions  for  government  for  government  of:  functions  of  National  Guard 
Bureau  with  respect  to  Air  National  Guard.  10  USC  Chapter  831, 
Strength,  Section  8224  -  Air  National  Guard  of  the  United  Sutes.  1- 
USC  Chapter  833,  Enlistments,  Sections  8251  -  Definition;  8252  • 
Temporary  enlistments;  8253  -  Air  Force:  persons  not  qualifi^  8256 
-  Regular  Air  Force:  qualifications,  term,  gr^^  8257  •  Regular  Air 
Force:  aviation  cadets:  qualifications,  g^e  limitations;  8258  -  Regu¬ 
lar  Air  Force;  reenlistment  after  service  as  an  officer;  8259  •  Air 
-Force  Reserve:  transfer  from  Air  National  Guard  of  United  States; 
8260  •  Air  Force  Reserve:  transfer  to  upon  withdrawal  as  member  of 
Air  National  Guard;  8261  •  Air  National  Guard  of  United  States; 
8262  -  Extension  of  enlistment  for  members  needing  medical  care  or 
hospitalization;  8263  •  Voluntary  extension  of  enlistnient.  10  USC 
Chapter  835,  Appointments  in  the  Regular  Air  Force,  Sections  8284  - 
Commissioned  officers:  appointment,  how  made;  8285  •  Commis¬ 
sioned  officers:  original  appointment;  qualifications;  8296  •  Promotion 
lists:  promotion-list  officer  defined;  determination  of  place  upon 
transfer  or  promotion;  8297  -  Selection  boards;  8303  •  commissioned 
officers:  effect  of  failure  of  promotion  to  captain,  major,  or  lieutenant 
colonel.  10  USC  Chapter  837,  Sections  8360  -  Commissioned  officers: 
promotion  servi^  8362  •  Commissioned  officers:  selection  boards; 
8363  •  Commissioned  officers:  selection  boards;  general  procedures; 
8366  -  Commisuoned  officers:  promotion  to  captain,  major  or  lieuten¬ 
ant  colonel;  8376  -  Commissioned  officers:  promotion  when  serving 
in  temporary  grade  higher  than  reserve  grade.  10  USC  Chapter  839, 
Temporary  Appointments,  Sections  8442  •  Commissioned  officers; 
regular  and  reserve  components;  appointment  in  higher  grade;  8447  • 
Appointments  in  commissioned  grade:  how  made;  how  terminated. 
10  USC  Chapter  841,  Active  Duty,  Section  84%  -  Air  National 
Guard  of  United  States:  commissioned  officers;  duty  in  National 
Guard  Bureau.  10  USC  Chapter  853,  Rights  and  benefits.  Section 
8691  -  Flying  officer  rating;  qualifications.  10  USC  Chapter  857, 
Decorations  and  Awards,  Sections  8741  •  Medal  of  Honor;  award; 
8742  Distinguished  service  cross:  award;  8743  -  Distinguished  service 
medal:  award;  8746  -  Silver  star:  award;  8749  -  Distinguished  flying 
cross:  award;  limitations;  8751  •  Service  medals:  issue,  replacement; 
availability  of  appropriations.  10  USC  Chapter  859,  Separation,  Sec¬ 
tions  878^  Officer  considered  for  removal:  voluntary  retirement  or 
honorable  discharge;  severance  benefits;87%  -  Officers  considered  for 
removal:  retirement  or  discharge.  10  USC  Chapter  863,  Separation  or 
Transfer  to  Retired  Reserve,  sections  8846  -  Deferred  Office^  8848  - 
28  years:  reserve  first  lieutenants,  captains,  majors,  and  lieutenant 
colonels;  8851  -  Thirty  years  or  five  years  in  grade:  reserve  colonels 
and  brigadier  generals;  8852  -  Thirty-five  3^ars  or  five  years  in  grade; 
reserve  major  generals;  8853  •  Computation  of  years  of  service.  10 
USC  Chapter  865,  Retirement  for  Age,  Sections  8883  •  Age  60; 
regular  commissioned  officers  below  major  general;  8884  -  Age  60: 
regular  major  generals  whose  retirement  has  been  deferred;  8885  • 
A^  62:  regular  major  generals;  8886  -  regular  major  Knerals  whose 
retirement  has  been  deferred.  10  USC  Copter  867,  Retirement  for 
Length  of  Service,  Sections  8911  •  Twenty  years  or  more;  regular  or 
reserve  commissioned  officers;  8913  -  Twenty  years  or  more:  de- 
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ferred  officers  not  recommended  for  promotion;  8914  -  twenty  to 
thirty  years;  regular  enlisted  members;  8915  -  Twenty-five  years: 
female  majors  except  those  designated  under  section  8067(a)-(d)  or 
(g)-(i)  of  this  title;  8916  •  twenty-eight  years;  promotion-list  lieutenant 
colonels;  8917  -  Thirty  years  or  more:  regular  enlisted  members;  8918 
-  TTiirty  years  or  more;  regular  commissioned  officers;  8921  -  TTiirty 
years  or  five  years  in  grade;  promotion-list  colonels;  8922  -  Thirty 
years  or  five  years  in  grade:  regular  brigadier  generals;  8923  -  Thirty- 
five  years  or  five  years  in  grade:  regular  major  generals;  8924  -  Forty 
years  or  more:  Air  Force  officers.  10  USC  Chapter  Wl,  Training 
generally,  S^tions  9301  -  Members  of  Air  Force:  detail  as  students, 
observers  and  investigators  at  educational  institutions,  industrial 
plants,  and  hospitals;  and  9302  -  Enlisted  members  of  Air  Force; 
schools.  10  USC  Chapter  903,  United  States  Air  Force  Academy, 
Sections  9342  •  Cadet:  appointment;  numbers,  territorial  distribution; 

9344  -  Selection  of  persons  from  Canada  and  American  Republics; 

9345  -  Selection  of  Filipinos.  32  USC  Chapter  1,  Organization, 
tions  102  •  General  policy;  and  104  •  units:  location;  organization; 
command.  32  USC  Chapter  3,  Personnel,  Section  307  -  Federal 
recognition  of  officers:  examination,  certification  of  eligibility.  32 
USC  Chapter  7,  Services,  supplies,  etc..  Section  709  -  Caretakers  and 
clerks.  37  USC  Chapter  3,  Basic  Pay,  Section  308  -  Special  pay; 
reenlistment  bonus;  313  •  Special  pay:  medical  officers  who  execute 
active  duty  agreements.  37  USC  Chapter  7,  Allowances,  Section  407 
•  Travel  and  transportation  allowances:  dislocation  allowance.  37 
USC  Chapter  10.  For  civilian  employees-5  US  Code  301  and  44  US 
Code  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  Air  Force  operates  what  is  essentially  a  centralized  personnel 
management  system  in  an  environment  that  is  widely  dispersed  geo¬ 
graphically  and  encompasses  a  population  that  is  quite  diverse  in 
terms  of  qualifications,  experience,  military  status  and  needs.  There 
are  three  major  centers  of  Air  Force  personnel  management:  Wash¬ 
ington,  D.C.,  where  most  major  policy  and  long-range  planning/ 
programming  decisions  are  made;  the  Air  Force  Manpower  and 
Personnel  Center  at  Randolph  AFB,  Tx.,  which  performs  most  per¬ 
sonnel  operations-type  functions  for  the  active  duty  components  of 
the  force;  and  the  Air  Reserve  Personnel  Center  at  Denver  Co., 
which  performs  certain  operational  functions  for  the  Reserve  compo¬ 
nents  of  the  force.  Offices  at  Major  Command  Headquarters,  State 
Adjutant  General,  and  Air  Force  Bases  perform  operational  tasks 
pertaining  to  the  population  for  which  they  are  responsible.  The 
structure  of  the  Air  Force  and  its  personnel  management  system,  the 
composition  of  the  force,  and  the  Air  Force’s  stated  objective  of 
treating  its  people  as  individuals,  i.e.,  giving  due  consideration  to 
their  desires,  ne^s  and  goals,  demand  a  dynamic  data  system  that  is 
capable  of  supporting  the  varying  needs  of  the  personnel  managers  at 
each  echelon  and  operating  locations.  It  is  to  this  purpose  that  the 
data  in  the  Advanced  Personnel  Data  System  is  collected,  main¬ 
tained,  and  used.  A.  ROUTINE  USES  WITHIN  THE  AIR  FORCE 
-  INTERNAL  TO  THE  PERSONNEL  COMMUNITY:  HQ  USAF, 
WASHINGTON,  DC:  Deputy  Chief  of  Staff,  Personnel  and  his 
immediate  staff;  Director  of  Personnel  Plans;  Director  of  Personnel 
Programs;  Assistant  for  General  Officer  Matters;  Assistant  for  Colo¬ 
nel  Assignments;  Reserve  Personnel  Division;  Air  National  Guard 
Personnel  Division;  and  The  Surgeon  General,  the  Chief  of  AF 
Chaplains  and  the  Staff  Judge  Advocate,  each  of  which  perform 
certain  Personnel  functions  within  their  area  of  responsibility.  Data 
from  the  central  data  base  at  the  AFMPC  is  furnished  Washington 
area  agencies  by  retrieval  from  the  computer  at  Randolph  via  remote 
access  devices  and  by  provision  of  recurring  products  containing 
required  management  information,  including  computer  tape  files 
which  are  used  as  input  to  unique  systems  with  which  APDS  inter¬ 
faces.  Although  most  of  the  data  is  used  by  policy  makers  to  develop 
long-term  plans  and  programs  and  track  progress  toward  established 
goals,  some  individual  data  is  provided/retrieved  to  support  actions 
taken  on  certain  categories  of  persons  managed  by  offices  in  the 
headquarters  e.g.  General  Officers,  Colonels,  Air  National  Guard 
personnel,  etc.  AIR  FORCE  MANPOWER  AND  PERSONNEL 
CENTER  (AFMPC),  RANDOLPH  AFB,  TX.  Personnel  managers 
at  AFMPC  use  the  data  in  APDS  to  make  decisions  on  individual 
actions  to  be  taken  in  areas  such  as  personnel  procurement,  education 
and  training,  classification,  assignment,  career  development,  evalua¬ 
tion,  promotion,  compensation,  casualty  and  personal  affairs,  separa¬ 
tion  and  retirement.  AIR  RESERVE  PERSONNEL  CENTER 
(ARPC),  DENVER,  COLORADO.  Personnel  managers  at  ARPC 
perform  many  of  the  same  functions  for  the  Reserve  components  of 
the  Air  Force  as  the  managers  at  AFMPC  perform  for  the  active 
duty  force.  As  with  the  Washington  area,  ARPC  obtains  data  from 
the  central  data  base  at  AFMPC  by  retrieval  through  remote  termi¬ 
nals  and  recurring  output  products  containing  information  necessary 


to  their  management  processes.  MAJOR  COMMAND  HEAD¬ 
QUARTERS.  Major  command  headquarters  Mrsonnel  operations 
are  supported  by  the  standard  content  of  APDS  records  provided 
them  by  AFMrc.  In  addition,  there  is  provided  in  the  APDS  record 
an  'add-on  area’  which  the  commands  are  authorized  to  use  for  the 
storage  of  data  which  will  assist  them  in  fulfilling  unique  personnel 
management  requirements  generated  by  their  mission,  structure,  geo¬ 
graphical  location,  etc.  The  standard  functions  performed  fall  gener- 
Sly  under  the  same  classifications  as  those  in  AFMPC,  e.g.,  assign¬ 
ment,  classification,  separation,  etc.  Non-standard  usages  include  pro¬ 
visions  of  unique  aircrew  data,  production  of  specially-tailored  name 
listing,  control  of  theatre  oriented  training,  etc.  Some  commands  use 
APDS  data  -  both  standard  and  add-on  as  input  to  unique  command 
systems,  which  are  seperately  described  in  the  Federal  Register. 
CONSOLIDATED  BASE  PERSONNEL  OFFICES  (CBPO). 
CBPOs,  which  represent  the  base-level  aspect  of  APDS,  are  the 
prime  point  of  sy$tem-to-people  interface.  Supplied  with  a  standard 
data  base  and  system,  CBPOs  provide  personnel  management  support 
to  commanders  and  supervisors  on  a  daily  basis.  Acting  on  receipt  of 
data  from  higher  headquarters,  primarily  by  means  of  transactions 
processed  through  APDS,  they  notify  people  of  selection  for  reas¬ 
signment,  promotion,  approval/disapproval  of  requests  for  separation 
and  retirement,  and  similar  personnel  actions.  When  certain  events 
occur  on  an  individual  at  the  local  level,  e.g.,  volunteer  for  overseas 
duty,  reduction  in  grade,  change  in  marital  status,  application  for 
retirement,  etc.,  the  CBPO  enters  transactions  into  the  vertical 
system,  to  transmit  the  requisite  information  to  other  management 
levels  and  update  the  automated  records  resident  at  those  levels. 
CBPOs  too  are  allotted  an  ’add-on’  area  in  the  computer  record 
which  they  use  to  support  local  management  unique  requirements 
such  as  local  training  scheduling,  unique  locator  listing,  urinalysis 
testing  scheduling,  etc.  B.  ROUTINE  USES  WITHIN  THE  AIR 
FORCE  -  EXTERNAL  TO  THE  PERSONNEL  COMMUNITY  1. 
HEADQUARTERS  USAF/AFMPC  INTERFACES:  Automated 
interfaces  exist  between  the  APDS  central  site  files  and  the  following 
systems  of  other  functions:  a.  The  Flight  Records  Data  System 
(FRDS)  maintained  by  the  Air  Force  Inspection  and  Safety  Center 
(AFISC)  at  Norton  AFB,  CA.  (1)  Certain  personnel  identification 
data  on  rated  officers  is  transferred  monthly  to  the  FRDS.  This  data 
flow  creates  the  basic  identifying  data  in  the  FRDS,  insures  compata- 
bility  with  the  APDS,  and  precludes  duplicative  data  collection  and 
input  generation  by  the  AFISC.  (2)  Update  of  the  personnel  data  to 
the  FRDS  generates  return  flow  of  flying  hour  data  which  is  used  at 
AFMPC  for  rated  resource  distribution  management,  b.  The  Master 
Military  Pay  Account  (MMPA),  is  the  Joint  Uniform  Military  Pay 
System  (JUMPS)  centralized  pay  file  maintained  by  the  Air  Force 
Accounting  and  Finance  Center  (AFAFC)  at  Denver,  CO.  The 
APDS  transfers  certain  pay  related  data  as  changes  occur  to  update 
the  MMPA,  e.g.,  promotions,  accessions,  separations/retirenients, 
name,  SSN,  grade.  These  data  provide  criteria  for  the  AFAFC  to 
determine  specific  pay  entitlements,  c.  The  AFAFC  maintains  a 
separate  pay  system  for  Air  National  Guard  and  Air  Force  Reserve 
personnel  called  the  Air  Reserve  Pay  and  Allowances  System 
(ARPAS).  (1)  APDS  outputs  certain  pay  related  data  to  ARPAS  as 
changes  occur,  e.g.,  retirements/  separations,  promotions,  name, 
SSN,  grade.  These  data  form  the  criteria  for  the  AFAFC  to  deter¬ 
mine  specific  Reserve  pay  entitlements.  (2)  ARPAS  outputs  data 
which  affect  accumulated  point  credits  for  Air  National  Guard/ 
Reserve  participation  to  AFMPC  for  update  of  the  Point  Credit 
Accounting  and  Reporting  System  (PCARS),  a  component  of 
APDS.  PCARS  also  receives  monthly  input  from  Hq  Air  University 
which  updates  point  credits  as  a  result  of  completing  an  Extension 
Courses  Institute  correspondence  program,  d.  AFAFC  provides  data 
on  Variable  Incentive  Pay  (VIP)  for  Medical  Officers  which  is  used 
to  update  a  special  control  file  within  APDS  and  produce  necessary 
reports  for  management  of  the  VIP  program,  e.  Air  Training  Com¬ 
mand  operates  a  system  called  PACE  (Processing  and  Classification 
of  Enlistees)  at  Lackland  AFB  TX.  From  that  system  data  is  fed  to 
AFMPC  to  initially  establish  the  APDS  record  on  an  Air  Force 
enlistee,  f.  On  a  monthly  basis,  copies  of  the  APDS  master  Personnel 
File  are  provided  to  the  Human  Resources  Laboratory  at  Brooks 
AFB,  TX,  where  they  are  used  as  a  statistical  data  base  for  research 
purposes,  g.  On  a  quarterly  basis,  AFMPC  provides  the  USAF 
School  of  Aerospace  Medicine  with  data  concerning  name,  SSN  and 
changes  in  base  and  command  of  assignment  of  flying  personnel.  The 
data  reflects  significant  medical  problems  in  the  flying  population,  h. 
A  complete  printout  of  APDS  data  pertaining  to  an  individual  is 
included  in  his  Master  Personnel  Record  when  it  is  forwarded  to 
National  Personnel  Records  Center,  i.  APDS  data  is  provided  to  the 
Contingency  Planning  Support  Capability  (CPSC)  at  six  major  com¬ 
mand  headquarters:  Tactical  Air  Command,  Strategic  Air  Command. 
Military  Airlift  Command,  Air  Force  Communications  Command, 
United  States  Air  Forces,  Europe,  and  Pacific  Air  Forces.  A  record 
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identifiable  by  individual’s  name  and  SSN  provides  contingency  and/ 
or  manning  assistance  temporary  duty  (TDY)  being  performed  by  the 
individual.  Record  is  destroyed  upon  completion  of  the  TDY.  Statis¬ 
tical  records  (gross  statistics  by  skill  and  unit)  are  also  generated  for 
CPSC  from  APDS  providing  force  availability  estimates.  CPSC  is 
described  separately  in  the  Federal  Register.  2.  BASE  LEVEL 
(CBPO)  INTERFACES:  Certain  interfaces  have  been  established  at 
base  level  to  pass  data  from  one  functional  system  to  another.  The 
particular  mode  of  interface  depends  on  the  needs  of  the  receiving 
function  and  the  capabilities  of  the  system  to  produce  the  necessary 
data:  a.  The  Flight  Management  Data  System  (FMDS)  receives  an 
automated  flow  of  selected  personnel  data  on  flying  personnel  as 
changes  occur.  This  data  consists  primarily  of  assignment  data  and 
service  dates  which  the  base  flight  manager  uses  to  determine  appro¬ 
priate  category  of  aviation  duty  which  is  reflected  by  designation  of 
an  Aviation  Service  Code.  The  FMDS  outputs  aviation  service  data 
as  changes  occur  to  the  BLMPS.  These  data  sub^uently  flow  to 
the  APDS  central  site  flies  at  AFMPC  so  it  is  available  for  resource 
management  decisions,  b.  The  Medical  Administration  Management 
System  (MAMS),  currently  being  developed  and  tested,  will  receive 
flow  of  selected  assignment  data  as  changes  occur  for  personnel 
assigned  to  medical  activities.  MAMS  will  use  these  data  to  ali^ 
assigned  personnel  with  various  cost  accounting  work  centers  within 
the  medical  activity  and  thus  be  able  to  track  manpower  expenditure 
by  sub-activities,  c.  The  Automated  Vehicle  Operator  Record 
(AVOR)  is  being  developed  to  support  motor  vehicle  operator  man¬ 
agement.  Approximately  1  IS  characters  of  vehicle  operator  data  will 
be  incorporated  into  the  BLMPS  data  base  during  FY76  for  both 
military  and  civilian  personnel  authorized  to  operate  government 
motor  vehicles  and  selected  personnel  data  items  (basic  identification 
data)  will  be  authorized  for  access  by  the  vehicle  operator  managers. 
The  base  Chief  of  Transportation  will  be  responsible  for  accuracy  of 
this  data  and  will  be  the  responsible  officii  for  actions  associated 
with  the  Privacy  Act  of  1974.  d.  Monthly,  a  magnetic  tape  is  extract¬ 
ed  from  BLMPS  containing  selected  assignment  data  on  all  assigned 
personnel.  This  tape  is  transferred  to  the  base  Accounting  and  Fi¬ 
nance  Office  for  input  into  the  Accounting  Operations  System.  This 
system  uses  these  data  to  derive  aggregate  base  manpower  cost  data, 
e.  A  procedure  is  designed  into  BLMPS  to  output  selected  back¬ 
ground  data  in  a  pre-deflned  printed  format  for  personnel  being 
administered  militar^^ustice.  This  output  is  initiated  upon  notifleation 
by  the  base  leg.al  office.  The  data  b  forwarded  to  the  major  com¬ 
mand  where  it  is  input  into  the  Automated  Military  Analysis  and 
Management  System  (AMJAMS).  f.  The  BLIMPS  output  (on  an 
event-oriented  basis)  pay-affecting  transactions  such  as  certain  pro¬ 
motions,  accessions,  and  assignments/reassignments,  to  AFAFC, 
where  the  data  is  entered  into  the  JUMPS.  C.  ROUTINE  USES 
EXTERNAL  TO  THE  AIR  FORCE,  TO  THE  OFFICE  OF  THE 
SECRETARY  OF  DEFENSE  (OSD).  Individual  information  is  pro¬ 
vided  to  offices  in  OSD  on  a  recurring  basis  to  support  top-level 
management  requirements  within  the  Department  of  Defense.  E.xam- 
ples  are  the  DOD  Recruiter  File  to  the  Assistant  Secretary  for 
Manpower  and  Reserve  Affairs  (M&RA),  a  magnetic  tape  extract  of 
military  personnel  records  (RCS:  DDM(SA)1221)  to  M&RA,  input 
to  the  Reserve  Component  Common  Personnel  Data  System  to 
M&RA,  and  the  Post  Career  Data  File  to  M&RA.  2.  TO  OTHER 
DEFENSE  AGENCIES.  APDS  supports  other  components  of 
DOD  by  provision  of  individual  data  in  support  of  programs  operat¬ 
ed  by  those  agencies.  Examples  are  the  Selected  Officer  List  to  the 
Defense  Intelligence  Agency  for  use  in  monitoring  a  classified  train¬ 
ing  program  and  the  Defense  System  Management  School  (DSMS) 
Track  Record  System  to  DSMS  for  use  in  evaluating  the  Mrfonn- 
ance  of  graduates  of  that  institution.  An  extract  file  on  Air  National 
Guard  Technicians  is  provided  the  National  Guard  Computer 
Center.  3.  OTHER  GOVERN.MENT/QUASI-GOVERNMENT 
AGENCIES.  Information  used  in  analyzing  officer/airman  retention 
is  provided  RAND  Corporation.  Data  on  prior  service  personnel 
with  military  service  obligations  is  forwarded  to  the  National  Secu¬ 
rity  Agency.  Lists  of  officers  selected  for  promotion  and/or  appoint¬ 
ment  in  the  Regular  Air  Force  are  sent  to  the  Office  of  the  President 
and/or  the  Congress  of  the  United  States  for  review  and  confirma¬ 
tion.  Certain  other  personnel  information  is  provided  these  and  other 
government  agencies  upon  request  when  such  data  is  required  in  the 
performance  of  official  duties.  Selected  personnel  data  is  provided 
foreign  governments,  US  governmental  agencies,  and  other  Uni¬ 
formed  Services  on  USAF  personnel  assigned  or  attached  to  them 
for  duty.  Examples:  the  government  of  Canada,  Federal  Aviation 
Administration,  US  Army,  Navy,  etc.)  4.  LITIGATION.  Informa¬ 
tion  from  APDS  may  be  used  in  litigation  in  the  event  that  the 
United  States,  its  officers,  or  its  employees  are  involved  in  the  litiga¬ 
tion.  S.  MISCELLANEOUS.  Lists  of  individuals  selected  for  promo¬ 
tion  or  appointment,  who  are  being  reassigned,  who  die,  or  who  are 
retiring  are  provided  to  unofficial  publications  such  as  the  Air  Force 


Times,  along  with  other  information  of  interest  to  the  general  Air 
Force  public.  Information  from  APDS  support  a  world-wide  locator 
system  which  responds  to  queries  as  to  the  location  of  individuals  in 
tte  Air  Force.  Material  for  preparing  mailing  labels  is  furnished 
commercial  publishing  or  mailing  firms  working  under  contract  to 
the  Air  Force  who  print  or  mail  quasi-official  publications  to  speci¬ 
fied  portions  of  the  Air  Force  population,  e.g.,  retired  personnel, 
widoxvs,  etc.  Locator  information  pertinent  to  personnel  on  active 
duty  may  be  furnished  to  a  recognized  welfare  agency  such  as  the 
American  Red  Cross  or  the  Air  Force  Aid  Society.  For  civilian 
personnel-to  provide  automated  system  support  to  Air  Force  offi¬ 
cials  at  all  levels  from  that  part  of  the  Office  of  Personnel  Manage¬ 
ment  required  personnel  management  and  records  keeping  system 
that  pertains  to  evaluation,  authorization  and  position  control,  posi¬ 
tion  management,  staffing  skills  inventory,  career  management,  train¬ 
ing,  retirement,  employee  services,  rights  and  benefits,  merit  promo¬ 
tion,  demotions,  reactions  in  force,  complaints  resolution,  labor 
management  relations,  and  the  suspensions  and  processing  of  person¬ 
nel  actions;  to  provide  for  transmission  of  such  records  between 
employing  activities  within  the  Department  of  Defense  -  to  provide 
individual  records  and  reports  to  OPM;  to  provide  information  re¬ 
quired  by  OPM  for  the  transfer  between  federal  activities;  to  provide 
reports  of  military  reserve  status  to  other  armed  services  for  contin¬ 
gency  planning  -  to  obtain  statistical  data  on  the  work  force  to  fulfill 
mtemal  and  external  report  requirements  and  to  provide  Air  Force 
offices  with  information  needed  to  plan  for  and  evaluate  manpower, 
budget  and  civilian  personnel  programs  -  to  provide  minority  group 
designator  codes  to  the  Office  of  Personnel  Management’s  automated 
data  file  -  to  provide  the  Office  of  the  Assistant  Secretary  of  Defense 
Manpower  and  Reserve  Affairs  with  data  to  access  the  effectiveness 
of  the  program  for  employment  of  women  in  executive  level  posi¬ 
tions  -  to  obtain  listings  of  employees  by  function  or  area  for  locator 
and  inventory  purposes  by  Air  Force  offices  -  to  assess  the  effect  or 
probable  impact  of  personnel  program  changes  by  simulation  and 
modeling  exercises  -  to  obtain  employee  duty  kx^tions  and  other 
employee  data  for  personnel  program  management  purposes  -  to 
obtain  employee  duty  locations  and  other  information  releasable 
under  OPM  rules  and  the  Freedom  of  Information  Act  to  respond  to 
request  from  Air  Force  offices,  other  Federal  agencies  and  the  public 
-  to  provide  individual  records  to  other  components  of  the  Depart¬ 
ment  of  Defense  in  the  conduct  of  their  official  personnel  manage¬ 
ment  program  responsibilities  -  to  provide  records  to  law  enforce¬ 
ment  or  inauthorities  for  investigation  and  possible  criminal  prosecu¬ 
tion,  civil  court  action,  or  regulatory  order  •  to  provide  records  to 
OPM  for  file  reconciliation  and  maintenance  purposes  -  and  to  pro¬ 
vide  information  to  employee  unions  as  required  by  negotiated  con¬ 
tracts. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets,  card  files,  on  computer 
magnetic  tapes,  disks  or  computer  paper  printouts  or  microfiche. 

Retrievabiiity: 

Filed  by  name.  Social  Security  Number  (SSN)  or  other  identifica¬ 
tion  number  or  system  identifier.  The  primary  individual  record 
identifier  in  APDS  is  SSN.  Some  files  are  ^uenced  and  retrieved 
from  by  other  identifiers;  for  instance,  the  assignment  action  record  is 
identified  by  an  assignment  action  number.  Additionally,  at  each 
echelon  there  exists  computer  programs  to  permit  extraction  of  data 
from  the  system  by  constructing  an  inquiry  containing  parameters 
against  which  to  match  and  select  records.  As  an  example,  an  inquiry 
can  be  written  to  select  all  Captains  who  are  F-IS  pilots,  married, 
stationed  at  Randolph  AFB,  who  possess  a  master’s  degree  in  Busi¬ 
ness  Administration;  then  display  name,  SSN,  number  of  dependents 
and  duty  location.  There  is  the  add^  ca^bility  of  selecting  an 
individual’s  record  or  certain  pre-formatted  information  by  SSN  on 
an  immediate  basis  using  a  teletype  or  cathode  ray  tube  display 
device.  High-speed  line  printers  located  in  the  Washington  DC  area, 
at  Major  Command  Headquarters,  and  at  ARPC  permit  the  trvolume 
products  to  and  for  the  use  of  Personnel  managers  at  those  locations. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  the  perform¬ 
ance  of  their  official  duties  where  authorized,  and  properly  screened 
and  cleared  for  need-to-know,  and  by  comnianders  of  medical  cen¬ 
ters  and  hospitals.  Records  are  stor^  in  security  file  containers/ 
cabinets,  safes,  vaults  and  locked  cabinets  or  rooms.  Records  are 
protected  by  guards.  Records  are  controlled  by  personnel  screening 
visitor  registers  and  computer  system  software. 

Retention  and  disposal: 
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Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Preceding  reten¬ 
tion  statement  applies  to  Analog  output  products  of  the  Advanced 
Personnel  Data  System.  Data  stored  digitally  within  system  is  re¬ 
tained  only  for  the  period  required  to  satisfy  recurring  processing 
requirements  and/or  historical  requirements.  Files  with  a  retention 
period  of  364  days  or  less  are  automatically  released  at  the  end  of 
their  specified  retention  period.  ’Permanent  history’  files  are  retained 
for  10  years.  Files  365  or  more  days  old  are  defined  as  ’historical 
flics’  and  are  not  automatically  released.  Retention  periods  for  cate¬ 
gories  of  APDS  files  are  as  follows:  If  cycle  in  which  a  program  or 
series  of  programs  creating  output  is  daily,  and  the  creat^  magnetic 
tape  file  will  be  used  for  processing  of  next  daily,  then  the  retention 
will  be  not  greater  than  10  days.  If  cycle  in  which  a  program  or 
series  of  programs  creating  output  is  daily,  and  the  created  magnetic 
tape  file  will  be  used  for  processing  of  next  daily,  which  is  also  used 
for  processing  of  weekly  runs,  then  the  retention  will  be  not  greater 
than  20  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  daily,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  weekly,  then  the  retention  will  be  not 
greater  than  20  cSys.  If  cycle  in  which  a  program  or  series  of 
programs  creating  output  is  daily,  and  the  created  magnetic  tape  file 
w'ill  be  used  for  processing  of  next  weekly,  which  is  also  us^  for 
processing  of  monthly  runs,  then  the  retention  will  be  not  greater 
than  30  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  weekly,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  weekly,  then  the  retention  will  be  not 
greater  than  20  days.  If  cycle  in  which  a  program  or  series  of 
programs  creating  output  is  weekly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  weekly,  which  is  also  used  for 
processing  of  monthly  runs,  then  the  retention  will  be  not  greater 
than  30  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  monthly,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  monthly,  then  the  retention  will  be  not 
greater  than  30  days.  If  cycle  in  which  a  program  or  series  of 
programs  creating  output  is  monthly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  monthly,  which  is  also  us^ 
for  processing  of  quarterly  runs,  then  the  retention  will  be  not  great¬ 
er  than  90  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  monthly,  and  the  creat^  magnetic  tape  file  will  be 
used  for  processing  of  next  monthly,  which  is  also  used  for  process¬ 
ing  of  Semi-Annu^  run,  then  the  retention  will  be  not  greater  than 
190  days.  If  cycle  in  which  a  program  or  series  of  programs  creating 
output  is  monthly,  which  is  also  used  for  processing  of  annual  runs, 
then  the  retention  will  be  not  greater  than  365  days.  If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  monthly, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  of  next 
monthly,  which  is  also  us^  for  processing  of  permanent  history, 
then  the  retention  will  be  not  greater  than  999  days.  If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  quarterly, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  of  next 
quarterly,  then  the  retention  will  be  not  greater  than  90  days.  If  cycle 
in  which  a  program  or  series  of  programs  creating  output  is  quarter¬ 
ly,  and  the  created  magnetic  tape  file  will  be  used  for  processing  of 
next  quarterly,  which  is  also  us^  for  processing  of  semi-annual  run, 
then  the  retention  will  be  not  greater  than  190  days.  If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  quarterly, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  of  next 
quarterly,  which  is  also  used  for  processing  of  annual  runs,  then  the 
retention  will  be  not  greater  than  365  days.  If  cycle  in  which  a 
program  or  series  of  programs  creating  output  is  quarterly,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  of  next  quarter¬ 
ly,  which  is  also  u^  for  processing  of  permanent  history,  then  the 
retention  will  be  not  greater  than  999  days.  If  cycle  in  which  a 
program  or  series  of  programs  creating  output  is  semi-annual,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  of  next  semi¬ 
annual,  then  the  retention  will  be  not  greater  than  190  days.  If  cycle 
in  which  a  program  or  series  of.  programs  creating  output  is  semi¬ 
annual,  and  the  created  magnetic  tape  file  will  be  used  for  processing 
of  next  semi-annual,  which  is  also  used  for  processing  of  annual  runs, 
then  the  retention  will  be  not  greater  than  365  days.  If  created 
magnetic  tape  file  will  be  used  for  processing  of  permanent  history, 
then  the  retention  will  be  not  greater  than  999  days.  If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  annual,  and 
the  created  magnetic  tape  file  will  be  used  for  processing  of  next 
annual,  then  the  retention  will  be  not  greater  than  365  days.  If  cycle 
in  which  a  program  or  series  of  programs  creating  output  is  annual, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  of  next 
annual,  which  is  also  used  for  processing  of  permanent  history,  then 
the  retention  will  be  not  greater  than  999  days.  If  the  program  or 
series  of  programs  creating  output  is  a  one  time  run,  and  the  file  will 
be  used  for  processing  as  required,  then  the  retention  will  be  lowest 


possible  retention  commensurate  to  job  completion.  If  the  program 
or  series  of  programs  creating  output  is  compile  card  image  or  SOLT 
tapes,  and  the  created  magnetic  tape  file  will  be  used  for  processing 
as  required  run,  then  the  retention  will  be  not  greater  than  90  days 
maximum.  If  cycle  in  which  a  program  or  series  of  programs  creat¬ 
ing  output  is  as  required  runs,  and  the  created  magnetic  tape  file  will 
be  used  for  processing  as  required,  the  retention  will  be  lowest 
possible  retention  commensurate  to  job  completion.  If  the  program 
or  series  of  programs  creating  output  is  test  files,  and  the  created 
magnetic  tape  file  will  be  us^  for  processing  as  required,  then  the 
retention  will  be  not  greater  than  30  days.  If  the  program  or  series  of 
programs  creating  output  is  print/punch  backup  and  the  created 
magnetic  tape  file  will  be  used  for  processing  as  required,  then  the 
retention  will  be  not  greater  than  10  days.  In  addition,  for  civilian 
personnel  at  base  level  (CCPO),  master  personnel  files  for  prospec¬ 
tive  employees  are  transferred  to  the  active  file  upon  appointment  of 
the  employee  or  in  the  event  the  employee  is  not  appointed  and  w'ill 
no  longer  be  considered  a  candidate  for  appointment,  are  destroyed 
by  degaussing-master  personnel  files  for  active  employees  are  trans¬ 
ferred  to  the  separated  employee  history  file  where  they  are  retained 
for  three  years  subsequent  to  separation  and  then  destroyed  by  de¬ 
gaussing.  llie  notification  of  personnel  action  •  Standard  Form  50  -  is 
disposed  of  as  directed  by  OPM  •  work  files  and  records  such  as  the 
employee  career  brief,  position  survey  work  sheet,  retention  register 
work  sheet,  alphabetic  and  Social  Security  Number  locator  files,  and 
personnel  and  position  control  register  are  destroyed  after  use  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning-work 
sheets  pertaining  to  qualification  and  retention  registers  are  disposed 
of  as  directed  by  OPM  •  transitory  files  such  as  pending  files,  and 
recovery  files  are  destroyed  after  use  by  degaussing-files  and  records 
retrieved  through  general  retrieval  systems  are  destroyed  after  use  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning.  Those 
records  at  AF  Manpower  and  Personnel  Center  for  the  end  of  each 
fiscal  year  quarter  are  retained  for  five  years  before  destroying  by 
deletion  -  the  separated  employee  file  retains  employee  information  at 
time  of  separation  for  five  years  after  which  the  employee’s  record  is 
destroyed  by  degaussing. 

System  managerts)  and  address; 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force.  Subordinate  system  managers  are:  A.  Director  of  Personnel 
Data  Systems,  Assistant  Deputy  Chief  of  Staff  for  Personnel  for 
Military  Personnel,  Air  Force  Manpower  and  Personnel  Center 
(AFMPC),  Randolph  AFB,  TX,  78148.  He  is  responsible  for  overall 
APDS  design,  maintenance  and  operation,  and  is  designated  the 
Automated  Data  Processing  System  Manager  for  all  Air  Force  per¬ 
sonnel  data  system.  B.  The  Director  of  Personnel  Data  Systems  at 
each  Major  Command  headquarters  for  systems  operated  at  that 
level.  C.  The  Chief,  CBPO,  at  Air  Force  installations  for  systems 
operated  at  that  level.  D.  The  Civilian  Personnel  officer  at  Air  Force 
installations  for  civilian  systems  operated  at  that  level. 

Notification  procedure: 

Requests  from  individuals  for  notification  as  to  whether  the  system 
contains  a  record  on  them  should  be  addressed  to  the  system  man¬ 
ager  of  the  operating  level  with  which  they  are  concerned.  Persons 
submitting  such  a  request,  either  personally  or  in  writing,  must  pro¬ 
vide  SSN,  name,  and  military  status  (active,  ANG/USAFU,  retired, 
etc.  ANG  members  not  on  extended  active  duty  may  submit  such 
requests  to  the  appropriate  State  Adjutant  General  or  the  Chief  of 
the  servicing  ANG  CBPO.  USAFR  personnel  not  on  extended  active 
duty  may  submit  such  r^uests  to  ARPC,  Denver,  CO,  80280  or,  if 
unit  assigned,  to  the  Chief  of  the  servicing  CBPO  or  Consolidated 
Reserve  Personnel  Office.  Personal  visits  to  obtain  notification  may 
be  made  to  the  Military  Records  Review  Room,  Air  Force  Manpow¬ 
er  and  Personnel  Center,  Randolph  AFB,  TX  78148,  the  Military 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver  CO 
80280;  The  Office  of  the  Director,  National  Personnel  Records 
Center  (NPRC),  111  Winnebago  St.,  St.  Louis,  MO,  63118;  the  office 
of  the  Director  of  Personnel  Data  Systems  at  the  appropriate  major 
command  headquarters;  or  the  office  of  the  Chief  of  his  servicing 
CBPO.  Identification  will  be  based  on  presentation'll  DD  Form 
2AF,  Military  Identification  Card.  Air  Force  civilian  employees  must 
provide  SSN,  full  name,  previous  names  if  any,  last  date  and  location 
of  Air  Force  civilian  employment  if  not  currently  employed  by  the 
Air  Force  -  current  employees  should  submit  such  requests  to  their 
CCPO  -  former  employees  of  the  Air  Force  should  submit  such 
requests  to  the  CCPO  for  the  last  Air  Force  installation  at  which 
they  were  employed.  Authorizations  for  a  person  other  than  the  data 
subject  to  have  access  to  an  individual’s  records  must  be  based  on  a 
notarized  statement  signed  by  the  data  subject. 

Record  access  procedures: 
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Assistance  in  gaining  access  to  his  records  will  be  provided  the 
individual  by  the  appropriate  subordinate  system  manager  at 
AFMPC,  ARPC,  NPRC,  major  command  or  CBPO/CRPO/CCPO. 
Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions,  medical  institu¬ 
tions,  automated  system  interfaces,  police  and  investigating  ofdcers, 
the  bureau  of  motor  vehicles,  a  state  or  local  government  and  source 
documents  (such  as  reports)  prepared  on  beh^f  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03004  ARPC  A 

System  name: 

03004-ARPC-A  Point  Credit  Accounting  Record  System 
(PCARS). 

System  location: 

At  Air  Reserve  Personnel  Center,  Denver,  CO  80280.  At  Air 
National  Guard  and  Air  Force  Reserve  activities.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice.  At  Air  Force  Manpower  and 
Personnel  Center,  Randolph  Air  Force  Base,  Texas  78148. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  National  Guard  Personnel. 

Categories  of  records  in  the  system: 

Correspondence,  orders;  forms;  and  reports  which  include  identify¬ 
ing  personnel  data  including  name,  SSN,  address,  grade,  and  retire¬ 
ment/retention  date;  record  of  retirement  points  and  service  earned 
prior  to  and  record  of  points  earned,  by  type  duty,  for  the  current 
retirement  year.  Reports  include  automated  listings,  processed  trans¬ 
actions,  rej^ted  transactions,  accession  transactions,  point  summary 
lists,  statistical  reports,  individual  point  summary  reports,  and  input 
lists  for  participation  verification. 

Authority  for  maintenance  of  the  system: 

10  use  1331,  Age  and  service  requirement;  10  USC  1332,  Compu¬ 
tation  of  years  of  service  in  determining  entitlement  to  retired  pay; 
and  10  USC  1333,  Computation  of  years  of  service  in  computing 
retired  pay. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  maintain  accurate  listings  of  transactions  processed  to 
active  reserve  force  member’s  point  credit  account,  to  reconcile 
strength  of  the  Air  National  Guard  and  Air  Force  Reserve  members 
between  the  various  mechanized  accounting  systems,  to  identify  new 
members  of  the  Air  Force  Reserve  and  Air  National  Guard;  to 
certify  accuracy  and  completeness  of  transactions  manually  submitted 
to  the  point  record  as  required  by  Air  Force  audit  requirements,  to 
advise  member  and  reserve  managers  of  the  member’s  participation  in 
reserve  affairs,  for  promotion  evaluation  considerations,  and  for  de¬ 
termination  of  retirement  eligibility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets,  on  computer  tape,  and 
paper  printouts. 

Retrievability: 

Filed  by  name  and  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Documents  not  required  for  inclusion  in  military  personnel  record 
system  are  retained  in  office  files  until  superseded,  obsolete,  no 
longer  needed  for  reference,  or  after  16  months,  whichever  is  sooner, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  or  macerat¬ 
ing. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 


Request  from  individual  should  be  addressed  to  the  Documentation 
Management  Officer,  ARPC/  DADP,  Denver,  CO  80280.  Written 
request  for  information  should  contain  full  name  of  individual,  SSN 
(S^ial  Security  Number),  current  address  and  the  case  control 
number  shown  on  correspondence  received  from  center.  Records 
may  be  reviewed  in  records  review  room  ARPC,  Denver,  CO  802S0, 
between  8KX)  A.M.  and  3KX)  P.M.  on  normal  worit  days.  For  personal 
visits,  the  individual  should  provide  current  reserve  ID  card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  reserve  assignment. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280,  tele¬ 
phone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  master  personnel  record  and  authorized  point 
credit  documents  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03005PRENCC 

System  name: 

0300S-PRENC-C  Base  Housing  Management. 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330. 
Headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations. 

Categories  of  individuals  covered  by  the  system: 

Categories  of  individuals  on  whom  records  are  maintained:  All 
Military  members  desiring  base  family  housing  and  eligible  Depart¬ 
ment  of  Defense  (DOD)  civilian  employees. 

Categories  of  records  in  the  system: 

Categories  of  records  and  description  of  data  maintained  in  system: 
Application  for  and  Assignment  to  Military  Family  Housing,  contains 
the  following  data:  Name,  address,  rank.  Social  Security  Account 
Number  (SS^,  service  data,  family  composition,  and  oth«  informa¬ 
tion  such  as  health  problems.  Other  supporting  documents-quarlers 
condition  inspection  reports,  assignment  orders,  etc. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8012. 

Routine  uses  of  records  maintained  in  the  system,  inclndittg  catego¬ 
ries  of  users  and  the  purposes  of  such  nses: 

Used  to  apply  for  family  housing  and  provide  information  upon 
which  eligibility  can  be  determined.  Used  by  base  housing  officials  to 
respond  to  Congressional,  Inspector  General,  and  other  inquiries  on 
an  individual  b^is  pertaining  to  family  member’s  housing  situation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage; 

Maintained  in  visible  file  binders/cabinets,  computer  and  computer 
output  products. 

Retrievability. 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms.  Rec¬ 
ords  are  controlled  by  personnel  screening. 

Retention  and  di^osak 

Advance  applications  are  retained  by  losing  activity  and  destroyed 
after  six  months.  Applications  receiv^  by  gaining  activities  are  de¬ 
stroyed  one  year  after  termination  of  quarters.  Applications  are  de¬ 
stroyed  by  tearing,  burning,  pulping,  shredding  or  macerating.  Sup¬ 
porting  records  are  destroyed  when  no  longer  needed. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Programs  and  Resources,  Headquarters 
United  States  Air  Force,  Washington,  DC 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Individuals  may  contact  agency  officials  at  the  Base  Hous- 
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ing  Office  at  the  installation  at  which  he  completed  the  applicable 
form  or  the  installation  which  will  be  providing  military  family 
housing. 

Record  access  procedures: 

Same  procedures  as  for  notification  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtain  from  individual’s  voluntary  application. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03005  02  ALSA 

System  name: 

03005  02  ALSA  On/Off-Base  Housing  Records. 

System  location: 

Air  Force  installations. 

Categories  of  individuals  covered  by  the  system: 

Military  members  seeking  advance  applications  for  housing  both 
incoming  and  outgoing. 

Categories  of  records  in  the  system: 

Record  contains  Quarters  Condition  Inspection  Report,  Real  Prop¬ 
erty  Maintenance  Request,  and  Application  for  and  assignment  to 
military  housing. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  9775,  Quarters  Assignment  Guidance. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  record  pertinent  data  required  to  assign  and  terminate  family 
housing,  report  noted  deficiencies  in  area  of  housing  occupants  re¬ 
sponsibility,  status  of  waiting  list,  and  listing  of  personnel  occupying 
quarters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  computer  and  computer  output  products 
and  in  card  files. 

Retrievability: 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  res^nsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping, 'macerating,  or 
burning. 

System  managerfs)  and  address: 

Deputy  Chief  of  Staff/Systems  and  Logistics,  Headquarters  United 
States  Air  Force,  Washington  DC  20 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Send  full  name. 

■  Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  derived  from  member’s  Permanent  Change  of  Station 
Orders,  Quad  Leaders  reports,  and  any  other  information  voluntarily 
given  by  each  applicant. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  AFDPG  O 

System  name: 

03501-AFDPG-0  General  Officer  Personnel  Data  System. 

System  location: 


Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Reserve  Personnel  Center,  Denver,  CO  M280. 

Categories  of  individuals  covered  by  the  system: 

Active  Duty/Air  National  Guard/Reserve  General  Officers 
Categories  of  records  in  the  system: 

J’romotion  board  data,  effectiveness  reports,  ’Career  Brief  data 
and  cards.  Officers  Personnel  Record,  Photos,  Award/Decoration 
citations,  biographies,  letters  of  appreciation,retirement  letters,  de¬ 
pendent  data,  promotion  orders,  assignment  orders,  assignment  pref¬ 
erence  data  ,  demotion  data,  frocking  letters,  case  studies,  training 
points  sum  (Air  National  Guard/Reserve  only),  language  data,  and 
education  data;  and  USAFR  and  Colonels  filling  General  Officer 
position  listings. 

Authority  for  maintenance  of  the  system: 

10  use  8012,  8032  and  8034;  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses; 

Promotions,  assignment  nominations/worksheets,  retirements,  con¬ 
gressional  inquiries/responses,  statistical  analysis,  force  structure  poli¬ 
cies  and  history  and  strength  history,  career  administration/planning, 
career  profiles.  Memorandums  for  Record  affecting  actions  taken  on 
general  officers,  vacancy  lists,  array  of  general  officers  by  tempo¬ 
rary/permanent  grade  and  mandatory  retirement  date,  seniority  lists, 
retirement  lists,  personnel  information  is  disclosed  as  directed  to 
agencies  within  Office  of  the  Secretary  of  Defense  and  Office  of 
Management  and  Budget,  The  Office  of  the  President  and  The  Con¬ 
gress. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets/safes. 

Retrievability: 

Most  records  are  retrieved  by  last  name  and/or  grade.  Case  stud¬ 
ies,  statistical  analyses,  promotion  board  results,  congressional  inquir¬ 
ies  and  responses  are  retrieved  by  topic  by  year  of  action. 

Safeguards: 

Access  to  these  records  is  given  only  to  the  Chief  of  Staff,  Deputy 
Chief  of  Staff/Personnel,  Assistant  for  General  Officer  Matters,  Chief 
of  Air  Force  Reserve,  Chief  National  Guard  Bureau,  and  Air  Re¬ 
serve  Personnel  Center/Director  of  Reserve  Record/DPFR;  and 
RAND  Corporation,  and  the  assigned  officers/noncommissioned  offi¬ 
cers  and  civilian  and  clerical  help,  totaling  approximately  20  people. 
Security  procedures,  equivalent  to  the  security  required  for  Confi¬ 
dential  and  Secret  data,  are  employed. 

Retention  and  disposal: 

Records  are  maintained  until  retirement  of  the  officer  involved. 
Case  studies,  statistical  analyses,  promotion  board  results,  promotion 
ballots,  vacancy  lists,  .spread  sheets,  seniority  lists,  retirement  lists 
have  been  maintained  since  their  respective  creation. 

System  manageKs)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  An  individual’s  full  name  Social  Security  Number  active 
duty  grade  will  be  needed  to  process  written  requests.  An  individual 
may  visit  the  Pentagon,  Room  4E212,  the  Office  of  Assistant  for 
General  Officer  Matters,  Headquarters  United  States  Air  Force  (HQ 
USAF/DPG),  to  obtain  the  information.  A  requester  must  present 
his  Military  Identification  Card  when  appearing  in  person  and  re¬ 
questing  personal  information.  When  requesting  personal  information 
in  writing,  the  requester  must  have  his  request  notarized. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Most  records  will  be  rele^^ed  upon  request;  however  any 
record  the  release  of  which  is  questionable  in  the  view  of  the  Assist¬ 
ant  for  General  Officer  Matters,  will  be  cleared  for  release  by  the 
HQ  USAF  DCS  Personnel  before  it  is  finally  released  to  the  individ¬ 
ual. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Personnel  Data  Base,  Member,  Inspector  General  Investigations. 
Systems  exempted  from  certain  provisions  of  the  act: 
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NONE 

P03501  AFDPG  Z 

System  name: 

03S01-AFDPG-Z  General  Officer  Personnel  Data  System. 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Force  Manpower  and  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148.  Air  Reserve  Personnel  Center,  Denver,  C6  80280. 

Categories  of  individuals  covered  by  the  system: 

Retired  Active  Duty  General  Officers  and  Retired  Air  National 
Guard  (ANG)/Reserve  General  Officers. 

Categories  of  records  in  the  system: 

Promotion  Board  Data;  ’Career  BrieP  Data/Cards;  Forms  11;  Pho¬ 
tographs;  Biographies;  Retirement  Letters;  Dependent  Dat^  loca¬ 
tion  Data;  Promotion  Orders;  Assignment  Orders;  E>emotion  Data; 
Frocking  Letters;  Case  Studies;  Language  Data. 

Authority  for  maintenance  of  the  system: 

10  use.  Chapter  80S,  The  Air  Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Individual  Queries;  Precedent  Actions;  Statistical  Analyses  of  His¬ 
torical  Nature;  Assignment  Nominations/Worksheets;  Congressional 
Inquiries  and  Responses;  Memorandums  for  Record  Affecting  Ac¬ 
tions  Taken  on  General  Officers;  Career  Profiles;  Vacancy  Lists; 
Array  of  General  Officers  by  Temporary/Permanent  Grade  and 
Mandatory  Retirement  Date;  Seniority  Lists;  Retirement  Lists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets  card  files. 

Retrievability: 

Most  records  are  retrieved  by  last  name  and/or  grade.  Case  stud¬ 
ies,  statistical  analyses,  promotion  board  results.  Congressional  inquir¬ 
ies  and  responses  are  retrieved  by  topic  by  year  of  action. 

Safeguards: 

Access  to  these  records  is  given  only  to  the  Chief  of  Staff,  Deputy 
Chief  of  Staff  (DCS)/Personnel,  Assistant  for  General  Officer  Mat¬ 
ters,  Chief  of  Air  Force  Reserve,  Chief  National  Guard  Bureau,  and 
Rand  Corporation,  and  the  assigned  officers/Noncommissioned  Offi¬ 
cers  (NCOs)  and  civilian  and  clerical  help,  totalfng  approximately  20 
people.  Assistant  for  General  Officer  Matters  (DPG),  Manpower  and 
Personnel  Center/Records  Maintenance  Branch  (MPC/DPMDRR) 
and  Air  Reserve  Personnel  Center/Director  of  Personnel  Actions 
(ARPC/DPAAR)  are  the  only  offices  in  the  Air  Force  where  this 
data  could  be  maintained.  Security  procedures  employed  by  DPG 
are  equivalent  to  the  security  required  for  Confidential  and  Secret 
data. 

Retention  and  disposal: 

Retired  4-star  General  Officer  records  are  maintained  indefinitely; 
Retired  1,  2  and  3-star  General  Officer  records  are  retained  for  3 
years,  reviewed  to  determine  if  there  are  any  materials  of  historical 
value  which  warrant  indefinite  retention  -  if  not,  they  are  destroyed 
by  tearing  into  pieces,  shredding,  pulping  or  macerating. 

System  managerfs)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  An  individual’s  full  name  Social  Security  Number  (SSN) 
active  duty  grade  will  be  needed  to  process  written  requests.  An 
individual  may  visit  the  Pentagon,  Room  4E212,  The  Office  of  the 
Assistant  for  General  Officer  Matters,  to  obtain  the  information.  A 
requester  must  present  Military  Identification  (ID)  card  when  appear¬ 
ing  in  person  and  requesting  information.  When  requesting  personal 
information  in  writing,  the  requester  must  have  request  notarized. 

Record  access  procedures: 

An  individual  may  obtain  access  to  records  by  either  writing 
Headquarters  United  States  Air  Force/ Assistant  for  General  Officer 
Matters  (HQ  USAF/DPG)  -  The  Pentagon  or  by  appearing  in 
person  and  requesting  the  information.  Most  records  will  be  released 
upon  request;  however,  any  record,  the  release  of  which  is  question¬ 
able  in  the  view  of  the  Assistant  for  General  Officer  Matters,  will  be 
cleared  for  release  by  the  HQ  USAF/DCS  Personnel  before  it  is 
finally  released  to  the  individual. 

Contesting  record  procedures: 


The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Personnel  Data  Base;  Member;  In^iector  Genera)  (IG)  Investiga¬ 
tions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  ARPC  A 

System  name: 

0350I-ARPC-A  Informational  Personnel  Records. 

System  location: 

At  Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individnals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel.  Retired  and 
former  Air  Force  military  personnel. 

Categories  of  records  in  the  system: 

Documents  pertaining  to  individual,  that  are  not  authorized  for 
inclusion  in  other  military  personnel  record  systems. 

Authority  for  maintenance  of  the  system: 

10  use  274  Retired  Reserve;  10  USC  273  Reserve  personnel;  10 
use  2001  Reserve  components;  10  USC  8012  Secretary  of  the  Air 
Force:  Powers  and  Duties;  Delegation. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses: 

Determining  eligibility  for  retirement  related  action,  status  of 
active  duty  tour,  position  occupied;  training  reports;  answering  corre¬ 
spondence/telephone  inquiries;  mc^Iization;  updating  and/or  chang¬ 
ing  information  in  computer  and/or  individual  reservist  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  in  card  files. 

Retrievability: 

Filed  by  name  and  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  the  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retain  in  office  files  until  inactivation,  reassignment  or  separation; 
or  one  year  after  annual  cut-off,  then  destroy  by  tearing  into  pieces, 
shredding,  pulping,  or  macerating. 

System  manageris)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  the  Documentation 
Officer,  AFPC/DADP,  Denver,  CO  80280.  Written  request  for  in¬ 
formation  should  contain  full  name  of  individual,  SSN  (social  secu¬ 
rity  number),  current  address  and  the  case  (control)  number  shown 
on  correspondence  received  from  center.  Records  may  be  reviewed 
in  Records  Review  Room  ARPC,  Denver,  CO  80280,  between  8:00 
A.M.  and  3:00  P.M.  on  normal  work  days.  For  personal  visits,  the 
individual  should  provide  current  Reserve  ID  Card  and/or  drivers 
license  and  give  some  verbal  information  that  could  verify  his/her 
retirement  date,  date  of  birth,  or  reserve  status. 

Recerd  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Command 
Documentation  Manager,  ARPC/DADP,  Denver,  CO  80280.  tele¬ 
phone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  supplied  by  individual  as  relates  to  but  not  limited  to 
application  for  retirement,  military  orders,  personal  data;  statement  of 
military  service  from  other  military  components;  corr^pondence 
from  serving  Consolidated  Base  Personnel  Office/  Consolidated  Re¬ 
serve  Personnel  Office  and  Major  Command  units.  Information  from 
source  documents  prepared  on  behalf  of  the  Air  Force  Advance 
Personnel  Data  System. 
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Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  ARPC  B 

System  name: 

03501 -ARPC-B  Biographical  File. 

System  location: 

At  Air  Reserve  Personnel  Center,  Denver,  CO  80280,  Ecclesiasti¬ 
cal  endorsing  agencies  if  appropriate. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel  assigned  to  but  not  limited  to  the  Air 
Reserve  Information  Squadron  (ARIS),  Chaplain  (HC)  and  Surgeon 
(SO)  programs. 

Categories  of  records  in  the  system: 

Biographies  provided  by  members,  correspondence,  orders  and/or 
forms  containing  information  as  to  individual  name,  rank,  social  srcu- 
rity  number,  service  dates,  date  of  birth,  unit  assignments,  civilian 
employment,  military  and  civilian  education,  military  and  civilian 
experience,  program  specialties,  hobbies,  and  names  of  family  mem¬ 
bers,  religion  of  chaplains,  professional  expertise  and  appointments, 
membership  in  professional  societies,  civic  activities  and  state  of 
licensure. 

Authority  for  maintenance  of  the  system: 

10  use  262  Purjwse;  10  USC  8067  Designation:  Officers  to  per¬ 
form  certain  professional  functions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  select  information,  chaplains,  legal,  medical  field  reserve  officer 
personnel  for  special  duties  according  to  specific  expertise  required. 
Chaplain  records  are  used  by  Chaplains  Office  personnel,  medical 
reservist  records  are  used  to  provide  the  ARPC/SG,  Surgeon  Gener¬ 
al,  Major  Command  surgeons,  USAF/RE,  and  Reserve  Regions  an 
in-depth  personal  history  of  Reservist  Medical  Officer.  Used  to  pro¬ 
vide  overview  of  skill  resources  available  in  ARIS  Program.  Allow 
selection  of  members  best  qualified  to  meet  specific  program  require¬ 
ments  and  task  assignments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  in  note  books/binders. 

Retrievability: 

Filed  by  name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties,  and  by  commanders  medical  centers  and 
hospitals.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  or  macerating. 

System  manageKs)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  Documentation 
Management  Officer  ARPC/DADP,  Denver,  CO  80280.  Written 
request  for  information  should  contain  full  name  of  individual,  SSN 
(social  security  number),  current  address  and  the  case  (control) 
number  shown  on  correspondence  received  from  Center.  Records 
may  be  reviewed  in  Records  Review  Room  ARPC,  Denver,  CO 
80280,  between  8:00  A.M.  and  3:00  P.M.  on  normal  work  days.  For 
personal  visits,  the  individual  should  provide  current  Reserve  ID 
Card  and/or  drivers  license  and  give  some  verbal  information  that 
could  verify  his/her  military  personnel  record,  his/her  religion  if  in 
the  Chaplain  program. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280, 
telephone  (303)  394-3667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 


Provided  by  individual  Reservist. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  ARPC  C 

System  name: 

03501-ARPC-C  Personnel  Management  Records. 

System  location: 

At  Air  Reserve  Personnel  Center,  Denver  CO  80280;  Headquarters 
United  States  Air  Force,  Washington  DC  20330;  United  States  Air 
Force  Academy,  CO  80840;  major  commands  and  major  subordinate 
commands.  Official  mailing  addresses  are  in  the  Department  of  De¬ 
fense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  Personnel  and  civilian/active  military  appli¬ 
cants  to  Air  Force  Reserve. 

Categories  of  records  in  the  system: 

Officer  and  airman  assignment  files  which  includes  correspond¬ 
ence,  memos,  completed  forms,  messages  and  vacancy  authorization 
data  for  assignment  approvals,  disapprovals,  waivers,  manning  assist¬ 
ance,  discharges,  screening  data,  orders,  evaluation  reports,  docu¬ 
ments  changing  training  category,  personal  data,  photographs,  chap¬ 
lain  ecclesiastical  endorsement,  record  of  security  clearance,  miscella¬ 
neous  correspondence  to  and  from  individual;  case  file  of  reserve 
personnel  placed  on  active  duty  containing  copies  of  special  and 
reserve  orders,  correspondence,  documents  complete  with  informa¬ 
tion  used  for  travel  overseas;  assignment  instructions;  list  of  actions 
taken  by  technician;  board  actions  on  involuntary  Airmen;  certified 
receipts  acknowledgement  of  receipt  of  special  orders  card. 

Authority  for  maintenance  of  the  system: 

10  USC  275  Personnel  Records,  10  USC  672  Reserve  Components 
generally,  10  USC  673  Ready  Reserve  and  Executive  Order  11366,  4 
Aug  67,  10  USC  Chapter  103  Senior  Reserve  Officer:  Training 
Corps,  10  USC  262  Purpose,  and  10  USC  8067  Designation:  Officers 
to  perform  certain  professional  functions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  determine  eligibility/suitability  for  assignment/reassign¬ 
ment  with  the  Air  Force  Reserve;  to  make  determinations  on  dis¬ 
charges  or  mobilization,  deferments,  fulfillment  of  statutory  require¬ 
ments,  voluntary  and  involuntary  order  to  extended  active  duty 
(EAD)  and  temporary  release.  These  include  but  are  not  limited  to 
members  participating  in  the  Air  Reserve  Information  Squadron 
(ARIS),  Chaplain,  Jud^ge  Advocate,  Surgeon  General  Program.  Rec¬ 
ords  maintained  as  a  historical  file.  Used  as  a  reference  file  to  answer 
inquiries  from  Reservist  and  Air  Force  personnel  requiring  informa¬ 
tion  on  the  Reservist  being  recalled  to  active  duty,  to  send  gaining 
active  units  additional  copies  as  requested,  used  as  substantiating 
documents  to  show  all  action  was  taken  in  accordance  to  prescribing 
directives.  Information  on  personnel  in  the  ARIS,  Chaplain,  Judge 
Advocate,  Surgeon  General  and  other  Officer  management  programs 
is  used  by  personnel  responsible  for  program  in  order  to  assist  Re¬ 
servist  in  their  careers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/note  books/binders  and  in  visible  file 
binders/cabinets. 

Retrievability: 

Filed  by  name,  by  Social  Security  Number  (SSN),  and  ascending 
AFSC  order,  rank  and  name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
records  system  in  performance  of  their  official  duties  and  by  custodi¬ 
an  of  the  record  system.  Records  controlled  by  personnel  screening 
and  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  or  macerating. 

System  manageKs)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC)  is  responsible 
for  records  at  ARPC  in  Denver,  CO.  Individuals  included  in  above 
records  systems  should  deal  directly  with  agency  official  of  respec¬ 
tive  location  to  exercise  their  rights  under  the  act. 

Notification  procedure: 
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Request  from  individual  should  be  addressed  to  the  Documentation 
Management  Officer  ARPC/DADP,  Denver  CO  80280.  Written  re¬ 
quests  for  information  should  contain  full  name  of  individual,  SSN 
(Social  Security  Number),  current  address  and  the  case  (control) 
number  shown  on  correspondence  received  from  Center.  Records 
may  be  reviewed  in  Records  Review  Room  ARPC,  Denver  CO 
80280,  between  8KX)  a.m<  and  3:00  p.m.  on  normal  work  days.  For 
personal  visits,  the  individual  should  provide  current  Reserve  ID 
card  and/or  driver’s  license  and  give  some  verbal  information  that 
could  verify  his/her  identity  from  the  records. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  CO  80280,  telephone 
(303)  394-4667. 

Contesting  record  procedures; 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  the  individual  requesting  assignment  or  making 
the  inquiry,  master  personnel  record,  correspondence  and  orders, 
annual  survey  and  advance  personnel  data  system,  instructions  from 
Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base,  San 
Antonio,  TX  78148,  instructions  and  board  actions  from  Air  Force 
and  Reserve,  DPAA  Robins  Air  Force  Base,  Warner  Robins,  GA 
31093  and  Air  Force  Training  Corps/SDAA,  Maxwell  Air  Force 
Base,  Montgomery,  Alabama  36112  and  the  National  Guard  Bureau, 
Washington  DC  20310,  and  other  Air  Command,  instructions  from 
Headquarters/JAEC,  Washington  DC  20314. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  DP  3 

System  name: 

03S01  DP  3  Unit  Assigned  Personnel  Information  File. 

System  location: 

Air  Force  Units.  Headquarters  United  States  Air  Force  and  major 
command  headquarters.  Headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel.  Air  Force  Reserve  and  Air  Nation¬ 
al  Guard  personnel. 

Categories  of  records  in  the  system: 

File  copies  of  separation  actions,  newcomers  briefing  letters,  line  of 
duty  determinations,  assignment  actions,  retirement  actions,  in  and 
out  processing  checklists,  promotion  orders,  credit  union  authoriza¬ 
tion,  disciplinary  actions,  favorable/unfavorable  communications, 
record  of  counselings,  appointment  notification  letters,  duty  status 
changes,  applications  for  off  duty  employment,  applications  and  allo¬ 
cations  for  school  training,  professional  military  and  civilian  educa¬ 
tion  data,  private  weapons  storage  records,  locator  information  in¬ 
cluding  names  of  dependents,  home  address,  phone  number,  training 
and  experience  data,  special  recognition  nominations,  other  personnel 
documents,  and  records  of  training 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  information  to  unit  commanders/supervisors  for  required 
actions  related  to  personnel  administration  and  counseling,  promo¬ 
tion,  training,  separation,  retirement,  reenlistment,  medical  examina¬ 
tion,  testing,  assignment,  sponsor  program,  duty  rosters,  and  off  duty 
activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  note  books/binders,  and  card  files. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

I  Retention  and  disposal: 

i 


Retained  in  office  files  until  reassignment  or  separation;  most  rec¬ 
ords  are  transient  in  nature  and  are  maintained  only  as  long  as 
required  to  fulfill  their  management  purpose  or  until  superseded,  then 
given  to  the  individual  or  destroyed  by  shredding,  pulping,  macerat- 
mg  or  burning. 

System  manageris)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force,  Washington  D.C.  20330. 

Notification  procedure: 

Inquiries  from  individuals  should  be  addressed  to  the  respective 
unit  commander  or  supervisor  who  maintains  the  records  in  order  to 
exercise  their  rights  under  the  Act. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  respective 
unit  commander  or  supervisor  who  maintains  the  records  in  order  to 
exercise  their  rights  under  the  Act.  Mailing  addresses  are  contained 
in  the  Department  of  Defense  Directory  in  the  appendix  to  the  Air 
Force’s  Systems  Notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  the  individual  concerned,  financial  insti¬ 
tutions,  educational  institutionemployees,  medical  institutions,  police 
and  investigating  officers,  bureau  of  motor  vehicles,  witnesses,  re¬ 
ports  prepared  on  behalf  of  the  agency,  standard  Air  Force  forms, 
personnel  management  actions,  extracts  from  the  Advanced  Person¬ 
nel  Data  System  (ADPS)  and  records  of  personal  actions  submitted 
to  or  originated  within  the  organization. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  DPMAK  J 

System  name: 

03S01  DPMAK  J  Separation  Case  Files  (Officer  and  Airman). 
System  location: 

Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148.  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132.  Duplicate 
copies  may  be  retained  temporarily  at  each  level  requiring  review  or 
action  on  the  case. 

Categories  of  individuals  covered  by  the  system: 

Officers  and  airmen  who  have  requested  voluntary  separation  or 
who  have  been  recommended  for  involuntary  separation.  Individuals 
who,  under  P.L.  95-202,  Sec  401,  have  request^  review  of  service 
performed  with  the  Army  Air  Force  or  U.S.  Air  Force  to  determine 
if  such  service  was  equivalent  to  ’active  duty’  for  purposes  of  laws 
administered  by  the  Veteran’s  Administration. 

Categories  of  records  in  the  system: 

Member’s  application,  or  letter  from  commander  initiating  separa¬ 
tion  action  with  indorsements,  supporting  documents,  and  record  of 
final  action  taken.  If  congressional  inquiry  involved,  request  for  in¬ 
formation  and  reply  provided  is  also  filed  by  those  offices  involved. 
Authority  for  maintenance  of  the  system: 

11  U.S.C.  Chapter  59,  Separations  and  38  U.S.C.,  Veteran’s  Bene¬ 
fits. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  original  copy  is  retained  as  a  permanent  record  of  action 
taken.  The  duplicate  copies  are  retain^  to  provide  a  temporary 
record  of  actions  being  taken  for  responding  to  inquiries  concerning 
the  status  of  a  particular  case.  Occasionally,  a  case  file  is  retained  as  a 
precedence  file  for  later  reference  in  revising  separation  directives. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cab’nets. 

Retrievability: 

Filed  by  Name.  At  National  Personnel  Records  Center.  Cases  are 
filed  with  Master  Personnel  Records.  Transitory  copies  are  filed 
alphabetically  by  general  subject  categories,  i.e.,  involuntary  officer 
separations,  involuntary  airman  separations,  etc. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
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of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms.  File 
cabinets  and  power  files  are  secured  during  non-duty  hours. 

Retention  and  disposal: 

Master  copies  are  retained  permanently.  Temporary  files  are  dis¬ 
posed  of  within  three  years  after  final  action  is  taken.  Files  are 
disposed  of  by  shredding. 

System  manageKs)  and  address; 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures; 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Member’s  application,  or  correspondence  from  unit  commander’s 
initiating  separation  action. 

Systems  exempted  from  certain  provisions  of  the  act; 

NONE 

F03501  DPMDQIA 

System  name: 

03501 -DPMDQIA  Military  Personnel  Records  System. 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Force  Manpower  and  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148.  Air  Reserve  Personnel  Center,  Denver,  CO  80280.  Na¬ 
tional  Personnel  Records  Center,  Military  Personnel  Records,  9700 
Page  Boulevard,  St.  Louis,  MO  63132.  Headquarters  of  the  major 
commands  and  separate  operating  agencies.  At  consolidated  base 
personnel  offices  and  other  installation  units.  At  State  Adjutant  Gen¬ 
eral  Office  of  each  respective  State,  District  of  Columbia  or  Com¬ 
monwealth  of  Puerto  Rico.  At  Air  Force  Reserve  and  Air  National 
guard  units,  official  mailing  addresses  are  in  the  Department  of  De¬ 
fense  Directory  in  the  Appendix  to  the  Air  Force’s  Systems  Notice. 

Categories  of  individuals  covered  by  the  system; 

Air  Force  active  duty  military  personnel.  Officer  Correspondence 
and  Miscellaneous  Document  Group  (C&M)  at  Air  Force  Military 
Personnel  Center  (AFMPC);  Headquarters  United  States  Air  Force 
(HQ  USAF)  Selection  Record  Group  (SR)  at  HQ  USAF  Assistant 
for  General  Officer  Matters;  Retired  Air  Force  general  officers. 
Master  Personnel  Record  Group  (MPeRGp)  at  AFMPC;  active  duty 
colonels  at  HQ  USAF,  Assistant  for  Senior  Officer  Management, 
C&M  at  AFMPC  Air  Force  active  duty  officer  personnel.  MPeRGp 
at  AFMPC  Officer  Command  Selection  Record  Group  (OCSR)  at 
the  respective  major  command  or  separate  operating  agency.  Field 
Record  Group  (FRGp)  at  the  respective  Air  Force  base  of  assign¬ 
ment/servicing  Consolidated  Base  Personnel  Office  (CBPO);  Air 
Force  active  duty  enlisted  personnel.  MPeRGp  at  AFMPC,  FRGp  at 
respective  servicing  CBPO,  Senior  Noncommissioned  Officer  (NCO) 
Selection  Folder  at  the  respective  servicing  CBPO;  personnel  in 
Temporary  Disability  Retired  List  (TDRL)  status.  Missing  in  Action 
(MIA),  Prisoner  of  War  (POW),  Dropped  From  Rolls  (DFR), 
MPeRGp  at  AFMPC;  Reserve  officers  MPeRGp  at  Air  Reserve 
Personnel  Center  XA.RPC),  OCSR  at  the  respective  Air  Force  (AF) 
major  command  (MAJCOM)  when  applicable,  FRGp  at  the  respec¬ 
tive  unit  of  assignment  or  servicing  CBPO  or  Consolidated  Reserve 
Personnel  Office  (CRPO);  Reserve  airmen  MPeRGp  at  ARPC, 
FRGp  at  the  respective  unit  of  assignment  or  servicing  CBPO/ 
CRPO;  Air  National  Guard  (ANGUS)  officers  MPeRGp  at  ARPC, 
OCSRat  the  respective  State  Adjutant  General  Office,  FRGp  at  the 
respective  unit  of  assignment,  ANGUS  airmen  MPerGp  at  the  re¬ 
spective  State  Adjutant  General  Office  FRGp  at  the  respective  unit 
of  assignment;  Retired  Air  Force  military  personnel;  Discharged  per¬ 
sonnel  MPerGp  at  National  Personnel  Records  Center  (NPRC);  Air 
Force  Academy  cadets  MPerGp  at  unit  of  assignment  CBPO. 

Categories  of  records  in  the  system; 

Substantiating  documentation  such  as  forms,  certificates,  adminis¬ 
trative  orders  and  correspondence  pertaining  to  appointment  as  a 
commissioned  officer,  warrant  officer.  Regular  AF,  AF  Reserve  or 
ANGUS;  enlistment/reenlistment/extension  of  enlistment;  assignment 
Permanent  Change  of  Station  (PCS)/Temporary  Duty  (TDY);  pro¬ 


motion/demotion;  identification  card  requests;  casualty;  duty  status 
changes  -  Absent  Without  Leave  (AWOL)/MIA/FGW/Missing/ 
Deserter;  military  test  administration/results;  service  dates;  separa¬ 
tion;  discharge;  retirement;  security;  training.  Precision  Measurement 
Equipment  (PME),  On  The  Job  Training  (OJT),  Technical,  General 
Military  Training  (GMT),  commissioning,  driver;  academic  educa¬ 
tion;  performance/effectiveness  reports;  records  corrections  -  formal/ 
informal;  medical  or  dental  treatment/examination;  flying/rated  status 
administration;  extended  active  duty;  emergency  data;  line  of  duty 
determinations;  human/personnel  reliability;  career  counseling;  rec¬ 
ords  transmittal;  AF  reserve  administration;  Air  National  Guard  ad¬ 
ministration;  board  proceedings;  personnel  history  statements;  Veter¬ 
ans  Administration  compensations;  disciplinary  actions;  record  ex¬ 
tracts;  locator  information;  personal  clothing/equipment  items;  pass¬ 
port;  classification;  grade  data;  Career  Reserve  applications/cancella¬ 
tions;  traffic  safety;  Unit  Military  Training;  travel  voucher  for  TDY 
to  Republic  of  Vietnam;  dependent  data;  professional  achievements; 
Geneva  Convention  cards;  drug  abuse;  Federal  Insurance;  travel  and 
duty  restrictions;  Conscientious  Objector  status;  decorations  and 
awards;  badges;  Favorable  Communications  (colonels  only);  Inter- 
Service  transfers;  pay  and  allowances;  combat  duty;  leave;  photo¬ 
graphs;  Advanced  Personnel  Data  System  products. 

Authority  for  maintenance  of  the  system: 

44  use  3101:  Records  Management  by  Federal  Agencies;  Records 
Management  by  agency  heads;  general  duties;  E.O.  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  addition  to  satisfying  the  Title  44  requirement  for  records  reten¬ 
tion,  Military  Personnel  Records  are  utilized  at  all  levels  of  Air 
Force  personnel  management  within  the  agency  for  actions/processes 
related  to  procurement,  education  and  training,  classification,  assign¬ 
ment,  career  development,  evaluation,  promotion,  compensation,  sus- 
tentation,  separation  and  retirement.  Military  Personnel  Records  are 
routinely  utilized  outside  the  Air  Force  for  actions/processes  related 
to  assignment  or  transfer  to  other  services  or  joint  service  organiza¬ 
tions;  compensation  claims  submitted  to  Veterans  Administration  Re¬ 
gional  Offices;  dependents  and  survivors  requesting  issuance  or  deter¬ 
mination  of  eligibility  for  identification  card  privileges;  Civilian 
Health  and  Medical  Program  of  the  Uniformed  Services  (CHAM- 
PUS)  eligibility  and  benefits  requests  •  copies  are  provided  to 
CHAMPUS,  Denver,  Colorado;  Immigration  and  Naturalization  - 
copies  are  provided  to  respective  local  Immigration  Office;  Unem¬ 
ployment  Compensation  Requests  -  verification  of  service  related 
information  provided  to  State  Unemployment  Compensation  (UCX) 
Office;  Vietnam  State  Bonus  -  information  provided  to  respective 
local  State  offices;  Civil  Service  requests  for  verification  of  military 
service  for  benefits;  leave  or  Reduction  in  Force  (RIF)  purposes  - 
copies  provided  to  local  Civilian  Personnel  Office;  National  Ceme- 
tary  Burial/Headstone  cases  -  copies  provided  to  Superintendent 
National  Cemetary,  Army  Quartermaster  Corps,  Virginia;  World¬ 
wide  locator  inquiries  •  response  provided  to  legitimate  requests  in 
accordance  with  the  Freedom  of  Information  Act;  Dual  compensa¬ 
tion  cases  involving  former  officers  -  provided  to  establish  Civil 
Service  employee  tenure  and  leave  accrual  rate;  Social  Security  Re¬ 
tirement  Credit  Verification  -  verification  of  service  data  provided  to 
substantiate  applicant’s  credit  for  Social  Security  compensation;  Sol¬ 
diers  and  Sailors  Civil  Relief  Act  requests  -  verification  of  service  - 
related  information  provided  to  State  courts  in  civil  actions;  Litiga¬ 
tion  -  in  event  the  United  States,  its  officers  or  employees  are  in¬ 
volved.  Changes  in  member’s  official  records  regarding  name.  Social 
Security  Account  Number,  date  or  place  of  birth  or  home  of  record  - 
required  information  provided  to  Director  of  Selective  Service,  Fed¬ 
eral  Bureau  of  Investigation,  and  Personnel  Research  Division  of  the 
Air  Force  Human  Resources  Laboratory  at  Lackland  Air  Force 
Base,  Texas.  Secretary  of  the  Air  Force  Legislative  Liaison  releases 
when  authorized  by  individual  concerned.  US  Department  of  Agri¬ 
culture  for  investigative  and  audit  procedures  US  Department  of  the 
Treasury  for  Secret  Service  investigations.  Coast  Guard  Activities 
Bureaus  of  Customs,  Narcotics,  Engraving  and  Printing  and  Internal 
Revenue  Service  for  official  activities;  US  State  Department,  Federal 
Aviation  Agency  for  background  investigations  of  employment  appli¬ 
cants;  Central  Intelligence  Agency  for  Investigations,  US  Postal 
Service  for  Official  Postal  Inspector  Duties,  General  Services  Ad¬ 
ministration  for  Investigation  of  Incumbent  Employees;  Department 
of  Justice  for  Investigations  conducted  by  the  Federal  Bureau  of 
Investigation  and  Immigraton  and  Naturalization  Small  Business  Ad¬ 
ministration  for  Investigations  concerning  Loans,  National  Security 
Agency  Review  of  Records  for  Security  Investigations  United  States 
Information  Agency  for  Review  of  Records  for  Background  Investi¬ 
gations.  United  States  Civil  Service  Commission  to  conduct  investi¬ 
gations  either  by  personal  investigations  or  written  inquiry  to  deter¬ 
mine  suitability,  eligibility,  or  qualifications  of  individuals  for  Federal 
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employment,  Federal  contracts,  or  access  to  classified  information  or 
restricted  areas.  Separation  information  provided  to  the  Veteran’s 
Administration  and  Selective  Service  Agencies.  American  National 
Red  Cross  -  information  to  local  Red  Cross  offices  for  emergency 
assistance  to  military  members,  dependents,  relatives  or  other  persons 
if  conditions  are  compelling.  Drug  Enforcement  Administration.  De¬ 
partment  of  Labor:  Bureau  of  Employees’  compensation  •  medical 
information  for  claims  of  civilian  employees  formerly  in  military 
services;  Employment  and  Training  Administration  -  verification  of 
service-related  information  for  unemployment  compensation  claims; 
Labor  Management  Services  Administration  for  investigations  of  pos¬ 
sible  violations  of  labor  laws  and  pre-employment  investigations;  Na¬ 
tional  Research  Council  -  for  medical  research  purposes;  U.S.  Sol¬ 
diers’  and  Airman’s  Home  -  service  information  to  determine  eligibil¬ 
ity. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  placed  in  metal  file  containers  or  on  open 
shelves.  Microfiche  placed  in  rotary  power  files;  computer  disk  resi¬ 
dent  data  file  consists  of  Social  ^curity  Number  (SSN)  and  disk 
location  of  the  associated  image  record  which  includes  document 
data  describing  document  type,  date,  location,  and  number,  of  pages 
in  each  document. 

Retrievability: 

Information  in  the  system  is  retrieved  by  last  name,  first  name, 
middle  initial  and  Social  Security  Number  (SSN).  Records  stored  at 
National  Personnel  Records  Center  Center  are  retrieved  by  registry 
number,  last  name,  first  name,  middle  initial  and  SSN.  Information 
can  be  displayed  via  closed  circuit  television  subsystem,  produced  on 
a  duplicate  microfiche,  or  paper  reproduction. 

Safeguards: 

The  prescribing  directive  for  the  Military  Personnel  Records 
System  r^uires  those  records  to  be  stored  (^ter  duty  hours)  in  a 
locked  building,  room  or  filing  cabinets.  Access  is  specifically  limited 
to  those  personnel  designated  by  the  Consolidated  Base  Personnel 
Office  (CBPO)  Chief  and  those  provisions  for  access  and  release  of 
information  contained  in  Air  Force  Regulation  31-6. 

Retention  and  disposal: 

Users  who  are  granted  access  to  the  microfiche  files  are  screened 
by  computer  software.  Those  documents  designated  ^  Temporary  in 
the  prescribing  directive  remain  in  the  records  until  their  obsoles¬ 
cence  (supers^ed,  member  terminates  status,  or  retires)  when  they 
are  removed  and  provided  to  the  individual  data  subject.  Those 
documents  designated  as  Permanent  remain  in  the  military  personnel 
records  system  permanently  and  are  retired  with  the  master  person¬ 
nel  record  group. 

System  managerfs)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148  is  the  official  responsible  for 
the  system  of  records.  Individuals  in  categories  included  above  may 
deal  directly  with  agency  officials  at  the  respective  records  location 
to  exercise  their  rights  under  the  Act. 

Notification  procedure: 

The  individual  data  subject  may  be  notified  that  a  record  exists  on 
him  by  submitting  a  request  to  or  appearing  in  person  at  the  responsi¬ 
ble  official’s  office  or  the  respective  repository  for  records  for  per¬ 
sonnel  in  particular  category  during  normal  duty  hours  any  day 
except  Saturday,  Sunday  or  national  and  local  holidays.  The  Satur¬ 
day  and  Sunday  exception  does  not  apply  to  Reserve  and  National 
Guard  units  during  periods  of  training.  Response  to  written  requests 
will  be  provided  not  later  than  ten  days  following  receipt  of  request. 
The  System  Manager  has  the  right  to  waive  these  requirements  for 
personnel  located  in  areas  designated  as  Hostile  Fire  Pay  areas. 

Record  access  procedures: 

The  same  written  notification  or  personal  visit  procedures  which 
apply  to  notification  also  apply  to  access. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appeding  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Sources  of  information  contained  in  the  system  include  data  sub¬ 
ject’s  applications,  requests,  personal  history  statements,  supervisors’ 
evaluations,  correspondence  generated  within  the  agency  in  the  con¬ 
duct  of  official  business,  medical  treatment  records,  educational  insti¬ 
tutions,  civil  authorities,  other  service  departments,  and  interface 
with  the  Advanced  Personnel  Data  System. 


Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

P03501  MPC  B 

System  name: 

03501-MPC-B  Effectiveness/Performance  Reporting  Systems. 

System  location: 

Headquarters,  United  States  Air  Force,  Washington  D.C.  20330; 
Air  Force  Manpower  and  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148;  National  Personnel  Records  Center,  Miliuiry  Per¬ 
sonnel  Records,  9700  Page  Boulevard,  St.  Louis,  MO  63118;  head¬ 
quarters  of  the  major  commands  and  separate  operating  agencies; 
consolidated  base  personnel  offices;  each  State  Adjutant  General 
Office;  Reserve  and  Air  National  Guard  units,  and  the  Human  Re¬ 
sources  Laboratory,  Lackland  Air  Force  Ba^  TX.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Military  Personnel  Only.  Officer:  applies  to  active  duty/ Air  Na¬ 
tional  Guard/Air  Force  Reserve  Personnel  serving  in  grades  War¬ 
rant  Officer  (W-1)  through  Colonel  (0-6).  Airmen:  applies  to  active 
duty  personnel  in  grades  Airman  Basic  (E-I)  through  Chief  Master 
Sergeant  (E-9),  and  to  Air  Force  Reserve  personnel  in  grades  Staff 
Sergeant  ^-5)  through  Chief  Master  Sergeant  (E-9). 

Categories  of  records  in  the  system: 

Lieutenant  Colonel  Promotion  Potential  Evaluation  Forms;  Colo¬ 
nel  Promotion  Recommendation  Report;  Officer  Effectiveness 
Report;  Education/Training  Report;  Airman  Performance  Report; 
Technical  Sergeant  (TSGT)>  Staff  Sergeant,  and  Sergeant  (SGT) 
Performance  Report;  Chief  Master  ^rgeant  (CMSGT),  Senior 
Master  Sergeant  (SMSGT),  and  Master  Sergeant  (MSGT)  Perform¬ 
ance  Report;  Description  of  Data  Contained  Therein:  Name;  Social 
Security  Number  (SSN);  Active  and  Permanent  Grad^  Specialty 
Data;  Organization  location  and  Personnel  Accounting  Symbol 
(PAS);  Period  of  Report;  Number  of  days  of  supervision;  Perform¬ 
ance  EvalEstimates  of  Potential;  Comments  Regarding  Ratings;  Offi¬ 
cer  Effectiveness  Report  (OER)  Notice  Contains:  Rater  Name;  Rater 
SSN  (only  if  USAF  officer);  Rater  Organization;  Rater  Office 
Symbol;  Rater  Duty  Phone  Number;  Ratee  Name,  Ratee  SSN;  Ratee 
Organization;  Peri^  of  Report;  Length  of  Rater’s  Supervision; 
Reason  for  Report;  Ratee  Duty  Air  Force  Specialty  Code  (DAFSQ; 
Ratee  Primary  Air  Force  Specialty  Code  (PAFSC);  Ratee  Second 
Air  Force  Specialty  Code  (2  AFSC);  Ratee  Temporary  Grade;  Ratee 
Permanent  Grade;  Ratee  Aeronautk^  Rating;  Ratee  Aviation  Serv¬ 
ice  Code;  Ratee  Job  Level;  Ratee  Command  Level;  Ratee  Manage¬ 
ment  Level;  Ratee  Duty  Title;  Effective  Date  of  Duty  Title;  Ratee 
PAS;  Rater  PAS;  Rater  Aeronautical  Rating;  Rater  Aviation  Service 
Code;  Rater  Job  Level;  Rater  Command  Level;  Rater  Management 
Level;  Additional  Rater  or  Reviewer  Name;  Additional  Rater  or 
Reviewer  Organization;  Date  Rater  Forwarded  Report  to  Additional 
Rater  or  Reviewer.  Reviewer  Message  Contains:  Reviewer  Name; 
Reviewer  SSN;  Reviewer  Grade;  Reviewer  Organization;  Number  of 
reports  for  which  the  reviewer  was  so  designated;  Number  of  re¬ 
ports,  by  rating,  which  the  reviewer  signed;  Number  of  reports 
escalated  for  signature;  SSN  of  ratee  on  reports  escalated  for  signa¬ 
ture;  Number  of  reports  escalated  to  reviewer  for  signature;  SSN  of 
ratee  on  reports  escalated  to  reviewer  for  signature.  Rater  name; 
Rater  SSN  (only  if  US  military);  Rater  Organization;  Rater  office 
symbol;  Ratee  name;  Ratee  grade;  Ratee  SSN;  Ratee  organization; 
Ratee  PAS  Code;  Period  of  report;  Length  of  supervision;  Reason 
for  report;  Ratee’s  primary,  duty  and  control  AFSCs;  Rater  job 
level,  management  level,  command  level  and  duty  title;  Ratee  effec¬ 
tive  date  of  duty;  Ratee  reserve/warrant  commission;  unfavorable 
information  file  (UIF)  identifier. 

Authority  for  maintenance  of  the  system: 

Title  44,  United  States  Code  (USQ,  Public  Printing  and  Docu¬ 
ments,  Chapter  31,  Records  Management  by  Federal  Agencies,  Sec¬ 
tion  3101;  and  Title  10,  USC,  Armed  Forces,  Chapter  33,  Appoint¬ 
ments  in  Regular  Components,  Section  564. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Uses  Include:  Documentation  of  effectiveness/duty  performance 
history;  Promotion  selection;  school  selection;  assignment  selection; 
reduction-in-force;  control  roster;  reenlistmen^  separation;  research/ 
statistical  analysis;  other  appropriate  personnel  actions.  Users  Include: 
supervisor,  commander;  major  command;  Headquarters  USAF;  other 
Military  Services.  OER/APR  notices  are  used  to:  provide  notifica¬ 
tion  to  a  rater  that  an  OER/APR  is  due;  provide  the  rater  with 
information  necessary  to  complete  portions  of  the  evaluation  report 
form;  raters  may  be  either  Military  or  civilian  within  or  outside  the 
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Department  of  Defense  ;  and  source  document  to  provide  the  CBPO 
the  capability  of  tracing  a  missing  report. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Maintained  in  visible  file  binders/cabinets 
Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal: 

Copies  of  performance  reports  are  retained  until  separation  or 
retirement.  At  separation/retirement,  data  subject  is  presented  with 
field  and  command  record  copies  of  his/her  reports.  The  Headquar¬ 
ters  Air  Force  (HAF)  copy  is  a  permanent  record  that  is  forwarded 
to  the  National  Personnel  Records  Center,  Saint  Lx>uis,  Missouri.  In 
the  event  member  has  a  Reserve  commitment,  HAF  copy  is  sent  to 
Air  Reserve  Personnel  Center  (ARPC),  York  Street,  Denver,  Colo¬ 
rado.  However,  the  following  exceptions  apply:  Officers  Field 
Record:  Remove  and  give  to  individual  when  promoted  to  Colonel, 
when  separated  or  retired.  Destroy  when  voided  by  action  of  the 
Officer  Personnel  Records  Review  Board.  When  voided  by  action  of 
the  Air  Force  (AF)  Board  for  Correction  of  Military  Records,  for¬ 
ward  all  copies  of  report  to  Headquarters  United  States  Air  Force 
(HQ  USAF)  when  directed.  Command  Record;  The  command  custo¬ 
dian  will  destroy  the  reports  when  voided  by  action  of  Officer 
Personnel  Records  Review  Board.  W'hen  voided  by  action  of  the  AF 
Board  for  Correction  of  Military  Records,  forward  all  copies  of 
report  to  HQ  USAF  when  directed.  HAF  Record;  Remove  reports 
voided  by  action  of  the  Officer  Personnel  Records  Review  Board 
from  the  selection  folder  and  file  in  the  board  recorder’s  office  until 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning.  Remove  reports  voided  by  action  of  the  AF  Board  for 
Correction  of  Military  Records  from  selection  folder  and  submit  to 
Board's  Secretariat  with  duplicate  and  triplicate  copies,  for  custody 
and  disposition.  Active  duty:  airmen  grades  E-3  through  E-6;  Airma- 
Performance  Reports  (APRs)  on  separation  or  retirement  are  for¬ 
warded  to  the  National  Personnel  Records  Center,  Saint  Louis,  Mis¬ 
souri  unless  data  subject  holds  a  reserve  obligation  -  in  which  case 
they  are  forwarded  to  ARPC.  Grades  E-7/8:  Duplicate  copies,  those 
retained  in  promotion  selection  folders,  are  returned  at  separation  or 
retirement.  Permanent  copy  (field  record)  is  forwarded  to  the  Na¬ 
tional  Personnel  Records  Center  or  to  ARPC  if  data  subject  holds  a 
reserve  obligation.  Non-EAD  USAFR  airmen:  Air  Force  Reserve 
Forces  Non-commissioned  Officers  Performance  Report;  upon  sepa¬ 
ration,  retirement  or  assignment  to  a  non-participating  reserve  status, 
they  are  forwarded  to  ARPC  for  file  in  the  master  personnel  record 
and  disposed  of  as  a  part  of  that  record.  Effectiveness/Performance 
Report  Notices  are  destroyed  when  their  purpose  has  been  served  as 
they  are  used  as  control  measures  in  the  creation  of  effectiveness 
reports. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Manpower  and  Personnel,  Headquarters 
United  States  Air  Force,  Washington  DC  2and  Chief  of  Air  Force 
Reserve,  Headquarters  United  States  Air  Force,  Washington,  DC 
20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  systems  man¬ 
ager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

The  basis  of  the  ratings  is  observed  on-the-job  or  education/train¬ 
ing  performance  progression  of  the  individual.  Further,  evaluation 
reports  may  have  as  an  additional  source  of  information.  Letters  of 
Evaluation  which  may  be  supplied  and  used  for  periods  of  duty 
performed  away  from  the  normal  reporting  official. 

Systems  exempted  from  certain  provisions  of  the  act: 


Parts  of  this  system  may  be  exempt  under  S  U.S.C.  SS2a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F03501  SAM  A 

System  name: 

03501  SAM  USAFSAM  Personnel  Information  File. 

System  location: 

Aerospace  Medical  Division,  Brooks  AFB,  TX  78235. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  assigned  to  or  scheduled  for  assign¬ 
ment  to  the  staff  USAF  School  of  Aerospace  Medicine. 

Categories  of  records  in  the  system: 

Name;  date  of  birth;  service  dates;  grade;  salary;  promotion  and 
step  increase  dates;  occupational  series;  position  to  which  assigned; 
supervisory  appointment;  professional/scientific  status;  educational 
level;  awards  won;  publications;  handicap  status. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  data  to  the  Commander  and  his  immediate  staff  for  utili¬ 
zation  of  assigned  personnel,  and  for  position  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  disks  or  computer  paper  prin¬ 
touts. 

Retrievability: 

Normally,  data  is  retrieved  by  use  of  non-personal  information, 
such  as  organizational  unit,  occupational  series,  grade,  or  other  work¬ 
force  characteristics,  but  may  be  retrieved  by  name  or  position 
member. 

Safeguards: 

(1)  Records  are  accessed  by  the  records  custodian  or  by  other 
persons  responsible  for  servicing  the  records  system  in  performance 
of  their  official  duties.  (2)  Records  are  controlled  by  personnel 
screening  and  by  computer  system  software. 

Retention  and  disposal: 

Computer  printouts  are  destroyed  after  use  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or  burning.  Upon  reassignment  or 
separation,  information  in  the  computer  file  relating  to  the  individual 
is  deleted  from  the  data  base. 

System  manager(s)  and  address: 

Chief,  Research  and  Development  Plans  Branch.  Technical  Serv¬ 
ices  Division,  USAFSAM,  AMD,  Brooks  AFB,  TX  78235. 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  prucedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  System  Manager. 

Record  source  categories: 

.Information  will  be  obtained  from  base  personnel  records,  manag¬ 
ers  and  supervisors  of  individuals  and  the  individuals  themselves. 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  OIACYVG 

System  name: 

03501-0IACYVG  Correction  of  Military  Records  of  Officers  and 
Airmen. 

System  location; 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel  and  Air  National  Guard  personnel. 
Categories  of  records  in  the  system: 
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case  files  containing  letters  from  individual  reservist  requesting 
correction  of  military  record,  related  documents  and  replies  to  re* 
servist. 

Authority  for  maintenance  of  the  system: 

10  use  275,  Personnel  Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Office  Managers  and  Section  supervisors  and  technicians 
to  process  correction  of  reserve  records  when  requested.  Base  files 
are  sent  to  Manpower  and  Personnel  Center  for  final  action 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards  and  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerts)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Persoimel  Center,  Denver, 
Colorado  between  8.00  am  and  300  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  SSN  at  time  of  discharge. 
Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  Colorado 
80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
app^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 
from  personnel  records 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  OKPNQSD 

System  name: 

03501  OKPNQSD  Air  Force  Junior  ROTC  (AFJROTC)  Instruc¬ 
tor/Applicant  System. 

System  location: 

AFROTC/JRI  Headquarters  Air  University,  Maxwell  Air  Force 
Base,  AL  36112. 

Categories  of  individuals  covered  by  the  system: 

AFJROTC  Instructors/applicants. 

Categories  of  records  in  the  system: 

AFJROTC  Address  Form;  (two  pages).  Application  for  AFJ¬ 
ROTC  Instructor  Duty;  AFROTC  Application  Form,  Processing 
Checklist;  Applicant  Evaluation  Forms;  Applicant  Interview  Record; 
last  10  Airmen  Performance  Reports  or  Omcer  Effectiveness  Reports 
or  summary  of  last  10  reports  which  includes  period  of  supervision 
and  overall  evaluation;  letter  requesting  Defense  Central  Index  of 
Investigation  (DCII)  name  check;  photograph;  Report  of  Separation 
from  Active  Duty;  Retirement  Order;  Commander’s  Recommenda¬ 
tion  (for  noncommissioned  officers  on  active  duty  only);  miscella¬ 
neous  correspondence  such  as  resume  and  letter  of  recommendation; 
copy  of  Air  Force  retirement  physical  and  Physical  Evaluation 
Board  Findings  if  applicant  is  retired  with  30 


or  more  disability;  copy  of  Veterans  Administration  (VA)  Form 
Letter,  Medici  Forms  from  VA,  if  applicant  is  retired  with  30 
or  more  disability  awarded  by  Veterans  Administration;  letter 
requesting  medical  evaluation  of  AFJROTC  instructor 
applicants  for  personnel  retired  with  30 
or  more  disability;  Letter  Verifying  Dependents;  Instructor 
Preference  Card;  Instructor  Intent  Letter,  Contract  Data 
Cards;  Termination  Letters;  Outstanding  Instructor  Certifleate; 
Certification  Certificates. 

Authority  for  maintenance  of  the  system: 

PL  88-647. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  evaluate  applicant  qualifications  for  employment  as  AFJ¬ 
ROTC  instructors.  Name,  rank  and  address  of  applicant  furnished  to 
school  when  nominated  for  employment  Information  i^  furnished  the 
authority  performing  the  DCII  name  check. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  and  on  computers  and  computer  prod¬ 
ucts. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSNX  and  grade 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  controlled  by  computer  system 
software.  Building  locked  after  duty  hours. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Chief,  instructor  management  division,  AFROTC/JRI,  Maxwell 
Air  Force  Base,  AL  36112. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Individuals  who  write  for  information  must  fiimish  name 
grade,  social  security  number  and  address.  Visitors  must  show  armed 
forces  identification  card  and  an  additional  source  of  positive  identifi¬ 
cation. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  detuminations  by  the  individual  concerned  may  be 
(Stained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers,  financial  institu¬ 
tions,  educational  institutions,  police  and  investigating  officers,  the 
bureau  of  motor  vehicles,  a  state  or  local  government,  witnesses, 
source  documents  (such  as  reports)  prepared  on  behalf  of  the  Air 
Force  by  boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


P03501  OMUHHZA 

System  name: 

03501-0MUHHZA  Personnel  Interview  Record. 

System  location: 

915  Tactical  Fighter  Group,  Homestead  Air  Force  Base,  FL 
33030;  452  AREFW,  March  Air  Force  Base,  CA  92508;  446  Military 
Airlift  Wing  (MAW)  Assoc  McChord  Air  Force  Base,  WA  98438; 
459  TAW  Ai^rews  Air  Force  Base,  MD  20331;  445  MAW  Assoc 
Norton  Air  Force  Base,  CA  92409;  442  TAW  Richards  Gebaur  Air 
Force  Base,  MO  64030;  Det  507  301  Tactical  Fighter  Wing  Tinker 
Air  Force  Base,  OK  73145;  439  TAW  Westover  Air  Force  Base, 
MA  01022;  512  MAW  Associate  Dover  Air  Force  Base,  DE  1901; 
Det  508  301TFW  Hill  Air  Force  Base,  UT  84406;  440  TAW  Gen 
Billy  Mitchell  Fid  WI  53207;  910  Tactical  Fighter  Group  (TFG) 
Youngstown  MAP  OH  44473;  911  TAG  GTR  Pittsburgh  lAP  PA 
15231;  913  TAG  WUlow  Grove  Airport  PA  19090;  908  TAG  Max¬ 
well  Air  Force  Base,  AL  36112;  514  MAW  Assoc  McGuire  Air 
Force  Base,  NJ  08641;  914  TAG  Niagara  Falls  MAP  NY;  917  TFG 
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Barksdale  Air  Force  Base,  LA  711 919  TAG  Eglin  Air  Force 
Base,  FL  32542;  920  TAG  Keesler  Air  Force  Base,  MS  39534;  924 
TAG  Ellington  Air  Force  Base,  TX  77209;  94  TAW  Dobbins  Air 
Force  Base,  GA  30060;  301  TFW  Carswell  Air  Force  Base,  TX 
76127;  926  TAG  United  States  Naval  Air  Station  New  Orleans  LA 
70037;  940  AREFG,  Mather  AFB,  CO  92655;  934  TAG  Minneapolis 
St  Paul  lAP  MN  55417;  928  TAG  Chicago  Ohare  lAP  IL  60666;  932 
TAG  Scott  Air  Force  Base,  IL  62225;  302  TAW  Rickenbacker  Air 
Force  Base,  OH  43217;  315  MAW  Assoc  Charleston  Air  Force  Base, 
SC  29404;  349  MAW  Assoc  Travis  Air  Force  Base,  CA  94535;  403 
TAW  Seldridge  Air  Force  Base,  MI  48045;  433  TAW  Kelly  Air 
Force  B^,  TX  78241;  434  TFW  Grissom  Air  Force  Base,  IN  46970 

Categories  of  individuals  covered  by  the  system: 

All  USAF  Reserve  non  prior  service  &  prior  service  applicants. 

Categories  of  records  in  the  system: 

Data  on  military  and  civilian  history  for  interviewing  and  tenta¬ 
tively  qualifying  a  prospect. 

Authority  for  maintenance  of  the  system: 

10  use  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  for  interviewing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  roll  microfilm. 

Retrievability: 

Filed  by  Name  and  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageKs)  and  address: 

AFRES/RS,  Robins  AFB,  GA  31098 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501X0IACYVA 

System  name: 

03501X01ACYVA  Reserve  Supplement  Officer  (RSO)  Case  File. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel  and  enlisted  personnel.  Air 
Force  civilian  employees.  Air  Force  Reserve  and  Air  National 
Guard  personnel. 

Categories  of  records  in  the  system: 

Documents  pertaining  to  requisition,  assignment,  reassignment,  sep¬ 
aration,  or  TDY  assignment  request,  work  sheet,  orders,  amend¬ 
ments,  notification  of  receipt  of  application  solicitation  letter. 

Authority  for  maintenance  of  the  system: 

10  use  269. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  military  and  civilian  personnel  of  the  reserve  supple¬ 
ment  officer  assignment  branch;  information  is  disclosed  to  Consoli¬ 
dated  Base  Personnel  Office  and  other  branches  within  the  Air  Re¬ 
serve  Personnel  Center  to  insure  proper  information  is  maintained  on 
the  individual  for  assignment. 


Policies  aad  practices  for  storing,  retrieving,  accesting,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC)  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARrc/DADP,  Denver,  Colorado 
80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Major  commands,  personnel  records.  Air  Reserve  units. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501X0IACYVB 

System  name: 

03501X0IACYVB  Application  for  Separation  from  the  Regular 
AF  to  AF  Reserve/Air  National  Guard. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Air  Force 
civilian  employees.  Air  Force  Reserve  and  Air  National  Guard  per¬ 
sonnel. 

Categories  of  records  in  the  system: 

Application  concerning  separation  from  the  Regular  Air  Force  to 
the  Air  Force  Reserve/ Ar  National  Guard,  documents  pertaining  to 
requisition,  assignments,  reassignment,  separation  and  declination 

Authority  for  maintenance  of  the  system: 

10  use  269. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  help  in  obtaining  a  position  in  the  Air  Reserve  forces.  Used  by 
Regular  Air  Force,  Air  Reservist,  Air  National  Guard  and  civilian 
personnel  to  facilitate  finding  a  position  for  reservists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  * 

Maintained  in  file  folders.  ' 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 
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Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander,  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  AFPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  his/her  application/declination  or 
orders. 

Record  access  proc^ures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  AFPC/DADP,  Denver,  Colorado 
80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Major  commands.  Consolidated  Base  Personnel  Office,  Consoli¬ 
dated  Reserve  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501X0IACYVD 

System  name: 

03501X0IACYVD  Servicemen’s  Group  Life  Insurance  (SGLI)  En¬ 
titlement  Case  Files. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Copies  of  correspondence,  casualty  reports,  record  of  emergency 
data,  SGLI  election,  death  order,  death  Certificate,  Air  Force  Ac¬ 
counting  And  Finance  Center  (AFAFC)  verification  of  premium 
payments. 

Authority  for  maintenance  of  the  system: 

38  use  765-776. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  determine  if  an  individual  qualified  for  SGLI  cover¬ 
age,  applied  and  paid  for  premiums  for  SGLI  coverage  and  to  report 
this  information  to  office  of  SGLI,  Newark  NJ  for  processing  insur¬ 
ance  claims.  * 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  card  files. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards  and  controlled  by 
personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into- 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 


Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8KX)  am  and  3:00  pm  on  normal  work  days.  Visitors  wiping 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  notification  of  death  and  documents  pertinent  to 
death  and  SGLI  coverage  obtained  from  other  military  branches, 
public  health  records,  next  of  kin,  or  civilian  organizations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03503  DPMMP  A 

System  name: 

03503  DPMMP  A  Air  Force  Enlistment/Commissioning  Records 
System. 

System  location: 

Records  System  is  maintained  at  recruiting  offices  and  Armed 
Forces  Examining  and  Entrance  Stations  (AFEES),  Liaison  Non¬ 
commissioned  Officer  (NCO)  offices  in  all  states. 

Categories  of  individuals  covered  by  the  system: 

Applicants  for  enlistment  or  commissioning  programs. 

Categories  of  records  in  the  system: 

Individual’s  application,  personal  interview  record  (PIR)  and  sup¬ 
porting  documents  containing  name,  social  security  number,  finger 
prints,  historical  background,  education,  medical  history,  physical 
status,  employment,  religious  preferences  (optional),  marital  and  de¬ 
pendency  status,  linguistic  abilities,  aptitude  and  mental  test  results, 
parental  consent  for  minors. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  and  10  U.S.C.  Chapter  31  -  Enlistments,  Sections 
504  thru  512 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  by  recruiters  to  determine  enlistment/ 
commissioning  eligibility,  and  process  qualified  applicants.  Personnel 
managers  use  as  hard  copy  documentation  of  data  entered  in  Ad¬ 
vance  Personnel  Data  Systems  (APDS).  Personnel  managers  also 
use  certain  documents  to  determine  classification  and  assignment 
actions  after  enlistment.  All  documents  are  source  documents  in 
determining  benefits/  entitlements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Files  of  applicants  not  enlisted  are  retained  in  the  local  recruiting 
office  and  destroyed  after  two  years.  Records  of  enlistees  that  are  not 
forwarded  to  Master  and  Unit  Personnel  Records  files  are  destroyed 
after  two  years,  by  tearing  into  pieces,  burning,  shreding,  macerating 
or  pulping. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Stafi'  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas 

Notification  procedure: 
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Individuals  may  contact  agency  officials  at  respective  recruiting 
office  locations 

Record  access  procedures: 

Same  procedure  as  notification  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  provides  through  written  application  or  personal  inter¬ 
view. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03503  OMUHHZA 

System  name: 

03503-0MUHHZA  Reserve  Manning  Report, 

System  location: 

14  AF(R)/RS,  Dobbins  AFB,  GA  30060;  10  AF(R)/RS,  Berg¬ 
strom  AFB,  TX  79743;  and  4  AF(R)/RS,  McClellan  AFB,  CA 
95652. 

Categories  of  individuals  covered  by  the  system: 

Manning  specialists. 

Categories  of  records  in  the  system: 

Data  pertaining  to  nonprior  and  prior  enlistments  and  accessions. 
Authority  for  maintenance  of  the  system: 

10  use  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Standardize  statistical  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  for  2  years  after  annual  cut-off,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageris)  and  address: 

HQ  AFRES/RS,  Robins  AFB  GA  31098. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  parent 
Region/RS 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  parent 
Region/RS. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Department  of  Defense  (DD)  Form  4,  Department  of  Defense 
Form  1644  Interservice  Transfer. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  DPMHC  A 

System  name: 

03504-DPMHC-A  Chaplain  Personnel  Action  Folder. 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330. 
Categories  of  individuals  covered  by  the  system: 

Active  Duty  Chaplains. 

Categories  of  records  in  the  system: 

This  is  a  grouping  of  information  for  each  United  States  Air  Force 
(USAF)  chaplain.  Items  of  information  in  these  folders  included  the 


following:  current  official  photograph,  current  career  brief,  summary 
of  education.  Officer  Career  Objective  Statement,  Chaplain  Services 
Personnel  Evaluation,  copy  of  chaplain’s  Ecclesiastical  Endorsement, 
copy  of  Appointment  orders,  copy  of  initial  Extended  Active  Duty 
Orders,  Application  for  Extended  Active  Duty  with  the  United 
States  Air  Force  USAF,  Application  for  Appointment  as  Reserve  of 
the  Air  Force,  student  information  sheets  prepared  while  attending 
USAF  Chaplain  School  Courses,  copies  of  assignment  action  docu¬ 
ments,  correspondence  between  the  chaplains  and  Headquarters 
USAF/Chief  of  Chaplains  and  requests  for  special  personnel  actions 
and  dispositions  curtailments,  etc. 

Authority  for  maintenance  of  the  system: 

10  use  8012  and  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  documents  maintained  in  these  folders  are  utilized  by  the 
Resource  Manager  in  Headquarters  United  States  Air  Force/Chief  of 
Chaplains,  Personnel  Division  for  assignment  selection  of  chaplains. 
Because  of  the  necessity  to  insure  an  equitable  denominational  spread 
of  chaplains  on  an  installation  and  to  insure  the  proi:«r  placement  of 
specially  qualified  chaplains,  it  is  necessary  to  maintain  current  infor¬ 
mation  on  each  chaplain.  Records  may  be  disclosed  to  endorsing 
agents  concerning  the  qualifications  of  their  chaplains  for  continued 
duty  as  representatives  of  their  denominations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to  know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  for  2  years  after  separation  then  destroyed  by  macerating 
or  burning. 

System  manageris)  and  address: 

Chief  of  Chaplains,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Member’s  persdnnel  action  requests/preferences  and  information 
retrieved  from  the  Advanced  Personnel  Data  System  (ADPS). 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  OYUEBLA 

System  name: 

03504  OYUEBLA  Training  status  Code. 

System  location: 

At  Headquarters  of  Air  Force  Communications  Service  (DCS/ 
personnel),  Scott  AFB  IL  62225. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system: 

Contains  career  training  data,  name  and  social  security  number 
(SSN)  of  individuals  selected  for  reassignment  to  Air  Force  Commu¬ 
nications  Seivice  (AFCS)  units  overseas. 

Authority  for  maintenance  of  the  system: 

44  use  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  monitor  the  training  qualifications  of  individuals  who  are 
selected  for  reassignment  overseas  to  determine  if  specialized  training 
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is  required  enroute  or  if  individual  is  presently  qualiHed  for  the 
assignment.  Also  used  to  indicate  if  a  training  quota  has  been  re> 
ceived  when  specialized  training  is  required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer, magnetic  tappes  and  on  computer  paper 
printouts. 

Retrievability: 

Retrievability  based  on  training  status  code  or  record  status  indi¬ 
cating  individual  selected  for  reassignment.  Computerized. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding, -pulping,  macerating,  or  burning.  Also  destroyed  by 
degaussing. 

System  managerfs)  and  address: 

Technical  Training  Branch  Directorate  of  Personnel  Headquarters 
AFCS,  Scott  AFB,  IL  62225. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  OYUEBLB 

System  name: 

03504  OYUEBLB  Commander  Identification. 

System  location: 

At  Headquarters  Air  Force  Communications  Service  (DCS/p), 
Scott  AFB  IL  62225. 

Categories  of  individuals  covered  by  the  system: 

•  Air  Force  active  duty  military  personnel. 

Categories  of  records  in  the  system: 

Individuals  currently  performing  duty  as  a  commander  and  person¬ 
nel  selected  by  area  commanders  as  possible/potential  commanders. 
Authority  for  maintenance  of  the  system: 

44  use  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  monitor  the  assignment  and  replacement  of  unit  Com¬ 
manders  in  Air  Force  Communications  Service  (AFCS). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes  and  computer  paper  prin¬ 
touts. 

Retrievability: 

Retrievability  based  on  presence  of  commander  identification  code. 
Computerized. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Also  destroyed  by 
degaussing. 

System  manageris)  and  address: 


Director  of  Assignments  Directorate  of  Personnel  Headquarters 
AFCS,  Scott  AFB  IL  62225. 

Notiffcation  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appe^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  OIACYVA 

System  name: 

03504-0IACYVA  Data  Change/Suspense  Notification. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Correspondence  and  forms  used  to  record  discrepancies  or 
changes. 

Authority  for  maintenance  of  the  system: 

10  use  275  personnel  records. 

Routine  uses  of  records  maintained  in  the  system,  inchidiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  resolve  discrepancies  detected  during  annual  records  review. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  other  identifica¬ 
tion  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  tepricing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  for  I  year  after  annual  cut-off,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN.  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP.  Denver.  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  ^ 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  source  documents  prepared  on  behalf  of  the  Air 
Force  Advance  Personnel  Data  System  or  supplied  by  Reservist. 
Systems  exempted  from  certain  provisions  of  the  act: 
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NONE 

F03505  DPMAO  B 

System  name: 

03505-DPMAO-B  Personnel  Action  File  (Digest  File). 

System  location: 

Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148  for  active  and  Air  Reserve  Personnel  Center,  Denver  CO 
80280  for  nonactive  duty  USAFR  officers. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel  and  nonactive  duty 
USAFR  officers. 

Categories  of  records  in  the  system: 

Composed  largely  of  summaries/extracts  or  notices  of  the  Air 
Force  Office  of  Special  Investigations  (AFOSI)  Reports  of  Investiga¬ 
tion  (ROIs).  The  system  may  also  contain  other  official  records  or 
documents  which  reflect  relevant  derogatory  information  about  offi¬ 
cers,  e.g.,  notice  of  involuntary  separation  proceedings,  notice  of 
Special  Swurity  File,  reports  of  AWOL/Desertion  status,  administra¬ 
tive  inquiries  and  investigations,  Inspector  General  (IG)  reports,  and 
reports  of  violations  of  public  trust  in  contract,  procurement,  and 
other  matters.  Additionally,  a  file  will  contain  a  statement  regarding 
the  subject  matter  from  the  officer  if  one  is  made,  plus  any  comments 
and  recommendations  by  the  member’s  commander.  Finally,  a  Digest 
File  will  contain  copies  of  documentation  used  to  notify  the  individu¬ 
al  and  the  commander  of  the  file  and  a  record  of  the  Officer  Person¬ 
nel  Records  Review  Board  (OPRRB)  decision  to  retain  the  file.  The 
system  of  records  also  includes  letters  of  notification  when  digest 
files  are  destroyed. 

Authority  for  maintenance  of  the  system: 

10  use  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Digest  Files  are  reviewed  by  career  management  officials  and 
Central  Selection  Boards  at  AFMPC  or  ARPC,  as  appropriate,  to 
insure  the  propriety  of  personnel  decisions  finalized  at  those  levels 
regarding  promotion,  assignment,  mobilization,  recall  to  extended 
active  duty,  selection,  utilization  and  separation.  The  purpose  of  such 
review  is  to  insure  that  individual  career  management  decisions  en¬ 
hance  the  quality  of  professionalism  in  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabiiiets. 

Retrievability: 

Filed  alphabetically  by  name. 

Safeguards: 

Records  are  accessed  by  persons  responsible  for  servicing  the 
record  system  and  by  other  personnel  whose  names  appear  on  an 
authorize  access  list  indicating  they  have  a  need  to  know  in  the 
performance  of  their  official  duties.  Records  are  stored  in  locked 
cabinets. 

Retention  and  disposal: 

Disposition  is  pending  approval  under  44  U.S.C.  3303(3). 

System  manager(s)  and  address: 

Chief,  Special  Control  and  Records  Review  Group  (AFMPC/ 
DPMAO),  Randolph  AFB  TX  78148  for  active  duty  officers  and 
Commander,  Air  Reserve  Personnel  Center  (ARPC),  Denver  CO 
80280  for  non-active  duty  USAFR  officers. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Written  requests  should  contain  the  member’s  full  name, 
rank,  and  SSN.  Information  may  also  be  obtained  by  personal  visit 
with  the  appropriate  Systems  Requests  from  individuals  should  be 
addressed  to  the  Chief,  Special  Control  and  Records  Review  Group 
(AFMPC/DPMAO),  Randolph  AFB  TX  78148  for  active  duty  offi- 
cers  or  the  Documentation  Management  Officer  (ARPC/DADP), 
Denver  CO  80280  for  nonactive  duty  USAFR  officers.  Written 
request(s)  for  information  should  contain  full  name  of  individual, 
rank  and  SSN  (Social  Security  Number).  Nonactive  duty  USAFR 
officers  should  also  include  current  address  and  the  case  (control) 
number  shown  on  any  correspondence  received  from  the  Center. 
Information  may  be  obtained  by  active  duty  officers  by  personal  visit 
with  the  System  Manager  upon  verification  of  the  identification  data 
required  for  written  requests.  Nonactive  duty  USAFR  officers  may 
review  records  in  Records  Review  Room  (2-818-2)  ARPC,  Denver 
CO  80280,  between  8:00  A.M.  and  3:00  P.M.  on  normal  work  days. 


For  personal  visits,  the  individual  should  provide  current  Reserve  ID 
cards  and/or  drivers  license  and  present  some  verbal  information  that 
could  verify  their  identity  from  their  record. 

Record  access  procedures: 

Individuals  can  obtain  access  to  their  own  Digest  Files  by  follow¬ 
ing  the  procedures  described  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Digest  File  information  is  obtained  from  AFOSI,  Commanders, 
Consolidated  Base  Personnel  Offices,  FBI,  MAJCOMs,  HQ  USAF/ 
IG  and  from  official  records,  reports  or  documents  prepared  on 
behalf  of  the  Air  Force  by  boards,  committees,  panels,  and  investigat¬ 
ing  officers. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03505  OIACYVA 

System  name: 

03505-0IACYVA  Unfavorable  Information  Files  (UIFS)  on  Offi¬ 
cers  and  Airmen. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Records  of  punishment  under  article  IS,  Uniform  Code  of  Military 
Justice  for  written  admonition  or  reprimand  not  pursuant  to  article 
IS  or  sentences  of  court  martial,  results  of  court  martials,  convic¬ 
tions,  letters  of  indebtedness,  a  reported  failure  to  support  depend¬ 
ents,  civil  and  military  law  enforcement  reports  resulting  in  a  finding 
of  guilty,  judicial  or  administrative,  except  for  minor  traffic  viola¬ 
tions. 

Authority  for  maintenance  of  the  system: 

10  use  262. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Reviewed  in  connection  with  promotion  consideration,  selection 
for  schools,  assignment,  and  all  personnel  actions  used  by  active  duty 
personnel  and  AF  civilian  employees  for  all  personnel  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  safes. 

Retention  and  disposal: 

Retained  for  1  year  after  date  of  reprimand,  or  1  year  from  date  of 
unfa\  orable  correspondence  not  related  to  administrative  reprimands, 
or  until  member  reenlists,  separates,  retires  or  dies,  and  then  de¬ 
stroyed  by  tearing  into  pieces,  shr^ding,  pulping,  macerating  or 
burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  Co 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 
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Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  police  and  investigating  officers,  from 
state  or  local  governments,  from  witnesses  or  from  source  documents 
(such  as  reports)  prepared  on  behalf  of  the  Air  Force  by  boards, 
committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03506  OKPNQSA 

System  name: 

03506  OKPNQSA  Air  Force  Reserve  Officer  Training  Corps 
Qualifying  Test  Scoring  System. 

System  location: 

AFROTC/RRUR,  Maxwell  Air  Force  Base,  AL  36112,  and  por¬ 
tion  pertaining  to  each  AFROTC  detachment  located  at  the  respec¬ 
tive  ^tachment.  Official  mailing  addresses  of  the  detachments  are  in 
the  Department  of  Defense  Directory  in  the  appendix  to  the  Air 
Force’s  system  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Forces  applicants  testing  at  Air  Forces  detachments. 

Categories  of  records  in  the  system: 

Name,  detachment,  date  of  test,  test  scores,  social  security  number, 
air  science  year,  number  of  test  administrations,  institution  category, 
race,  sex,  marital  status,  education  level,  and  program  applying  for. 

Authority  for  maintenance  of  the  system: 

10  use  Chapter  103;  Military  Selective  Service  Act  of  1967, 
Section  6,  (50  USC  456);  and  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Scores  are  used  against  criteria  for  entrance  into  AFROTC,  and  as 
a  measure  of  quality.  Scores  are  entered  in  cadet  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  visible  file  binders/cabinets,  and  comput¬ 
er  magnetic  tapes  and  computer  paper  orintouts. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  location  of  test 
administration  and  date  of  testing. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
controlled  by  computer  system  software.  Buildings  are  secured  after 
duty  hours. 

Retention  and  disposal: 

AFROTC/RRUR  will  maintain  records  of  scores  attained  on  tests 
administered  at  AFROTC  detachments  for  a  period  of  six  years. 
Records  are  destroyed  by  tearing  into  pieces,  maceration,  burning  or 
degaussing.  Air  Force  Human  Resources  Laboratory,  Brooks  Air 
Force  Base,  TX  78235  is  official  repository  for  permanent  record  of 
all  AFOQT  scores. 

System  manager(s)  and  address: 

Chief,  Resource  Systems  and  AFOQT  Branch,  AFROTC/RRUR. 
Air  Force  Base,  AL  36112. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Requests  should  include  full  name,  SSN,  location  of  test 
administration,  and  date  of  testing. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual’s  knowledge  of  subject  being  tested. 


Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03507  OIACYVA 

System  name: 

03 507 -OIACYVA  Flying  Status  Actions. 

System  location:  ^ 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Correspondence  and  related  documents  pertaining  to  request  for 
suspension,  nonrated  officer  utilization,  aeronautical  rating  data  docu¬ 
ments  that  pertain  to  aeronautical  ratings  or  suspensions  and  request 
for  update  of  the  uniform  officer  record  and  applications  for  other 
flying  status/actions. 

Authority  for  maintenance  of  the  system: 

10  USC  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  track  each  action  taken  until  computer  action  is  complete; 
reservist  is  informed  and  file  copy  is  in  master  personnel  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  other  identifica¬ 
tion  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
protected  by  guards.  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerts)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:(X)  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

information  from  source  documents  prepared  on  behalf  of  the  Air 
Force  advanced  (tersonnel  data  system  or  supplied  by  reservist. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03508  DPM.AJBA 

System  name: 

03508  DPMAJBA  Recorder's  Roster. 

System  location: 

Air  Force  Manpower  and  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148.  Washington  National  Records  Center,  Washington 
DC  20409. 

Categories  of  individuals  covered  by  the  system: 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  Hie  folders  and  in  note  books/binders. 


Records  are  maintained  on  all  Air  Force  officers  and  E-7’s  and  E- 
8's  who  are  eligible  for  promotion  consideration  and  officers  consid¬ 
ered  for  Regular  Air  Force  appointment  and  Reserve  Officers  con¬ 
sidered  for  involuntary  separation,  and  any  other  special  board  di¬ 
rected  by  the  Secretary  of  the  Air  Force  or  the  Chief  of  Staff. 
Categories  of  records  in  the  system: 

Listing  containing  record  number, ber,  name,  social  security 
number,  date  of  roster,  program  controlcomponent,  promotion  cate¬ 
gory,  select/non-select  status,  FOR  OFFICIAL  USE  ONLY  state¬ 
ment  and  name  and  year  of  board. 

Authority  for  maintenance  of  the  system: 

The  records  are  maintained  to  support  selection  boards  convened 
under  the  authority  of  10  U.S.C.  8297,  8285,  8442. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  records  are  used  to  determine  w'hether  individuals  were 
considered  by  the  convening  board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Records  are  accessed  by  identification  of  board  of  consideration 
and  then  by  inverted  social  security  number  of  subject  by  promotion 
category. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal: 

The  records  are  retained  in  the  Selection  Board  Secretariat  for 
four  calendar  years  and  then  retired  to  the  National  Archives,  Wash¬ 
ington,  D.C. 

System  managerts)  and  address: 

Assistant  Deputy  Chief  of  Staff,  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Request  must  include  name  grade  Social  Security  Number, 
board  identification,  promotion  category,  and  zone  of  consideration 
as  applicable. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

The  information  in  these  records  is  extracted  from  the  Selection 
Board  Support  File,  and  from  data  compiled  from  individual  board 
member  inputs. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03508  OIACYVA 

System  name: 

03508-0IACYVA  Officer  Promotions. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280.  Washington 
National  Records  Center,  Washington,  DC  20409. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel.  Air  Force  Reserve  and 
Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Proceedings,  findings  and  related  documents  such  as  rosters,  board 
membership  and  board  supptort  and  orders  announcing  promotion. 
Authority  for  maintenance  of  the  system: 

10  use  8362,  8366,  8367,  8371,  Commissioned  Officer  selection 
board  procedures. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  promotion  division  personnel  in  preparation  for  promotion 
boards  and  by  the  actual  promotion  board  when  convened. 


Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  or  other  identifica¬ 
tion  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards,  and  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  for  2  years  after  annual  cut-off,  then  retired 
to  Washington  National  Records  Center,  Washington  DC  20409,  for 
permanent  retention. 

System  managerfs)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC). 

Notification  procedure: 

Requests  from  individual  should  be  addressed  to  Command  Docu¬ 
mentation  Officer  ARPC/DAD,  Denver  CO  80280.  Written  request 
for  information  should  contain  full  name  of  individual,  SSN  (Social 
Security  Number).  Current  address  and  the  case  (control)  number 
shown  on  correspondence  received  from  center.  Records  may  be 
reviewed  in  records  review  room  ARPC,  Denver,  CO  80280,  be¬ 
tween  8:00  am  and  3:00  pm  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  reserve  i.d.  card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  record. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  command 
dcicumentation  manager,  ARPC/DAD,  Denver,  CO  80280,  tele¬ 
phone  area  code  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03508  OIACYVB 


System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Documents  and  rosters  relating  to  a  weighted  airman  selection 
system  and  case  files  for  reserve  Airmen  who  were  demoted. 

Authority  for  maintenance  of  the  system: 

10  use  275  personnel  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Monitor  and  process  promotion  actions  by  office  personnel,  and 
for  research  of  related  documents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/  note  books/binders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards  and  controlled  by  personnel  screening. 


System  name: 

03508-0IACYVB  Air  Force  Reserve  Airman  Demotions. 
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Retention  and  disposal: 

Retained  in  office  files  for  three  months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre-. 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8KX)  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person's  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

From  master  personnel  records  and  computer  products,  automated 
system  interfaces  and  source  documents  (such  as  reports)  prepared  on 
behalf  of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and 
so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03509  OIACYVA 

System  name: 

03509-0IACYVA  Requests  for  Discharge  From  the  Air  Force 
Reserve. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280,  (all  Reserve 
personnel  other  than  unit  assigned);  Headquarters  Air  Force  Reserve, 
Robins  AFB  GA  3  31098,  (AFRES  unit  assigned  Reserve  Personnel). 
Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Applications  and  other  documents  related  to  discharge  or  separa¬ 
tion  by  reason  of  dependency  or  hardship  or  for  the  convenience  of 
the  government. 

Authority  for  maintenance  of  the  system: 

10  use  1074  Personnel  Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  tracking  of  each  action  taken  until  computer  action  is 
complete,  reservist  is  informed  and  file  copy  is  in  Master  Personnel 
Record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
protected  by  guards  and  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shi^ding,  pulping,  macerating,  or 
burning.  Hq  AFRES  forwards  copies  of  actions  resulting  in  dis¬ 
charge  to  the  Air  Reserve  Personnel  Center,  Denver  CO  80280  for 
inclusion  in  the  individual’s  Master  Personnel  Record  Group. 

System  manager(s)  and  address: 


Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280;  Vice  Commander,  Headquarters  Air  Force  Reserve,  Robins 
AFB,  GA  31098. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DAD,  Denver,  CO  80280  (non¬ 
unit  assign^  personnel)  or  the  C^ef,  Personnel  Actions  Division, 
HQ  AFRES/DPAA,  Robins  AFB,  GA  3  01098  (AFRES  unit  as¬ 
signed  personnel).  Written  r^uests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARIXT  or  HQ 
AFRES.  Records  may  be  reviewed  in  the  Records  Review  Room, 
Air  Reserve  Personnel  Center,  (ARPC),  Building  444,  Lowry  AFB, 
CO  between  8:00  am  and  3K)0  pm  on  normal  work  days  or  Head¬ 
quarters  Air  Force  Reserve,  DPAA,  Building  210,  Robins  AFB,  GA 
between  8:00  am  and  4:45  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667  (Non-Unit  Personnel),  or  (AFRES/DPAA), 
Bldg  210,  HQ  AFRES,  Robins  AFB.  GA  31098;  telephone  (912)  926- 
3107,  Unit  Assigned  Personnel). 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  source  documents  prepared  on  behalf  of  the 
advanced  personnel  data  system  or  supplied  by  reservist. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

P03509  OIACYVB 

System  name: 

03509-0IACYVB  Administrative  Discharge  for  Cause  on  Reserve 
Personnel. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Board  proceedings,  board  waiver,  recommendations,  and  other  rec¬ 
ords  which  result  in  discharge. 

Authority  for  maintenance  of  the  system: 

10  use  1162. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  effect  the  administrative  separation  of  officer  members  of  the 
United  States  Air  Force  Reserve  (USAFR)  from  their  appointment 
as  reserve  Officers  and  to  effect  the  administrative  separation  of 
enlisted  members  of  the  USAFR  from  their  enlistment  as  reserve 
members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  by  Social  Security  Number  (SSN)  or  by  other 
identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  until  discharged  then  forwarded  for  inclu¬ 
sion  in  the  Individual’s  military  personnel  record  in  the  National 
Personnel  Record  Center  9700  Page  Blvd  St  Louis,  MO  63132  for 
permanent  storage. 

System  managerfs)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 
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Requests  from  individuals  should  be  addressed  to  the  E>ocumenta- 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  802X0.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions,  police  and  investi¬ 
gating  officers  and  from  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501  ARPC  A 

System  name: 

04501 -ARPC-A  Air  Force  Reserve  Application. 

System  location: 

At  Air  Reserve  Personnel  Center,  Denver  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  personnel,  civilian  employees  and  former 
employees.  Air  Force  Reserve  and  Air  National  Guard  personnel, 
dependents  of  military  personnel. 

Categories  of  records  in  the  system: 

Copies  of  application  for  appointment  as  reserve  of  the  Air  Force 
and  comparable  forms,  correspondence,  and  related  papers.  Applica¬ 
tions  for  extended  active  duty  (EAD)  including  correspondence  and 
related  papers. 

Authority  for  maintenance  of  the  system: 

10  use  275  Personnel  Records,  10  USC  672  Reserve  Components 
General,  10  USC  8358  Commissioned  Officers  original  appointment; 
service  credit,  10  USC  8359  Commission  Officers  original  appoint¬ 
ment;  determination  of  grade. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  if  individual  qualifies  for  appointment  or  commis¬ 
sioning  in  the  Reserve  of  the  Air  Force  or  voluntary  entry  on  EAD 
and  qualifications,  if  any,  for  an  Air  Force  Speciality  Code  (AFSC). 
Medical  applications  are  forwarded  for  approval  to  AFMPC/SG, 
Randolph  AFB,  TX  78148. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files  and  file  folders. 

Retrievability: 

Filed  by  Social  Security  Number  (SSN),  by  name,  or  case  control 
number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Destroy  one  year  after  approval  or  one  year  after  individual  de¬ 
clines  appointment.  Applications  for  EAD  are  destroyed  after  one 
year  or  when  superseded,  obsolete  and  no  longer  needed  for  refer¬ 
ence  or  inactivation  whichever  is  sooner.  Documents  destroyed  by 
tearing,  shredding,  macerating,  or  pulping. 

System  managerls)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  the  Documentation 
Management  Officer  ARPC/DADP,  Denver,  CO  80280.  Written 
request  for  information  should  contain  full  name  of  individual.  Social 


Security  Number  (SSN),  current  address  and  the  case  control 
number  shown  on  any  correspondence  received  from  center.  Records 
may  be  reviewed  in  records  review  room  ARPC,  Denver,  CO  80280, 
between  8:00  A.M.  and  3KX)  P.M.  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  Reserve  ID  Card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  identification,  such  as  is  on  an  application  for  a  reserve 
appointment  or  EAD. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280,  tele¬ 
phone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individual  applying  for  appointment  in  the  re¬ 
serve,  applications  for  extended  active  duty,  and  statement  of  military 
who  served  Navy  or  Marine  Corps. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

^  F04501 OIACYVC 

System  name: 

04501-0IACYVC  Professional  Officer  Course(POC)  and  Financial 
Assistance  Program  Cadets. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Copies  of  transmittal  letters  for  disenrolled  Air  Force  Reserve 
Officer  Training  Corps  (AFROTC)  cadets  to  be  discharged. 

Authority  for  maintenance  of  the  system: 

10  USC  2104  and  2107. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  if  AFROTC  cadets  were  identified  for  discharge  due 
to  disenrollment  and  the  date  identified.  To  provide  historical  data 
on  number  discharged. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievabib'ty: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  stored  in  security  file  containers/ 
cabinets  and  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 
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Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  individual  reservists,  from  educational 
institutions  and  from  source  documents  (such  as  reports)  prepared  on 
behalf  of  the  Air  Force  by  boards,  committees,  paiKls,  auditors,  and 
so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501X0IACYVA 

System  name: 

04501X0IACYVA  Air  Force  Service  Data  of  Employees  and  Rel¬ 
atives. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Personal  data  of  active  duty  military  personnel  and  civilian  em¬ 
ployees  or  a  relative  of  either  who  are  assigned  to  the  Air  Reserve 
Personnel  Center,  Members  of  the  Air  Force  Reserve  or  Air  Nation¬ 
al  Guard. 

Authority  for  maintenance  of  the  system; 

10  use  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  identify  a  master  personnel  record  and  place 
it  in  a  more  secure  file  to  which  access  is  limited.  When  completed, 
the  form  is  maintained  and  used  by  the  records  maintenance  division 
(DPFR)  Air  Reserve  Personnel  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  Hies. 

Retrievability: 

Filed  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
pcrson(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  stored  in  locked  cabinets  or 
rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individual,  member  or  relative. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


F04501XOIACYVD 

System  name: 

04501X01 ACYVD  Air  Force  Reserve  Officer  Training  Corps 
(AFROTQ  Contract  Violators. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Cards  reflecting  incoming  referrals  annotated  with  name.  Social 
Security  Number  (SSN),  address  and  resume  of  actions  taken 

Authority  for  maintenance  of  the  system: 

10  use  2107  Financial  assistance  program. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  and  account  for  AF^OTC  contract  violator  cases. 
Used  by  military  personnel  technicians  for  central  accounting  of 
AFROTC  contract  violator. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  Commandant  AFROTC,  Maxwell  AFB,  Ala¬ 
bama  36112. 

Systems  exempted  from  certain  provisions  of  die  act: 

NONE 

F04501X0IACYVE 

System  name: 

04501X0IACYVE  Involuntary  Recall. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Documents  consist  of  listings  of  incoming  referrals  with  name. 
Social  Security  Number  (SSN),  line  number  and  resume  of  actions 
taken.  , 

Authority  for  maintenance  of  the  system: 

10  use  8012 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  and  account  for  involuntary  recall  of  nonparticipating 
Airmen.  Used  for  control  by  military  personnel  technicians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  name,  Social  Security  Number  (SSN)  and  line  number. 
Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageKs)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC)  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  the  National  Guard  Bureau,  Wash,  DC,  20310. 
Headquarters  Air  Force  Reserve/DPAA  Robins  AFB  Georgia 
31098.  ARPC/DPRM,  Denver,  CO  80280. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04502  OIACYVA 

System  name: 

04502 -OIACYVA  Inactive  Duty  Training,  Extension  Course  Insti¬ 
tute  (ECI)  Training. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Authorization  for  inactive  duty  training,  authorization  for  individu¬ 
al  inactive  duty  training  (for  nonpay  status  only;  for  pay  status 
authorization).  Certificate  of  completion  issued  on  completion  of 
volume  of  a  course. 

Categories  of  records  in  the  system: 

Point  credit  source  documents  maintained  on  active  air  force  re¬ 
serve  member. 

Authority  for  maintenance  of  the  system: 

10  use  1331,  1332  and  1333. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  record  shows  the  completion  of  each  volume  of  a  correspond¬ 
ence  course  by  a  reservist  and  shows  training  performed  for  either 
paid  or  nonpaid  status.  Record  is  used  by  military  personnel  clerks  to 
audit  a  reservist  point  credit  account.  It  is  used  as  a  cross  check  to 
insure  accuracy  of  the  reservists  yearly  point  credit  account  as  it 
pertains  to  his  pay  account. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know  and  protected  by  guards. 

Retention  and  disposal: 

Inactive  duty  training  documents  are  destroyed  after  S  years.  ECI 
certificates  (duplicates)  are  destroyed  six  months  after  reservist  re¬ 
ceives  his  copy. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:(X)  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  .the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and  ’ 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individual  reservist.  Air  National  Guard  and  Air 
Force  Reserve  unit. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  OIACYVA 

System  name: 

05001 -OIACYVA  Professional  Military  Education  (PME). 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Records  concerning  school  (pme)  quotas,  school  selection  boards 
results  selecting  a  reservist  to  attend  a  pme  course. 

Authority  for  maintenance  of  the  system: 

10  use  262. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  monitor,  manage  and  comply  with  the  requirements  to 
fulfill  the  quotas  ^located  to  reservist  by  the  office  of  primary 
responsibility  at  ARPC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/note  books/binders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards,  and  controlled  by  personnel  screening. 

Retentioo  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  mto  pieces,  shredding,  pulping,  macerating,  or 
burning. 
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System  managers)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  ^^nagement  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN;  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denyer,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rulek  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  master  personnel  record  and  individuals  applica¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  ATC  ITS 

System  name: 

05002  ATC  TTS  Student  Record  of  Training. 

System  location: 

All  Technical  Training  Centers  of  Air  Training  Command  (ATC); 
Field  Training  Detachments  of  ATC  and  the  3750  Technical  Train¬ 
ing  Group/TTS,  Sheppard  AFB  TX  76311;  Officer  Training  School, 
Lackland  AFB  TX  78236;  Community  College  of  the  Aim  Force, 
Lackland  AFB  TX  78236;  United  States  Air  Force  School  of  Ap¬ 
plied  Cryptologic  Scien(USAFSACS),  GoodfeUow  AFB  TX  76903; 
and  the  Washington  National  Records  Center,  Washington  DC 
20409.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  system  notices. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel  and  civilian  employees.  Air  Force 
Reserve  and  Air  National  Guard  personnel,  foreign  nationals,  and 
retired  Air  Force  military  personnel  who  have  attended  a  training 
course  conducted  by  an  ATC  activity.  Employees  of  Air  Force 
contractors  receiving  training  at  USAF  schools. 

Categories  of  records  in  the  system: 

Records  of  individual  training  and  education,  subjects  studied, 
reading  proficiency  training,  hours,  final  grades,  and  graduation  data. 
Authority  for  maintenance  of  the  system: 

10  use  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by  and  Executive  Order  9397,  22  November  1943, 
Number  System  for  Accounts  Relating  to  individual  persons. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Record  individual  attendance,  achievement  and  special  training 
progress.  To  evaluate  student’s  potential  for  commissioning  and  need 
for  remedial  reaching.  Used  by  FTDs  to  determine  student  eligibility 
to  receive  certificate  of  training,  and  by  the  Community  College  of 
the  Air  Force  to  grant  college  credits  for  successful  completion  of 
the  course. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  name,  SSN,  course  number,  and  graduation  month  and 
year. 

Safeguards:  ^ 

Records  are  accessed  by  the  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  stored  in  locked  cabinets  and 
rooms. 

Retention  and  disposal: 


Record  of  individual  hours  and  final  grades  -  held  one  year,  then 
destroyed;  source,  sup^rt,  and  control  data  basic  trainee  records  and 
special  training  records  -  retained  for  six  months  after  monthly 
cutoff,  then  destroyed;  Nelson  Denny  Reading  Test  Answer  Sheets  - 
retained  for  the  class  duration,  then  destroyed;  Officer  Training 
School  Student  Training  Summaries  maintatn^  for  two  years  after 
cutoff,  then  destroyed:  Field  Training  Student  Attendance  and 
Rating  Records  -  retained  at  Sheppard  AFBTX  76311  for  two  years 
then  retired  to  the  Washington  National  Records  Center  for  an 
additional  28  years,  then  destroyed;  Student  Record  of  Training  • 
retained  at  the  local  ATC  Center  for  two  years  then  retired  to  the 
Washington  National  Records  Center  for  an  additional  28  years,  th^n 
destroyed;  Training  Progress  Reading  Proficiency  Case  Files  -  de¬ 
stroyed  three  months  after  class/course  completion.  All  of  the  above 
records  are  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  manager($)  and  address: 

Deputy  Chief  of  Staff  for  Technical  Training,  Standards  and  Eval¬ 
uation  Directorate,  Randolph  AFB  TX  78148  (for  other  than  classes/ 
courses  completed  at  ATC  Field  Training  Detachments  Sl  Officer 
Training  School).  The  3750  Technical  Training  Group/TTS  for 
classes/  courses  conducted  by  ATC  Field  Training  Detachments  and 
the  Commander,  Officer  Training  School  for  OTS  student  records; 
and  the  3480  Technical  Training  Group/TTR  for  classes/courscon- 
ducted  at  GoodfeUow  AFB,  TX  76903.  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  system  notices. 

Notification  procedure: 

Contact  Training  Department  at  the  Air  Force  base  where  the 
training  was  conducted  for  ATC  technical  training  center  courses; 
3750  Technical  Training  Group/TTS,  Sheppard  AFB  TX  76311,  for 
classes/  courses  completed  at  an  ATC  Field  Training  Detachment; 
and  Officer  Training  School/CC,  Lackland  AFB  TX  78236,  for  OTS 
student  records  and  3480  Technical  Training  Group/ M  R,  Goodfel- 
low  AFBfor  courses  taught  at  that  base.  Full  Name,  Social  Security 
Number,  Course  NumbCT  or  Title  and  Dates  of  Attendance  is  re¬ 
quired.  For  personal  visits,  identification  card  or  driver’s  license  is 
acceptable  proof  of  identity. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  system 
manager  for  OTS  student  records  and  classes/'courses  completed  at 
an  ATC  Field  Training  Detachment  or  from  the  systems  manager  in 
the  training  department  at  the  Air  Force  base  in  ATC  where  training 
was  conducted. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Training  Center  Organizational  Directory;  Enlistment  Records; 
Basic  Military  Training  Records;  Score  from  Nelson  Denny  Reading 
Test;  Internal  Testing  and  Instructor/Peer  Observation;  Information 
obtained  from  source  documents  (such  as  reports)  prepared  on  behalf 
of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and  so 
forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

P05002  OYUEBLA 

System  name: 

05002  OYUEBLA  Air  Traffic  Control  (ATC)  Certification  Docu¬ 
mentation. 

System  location: 

Headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel.  Air  Force  Reserve  and 
Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Reflects  individual  by  name  and  Social  Security  Number  (SSN), 
certificate  number,  military  status  (active  duty, 'reserve,  or  air  guard), 
requested  action  (issue,  reissue,  or  cancellation  of  certificate),  and 
justification.  Contains  documentation  compiled  by  requesting  unit  to 
justify  withdrawal  of  certification.  May  include  evaluation  by  medi¬ 
cal  authorities,  legal.  Office  of  Special  Investigation  results,  and  state¬ 
ments  by  supervisory  personnel  and  co-workers.  Contains  copies  of 
performance  reports  and  unfavorable  information  files.  Includes  head¬ 
quarters  staff  evaluation. 
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Authority  for  maintenance  of  the  system: 

10  use  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Documentation  used  to  evaluate  request  for  withdrawal  cf  ATC 
certification.  Permits  immediate  access  to  name,  SSN,  certificate 
number,  date  of  issuance,  and  category  of  service.  A  master  roster  is 
maintained  at  Headquarters  AFCS  and  the  units  maintain  individual 
certificate  information  in  the  individual’s  training  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  note  books/binders  and  on  computer 
paper  printouts. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms.  Rec¬ 
ords  are  controlled  by  computer  system  software. 

Retention  and  disposal; 

Retained  for  one  year  after  end  of  year  in  which  the  case  was 
closed,  transferred  to  a  staging  area  for  one  additional  year,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerts)  and  address: 

Deputy  Chief  of  Staff  Flight  and  Airspace  Management  at  Head¬ 
quarters  Air  Force  Communications  Service,  Scott  AFB  IL  6222S, 
and  Air  Traffic  Control  Operationunit  level. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  Information  obtained  from  medical  institutions, 
trade  associations,  iralice  and  investigating  officers,  state  and  local 
governments,  and  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OYUEBLC 

System  name: 

05002  OYUEBLC  Air  Traffic  Control  Rating  and  Training  Pro¬ 
gram  Documentation. 

System  location: 

Air  Force  installations,  Air  National  Guard  activities,  and  Air 
Force  Reserve  units.  Addresses  are  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel.  Air  Force  Reserve  and 
Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Air  Traffic  Controller  evaluation  record;  Air  Traffic  Control 
(ATC)/weaiher  certification  and  rating  record;  1631  Training  Evalu¬ 
ation  Report;  special  task  certification  and  recurring  training  record; 
on-the-job  training  record-continuation  sheet 

Authority  for  maintenance  of  the  system: 

10  use  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  document  progression  of  individuals  in  the  upgrade  train¬ 
ing  program,  provide  estimated  upgrade  date  to  fully  qualified  Offi¬ 
cer  Air  Force  Specialty  Code  (AFSC),  provide  data  base  for  deter¬ 


mining  program  revisions,  identify  fast/slow  progressors,  permit 
trainee  comments  on  program  curriculum  and  operation,  and  identify 
deficient  areas  in  previous  technical  training  which  impacted  on 
individual’s  performance  during  upgrade  training.  Record  of  position 
certifications  and  facility  ratings  and  weather  certifications,  docu¬ 
menting  special  ATC  training,  and  training  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  foie  folders/  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Given  to  the  individual  concerned  when  no  longer  valid  or  the 
individual  is  no  longer  performing  ATC  duties,  or  tom  into  pieces, 
pulped,  burned,  shredded  or  macerated. 

System  manageKs)  and  address: 

Deputy  Chief  of  Staff,  Air  Traffic  Services,  Scott  AFB  IL  62225; 
ATC  Operations  Officers  at  all  other  levels. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  witnesses.  Information  obtained  from 
source  documents  (such  as  reports)  prepared  on  behalf  of  the  Air 
Force  by  boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OYUEBLD 

System  name: 

05002  OYUEBLD  Student  Record. 

System  location: 

1872  School  Squadron,  Air  Force  Communications  Service 
(AFCS),  Keesler  AFB  MS  39534. 

Categories  of  individuals  covered  by  the  system: 

Active  Duty  Air  Force  enlisted  personnel  and  Air  National  Guard 
personnel. 

Categories  of  records  in  the  system: 

Student  record  which  reflects  individual’s  academic  standing;  stu¬ 
dent  evaluation;  reading  laboratory  progress  record;  record  of  indi¬ 
vidual  counseling;  Non-Commissioned  Officer  (NCO)  Academy  stu¬ 
dent  roster. 

Authority  for  maintenance  of  the  system: 

10  use  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  student  progress  for  each  academic  class  for  the 
AFCS  NCO  Academy  and  AFCS  NCO  Leadership  School;  reflects 
written  examination  scores,  communications  skills,  instructor  evalua¬ 
tions;  reflects  individual’s  reading  laboratory  progress;  provides 
record  of  individual  counseling;  is  a  roster  of  students. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  card  files. 

Retrievability: 

Filed  by  student  name. 

Safeguards: 
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Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Some  retained  in  office  files  for  one  year  after  the  end  of  the  year 
the  individual  completes  or  discontinues  a  training  course,  transferred 
to  staging  area  for  nine  additional  years,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning.  All  other 
records  are  retained  in  office  Hies  until  graduation  or  elimination  of 
the  student  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address: 

NCO  in  charge  of  administration,  1872  School  Squadron  (AFCS). 
Keesler  AFB  MS  39534. 

NotiHcation  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions,  and  Chief 
Training  and  Education  Division  Directorate  of  Personnel  Programs,  >. 
Deputy  Chief  of  Staff  for  Personnel,  Headquarters  AFCS. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OYUEBLE 

System  name: 

05002  OYUEBLE  Individual  Academic  Training  Record. 

System  location:  . 

C-E  Systems  Evaluation  Training  School,  Deputy  Chief  of  Staff. 
Operations.  HQ  AFCS,  Scott  AFB  IL  62225. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel.  Air  Force  Reserve  and  Air  Nation¬ 
al  Guard  personnel.  Army  National  Guard  and  Department  of  De¬ 
fense  civilian  personnel  who  are  electronics  engineers,  communica¬ 
tions  engineers,  radio  relay  equipment  maintenance  personnel,  techni¬ 
cal  control  personnel,  and  such  other  individuals  who  might  apply 
for  this  training. 

Categories  of  records  in  the  system: 

Personnel  index;  absentee  report;  class  pre-graduation/graduation 
roster;  attendance  record;  record  of  individual  training 

Authority  for  maintenance  of  the  system: 

10  use  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  record  emergency  data  and  course  completion  information.  To 
report  student  absences  to  the  Commandant  of  the  school.  Provides 
student  class  composition  and  list  of  graduating  students  to  the 
Deputy  Chief  of  Staff  for  Operations  (DCS/Operations),  HQ  AFCS. 
An  attendance  record.  Reflects  student  academic  progress. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  card  files. 

Retrievability: 

Filed  by  student  name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Stored  in  file  cabinet. 

Retention  and  disposal: 

Some  retained  in  office  files  until  appropriate  table/  rule  is  pub¬ 
lished  in  AFM  12-50.  All  otiier  records  retained  in  office  file  until 
graduation  or  elimination  of  the  student  from  training  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageKs)  and  address: 


Commandant,  C-E  Systems  Evaluation  Training  School.  DCS/ 
Operations,  HQ  AFCS,  Scott  AFB  IL  62225. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  instructor. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  SAC  A 

System  name: 

05002  SAC  A  SAC  Operations  Personnel  Training  Management 
System. 

System  location: 

At  Air  Force  (AF)  installations.  Deputy  Commander  for  Missile 
Operations  within  the  Strategic  Air  Command  (SAC)  and  Deputy 
Chief  of  Staff,  Director  of  Missile  Operations  at  SAC  Headquarters. 

Categories  of  individuals  covered  by  the  system: 

Strategic  Air  Command  military  personnel  assigned  to  missile  op¬ 
erations. 

Categories  of  records  in  the  system: 

The  system  contains  Computerized  data  and  manual  files  related  to 
training/evaluation  accomplishment,  crew  number,  type  training/ 
evaluation,  discrepancies  poted,  evaluation  scores,  name,  rank,  date 
of  birth,  unit  assigned,  date  of  separation,  date  arrived  station. 

Authority  for  maintenance  of  the  system: 

10  use  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  develop  a  record  source  of  operations  personnel,  at  unit  level, 
in  order  to  determine  overall  ^b  qualifications,  capabilities,  and  his¬ 
torical  data  for  analysis  by  unit  and  Major  Air  Command  personnel 
responsible  for  maintaining  a  training  program.  The  files  will  provide 
a  source  of  data  to  help  insure  weapon  system  currency  and  future 
training  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes  computer  printouts,  and  manual  file  fold¬ 
ers. 

Retrievability: 

Retrieved  by  name  or  unique  system  identification  number. 

Safeguards: 

Records  are  accessed  by  custodian  of  unit  files  and  by  personnel 
responsible  for  servicing  the  record  system  in  performance  of  official 
duties.  The  computer  file  is  maintained  on  computer  disc/tape  by 
computer  operations  personnel.  This  computer  file  is  kept  in  locked 
rooms  or  drawers. 

Retention  and  disposal: 

Computerized  and  manual  files  are  destroyed  when  superseded,  or 
on  reassignment  from  missile  operations  duties  or  separation  of  the 
individual.  Destruction  of  manual  files  is  accomplished  by  burning, 
shredding,  tearing,  pulping  or  macerating.  Computer  tapes  are  de¬ 
stroyed  by  overwriting  within  30  days  after  member  is  reassigned, 
transferred  or  separat 

System  manageKs)  and  address: 

Deputy  Chief  of  Staff,  Director  of  Missile  Operations,  Strategic 
Air  Command,  OfTutt  AFB,  NE  68113  Strategic  Air  Command  mis¬ 
sile  bases,  the  Deputy  Commander  for  Operations. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  Director  of  Missile  Oper¬ 
ations,  Strategic  Air  Command,  OfTutt  AFB,  NE  68113,  telephone 
(402)  29should  be  able  to  provide  sufficient  proof  of  identity  such  as 
name,  social  security  number,  duty  stplace  of  employment,  or  other 
information  verifiable  in  the  record  itself. 
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Record  access  procedures: 

Access  to  files  is  controlled  and  must  be  authorized  by  D^uty 
Chief  of  Staff,  Director  of  Missile  Operations  or  at  organizational 
level  by  the  Deputy  Commander  for  Operations.  Requests  from 
individuals  should  be  addressed  to  the  Missile  Wing  Deputy  Com¬ 
mander  for  Operations  or  his  representative. 

Contesting  record  procedures: 

The  Air  Force  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determination  byindividual  concerned  may  ob¬ 
tained  from  the  systems  manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
instructors/evaluators  and  individual’s  performance  during  training/ 
evaluation. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

F05002X0J  ED  A 

System  name: 

05002X0J-ED-A  Community  College  of  the  Air  Force  Student 
Record  System. 

System  location: 

The  system  is  centrally  administered  by  the  Community  College  of 
the  Air  Force  (ATC/ED)  Maxwell  AFB,  AL  36112.  Computer  proc¬ 
essing  for  the  system  is  furnished  by  the  San  Antonio  Data  Services 
Center  (SADSC)  8630  Broadway  San  Antonio,  TX  78217.  Micro¬ 
fiche  for  the  system  are  created  by  the  USAF  Electronic  Security 
Command  (HQ  ESC/DADS)  Kelly  Air  Force  Base,  TX  78243. 
Categories  of  individuals  covered  by  the  system: 

The  system  may  have  a  record  for  any  person  who  has  a  Social 
Security  Number  and  who  has  since  1  January  1968  completed  a 
formal  course  of  instruction  conducted  Air  Force  schools  identified 
in  the  current  Community  College  of  the  Air  Force  General  Catalog. 
(Note;  Such  courses  do  not  include  pre-commissioning  courses  and 
courses  conducted  exclusively  for  officers  or  their  civilian  cThe 
system  also  includes  records  reflecting  Air  Force  courses  completed 
before  1968  and  other  educational  accomplishments  for  persons  who 
as  enlisted  members  of  the  Air  Force  registered  in  programs  of  study 
leading  to  credentials  awarded  by  the  college..  (Note:  Both  here  and 
where  appropriate  below,  the  general  term  Air  Force  should  be 
understo^  as  including  the  regular  Air  Force,  the  Air  Force  Re¬ 
serve,  and  the  Air  National  Guard.) 

Categories  of  records  in  the  system: 

The  college  originates  and  maintains  individual  academic  records 
and,  where  necessary  to  serve  Airmen  registered  in  study  programs 
leading  to  credentials  awarded  by  the  college,  maintains  a  variety  of 
source  or  substantiating  records  such  as  copies  of  registration  appli¬ 
cations  and  document  control  records  derived  from  such  applica¬ 
tions;  civilian  college  transcripts;  college  level  examination  progco- 
pies  of  educational  records  originated  by  other  Air  Force  and  non- 
Air  Force  agencies  external  to  the  college  (such  as  the  Federal 
Aviation  Agency,  the  United  States  Armed  Forces  Institute,  and  the 
Defense  Activity  for  Non-Support);  copies  of  a  variety  of  Air  Force 
personnel  records  (such  as  documents  derived  from  master  records 
maintained  by  the  USAF  Military  Personnel  Center  and  microfiche 
records  of  locator  data);  and  records  of  credentials  awarded  to  grad¬ 
uates,  Is  necessary  to  manage  the  day-to-day  operations  and  to  plan 
development  of  the  record  system.  The  college  also  maintains  copies 
and  related  records  of  communications  from,  to,  or  regarding  persons 
interested  in  the  college,  its  educational  programs,  its  student  record 
system,  and  related  matters.  Copies  of  and  statistical  records  derived 
from  individual  responses  to  surveys,  questionnaires,  and  similar  in¬ 
struments  authorized  by  HQ  USAF  may  also  be  maintained,  as 
needed  for  managerial  evaluation  and  planning  by  officers  of  the 
college. 

Authority  for  maintenance  of  the  system: 

44  use  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  originated  in  the  system  serve  the  purpose  of  document¬ 
ing,  in  terms  of  credit  awarded  or  acthe  college,  individual  educa¬ 
tional  accomplishments  which  satisfy  curricular  requirements  of 
study  programs  leading  to  credentials  offered  by  the  college.  Tran¬ 
scripts  of  records  originated  in  the  college  are  at  the  written  request 
of  persons  concerned  furnished  to  any  recipient(s)  designated  in  such 
requests.  Such  recipients  typically  include  Air  Force  Education  Serv¬ 
ices  Centers,  other  offices  wherever  Air  force  personnel  are  sta¬ 


tioned,  educational  institutions,  and  potential  or  current  employers. 
CCAF  transcripts  and  coriginated  in  the  college  are  typically  us^  to 
support  educational  and  occupational  counselling,  pladmission  to 
other  colleges;  and  related  individual  affairs.  Other  disclosures  of 
personal  records  originated  in  or  maintained  by  the  college  may 
without  the  knoconsent  of  persons  concerned  be  made  to  Air  Force 
officers,  enlisted  personnel,  and  civilian  employees  directly  involved 
in  administering  or  supporting  the  educational  programs  offered  or 
records  managed  by  the  college;  other  Air  Force  officers,  enlisted 
personnel,  and  civilian  employees  who  provide  educational  and  relat¬ 
ed  services  to  Air  Force  personnel;  officers  and  employees  of  other 
agencies  as  may  be  necessary  to  comply  with  proper  requests  for 
recoFreedom  of  Information  Act  (Title  5  U.S.  Ct^e  552,  as  amended 
by  Public  Law  93-502);  and  to  officers  and  employees  of  other 
agencies  as  may  be  necessary  to  overcome  extended  interruptions  in 
nprocessing  (which  agencies  may  include  the  Veterans  Administra¬ 
tion,  Trinity  University,  and  the  UnitAssociation).  Similar  incidental 
disclosures  of  information  recorded  in  the  system  may  be  made  to 
employees  of  civilian  contractors  engaged  by  the  Air  Force  to  pro¬ 
vide  services  which  directly  or  indirectly  support  the  record  system. 
Contractors  thus  engaged  at  this  time  are  Rothe  Development  INC, 
Support  Contractors  INC,  Fred  Qark  Electric  Contractors  INC, 
International  Business  Machines  CORP,  Storage  Technology  CORP, 
TELEX  Computer  Products  INC,  ITEL  Computer  Products  INC, 
SORBUS  INC,  Cambridge  Memories  INC,  Xerox  CORP,  Nashua 
INC,  COMDISCO  INC,  Sperry-Univac  CORP,  Burroughs  CORP, 
Honeywell  INC,  General  Kinetics  INC,  American  Telephone  and 
Telegraph  CO,  Southwestern  Bell  Telephone  CO,  Stromberg-Data- 
graphix  INC,  and  Minnesota  Mining  and  Manufacturing  CO. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Permanent  student  records  are  maintained  on  and  reproduced  as 
necessary  from  microfiche  created  by  computer  processing.  Micro¬ 
fiche  are  maintained  in  special  filing  stands  and  in  special  three-ring 
binders.  Computer  records  are  maintained  on  and  as  necessary  repro¬ 
duced  from  magnetic  media  (tape  and  disk)  ware  filed  in  special 
cabinets  and  rac^  in  a  library  facility.  Paper  records  are  maintained 
in  file  folders,  card  files,  and  conventional  cabinets,  and  in  special 
binders  and  cabinets  designed  for  computer  listings. 

Retrievability: 

Computer  records  are  retrievable  by  a  combination  of  Social  Secu¬ 
rity  Number  (SSN)  and  certain  letters  of  last  name.  Microfiche  rec¬ 
ords  are  retrievable  by  SSN  exclusively.  Paper  records  are  retriev¬ 
able  by  either  SSN  or  name.  Note  as  may  be  necessary  to  support 
managerial  studies  by  the  college  staff,  computer  records  may  also  be 
retrieved  in  groups  where  such  records  bear  common  information. 

Safeguards: 

Records  maintained  in  the  college  are  normally  disclosed  only 
upon  written  request  from  the  persons  whose  records  are  to  be 
disclosed  or  upon  written  request  from  an  Air  Force  officer  or 
employee  responsible  to  provide  educational  or  related  services  to 
Air  Force  personnel.  Disclosures  to  non-Air  Force  agencies  not 
requested  by  the  persons  whose  records  are  to  be  disclos^  are  made 
only  with  consent  of  an  officer  of  the  college  and  as  consistent  with 
the  Privacy  Act  of  1974  and  the  Freedom  of  Information  Act. 
Except  for  disclosures  within  the  college  as  may  be  necessary  to  its 
operations,  requests  by  telephone  and  other  unwritten  means  will  not 
be  honored  unless  in  the  judgment  of  a  responsible  member  of  the 
collis  a  member  or  employee  of  the  Air  Force  acting  on  behalf  of,  or 
is,  the  person  whose  record  is  requested.  Special  care  is  exercised  to 
ensure  complete  identification  of  the  requestor,  the  person  whose 
record  is  to  be  disclosed,  and  intended  use.  Other  systematic  safe¬ 
guards  to  ensure  integrity  of  records  include  secure  storage  of 
successive  generations  of  computer  master  files,  existence  and  long 
term  retention  in  other  Air  Force  agencies  of  records  which  would 
be  needed  to  rebuild  the  entire  system  in  the  event  of  catastrophe, 
and  traditional  measures  to  ensure  the  security  of  Air  Force  facilities. 
All  records  in  the  system  are  during  duty  hours  attended  by  responsi¬ 
ble  Air  Force  personnel  and  during  non-duty  hours  stored  in  locked 
facilities  under  constant  or  periodic  surveillance  by  Air  Force  secu¬ 
rity  police  or  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning,  specific  rules  for 
retention  of  permanent  microfiche  and  corresponding  magnetic  tape 
records  have  not  yet  been  determined.  It  is  anticipated  that  such 
recorretained  for  not  less  than  30  and  not  more  than  50  years  beyond 
the  latest  entries  on  each  such  record.  Transitory  computer  records 
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(such  as  input  transaction  records  and  records  on  successive  genera¬ 
tions  of  master  files)  are  typically  retained  only  so  long  as  they  may 
be  useful,  which  may  be  as  little  as  48  hours  or  as  much  as  60  days. 
Active  master  file  records  are  by  their  nature  evolutionary  and  are 
typically  retired  within  180  days  of  a  person:s  separation  or  retire¬ 
ment  or  S  years  after  thon  a  given  record.  (The  last  rule  applies  to 
persons  who  were  not  enlist^  Air  Force  members  when  the  last 
entries  on  their  records  were  made.)  Paper  records  maintained  to 
serve  students  registered  in  study  programs  are  retained  so  long  as  a 
registrant  remains  active  in  his  or  her  program.  Such  records  are 
destroyed  1  year  after  a  registrant  completes  his  or  her  study  pro¬ 
gram  or  3  years  after  the  most  recent  communication  from  an  airman 
whose  program  has  not  been  completed.  Other  records  are  typically 
retained  only  so  long  as  they  may  serve  a  useful  purpose,  which  is 
typically  between  30  and  90  days.  No  rule  has  yet  been  defmed  for 
retaining  records  which  verify  awards  of  credentials  by  the  college, 
but  it  is  expected  that  such  records  will  need  be  archival. 

System  managerfs)  and  address: 

Senior  official  responsible  for  policies  and  procedures  which 
govern  the  system:  Deputy  Chief  of  Staff/Personnel,  Headquarters 
United  States  Air  Force.  System  Manager:  President,  Community 
College  of  the  Air  Force  (CCAF/CC)  Maxwell  AFB,  AL  36112. 

Notification  procedure: 

Persons  who  have  not  registered  in  the  college  should  address 
inquiries  regarding  records  maintained  by  the  college  to  Chief,  Stu¬ 
dent  Records  Branch  (CCAF/RRR)  Maxwell  AFB,  AL  36112.  Per¬ 
sons  who  have  registered  in  the  college  may  address  inquiries  as 
above  or  to  Chief,  Careers  Division  (CCAF/AY),  also  at  Maxwell 
AFB.  Such  inquiries  will  need  include  the  full  name  (and  former 
names  if  appropriate),  SSN,  and  birthdate  of  the  inquirer,  and  should 
include  a  fidl  return  address  (including  zip  code).  Visits  to  the  col¬ 
lege  are  welcomed,  and  visitors  seeking  information  about  perspnal 
records  should  first  visit  the  Office  of  the  Registrar. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager,  and  from  addresses  listed  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
<A>tained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions.  Information  ob¬ 
tained  from  automated  system  interfaces,  and  from  source  documents 
submitted  to  the  college  by  or  at  the  request  of  individuals  con¬ 
cerned,  or  by  other  Air  Force  agencies  acting  on  behalf  of  individ¬ 
uals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05101  MAC  A 

System  name: 

05101  MAC  A  Air  Crew  Instruction  Records. 

System  location: 

1550  Aircrew  Training  and  Test  Wing,  Kirtland  Air  Force  Base, 
New  Mexico  87117;  314  Tactical  Airlift  Wing,  Deputy  Commander 
for  Operations,  Little  Rock  Air  Force  Base,  Arkansas  72076. 

Categories  of  individuals  covered  by  the  system: 

Students  and  instructors  undergoing  training;  students  who  com¬ 
pleted  academic  training. 

Categories  of  records  in  the  system: 

Academic  completion  records,  flying  training  records,  training  aids 
usage  records  and  simulator  student  training  records. 

Authority  for  maintenance  of  the  system: 

10  use  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  report  student  performance  and  completion  of  academic  train¬ 
ing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  name  and  date  of  completion  of  training. 

Safeguards: 


Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  diqtosal: 

Training  summaries  are  destroyed  after  one  year.  Training  aids 
activity  case  files  are  destroyed  when  purpose  has  been  served  or 
after  three  years,  whichever  is  sooner.  Training  system  research  and 
development  material  is  destroyed  when  supetseded,  (4>solete,  or  no 
longer  needed,  whichever  is  sooner.  Training  aids  usage  documents 
are  destroyed  three  months  after  completion  of  training  phase,  pro¬ 
vided  r^uired  flying  time  is  posted  on  individual  flight  records. 
Destruction  is  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  manager(s)  and  address: 

Deputy  Commander  for  Operations,  1550  Aircrew  Training  and 
Test  Wing,  Kirtland  AFB,  New  Mexico  87117. 

Notification  procedure: 

Requests  from  individuals  should  be  directed  to  the  systems  man¬ 
ager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager.  — 

Record  source  categories: 

Information  obtained  from  the  individuals,  from  instructors,  in¬ 
structor  supervisors,  and  personnel  involved  in  the  evaluation  and 
analysis  of  training  effectiveness,  and  from  special  orders  and  mes¬ 
sages. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05101  OJ  DOTB 

System  name: 

05101  OJ  DOTB  Flying  Training  Records  -  Student. 

System  location: 

Headquarters  Air  Training  Command,  Randolph  AFB  TX;  Wash¬ 
ington  National  Records  Center,  Washington  DC  20409;  A'TC  Pilot 
and  Navigator  Training  Wings;  Official  mailing  addresses  are  in  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  USAF  systems 
notice. 

Categories  of  individuals  covered  by  the  system: 

Students  entered  into  Undergraduate  Pilot  and  Navigator  training. 
Categories  of  records  in  the  system: 

Complete  record  of  training  including  class  number,  flying  and 
academic  course  completed,  flyi^  hours,  whether  g^uat^  or 
eliminated  and  date,  reasons  for  elimination.  Faculty  B<Mrd  Proceed¬ 
ings,  student’s  performance  in  each  category  of  training,  including 
grades,  evaluations  and  performance  documentation;  background  in¬ 
formation  including  name,  grade,  SSAN,  source  of  commission,  col¬ 
lege,  subject  matter,  etc;  past  training  unit  of  assignment;  class  stand¬ 
ing  prior  to  31  Dec  74;  progress  records  on  minority  students. 
Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101,  10  U.S.C.  8012,  and  Executive  Order  93-97  22 
Nov  1943. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Document  and  record  student  performance;  provide  background 
information;  report  to 'Air  National  Guard/ Air  Force  Reserve  and 
other  Air  Force  training  units  on  qualifications  of  graduates;  analyze 
student  performance  in  following  training  for  the  purpose  of  evaluat¬ 
ing  training  and  revising  course  content;  also  used  to  monitor  student 
performance  by  source  of  entry,  education  level,  and  minority  status; 
record  and  document  Faculty  Board  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders.  Maintained  in  note  books/binders.  Main¬ 
tained  in  card  files.  Maintained  on  computer  and  computer  products. 
Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Account  Number 
(SSAN).  Filed  by  other  identification  number  or  system  identifier. 
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S^eguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Record  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Student  grade  books  are  destroyed  three  months  after  completion 
of  training;  Summary  Training  Records  are  retained  in  office  files  for 
two  years,  then  retired  to  Washington  National  Records  Center, 
Washington,  DC,  for  eight  years;  other  records  are  retained  in  office 
files  until  supers^ed,  obsolete,  no  longer  needed  for  reference  or  on 
inactivation.  Faculty  Board  Records  are  retained  for  one  year.  De¬ 
struction  is  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  inanager(s)  and  address: 

Deputy  Chief  of  Staff  Operations,  Air  Training  Command,  Ran¬ 
dolph  AFB,  TX  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  comes  from  source  documents  such  as  grade  sheets, 
written  examinations,  and  flight  examinations;  from  reports  by  in¬ 
structors  and  students,  and  from  the  individual,  automated  system 
interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

P05301XOBXQPCB 

System  name: 

05301XOBXQPCr  Educational  Research  Data  Base 

System  location: 

United  States  Air  Force  Academy,  USAF  Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Active,  retired  and  separated  Air  Force  officers  who  received  their 
commissions  through  the  USAF  Academy. 

Categories  of  records  in  the  system: 

High  school,  college  and  USAF  career  information  including  mili¬ 
tary  performance,  academic  performance,  certain  medical,  disciplin¬ 
ary  and  personal  facts. 

Authority  for  maintenance  of  the  system: 

10  use  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  System:  To  provide  readily  available  information  on 
Academy  graduates.  Category  of  Users:  Faculty  and  staff.  Specific 
Use:  Us^  to  complete  various  analyses  and  inquiries  concerning  how 
Academy  graduates  are  competing  with  their  contemporaries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Number  (SSN),  Military 
Service  Number  and  date  of  birth. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  and  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Director  of  Admissions  and  Registrar,  United  States  Air  Force 
Academy,  CO  80840 


Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions,  medical  institu¬ 
tions,  automated  system  interfaces,  and  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FllOOl  SAFPC  A 

System  name: 

llOOl-SAFPC-A  Air  Force  Discharge  Review  Board  Voting 
Cards. 

System  location: 

Office  of  the  Secretary  of  the  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Former  Air  Force  Personnel  who  submit  applications  for  review 
of  discharge/separation/dismissal. 

Categories  of  records  in  the  system: 

Voting  cards. 

Authority  for  maintenance  of  the  system: 

10  use  1553  •  Review  of  Discharge  or  Dismissal. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Air  Force  Discharge  Review  Board  to  record  votes 
of  board  members  on  individual  cases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  Military  Service 
Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  from  date  of  hearing  and  then 
destroyed  by  burning  or  shredding. 

System  manager(s)  and  address: 

Director,  Secretary  of  the  Air  Force  Personnel  Council,  Washing¬ 
ton,  DC  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Written  requests  should  contain  the  full  name  service 
number  and  social  security  account  number  of  the  requester.  Personal 
visits  may  be  made  to  room  920,  Commonwealth  Building,  1300 
Wilson  Blvd,  Arlington,  VA.  Personal  visitors  must  supply  full  name 
service  number,  social  security  account  number  and  some  form  of 
identification  such  as  driver’s  license,  credit  cards,  etc. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual’s  military  personnel  record. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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F12502  SPP  A 

System  name: 

12502-SPP — A  Correction  Records. 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Force  Accounting  and  Finance  Center,  Denver,  CO  80279.  Air 
Force  Manpower  and  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148.  Air  Reserve  Personnel  Center,  Denver,  CO  80280.  Na¬ 
tional  Personnel  Records  Center,  Civilian  Personnel  Records,  111 
Winnebago  Street,  St.  Louis,  MO  63118.  National  Personnel  Records 
Center,  Military  Personnel  Records,  9700  Page  Boulevard,  St.  Louis, 
MO  63132.  Washington  National  Records  &nter,  Washington  DC 
20409.  Maintained  by  the  Chief  of  Security  Police  and  Staff  Judge 
Advocate  at  the  installation  where  the  individual  was  last  assigned. 
Commander  3320th  Retraining  Group,  Lowry  AFB,  Co.,  Comman¬ 
dant  United  States  Disciplinary  Barracks  (USDB),  Leavenworth,  KS 
and  the  Office  of  the  Secretary  of  the  Air  Force  Personnel  Council, 
Pentagon,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system: 

Records  are  maintained  on  any  individual  who  was  placed  in 
confinement  at  an  installation,  assigned  to  the  3320th  Retraining 
Group  or  the  USDB  for  purposes  of  retraining  or  confinement, 
placed  in  a  federal  prison  system  as  the  result  of  criminal  conviction, 
or  spent  time  in  the  correctional  custody  program  at  any  Air  Force 
installation. 

Categories  of  records  in  the  system: 

System  includes  prisoner  personnel  records  consisting  of  confine¬ 
ment  orders,  release  orders,  personal  history  records,  medical  exam¬ 
iners  report,  request  and  receipt  for  health  and  comfort  supplies, 
recommendations  for  disciplinary  action,  inspection  records,  requests 
for  interview  and  evaluation  reports;  corrections  officers  records 
including  personal  deposit  fund  records  and  related  documents,  disci¬ 
plinary  books,  correction  facility  blotters  and  visitor  registers;  prison¬ 
er  records  consisting  of  daily  strength  records,  and  reports  of  es¬ 
caped  and  returned  from  escaped  prisoners;  prisoner  classification 
summaries;  retrainee  test  records  and  correctional  custody  case  files 
consisting  of  disciplinary  punishment  letters,  evaluation  of  individual 
and  personal  history,  and  records  pertaining  to  any  clemency/  parole 
actions. 

Authority  for  maintenance  of  the  system: 

44  use  3301  and  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  these  records  is  to  maintain  a  life  file  on  the  individual 
as  a  prisoner  or  correctional  custodee  on  an  installation,  or  as  a 
retrainee  at  the  3320th  Retraining  Group  or  when  an  Air  Force 
prisoner  serving  a  sentence  in  a  federal  prison.  Routine  uses  of  the 
records  are  to  establish  background  for  either  disciplinary  or  good 
conduct  action  as  well  as  general  administration  uses  of  the  records 
concerning  health  and  welfare  of  the  individual,  as  well  as  clemency 
and  parole  actions.  Any  individual  record  or  part  thereof  can  be 
transferred  to  any  component  of  the  Department  of  Defense  or  the 
Department  of  Justice,  as  well  as  civilian  agencies  such  as  law  en¬ 
forcement  agencies,  or  law  firms  as  a  basis  for  consideration  of  civil 
action  either  against  or  on  behalf  of  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  note  books/binders,  in  card  files,  on 
computer  paper  printouts,  on  roll  microfilm  and  on  microfiche.  Main¬ 
tain^  as  photographs. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  and  fingerprint 
classification. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  stored  in  locked  cabinets  or 
rooms  and  controlled  by  visitor  registers. 

Retention  and  disposal: 

Depending  on  the  type  of  record  within  the  system,  it  is  either 
destroyed  after  release  of  the  prisoner/custodee/retrainee,  maintained 
for  one  year  after  the  release  of  the  individual,  or  retained  in  the  files 
at  the  facility  in  which  the  individual  was  confined  for  two  years, 
after  which  time  the  record  is  either  destroyed  or  transferred  to  a 
staging  area  for  two  additional  years,  then  either  retired  to  the 
Washington  National  Records  Center,  Washington  DC  20409,  for 


permanent  retention  or  destroyed  by  tearing  into  pieces,  shredding 
pulping,  macerating,  or  burning.  Records  pertaining  to  clemency/ 
parole  actions  are  retained  for  S  years  after  final  action,  then  de¬ 
stroyed  by  burning  and  shredding. 

System  managerfs)  and  address. 

Chief  of  Security  Police,  Kirtland  AFB,  NM  87117.  The  Judge 
Advocate  General,  Headquarters  United  States  Air  Force.  Unit  com¬ 
mander  at  the  individual's  last  assignment;  the  commander  of  the 
3320th  Retraining  Group,  Lowry  AFB,  Colorado;  Installation  Chief 
of  Security  Police,  Commandant  USDB,  Chairman  Air  Force  Clem¬ 
ency  and  Parole  Board. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Installation  Chief  of  Security  Police,  Installation  Staff 
Judge  Advocate  Commander  of  unit  to  which  individual  was  last 
assigned,  or  the  Commander,  3320th  Retraining  Group.  Records  of 
clemency  and  parole  actions  are  maintained  by  the  Office  of  the 
Secretary  of  the  Air  Force  Personnel  Council  and  the  Commandant 
USDB.  Requestors  should  provide  full  name  and  proof  of  identity. 
When  visiting,  requestor  will  be  required  to  provide  proof  of  identi¬ 
ty- 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
app)ealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  financial  institutions,  medical  institu¬ 
tions,  police  and  investigating  officers,  state  or  local  governments, 
witnesses  or  source  documents  (such  as  reports)  prepared  on  behalf 
of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and  so 
forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16001  AFA  A 

System  name: 

16001-AFA-A  Cadet  Hospital/Clinic  Records. 

System  location: 

At  USAF  Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

AF  Academy  Cadets. 

Categories  of  records  in  the  systenu 

Daily  roster  of  cadets  hospitalized  and  'report  of  cadet  visits  to  the 
cadet  clinic. 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  categi^ 
ries  of  users  and  the  purposes  of  snch  uses: 

(1)  Information  collected  for  purpose  of  notifying  concerned  indi¬ 
viduals  of  status  of  cadets  hospitalized.  Users  include:  Superintend¬ 
ent,  Commandant  of  Cadets  and  Hospital  Commander.  Information 
used  to  provide  Superintendent  daily  report  of  number  and  status  of 
cadets  hospitalized;  provide  Hospital  Commander  and  staff  daily 
report  of  status  of  cadets  hospitalized;  provide  Commandant  and  staff 
daily  report  of  number  and  status  of  cadets  hospitalized;  provide 
information  to  Air  Officer  Commanding  so  that  he  may  notify  par¬ 
ents  as  required  when  their  child  is  hospitalized  more  than  three 
days;  concerned  personnel  can  note  trends  in  hospitalization  in  terms 
of  numbers  of  cadets  hospitalized,  length  of  hospital  stay,  and  nature 
of  medical  problems  being  treated.  (2)  Report  of  visits  to  cadet 
clinics;  record  the  time  a  cadet  enters  the  clinic,  what  his  complaint 
is  and  explanation  of  excusals  and  time  he  exited  the  clinic.  Distribu¬ 
tion  of  this  info  is  made  to  Cadet  Wing  Airmanships  Division,  Ath¬ 
letics  and  individual  concerned.  Cadet  Wing  Airmanships  Division 
uses  it  to  monitor  cadet  activity  for  ground  safety  program.  Athletics 
uses  to  monitor  excusals  from  physical  education  and  to  evaluate 
injury  rates.  The  individual  uses  it  to  Justify  time  away  from  classes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 
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Retrievability: 

Filed  by  name. 

Safeguards: 

(I)  Records  are  accessed  by  the  custodian,  person(s)  responsible  for 
servicing  the  record  system,  and  authorized  personnel  who  are  prop¬ 
erly  screened  and  have  a  need-to-know.  Records  are  stored  in  lock^ 
cabinets  or  rooms.  (2)  Clinic  copy  is  under  the  direct  control  of  Non- 
Commissioned  Office  in  Charge  (NCOIC)  of  Administrative  Serv¬ 
ices.  Distribution  is  made  only  to  acknowledged  representatives  of 
Cadet  Wing  Airmanship  Division  and  Athletics. 

Retention  and  disposal: 

(1)  Retained  in  office  files  for  one  year  after  annual  cut-off  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  (2)  Retain^  in  office  files  for  three  months  or  until  purpose 
has  been  served,  whichever  is  sooner;  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address: 

Commander,  USAF  Academy  Hospital,  USAF  Academy,  CO 
80840. 

Notification  procedure: 

Requests  should  be  addressed  to  the  Registrar,  USAF  Academy 
Hospital  Cadet  Liaison,  and  should  include  full  name,  and  date  of 
hospital  admission. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions,  the  individual,  a 
physical  and/or  medical  technicians. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16002  SGPS  A 

System  name: 

16002-SGPS-A  Department  of  Defense  Medical  Examination 
Review  Board  Medical  Examination  Files 

System  location: 

Department  of  Defense  Medical  Examination  Review  Board 
(DODMERB)  US  Air  Force  Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

All  applicants  to  the  five  service  academies  or  the  Four  Year 
Reserve  Officer  Training  Corps  (ROTC)  Scholarship  Program  and 
Uniform  University  of  Health  lienees. 

Categories  of  records  in  the  system: 

The  record  system  is  maintained  in  three  forms;  The  original  hard 
copy  report  of  Medical  Examination,  Report  of  medical  history, 
narrative  summary  and  any  associated  civilian  forms  or  tests  that 
may  have  been  accomplished;  may  also  contain  personal  correspond¬ 
ence  between  the  DODMERB  and  the  applicant  and/or  parental/ 
guardian  consultation  concerning  applicant’s  medical  history  or 
status;  the  second  portion  is  microform  copy  of  the  hard  copy  file; 
the  third  portion  is  in  computer  storage. 

Authority  for  maintenance  of  the  system: 

10  use  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  paper  copy  is  used  to  determine  medical  acceptability  for  one 
or  more  of  the  service  academies  or  the  ROTC  and/or  USUHS.  The 
microform  portion  is  used  for  historical  retrieval  of  previous  actions; 
The  computer  form  is  used  to  advise  the  program  managers  of  initial 
medical  status  any  update  actions  on  an  applicant.  Statistical  summar- 
ieare  extracted  from  the  computer  bank.  Consultations  concerning 
medical  conditions  may  be  necessary  with  parent/guardian  to  clari¬ 
fy/explain  applicant’s  medical  status.  Examinations  may  be  accom¬ 
plish^  by  military  medical  facilities  personnel,  civilian  contract 
agents  of  the  government  and/or  private  physicians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Stored  in  file  folders,  microfilm  jackets  and  on  computer  disks  or 
tapes. 


Retrievability: 

Filed  by  Name  and  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms  and  controlled  by  computer 
system  software.  i 

Retention  and  disposal: 

Paper  copy  is  destroyed  at  end  of  current  year  cycle,  microfilm 
copy  is  kept  five  years  and  computer  storage  file  is  kept  for  two 
years  following  end  of  cycle.  Destruction  is  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or  burning  except  for  computer  media 
which  is  degauss^  or  overwritten. 

System  manageKs)  and  address: 

Department  of  Defense  Medical  Examination  Review  Board,  US 
Air  Force  Academy  CO  80840. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16002  OIACYVA 

System  name: 

16002 -OIACYVA  Physical  Examination  Reports  Suspense  File. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Incomplete  reports  of  physical  examinations,  correspondence  to 
and  from  reservists/individuals. 

Authority  for  maintenance  of  the  system; 

10  use  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  in  files  is  used  to  provide  control  of  reservists/individ¬ 
ual  medical  status. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  and  by  commanders  of  medical  centers  and 
hospitals.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Filed  in  the  individual  personnel  records  maintained  at  ARPC. 

System  manageKs)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re- 


Federal  Register  /  Vol.  46.  No.  13  /  Wednesday.  January  21. 1981  /  Notices 


6577 


serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARrc/DADP,  Denver,  Colorado 
80280;  telephone  (303)  394-4667.  • 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  examining  facilities,  physicians  (military  and  ci¬ 
vilian,  and  summary  of  physicians  evaluation. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16802  ORKNMDA 

System  name: 

16802  ORKNMDA  Civilian  Health/Medical  Program  of  Uni¬ 
formed  Services  (CHAMPUS)  Case  Claim  Files. 

System  location: 

Commander  Third  Air  Division  USAF  Clinic  Andersen  (Regis¬ 
trar)  APO  96334.  (For  all  of  Guam  (basic  program)).  USAF  Hosp 
Clark  (Registrar),  APO  96274  (For  all  of  Phillipines,  Thailand, 
Taiwan  (basic  program)).  USAF  Hospital  Yokota  (Registrar),  APO 
96328  (For  Kanto  Plains,  Hakata  all  of  Korea  ^asic  program)). 
USAF  Hosp  Misawa  (Registrar),  APO  96519  (For  Misawa  and  Chi- 
tose  (basic  program)).  USAF  Clinic  Kadena  (Registrar),  APO  96239 
(For  all  of  Okinawa  (basic  program))  The  remainder  of  Air  Force 
claims  in  Pacific  Air  Force(PACAF)  command  area,  along  with  Air 
Force  claims  from  India,  Sri  Lanka,  Pakistan  Nepal,  and  Afghanistan 
are  processed  and  filed  by  Commander  in  Chief  Pacific  Air  Forces 
(CINCPACAF)  (SCAMP),  APO  San  Francisco  96553  (basic  pro¬ 
gram  and  entire  handicapp^  program  for  command). 

Categories  of  individuals  covered  by  the  system: 

Dependents  of  Air  Force  personnel,  retired  Air  Force  military 
personnel,  dependents  of  retired  and  deceased  AF  personnel. 
Categories  of  records  in  the  system: 

Medical  reports,  invoices  and  receipts  for  treatment. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  1071-1087. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  determination  if  claim  is  authorized  for  payment,  for  screening 
against  duplicate  payments  for  same  service,  serves  as  auditable  rec¬ 
ords  to  support  computations  of  amount  of  payments  made  to  claim¬ 
ants.  Categories  of  users  are:  physicians  for  diagnosis,  hospital  admin¬ 
istrative  personnel  for  determining  if  care  is  authorized  and  to  com¬ 
pute  amount  to  be  paid,  accounting  and  finance  office  for  supporting 
documents  to  support  payment  of  claims,  auditors  to  determine  if 
payment  computations  were  made  in  accordance  with  directives. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards:  • 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties  who  are  proper¬ 
ly  screened  and  cleared  for  need-to-know.  Records  are  accessed  by 
commanders  of  medical  centers  and  hospitals.  Records  are  stored  in 
locked  cabinets  or  rooms. 

Retention  and  disposal: 

Records  are  kept  on  a  fiscal  year  basis  and  are  brought  forward  to 
current  year  if  they  are  still  active.  Records  are  cut  off  at  end  of 
fiscal  year  and  destroyed  after  5  years  by  tearing  into 
pieces,shreddifig,pulping,macerating,or  burning  signed  requests  from 
individual  concerned  must  be  forwarded  to  office  of  record.  Request 
should  include  full  name  of  individual  and  full  name  of  sponsor  and 
his  social  security  account  number,  with  Air  Force  claims  from 
India,  Sri  Lanka,  Pakistan,  Nepal,  and  Afghanistan  is  processed  and 
filed  by  CINCPACAF  surgeon  general,  APO  San  Francisco  96553 
basic  program  and  entire  handicapped  program  for  the  command. 
System  uumageHs)  and  address: 


Commander  Third  Air  Division  USAF  Clinic  Andersen  (Regis¬ 
trar)  APO  San  Francisco  96334.  (All  of  Guam  (basic  program)). 
USAF  Hosp  Clark  (Registrar)  APO  San  Francisco  96274.  (All  of 
Phillipines,  Thailand  Taiwan  (basic  program)).  USAF  Hospital 
Yokota  (Registrar),  APO  San  Francisco  96328.  (Kanto  Plains, 
Hakata,  all  of  Korea  (basic  program)).  USAF  Hosp  Misawa  (Regis¬ 
trar),  APO  San  Francisco  96519.  (Misawa  and  Chitose  (basic  pro¬ 
gram)).  USAF  clinic  Kadena  (Registrar),  APO  96239.  (All  of  Okina¬ 
wa  (basic  program)).  CINCPACAF  (SCAMP)  APO  San  Francisco 
%553  for  the  remainder  of  Air  Force  claims  in  Pacific  Command  a 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Physicians,  hospitals,  dentists,  clinics,  pharmacy,  commercial  medi¬ 
cal  supply  houses,  other  providers  of  medical  associated  care. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16805  ASGHB  R 

System  name: 

16805-ASGHB-R  Health  and  Outpatient  Records. 

System  location: 

Air  Force  Manpower  and  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148.  Air  Reserve  Personnel  Center,  Denver,  CO  80280. 
United  States  Air  Force  Academy,  CO  80840.  National  Personnel 
Records  Center,  Civilian  Personnel  Records,  111  Winnebago  Street, 
St.  Louis,  MO  63118.  National  Personnel  Records  Center,  Military 
Personnel  Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132.  Air 
Force  hospitals,  medical  centers  and  clinics.  Consolidated  flight 
record  custodians  at  Air  Force  installations.  Air  National  Guard 
activities.  Air  Force  Reserve  units.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice.  Other  authorized  medical  units  servicing  mil' 
tary  personnel  and/or  their  dependents,  such  as  National  Aeronautics 
and  Space  Administration,  Embassies,  Federal  Aviation  Agency, 
Public  Health  Service,  Veterans  Administration. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  authorized  to  receive  medical  care  in  an  Air  Force 
facility. 

Categories  of  records  in  the  system: 

Chronological  record  of  all  care  received  in  military  medical  facili¬ 
ties.  This  is  primarily  a  record  of  all  treatment  received  on  an 
outpatient  basis  with  supporting  documentation  such  as  laboratory 
and  x-ray  reports;  the  record  also  includes  copies  of  cover  sheets  and 
summaries  of  each  period  of  hospitalization  the  patient  has  had. 
Certain  administrative  forms  which  concern  medical  conditions,  such 
as  Line  of  Duty  Determinations,  Physical  Profiles,  Medical  Recom¬ 
mendation  for  Flying  Duty  are  also  included.  To  provide  ready 
accessibility  to  the  records,  an  alphabetical  name  file  is  maintained. 
Authority  for  maintenance  of  the  system: 

10  use  133  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  as  chronological  record  of  patient’s  health  while  authorized 
care  in  a  military  medical  facility.  Used  by  patient  or  legal  repre¬ 
sentative  for  further  medical  care,  legal  purposes,  other  uses  such  as 
insurance  requests  or  compensation  claims  as  specifically  authorized 
by  the  patient.  Used  by  physician  for  further  medical  care  of  patient, 
research,  teaching,  legal  purposes.  Used  by  other  Patient  Care  Pro¬ 
viders  within  the  hospital  for  further  medical  care  of  the  patient, 
research,  teaching,  legal  purposes.  Used  by  hospital  and  medit^  staff 
for  evaluation  of  medical  staff  performance  in  the  medical  care  ren¬ 
dered;  medical  research;  teaching;  hospital  accreditation;  preparation 
of  statistical  reports;  reporting  communicable  diseases  and  other  con¬ 
ditions  required  by  law  to  federal  and  state  agencies;  legal  purpo^ 
Used  by  Army-Navy-VeteranAdministration-Public  Health  Service- 
any  other  hospital,  clinic  etc  for  further  medical  care  of  the  patient  if 
currently  undergoing  treatment  there.  Used  by  attorneys  and  courts 
for  litigation  purposes  (record  is  released  only  upon  receipt  of  the 
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patients’  signed  authorization  or  a  court  order).  Used  by  insurance 
companies  -  requires  the  patients’  writteconsent  for  release.  Used  for 
establishing  insurance  benefits  or  payment  of  benefits.  Used  by  oth- 
eAir  Force  Agencies  -  such  as  Central  Tumor  Registry  which  main¬ 
tains  files  on  all  patients  in  whom  a  malignancy  has  b^n  dia^osed; 
Office  of  Special  Investigations  when  required  for  an  investigation 
they  are  conducting;  Judge  Advocate  General  for  litigation  purposes. 
Us^  by  other  Federal  and  State  Agencies  -  such  as  Veterans  Admin¬ 
istration  and  Department  of  Labor  (Workmens  Compensation)  for 
adjudication  of  claims;  reporting  communicable  disease  or  other  con¬ 
ditions  required  by  law.  Other  persons  or  agencies  as  specifically 
authorized  by  the  patient. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  card  files  and  in  machine  -  readable 
form. 


Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Number  (SSN)  or  by 
Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know,  and  by  commanders  of  medical  centers  and  hospitals. 
Records  are  stored  in  locked  cabinets  or  rooms  and  controlled  by 
personnel  screening. 

Retention  and  disposal: 

Records  for  military  personnel  are  retained  for  SO  years  after  date 
of  last  document;  for  all  others,  2S  years.  While  on  active  duty,  the 
Health  Record  of  a  US  military  member  is  maintained  at  the  medical 
unit  at  which  the  person  receives  treatment.  On  separation,  or  retire¬ 
ment,  records  are  forwarded  to  National  Personnel  Records  Center/ 
Militiu7  Personnel  Records  (NPRC/MPR)  or  other  designated  de¬ 
pository,  such  as  Air  Reserve  Personnel  Center  if  reservist;  to  appro¬ 
priate  state  National  Guard  unit,  if  National  Guard  member;  to  ap¬ 
propriate  Veterans  Administration  Regional  Office  if  VA  Claim  has 
been  filed.  Records  of  other  personnel  may  be  handcarried  or  mailed 
to  the  next  military  medic^  facility  at  which  treatment  will  be 
received,  or  the  records  are  retained  at  the  treating  facility  for  a 
minimum  of  1  year  after  date  of  last  treatment  then  retired  to  NPRC 
or  other  designated  depository,  such  as,  but  not  limited  to.  Comman¬ 
dant  (PM)  US  Coast  Guard,  Washington  DC  20226  for  C^t  Guard 
active  duty  members;  Medi(^  Director,  American  Red  Cross,  Wash¬ 
ington  DC  20006  for  Red  Cross  Personnel.  (Records  at  NPRC  are 
destroyed  by  burning  or  shredding). 

System  managerfs)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 
Chief  of  Air  Force  Reserve,  Headquarters  United  States  Air  Force. 
Director  of  Air  National  Guard,  Headquarters  United  States  Air 
Force.  Commanders  of  medical  centers  hospitals  clinics  medical  aid 
stations;  Commander,  Manpower  and  Personnel  Center;  Director  Na¬ 
tional  Personnel  Record  Center  (military)  9700  Page  Blvd,  St  Louis, 
MO  63132;  Director,  National  Personnel  Record  Center  (civilian), 
111  Winnebago  St.,  St  Louis,  MO  63118.  Individuals  who  have 
records  responsibility  at  all  other  authorized  medical  units  servicing 
military  personnel  and  their  dependents. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appc^ing  initial  determinations  by  the  individual  concerned  may 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Physicians  and  other  patient  care  providers  such  as  nurses,  dieti¬ 
tians,  physicians  assistants,  etc.  Administrative  forms  filed  in  the 
records  will  be  completed  by  appropriate  official,  military  or  civilian. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


System  name: 


F17101  SG  A 


17101  SG  A  Automated  Medical/Dental  Record  System 

System  location: 

At  Air  Force  medical  centers,  hospitals  and  clinics,  major  com¬ 
mand  headquarters  and  separate  operating  agency  headquarters.  Air 
Force  Data  Service  Center,  Air  Force  Medical  Service  Center, 
USAF  School  of  Aerospace  Medicine,  and  USAF  School  of  Health 
Care  Sciences.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  of  the  Air  Force’s  Systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  is  hospitalized  in,  is  dead  on  arrival  at,  or  has 
received  medical  or  dental  care  at  an  Air  Force  medical  treatment 
facility.  Individuals  who  have  received  medical  care  at  other  DOD 
or  civilian  medical  facilities  but  whose  records  are  maintained  at  or 
processed  by  Air  Force  medical  facilities.  Any  military  active  duty 
member  who  is  on  an  excused-  from-duty  status,  on  quarters,  on 
subsistence  elsewhere,  on  convalescent  leave,  meets  Medical  Ev^ua- 
tion  Board  (MEB)  or  a  Physical  Evaluation  Board  (PEB)  on  an 
outpatient  basis  or  who  is  hospitalized  in  a  non-federal  hospital  and 
for  whom  an  Air  Force  medical  facility  has  assumed  administrative 
responsibility.  Any  individual  who  has  undergone  medical  or  dental 
examinations  at  any  Air  Force  medical  facility  (or  who  has  under¬ 
gone  medical  examinations  at  other  medical  facilities  and  whose 
records  are  maintained  or  processed  by  the  Air  Force),  e.g.,  preem¬ 
ployment  examinations  and  food  handlers  examinations,  or  who  has 
otherwise  had  medical  or  dental  tests  performed  at  any  Air  Force 
medical  facility. 

Categories  of  records  in  the  system: 

Files  consist  of  automated  records  of  treatment  received  and  medi¬ 
cal/dental  tests  performed  on  an  inpatient/outpatient  basis  in  military 
medical  treatment  facilities  and  of  military  members  treated  in  civil¬ 
ian  facilities.  These  records  may  include  radiographic  images  and 
reports,  electrocardiographic  tracings  and  reports,  laboratory  test 
rnults  and  reports,  blood  gas  analysis  reports,  occupatioiud  health 
records,  dental  radiographic  reports  and  records,  automated  cardiac 
catheterization  data  and  reports,  physical  examination  reports,  patient 
administration  and  scheduling  reports,  pharmacy  prescriptions  and 
reports,  food  service  reports,  heanng  conservation  tests,  cardiovascu¬ 
lar  fitness  examinations  and  reports,  reports  of  medical  waivers  grant¬ 
ed  for  flight  duty,  and  other  inpatient  and  outpatient  data  and  re¬ 
ports.  They  may  contain  information  relating  to  medical/dental  ex¬ 
aminations  and  treatments,  innoculations,  appointment  and  scheduling 
information,  and  other  medical  and/or  dental  information.  Subsys¬ 
tems  of  the  Automated  Medical/Dental  Data  System  include:  Air 
Force  Clinical  Laboratory  Automation  System  (AFCLAS)/TRILAB 
I;  Automated  Cardiac  Catheterization  Laboratory  System  (ACCLS); 
^mputer  Assisted  Practice  of  Cardiology  (CAPOC)  System; 
DATA  STAT  Pharmacy  System  (Formerly  PROHECA);  Occupa¬ 
tional  Health  and  Safety  System;  Patient  Appointment  and  Schedul¬ 
ing  System  (PAS);  Tri-Laboratory  System  (TRILAB);  Tri-Pharmacy 
System;  Tri-Radiology  System  ^RIRAD);  Health  Evaluation  and 
Risk  Tabulation  (HEART). 

Authority  for  maintenance  of  the  system: 

10  use  Chapter  SS,  Medical  and  Dental  Care. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  as  a  record  of  patient’s  medical/dental  health',  diagnosis,  and 
treatment  and  disposition  while  authorized  care.  Used  to  help  deter¬ 
mine  individual’s  qualification  for  duty,  for  security  clearances  and 
for  assignments.  Used  by  an  individual  or  his  legal  representative  for 
further  medical  care,  legal  purposes,  or  other  uses  such  as  insurance 
requests  or  compensation  claims  when  specifically  authorized  by  the 
patient.  Used  by  physicians/dentists  and  other  h^th  care  providers 
for  further  care  of  the  patient,  research,  teaching,  and  legal  purposes. 
Used  by  medical  treatment  facility  staff  for  eviduation  of  staff  per¬ 
formance  in  the  care  rendered;  for  preparation  of  statistical  reports; 
for  reporting  communicable  diseases  and  other  conditions  required 
by  law  to  iraeral  and  state  agencies;  for  legal  purposes.  Us^  by 
Army,  Navy,  Veterans  Administration,  Public  Health  Service  or 
civilian  hospitals  for  continued  medical  care  of  the  patient.  Used  by 
attorneys  and  courts  for  legal  puiposes  -record  is  released  only  upon 
receipt  of  the  signed  authorization  of  the  individual  (or  his  legal 
guardian)  or  an  order  from  a  court  of  competent  jurisdiction.  Used 
by  insurance  complies,  (only  with  the  patient’s  written  consent  for 
release);  for  arbitrating  insurance  claims.  Used  by  other  Federal  agen¬ 
cies  such  as  Veterans  Administration  and  I>epartment  of  Lalx)r 
(Workmen’s  Compensation)  for  adjudication  of  claims;  for  reporting 
communicable  diseases  or  other  conditions  required  by  law.  Used  to 
provide  input  to  other  DOD  medical  records  systems  including  the 
Clinical  Records  and  Related  Documents  System  (FI6804  SGHB  A), 
the  Health  and  Outpatient  Records  System  (F1680S  ASGHB  R),  the 
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Dental  Health  Records  System  (FI 6201  SGD  A)  and  other  DOD 
agencies  (e.g..  Army  and  Navy)  when  such  agency  is  normally  by 
the  primary  source  or  repository  of  medical  information  about  the 
individual.  This  system  may  provide  information  to  the  Automated 
Inpatient  Data  System  (F17101  SGHB  A)  and  to  the  Medical  Rec¬ 
ommendation  For  Flying  Duty  System  (FI 701  SGHB  B). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Dr:ta  maintained  primarily  on  magnetic  tape  or  disks.  May  also  be 
maintained:  in  file  folders,  on  computer  paper  printouts  or  punched 
cards,  on  roll  microfilm  or  microfiche. 

Retrievability: 

Filed  by  Social  Security  Number  (SSN)  of  the  individual  or  his/ 
her  sponsor  in  combination  with  the  Family  Member  Prefix  (FMP). 
The  FMP  describes  the  relationship  of  the  patient  to  his  sponsor, 
e.g.,  second  oldest  dependent  child,  spouse,  self,  etc.  May  also  be 
retrieved  by  the  individual’s  name  or  by  other  identification  or 
system  number  such  as  inpatient  register  number,  laboratory  acces¬ 
sion  number,  or  pharmacy  prescription  number. 

Safeguards: 

Records  are  accessed  by  medical  records  custodians  or  other 
person(s)  responsible  for  maintaining  the  record  system  in  perform¬ 
ance  of  their  official  duties,  by  commanders  of  Air  Force  medical 
treatment  facilities  or  by  personnel  authorized  by  the  medical  records 
custodian(s),  i.e.,  administrative  employees.  Peer  Review  and  Utiliza¬ 
tion  Review  committees,  etc.  Records  are  controlled  by  computer 
system  software  including  the  use  of  pass  words  or  other  user  identi¬ 
fication  system,  and  by  limiting  physical  access  to  the  computer  and 
computer  terminals.  Except  when  under  direct  physical  control  of 
authorized  individuals,  records  will  be  stored  in  locked  rooms  or  in 
locked  cabinets.  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  a  need  to  know. 

Retention  and  disposal: 

Computer  files  are  retained  for  variable  lengths  of  time  depending 
upon  the  type  of  information  involved  and  the  size  and  mission  of  the 
medical  treatment  facility.  Retention  time  may  vary  from  one  day  to 
ten  years.  Records  are  disposed  of  by  erasure  of  the  magnetic  com¬ 
puter  records  and  destruction  of  the  computer  related  worksheets  on 
paper,  film,  or  other  media  by  tearing,  shredding,  pulping,  burning  or 
other  destructive  methods.  Identical  medical/dental  information  may 
be  retained  for  longer  periods  of  time  in  other  medical  records 
systems  (such  as  inpatient  or  outpatient  charts),  including  the  ‘Health 
and  Outpatient  Records  System*  (F1680S,  ASGHB  R),  the  ‘Clinical 
Records  and  Related  Documents  System*  (FI  6804  SGHB  A),  and 
‘Dental  Health  Records*  (F16201  SGD  A). 

System  managerfs)  and  address: 

Major  command  and  separate  operating  agency  headquarters  and 
Air  Force  Medical  Service  Center,  commanders  of  USAF  medical 
centers,  hospitals,  and  clinics,  USAF  School  of  Health  Care  Sciences, 
Aerospace  Medical  Division,  Brooks  AFB,  Texas,  and  the  USAF 
School  of  Aerospace  Medicine,  Brooks  AFB,  Texas.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendi.x 
to  the  Air  Force  Systems  notice. 

Notification  procedure: 

Requests  from  individuals  should  be  directed  to  the  Systems  Man¬ 
ager.  Requests  should  include  complete  name  (including  maiden 
name),  sponsor’s  name.  Social  Security  Number  or  Service  Number 
of  person  through  whom  eligibility  is  established,  category  of  record 
desired,  year  in  which  treatment  was  provided,  whether  treatment 
was  inpatient  or  outpatient.  If  the  individual  establishes  eligibility 
through  a  sponsor  other  than  self,  the  request  should  include  the 
relationship  to  the  sponsor,  e.g.,  spouse,  second  oldest  child,  parent, 
etc. 

Record  access  procedures: 

Address  requests  to  systems  manager.  Official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Department  of  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  obtained  directly  from  the  individual  whenever 
practical  and  possible,  from  other  individuals  when  necessary,  e.g., 
when  the  patient  is  a  child  or  is  in  coma,  from  other  medical  institu¬ 
tions,  from  automated  systems  interfaces,  from  medical  records,  and 


from  patient  interactions  with  physicians  and  other  health  care  pro¬ 
viders. 

Systems  exempted  frina  certain  provisioas  of  the  act: 

NONE 

F17701  OBXQPCA 

System  name: 

17701  OBXQPCA  Cadet  Accounting  and  Finance,  System. 

System  location: 

United  States  Air  Force  Academy,  USAF  Academy  CO  80840. 
Air  Force  Accounting  and  Finance  Center,  Lowry  AFB,  Denver, 
CO  80279. 

Categories  of  individuals  covered  by  the  system: 

'Air  Force  Academy  cadets. 

Categories  of  records  in  the  system: 

Individual  computerized  files  containing  pay  data  for  all  USAF 
Academy  Cadets  including  Establishment/Change  in  Personal 
Checking  Account,  Monthly  Report  of  Contingency  Fund  Status, 
Contingency  Fund  Loan  Request,  Cadet  Pay  Order,  Document  Con¬ 
trol  Log,  Recapitulation  of  Cadet  Pay  Account,  Cadet  Pay  Authori¬ 
zation,  Cadet  Pay  Monthly  Statement,  Cadet  Pay  Record,  Payment/ 
Collection  Vouchers,  Separation  Control  Log,  Electronic  Data  Proc¬ 
essing  Sheets,  Microfilm  Files,  Cadet  Pay  Disk  File,  Quarterly  FICA 
Report,  Transmittal  Letter. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  9331,  9334,  9342,  9350;  37  U.S.C.,  201. 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  for  which  the  information  in  the  system  is  collected  is 
to  accumulate  cadet  pay  entitlements  (basic  pay  and  subsistence), 
deductions  (federal  tax,  social  security,  insurance  premiums)  in  order 
to  properly  monitor  the  payments  disbursed  to  the  Air  Force  Cadet 
Wing  (TAFCW).  The  only  category  of  user  is  the  Accounting  and 
finance  Office,  Cadet  Pay  Section  and  Paying  and  Collection  Sec¬ 
tion.  The  specific  uses  of  the  information  include  determining  the 
correct  monthly  net  pay  to  be  disbursed  to  each  cadet,  preparing  TD 
Forms  W2  for  the  Internal  Revenue  Service,  reporting  deductions 
for  the  Federal  Insurance  Contribution  Act  to  the  Social  Security 
Administration,  charging  the  cadets  for  clothing  issues  and  miscella¬ 
neous  charges  from  authorized  USAF  Academy  sourc^  and  the 
reporting  of  all  expenditures  to  the  Air  Force  Accounting  and  Fi¬ 
nance  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  mnl 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  visible  file  binders/cabinets,  in  card 
files,  on  computer  magnetic  tapes,  on  disks  or  drums,  on  computer 
paper  printouts,  on  roll  microfilm. 

Retrievability: 

Filed  by  Military  Service  Number  or  other  identification  number 
or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal: 

The  original  copy  of  Cadet  Pay  Record,  Cadet  Pay  Order,  Sub¬ 
stantiating  Pay  Documents  and  Transmittal  Letter  are  forwarded  to 
AFAFC,  Lowry  AFB,  Denver,  CO  80279.  A  microfilm  copy  of  the 
Cadet  Pay  Record  is  maintained  by  USAF  Academy  Finance,  Cadet 
Pay  Section,  USAF  Academy,  CO  80840,  and  is  destroyed  4  years 
after  graduation  by  cutting  into  pieces.  Ct^ies  of  Cadet  Pay  Onders, 
substantiating  pay  documents  and  posting  media  records  are  retained 
1  year  after  annual  cutoff  in  current  files  area  and  forwarded  to  the 
USAF  Academy  Staging  Area  for  2  additional  years.  Document 
Control  Records  are  destroyed  90  days  after  close  of  FY  to  which 
they  pertain.  W-2  listings,  quarterly  FICA  reports  and  CPI  1 F  inter¬ 
est  distribution  records  are  retain^  by  Cadet  Pay  Section  6  years 
after  CY  to  which  they  pertain.  Audit  registers  are  destroyed  after  9 
months.  Financial  statements,  schedules  and  supporting  data  is  de¬ 
stroyed  after  4  years.  Pay  inquiries  are  destroy^  after  2  years.  All 
destruction  is  accomplish^  by  tearing  into  pieces. 

System  managerfs)  and  address: 

Director  of  Accounting  and  Finance,  United  States  Air  Force 
Academy,  Colorado,  80840. 

Notification  procedure: 
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Requests  from  individuals  should  be  addressed  to  the  system  man¬ 
ager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
app^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17708  OEACYVD 

System  name: 

17708  OEACYVD  Indebtedness  and  claims. 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB,  Denver, 
CO  80279.  Denver  Federal  Archives  and  Record  Center  Bldg  48 
Denver  Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel.  Air  Force  civilian  employees. 
Former  Air  Force  civilian  employees.  Air  Force  Reserve  and  Air 
National  Guard  personnel.  Retired  Air  Force  military  personnel.  Air 
Force  Academy  cadets.  Dependents  of  military  personnel.  Exchange 
Officers.  Foreign  nationals. 

Categories  of  records  in  the  system: 

Records  of  current  and  former  military  members  and  civilian  em¬ 
ployees  pay  accounts  showing  entitlements,  deductions,  payments 
made,  and  any  indebtedness  resulting  from  deductions  and  payments 
exceeding  entitlements.  These  records  include,  but  are  not  limited  to, 
individual  military  pay  records,  substantiating  documents  such  as 
military  pay  orders,  pay  adjustment  authorizations,  military  master 
pay  account  print  out  from  Joint  Uniform  Military  Pay  System 
(JUMPS),  records  of  travel  payments,  financial  record  data  folders, 
miscellaneous  vouchers,  personal  financial  records,  credit  reports, 
promissory  notes,  individual  financial  statements,  and  correspond¬ 
ence.  Applications  for  waiver  of  erroneous  payments  or  for  remission 
of  indebtedness  with  supporting  documents,  including  but  not  limited 
to,  statements  of  financial  status  (personal  income  and  expenses), 
statements  of  commanders,  statements  of  Accounting  and  Finance 
Officers,  correspondence  with  members  and  employees.  Claims  of 
individuals  requesting  additional  payments  for  services  rendered  with 
supporting  documents  including,  but  not  limited  to,  time  and  attend¬ 
ance  reports,  leave  and  earnings  statements,  travel  orders,  travel 
vouchers,  statements  of  non-availability  of  quarters  and  mess,  paid 
receipts,  and  correspondence  with  members  and  employees.  Delin¬ 
quent  accounts  receivable  from  base  Accounting  and  Finance  Offi¬ 
cers  including,  but  not  limited  to,  returned  checks,  medical  services 
billing  collection  records,  and  summaries  of  the  Air  Force  Office  of 
Special  Investigation  and  Federal  Bureau  of  Investigation  reports. 
Reports  from  probate  courts  regarding  estates  of  deceased  debtors. 
Reports  from  bankruptcy  courts  regarding  claims  of  the  US  against 
debtors. 

Antbority  for  maintenance  of  the  system: 

31  use  951-953;  10  USC  2774;  10  USC  9837  (d);  5  USC  5584;  12 
use  1715m. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  is  collected  to  determine  eligibility  for  waiver  of 
erroneous  payments  and  remission  of  indebtedness  or  additional  pay¬ 
ments  for  services  rendered.  Also,  information  is  required  to  attempt 
collection  of  all  claims  of  the  United  States  for  money  or  property 
arising  out  of  the  activities  of  the  United  States  Air  Force.  Data 
necessary  to  identify  the  individual  involved  is  disclosed  to  commer¬ 
cial  credit  agencies  whenever  a  financial  status  report  is  requested  for 
use  in  the  administration  of  the  Federal  Claims  Collection  Act. 
Claims  of  the  United  States  may  be  compromised,  terminated,  or 
suspended  when  warranted  by  information  collected.  The  records  are 
used  by,  but  not  limited  to.  Air  Force  Accounting  and  Finance 
Center  (AFAFC)  Director  of  Accounting  and  Finance  and  Deputy 
Director  of  Accounting  and  Finance  (HQ  USAF/ACF),  Assistant 
Secretary  of  the  Air  Force  for  Manpower  and  Reserve  Personnel 
(SAF/MR),  United  States  Air  Force  Comptroller  (HQ  USAF/AC), 
and  the  Comptroller  General.  AFAFC/CC  uses  the  information  to 


make  final  determinations  or  recommendations  to  SAF/MR,  HQ 
USAF/AC,  or  the  Comptroller  General;  to  furnish  legal  advice  to 
operating  officials;  to  establish  debts  and  respond  to  letters  received 
from  individuals.  After  action  is  completed,  files  are  closed  and  filed 
in  individual  records.  SAF/MR,  HQ  USAF/AC  and  the  Comptroller 
General  use  the  files  for  making  final  determinations.  Disclosures 
made  pursuant  to  the  Freedom  of  Information  Act.  Disclosures  to 
the  Department  of  Justice  for  criminal  prosecution,  civil  litigation  or 
investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  in  machine  -  readable  form. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets, 
protected  by  guards  and  controlled  by  personnel  screening  and  visi¬ 
tor  registers. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  transferred 
to  the  Denver  Federal  Archives  and  Record  Center  for  nine  addi¬ 
tional  years,  and  then  sold  to  salvage  paper  companies  to  be  de¬ 
stroyed  by  shredding,  tearing,  mascerating,  pulping  or  burning. 

System  inanageKs)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  Accounting  and  Finance  United  States  Air  Force 
(USAF). 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Denver,  CO 
80279,  telephone  (303)  320-7553.  Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name.  Social  Security  Number, 
military  status,  duty  station  or  place  of  employment,  or  other  infor¬ 
mation  verifiable  from  the  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Denver,  CO  80279,  telephone  (303)  320-7553.  Requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name.  Social 
Security  Number,  military  status,  duty  station  or  place  of  employ¬ 
ment,  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  financial  and  medical  institutions;  auto¬ 
mated  system  interfaces;  police  and  investigating  officers;  the  public 
media;  a  state  or  local  government;  and  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth;  credit  bureaus;  Bureau  of  Employees 
Compensation,  Veterans  Administration;  Social  Security;  Internal 
Revenue  Service;  Federal  Housing  Administration;  health  insurance 
companies;  U.S.  Army  Finance  and  Accounting  Center;  Navy  Fi¬ 
nance  Center;  Base  Accounting  and  Finance  Officers,  Major  Com¬ 
mands;  Comptroller  General;  and  correspondence  with  individual 
concerned  or  his  representative. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17720  OEACYVA 

System  name: 

17720  OEACYVA  Travel  Records 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB,  Denver, 
CO  80279.  accounting  and  finance  offices  at  Air  Force  bases  the 
addresses  of  which  are  listed  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force  system  notice;  and  at  the  Denver 
Federal  Archives  and  Records  Center,  Denver  Federal  Center,  Bldg 
48,  Denver,  CO,  80225. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel.  Air  Force  civilian  employees  and 
former  employees.  Air  Force  Reserve  and  Air  National  Guard  per- 
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sonnel.  Retired  Air  Force  military  personnel.  Air  Force  Academy 
nominees/applicants/cadets.  Senior  and  Junior  Air  Force  Reserve 
Officers.  Dependents  of  military  personnel.  Foreign  Nationals  resid¬ 
ing  in  the  United  States.  Exchange  Officers.  Any  other  individual  in 
receipt  of  competent  travel  orders. 

Categories  of  records  in  the  system: 

Documents  include  but  are  not  limited  to  travel  vouchers  and 
subvouchers;  travel  allowance  payment  lists;  travel  voucher  or  sub¬ 
voucher  continuation  sheets;  vouchers  and  claims  for  dependent 
travel  and  dislocation  or  trailer  allowance;  certificate  of  government 
quarters  and  mess;  multiple  travel  payments  list;  travel  payment  card; 
r^uests  for  fisciil  information  concerning  transportation  requests, 
bills  of  lading,  and  meal  tickets;  public  vouchers  for  fees  and  mileage 
of  witnesses;  claims  for  reimbursement  for  expenditures  on  official 
business;  claims  for  fees  and  mileage  of  witness;  certifications  for 
travel  under  classified  orders;  travel  card  envelopes;  statements  of 
adverse  effect-utilization  of  government  facilities;  and  correspond¬ 
ence  relating  to  the  above  subject  matter. 

Authority  for  maintenance  of  the  system: 

37  use  404-412;  5  USC  2105,  2106,  5561,  5564,  5701-5708,  5721- 
5730,  and  5742. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purposes  for  which  information  in  the  system  is  collected 
include  but  are  not  limited  to  paying  travel  entitlements  and  support¬ 
ing  the  payment  of  travel  entitlements  to  military  and  civilian  person¬ 
nel.  Uses  made  of  the  records  by  the  paying  Accounting  and  Finance 
Office,  other  Air  Force  and  Dept  of  Defense  components  include  but 
are  not  limited  to  the  following;  payment  of  advances;  payment  of 
per  diem  at  temporary  duty  stations;  settlement  payments  upon  com¬ 
pletion  of  travel;  payment  of  mileage  upon  separation  or  release  from 
active  duty;  consolidation  of  payments;  payment  of  dependents: 
travel;  payment  of  dislocation  or  trailer  allowance;  to  'support  a 
traveler’s  entitlement  to  a  specific  rate  of  per  diem;  to  list  multiple 
payments  for  travel  and  temporary  duty  performed  under  like  condi¬ 
tions  and  circumstances;  as  a  control  record  of  all  travel  payments 
made  to  an  individual;  to  query  the  United  States  Army  Finance  and 
Accounting  Center  for  information  contained  on  transportation  re¬ 
quests,  bills  of  lading,  and  meal  tickets;  payment  of  fees  and 
allowances  to  civilian  witnesses  who  are  not  U.S.  Government  em¬ 
ployees;  payment  of  expenses  incurred  within  and  around  duty  sta¬ 
tions;  supports  the  travel  voucher  in  lieu  of  classified  orders;  updates 
leave  records.  Other  users  and  specific  uses  made  by  them  include 
but  are  not  limited  to  Accounting  and  Finance  Officers,  who  use 
travel  records  to  pay  travel  entitlements  to  military  and  civilian 
personnel  who  perform  official  travel;  traffic  management  Officers, 
who  use  travel  records  to  support  the  issuance  of  transportation 
requests  and  to  support  the  movement  of  household  goods  or  house 
trailer;  Internal  Revenue  Service,  which  receives  and  records  infor¬ 
mation  concerning  the  payment  of  travel  allowances  which  are  sub¬ 
ject  to  federal  income  tax;  the  Civil  Service  Commission  which  uses 
the  records  for  personnel  management  functions;  General  Accounting 
Office  (GAO),  which  uses  travel  records  for  auditing  activities  and 
for  the  settlement  of  questionable  travel  claims;  OfHce  of  Special 
Investigation,  United  States  Air  Force  (OSI),  which  uses  travel  rec¬ 
ords  in  the  investigation  of  suspected  fraud  cases;  Air  Force  Audit 
Agency  (AFAA),  which  uses  travel  records  in  performing  routine 
audit  activities;  Apartment  of  Justice  (disclosures  for  criminal  pros¬ 
ecution,  civil  litigation  or  investigation);  and  disclosures  made  pursu¬ 
ant  to  the  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  note  books/binders,  visible  file  binders/ 
cabinets,  card  files,  and  at  A 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
personfs)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets, 
safes,  vaults,  and  locked  cabinets  or  rooms.  Records  are  protected  by 
guards.  Records  are  controlled  by  personnel  screening  and  by  visitor 
registers,  and  by  computer  software  in  the  case  of  machine  readable 
records. 

Retention  and  disposal: 


The  original  voucher  and  related  supporting  documents  are  stored 
at  the  Air  Force  Accounting  and  Finance  Center,  Denver,  CO,  for 
18  months  and  then  moved  to  the  Denver  Federal  Archives  and 
Records  Center  for  4  years  and  9  months  after  which  they  are  sold 
to  salvage  companies  for  destruction  by  shredding.  Copies  of  the 
original  voucher  and  related  supporting  documents  are  maintained  by 
field  accounting  and  finance  ofnees  for  3  years  and  then  destroyed 
by  burning,  shredding,  tearing,  pulping  or  macerating.  Computer 
tapes  are  destro 
System  manageris)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  Accounting  and  Finance  United  States  Air  Force 
(USA^.  At  base  level  the  system  manager  is  the  local  Accounting 
and  Finance  Officer. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AF AFC/DAD,  Lowry  AFB, 
Denver,  CO  80279,  telephone  (303)  320-7553.  Requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  duty  station,  place  of  employment,  and  specify  the 
accounting  and  disbursing  station  number,  voucher  number,  date  of 
voucher,  or  other  information  verifiable  in  the  record  itself. 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  AF  AFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  Request¬ 
er  should  be  able  to  provide  sufficient  proof  of  identity,  such  as 
name,  social  security  number,  duty  station,  place  of  employment,  and 
specify  the  accounting  and  di^ursing  station  number,  voucher 
number,  date  of  voucher,  or  other  information  veriHable  from  the 
record  itself. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  acquired  from  but  not  limited  to  the  individual 
traveler;  related  voucher  documents  such  as  those  described  above  in 
the  description  of  categories  of  records;  Office  of  the  Judge  Advo¬ 
cate;  the  Comptroller;  General  Accounting  Office;  Congress;  Ac¬ 
counting  and  Finance  Officers;  Traffic  Management  Officers;  Consol¬ 
idated  Base  Personnel  Officers;  the  Air  Force  Accounting  and  Fi¬ 
nance  Center;  and  other  Air  Force  and  Department  of  Defense 
components. 

Systems  exempted  from  certain  prorisioas  of  the  act: 

NONE 

F17721  OEACYVA 

System  name: 

17721  OEACYVA  Civilian  Pay  Records. 

System  location: 

Air  National  Guard  activities.  Accounting  and  Finance  Offices  at 
Air  Force  bases.  Air  Force  Reserve  units.  Addresses  are  in  the 
appendix  to  the  Air  Force's  systems  notice.  Addresses  of  geographi¬ 
cally  dispersed  units  may  be  obtained  by  reference  to  Air  Force 
components  listed  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force  notice. 

Categories  of  indiridnals  covered  by  the  systmn: 

Air  Force  civilian  employees. 

Categories  of  records  in  the  systenu 

Individual  pay  records;  Individual  leave  records;  source  documents 
for  posting  leave  and  attendance;  individual  retirement  deduction 
records;  source  documents  maintained  in  connection  with  retirement 
deduction  records  and  control  files  thereon;  wage  and  separation 
information  files;  health  benefit  records;  income  tax  withholding  rec¬ 
ords;  allowance  and  differential  eligibility  files,  such  as,  but  not 
limited  to  clothing  allowances  and  night  rate  differentials;  withhold¬ 
ing  and  deduction  authorization  files,  such  as,  but  not  limited  to 
federal  income  tax  withholding,  insurance  and  retirement  deductions; 
accounting  document  files;  input  data  posting  media,  such  as,  but  not 
limited  to  time  and  attendance  cards  and  reports  and  personnel  ac¬ 
tions  affecting  pay;  accounting  and  statistical  reports  computer 
edit  listings;  claims  and  waivers  affecting  pay;  control  logs  and  col¬ 
lection/disbursement  vouchers;  listings  for  administrative  purposes, 
such  as,  but  not  limited  to  health  insurance,  life  insurance,  bonds, 
locator  files  and  checks  to  financial  institutions;  correspoi^ence  with 
the  Civilian  Personnel  Office,  dependents,  attorneys,  survivors,  insur¬ 
ance  companies,  financial  institutions,  other  governmental  agencies 
and  others;  leave  and  earnings  sutements;  travel  records;  and  separa- 
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System  manageKs)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  of  Accounting  and  Finance  United  States  Air  Force 
(USAF);  and  commanders  of  Air  Force  installations. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 
Denver,  CO  80279  telephone  (303)  320-7553.  Information  pertaining 
to  geographically  dispersed  elements  of  the  record  system  maybe 
obtain^  from  Documentation  Managers  at  the  applicable  Air  Force 
component  listed  in  the  Department  of  Defense  directory  in  the 
appendix  to  Air  Force  system  notice.  Requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  drivers  license,  civilian  identity  card,  duty  station  or  place 
of  employment  or  other  information  verifiable  from  the  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  Informa¬ 
tion  pertaining  to  geographically  dispersed  elements  of  the  record 
system  maybe  obtained  from  Documentation  Managers  at  the  appli¬ 
cable  Air  Force  component  listed  in  the  Department  of  Defense 
directory  in  the  Air  Force  system  notice.  Requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  drivers  license  civilian  identity  card,  duty  station  or  place  of 
employment,  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers  from  financial  insti¬ 
tutions,  from  medical  institutions,  from  automated  system  interfaces, 
from  a  state  or  local  government,  from  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth,  and  from  other  Department  of  Defense 
components  and  other  federal  agencies  such  as,  but  not  limited  to 
Social  Security  Administration,  Internal  Revenue  Service,  State  Rev¬ 
enue  Departments,  Department  of  the  Army,  Navy  or  State  Depart¬ 
ment.  Correspondence  with  attorneys,  dependents,  survivors  or 
guardians  may  also  furnish  data  for  the  system. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


tion  documents;  official  correspondence;  federal,  state  and  tax  reports 
and/or  tapes;  forms  covering  pay  changes  and  deductions,  and  docu¬ 
mentation  pertaining  to  garnishment  of  wages. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  Chapters  53,  55  and  81. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  records  are  used  to  accurately  compute  individual  employee’s 
pay  entitlements  and  to  withhold  required  and  authorized  deductions 
and  issue  payroll  checks  for  amounts  due.  Output  products  are  for¬ 
warded  as  required  to  other  subject  matter  areas  to  ensure  accurate 
accounting  and  recording  of  pay  to  civilian  employees.  These  rec¬ 
ords  and  related  products  are  also  used  to  verify  and  balance  in  the 
civilian  pay  office  and  other  applicable  subject  matter  areas  and  to 
report  information  to  recipients,  other  government,  and  nongovern¬ 
ment  agencies.  Such  recipients  and  agencies  include,  but  are  not 
limited  to,  the  individual  employee;  banks  which  credit  the  employ¬ 
ee’s  account  if  the  employee  has  requested  his  check  to  be  sent  to  the 
bank;  financial  organizations  which  credit  the  employee’s  account  if 
the  employee  has  requested  a  savings  allotment;  other  approved 
organizations  which  an  employee  has  designated  for  an  allotment; 
computer  and  accounting  service  cenfinancial  organizations  designat¬ 
ed  by  individuals  to  receive  monies  due  them;  Federal  Reserve  Banks 
under  procedures  specified  in  31  CFR  210  for  Federal  recurring 
payments  by  means  other  than  check;  health  benefit  carriers  to 
ensure  proper  credit  for  the  employee  authorized  health  benefit  de¬ 
ductions;  employee  organizations  for  which  the  employee  has  re¬ 
quested  a  dues  deduction  (reasons  for  noncieduction  of  dues  will,  be 
benefit  deductions;  disclos^  to  officials  of  labor  organizations  recog¬ 
nized  under  Executive  Orders  11636  and  11491,  as  amended,  when 
relevant  and  necessary  to  their  duties  of  exclusive  representation 
concerning  personnel  policies,  practices  and  matters  affecting  work¬ 
ing  conditions  (including  disclosure  of  reasons  for  nondeduction  of 
dues,  if  applicable);  the  US  Treasury,  which  maintains  cash  account¬ 
ability;  the  Internal  Revenue  Service  for  recording  withholding  and 
social  security  information;  the  Social  Security  Administration  and 
Civil  Service  Commission  which  credits  the  employee’s  account  for 
Federal  Insurance  Contributions  Act  or  Civil  Service  Retirement 
withheld;  State  revenue  departments  which  credit  employee’s  state 
tax  withholding;  State  employment  agencies  which  require  wage 
information  to  determine  eligibility  for  unemployment  compensation 
benefits  of  former  employees;  city  revenue  departments  of  appropri¬ 
ate  cities  which  credit  employees  for  city  tax  withheld;  any  agency 
or  component  thereof  that  needs  the  information  for  proper  account¬ 
ing  of  funds,  such  as,  but  not  limited  to,  for-others  listings;  Civil 
Service  Commission  for  assistance  in  resolving  complaints,  griev¬ 
ances,  etc.  In  the  event  of  suspected  fraud  or  other  irregularity,  data 
may  be  released  to  the  Federal  Bureau  of  Investigation,  Office  of 
Special  Investigations,  United  States  Air  Force,  or  other  investigat¬ 
ing  agencies  for  investigation  and  possible  civil  action  or  criminal 
prosecution.  Data  may  also  be  released  to  a  court  of  competent 
jurisdiction  for  court  action.  Disclosures  are  made  to  the  Department 
of  Justice  for  criminal  prosecution,  civil  litigation,  or  investigation. 
Information  is  also  supplied  to  the  Civil  ^rvice  Commission  for 
computation  of  Civil  service  retirement  annuity.  Records  are  also 
used  for  extraction  or  compilation  of  data  and  reports  for  manage¬ 
ment  studies  and  statistical  analyses  for  use  internally  or  externally  as 
r^uired  by  the  Department  of  Defense  or  other  Government  agen¬ 
cies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  note  books/binders,  in  visible  file 
binders/cabinets,  in  card  files,  on  computer  magnetic  tapes,  disks  or 
drums,  on  computer  paper  printouts,  on  roll  microfilm,  on  micro¬ 
fiche,  and  in  microfilm  jackets. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  Civilian  Payroll 
Number,  Vehicle  Registration  or  License  Number,  or  other  identifi¬ 
cation  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards,  and  controlled  by  personnel  screening,  visitor  regis¬ 
ters,  and  computer  system  software. 

Retention  and  disposal: 

Records  are  retained  for  periods  ranging  up  to  56  years. 


F17725  OEACYVA 

System  name: 

17725-OEACYVA  Air  Reserve  Pay  and  Allowance  System 
(ARPAS). 

System  location: 

Primary  system  location:  Air  Force  Accounting  and  Finance 
Center,  Lowry  AFB,  Denver  CO  80279;  decentralized  supporting 
segments  are  located  at:  Air  Force  Manpower  and  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78148.  Air  Reserve  Personnel  Center, 
Denver,  CO  80280.  National  Personnel  Records  Center,  Military 
Personnel  Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132.  Air 
National  Guard  activities  and  Air  Force  Reserve  units.  Accounting 
and  Finance  Offices  at  Air  Force  bases  Servicing  individual  Air 
Reserve  Forces  members.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notices,  Denver  Federal  Archives  and  Record  Center,  Bldg 
48,  Denver  Federal  Center,  Denver,  CO  80225;  and  records  Center 
annex  GSA,  p.o.  Box  141,  Neosho,  MO  64850  (system  back-  up 
storage). 

Categories  of  individuals  covered  by  the  system: 

Active  Air  Reserve  Forces  members  in  a  military  pay  status  and 
Dependents  of  military  personnel  except  Air  Reserve  Forces  mem¬ 
bers  on  extended  active  duty  and  members  of  the  Air  Force  Reserve 
Officer  Training  Corps. 

Categories  of  records  in  the  system: 

Military  pay  account  computer  records  and  supporting  documenta¬ 
tions  relating  to  Air  Reserve  Forces  military  pay  and  allowance 
entitlements,  deductions,  and  collections.  Military  pay  computer  rec¬ 
ords,  including  but  not  limited  to,  master  individual  piay  account  files 
(containing  essential  check  and  member  identification  data,  military 
pay  entitlement  and  allowance  data,  accounting  data,  tax  withholding 
rate  and  amount  data,  collection  and  indebtedness  data,  and  perform¬ 
ance  data);  wage  and  tax  withholding  records;  records  of  Air  Re¬ 
serve  Forces  calendar  day  performance;  check  issue,  control  and 
cancellations  records;  transaction  input,  system  reject,  and  system 
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recycle  records;  disbursement  and  collection  report  records;  account¬ 
ing  report  records;  and  other  generated  records  supporting,  substanti¬ 
ating,  or  authorizing  Air  Reserve  Forces  military  pay  and  allowance 
entitlement,  deduction,  or  collection  actions.  Military  pay  documen¬ 
tation  records  include,  but  are  not  limited  to,  travel  orders,  requests 
and  performance  records;  active  military  duty  performance  records; 
statements  of  tours  or  performance  of  military  duty;  payroll  attend¬ 
ance  lists  and  rosters;  document  records  establishing,  supporting, 
reducing,  or  cancelling  entitlements  to  basic  pay;  special  compensa¬ 
tions  (such  as  medical,  dental,  veterinary,  and  optometry);  special 
pays  (such  as  foreign  duty,  hostile  fire);  allowances  (such  as  basic 
allowance  for  subsistence,  basic  allowance  for  quarters,  family  sepa¬ 
rations,  clothing  maintenance  and  monetary  allowances);  incentive 
pays;  and  other  entitlements  in  accordance  with  the  Department  of 
Defense  Pay  and  Allowance  Entitlement  Manual;  certificates  and 
statements  changing  address,  name,  military  assignment,  and  other 
individual  data  necessary  to  identify  and  provide  accurate  and  timely 
Air  Reserve  Forces  military  pay  and  performance  credit;  allotment 
start,  stop,  or  change  records;  declarations  of  benefits  and  waivers; 
military  pay  and  personnel  orders;  medical  certifications  and  determi¬ 
nations;  death  and  disability  documents;  check  issuing  and  cancella¬ 
tion  records  and  schedules;  payroll  vouchers;  money  lists  and  ac¬ 
counting  records;  pay  adjustment  authorization  records;  system  input 
certifications;  member  indebtedness  and  tax  levy  documentation; 
earnings  statements;  employees  wage  and  tax  repiorts  and  statements; 
casual  payment  authorization  and  control  logs;  punch  card  tran¬ 
scripts;  and  other  documentation  supporting,  authorizing,  or  substan¬ 
tiating  Air  Reserve  Forces  military  pay  and  allowance  entitlement, 
deduction,  or  collection.  Inquiry  files,  sundry  lists,  reports,  letters, 
correspondence,  and  rosters  including,  but  not  limited  to.  Congres¬ 
sional  inquiries.  Internal  Revenue  Service  notices  and  reports,  state 
tax  and  insurance  reports.  Social  Security  Administration  reports. 
Veterans  Administration  reports,  inter-Department  of  Defense  re¬ 
quests,  treasury  reports,  and  health  education  and  institution  inquir¬ 
ies. 

Authority  for  maintenance  of  the  system: 

37  use  101  et.  Seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  in  the  system  to  ensure  accurate  and 
timely  military  pay  and  allowances  to  supported  Air  Reserve  Forces 
members;  provide  timely,  complete  master  individual  pay  account 
review;  document  and  account  for  Air  Reserve  Force  military  pay 
and  allowance  disbursements  and  collections;  and  provide  account 
inquiry  research  response  capability.  Records  are  utilized  to  deter¬ 
mine  net  military  pay  and  allowances  check  issues  to  Air  Reserve 
Force  members;  to  verify  and  account  for  system  input  transactions; 
to  identify,  correct,  and  collect  overpayments;  to  establish,  control, 
and  collect  member  collection  and  indebtedness  notices  and  levies;  to 
maintain  complete  accounting  records  for  Air  Reserve  Forces  mili¬ 
tary  pay  and  allowance  disbursements,  collections,  refunds,  and  reim¬ 
bursement  actions;  and  to  provide  internal  and  external  managers 
with  statistical  and  monetary  reports.  Other  users  of  system  record 
data  include  such  Air  Force  components  as  Headquarters  US  Air 
Force,  Major  Air  Force  Commands,  Air  Force  installations.  Air 
National  Guard  and  Air  Force  Reserve  Consolidated  Base  Personnel 
Offices  and  Consolidated  Reserve  Personnel  Offices,  Air  National 
Guard  Base  Comptrollers,  and  ARP  AS  payroll  offices.  Other  users 
and  uses  include,  but  are  not  limited  to,  record  transfers  to  compo¬ 
nents  of  the  Department  of  Defense  for  system  transaction  validity 
and  accuracy  audit,  accounting,  and  documentation  utilization;  other 
federal  agencies  such  as  the  Internal  Revenue  Service  for  wage  and 
tax  withholding  reporting,  accounting,  tax  audits  or  levies;  Social 
Security  Administration  for  wage  and  tax  withholding  reporting, 
accounting,  or  tax  audit;  Civil  Service  Commission  for  personnel 
management  functions;  O>mptroller  General  and  the  General  Ac¬ 
counting  Office  for  system  transaction  validity  and  accuracy  audits; 
Veterans  Administration  for  compensation  and  waiver  reporting  and 
audits,  life  insurance  accounting,  disbursement  and  benefit  determina¬ 
tions;  US  Federal  Courts  for  legal  proceedings;  Federal,  State,  or 
local  Governmental  agencies  for  reports  and  accounting  utilization; 
state  and  local  governments  for  tax  and  welfare  information;  educa¬ 
tional  institutions  for  verifying  scholarship  qualifications  and  per¬ 
formance;  charitable  institutions  and  military  associations  to  render 
recognition  for  meritorious  service;  and  financial  institutions  for  de¬ 
posits  (checks  to  banks)  and  credit  references.  Pay  data  is  released  to 
computer  and  accounting  service  centers  upon  request  of  financial 
organizations  designated  by  individuals  to  receive  money  due  them. 
Pay  data  is  also  released  to  Federal  Reserve  Banks  under  procedures 
specified  in  31  CFR  210  for  Federal  recurring  payments  by  means 
other  than  by  checks.  Disclosure  made  persuant  to  the  Fre^om  of 
Information  Act.  Disclosures  to  the  Department  of  Justice  for  crimi¬ 


ng!  prosecution,  civil  litigation  or  investigation.  The  American  Red 
Cross  and  Air  Force  Aid  Society  use  this  information  to  determine 
needs  of  a  member  of  his  or  her  dependents  in  emergency  situations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/  in  note  books/binders/  visible  file  bind- 
ers/cabinets/card  files  on  computer  magnetic  tapes  and  computer 
paper  printouts,  on  roll  microfilm  and  microfiche. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabi¬ 
nets/safes/  vaults,  protected  by  guards,  and-  controlled  by  personnel 
screening,  visitor  registers  and  computer  system  software  requiring 
special  random  input  entry  identifiers. 

Retention  and  disposal: 

The  system  contains  differing  types  of  records  subject  to  varied 
retention  of  from  6  months  to  56  years.  Records  are  retired  to  the 
Denver  Federal  Archives  and  Record  Center,  and  also  are  stored  at 
the  Records  Center  annex  GSA  at  Neosho,  MO  for  back-up  storage. 
Final  destruction  of  records  is  by  sale  to  a  salvage  company  for 
shredding. 

System  manageKs)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force;  Director  Accounting  and  Finance  United  States  Air  Force 
(USAF);  managers  for  geographically  dispersed  supporting  elements 
to  the  system  are  Chief  of  Air  Force  Reserve,  Heiulquarters  United 
States  Air  Force.  Director  of  Air  National  Guard,  Headquarters 
United  States  Air  Force.  Accounting  and  Finance  Officers,  Consoli¬ 
dated  Base  Personnel  Officers,  Air  National  Guard  Base  ^mptrol- 
lers.  Consolidated  Reserve  Personnel  Officers,  ARPAS  Payroll  Offi¬ 
cers,  and  designated  representatives  thereof. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  Information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry 
AFB„  Denver,  CO  80279,  telephone  (303)  320-7553.  Information 
pertaining  to  geographically  dispersed  elements  of  the  record  system 
may  be  obtained  from  Documentation  Managers  at  the  applicable  Air ' 
Force  component  listed  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  Air  Force  system  notice.  Requesters  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  military  status,  last  Air  Reserve  Forces  unit  of 
assignment,  duty  status  or  place  of  employment,  or  other  information 
verifiable  from  the  system  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  Informa¬ 
tion  pertaining  to  geographically  dispersed  elements  of  the  record 
system  may  be  obtain^  from  Documentation  Managers  at  the  Air 
Force  component  listed  in  the  Department  of  Defense  EJirectory  in 
the  appendix  to  the  Air  Force  system  notice.  Requesters  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  military  status,  last  Air  Reserve  Force  unit  of  as¬ 
signment,  duty  status,  or  place  of  employment,  or  other  information 
verifiable  from  the  system  record  itselfi 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Record  system  sources  for  information  include,  but  are  not  limited 
to,  the  following:  Headquarters  USAF,  Air  Force  Major  Commands 
and  Air  Force  installations.  Consolidated  Base  Personnel  Offices  and 
Consolidated  Reserve  Personnel  Offices,  Air  National  Guard  Base 
Comptrollers,  ARPAS  Payroll  Offices,  other  DoD  components;  the 
Internal  Revenue  Service,  Social  Security  Administration,  Veterans 
Administration,  and  other  federal  agencies;  financial  institutions,  edu¬ 
cational  institutions,  medical  institutions,  automated  system  Interfaces, 
and  state  and  local  agencies. 

Systems  exempted  from  certain  prorisioas  of  the  act: 

NONE 

F17726  OEACYVA 

System  naam: 


6584 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday,  January  21, 1981  /  Notices 


17726  OEACYVA  Pay  and  Allotment  Records. 

System  location: 

At  Air  Force  Accounting  and  Finance  Center,  Denver  CO  80279, 
and  at  Denver  Federal  Archives  and  Record  Center,  Building  48, 
Denver  Federal  Center,  Denver,  CO,  8022S. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Air  Force 
Reserve  and  Air  National  Guard  personnel.  Retired  Air  Force  mili¬ 
tary  personnel.  Air  Force  Academy  cadets. 

Categories  of  records  in  the  system: 

Applications  for  Basic  Allowance  for  Quarters  (BAQ);  request  for 
dependency  determinations  for  benefits;  copies  of  marriage  certifi¬ 
cates,  birth  certificates,  annulments,  divorce  decrees  and  adoption 
papers;  certificate  of  residence  forms;  allotment  documents  (starts, 
changes  and  stops);  special  pay  authorizations;  copies  of  allotment 
vouchers;  change  of  address  forms;  parent  dependency  affidavits; 
correspondence  between  the  Air  Force  Accounting  and  Finance 
Center  (AFAFC)  and  members  and  their  dependents  pertaining  to 
allotments  (pay  information)  and  determinations  of  dependency; 
Comptroller  General  decisions;  General  Accounting  Office  opinions; 
Judge  Advocate  General  opinions  and  interpretative  memoranda;  Air 
Force  Office  Special  Investigation  (OSI)  reports,  interpretative 
memoranda  from  plans  and  systems  (XS)  at  AFAFC;  status  request 
from  office  of  civilian  health  and  medical  program  of  the  uniformed 
services  (CHAMPUS)  regarding  medical  care  for  children  over  age 
21;  correspondence  with  state  and  local  agencies;  American  Red 
Cross;  and  other  material  related  to  dependency  determination  and 
eligibility  of  dependents  for  pay  and  allowance  purposes  and  benefits. 

Authority  for  maintenance  of  the  system: 

37  use  401;  37  USC  403  and  10  USC  1072. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to;  make  determinations  of  dependency  and  or 
relationship  eligibility  entitlement  to  pay  allowances  for  parents,  step¬ 
children  and  adopted  children  who  have  income  in  their  own  right, 
illegitimate  children  and  all  cases  where  relationship  or  dependency 
is  questionable;  make  determinations  of  dependency  and  or  eligibility 
entitlement  to  benefits  for  parents,  parents-in-law,  illegitimate  chil¬ 
dren  and  children  over  age  21.  Copies  of  affidavits,  documents, 
related  correspondence  and/or  information  contained  therein  may  be 
furnished  to  the  service  member,  the  claimed  dependent  and/or  the 
person  who  furnish  such  information.  Copies  of  affidavits,  statements 
and  related  correspondence  may  be  furnished  OSI  to  verify  informa¬ 
tion  submitted  by  or  in  behalf  of  the  claimed  dependent.  Copies  of 
records  may  on  occasion  be  furnished  to  Internal  Revenue  ^rvice 
(IRS),  Social  Security  Administration  (SSA),  Civil  Service  Commis¬ 
sion,  and  the  Veterans  Administration  (VA),  and  to  state  and  local 
agencies  for  their  own  determinations  for  any  obligations,  benefits 
and  privileges  that  come  under  their  jurisdiction.  Notify  other  serv¬ 
ices  (Army,  Navy,  Marine  Corps,  Coast  Guard)  on  approvals  of 
BAQ  in  behalf  of  parents  and  illegitimate  children  to  prevent  dupli¬ 
cate  claims.  Notify  the  American  Red  Cross  of  status  of  claims  to 
inform  the  member  and/or  their  dependents.  On  occasion  may  send 
or  disclose  information  to  the  Comptroller  General  for  advance  opin¬ 
ions.  On  occasion  may  disclose  information  to  members  of  Congress 
on  request.  On  occasion  may  disclose  information  to  the  Air  Force 
Aid  Society. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Maintained  in  file  folders. 

Retrievabiiity: 

Filed  by  Name,  Social  Security  Number  (SSN),  or  Military  Serv¬ 
ice  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets, 
protected  by  guards  and  controlled  by  personnel  screening  and  visi¬ 
tor  registers. 

Retention  and  disposal: 

records  for  members  who  have  been  separated  from  the  service  are 
purged  annually  and  retired  to  the  Federal  Archives  and  Records 
Center  at  Denver  Federal  Center  with  one  exception,  records  for 
which  claims  are  received  and/or  a  dependency  determination  is 
made  after  separation,  are  retained  at  the  AFAFC  for  six  years  after 
last  determination  and  then  sent  to  the  Denver  Federal  Record 


Center.  Records  are  destroyed  six  years  after  member:s  separation 
from  the  service  or  last  determination,  whichever  is  latest.  Destruc¬ 
tion  is  accomplished  by  sale  to  a  salvage  Co.  for  shredding,tearing  or 
burning. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  Accounting  and  Finance  United  States  Air  Force 
Wash  DC  20330.  (USAF) 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Denver  CO 
80279,  telephone  (303)  320-7553.  The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  service  number,  military  status,  duty  station  or  place  of 
employment. 

Record  access  procedures:  ^ 

Request  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Denver  CO  80279,  telephone  (303)  320-7553.  The  requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  service  number,  military  status,  duty  station  or 
place  of  employment. 

Contesting  record  procedures: 

'fhe  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers,  financial  and  medi¬ 
cal  institutions,  automated  system  interfaces,  police  and  investigating 
officers,  a  state  or  local  government,  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth;  applications  and  correspondence  from 
members  for  dependency  determination,  COLA,  and  medical  care; 
correspondence  from  parents,  guardians  and  custodians  of  depend¬ 
ents,  attorneys  and  the  American  Red  Cross  pertaining  to  dependen¬ 
cy  determination  and  support  of  dependents;  information  from  other 
components  of  the  Department  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17734  OEACYVA 

System  name: 

17734  OEACYVA  United  States  Air  Force  Retired  Pay  System. 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB  Denver 
CO  80279.  Federal  Archives  and  Records  Center,  building  48, 
Denver  Federal  Center,  Denver,  Colorado  80225.  Records  center 
annex,  GSA,  P.O.  Box  141,  Neosho,  Missouri  64850  (back  up  storage 
only).  Air  Reserve  Personnel  Center  and  Personal  Affairs  offices  at 
Air  Force  installations.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  Directory  in  the  Appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Air  Force 
Reserve  and  Air  National  Guard  personnel.  Retired  Air  Force  mili¬ 
tary  personnel.  Dependents  and  survivors  of  military  personnel. 

Categories  of  records  in  the  system; 

Records  include,  but  are  not  limited  to,  retired  pay  and  annuitant 
pay  master  files  with  supporting  documentation  relating  to  entitle-' 
ments,  deductions,  collections  and  allotments.  Supporting  documents 
include  but  are  not  limited  to  the  following  Retirement  Orders, 
retirement  pay  orders,  gross  pay  statements,  statements  of  employ¬ 
ment,  employees;  withholding  exemption  certificates,  records  of 
emergency  data,  retired  pay  allotment  authorizations,  retirees:  United 
States  savings  bond  authorizations.  Air  Reserve  Forces  retirement 
credit  summaries,  divorce  decrees,  computation  of  retired  pay,  death 
certificates,  claims  for  unpaid  pay  and  allowances  of  deceased  mem¬ 
bers,  marriage  certificates,  adoption  papers,  guardian  papers,  birth 
certificates,  election  certificates  for  retired  servicemen:  family  protec¬ 
tion  plan  (RSFPP),  election  certificates  for  survivor  benefit  plan 
(SBP),  documents  pertaining  to  status  of  children:  schooling,  and 
income  tax  withholding  statements.  Also  included  are  listings  of 
bonds,  allotments,  retir^  pay  and  annuitant  pay  checks,  debts  owed 
the  government  and  direct  remittances  made  by  retirees  for  the  costs 
of  the  RSFPP  and  SBP  plans,  records  from  dependents  of  retired 
military  personnel,  correspondence  related  to  retirement  entitlements 
such  as  reports  from  hospitals  and  medical  review  boards,  print-outs 
of  members:  active  duty  military  pay  accounts  from  the  joint  uniform 
military  pay  system. 
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Authority  for  maintenance  of  the  system: 

10  U.S.C.  Chapters  61,  63,  65,  67,  69,  71,  73  and  79;  5  USC 
Chapter  83.  37  U.S.C.  101  et.  Seq.;  38  USC  410 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  these  records  is  to  accurately  and  timely  pay  the 
retired  members  of  the  Air  Force  and  their  survivors;  provide  mem¬ 
bers  periodic  statements  of  pay;  document  and  account  for  all  dis¬ 
bursements  and  collections;  and  to  respond  to  inquiries  concerning 
the  retiree  and  annuitant  accounts.  Records  are  used  to  establish, 
maintain  and  close  retiree  and  annuitant  pay  accounts  and  prepare 
related  reports;  compute  retired  and  annuitant  pay  and  initiate  actions 
for  monthly  pay  and  allotment  transactions;  casualty  cases  are  estab¬ 
lished  upon  the  death  of  a  member  and  arrears  of  pay  are  computed 
and  disbursed  to  survivors;  upon  the  death  of  a  retired  member, 
RSFPP  and/or  SBP  accounts  are  established  and  survival  annuities 
are  paid.  Users  of  system  record  data  include  Headquarters  US  Air 
Force  and  the  USAF  Military  Personnel  Center  for  routine  and 
special  reports  which  are  generally  statistical  in  nature,  but  occasion¬ 
ally  include  lists  of  retirees  with  related  pay  data.  Other  users  in¬ 
clude,  but  are  not  limited  to,  any  component  of  the  Department  of 
Defense  for  inquiries,  audit  and  document  utilization;  other  federal 
agencies  such  as  the  Internal  Revenue  Service  for  normal  wage  and 
tax  withholding  reporting,  accounting,  tax  audits  and  levies;  Comp¬ 
troller  General  and  the  General  Accounting  Office  for  legal  interpre¬ 
tations  and  audits.  Disclosures  are  made  to  the  Department  of  Justice 
for  criminal  prosecution,  civil  litigation  or  investigation;  disclosures 
are  made  to  the  Veteran’s  Administration  regarding  establishments, 
changes  and  discontinuances  of  VA  compensation  to  retirees  and 
annuitants;  disclosures  are  made  to  the  Social  Security  Administra¬ 
tion  regarding  wages  and  Federal  Insurance  Contributions  Act  Tax 
withholding;  information  is  furnished  the  American  Red  Cross  and 
the  Air  Force  Aid  Society  for  their  use  in  assisting  retirees  and  their 
survivors;  disclosures  are  made  pursuant  to  the  Freedom  of  Infonha- 
tion  Act.  Information  is  supplied  to  state  and  local  governments  for 
use  as  follow-up  data  in  welfare  cases  and  for  tax  purposes.  Also, 
there  is  an  automated  interface  with  the  joint  uniform  military  pay 
system  for  data  used  to  compute  annuitant  payments;  checks  are  sent 
to  banks  for  credit  to  the  retiree:s  and  annuitant:s  accounts  including 
payments  made  under  the  Electronics  Fund  Transfer  System  (EFTS) 
transmitted  through  the  Federal  Reserve  System;  and  allotments  are 
mailed  to  other  financial  institutions  for  uses  such  as  insurance  premi¬ 
ums  and  loan  repayments  release  of  data  to  computer  and  accounting 
service  centers  upon  the  requeat  of  a  financial  organization  designat¬ 
ed  by  individuals  to  receive  monies  due  them;  pay  data  is  also 
relea^  to  Federal  Reserve  Banks  under  procedures  specified  in  31 
CFR  210  for  Federal  recurring  payments  by  means  other  than  check. 
Information  is  also  supplied  to  the  Civil  Service  Commission  when  a 
retiree  waives  his  military  retired  pay  in  order  to  use  his  military 
service  for  computing  his  Civil  Service  Retirement  Annuity.  Records 
are  also  used  for  extraction  or  compilation  of  statistical  data  and 
reports  for  management  studies  and  statistical  analyses  for  use  inter¬ 
nally  or  externally  as  required  by  Department  of  Defense  or  by  other 
Government  agencies.  Information  is  supplied  to  the  courts  regarding 
retiree  pay  in  garnishment  cases.  Disclosures  are  also  made  to  attor¬ 
neys,  law  firms,  and  other  parties  acting  as  executors  or  administra¬ 
tors  of  retirees  estates  and  information  is  provided  to  trustees  of 
mentally  incompetent  members  and  guardians  of  survivors  (children). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/note  books/binders/visible  file  binders/ 
cabinets/card  files,  computer  magnetic  tapes  and  paper  printouts,  and 
on  roll  microfilm  and  microfiche. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  Military  Service 
Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabi¬ 
nets/vaults/  locked  cabinets  or  rooms,  protected  by  guards,  and 
controlled  by  personnel  screening,  visitor  registers  and  computer 
system  software. 

Retention  and  disposal: 

the  system  contains  differing  types  of  records  subject  to  varied 
periods  of  retention  up  to  56  years.  Final  destruction  of  records  is  by 
shredding.  Records  are  maintained  in  the  retired  pay  division  office 
while  active,  and  then  retired  to  the  Denver  Federal  Archives  and 


Records  Center.  Duplicate  records  are  maintained  at  the  records 
center  annex  at  Neosho,  Missouri  for  storage.  Destruction  is  accom¬ 
plished  by  shredding  or  burning. 

System  managerfs)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  of  Accounting  and  Finance  United  States  Air  Force 
Washington  DC  20330  (USAF).  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  TX 
78148  for  Survivor  Benefit  Plans  Briefing  records  and  spouse  notifi¬ 
cation  letters. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 
Denver,  CO  80279,  telephone  (303)  320-7553.  The  requester  should 
be  able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  duty  station  or  place  of  employment,  military  status, 
military  grade  or  other  information  verifiable  from  the  record  itself. 
For  Sur/ivor  Benefits  Plans  Briefing  records  and  spouse  notification 
data,  contact  the  Systems  Manager  specified  in  the  preceding  catego¬ 
ry  or  Personal  Affairs  officials  at  the  servicing  Air  Force  installation. 
Ofhcial  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force’s  systems  notices. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  The 
requester  should  be  able  to  provide  sufhcient  proof  of  identity,  such 
as  name,  social  security  number,  duty  station  or  place  of  employ¬ 
ment,  military  status,  military  gi^e  or  other  information  verinabie 
from  the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
app^ling  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers,  financial,  educa¬ 
tional,  and  medical  institutions,  automated  system  interfaces,  a  state 
or  local  government,  source  documents  (such  as  reports)  prepared  on 
behalf  of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and 
so  forth.  Also  record  sources  include  but  are  not  limited  to,  the 
following  members:  survivors,  trustees  of  mentally  incompetent  mem¬ 
bers,  guardians  of  survivors  (children),  private  law  firms  which  are 
executors  of  estates  in  casualty  cases,  the  Military  Personnel  Center 
at  Randolph  Air  Force  Base,  Texas,  and  other  government  agencies 
such  as  the  Veterans  Administration  and  the  Social  Security  Admin¬ 
istration.  Information  also  obtained  from  the  individual. 

Systems  exempted  from  certain  proTisions  of  the  act: 

NONE 

F17801  OJ  RS  A 

System  name: 

17801-OJ-RS-A  Lead  Management  System  (LMS). 

System  location: 

Air  Force  Opportunity  Center  (AFOC)  (Duties  of  this  Center  are 
performed  by  a  civilian  contractor  who  is  engaged  by  the  Air  Force 
to  provide  lead  fullflllment  services  to  Headquarters,  United  States 
Air  Force  Recruiting  Service,  Randolph  AFB  TX  78148.  Location 
depends  on  the  contractor. 

Categories  of  individuals  covered  by  the  system: 

Respondents  to  United  States  Air  Force  Recruiting  Service  adver¬ 
tisements  and  referrals  made  by  active  duty  military  personnel,  re¬ 
tired  military  personnel  and  Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Respondent’s  inquiry  record  containing  name,  address,  date  of 
birth,  sex,  telephone  number,  advertising  medium,  recruiting  program 
in  which  interested,  and  source  of  referral,  including  name  and  Air 
Force  base  assigned.  Recruiter  contact  records  containing  success  of 
contract  efforts,  reason  for  not  contacting,  how  contact  was  made, 
confirmation  of  educational  level,  qualification  of  individual  and 
status  of  individual. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  503  and  E.O.  9397. 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  contractor  fullfills  requests  from  respondents  for  information 
about  the  Air  Force  and  notifies  appropriate  recruiting  activities  of 
respondent’s  interest.  Contractor  develops  statistical  summaries 
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which  are  used  by  USAF  Recruiting  Service  to  evaluate  the  effec¬ 
tiveness  of  the  advertising  and  referral  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  and  computer  products. 

Retrievability: 

Filed  by  name. 

Safeguards: 

Records  are  accessed  by  custodian  and  by  persons  responsible  for 
servicing  the  system. 

Retention  and  disposal: 

Retained  by  contractor  at  the  AFOC  for  two  years,  then  de¬ 
stroyed.  HQ  USAF  Recruiting  Service  computer  paper  printoute 
retained  for  60  days,  then  destroyed.  Subordinate  recruiting  activities 
files  retained  for  one  year  after  Hnal  follow  up  action  is  complete, 
then  destroyed. 

System  managerfs)  and  address: 

Director,  Advertising,  USAF  Recruiting  Service,  Randolph  AFB 
TX  78148. 

Notiflcation  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Sys¬ 
tems  Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
app^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  respondent  and  automated  system  interfaces. 

Systems  exempted  firom  certain  provisions  of  the  act: 

NONE 

F21001  ESC  A 

System  name: 

Historical  Research  and  Retrieval  System  (HORRS). 

System  location: 

Command  Historical  Office,  Headquarters  Electronic  Security 
Command  (HQ  ESC),  San  Antonio,  TX  78243 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  members  of  ESC,  including  active,  retired, 
and  decttised  personnel.  Primarily,  names  of  key  personnel,  such  as 
commanders,  operations  officers,  and  other  staff  personnel  mentioned 
in  command  histories  and  special  studies,  are  fil^  in  this  system  and 
are  retrievable  by  name. 

Categories  of  records  in  the  system: 

Coded  abstracts  of  command  history  items  or  extracts  from  other 
documents  retained  for  historical  purposes.  Will  include  name,  rank, 
unit  assigned,  position  occupied,  and  any  historically  noteworthy 
achievements  of  individuals  reflected  in  the  document  from  which 
information  was  extracted. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Research  reference  file  used  by  HQ  ESC  Historical  Office  to 
utisfy  r^uests  for  Air  Force  Special  Intelligence  (SI)  historical 
information  received  from  individuals  within  the  DOD  and  other 
government  agencies.  Information  is  also  used  as  research  material 
for  preparing  special  studies  and  monographs,  and  to  answer  requests 
for  information  under  the  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  bound,  paper  copies;  jacketed  microfiche;  and  com¬ 
puter  magnetic  tapes,  discs,  and  com 

Retrievability: 

Filed  by  name. 

Safeguards: 


Records  are  accessed  by  custodian  of  the  record  system  and  by 
persons  responsible  for  servicing  therecord  system  in  performance  of 
their  officid  duties  who  are  properly  screened  and  cleared  for  need- 
to-know.  Records  are  stored  in  security  file  containers.  The  comput¬ 
er  file  is  kept  in  a  locke 

Retention  and  disposal: 

Microfiche  and  paper  copies  of  records,  including  ADP  products, 
are  retained  in  office  files  until  longer  needed  for  reference,  then 
destroyed  by  burning  or  pulping.  Computer  tapes  are  destroyed  by 

System  managerfs)  and  address: 

Command  Historian,  HQ  ESC/HO,  San  Antonio,  TX  78243. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  the  System  Manager. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Sys¬ 
tems  Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinationsby  the  individual  concerned  may  be 
obtained  from  the  System  Manager. 

Record  source  categories: 

Information  is  obtained  from  command  histories,  special  studies, 
monographs,  end-of-tour  reports,  oral  histories,  and  other  reference 
material. 

Systems  exempted  firom  certain  provisions  of  the  act: 

None. 


DEPARTMENT  OF  THE  AIR  FORCE  ADDRESS 
DIRECTORY 


OFFICE  OF  THE  SECRETARY  OF  THE  AIR 
FORCE 
and^ 

HEADQUARTERS  UNITED  STATES  AIR  FORCE 
(Locate  Within  the  Washington,  DC  area) 

Office  of  the  Secretary  of  the  Air  Force 
Washington,  D.C.  20330 


Assistant  Secretary  of  the  Air  Force 
(Financial  Management) 
Washington,  D.C.  20330 


Assistant  Secretary  of  the  Air  Force 
(Research  and  ^velopment  &  Logistics) 
Washington,  D.C.  20330 


Assistant  Secretary  of  the  Air  Force 
(Manpower,  Reserve  Affairs  &  Installations) 
Washington,  D.C.  20330 


Administrative  Assistant  to  the 
Secretary  of  the  Air  Force 
Washington,  D.C.  20330 


General  Counsel  Department  of  the  Air  Force 
Washington,  D.C.  20330 


Office  of  the  Secretary  of  the  Air  Force 
Director,  Legislative  Liaison 
Washington,  D.C.  20330 


Office  of  the  Secretary  of  the  Air  Force 
Director,  Office  of  Public  Affairs 
Washington,  D.C.  20330 
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Office  of  the  Secretary  of  the  Air  Force 
Director,  Office  of  Space  Systems 
Washington,  D.C.  20330 


Chief  of  Staff 
United  States  Air  Force 
Washington,  D.C.  20330 


Chief,  Security  Police 
United  States  Air  Force 
Washington,  D.C.  20330 


Deputy  Chief  of  Staff,  Personnel 
United  States  Air  Force 
Washington,  D.C.  20330 


Vice  Chief  of  Staff 
United  States  Air  Force 
Washington,  D.C.  20330 


Deputy  Chief  of  Staff,  Programs  and  Evaluation 
United  States  Air  Force 
Washington,  D.C.  20330 


Assistant  Vice  Chief  of  Staff 
United  States  Air  Force 
Washington,  D.C.  20330 


Deputy  Chief  of  Staff,  Operations  Plans  and  Readiness 
United  States  Air  Force 
Washington,  D.C.  20330 


Chief  Scientist 
United  States  Air  Force 
Washington,  D.C.  20330 


Deputy  Chief  of  Staff,  Research,  Development  &  Acquisition 
United  States  Air  Force 
Washington,  D.C.  20330 


Surgeon  General 
United  States  Air  Force 
Washington,  D.C.  20330 


Deputy  Chief  of  Staff,  Logistics  and  Engineering 
United  States  Air  Force 
Washington,  D.C.  20330 


OFFICE  OF  THE  SECRETARY  OF  THE  AIR 
FORCE 
and 

HEADQUARTERS  UNITED  STATES  AIR  FORCE 
(Located  Outside  the  Washington,  DC  area) 

Assistant  DCS/Personnel  -  Military  Personnel 
Randolph  Air  Force  Base,  TX  78148 


Auditor  General 

Norton  Air  Force  Base,  CA  92409 

Chief,  National  Guard  Bureau 

Washington,  D.C.  20330  -  Deputy  Inspector  General  for  Inspection  &  Safety 

Norton  Air  Force  Base,  CA  92409 

Chief,  Air  Force  Reserve 

Washington,  D.C.  20330  Director  of  Accounting  &  Finance 

Denver,  CO  80279 


Inspector  General  of  the  Air  Force 
Washington,  D.C.  20330 


The  Judge  Advocate  General 
United  States  Air  Force 
Washington,  D.C.  20330 


Assistant  Chief  of  Staff,  Intelligence 
United  States  Air  Force 
Washington,  D.C.  20330 


Assistant  Chief  of  Staff,  Studies  and  Analysis 
United  States  Air  Force 
Washington,  D.C.  20330 


Chief  of  Chaplains 
United  States  Air  Force 
Washington,  D.C.  20330 


Director  of  Administration 
United  States  Air  Force 
Washington,  D.C.  20330 


Comptroller  of  the  Air  Force 
Washington,  D.C.  20330 


Assistant  Chief  of  Staff,  Communications  and 
Computer  Resources 
United  States  Air  Force 
Washington,  D.C.  20330 


MAJOR  COMMANDS,  SEPARATE  OPERATING 
AGENOES 
and 

DIRECT  REPORTING  UNITS 

Aerospace  Defense  Center 
Peterson  Air  Force  Base,  CO  80914 


Air  Force  Accounting  and  Finance  Center 
Denver,  CO  80279 


Air  Force  Audit  Agency 
Norton  Air  Force  Base,  CA  92409 


Air  Force  Combat  Operations  Staff 
The  Pentagon 
Washington  DC  20330 


Chief,  Office  of  Air  Force  History 
United  States  Air  Force 
Washington,  D.C.  20330 


Air  Force  Communications  Command 
Scott  Air  Force  Base,  IL  62225 
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Air  Force  Commissary  Service 
Kelly  Air  Force  Base,  TX  78241 


Air  Force  Engineering  and  Services  Center 
Kelly  Air  Force  Base,  TX  78241 


Air  Force  Inspection  and  Safety  Center 
Norton  Air  Force  Base,  CA  92409 


Air  Force  Intelligence  Service 
Bolling  Air  Force  Base,  DC  20332 


Commander-in-Chief 
Military  Airlift  Command 
Scott  Air  Force  Base,  IL  62225 


Tactical  Air  Command 

Langley  Air  Force  Base,  VA  23665 


United  States  Air  Force  Academy 
USAF  Academy,  CO  80840 


1947  Administrative  Support  Group 
Washington,  DC  20330 


Air  Force  Logistics  Command 
Wright-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Manpower  and  Personnel  Center 
Randolph  Air  Force  Base,  TX  78148 


Air  Force  Medical  Service  Center 
Brooks  Air  Force  Base,  TX  78235 


Air  Force  OfTice  of  Special  Investigations 
Washington,  DC  20314 


Air  Force  Reserve 
Robins  Air  Force  Base,  GA  31098 


Air  Force  Service  Information  and  News  Center 
Kelly  Air  Force  Base,  TX  78241 


Air  Force  Systems  Command 
Andrews  Air  Force  Base,  DC  20334 


Air  Force  Test  and  Evaluation  Center 
Kirtland  Air  Force  Base,  NM  87117 


Air  National  Guard  Support  Center 
Andrews  Air  Force  Base,  MD  20334 


Air  Reserve  Personnel  Center 
Denver,  CO  80280 


Air  Training  Command 
Randolph  Air  Force  Base,  TX  78148 


Electronic  Security  Command 
San  Antonio,  TX  78243 


Alaskan  Air  Command 
Elmendorf  AFB  AK  99506 


AIR  FORCE  OFFICE  OF  SPECIAL 
INVESTIGATIONS 
(Districts  and  Detachments) 

Air  Force  Office  of  Special  Investigations 
Washington  DC  20H4 


AFOSI  District  1 
'  Pease  Air  Force  Base,  NH  03801 


AFOSI  Detachment  102 
Hanscom  Air  Force  Base,  MA  01731 


AFOSI  Detachment  106 
Loring  Air  Force  Base,  ME  04751 


AFOSI  Detachment  109 
Griffiss  Air  Force  Base,  NY  13441 


AFOSI  Detachment  1 10 
Hancock  Field,  NY  13225 


AFOSI  Detachment  111 
Plattsburgh  Air  Force  Base,  NY  12903 


AFOSI  District  4 

Andrews  Air  Force  Base,  DC  20331 


AFOSI  Detachment  403 
Dover  Air  Force  Base,  DE  19901 


AFOSI  Detachment  411 
Bolling  Air  Force  Base,  DC  20332 


AFOSI  Detachment  412 
26  Federal  Plaza,  Room  1759 
New  York,  NY  10007 


Commander-in-Chief 
United  States  Air  Forces  Europe 
APO  New  York  09012 


Commander-in-Chief 
Pacific  Air  Forces 
Hickam  AFB  HI  96853 


AFOSI  Detachment  413 
McGuire  Air  Force  Base,  NJ  08641 


AFOSI  Detachment  414 
Ft  George  G.  Meade  MD  20755 


AFOSI  District  5 

Wright-Patterson  Air  Force  Base,  OH  45433 


Commander-in-Chief 

Strategic  Air  Command  AFOSI  Detachment  507 

Offutt  Air  Force  Base,  NE  681 13  Selfridge  Air  National  Guard  Base,  MI  48045 
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AFOSI  Detachment  509  Box  8678,  Wainwright 

Wurtsmith  Air  Force  Base,  MI  48753  ,  San  Antonio  TX  78208 


AFOSI  Detachment  512 
K  I  Sawyer  Air  Force  Base,  MI  49843 


AFOSI  Detachment  515 
Grissom  Air.  Force  Base,  IN  46971 


AFOSI  Detachment  516 
Scott  Air  Force  Base,  IL  62225 


AFOSI  Detachment  518 
NewarR  AFS,  OH  32925 


AFOSI  District  7 
Patrick  Air  Force  Base,  FL  32925 


AFOSI  Detachment  707 
Homestead  Air  Force  Base,  FL  33039 


AFOSI  Detachment  709 
MacDill  Air  Force  Base,  FL  33608 


AFOSI  Detachment  710 
Eglin  Air  Force  Base,  FL  32542 


AFOSI  Detachment  711 
Tyndall  Air  Force  Base,  FL  32403 


AFOSI  Detachment  712 
Robins  Air  Force  Base,  GA  31098 


AFOSI  Detachment  716 
Eglin  Air  Force  Auxiliary  Field  9,  FL  32544 


AFOSI  Detachment  717 
Moody  Air  Force  Base,  GA  31601 


AFOSI  District  8 

Maxwell  Air  Force  Base,  AL  36112 


AFOSI  Detachment  810 
England  Air  Force  Base,  LA  71301 


AFOSI  Detachment  811 
Columbus  Air  Force  Base,  MS  39701 


AFOSI  Detachment  1001 
Bergstrom  Air  Force  Base,  TX  78743 


AFOSI  Detachment  1008 
Goodfellow  Air  Force  Base,  TX  76901 


AFOSI  Detachment  1012 
Lackland  Air  Force  Base,  TX  78236 


AFOSI  Detachment  1014 
Laughlin  Air  Force  Base,  TX  78840 


AFOSI  Detachment  1015 
Randolph  Air  Force  Base,  TX  78148 


AFOSI  Detachment  1016 
Kelly  Air  Force  Base,  TX  78241 


AFOSI  Detachment  1018 
Brooks  Air  Force  Base,  TX  78235 


AFOSI  District  11 
Tinker  Air  Force  Base,  OK  73145 


AFOSI  Detachment  I  lOI 
Altus  Air  Force  Base,  OK  73521 


AFOSI  Detachment  1108 
Carswell  Air  Force  Base,  TX  76127 


AFOSI  Detachment  1110 
Dyess  Air  Force  Base,  TX  79607 


AFOSI  Detachment  1 1 14 
Sheppard  Air  Force  Base,  TX  76311 


AFOSI  Detachment  1117 
Reese  Air  Force  Base,  TX  79489 


AFOSI  District  13 
OfTutt  Air  Force  Base,  NE  68113 


AFOSI  Detachment  1302 
Ellsworth  Air  Force  Base,  SD  57706 


AFOSI  Detachment  812  AFOSI  Detachment  1306 

Keesler  Air  Force  Base,  MS  39534  Bldg  1218 

McConnell  Air  Force  Base,  KS  67221 


AFOSI  Detachment  813 
Little  Rock  Air  Force  Base,  AR  72076 


AFOSI  Detachment  1312 
Minot  Air  Force  Base,  ND  58705 


AFOSI  Detachment  814 
Blytheville  Air  Force  Base,  AR  72315 


AFOSI  Detachment  1313 
*  Grand  Forks  Air  Force  Base,  ND  58205 


AFOSI  Detachment  815 

Barksdale  Air  Force  Base,  LA  71110  AFOSI  Detachment  1314 

Whiteman  Air  Force  Base,  MO  65305 

AFOSI  District  10 
San  Antonio  Air  Force  Station, 


AFOSI  Detachment  1 315 
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Duluth  lAP  MN  SS814 

Travis  Air  Force  Base,  CA  94535 

AFOSI  District  14 

Lowry  Air  Force  Base,  CO  80230 

AFOSI  Detachment  1901 

Beale  Air  Force  Base,  CA  95903 

AFOSI  Detachment  1401 

Peterson  Air  Force  Base,  CO  80914 

AFOSI  Detachment  1902 

Castle  Air  Force  Base,  CA  95342 

AFOSI  Detachment  1402 

F  E  Warren  Air  Force  Base,  WY  82001 

AFOSI  Detachment  1904 

Mather  Air  Force  Base,  CA  95655 

AFOSI  Detachment  1404 

Hill  Air  Force  Base,  UT  84406 

AFOSI  Detachment  1905 

McClellan  Air  Force  Base,  CA  95652 

AFOSI  Detachment  1405 

USAF  Academy,  CO  80840 

AFOSI  Detachment  1910 

Treasure  Island,  CA  94130 

AFOSI  District  17 

Kirtland  Air  Force  Base,  NM  87117 

AFOSI  District  20 

McChord  Air  Force  Base,  WA  98438 

AFOSI  Detachment  1702 

PO  Box  609 

Main  Post  Office 

Clovis,  NM  88101 

AFOSI  Detachment  2001 

Fairchild  Air  Force  Base,  WA  99011 

AFOSI  Detachment  1703 

PO  Box  15003 

Tucson,  AZ  85708 

AFOSI  Detachment  2006 

Malmstrom  Air  Force  Base,  MT  59402 

AFOSI  Detachment  2007 

Mt  Home  Air  Force  Base,  ID  83648 

AFOSI  Detachment  1704 

PO  Box  548 

Holloman  Air  Force  Base,  NM  88330 

AFOSI  Detachment  2009 

Kingsley  Field,  OR  97601 

AFOSI  Detachment  1705 

Luke  Air  Force  Base,  AZ  85309 

AFOSI  District  21 

Langley  Air  Force  Base,  VA  23665 

AFOSI  Detachment  1707 

Williams  Air  Force  Base,  AZ  85224 

AFOSI  Detachment  2101 

Pope  Air  Force  Base,  NC  28308 

AFOSI  District  18 

Norton  Air  Force  Base,  CA  92409 

AFOSI  Detachment  2102 

Shaw  Air  Force  Base,  SC  29152 

AFOSI  Detachment  1801 

Edwards  Air  Force  Base,  CA  93523 

.AFOSI  Detachment  2103 

Charleston  Air  Force  Base,  SC  29404 

AFOSI  Detachment  1802 

George  Air  Force  Base,  CA  92392 

AFOSI  Detachment  2104 

Seymour  Johnson  Air  Force  Base,  NC  27531 

AFOSI  Detachment  1803 

March  Air  Force  Base,  CA  92508 

AFOSI  Detachment  2105 

Myrtle  Beach  Air  Force  Base,  SC  29577 

AFOSI  Detachment  1810 

Vandenberg  Air  Force  Base,  CA  93437 

AFOSI  District  30 

APO  Miami  09020 

AFOSI  Detachment  1811 

PO  Box  92960 

Worldway  Postal  Center 

Los  Angeles,  CA  90009 

AFOSI  District  41 

APO  San  Francisco  96334 

AFOSI  Detachment  1812 

Nellis  Air  Force  Base,  NV  89191 

AFOSI  District  42 

APO  San  Francisco  96274 

AFOSI  District  19 

AFOSI  Detachment  4201 

APO  San  Francisco  96528 
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AFOSI  District  43 

AFOSI  Detachment  6802 

APO  San  Francisco  96239 

APO  New  York  09406 

AFOSI  District  44  Hickam  AFB  HI  96853 

AFOSI  District  70 

APO  New  York  09332 

AFOSI  District  45 

APO  San  Francisco  96301 

AFOSI  Detachment  7010 

APO  New  York  09057 

AFOSI  Detachment  4502 

APO  San  Francisco  96264 

AFOSI  Detachment  701 1 

APO  New  York  09132 

AFOSI  Detachment  4506 

APO  San  Francisco  96570 

AFOSI  Detachment  7013 

APO  New  York  09154 

AFOSI  District  46 

APO  San  Francisco  96328 

AFOSI  Detachment  7014 

APO  New  York  09109 

AFOSI  Detachment  4606 

APO  San  Francisco  96519 

AFOSI  Detachment  7024 

APO  New  York  09012 

AFOSI  District  62 

APO  New  York  09120 

AFOSI  Detachment  7028 

APO  New  York  09611 

AFOSI  Detachment  6201 

PO  Box  42 

AFOSI  Detachment  7029 

FPO  New  York  09510 

Box  245 

APO  New  York  09080 

AFOSI  Detachment  6202 

APO  New  York  09179 

AFOSI  Detachment  7030 

APO  New  York  09292 

AFOSI  Detachment  6203 

APO  New  York  09194 

AFOSI  Detachment  7031 

APO  New  York  09860 

/ 

AFOSI  Detachment  6204 

APO  New  York  09238 

AFOSI  Detachment  6205 

APO  New  York  09755 

AFOSI  Detachment  6206 

APO  New  York  09193 

AFOSI  Detachment  7032 

APO  New  York  09130 

AFOSI  Detachment  7033 

APO  I<ew  York  09123 

AFOSI  Detachment  7034 

APO  New  York  09669 

AFOSI  Detachment  6207 

APO  New  York  09127 

AFOSI  District  71 

AFOSI  District  65 

APO  New  York  09794 

AFOSI  Detachment  6502 

APO  New  York  09223 

AFOSI  Detachment  7101 

APO  New  York  09291 

APO  New  York  09240 

AFOSI  District  72 

PO  Box  2200 

AFOSI  Detachment  6505 

APO  New  York  09794 

APO  New  York  09205 

AFOSI  Detachment  7201 

AFOSI  Detachment  6506 

PO  Box  2200 

FPO  New  York  09520 

APO  New  York  09205 

AFOSI  District  68 

AFOSI  District  81 

APO  New  York  09283 

APO  Seattle  98742 

AFOSI  Detachment  6801 
APO  New  York  09286 


AFOSI  Detachment  8101 
APO  Seattle  98737 
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AIR  FORCE  RESERVE  OFFICERS  TRAINING 
CORPS  UNITS 

HQ,  Air  Force  Reserve  Ofiicers  Training  Corps 
Maxwell  Air  Force  Base  AL,  36112 


AFROTC  Detachment  5 
Auburn  University 
Auburn,  AL  36830 


AFROTC  Detachment  10 
University  of  Alabama 
University,  AL  35486 


AFROTC  Detachment  12 
Samford  University 
Birmingham,  AL  35209 


AFROTC  Detachment  15 
Tuskegee  Institute 
Tuskegee,  AL  36088 


AFROTC  Detachment  17 
Troy  State  University 
Troy,  AL  36081 


AFROTC  Detachment  19 
Alabama  State  University 
Montgomery,  AL  36101 


AFROTC  Detachment  20 
University  of  Arizona 
Tucson,  AZ  85721 


AFROTC  Detachment  25 
Arizona  State  University 
Tempe,  AZ  85281 


AFROTC  Detachment  27 
Northern  Arizona  University 
Flagstaf,  AZ  86001 


AFROTC  Detachment  30 
University  of  Arkansas 
Fayetteville,  AR  72701 


AFROTC  Detachment  35 
California  State  University  Fresno 
Fresno,  CA  93710 


AFROTC  Detachment  40 
Loyola  University  of  Los  Angeles 
Los  Angeles,  CA  90045 


AFROTC  Detachment  75 
California  State  University  San  Diego 
San  Diego,  CA  92115 


AFROTC  Detachment  80 
California  State  University  San  Francisco 
San  Francisco,  CA  94132 


AFROTC  Detachment  85 
University  of  California 
Berkeley,  CA  94720 


AFROTC  Detachment  90 
Colorado  State  University 
Ft  Collins,  CO  80521 


AFROTC  Detachment  100 
University  of  Northern  Colorado 
Greeley,  CO  80631 


AFROTC  Detachment  105 
University  of  Colorado 
Boulder,  CO  80302 


AFROTC  Detachment  115 
University  of  Connecticut 
Storrs,  CT  06268 


AFROTC  Detachment  130 
Howard  University 
Wash,  DC  20001 


AFROTC  Detachment  145 
Florida  State  University 
Tallahassee,  FL  32306 


AFROTC  Detachment  150 
University  of  Florida 
Gainesville,  FL  32601^ 


AFROTC  Detachment  155 
University  of  Miami 
Coral  Gables,  FL  33124 


AFROTC  Detachment  157 
Embry-Riddle  Aeronautical  University 
Daytona  Beach,  FL  32015 


AFROTC  Detachment  159 
Florida  Technological  University 
Orlando,  FL  32816 


AFROTC  Detachment  160 
University  of  Georgia 
Athens,  GA  30601 


AFROTC  Detachment  45 
California  State  University  San  Jose 
San  Jose,  CA  95114 


AFROTC  Detachment  165 
Georgia  Institute  of  Technology 
Atlanta,  GA  30332 


AFROTC  Detachment  55 

University  of  California  at  Los  Angeles  AFROTC  Detachment  172 

Los  Angeles,  CA  90024  -  Valdosta  State  College 

Valdosto,  GA  31601 


AFROTC  Detachment  60 
University  of  Southern  Calif 
Los  Angeles,  CA  90007 


AFROTC  Detachment  175 
University  of  Hawaii 
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Honolulu,  HI  96822 


AFROTC  Detachment  190 
University  of  Illinois 
Champaign,  IL  61820 


AFROTC  Detachment  195 
Illinois  Institute  of  Technology  ' 
Chicago,  IL  60616 


AFROTC  Detachment  205 
Southern  Illinois  University 
Carbondale,  IL  62901 


AFROTC  Detachment  206 
Southern  Illinois  University  at  Edwardsville 
Edwardsville,  IL  62025 


AFROTC  Detachment  207 
Parks  College  of  St  Louis 
Cahokia,  IL  62206 


AFROTC  Detachment  215 
Indiana  University 
Bloomington,  IN  47401 


AFROTC  Detachment  220 
Purdue  University 
Lafayette,  IN  47906 


AFROTC  Detachment  225 
University  of  Notre  Dame 
Notre,  Dame  IN  46556 


AFROTC  Detachment  240 
University  of  Evansville 
Evansville,  IN  47704 


AFROTC  Detachment  250 
Iowa  State  University 
Ames,  lA  50010 


AFROTC  Detachment  255 
State  University  of  Iowa 
Iowa  City,  lA  52240 


AFROTC  Detachment  270 
Kansas  State  University 
Manhattan,  KS  66504 


AFROTC  Detachment  280 
University  of  Kansas 
Lawrence,  KS  66044 


AFROTC  Detachment  285 
Washburn  University  of  Topeka 
Topeka,  KS  66621 


AFROTC  Detachment  290 
University  of  Kentucky 
Lexington,  KY  40506 


AFROTC  Detachment  295 
University  of  Louisville 
Louisville,  KY  40208 


AFROTC  Detachment  305 
Louisiana  Polytechnic  Institute 
Ruston,  LA  71270 


AFROTC  Detachment  310 
Louisiana  State  University  &  A&M  College 
Baton  Rouge,  LA  70803 


AFROTC  Detachment  311 
Grambling  College 
Grambling,  LA  71245 


AFROTC  Detachment  315 
University  of  Southwestern  Louisiana 
Lafayette,  LA  70501 


AFROTC  Detachntent  320 
Tulane  University 
New  Orleans,  LA  70118 


AFROTC  Detachment  330 
University  of  Maryland 
College  Park,  MD  20742 


AFROTC  Detachment  330A 
University  of  Maryland,  Eastern  Shore 
Prince  Anne,  MD  2 1 853 


AFROTC  Detachment  340 
College  of  the  Holy  Cross 
Worcester,  MA  01610 


AFROTC  Detachment  345 
Lowell  Technological  Institute 
Lowell,  MA  01854 


AFROTC  Detachment  365 
Massachusetts  Institute  of  Technology 
Cambridge.  MA  02139 


AFROTC  E>etachment  370 
University  of  Massachusetts 
Amherst,  MA  01002 


AFROTC  Detachment  380 
Michigan  State  University 
East  Lansing,  MI  48823 


AFROTC  Detachment  390 
'  University  of  Michigan 
Ann  Arbor,  MI  48104 


AFROTC  Detachment  400 
Michigan  Technological  University 
Houghton,  MI  49931 


AFROTC  Detachment  410 
College  of  St  Thomas 
St  Paul.  MN  55101 


AFROTC  Detachment  415 
University  of  Minnesota 
Minneapolis,  MN  55455 


AFROTC  Detachment  420 
University  of  Minnesota 
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Duluth,  MN  SS812 


AFROTC  Detachment  425 
Mississippi  State  University 
State  College,  MS  39762 


AFROTC  Detachment  430 
University  of  Mississippi 
University  MS  38677 


AFROTC  Detachment  432 
University  of  Southern  Mississippi 
Hattisburg,  MS  39401 


AFROTC  Detachment  434 
Mississippi  Valley  State  College 
Itta  Bena,  MS  38941 


f  AFROTC  Detachment  437 

I  Southeast  Missouri  State  College 

[  Cape  Girardeau,  MO  63701 

[  AFROTC  Detachment  440 

\  University  of  Missouri 

^  Columbia,  MO  65201 


AFROTC  Detachment  450 
Montana  State  University 
Bozeman,  MT  59715 


AFROTC  Detachment  465 
University  of  Nebraska 
Lincoln,  NE  68508 


AFROTC  Detachment  470 
University  of  Nebraska  at  Omaha 
Omaha,  NE  68101 


AFROTC  Detachment  475 
University  of  New  Hampshire 
Durham,  NH  03824 


AFROTC  Detachment  485 
Rutgers  The  State  University 
New  Brunswick,  NJ  08903 


AFROTC  Detachment  490 
Newark  College  of  Engineering 
Newark,  NJ  07102 


AFROTC  Detachment  495 
Stevens  Institute  of  Technology 
Hoboken,  NJ  07030 


AFROTC  Detachment  505 
New  Mexico  State  University 
Las  Cruces,  NM  88001 


AFROTC  Detachment  510 

I  University  of  New  Mexico 
Albuquerque,  NM  87106 

[  AFROTC  Detachment  520 

Cornell  University 

II  Ithaca,  NY  14850 


AFROTC  Detachment  535 
Syracuse  University 
Syracuse,  NY  13210 


AFROTC  Detachment  550 
Rensselaer  Polytechnic  Institute 
Troy,  NY  12181 


AFROTC  Detachment  560 
Manhattan  College 
Bronx,  NY  10471 


AFROTC  Detachment  585 
Duke  University 
Durham,  NC  27706 


AFROTC  Detachment  590 
University  of  North  Carolina 
Chapel  Hill,  NC  27514 


AFROTC  Detachment  595 
North  Carolina  State  University 
Raleigh,  NC  27606 


AFROTC  Detachment  600 
East  Carolina  University,  PO  Box  2766 
Greenville,  NC  27834 


AFROTC  Detachment  605 
North  Carolina  A  &  T  State  University 
Greensboro,  NC  27411 


AFROTC  Detachment  607 
’  Fayetteville  State  University 
Fayetteville,  NC  28301 


AFROTC  Detachment  610 
North  Dakota  State  University  of  A  &  AS 
Fargo,  ND  58103 


AFROTC  Detachment  615 
University  of  North  Dakota 
Grand  Forks,  ND  58201 


AFROTC  Detachment  620 
Bowling  Green  State  University 
Bowling,  Green  OH  43402 


AFROTC  Detachment  630 
Kent  State  University 
Kent,  OH  44240 


AFROTC  Detachment  640 
Miami  University 
Oxford,  OH  45056 


AFROTC  Detachment  645 
Ohio  State  University 
Columbus,  OH  43210 


AFROTC  Detachment  646 
Capital  University 
Columbus,  OH  43209 


AFROTC  Detachment  650 
Ohio  University 
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Athens,  OH  45701 


AFROTC  Detachment  660 
University  of  Akron 
Akron,  OH  44304 


AFROTC  Detachment  665 
University  of  Cincinnati 
Cincinnati,  OH  45221 


AFROTC  Detachment  670 
Oklahoma  State  University 
Stillwater,  OK  74074 


AFROTC  Detachment  675 
University  of  Oklahoma 
Norman,  OK  73069 


AFROTC  Detachment  685 
Oregon  State  University 
Corvallis,  OR  97331 


AFROTC  Detachment  690 
University  of  Oregon 
Eugene,  OR  97403 


AFROTC  Detachment  695 
University  of  Portland 
Portland,  OR  97203 


AFROTC  Detachment  715 
Lehigh  University 
Bethlehem,  PA  18015 


AFROTC  Detachment  720 
Pennsylvania  State  University 
University  Park,  PA  16802 


AFROTC  Detachment  730 
University  of  Pittsburgh 
Pittsburgh,  PA  15213 


AFROTC  Detachment  745 
Grove  City  College 
Grove  City,  PA  16127 


AFROTC  Detachment  752 
Wilkes  College 
Wilkes  Barre,  PA  18703 


AFROTC  E>etachment  755 
University  of  Puerto  Rico 
Rio  Piedras,  PR  00931 


AFROTC  Detachment  756 
University  of  Puerto  Rico 
Mayaguez,  PR  00708 


AFROTC  Detachment  765 
The  Citadel 
Charleston,  SC  29409 


AFROTC  Detachment  770 
Clemson  University 
Clemson,  SC  29631 


AFROTC  Detachment  772 
Baptist  College  at  Charleston 
Charleston,  SC  29411 


AFROTC  Detachment  775 
University  of  South  Carolina 
Columbia,  SC  29208 


AFROTC  Detachment  780 
South  Dakota  State  University 
Brookings,  SD  57006 


AFROTC  Detachment  785 
Memphis  State  University 
Memphis,  TN  38111 


AFROTC  Detachment  790 
Tennessee  Agricultural  Sc. 
Industrial  State  University 
Nashville,  TN  37203 


AFROTC  Detachment  800 
University  of  Tennessee 
Knoxville,  TN  37916 


AFROTC  Detachment  805 
Texas  A&M  University 
CoUege  Stn,  TX  77840 


AFROTC  Detachment  810 
Baylor  University 
Waco,  TX  76703 


AFROTC  Detachment  820 
Texas  Technological  College 
Lubbock,  TX  79409 


AFROTC  Detachment  825 
University  of  Texas 
Austin,  TX  78712 


AFROTC  Detachment  830 
East  Texas  State  College 
Commerce,  TX  75429 


AFROTC  Detachment  835 
North  Texas  State  College 
Denton,  TX  76203 


AFROTC  Detachment  837 
Pan  American  University 
Edinburg,  TX  78539 


AFROTC  Detachment  840 
Southwest  Texas  State  College 
San  Marcos,  TX  78666 


AFROTC  Detachment  842 
Lamar  State  University  of  Technology 
Beaumont,  TX  77710 


AFROTC  Detachment  845 
Texas  Christian  University 
Ft  Worth,  TX  76129 


AFROTC  Detachment  847 
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Angelo  State  University 
San  Angelo,  TX  76901 


AFROTC  Detachment  940 
University  of  Wyoming 
Laramie,  WY  82070 


AFROTC  Detachment  850 
University  of  Utah 
Salt  Lake,  City  UT  84112 


AFROTC  Detachment  855 
Brigham  Young  University 
Provo,  UT  84601 


AFROTC  Detachment  860 
Utah  State  University 
Logan,  UT  84321 


AFROTC  Detachment  862 
Southern  Utah  State  College 
Cedar  City,  UT  84720 


AFROTC  Detachment  865 
St  Michael’s  College 
Winooski,  VT  05404 


AFROTC  Detachment  867 
Norwich  University 
Northfield,  VT  05663 


AFROTC  Detachment  875 
Virginia  Polytechnic  Institute 
Blacksburg,  VA  24061 


AFROTC  Detachment  880 
Virginia  Military  Institute 
Lexington,  VA  24450 


AFROTC  Detachment  890 
University  of  Virginia 
Charlottesville,  VA  22903 


AFROTC  Detachment  895 
Central  Washington  State  College 
Ellensburg,  WA  98926 


AFROTC  Detachment  900 
University  of  Puget  Sound 
Tacoma,  WA  98416 


AFROTC  Detachment  905 
Washington  State  University 
Pullman,  WA  99163 


AFROTC  Detachment  910 
University  of  Washington 
Seattle,  WA  98105 


AFROTC  Detachment  915 
West  Virginia  University 
Morgantown,  WV  26506 


AIR  NATIONAL  GUARD  STATE  HEADQUARTERS 

Headquarters,  Alabama  Air  National  Guard 
POBox  1311 
Montgomery,  AL  36102 


Headquarters,  Alaska  Air  National  Guard 
610  MacKay  Bldg,  338  Denali  Street 
Anchorage,  AK  99501 


Headquarters,  Arizona  Air  National  Guard 
5636  E  McDowell  Rd 
Phoenix,  AZ  85008 


Headquarters,  Arkansas  Air  National  Guard 
Little  Rock  Air  Force  Base,  AR  72076 


Headquarters,  California  Air  National  Guard 
POBox  214405 
Sacramento,  CA  95821 


Headquarters,  Colorado  Air  National  Guard 
Buckley  Air  National  Guard  Base 
Aurora,  CO  80010 


Headquarters,  Connecticut  Air  National  Guard 
Bradley  Field 
Windsor  Locks,  CT  06096 


Headquarters,  Delaware  Air  National  Guard 
Greater  Wilmington  Airport 
New  Castle,  DE  19720 


Headquarters,  District  of  Columbia  Air  National  Guard 
2001  E  Capitol  Street 
National  Guard  Armory 
Washington,  DC  20003 


Headquarters,  Florida  Air  National  Guard 
State  Arsenal 
St  Augustine,  FL  32084 


Headquarters,  Georgia  Air  National  Guard 
PO  Box  4839 
Atlanta,  GA  30302 


Headquarters,  Hawaii  Air  National  Guard 
Ft  Ruger 

Honolulu,  HI  96816 


State  of  Idaho 
Military  Division 

Headquarters,  Idaho  Air  National  Guard 
PO  Box  45 
Boise,  ID  83707 


AFROTC  Detachment  925 
University  of  Wisconsin 
Madison,  WI  53706 


Headquarters,  Illinois  Air  National  Guard 
PO  Box  66486 

Chicago-O’Hare  International  Airport,  IL  60666 


AFROTC  Detachment  930 
Wisconsin  State  College 
Superior,  WI  54880 


Headquarters,  Indiana  Air  National  Guard 
Stout  Field 
Indianapolis,  IN  46241 
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Headquarters,  Iowa  Air  National  Guard 
PO  Box  616 
E>es  Moines,  lA  S0303 


Headquarters,  Kansas  Air  National  Guard 
S3S  Kansas  Avenue 
Topeka,  KS  66603 


Headquarters,  Kentucky  Air  National  Guard 
Boone  Center 
Frankfort,  KY  40601 


Headquarters,  Louisiana  Air  National  Guard 
Jackson  Barracks 
New  Orleans,  LA  70146 


Headquarters,  Maine  Air  National  Guard 
Camp  Keyes 
Augusta,  ME  04330 


Headquarters,  Maryland  Air  National  Guard 
Fifth  Regiment  Armory 
Baltimore,  MD  21201 


Headquarters,  Massachusetts  Air  National  Guard 
Otis  Air  Force  Base,  MA  02S42 


Headquarters,  Michigan  Air  National  Guard 
PO  Box  210 
Lansing,  MI  48901 


Headquarters,  Minnesota  Air  National  Guard 
State  Capitol 
St  Paul,  MN  SSlOl 


Headquarters,  Mississippi  Air  National  Guard 
PO  Box  5027,  Fondren  Station 
Jackson,  MS  39216 


Headquarters,  Missouri  Air  National  Guard 
1717  Industrial  Ave 
Jefferson  City,  MO  65101 


Headquarters,  Montana  Air  National  Guard 
State  Arsenal 
Helena,  MT  59601 


Headquarters,  Nebraska  Air  National  Guard 
Air  National  Guard  Base 
Lincoln,  NE  68524 


Headquarters,  Nevada  Air  National  Guard 
POBox  1120 
Carson  City,  NV  89701 


Headquarters,  New  Hampshire  Air  National  Guard 
State  Military  Reservation 
Airport  Road 
Concord,  NH  03301 


Headquarters,  New  Jersey  Air  National  Guard 
108  Tactical  Fighter  Wing 
McGuire  Air  Force  Base,  NJ  08641 


Headquarters,  New  Mexico  Air  National  Guard 
PO  Box  551 


Albuquerque,  NM  87103 


Headquarters,  New  York  Air  National  Guard 
Westchester  Co  Municipal  Airport 
White  Plains,  NY  10604 


Headquarters,  North  Carolina  Air  National  Guard 
Douglas  Municipal  Airport 
Charlotte,  NC  28219 


Headquarters,  North  Dakota  Air  National  Guard 
Box  1817 

Bismarck,  ND  58501 

\ 

Headquarters,  Ohio  Air  National  Guard 
PO  Box  660 
Worthington,  OH  43085 


Headquarters,  Oklahoma  Air  National  Guard 
3501  Military  Circle,  NE 
Oklahoma  City,  OK  731 1 1 


Headquarters,  Oregon  Air  National  Guard 
Portland  International  Airport,  OR  97218 


Headquarters,  Pennsylvania  Air  National  Guard 
c/o  Dept  of  Military  Affairs 
Annville,  PA  17003 


Headquarters,  Puerto  Rico  Air  National  Guard 
PO  Box  3786 
San  Juan,  PR  00904 


Headquarters,  Rhode  Island  Air  National  Guard 
Tht^ore  F  Green  Municipal  Airport 
Warwick,  RI  02886 


Headquarters,  South  Carolina  Air  National  Guard 
McEntire  Air  National  Guard  Base 
Eastover,  SC  29044 


Headquarters,  South  Dakota  Air  National  Guard 
Joe  Foss  Field 
Sioux  Falls,  SD  57104 


The  Adjutant  General,  Tennessee 
Attn:  Air  Section 
National  Guard  Armory  '' 
Sidco  Drive 
Nashville,  TN  37204 


Headquarters,  Texas  Air  National  Guard 
PO  Box  5218 
Austin,  TX  78703 


Headquarters,  Utah  Air  National  Guard 
PO  Box  16087 
Salt  Lake  City,  UT  84116 


Headquarters,  Vermont  Air  National  Guard 
Camp  Johnson 
Winooski,  VT  05404 


Headquarters,  Virginia  Air  National  Guard 
Byrd  Field 
Sandston,  VA  23150 
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Headquarters,  Washington  Air  National  Guard 
Camp  Murray 
Tacoma,  WA  98430 


Headquarters,  West  Virginia  Air  National  Guard 
Kanawha  Airport 
Charleston,  WV  25311 


Headquarters,  Wisconsin  Air  National  Guard 
PO  Box  328 
Madison,  WI  53701 


Headquarters,  Wyoming  Air  National  Guard 
PO  Box  2268 
Cheyenne,  WY  82001 


AIR  NATIONAL  GUARD  BASES,  STATIONS, 
AIRPORTS, 

AND  INSTALLATIONS 

ALABAMA 

Birmingham  Municipal  Airport,  AL  35217 
Martin  Air  National  Guard  Station,  AL  35954 
Dannelly  Field,  AL  36105 
Hall  Air  National  Guard  Station,  AL  36301 


ALASKA 

Kulis  Air  National  Guard  Base,  AK  99502 


ARIZONA 

Sky  Harbor  Municipal  Airport,  AZ  85034 
Tucson  International  Airport,  AZ  85706 


ARKANSAS 

Ft  Smith  Municipal  Airport,  AR  72901 

Little  Rock  Air  National  Guard  Annex,  AR  72076 


CALIFORNIA 

Costa  Mesa  Air  National  Guard  Station,  CA  92627 
Fresno  Air  National  Guard  Base,  CA  93727 
Hayward  Municipal  Airport,  CA  94543 
Ontario  International  Airport,  CA  91761 
Van  Nuys  Airport,  CA  91409 


COLORADO 

Buckley  Air  National  Guard  Base,  CO  80010 


CONNECTICUT 

Bradley  Air  National  Guard  Base,  CT  06096 
Orange  Air  National  Guard  Communications  Station, 
CT  06477 


DELAWARE 

Greater  Wilmington  Airport,  DE  19720 


FLORIDA 

Jacksonville  International  Airport,  FL  32229 


GEORGIA 

Dobbins  Air  National  Guard  Annex,  GA  30060 
Lewis  B  Wilson  Airpo^  GA  31206 
Savannah  Municipal  Airport,  GA  31402 


HAWAII 

Hickam  Air  National  Guard  Annex,  HI  96853 


IDAHO 


Boise  Air  Terminal,  ID  83701 


ILLINOIS 

Capital  Municipal  Airport,  IL  62705 
Greater  Peoria  Airport,  IL  61607 


INDIANA 

Ft  Wayne  Municipal  Airport,  IN  46809 

Hulman  Field,  IN  47803 

Stout  Field  (Air  National  Guard),  IN  46241 


IOWA 

Des  Moines  Municipal  Airport,  I A  50321 

Ft  Dodge,  lA  50501 

Sioux  City  Municipal  Airport,  lA  51054 


KANSAS 

Forbes  Air  National  Guard  Annex,  KS  66620 
McConnell  Air  National  Guard  Annex,  KS  67221 


KENTUCKY 
Standiford  Field,  KY  40213 


LOUISIANA 

Hammond  Air  National  Guard  Communications  Station, 
LA  70401 

New  Orleans  Air  National  Guard  Annex,  LA  70146 


MAINE 

Bangor  International  Airport,  ME  04401 

South  Portland  Air  National  Guard  Station,  ME  04106 


MARYLAND 

Andrews  Air  National  Guard  Annex,  DC  20331 
Glenn  L.  Martin  State  Airport,  MD  21220 


MASSACHUSETTS 
Barnes  Municipal  Airport,  MA  01085 
Otis  Air  National  Guard  Annex,  MA  02542 
Wellesley  Air  National  Guard  Station,  MA  02181 
Worcester  Air  National  Guard  Station,  MA  01605 


MICHIGAN 

Phelps/Collins  Airport,  MI  49707 
Selfridge  Air  National  Guard  Base,  MI  48045 
W  K  Kellogg  Regional  Airport,  MI  49016 


MINNESOTA 

Duluth  Air  National  Guard  Base,  MN  55814 


MISSISSIPPI 

Allen  C.  Thompson  Field,  MS  39205 
Gulfport  Municipal  Airport,  MS  39501 
Key  Field,  MS  39301 


MISSOURI 

Jefferson  Barracks  Air  National  Guard  Station, 
St  Louis,  MO  63125 

Lambert/St  Louis  Municipal  Airport,  MO  6314S 
Rosecrans  Memorial  Airport,  MO  64503 


MONTANA 

Great  Falls  International  Airport,  MT  59401 


NEBRASKA 

Lincoln  Air  National  Guard  Annex,  NE  68524 
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NEVADA 

Reno  Municipal  Airport,  NV  98502 


NEW  HAMPSHIRE 

Pease  Air  National  Guard  Annex,  NH  03801 


NEW  JERSEY 

Atlantic  City  Airport  (Air  National  Guard),  NJ  08405 
McGuire  Air  National  Guard  Annex,  NJ  08641 


NEW  MEXICO 

Kirtland  Air  National  Guard  Annex,  NM  87103 


NEW  YORK 

Roslyit  Air  National  Guard  Station,  NY  11576 
Schenectady  Airport,  NY  12301 
SufTolk  County  Airport,  NY  11978 
Westchester  County  Municipal  Airport,  NY  10604 


NORTH  CAROLINA 
Badin  Air  National  Guard  Station,  NC  28009 
Douglas  Municipal  Airport,  NC  28208 
Wadesboro  Air  Nation^  Guard  Station,  NC  28170 


NORTH  DAKOTA 
Hector  Field,  ND  58102 


OHIO 

Blue  Ash  Air  National  Guard  Station  OH,  45242 
Camp  Perry  Air  National  Guard  Station, 

Port  Clinton,  OH  43452 
Mansfield  Lahm  Airport,  OH  44901 
Springfield  Municipal  Airport,  OH  45501 
Toledo  Express  Airport,  OH  43558 


OKLAHOMA 

Tulsa  International  Airport,  OK  74115 
Will  Rogers  World  Airport,  OK  73159 


OREGON 

Portland  International  Airport,  OR  97218 


PENNSYLVANIA 

Greater  Pittsburgh  Air  National  Guard  Base,  PA  15231 
Harrisburg  International  Airport  (Air  National  Guard), 
Middletown,  PA  17057 

Willow  Grove  Air  National  Guard  Annex,  PA  19090 


PUERTO  RICO 

Puerto  Rico  International  Airport  (Air  National  Guard), 
San  Juan,  PR  00904 


RHODE  ISLAND 

Cranston  Air  National  Guard  Station,  RI  02910 
Theodore  F  Green  Municipal  Airport,  RI  02886 


SOUTH  CAROLINA 

McEntire  Air  National  Guard  Base,  SC  29044 


SOUTH  DAKOTA 
Joe  Foss  Field,  SD  57104 


TENNESSEE 

Alcoa  Air  National  Guard  Station,  TN  37701 
Lovell  Field,  TN  37421 
McGhee  Tyson  Airport,  TN  37901 
Memphis  Metropolitan  Airport,  TN  38118 


Nashville  Metropolitan  Airport,  TN  37217 


TEXAS 

Ellington  Air  Force  Base,  TX  77030 
Garland  Air  National  Guard  Station,  TX  75040 
Hensley  Field  Airport,  Dallas,  TX  75211 
Kelly  Air  National  Guard  Annex,  TX  78241 
La  Porte  Air  National  Guard  Station,  TX  77571 
Nederland  Air  National  Guard  Station,  TX  77627 


UTAH 

Salt  Lake  City  International  Airport,  UT  84116 


VERMONT 

Burlington  International  Airport,  VT  05401 


VIRGINIA 
Byrd  Field,  VA  23150 


WASHINGTON 

Bellingham  Municipal  Airport,  WA  98225 
Camp  Murray  Army  Installation,  WA  98430 
Four  Lakes  Communication  Station,  WA  99004 
Seattle  Air  National  Guard  Base,  WA  98108 
Spokane  Air  National  Guard  Annex,  WA  98219 


WEST  VIRGINIA 

Eastern  West  Virginia  Regional  Airport,  WV  25401 
Kanawha  County  Airport,  WV  25311 


WISCONSIN 

General  Mitchell  Air  National  Guard  Base,  WI  53207 
Truax  Field,  WI  53701 

Volk  Field  Air  National  Guard  Base,  WI  54618 


WYOMING 

Cheyenne  Municipal  Airport,  WY  82001 


AIR  UNIVERSITY  ACTIVITIES  AND  SCHOOLS 

Air  Force  Advisory  Group 
Medical  Field  Service  School 
Fort  Sam  Houston,  TX  78234 


Air  Force  Liaison  Officer 
US  Military  Academy 
West  Point,  NY  10996 


Air  Force  Representative 
US  Marine  Corps  Educational  Center 
US  Marine  Corps  Schools 
Quantico,  VA  22134 


Air  Force  Representative 
US  Naval  Academy 
Annapolis,  MD  21402 


Air  University  Review 
Maxwell  Air  Force  Base,  AL  36112 


Detachment  12  3825  Support  Group  (Academy) 
Armed  Forces  Staff  (Allege 
Norfolk,  VA  23511 


Senior  Air  Force  Representative 
US  Army  Air  Defense  School  ■ 
Box  9188 
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Fort  Bliss,  TX  79906 


Senior  Air  Force  Representative 
Command  &  Staff  Department 
US  Army  Armor  School 
Fort  Knox,  KY  40121 


Senior  Air  Force  Representative 
US  Army  Artillery  &  Missile  School 
Fort  Sill,  OK  73504 


Senior  Air  Force  Representative 
US  Army  CBR  Weapons 
Orientation  Course 
Dugway,  UT  84022 


Senior  Air  Force  Representative 
US  Army  Chemical  Corps  School 
Fort  McClellan,  AL  36205 


Senior  Air  Force  Representative 
US  Army  Command  &  General  Staff  College 
Fort  Leavenworth,  KS  66027 


Senior  Air  Force  Representative 
US  Army  Engineer  School 
Fort  Bel  voir,  VA  22060 


Senior  Air  Force  Representative 
US  Army  Infantry  School 
Fort  Benning,  GA  31905 


Senior  Air  Force  Representative 
Joint  Services  Liaison  Office 
US  Army  Intelligence  Center  &  School 
Fort  Huachuca,  AZ  85613 


Senior  Air  Force  Representative 
US  Army  JFK  Center  for  Special  Warfare  (Airborne) 
Ft  Bragg,  NC  28307 


Senior  Air  Force  Representative 
US  Army  Logistics  Management  Center 
Ft  Lee,  VA  23801 


Senior  Air  Force  Representative 
US  Army  Quartermaster  School 
Fort  Lee,  VA  23801 


Senior  Air  Force  Representative 
Officers  Section 
US  Army  Signal  Schodl 
Fort  Monmouth,  NJ  07703 


Senior  Air  Force  Representative 
US  Army  Transportation  School 
Fort  Eustis,  VA  23606 


Senior  Air  Force  Representative 
US  Army  War  College 
Carlisle  Barracks,  PA  17013 


Senior  Air  Force  Representative 
Industrial  College  of  the  Armed  Forces 
Fort  McNair 
Washington,  DC  20315 
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Senior  Air  Force  Representative 
The  National  War  College 
Washington,  DC  20315 


Senior  Air  Force  Advisor 
US  Naval  War  College 
Newport,  RI  02844 


Senior  Air  Force  Representative 
Naval  Amphibious  School 
US  Naval  Amphibious  Base 
Coronado  San  Diego,  CA  92155 

'v 

Senior  Air  Force  Representative  Code  6408 
Navy  Management  Systems  Center 
Naval  Post  Graduate  School 
Monterey,  CA  93940 


Academic  Instructor  &  Foreign  Officer  School 
Maxwell  Air  Force  Base,  AL  36112 


Air  Force  Chaplain  School 
Maxwell  Air  Force  Base,  AL  36112 


Air  Force  Judge  Advocate  General  School 
Maxwell  AFB  AL  36112 


Air  Command  &  Staff  College 
Maxwell  Air  Force  Base,  AL  36112 


Air  Force  Institute  of  Technology 
Wright-Patterson  Air  Force  Base,  OH  45433 


Air  University  Library 
Maxwell  Air  Force  Base,  AL  36112 


Air  War  College 

Maxwell  Air  Force  Base,  AL  361 12 


Civil  Engineering  School 
Wright-Patterson  Air  Force  Base,  OH  45433 


Extension  Course  Institute 
Gunter  Air  Force  Station,  AL  36118 


School  of  Systems  &  Logistics 
Wright-Patterson  Air  Force  Base,  OH  45433 


Squadron  Officers  School 
Maxwell  Air  Force  Base,  AL  36112 


USAF  Senior  Non-Commissioned  Officer  Academy 
Gunter  Air  Force  Station,  AL  36114 


AREAS 

European  Communications  Area 
ATO  New  York  09012 


Northern  Communications  Area 
Griffiss  Air  Force  Base,  New  York  13441 


Pacific  Communications  Area  Hickam  AFB  HI  96853 
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Royal  Air  Force  Welford  Ammo  Storage  Area 
APO  New  York  09607 


Southern  Communications  Area 
Oklahoma  City  Air  Force^tation,  OK  73145 


Strategic  Communications  Area 
OfTutt  AFB  NE  68113 


Tactical  Communications  Area 
Langley  Air  Force  Base,  VA  23665 


CENTERS 

Aerospace  Defense  Center 
Cheyenne  Mountain  Complex,  CO  80914 


Aerospace  Guidance  &  Meteorology  Center 
Newark  Air  Force  Station,  OH  43055 


Air  Force  Systems  Command 
Scientific  &  Technical  Liaison  OfTice 
Ames  Research  Center  (NASA) 
Moffett  Field,  CA  94035 


Air  Force  Systems  Command 
Scientific  &  Technical  Liaison  Office 
Langley  Research  Center  (NASA) 
Langley  Air  Force  Base,  VA  23665 


Air  Force  Systems  Command 
Scientific  &  Technical  Liaison  Office 
Lewis  Research  Center  (NASA) 
21000  Brookpark  Road 
Cleveland,  OH  44135 


Air  Force  Systems  Command 
Scientific  &  Technical  Liaison  Office 
Naval  Weapons  Center 
China  Lake,  CA  93555 


Air  Force  Systems  Command 
Scientific  &  Technical  Liaison  Office 
Royal  Trust  Tower  -  Suite  2607 
Post  Office  Box  348 
Toronto,  Ontario,  Canada 
M5K  1K7 


Air  Defense  Weapons  Center 
Tyndall  Air  Force  Base,  FL  32403 


Air  Force  Civil  Engineering  Center 
Tyndall  Air  Force  Base,  FL  32401 


Air  Force  Communications  Security  Center 
San  Antonio,  TX  78243 


Air  Force  Contract  Maintenance  Center 
Wright-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Data  Services  Center 
Washington,  DC  20330 
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Air  Force  Electronic  Warfare  Center 
San  Antonio  TX  78243 


Air  Force  Flight  Test  Center 
Edwards  Air  Force  Base,  CA  93523 


Air  Force  Logistics  Management  Center 
Maxwell  AFB,  AL  361 12 


Air  Force  Military  Training  Center 
Lackland  Air  Force  Base,  TX  78236 


Air  Force  Technical  Applications  Center 
Patrick  Air  Force  Base,  FL  32925 


Albert  F  Simpson  Historical  Research  Center 
Maxwell  Air  Force  Base,  AL  36112 


Armament  Development  &  Test  Center 
Eglin  Air  Force  Base,  FL  32542 


Arnold  Engineering  Development  Center 
Arnold  Air  Force  Station,  TN  37389 


Automated  Weather  Network  Management  Center 
Carswell  AFB,  TX  76127 


Chanute  Technical  Training  Center 
Chanute  Air  Force  Base,  IL  61868 


Communications  Computer  Programming  Center 
Tinker  Air  Force  Base,  OK  73145 


Federal  Computer  Performance  Evaluation  & 
Simulation  Center 
Washington,  DC  20330 


Keesler  Technical  Training  Center 
Keesler  Air  Force  Base,  MS  39534 


Leadership  &  Management  Development  Center 
Maxwell  Air  Force  Base,  AL  36112 


Lowry  Technical  Training  Center 
Lowry  Air  Force  Base,  CO  80230 


Military  Aircraft  Storage  &  Disposition  Center 
Davis-Monthan  Air  Force  Base,  AZ  85707 


National  Personnel  Records  Center/Civilian  Personnel 
Records-Air  Force 
1 1 1  Winnebago  St 
St  Louis,  MO  63118 


National  Personnel  Records  CenterAfilitary  Personnel 
Records-Air  Force 
9700  Page  Blvd 
St  Louis,  MO  63132 


Ogden  Air  Logistics  Center 
Hill  Air  Force  Base,  UT  84406 


Air  Force  Data  Systems  Design  Center 

Gunter  Air  Force  Station,  AL  36114  Oklahoma  City  Air  Logistics  Center 
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Tinker  Air  Force  Base,  OK  73145 


Rome  Air  Development  Center 
GrifTiss  Air  Force  Base,  NY  13441 


Sacramento  Air  Logistics  Center 
McClellan  Air  Force  Base,  CA  95652 


San  Antonio  Air  Logistics  Center 
Kelly  Air  Force  Base,  TX  78241 


San  Antonio  Procurement  Center 
Kelly  Air  Force  Base,  TX  78241 


Sheppard  Technical  Training  Center 
Sheppard  Air  Force  Base,  TX  76311 


Space  and  Missile  Test  Center 
Vandenberg  Air  Force  Base,  CA  93437 


Wright-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Geophysics  Laboratories 
Hanscom  Air  Force  Base,  MA  01731 


Air  Force  Human  Resources  Laboratory 
Brooks  Air  Force  Base,  TX  78235 


Air  Force  Materials  Laboratory 
Wright-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Rocket  Propulsion  Laboratory 
Edwards  Air  Force  Base,  CA  93523 


Air  Force  Weapons  Laboratory 
Kirtland  Air  Force  Base,  NM  87117 


Air  Force  Wright  Aeronautical  Laboratories 
Wright-Patterson  Air  Force  Base,  OH  45433 


USAF  Airlift  Center 
Pope  AFB,  NC  28308 


USAF  Environmental  Technical  Applications  Center 
Scott  Air  Force  Base,  IL  62225 


USAF  Home  Town  News  Center 
Tinker  Air  Force  Base,  OK  73145 


USAF  Instrument  Flight  Center 
Randolph  Air  Force  Base,  TX  78148 


USAF  Occupational  Measurement  Center 
Lackland  Training  Annex,  TX  78236 


USAF  Skill  Center 
Kirtland  Air  Force  Base,  NM  87115 


USAF  Tactical  Air  Warfare  Center 
Eglin  Air  Force  Base,  FL  32542 


USAF  Tactical  Fighter  Weapons  Center 
Nellis  Air  Force  Base,  NV  89191 


USAFE  Procurement  Center 
APO  New  York  09332 


Warner  Robins  Air  Logistics  Center 
Robins  Air  Force  Base,  GA  31098 


LABORATORIES 

Air  Force  Aero- Propulsion  Laboratory  \ 
Wright-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Armament  Laboratory 
Eglin  Air  Force  Base,  FL  32542 


Air  Force  Avionics  Laboratory 
Wright-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Flight  Dynamics  Laboratory 


Alaskan  Precision  Measurement 
Equipment  Laboratory 
APO  Seattle  98742 


Operations  Training  Support  Laboratory 
Carswell  Air  Force  Base,  TX  76127 


The  Frank  J  Seiler  Research  Laboratory 
USAF  Academy,  CO  80840 


USAF  Occupational  and  Environmental  Health  Laboratory 
Brooks  AFB  TX  78235 

MEDICAL  PAOLITIES 
MEDICAL  CENTERS 

David  Grant  USAF  Medical  Center 
Travis  Air  Force  Base,  CA  94535 


Malcolm  Grow  USAF  Medical  Center 
Andrews  Air  Force  Base,  DC  20331 


Wilford  Hall  USAF  Medical  Center 
Lackland  Air  Force  Base,  TX  78236 


USAF  Medical  Center  Keesler 
Keesler  Air  Force  Base,  MS  39534 


USAF  Medical  Center  Scott 
Scott  Air  Force  Base,  IL  62225 


USAF  Medical  Center  Wright-Patterson 
Wright-Patterson  Air  Force  Base,  OH  45433 


USAF  Regional  Medical  Center  Clark 
APO  San  Francisco  96274 


REGIONAL  HOSPITALS 

Ehrling  Bergquist  USAF  Regional  Hospital 
Offutt  Air  Force  Base,  NE  68113 
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USAF  Regional  Hospital  Carswell 
Carswell  Air  Force  Base,  TX  76127 


USAF  Regional  Hospital  Eglin 
Eglin  Air  Force  Base,  FL  32542 


USAF  Regional  Hospital  MacDill 
MacDill  Air  Force  Base,  FL  33608 


USAF  Regional  Hospital  March 
March  Air  Force  Base,  CA  92508 


USAF  Regional  Hospital  Maxwell 
Maxwell  Air  Force  Base,  AL  36112 


USAF  Regional  Hospital  Minot 
Minot  Air  Force  Base,  ND  58705 


USAF  Regional  Hospital  Shaw 
Shaw  Air  Force  Base,  SC  29152 


USAF  Regional  Hospital  Sheppard 
Sheppard  Air  Force  Base,  TX  76311 


USAF  HOSPITALS 

USAF  Academy  Hospital 
USAF  Academy,  CO  80840 


USAF  Hospital  Altus 
Altus  Air  Force  Base,  OK  73521 


USAF  Hospital  Athens 
APO  New  York  09223 


USAF  Hospital  Barksdale 
Barksdale  Air  Force  Base,  LA  71110 


USAF  Hospital  Beale 
Beale  Air  Force  Base,  CA  95903 


US  Alt  Hospital  Bergstrom 
Bergstrom  Air  Force  Base,  TX  78743 


USAF  Hospital  Bitburg 
APO  New  York  09132 


USAF  Hospital  Blytheville 
Blytheville.Air  Force  Base,  AR  72315 


USAF  Hospital  Cannon 
Cannon  Air  Force  Base,  NM  88101 


USAF  Hospital  Castle 
Castle  Air  Force  Base,  CA  95342 


USAF  Hospital  Chanute 
Chanute  Air  Force  Base,  IL  61868 


USAF  Hospital  Columbus  ^ 
Columbus  Air  Force  Base,  MS  39701 
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USAF  Hospital  Davis-Monthan 
Davis-Monthan  Air  Force  Base,  AZ  85707 


USAF  Hospital  Dover 
Dover  Air  Force  Base,  DE  19901 


USAF  Hospital  Dyess 
Dyess  Air  Force  Base,  TX  79607 


USAF  Hospital  Edwards 
Edwards  Air  Force  Base,  CA  93523 


USAF  Hospital  Ellsworth 
Ellsworth  Air  Force  Base,  SD  57706 


USAF  Hospital  Elmendorf  Elmendorf  AFB  AK  99506 


USAF  Hospital  England 
England  Air  Force  Base,  LA  71301 


USAF  Hospital  Fairchild 
Fairchild  Air  Force  Base,  WA  9901 1 


USAF  Hospital  F  E  Warren 
F  E  Warren  Air  Force  Base,  WY  82001 


USAF  Hospital  George 
George  Air  Force  Base,  CA  92392 


USAF  Hospital  Grand  Forks 
Grand  Forks  Air  Force  Base,  ND  58201 


USAF  Hospital  Grifliss 
Griffiss  Air  Force  Base,  NY  13441 


USAF  Hospital  Hahn 
APO  New  York  09109 


USAF  Hospital  HUl 
Hill  Air  Force  Base,  UT  84406 


USAF  Hospital  Holloman 
Holloman  Air  Force  Base,  NM  88330 


USAF  Hospital  Homestead 
Homestead  Air  Force  Base,  FL  33039 


USAF  Hospital  Iraklion 
APO  New  York  09291 


USAF  Hospital  Kincheloe 
Kincheloe  Air  Force  Base,  MI  49788 


USAF  Hospital  Kirtland 
Kirtland  Air  Force  Base,  NM  87115 


USAF  Hospital  K  I  Sawyer 
K  I  Sawyer  Air  Force  Base,  MI  49843 


USAF  Hospital  Kunsan 
APO  San  Francisco  %264 
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USAF  Hospital  Lajes 
APO  New  York  09406 


USAF  Hospital  Lakenheath 
APO  New  York  09179 


USAF  Hospital  Langley 
Langley  Air  Force  Base,  VA  23665 


USAF  Hospital  Laughlin 
Laughlin  Air  Force  Base,  TX  78840 


USAF  Hospital  Little  Rock 
Little  Rock  Air  Force  Base,  AR  72076 


USAF  Hospital  Loring 
Loring  Air  Force  Base,  ME  04751 


USAF  Hospital  Luke 
Luke  Air  Force  Base,  AZ  85309 


USAF  Hospital  Malmstrom 
Malmstrom  Air  Force  Base,  MT  59402 


USAF  Hospital  Mather 
Mather  Air  Force  Base,  CA  95655 


USAF  Hospital  McConnell 
McConnell  Air  Force  Base,  KS  67221 


USAF  Hospital  Misawa 
APO  San  Francisco  96519 


USAF  Hospital  Moody 
Moody  Air  Force  Base,  GA  31601 


USAF  Hospital  Mt  Home 
Mt  Home  Air  Force  Base,  ID  83648 


USAF  Hospital  Myrtle  Beach 
Myrtle  B^ch  Air  Force  Base,  SC  29577 


USAF  Hospital  Nellis 
Nellis  Air  Force  Base,  NV  89110 


USAF  Hospital  Osan 
APO  San  Francisco  96570 


USAF  Hospital  Patrick 
Patrick  Air  Force  Base,  FL  32925 


USAF  Hospital  Pease 
Pease  Air  Force  Base,  NH  03801 


USAF  Hospital  Plattsburgh 
Plattsburgh  Air  Force  Base,  NY  12903 


USAF  Hospital  Reese 
Reese  Air  Force  Base,  TX  79489 


USAF  Hospital  Robins 
Robins  Air  Force  Base,  GA  31098 


USAF  Hospital  Seymour  Johnson 
Seymour  Johnson  Air  Force  Base,  NC  27531 


USAF  Hospital  Tinker 
Tinker  Air  Force  Base,  OK  73145 


USAF  Hospital  Torrejon 
APO  New  York  09283 


USAF  Hospital  Tyndall 
Tyndall  Air  Force  Base,  FL  32403 


USAF  Hospital  Upper  Heyford 
APO  New  York  09194 


USAF  Hospital  Vandenberg 
Vandenberg  Air  Force  Base,  CA  93437 


USAF  Hospital  Webb 
Webb  Air  Force  Base,  TX  79720 


USAF  Hospital  Whiteman 
Whiteman  Air  Force  Base,  MO  65301 


USAF  Hospital  Wiesbaden 
APO  New  York  09220 


USAF  Hospital  Williams 
Williams  Air  Force  Base,  AZ  85224 


USAF  Hospital  Wurtsmith 
Wurtsmith  Air  Force  Base,  MI  48753 


USAF  Hospital  Yokota 
APO  San  Francisco  96328 


USAF  CLINICS 

USAF  Clinic  Alconbury 
APO  New  York  09238 


USAF  Clinic  Andersen 
APO  San  Francisco  96334 


USAF  Clinic  Aviano 
APO  New  York  09293 


USAF  Clinic  Bentwaters 
APO  New  York  09755 


USAF  Clinic  Brooks 
Brooks  Air  Force  Base,  TX  78235 


USAF  Clinic  Camp  New  Amsterdam 
APO  New  York  09292 


USAF  Clinic  Charleston 
Charleston  Air  Force  Base,  SC  29404 


USAF  Clinic  Chicksands 
APO  New  Yor^  09193 
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USAF  Clinic  Craig 
Craig  Air  Force  Base,  AL  36701 


USAF  Clinic  Duluth 
Duluth  International  Airport  MN  SS814 


USAF  Clinic  Eielson 
APO  Seattle  98737 


USAF  Clinic  Goodfellow 
Goodfellow  Air  Force  Base,  TX  76901 


USAF  Clinic  Grissom 
Grissom  Air  Force  Base,  IN  46971 


USAF  Clinic  Hancock 
Hancock  Field  NY  13225 


USAF  Clinic  Hanscom 
Hanscom  AFB,  MA  01731 


USAF  Clinic  Hickam  Hickam  AFB  HI  96853 


USAF  Clinic  Howard 
APO  New  York  09020 


USAF  Clinic  Kadena 
APO  San  Francisco  96239 


USAF  Clinic  Kelly 
Kelly  Air  Force  Base,  TX  78241 


USAF  Clinic  Los  Angeles 
PO  Box  92960 
Worldway  Postal  Center 
Los  Angeles  CA  90009 


USAF  Clinic  Lowry 
Lowry  Air  Force  Base,  CO  80230 


USAF  Clinic  McChord 
McChord  Air  Force  Base,  WA  98438 


USAF  Clinic  McClellan 
McClellan  Air  Foree  Base,  CA  95652 


USAF  Clinic  McGuire 
McGuire  Air  Force  Base,  NJ  08641 


USAF  Clinic  Norton 
Norton  Air  Force  Base,  CA  92409 


USAF  Clinic  Peterson 
Peterson  Air  Force  Base,  CO  80914 


USAF  Clinic  Pope 
Pope  Air  Force  Base,  NC  28308 


USAF  Clinic  Ramstein 
APO  New  York  09012 


Randolph  Air  Force  Base,  TX  78148 


USAF  Clinic  Rhein-Main 
APO  New  York  09057 


USAF  Clinic  San  Vito  Dei  Normanni 
APO  New  York  09240 


USAF  Clinic  Sembach 
APO  New  York  09130 


USAF  Clinic  Spangdahlem 
APO  New  York  09123 


USAF  Clinic  Taegu 
APO  San  Francisco  96213 


USAF  Clinic  Vance 
Vance  Air  Force  Base,  OK  73701 


USAF  Clinic  Zaragosa 
APO  New  York  09286 


USAF  Clinic  Zweibrucken 
APO  New  York  09860 


TACTICAL  HOSPITALS 

20  Tactical  Hospital 
APO  New  York  09194 


23  Tactical  Hospital 
England  Air  Force  Base,  LA  71301 


26  Tactical  Hospital 
APO  New  York  09860 


35  Tactical  Hospital 
George  Air  Force  Base,  CA  92392 


36  Tactical  Hospital 
APO  New  York  09132 


48  Tactical  Hospital 
APO  New  York  09179 


49  Tactical  Hospital 

Holloman  Air  Force  Base,  NM  88330 


50  Tactical  Hospital 
APO  New  York  09109 


58  Tactical  Hospital 
Luke  Air  Force  Base,  AZ  85309 


94  Tactical  Hospital 
Dobbins  Air  Force  Base,  GA  33060 


301  Tactical  Hospital 
Carswell  Air  Force  Base,  TX  76127 


USAF  Clinic  Randolph 


302  Tactical  Hospital 
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Rickenbacker  Air  Force  Base,  OH  43217 


354  Tactical  Hospital 
Myrtle  Beach  Air  Force  Base,  SC  29577 


363  Tactical  Hospital 
Shaw  Air  Force  Base,  SC  29152 


401  Tactical  Hospital 
APO  New  York  09283 


403  Tactical  Hospital 
Selfridge  ANG  Base,  MI  48045 


433  Tactical  Hospital 
Kelly  Air  Force  Base,  TX  78241 


434  Tactical  Hospital 
Grissom  Air  Force  Base,  IN  46971 


439  Tactical  Hospital 
Westover  Air  Force  Base,  MA  01022 


44*0  Tactical  Hospital 
Gen  Billy  Mitchell  Fid 
300  E  College  Ave 
Milwaukee,  WI  53207 


442  Tactical  Hospital 

Richards-Gebaur  Air  Force  Base,  MO  64030 


452  Tactical  Hospital 
March  Air  Force  Base,  CA  92508 


459  Tactical  Hospital 
Andrews  AFB  DC  20331 


601  Tactical  Hospital 
APO  New  York  09130 


655  Tactical  Hospital 
APO  San  Francisco  96328 


656  Tactical  Hospital 
APO  San  Francisco  96432 


657  Tactical  Hospital 
APO  San  Francisco  96432 


837  Tactical  Hospital 
Mt  Home  Air  Force  Base,  ID  83648 


TACTICAL  CLINICS 

908  Tactical  Clinic 
Maxwell  Air  Force  Base,  AL  36112 


910  Tactical  Clinic 

Youngstown  Municipal  Airport,  OH  44473 


91 1  Tactical  Clinic 

Greater  Pittsburgh  International  Airport,  PA  15231 
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01  T  filmic* 

Willow  Grove  Air  Reserve  Facility,  PA  1^ 


914  Tactical  Clinic 

Niagara  Falls  International  Airport,  NY  14304 


915  Tactical  Clinic 
Homestead  AFB  FL  33039 


917  Tactical  Clinic 
Barksdale  Air  Force  Base,  LA  71110 


919  Tactical  Clinic 

Eglin  AF  Auxiliary  Field  3,  FL  32542 


920  Tactical  Clinic 
Keesler  Air  Force  Base,  MS  39534 


924  Tactical  Clinic 

Bergstrom  Air  Force  Base,  TX  78743 


926  Tactical  Clinic 

New  Orleans  Naval  Air  Station,  LA  70037 


928  Tactical  Clinic 

Chicago-O'Hare  International  Airport,  IL  60666 


934  Tactical  Clinic 

Minneapolis-St  Paul  International  Airport,  MN  55417 


940  Tactical  Clinic 

McClellan  Air  Force  Base,  CA  95652 


MISCELLANEOUS  AGENCIES 

Air  Force  Audit  Agency  (Acquisition/Logistics 
Systems  Directorate) 

Building  288 

W'right-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Audit  Agency  (Service-Wide 
Systems  Directorate) 

Building  3802,  Stop  22 
Andrews  Air  Force  Base,  DC  20331 


Air  Force  Central  Notice  to  Airmen  Facility 
Carswell  Air  Force  Base,  TX  76127 


Air  Force  Computer  Acquisition  Office 
Hanscom  Air  Force  Base,  MA  01731 


Air  Force  Medical  Material  Field  Office, 
Frederick,  MD  21701 


Air  Force  Museum 

Wright-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Office  of  Scientific  Research 
Bolling  Air  Force  Base,  DC  20332 


Air  Force  Satellite  Control  Facility 
PO  Box  92960,  Worldway  Postal  Center 
Los  Angeles,  CA  90009 
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Air  Force  Services  Office 
2800  South  20th  St,  Philadelphia,  PA  19101 


Air  Forces  Iceland 
Fleet  Post  Office  New  York  09571 


Air  Weather  Service 
Scott  Air  Force  Base,  IL  62225 


Armed  Forces  Vocational  Testing  Group 
Randolph  Air  Force  Base,  TX  78148 


Army  and  Air  Force  Exchange  Service 
Dallas,  TX  75222 


Army  and  Air  Force  Exchange  and  Motion 
Picture  Service 
Washington,  DC  20310 


Clear  Missile  Early  Warning  Station 
Clear  Alaska 
APO  Seattle  98704 


Community  College  of  the  Air  Force 
Lackland  Training  Annex,  TX  78236 


Director  of  Nuclear  Surety 
Kirtland  Air  Force  Base,  NM  87117 


Inter-American  Air  Force  Academy 
APO  New  York  09825 


USAF  Cryptologic  Depot 
San  Antonio,  TX  78243 


USAF  Frequency  Management  Office 
Washington,  E>C  20330 


USAF  Recruiting  Service 
Randolph  Air  Force  Base,  TX  78148 


USAF  Special  Operations  Force 
Eglin  Air  Force  Base,  FL  32542 

NAMED  DIVISIONS 

Aeronautical  Systems  Division 
Wright-Patterson  Air  Force  Base,  OH  45433 

Aerospace  Medical  Division 
Brooks  Air  Force  Base,  TX  78235 


Air  Force  Acquisition  Logistics  Division 
Wright-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Contract  Management  Division 
Kirtland  Air  Force  Base,  NM  87117 


Electronic  Systems  Division 
Hanscom  Air  Force  Base,  MA  01731 


Foreign  Technology  Division  - 
Wright-Patterson  Air  Force  Base,  OH  45433 


Office  of  Civilian  Personnel  Operations  USAF  Southern  Air  Division 

Randolph  Air  Force  Base,  TX  78148  APO  New  York  09825 


Office  of  Civilian  Personnel  Operations  (Appellate  Division) 
Federal  Building 
Room  A617 
727  E  Durango  Blvd 
San  Antonio,  TX  78206 


NUMBERED  AIR  DIVISIONS 

3  Air  Division 
APO  San  Francisco  96334 


4  Air  Division 

Office  of  Civilian  Personnel  Operations  (Personnel  Development  F  E  Warren  Air  Force  Base,  WY  82001 

Branch) 

Building  322 

Gunter  Air  Force  Station,  AL  36114  12  Air  Division 

Dyess  Air  Force  Base,  TX  79607 


Office  of  Civilian  Personnel  Operations  (DOD  Zone  Coordination) 

Robins  Air  Force  Base,  GA  31098  14  Air  Division 

Beale  Air  Force  Base,  CA  95903 


Space  and  Missile  Systems  Organization 

PO  Box  92960,  Worldway  Postal  Center  19  Air  Division 

Los  Angeles,  CA  90009  Carswell  Air  Force  Base,  TX  76127 


Strategic  Air  Combat  Operations  Staff 
Offutt  Air  Force  Base,  NE  68113 


Tactical  Air  Combat  Operations  Staff 
Langley  Air  Force  Base,  VA  23665 


USAF  Band 

Bolling  Air  Force  Base,  DC  20332 


20  Air  Division 

Ft  Lee  Air  Force  Station,  VA  23801 

21  Air  Division 
Hancock  Field,  NY  13225 

23  Air  Division 

Duluth  International  Airport,  MN  55814 


USAF  Central  Audio-Visual  Library  24  Air  Division 

Norton  Air  Force  Base,  CA  92409  Malmstrom  Air  Force  Base,  MT  59402 
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25  Air  Division 

McChord  Air  Force  Base,  WA  98438 


26  Air  Division 

Luke  Air  Force  Base,  AZ,85309 


40  Air  Division 

Wurtsmith  Air  Force  Base,  MI  48753 


42  Air  Division 

Blytheville  Air  Force  Base,  AR  72315 


45  Air  Division 

Pease  Air  Force  Base,  NH  03801 


47  Air  Division 

Fairchild  Air  Force  Base,  WA  99011 


57  Air  Division 

Minot  Air  Force  Base,  ND  58705 


313  Air  Division 
APO  San  Francisco  96239 


314  Air  Division 
APO  San  Francisco  96570 


326  Air  Division 
APO  San  Francisco  96515 


839  Air  Division 
Pope  Air  Force  Base,  NC  28308 


NUMBERED  AIR  FORCES 

3  Air  Force,  APO  New  York  09127 


4  Air  Force  (Reserve) 

McClellan  Air  Force  Base,  CA  95652 


5  Air  Force,  APO  San  Francisco  96328 


8  Air  Force,  Barksdale  Air  Force  Base,  LA  71110 


9  Air  Force,  Shaw  Air  Force  Base,  SC  29152 


10  Air  Force  (Reserve) 

Bergstrom  Air  Force  Base,  TX  78743 


12  Air  Force,  Bergstrom  Air  Force  Base,  TX  78743 


13  Air  Force,  APO  San  Francisco  96274 


14  Air  Force  (Reserve) 

Dobbins  Air  Force  Base,  GA  30060 


15  Air  Force,  March  Air  Force  Base,  CA  92508 


16  Air  Force,  APO  New  York  09283 
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17  Air  Force,  APO  New  York  09130 


21  Air  Force,  McGuire  Air  Force  Base,  NJ  08641 


22  Air  Force,  Travis  Air  Force  Base,  CA  94535 


PLANT  REPRESENTATIVE  OFFICES 

Air  Force  Plant  Representative  Office 
Aerojet-General  Corporation 
PO  Box  15846 
Sacramento,  CA  95813 


Air  Force  Plant  Representative  Office 
The  Boeing  Company 
PO  Box  3707 
Seattle,  WA  98124 


Air  Force  Plant  Representative  Office 
Chemical  Systems  Division 
PO  Box  358 
Sunnyvale,  CA  94088 


Air  Force  Plant  Representative  Office 
Fairchild  Republic  Company 
Farmingdale,  NY  11735 


Air  Force  Plant  Representative  Office 
General  Dynamics/Fort  Worth  Division 
PO  Box  371 
Fort  Worth,  TX  76101 


Air  Force  Plant  Representative  Office 
General  Electric  Company 
Cincinnati,  OH  45215 


Air  Force  Plant  Representative  Office 
General  Electric 
Lynn,  MA  01910 


Air  Force  Plant  Representative  Office 
General  Electric  Company,  Re-Entry  &  Environment 
Systems  Division  &  Space  Division 
PO  Box  8555 
Philadelphia,  PA  19101 


Air  Force  Plant  Representative  Office 
Hughes  Aircraft  Company 
Culver  City,  CA  90230 


Air  Force  Plant  Representative  Office 
Lockheed  Missile  &  Space  Company 
Space  Systems  Division 
PO  Box  504 
Sunnyvale,  CA  94088 


Air  Force  Plant  Representative  Office 
Lockheed-Georgia  Company 
Marietta,  GA  3^)60 


Air  Force  Plant  Representative  Office 
Martin  Marietta  Aerospace,  Denver  Division 
PO  Box  179 
Denver,  CO  80201 


Air  Force  Plant  Representative  Office 
McDonnell  Douglas  Corporation 
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PO  Box  516 
St  Louis,  MO  63166 


Air  Force  Plant  Representative  Office 
Northrop  Corporation 
Hawthorn^,  CA  90250 


Air  Force  Plant  Representative  Office 
Rockwell  International  Corporation,  Electronics  Ops 
3370  Miraloma  Avenue 
Anaheim,  CA  92803 


630  Sansome  Street 
San  Francisco,  CA  941 1 1 


USAFE  Purchasing  Region  -  United  Kingdom 
APO  New  York  09179 

SCHOOLS  (SPECIAL  TRAINING) 

Basic  Military  Training  School  USAF 
Lackland  Air  Force  Base,  TX  78236 


Air  Force  Plant  Representative  Office 
Rockwell  International  Corporation,  B-1  Division 
Los  Angeles  International  Airport,  CA  90009 


Air  Force  Plant  Representative  Office 
Rockwell  International  Corporation,  Rocketdyne  Div 
Canoga  Park,  CA  91304 


Air  Force  Plant  Representative  Office 
Thiokol  Corporation 
PO  Box  524,  MS-250 
Brigham  City,  UT  84302 


Air  Force  Plant  Representative  Office 
TRW  Defense  &  Space  Systems  Group 
One  Space  Park 
Redondo  Beach,  CA  90278 


Air  Force  Plant  Representative  Office 
Westinghouse  Electric  Corporation 
Defense  Electronics  Systems  Center 
PO  Box  1693 
Baltimore,  MD  21203 


Air  Force  Plant  Representative  Office 
Pratt  &  Whitney  Aircraft  Group 
East  Hartford,  CT  06108 


Air  Force  Plant  Representative  Office 
Pratt  &  Whitney  Aircraft  Group 
Government  Products  Division 
PO  Box  2691 

West  Palm  Beach,  FL  33402 


REGIONS 

Air  Force  Audit  Agency(Eastem  Region) 
Langley  Air  Force  Base,  VA  23665 


Air  Force  Audit  Agency(Westem  Region) 
Norton  Air  Force  Base,  CA  92409 


Alaskan  Aerospace  Defense  Command  Region 
APO  Seattle  98742 


USAF  Regional  Civil  Engineer-Central  Region 
Main  Tower  Bldg 
1200  Main  Street 
Dallas,  TX  75202 


USAF  Regional  Civil  Engineer-Eastern  Region 
526  Title  Building 
Atlanta,  GA  30303 


USAF  Regional  Civil  Engineer-Western  Region 


Non-Commissioned  Officers  Academy 
Leadership  School 
Kirtland  Air  Force  Base,  NM  87117 


Officer  Training  School  USAF 
Lackland  Air  Force  Base,  TX  78236 


School  of  Health  Care  Sciences  USAF 
Sheppard  Air  Force  Base,  TX  76311 


USAF  Academy  Preparatory  School 
USAF  Academy,  CO  80840 


USAF  Air  Ground  Operations  School 
Eglin  AF  Aux  Fid  9,  FL  32544 


USAF  Instrument  Pilot  Instructor  School 
Randolph  Air  Force  Base,  TX  78148 


USAF  Interceptor  Weapons  School 
Tyndall  Air  Force  Bt^,  FL  32401 


USAF  School  of  Aerospace  Medicine 
Brooks  Air  Force  Ba^,  TX  78235 


USAF  Technical  Training  School,  Chanute 
'  Chanute  Air  Force  Base,  IL  61868 


USAF  Technical  Training  School,  Keesler 
Keesler  Air  Force  Base,  MS  39534 


USAF  Technical  Training  School,  Lackland 
Lackland  Air  Force  Base,  TX  78236 


USAF  Technical  Training  School,  Lowry 
Lowry  Air  Force  Base,  CO  80230 


USAF  Technical  Training  School,  Sheppard 
Sheppard  Air  Force  Base,  TX  76311 


USAF  School  of  Applied  Cryptologic  Sciences 
Goodfellow  Air  Force  Base,  TX  76901 


USAF  Special  Investigations  School 
Washington,  DC  20314 


USAF  Special  Operations  School 
Eglin  Air  Force  Auxiliary  Field  9,  FL  32544 


USAF  Survival  &  Special  Training  School 
Fairchild  Air  Force  Base,  WA  9^1 1 
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USAF  Test  Pilot  School  DISTRICT  OF  COLUMBIA 

Edwards  Air  Force  Base,  CA  93523  Bolling  Air  Force  Base,  DC  20332 


USAF  Tropic  Survival  School 
APO  New  York  09825 

AIR  FORCE  BASES,  STATIONS,  AND  AIRPORTS 
(States,  Territories,  and  Foreign  Countries) 

ALABAMA 

Craig  Air  Force  Base,  AL  36701 
Dauphin  Island  Air  Force  Station,  AL  36528 
Gunter  Air  Force  Station,  AL  361 14 
Maxwell  Air  Force  Base,  AL  36112 


ALASKA 

Campion  Air  Force  Station,  APO  Seattle  98703 
Cape  Lisbume  Air  Force  Station,  APO  Seattle  98716 
Cape  Newenham  Air  Force  Station,  APO  Seattle  98745 
Cape  Romanzof  Air  Force  Station,  APO  Seattle  98706 
Cold  Bay  Air  Force  Station,  APO  Seattle  98711 
Eielson  Air  Force  Base,  AK  99702 
Elmendorf  Air  Force  Base,  AK  99506 
Ft  Yukon  Air  Force  Station,  APO  Seattle  98710 
Galena  Airport,  APO  Seattle  98723 
Indian  Mt  Air  Force  Station,  APO  Seattle  98748 
King  Salmon  Airport,  APO  Seattle  98713 
Kotzebue  Air  Force  Station,  APO  Seattle  98709 
Murphy  Dome  Air  Force  Station,  APO  Seattle  98750 
Shemya  Air  Force  Base,  APO  Seattle  98736 
Sparrevohn  Air  Force  Station,  APO  Seattle  98746 
Tatalina  Air  Force  Station,  APO  Seattle  98747 
Tin  City  Air  Force  Station,  APO  Seattle  98715 


FLORIDA 

Cape  Canaveral  Air  Force  Station,  FL  32925 
.  Eglin  Air  Force  Base,  FL  32542 
Homestead  Air  Force  Base,  FL  33039 
MacDill  Air  Force  Base,  FL  33608 
McCoy  Air  Force  Base,  FL  32812 
Patrick  Air  Force  Base,  FL  32925 
Tyndall  Air  Force  Base,  FL  32403 


GEORGIA 

Dobbins  Air  Force  Base,  GA  30060 
Moody  Air  Force  Base,  GA  31601 
Robins  Air  Force  Base,  GA  31098 


GUAM 

Andersen  Air  Force  Base,  APO  San  Francisco  96334 


HAWAII 

Bellows  Air  Force  Station,  HI  96853 

Wheeler  Air  Force  Base,  APO  San  Francisco  96515 


IDAHO 

Mt  Home  Air  Force  Base,  ID  83648 


ILLINOIS 

Chanute  A  r  Force  Base,  IL  61868 
Chicago-O’Hare  International  Airport,  IL  60666 
Scott  Air  Force  Base,  IL  62225 


ARIZONA 

Davis-Monthan  Air  Force  Base,  AZ  85707 
Luke  Air  Force  Base,  AZ  85309 
Williams  Air  Force  Base,  AZ  85224 


ARKANSAS 

Blytheville  Air  Force  Base,  AR  72315 
Little  Rock  Air  Force  Base,  AR  72076 


CALIFORNIA 

Almaden  Air  Force  Station,  CA  95042 
Beale  Air  Force  Base,  CA  95903 
Boron  Air  Force  Station,  CA  93516 
Cambria  Air  Force  Station,  CA  93428 
Castle  Air  Force  Base,  CA  95342 
Edwards  Air  Force  Base,  CA  93523 
George  Air  Force  Base,  CA  92392 
Hamilton  Air  Force  Base,  CA  94934 
Klamath  Air  Force  Station,  CA  95548 
Los  Angeles  Air  Force  Station,  CA  90009 
March  Air  Force  Base,  CA  92^8 
Mather  Air  Force  Base,  CA  95655 
McClellan  Air  Force  Base,  CA  95652 
Mill  Valley  Air  Force  Station,  CA  94941 
Mount  Laguna  Air  Force  Station,  CA  92048 
Norton  Air  Force  Base,  CA  92409 
Pillar  Point  Air  Force  Station,  CA  94019 
Point  Arena  Air  Force  Station,  CA  95^8 
Sunnyvale  Air  Force  Station,  CA  94086 
Travis  Air  Force  Base,  CA  94535 
Vandenberg  Air  Force  Base,  CA  93437 


COLORADO 

Ent  Air  Force  Base,  CO  80912 
Lowry  Air  Force  Base,  CO  80230 
Peterson  Air  Force  Base,  CO  80914 


INDIANA 

Grissom  Air  Force  Base,  IN  46971 


KANSAS 

McConnell  Air  Force  Base,  KS  67221 


LOUISIANA 

Barksdale  Air  Force  Base,  LA  71110 
England  Air  Force  Base,  LA  71301 
Lake  Charles  Air  Force  Station,  LA  70601 


MAINE 

Bucks  Harbor  Air  Force  Station,  ME  04618 
Caswell  Air  Force  Station,  ME  04750 
Charleston  Air  Force  Station,  ME  04422 
Loring  Air  Force  Base,  ME  04751 


MARYLAND 

Andrews  Air  Force  Base,  MD  20331 


MASSACHUSETTS 
Hanscom  Air  Force  Base,  MA  01731 
North  Truro  Air  Force  Station,  MA  02652 
Westover  Air  Force  Base,  MA  01022 


MICHIGAN 

Calumet  Air  Force  Station,  MI  49913 
Empire  Air  Force  Station,  MI  49630 
K  I  Sawyer  Air  Force  Base,  MI  49843 
Kincheloe  Air  Force  Base,  MI  49788 
Port  Austin  Air  Force  Station,  MI  48467 
Sault  Sainte  Marie  Air  Force  Station,  MI  49783 
Wurtsmith  Air  Force  Base,  MI  48753 


DELAWARE  MINNESOTA 

Dover  Air  Force  Base,  DE  19901  Baudette  Air  Force  Station,  MN  56623 
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Finland  Air  Force  Station,  MN  SS603 
Minneapolis-St  Paul  International  Airport,  MN  SS417 


MISSISSIPPI 

Columbus  Air  Force  Base,  MS  39701 
Keesler  Air  Force  Base,  MS  39534 


MISSOURI 

Whiteman  Air  Force  Base,  MO  65301 


MONTANA 

Fortuna  Air  Force  Station,  MT  59275 
Glasgow  Air  Force  Base,  MT  59231 
Havre  Air  Force  Station,  MT  59501 
Kalispell  Air  Force  Station,  MT  59922 
Lewistown  Air  Force  Station,  MT  59457 
Malmstrom  Air  Force  Base,  MT  59402 
Opheim  Air  Force  Station,  MT  59250 


NEBRASKA 

OfTutt  Air  Force  Base,  NE  68113 


NEVADA  ^ 

Indian  Springs  Air  Force  Auxiliary  Field 
Indian  Springs,  NV  89018 
Nellis  Air  Force  Base,  NV  89191 
Tonopah  Air  Force  Station,  NV  89049 


NEW  HAMPSHIRE 
Pease  Air  Force  Base,  NH  03801 


NEW  JERSEY 

Gibbsboro  Air  Force  Station,  NJ  08026 
McGuire  Air  Force  Base,  NJ  08641 


NEW  MEXICO 

Cannon  Air  Force  Base,  NM  88101 
Holloman  Air  Force  Base,  NM  88330 
Kirtland  Air  Force  Base,  NM  87117 


NEW  YORK 

GrifHss  Air  Force  Base,  NY  13441 
Hancock  Field,  NY  13225 
Lockport  Air  Force  Station,  NY  14094 
Montauk  Air  Force  Station,  NY  1 1954 
Niagara  Falls  International  Airport,  NY  14304 
Plattsburgh  Air  Force  Base,  NY  12903 
Saratoga  Air  Force  Station,  NY  12866 
Watertown  Air  Force  Station,  NY  13601 


NORTH  CAROLINA 
Ft  Fisher  Air  Force  Station,  NC  28449 
Pope  Air  Force  Base,  NC  28308 
Roanoke  Rapids  Air  Force  Station,  NC  27870 
Seymour  Johnson  Air  Force  Base,  NC  27531 


NORTH  DAKOTA 
Finley  Air  Force  Station,  ND  58230 
Grand  Forks  Air  Force  Base,  ND  58201 
Minot  Air  Force  Base,  ND  58705 
Minot  Air  Force  Station,  Max  ND  58759 


OHIO 

Clinton  County  Airport,  OH  45177 
Gentile  Air  Force  Station,  OH  45444 
Newark  Air  Force  Station,  OH  43055 
Rickenbacker  Air  Force  Base,  OH  43217 
Wright-Patterson  Air  Force  Base,  OH  45433 
Youngstown  Municipal  Airport,  OH  44473 


OKLAHOMA 

AJtus  Air  Force  Base,  OK  73521 
Oklahoma  City  Air  Force  Station,  OK  73145 
Tinker  Air  Force  Base,  OK  73145 
Vance  Air  Force  Base,  OK  73701 


OREGON 

Bums  Air  Force  Station,  OR  97720 
Keno  Air  Force  Station,  OR  97601 
Kingsley  Field,  OR  97601 
Mount  Hebo  Air  Force  Station,  OR  97122 
North  Bend  Air  Force  Station,  OR  97459 


PENNSYLVANIA 
Benton  Air  Force  Station,  PA  17814 


SOUTH  CAROLINA 
Aiken  Air  Force  Station,  SC  29801 
Charleston  Air  Force  B^,  SC  29404 
Myrtle  Beach  Air  Force  B^,  SC  29577 
Stiaw  Air  Force  Base,  SC  29152 


SOUTH  DAKOTA 
Ellsworth  Air  Force  Base,  SD  57706 


TENNESSEE 

Arnold  Air  Force  Station,  TN  37389 


TEXAS 

Bergstrom  Air  Force  Base,  TX  78743 
Brooks  Air  Force  Base,  TX  78235 
Carswell  Air  Force  Ba^  TX  76127 
Dyess  Air  Force  Base,  TTC  79607 
Goodfellow  Air  Force  Base,  TX  76901 
Kelly  Air  Force  Base,  TX  78241 
Lacldand  Air  Force  Base,  TX  78236 
Laredo  Air  Force  Base,  TO  78040 
Laughlin  Air  Force  Ba%,  TX  78840 
Randolph  Air  Force  Base,  TX  78148 
Reese  Air  Force  Base,  TX  79489 
San  Antonio  Air  Force  Station,  TX  78208 
Sheppard  Air  Force  Base,  TO  76311 
Webb  Air  Force  Base,  TX  79720 


UTAH 

Hill  Air  Force  Base,  UT  84406 


VERMONT 

St  Albans  Air  Force  Station,  VT  05478 


VIRGINIA 

Bedford  Air  Force  Station,  VA  24523 
Cape  Charles  Air  Force  Station,  VA  23310 
Ft  Lee  Air  Force  Station,  VA  23801 
Langley  Air  Force  Base,  VA  23665 


WAKE  ISLAND 

Wake  Island  Air  Force  Base,  APO  San  Francisco  %501 


WASHINGTON 

Blaine  Air  Force  Station,  WA  98230 
Fairchild  Air  Force  Base,  WA  9901 1 
Makah  Air  Force  Station,  WA  98357 
McChord  Air  Force  Base,  WA  98438 
Othello  Air  Force  Station,  WA  99344 


Wl^rtlNSIN 

Antigo  Air  Force  Sution,  WI  54409 

General  Billy  Mitchell  Field,  300  E.  College  Ave,  Milwaukee, 
WI  53207 


6612 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday,  January  21,  1981  /  Notices 


Osceola  Air  Force  Station,  WI  54020 


WYOMING 

F  E  Warren  Air  Force  Base,  WY  82001 


FOREIGN  COUNTRIES 

AUSTRALIA 

Woomera  Air  Station,  APO  San  Francisco  96287 


AZORES 

Lajes  Field,  APO  New  York  09406 


BELGIUM 

Kleine  Brogel  Air  Base,  APO  New  York  09667 


GERMANY 

Bitburg  Air  Base,  APO  New  York  09132 
Hahn  Air  Base,  APO  New  York  09109 
Lindsey  Air  Station,  APO  New  York  09633 
Ramstein  Air  Base,  APO  New  York  09012 
Rhein-Main  Air  Base,  APO  New  York  09057 
Sembach  Air  Base,  APO  New  York  09130 
Spangdahlem  Air  Base,  APO  New  York  09123 
Stuttgart  Airfield,  APO  New  York  09131 
Tempelhof  Central  Airport,  APO  New  York  09611 
Zweibrucken  Air  Base,  APO  New  York  09860 


GREECE 

Hellenikon  Air  Base,  APO  New  York  09223 
Iraklion  Air  Station,  APO  New  York  09291 


GREENLAND 

Sondrestrom  Air  Base,  APO  New  York  09121 
Thule  Air  Base,  APO  New  York  09023 


ITALY 

Aviano  Air  Base,  APO  New  York  09293 

San  Vito  Dei  Normanni  Air  Sta,  APO  New  York  09240 


JAPAN 

Kadena  Air  Base,  APO  San  Francisco  96239 
Misawa  Air  Base,  APO  San  Francisco  96519 
Naha  Air  Base,  APO  San  Francisco  96235 
Tachikawa  Air  Base,  APO  San  Francisco  96323 
Yokota  Air  Base,  APO  San  Francisco  96328 


KOREA 

Kimpo  Air  Base,  APO  San  Francisco  96276 
Kunsan  Air  Base,  APO  San  Francisco  96264 
Kwangju  Air  Base,  APO  San  Francisco  96324 
Osan  Air  Base,  ATO  San  Francisco  96570 
Taegu  Air  Base,  APO  San  Francisco  96213 


NETHERLANDS 

Camp  New  Amsterdam  Air  Base,  APO  New  York  09292 


NORWAY 


Kolsas  Air  Base,  APO  New  York  09085  i 


PANAMA 

Albrook  Air  Force  Station,  APO  New  York  09825 
Howard  Air  Force  Base,  APO  New  York  09020 


PHILIPPINES 

Clark  Air  Base,  APO  San  Francisco  96274 
John  Hay  Air  Base,  APO  San  Francisco  96298 
Wallace  Air  Station,  APO  San  Francisco  96277 


SPAIN 

Moron  Air  Base,  APO  New  York  09282 
Torrejon  Air  Base,  APO  New  York  09283 


TURKEY 

Ankara  Air  Station,  APO  New  York  09254 
Diyarbakir  Air  Station,  APO  New  York  09294 
Erhac  Malatya  Air  Base,  APO  New  York  09051 
Eskisehir  Air  Base,  APO  New  York  09254 
Incirlik  Air  Base,  APO  New  York  09289 
Istanbul  Air  Station,  APO  New  York  09380 
Karaniursel  Air  Station,  APO  New  York  09324 


UNITED  KINGDOM 
RAF  Alconbury,  APO  New  York  09238 
RAF  Bentwaters,  APO  New  York  09755 
RAF  Chicksands,  APO  New  York  09193 
RAF  Croughton,  APO  New  York  09378 
RAF  Lakenheath,  APO  New  York  09179 
RAF  Mildenhall,  APO  New  York  09127 
RAF  Upper  Heyford,  APO  New  York  09194 
RAF  Wethersfield,  APO  New  York  09120 
RAF  Woodbridge,  APO  New  York  09405 
BILLING  CODE  3910-01-M 


NATIONAL  SECURITY  AGENCY 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  piersonal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ’routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  piertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor- 
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mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  •  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  stage  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  S,  U.S.Code,  Sections  SSI6,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintain^  by  this  Component  may 
be  disclosed  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


GNSAOl 

System  name: 

NSA/CSS  Access,  Authority  and  Release  of  Information  File 

System  location: 

Primary  System  -  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  as  appropriate. 

Categories  of  individuab  covered  by  the  system: 

NSA/CSS  civilian  employees,  personnel  under  contract  or  ap¬ 
pointment  and  military  assignees. 

Categories  of  records  in  the  system: 

File  may  consist  of  authorizations  to  obtain  keys;  authorizations  for 
access  to  specific  sensitive  information  or  areas;  delegation  of  respon¬ 
sibility  to  authorize  or  request  specific  action,  work  projects  or 
access;  notification  to  report  for  duty  in  event  of  hazardous  weather 
or  other  emergency;  authorizations  to  officially  release  various  types 
of  communications;  assignments  to  special  activities;  assignments  as 
Agency  representatives  to  department  or  other  government  commit¬ 
tees,  boards,  task  groups;  assignments  to  special  tasks  in  event  of 
technical  or  national  emergencies;  assignments  to  duties  as  fire, 
safety,  security  officers.  Combined  Fedei^  Campaign  and  blood  do¬ 
nation  workers;  and  assignments  to  other  special  or  volunteer  duties 
or  activities. 

Autiiority  for  maintenance  of  the  system: 

Public  Law  86-36,  Public  Law  88-290,  18  U.S.C.  section  798,  E.O. 
12065. 

Routine  uses  of  records  maintained  in  Jie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  this  file  is  to  provide  a  means  to  rapidly  determine 
who  may  have  access  to  information  or  keys;  who  is  required  to 
report  for  duty  in  special  circumstances,  who  has  been  authorized  to 
release  official  communications;  who  has  been  assigned  additional 
special  tasks,  voluntary  duties  or  other  duties.  The  file  and  its  seg¬ 
ments  are  used  by  each  authorized  staff,  line,  contract  and  field 
officer,  employe  or  assignee  to  make  determinations  as  noted  in  the 
purposes  above.  Where  required,  specific  information  from  this  file 
may  be  made  available  to  appropriate  investigatory  authorities  en¬ 
gaged  in  national  security  or  criminal  investigations  or  to  national 
defense  and  intelligence  authorities  or  other  governmental  entities 
with  respect  to  specific  assignments  or  when  emergency  action  is 
required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  paper  cards  in  file  boxes,  magnetic 
tapes,  disks  and  other  computer  storage  media,  computer  listings, 
microfilm. 

Retrievahility: 

By  name. 

Safeguards: 

For  paper,  computer  listing,  cards  and  microfilm  -  Secure  limited 
access  facilities,  within  those  facilities  secure  limited  access  rooms 
and  within  those  rooms  lockable  containers.  Access  to  information  is 
limited  to  authorized  individuals  only.  For  machine  records  stored  on 
magnetic  tape,  disk  or  other  computer  storage  media  within  the 
computer  processing  area-additional  secure  limited  access  facilities, 
specific  processing  requests  from  authorized  persons  only,  specific 
authority  to  access  stored  records  and  delivery  to  authorized  persons 
only.  Where  data  elements  are  derived  from  the  Personnel  Security 
File-remote  terminal  inhibitions  are  in  force  with  respect  to  access  to 
complete  file  or  data  relating  to  persons  not  assign^  to  requesting 
organization  using  a  remote  terminal.  Remote  terminals  are  secured, 
are  available  to  authorized  persons  only,  and  certain  password  and 
other  identifying  information  available  to  authorized  users  only  is 
required.  Terminals  are  not  available  outside  of  headquarters  area 
locations. 

Retention  and  disposal: 

Retain^  until  individual  is  no  longer  authorized  access  or  release 
authority  or  assigned  to  specific  additional  duties.  Computer  files  are 
purged  and  updated  to  feflect  current  status. 

System  managerfs)  and  address: 

Director,  NSA. 

Notification  procedure: 
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Requests  from  individual  for  notification  shall  be  in  writing  ad¬ 
dressed  to  the  Chief,  Office  of  Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  access  procedures: 

Requests  from  individuals  for  access  shall  be  in  writing  addressed 
to  the  Chief,  Office  of  Policy,  National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Contesting  record  procedures: 

The  NSA/CSS  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  by  written  request  addressed  to  the 
Chief,  Office  of  Policy,  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories: 

Applications  and  related  forms  requesting  access,  appointment  or 
authorization,  notifications  of  same,  personnel  records,  personnel  se¬ 
curity  records,  and  other  sources  as  appropriate  and  required. 

Systems  exempted  from  certain  provisions  of  the  act: 

Individual  records  in  this  file  may  be  exempt  pursuant  to  5  U.S.C., 
section  552a  (k)  (1)  and  (k)  (5).  For  additional  information  see  agency 
rules  contain^  in  32  CFR  Part  299a. 

GNSA02 

System  name: 

NSA/CSS  Applicants 

System  location: 

National  Security  Agency/Central  Security  Service,  Ft.  George  G. 
Meade,  Md.  20755. 

Categories  of  individuals  covered  by  the  system: 

Applicants  for  employment  with  NSA/CSS. 

Categories  of  records  in  the  system: 

File  contains  forms,  documents  and  correspondence  providing  per¬ 
sonal  and  qualifications  information  submitted  by  individual  appli¬ 
cants,  educational  institutions,  past  employers,  references.  Records 
include  processing  items,  status  reports,  test  results,  interview  reports, 
reports  of  reviewing  organizations  and  other  related  information. 

Authority  for  maintenance  of  the  system: 

Public  Law  86-36,  Public  Law  88-290,  E.O.  10450,  and  5  U.S.C. 
and  appropriate  implementing  Office  of  Personnel  Management  dir¬ 
ectives  in  the  Federal  Personnel  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  this  file  is  to  support  the  recruitment,  selection, 
hire  and  placement  of  applicants.  The  file  is  used  to  document  appli¬ 
cant  processing,  as  a  basis  for  selection  decisions  by  individual 
agency  elements  and  the  personnel  organization,  and  such  other 
related  uses  as  required.  The  users  of  this  file  include  those  staff,  line, 
contract  and  field  officers  and  employees  as  authorized  and  appropri¬ 
ate.  In  addition,  files  may  be  made  available  to  the  Office  of  Person¬ 
nel  Management,  Freedom  of  Information  Act  and  Privacy  Act 
authorities.  Department  of  Defense  and  other  governmental  entities 
as  required  and  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  in  file  folders,  cards  in  containers,  logs,  computer  listings, 
computer  magnetic  tape,  disks  and  other  computer  storage  media, 
microfilm. 

Retrievability: 

By  name,  social  security  number,  and  other  appropriate  data  ele¬ 
ments. 

Safeguards: 

For  paper,  computer  printouts  and  microfilm  -  Secure  limited 
access  facilities,  within  those  facilities  secure  limited  access  rooms 
and  within  those  rooms  lockable  containers.  Access  to  information  is 
limited  to  those  individuals  specifically  authorized  and  granted  access 
by  the  Deputy  Director  for  Management  Services.  For  machine 
records  stored  on  magnetic  tape,  disk  or  other  computer  storage 
media  within  the  computer  processing  area-additional  secure  limited 
access  facilities,  specific  processing  requests  accepted  from  author¬ 
ized  persons  only.  Remote  terminal  inhibitions  are  in  force  with 
respect  to  access  to  computerized  file  or  data  relating  to  persons  not 
assigned  to  the  organization  using  a  remote  terminal.  Remote  termi¬ 
nals  are  secured,  are  available  to  authorized  persons  only,  and  certain 
password  and  other  identifying  information  available  to  authorized 
users  only  is  required.  Terminals  are  not  available  outside  of  head¬ 
quarters  area  locations. 


Retention  and  disposal: 

For  applicants  who  are  subsequently  hired,  records  are  transferred 
to  Personnel  File  or  destroyed  as  appropriate.  For  applicants  not 
hired,  record  are  retained  for  a  period  not  to  exceed  one  year  unless 
employment  requirements  necessitate  retention  for  a  longer  period. 

System  managerts)  and  address: 

Director,  NSA. 

Notification  procedure: 

Requests  from  individuals  for  notification  shall  be  in  writing  ad¬ 
dressed  to  the  Chief,  Office  of  Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  access  procedures: 

Requests  from  individuals  for  access  shall  be  in  writing  addressed 
to  the  Chief,  Office  of  Policy,  National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Contesting  record  procedures: 

The  NSA/CSS  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  by  written  request  addressed  to  the 
Chief,  Office  of  Policy,  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories: 

Applicant,  educational  institutions,  references,  former  employers 
including  other  governmental  entities,  interviewing  and  reviewing 
individuals  including  possible  gaining  organization,  security  and 
medical  authorities  and  other  sources  as  relevant  and  appropriate. 

Systems  exempted  from  certain  provisions  of  the  act: 

Individual  records  in  this  file  may  be  exefnpt  pursuant  to  5  U.S.C., 
section  552a  (k)  (1)  and  (k)  (5).  For  additional  information  see  agency 
rules  contained  in  32  CFR  Part  299a. 

GNSA03 

System  name: 

NSA/CSS  Correspondence,  Cases,  Complaints,  Visitors,  Requests 

System  location: 

Primary  System  -  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  ^ch  staff,  line,  contract  and  field  ele¬ 
ment  as  authorized  and  appropriate. 

Categories  of  individuals  covered  by  the  system: 

Persons  calling  or  corresponding  with  NSA/CSS  concerning  con¬ 
gressional  inquiries;  job  opportunities;  Freedom  of  Information  and 
Privacy  Act  requests;  other  information  requests,  suggestions  or  com¬ 
ments;  registering  complaints;  requesting  appropriate  security  clear¬ 
ance  and  permission  to  visit;  requesting  or  requiring  information 
relating  to  litigation  or  anticipated  litigation;  and  employees  or  as¬ 
signees  registering  complaints  or  requesting  information  with  respect 
to  Equal  Employment  Opportunities;  requesting  inquiry  or  investiga¬ 
tion  by  the  Inspector  General;  requesting  advice,  opinions,  or  assist¬ 
ance  from  the  General  Counsel  or  provided  to  the  General  Counsel 
with  respect  to  conflict  of  interest  issues. 

Categories  of  records  in  the  system: 

File  contains  correspondence  from  and  to  individuals,  documents 
and  memoranda  related  to  the  response,  written  material  developed 
during  or  in  anticipation  of  litigation  or  investigation  of  inquiries, 
complaints  or  grievances,  written  material  developed  in  res{>onse  to  a 
request  for  advice  or  opinion  from  an  individual,  written  material 
required  by  law,  executive  order,  and  regulations  with  respect  to 
Equal  Employment  Opportunity  investigations.  Inspector  General  in¬ 
vestigations,  judicial  branch  subpoenas,  orders  and  related  actions. 

Authority  for  maintenance  of  the  system: 

Public  Law  86-36,  Public  Law  88-290,  5  U.S.C.  section  552,  Public 
Law  92-261,  Public  Law  93-259,  Executive  Order  10450,  Executive 
Order  11222,  Executive  Order  11478,  and  Executive  Order  12065. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  this  file  is  to  provide  a  record  of  the  official 
responses  and  determinations  of  NSA/CSS  to  various  inquiries  for 
information,  complaints,  official  actions  of  other  governmental  agen¬ 
cies  and  branches.  The  users  of  these  files  are  those  staff,  line, 
contract  and  field  officers,  employees  and  assignees  delegated  the 
responsibility  to  respond  on  behalf  of  the  Director,  NSA,  to  such 
inquiries  and  complaints.  The  files  are  used  to  carry  out  the  purpose 
set  forth  above,  to  provide  an  information  base  to  be  used  in  respond¬ 
ing  to  the  various  reporting  requirements  levied  by  the  Public  Laws 
and  Executive  Orders  cited  in  the  authorities  section  of  this  notice. 
Information  in  the  file  may  be  used  to  provide  reports  in  summary  or 
statistical  form  to  the  Department  of  Defense,  Office  of  Personnel 
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Management,  Office  of  Equal  Employment  Opportunity,  Congress 
and  those  committees  or  subcommittees  of  the  Congress  having  juris¬ 
diction  over  matters  covered  by  individual  reports.  Certain  files  may 
be  provided  to  the  General  Counsel,  Department  of  Defense,  the 
Department  of  Justice,  other  appropriate  governmental  agencies  and 
the  judical  branch  where  litigation  or  anticipated  civil  or  criminal 
litigation  is  involved  or  where  sensitive  national  security  investiga¬ 
tions  related  to  protection  of  intelligence  sources  or  methods  are 
involved. 

Policies  and  practices  for  storing,  retrieTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

By  name,  case,  or  subject  and  within  subject  by  name. 

Safeguards: 

Secure  limited  access  facilities  and  within  those  facilities  individual 
limited  access  offices.  Files  are  stored  in  lockable  containers  and  are 
only  made  available  to  individuals  specifically  authorized  access  or 
required  to  respond  and  individuals  affected  by  actions  taken  or 
complaints  received.  Files  related  to  sensitive  investigations  by  the 
Equal  Employment  Opportunity  Office,  the  Inspector  General  and 
General  Counsel  are  additionally  protected  pursuant  to  appropriate 
statutes,  executive  orders  or  regulations  and  attorney-client  privilege. 
In  some  cases  records  are  sealed  pursuant  to  sensitivity  of  subject 
matter  or  specific  court  order. 

Retention  and  disposal: 

Records  are  retained  on-site  indefinitely. 

System  manageKs)  and  address: 

Director,  NS  A. 

Notification  procedure: 

Requests  from  individuals  for  notification  shall  be  in  writing  ad¬ 
dressed  to  the  Chief,  Office  of  Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  access  procedures: 

Requests  from  individuals  for  access  shall  be  in  writing  addressed 
to  the  Chief,  Office  of  Policy,  National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Contesting  record  procedures: 

The  NSA/CSS  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  by  written  request  addressed  to  the 
Chief,  Office  of  Policy,  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Individual  correspondence,  written  mate¬ 
rials  developed  in  response  to  inquiries  from  executive  branch  depart¬ 
ments  and  agencies,  judicial  branch  elements.  Congress,  Congression¬ 
al  committees,  individual  Congressmen,  other  government  and  pri¬ 
vate  entities  as  appropriate,  and  other  sources  as  appropriate  and 
required. 

Systems  exempted  from  certain  provisions  of  the  act: 

Individual  records  in  this  file  may  be  exempt  pursuant  to  5  U.S.C., 
section  552a  (k)  (1),  (k)  (2),  (k)  (4),  and  (k)  (5).  For  additional 
information,  see  agency  rules  contained  in  32  CFR  Part  299a. 

GNSA04 

System  name: 

NSA/CSS  Cryptologic  Reserve  Mobilization  E>esignee  List 

System  location: 

Primary  System  -  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  ^gments  -  Appropriate  staff  and  line  elements. 

Categories  of  individuals  covered  by  the  system: 

Inactive  duty  military  reservists  assigned  to  NSA/CSS  mobiliza¬ 
tion  positions. 

Categories  of  records  in  the  system: 

Record  consists  of  a  computer  listing  of  NSA/CSS  reserve  mobili¬ 
zation  requirements. 

Authority  for  maintenance  of  the  system: 

Public  Law  86-36  and  Title  10,  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-. 
lies  of  users  and  the  purposes  of  such  uses: 

To  maintain  Tables  of  Distribution  on  mobilization  requirements 
by  military  service,  military  job  code,  billet  title,  number  of  billets, 
mobilization  duty  location,  training  sponsor,  and  any  special  clear¬ 


ance  requirements  of  the  billet,  and  to  provide  a  system  of  identifying 
mobilization  designees  with  billets  for  training  assignments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  listings,  computer  magnetic  tapes,  disks  and  other  com¬ 
puter  storage  media. 

Retrievability: 

By  name  and  mobilization  designee  requirements. 

Safeguards: 

Secure  limited  access  facilities  and  within  those  facilities  lockable 
containers.  Records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  permanent.  They  are  reviewed  annually  for  changes  in 
requirements.  Superseded  records  are  destroyed  when  no  longer 
useful  for  reference  purposes. 

System  managerts)  and  address: 

Director,  NS  A. 

Notification  procedure: 

Requests  from  individuals  for  notification  shall  be  in  writing  ad¬ 
dressed  to  the  Chief,  Office  of  Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record,  access  procedures: 

Requests  from  individuals  for  access  shall  be  in  writing  addressed 
to  the  Chief,  Office  of  Policy,  National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Contesting  record  procedures: 

The  NSA/CSS  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  by  written  request  addressed  to  the 
Chief,  Office  of  Policy,  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories: 

Individual’s  parent  service. 

Systems  exempted  from  certain  provisions  of  the  act: 

Individual  records  in  this  file  may  be  exempt  pursuant  to  5  U.S.C., 
section  552a  (k)  (1)  and  (k)  (5).  For  additional  information  see  agency 
rules  contained  in  32  CFR  29%. 

GNSA05 

System  name: 

NSA/CSS  Equal  Employment  Opportunity  Data 

System  location: 

National  Security  Agency /Central  Security  Service,  Ft.  George  G. 
Meade,  Md.  20755. 

Categories  of  individuals  covered  by  the  system: 

NSA/CSS  civilian  personnel  and  personnel  under  contract. 

Categories  of  records  in  the  system: 

File  contains  civilian  personal  data  and  Agency  organizational  data 
to  include  job  title,  grade,  date  of  birth,  training,  date  of  last  promo¬ 
tion,  educational  attainments,  social  security  number,  time  of  service, 
personnel  codes,  organization  assignment. 

Authority  for  maintenance  of  the  system: 

Public  Law  92-261,  Public  Law  93-259,  Public  Law  86-36,  Execu¬ 
tive  Order  11478,  Chapter  713  of  the  Federal  Personnel  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  this  file  is  to  ensure  compliance  with  cited  authorities 
with  respect  to  equal  employment  opportunities.  Users  of  the  file  are 
those  staff,  line,  contract  and  field  officers  and  employees  specifically 
authorized  by  law,  regulation,  delegation  of  responsibility,  and  grant 
of  access  uy  the  NSA  Equal  Employment  Opportunity  Director.  The 
file  is  used  to  compile  those  studies,  research,  statistics  and  reports 
necessary  to  insure  compliance  with  cited  authorities.  Reports,  sum¬ 
maries  and  statistics  may  be  made  available  to  the  Department  of 
Defense,  Office  of  Equal  Employment  Opportunity,  Congress,  Office 
of  Personnel  Management,  Department  of  Justice  and  judicial  branch 
elements  as  requir^  by  cited  authorities,  requested  pursuant  to  those 
authorities  or  ordered  by  specific  judicial  branch  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

I  Magnetic  tape,  disk  or  other  computer  storage  media,  computer 
^  listings,  paper  in  file  folders. 

Retrievability: 
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By  name,  social  security  number,  and  specific  subject  matter  data 
elements. 

Safeguards: 

For  paper,  computer  printouts  and  microfilm  -  Secure  limited 
access  facilities,  within  those  facilities  secure  limited  access  rooms 
and  within  those  rooms  lockable  containers.  Access  to  information  is 
limited  to  those  individuals  specifically  authorized  and  granted  access 
by  EEO  Director.  For  machine  records  stored  on  magnetic  tape,  disk 
or  other  computer  storage  media  within  the  computer  processing 
area-additional  secure  limited  access  facilities,  specific  processing  re¬ 
quests  from  authorized  persons  only,  specific  authority  to  access 
stored  records  and  delivery  to  authorized  persons  only.  Where  data 
elements  are  derived  from  the  Personnel  System,  remote  terminal 
inhibitions  are  in  force  with  respect  to  access  to  complete  file  or  data 
relating  to  persons  not  assigned  to  requesting  organization  using  a 
remote  terminal.  Remote  terminals  are  secure,  are  available  to  au¬ 
thorized  persons  only,  and  certain  password  and  other  identifying 
information  available  to  authorized  users  only  is  required.  Terminals 
are  not  available  outside  of  headquarters  area  locations. 

Retention  and  disposal: 

File  is  routinely  updated  and  old  data  disposed  of  as  required. 
Individual  data  is  subject  to  retention  and  disposal  requirements  spec¬ 
ified  for  records  contained  in  the  Personnel  System. 

System  managerfs)  and  address: 

Director  of  Equal  Employment  Opportunity,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Notification  procedure: 

Requests  from  individuals  for  notification  shall  be  in  writing  ad¬ 
dressed  to  the  Chief,  Office  of  Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  access  procedures: 

Requests  from  individuals  for  access  shall  be  in  writing  addressed 
to  the  Chief,  Office  of  Policy,  National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade,Md.  20755. 

Contesting  record  procedures: 

The  NSA/CSS  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  by  written  request  addressed  to  the 
Chief,  Office  of  Policy,  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories: 

Individuals  themselves,  organizational  elements,  personnel  file,  and 
other  sources  as  appropriate  and  required. 

Systems  exempted  from  certain  provisions  of  the  art: 

Individual  records  and  data  elements  in  this  file  may  be  exempt 
pursuant  to  5  U.S.C.,  section  552a  (k)  (1),  (k)  (2),  and  (k)  (4).  For 
additional  information  see  agency  rules  contained  in  32  CFR  Part 
299a. 

GNSA06 

System  name: 

NSA/CSS  Health,  Medical  and  Safety  Files 

System  location: 

Primary  System  -  National  Security  Agency/Central  Security 
Service,  Fort  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Ei^h  staff,  line,  contract  and  field  ele¬ 
ment  as  appropriate. 

Categories  of  individuals  covered  by  the  system: 

NSA/CSS  civilian  employees,  military  assignees,  applicants,  retir¬ 
ees,  building  concessionaires,  assigned  GSA  employees,  certain  con¬ 
tract  employees,  visitors  requiring  emergency  treatment,  in  certain 
cases  memt^rs  of  employees’  families  with  prior  approval  of  the 
employee,  blood  donors,  designated  Health  and  Safety  Officers. 

Categories  of  records  in  the  system: 

File  may  consist  of  completed  medical  questionnaires,  results  of 
physical  examinations  and  laboratory  tests,  records  of  m^ical  treat¬ 
ment  and  services,  x-rays,  notices  of  injury,  forms  and  correspond¬ 
ence  including  exchanges  with  Department  of  Labor  related  to  injury 
and  subsequent  claims,  correspondence  with  personal  physician, 
NSA/CSS  Medical  Center  reports,  safety  reports,  absence  and  at¬ 
tendance  records,  medical  evaluations,  fitness  for  duty  reports,  ‘Log 
of  Federal  Occupational  Injuries  and  Illnesses,*  results  of  psychologi¬ 
cal  assessment  testing  and  interviews,  psychiatric  examination  results 
and  related  reports,  forms  and  notes,  lists  of  blood  donors. 

Authority  for  maintenance  of  the  system: 

Public  Law  86-36,  and  Federal  Employees  Compensation  Act  of 
September  7,  1916,  as  amended,  5  U.S.C.  and  Office  of  Personnel 
Management  implementation  thereof  as  contained  in  Federal  Person¬ 


nel  Mahual.  In  addition,  the  Comprehensive  Alcohol  Abuse  and 
Alcoholism  Prevention,  Treatment,  and  Rehabilitation  Act  of  1970, 
as  amended  (42  U.S.C.  section  4582)  and  subchapter  A  of  Chapter  I, 
42,  CFR,  Executive  Order  11807,  Executive  Order  9397,  29  CFR 
1960  and  Department  of  Defense  Instruction  1000.19. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  fitness  for. hiring,  continued  employment  or  assign¬ 
ment  and  reassignment;  to  process  accident  and  compensation  claims; 
correct  hazardous  conditions;  determine  eligibility  for  disability  re¬ 
tirement;  record  names  of  blood  donors.  When  required,  specific 
information  from  these  files  may  be  made  available  to  the  Depart¬ 
ment  of  Labor  in  those  cases  involving  compensation  claims  and, 
with  the  permission  of  the  individual,  to  other  medical  personnel  or 
the  American  Red  Cross  for  additional  examination,  treatment,  coun¬ 
seling  or  other  medical  purpose;  Freedom  of  Information  and  Priva¬ 
cy  Act  authorities  as  appropriate;  and  to  other  governmental  entities 
as  required  and  appropriate.  Alcohol  abuse  patient  records  used  in 
accordance  with  cited  statute  and  regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  magnetic  tape,  disk  or  other  computer 
storage  media,  computer  listings. 

Retrievability: 

By  name,  social  security  number  and  specific  subject  matter  data 
elements. 

Safeguards: 

Secure,  limited  access  facilities  and  within  these  facilities  lockable 
containers.  Records  are  accessible  only  to  authorized  personnel.  For 
machine  records  stored  on  magnetic  tape,  disk  or  other  computer 
storage  within  the  computer  processing  area-additional  secure  limited 
access  facilities,  specific  processing  requests  from  authorized  persons 
only,  specific  authority  to  access  stored  records  and  delivery  to 
authorized  persons  only.  Remote  terminals  are  secured,  are  available 
to  authorized  person  only,  and  certain  password  and  other  identify¬ 
ing  information  available  to  authorized  users  only  is  required.  Termi¬ 
nals  are  not  available  outside  of  specific  security  offices  at  headquar¬ 
ters  area  locations. 

Retention  and  disposal: 

Medical  files  and  records  on  traumatic  injury  and  occupational 
disease  are  transferred  to  official  personnel  folder  upon  separation; 
traumatic  injury  and  occupational  disease  correspondence  on  civilian 
employees  and  retirees  is  retained  indefinitely.  Applicant  medical  files 
are  retained  for  no  more  than  one  year  or  until  date  designated  to 
individual;  files  on  military  assignees  are  forwarded  to  parent  service 
upon  reassignment  from  NSA/CSS;  all  other  medical  case  files  are 
destroyed  upon  termination  of  association  with  NSA/CSS.  Psycho¬ 
logical  files  on  applicants  are  retained  for  no  more  than  one  year  or 
until  date  designated  to  individual;  all  other  files  are  retained  for  four 
years  after  end  of  individual’s  association  with  NSA/CSS.  Decentral¬ 
ized  segments  are  either  transferred  with  employee  or  assignee,  or 
retained  for  a  period  after  separation  as  appropriate  but  not  to  exceed 
three  years  and  are  then  destroyed.  Alcohol  abuse  patient  records 
retain^  and  disposed  of  pursuant  to  cited  statute  and  regulations. 

System  manageris)  and  address: 

Director,  NSA. 

Notification  procedure: 

Requests  from  individuals  for  notification  shall  be  in  writing  ad¬ 
dressed  to  the  Chief,  Office  of  Policy,  National  Security  Agency/ 
Central  Security  Service,  Fort  George  G.  Meade,  Md.  20755. 

Record  access  procedures: 

Requests  from  individuals  for  access  shall  be  in  writing  addressed 
to  the  Chief,  Office  of  Policy,  National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Contesting  record  procedures: 

The  NSA/CSS  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  by  written  request  addressed  to  the 
Chief,  Office  of  Policy,  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories: 

Applicants,  employees,  assignees,  official  personnel  folders,  NSA 
Safety  Officers  and  records,  witnesses  to  accidents  and  injuries,  medi¬ 
cal  and  administrative  personnel,  blood  donor  personnel,  members  of 
employee’s  family  with  employee’s  permission  and  other  sources  as 
appropriate  and  required. 

Systems  exempted  from  certain  provisions  of  the  act: 
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Individual  records  in  this  file  may  be  exempt  pursuant  to  5  U.S.C., 
section  SS2a  (k)  (1),  0^)  (4),  (k)  (S)  and  (k)  (6)  and  may  also  be 
subject  to  certain  special  access  procedures  established  pursuant  to  S 
U.S.C.,  section  SS2a,  subsection  (0  (3).  For  additional  information, 
see  agency  rules  contained  in  32  Cro  Part  299a. 

GNSA07 

System  name: 

NS  A/CSS  Motor  Vehicles  and  Carpools 

System  location: 

Primary  System  -  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  ^gments  -  Each  non-headquarters  facility  and  field 
element  as  appropriate  and  required. 

Categories  of  indiriduals  covered  by  the  system: 

NSA/CSS  civilian  employees,  military  assignees,  other  governmen¬ 
tal  employees  or  personnel  under  contract  granted  extended  tempo¬ 
rary  or  permanent  access  to  an  NSA/CSS  facility. 

Categories  of  records  in  the  system: 

File  may  consist  of  machine-readable  or  regular  paper  cards,  car- 
pool  or  other  transportation  survey  results,  annotated  machine  list¬ 
ings,  post  motor  vehicle  violation  reports,  stolen  vehicle  reports,  or 
other  forms  and  correspondence  related  to  parking  privileges,  trans¬ 
portation  needs,  local  (parking  lot)  parking  enforcement  procedures, 
vehicle  abuse  and  other  relat^  matters  as  appropriate  and  required. 

Authority  for  maintenance  of  the  system: 

40  U.S.C.,  section  318a-b;  50  U.S.C.  section  797;  Title  4  CFR  Part 
232,  Appendix  B;  and  Title  41  CFR  Part  101-20.111  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  this  file  is  to  provide  data  necessary  to  enforce 
parking  lot  regulations,  to  assist  employees  with  respect  to  vehicle 
abuse  and  stolen  vehicles,  provide  carpool  assistance,  assure  availabil¬ 
ity  of  adequate  transportation  and  parking  facilities  and  other  related 
matters.  The  uses  of  the  file  are  to  verify  vehicle  ownership,  deter¬ 
mine  allocation  of  parking  privileges,  ensure  the  maintenance  of 
adequate  and  safe  parking  areas,  develop  statistics  with  respect  to 
parking  and  transportation  requirements,  encourage  formation  of  car- 
pools  or  other  multiple-user  transportation  arrangements,  provide  a 
directory  of  potential  participants  in  carpools  or  other  multiple-user 
transportation  arrangements  and  other  related  uses  as  appropriate  and 
required.  The  users  of  the  file  are  those  authorized  line,  staff,  con¬ 
tract  and  field  element  officers  and  employees;  any  employee,  assign¬ 
ee  or  other  individual  working  at  an  NSA/CSS  facility  interested  in 
forming  or  joining  a  carpool  or  other  multiple-user  transportation 
arrangement;  local  civil  and  military  law  enforcement  personnel  as 
r^uired  and  appropriate.  Statistical  data  or  selected  individual  data 
limited  to  namCt  address  and  telephone  number  may  be  made  availa¬ 
ble  to  commercial  or  private  transportation  entities  where  the  indi¬ 
viduals  have  indicated  a  desire  to  use  or  join  a  multiple-user  transpor¬ 
tation  arrangement,  supervisory  and  other  reviewing  authorities  in 
cases  of  parking  privilege  abuses,  and  other  related  users  as  required 
and  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  .. 

Storage: 

Paper  records  in  file  folders,  machine-readable  and  other  cards  in 
appropriate  containers,  magnetic  tape,  disk  or  appropriate  containers, 
magnetic  tape,  disk  or  other  computer  storage  media,  computer  list¬ 
ings. 

Retrievability: 

By  name,  motor  vehicle  identifier. 

Safeguards: 

For  paper,  cards  and  computer  listings  -  Secure  limited  access 
facilities,  within  those  facilities  secure  limited  access  rooms  and 
within  those  rooms  lockable  containers  as  appropriate.  Access  is 
limited  to  authorized  users.  For  machine  records  stored  on  magnetic 
tape,  disk  or  other  computer  storage  media  within  the  computer 
processing  area-additional  secure  limited  access  facilities,  specific 
processing  requests  accepted  from  authorized  persons  only,  specific 
authority  to  access  stored  records  and  delivery  granted  to  authorized 
persons  only. 

Retention  and  disposal: 

File  is  routinely  updated  and  old  data  disposed  of  as  required. 
Individual  data  is  subject  to  retention  and  disposal  requirements  spec¬ 
ified  for  records  contained  in  the  Personnel  System. 

System  manageris)  and  address: 


Director,  NSA. 

Notification  procedure: 

Requests  from  individuals  for  notification  shall  be  in  writing  ad¬ 
dressed  to  the  Chief,  Office  of  Policy,  National  Security -Agency/ 
Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  access  procedures: 

Requests  from  individuals  for  access  shall  be  in  writing  addressed 
to  the  Chief,  Office  of  Policy,  National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Contesting  record  procedures: 

The  NSA/CSS  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  by  written  request  addressed  to  the 
Chief,  Office  of  Policy,  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.Meade,  Md.  20755. 

Record  source  categories: 

Data  provided  by  individuals,  authorities  in  charge  of  parking 
facilities,  local  civil  and  military  law  enforcement  entities  and  other 
related  sources  as  appropriate  and  required. 

Systems  exempted  friun  certain  provisions  of  the  act: 

Individual  records  and  data  elements  in  this  file  may  be  exempt 
pursuant  to  5  U.S.C.,  section  552a  (k)  (1).  For  additional  information 
see  agency  rules  contained  in  32  CFR  Part  299a. 

GNSA08 

System  name: 

NSA/CSS  Payroll  and  Claims 

System  location: 

Primary  System  -  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  ^ch  staff,  line,  contract  and  field  ele¬ 
ment  as  appropriate. 

Categories  of  individuals  covered  by  the  system: 

NSA/CSS  civilian  employees  and  applicants,  military  assignees, 
contractors,  reemployed  annuitant^,  personnel  under  contract. 

Categories  of  records  in  the  system: 

File  may  consist  of  records  on  time  and  attendance;  overtime;  shift 
and  holiday  work;  absent  without  leave  reports;  payroll  deductions, 
allotments  and  allowances;  requests  for  leave;  payments  for  travel 
performed  in  connection  with  permanent  change  of  station,  tempo¬ 
rary  duty,  invitations,  interviews,  pre-employment  interviews  and 
initial  entry  on  duty.  Also  includ^  are  Pay  Adjustment  Authoriza¬ 
tions  (DD  Form  139)  and  Case  Collection  Vouchers  (DD  Form 
1131)  and,  in  connection  with  pay  claims,  waivers,  requests  for  waiv¬ 
ers,  documents,  correspondence,  background  data,  recommendations 
and  decisions. 

Authority  for  maintenance  of  the  system: 

Public  Law  86-36;  31  U.S.C.,  section  66a,  951-53;  50  U.S.C.  App. 
section  2160;  Titles  5  and  37  of  the  U.S.C.;  Titles  2,  4,  5,  and  6  GAO 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  effective  control  over  and  accountability  for  all  funds; 
to  provide  accounting  data  to  support  the  NSA/CSS  budget  request 
and  control  the  execution  of  the  budget;  provide  financuJ  informa¬ 
tion  required  by  the  Office  of  Management  and  Budget;  provide 
financial  information  for  NSA/CSS  management  purposes;  provide 
for  the  input  of  permanent  change  data  and  the  output  of  such  data 
as  leave  without  pay,  reconciliation  of  files,  periodic  step  increases, 
mass  pay  changes  and  changes  in  leave  categories  investigate, 
review,  discuss  and  recommend  and  implement  decisions  on  pay 
claims  waivers.  When  required,  specific  information  from  this  file 
may  be  made  available  to  other  governmental  entities  in  connection 
with  Social  Security  deductions,  unemployment  compensation  claims, 
job-related  injury  and  death  benefits,  tax  audit  and  collections,  and 
other  related  claims  or  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Pa^r  records  in  file  folders;  file  cards;  computer  paper  printouts; 
machine-readable  cards;  computer  magnetic  tapes,  disks  and  other 
computer  storage  media. 

Retrievability: 

By  name,  social  security  number. 

Safeguards: 

For  paper,  computer  printouts  and  microfilm  -  Secure  limited 
access  facilities,  within  those  facilities  secure  limited  access  rooms 
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and  within  those  rooms  lockable  containers.  Access  to  information  is 
limited  to  authorized  individuals.  For  machine  records  stored  on 
magnetic  tape,  disk  or  other  computer  storage  media  within  the 
computer  processing  area-additional  secure  limited  access  facilities, 
specific  processing  requests  from  authorized  persons  only,  specific 
authority  to  access  stored  records  and  delivei^  to  authorized  persons 
only.  Remote  terminals  are  secured,  are  available  to  authorized  per¬ 
sons  only,  and  certain  password  and  other  identifying  information 
available  to  authorized  users  only  is  required.  Terminals  are  not 
available  outside  of  headquarters  area  locations. 

Retention  and  disposal: 

Records  are  reviewed  annually  and  retired  or  destroyed  as  appro¬ 
priate.  Permanent  records  are  retired  to  the  St.  Louis  Federal  Rec¬ 
ords  Center  after  completion  of  audit.  Computer  records  are  purged 
and  updated  consistent  with  these  retention  policies. 

System  manager(s)  and  address: 

Director,  NSA. 

Notification  procedure: 

Requests  from  individuals  for  notification  shall  be  in  writing  ad¬ 
dressed  to  the  Chief,  Office  of  Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20751 

Record  access  procedures: 

Requests  from  individuals  for  access  shall  be  in  writing  addressed 
to  the  Chief,  Office  of  Policy,  National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Contesting  record  procedures: 

The  NSA/CSS  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  by  written  request  addressed  to  the 
Chief,  Office  of  Policy,  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories: 

Forms,  cards,  requests  and  other  documentation  submitted  by  indi¬ 
viduals,  supervisors,  claims  officers.  Personnel  File  data.  Time,  At¬ 
tendance  and  Access  File  data,  and  other  sources  as  appropriate  and 
required. 

Systems  exempted  from  certain  provisions  of  the  act: 

Individual  records  in  this  file  may  be  exempt  pursuant  to  5  U.S.C., 
section  552a  (k)  (1)  and  (k)  (2).  For  additional  information  see  agency 
rules  contained  in  32  CFR  Part  299a. 

GNSA09 

System  name: 

NSA/CSS  Personnel  File 

System  location: 

Primary  System  -  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  ^ch  staff,  line,  contract  and  field  ele¬ 
ment  and  supervisor  as  authorized  and  appropriate. 

Categories  of  individuals  covered  by  the  system; 

Civilian  employees,  personnel  under  contract,  military  assignees, 
dependents  of  NSA/CSS  personnel  assigned  to  field  elements,  indi¬ 
viduals  integrated  into  the  cryptologic  career  development  program, 
custodial  and  commercial  services  personnel. 

Categories  of  records  in  the  system: 

File  contains  personnel  papers  and  forms  including  but  not  limited 
to  applications,  transcripts,  correspondence,  notices  of  personnel 
action,  performance  appraisals,  personnel  summaries,  professionaliza¬ 
tion  documentation  and  correspondence,  training  forms,  temporary 
duty,  letters  of  reprimand,  employee  record  card,  special  assignment 
documentation,  letters  of  commendation,  promotion  documentation, 
field  assignment  preference,  requests  for  transfers,  permanent  change 
of  station,  passport,  transportation,  official  orders,  awards,  sugges¬ 
tions,  pictures,  complaints,  separation,  retirement,  time  utilization, 
scholarship/fellowship  or  other  school  appointments,  military  serv¬ 
ice,  reserve  status,  military  check  in/out  sheets,  military  orders,  secu¬ 
rity  appraisal,  career  battery  and  other  test  results,  language  capabili¬ 
ty,  military  personnel  utilization  survey,  work  experience,  notes  and 
memoranda  on  individual  aspects  of  performance,  productivity  and 
suitability,  information  on  individual  eligibility  to  serve  on  various 
boards  and  committees,  emergency  loan  records,  other  information 
relevant  to  personnel  management,  housing  information  where  re¬ 
quired. 

Authority  for  maintenance  of  the  system: 

Public  Law  86-36,  5  U.S.C.  and  certain  implementing  Office  of 
Personnel  Management  regulations  in  the  Federal  Personnel  Manual; 
10  U.S.C.,  section  1124;  44  U.S.C.,  section  3101;  34  CFR  232,  Appen¬ 
dix  B;  41  CFR  101-20.111  and  Executive  Order  11222. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  this  file  is  to  support  the  personnel  management 
program;  personnel  training  and  career  development;  personnel  plan¬ 
ning,  staffing  and  counseling;  administration  and  personnel  supervi¬ 
sion;  workforce  study  and  analysis;  manpower  requirements  studies; 
emergency  loan  program;  and  training  curricula  planning  and  re¬ 
search.  The  uses  of  the  file  are  to  implement  the  purposes  cited  and 
provide  management  at  all  levels  with  the  documentation  and  tools 
necessary  for  effective  personnel  management  and  supervision.  Infor¬ 
mation  may  also  be  used  to  verify  present  or  former  NSA/CSS 
employment  to  gaining  employers  or  to  financial  institutions  when 
individual  has  applied  for  credit.  The  users  are  those  staff,  line, 
contract  and  field  officers,  employees,  and  assignees  authorized  to 
maintain  or  have  access  to  personnel  data  or  some  decentralized 
segment  thereof.  In  addition,  officers  and  employees  of  elements 
engaged  in  security  and  training.  Freedom  of  Information  or  Privacy 
Act  actions,  Insp^tor  General,  General  Counsel,  Equal  Employment 
Opportunity,  audit  or  review,  medical  and  psychological  or  other 
appropriate  functions  may  be  authorized  access  as  required  in  the 
performance  of  their  duties.  Individual  files  or  portions  thereof  may 
be  made  available  to  hearing  examiners,  the  judicial  branch,  the 
Office  of  Personnel  Management,  the  Department  of  Defense  or 
other  gaining  government  organization  as  required  and  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  file  cards,  machine-readable  cards, 
computer  printouts,  computer  magnetic  tapes,  disks  and  other  com¬ 
puter  storage  media,  and  microfilm. 

Retrievability: 

By  name,  social  security  number  and  other  items  of  relevant  infor¬ 
mation. 

Safeguards: 

For  pa{^r,  computer  printouts  and  microfilm  -  Secure  limited 
access  facilities,  within  those  facilities  secure  limited  access  rooms 
and  within  those  rooms  lockable  containers.  Access  to  information  is 
limited  to  those  individuals  authorized  and  responsible  for  personnel 
management  or  supervision.  For  records  stored  on  magnetic  tape, 
disk  or  other  computer  storage  media  within  the  computer  process¬ 
ing  area-additional  secure  limited  access  facilities,  specific  processing 
requests  accepted  from  authorized  persons  only,  sp^ific  authority  to 
access  stored  records  and  delivery  granted  to  authorized  persons 
only.  Where  data  elements  are  derived  from  the  Personnel  File, 
remote  terminal  inhibitions  are  in  force  with  respect  to  access  to 
complete  file  or  data  relating  to  persons  not  assigned  to  requesting 
organization  using  a  remote  terminal.  Remote  terminals  are  secured, 
are  available  to  authorized  persons  only,  and  certain  password  and 
other  identifying  information  available  to  authorized  users  only  is 
required. 

Retention  and  disposal: 

Primary  System  -  Those  forms,  notices,  reports  and  memoranda 
consider^  to  be  of  permanent  value  or  required  by  law  or  regulation 
to  be  preserved  are  retained  for  the  period  of  employment  or  assign¬ 
ment  and  then  forwarded  to  the  gaining  organization  or  retained 
indefinitely.  If  the  action  is  separation  or  retirement,  these  items  are 
forwarded  to  the  Office  of  Personnel  Management  or  retired  to  the 
Federal  Records  Center  at  St.  Louis  as  appropriate.  Those  items 
considered  to  be  relevant  for  a  temporary  peric^  only  are  retained 
for  that  period  and  either  transferred  with  the  employee  or  assignee 
or  destroyed  either  when  they  are  no  longer  relevant  or  at  time  of 
separation  or  retirement.  Computerized  portion  is  purged  and  updat¬ 
ed  as  appropriate.  Personnel  summary,  training,  testing  and  past 
activity  segments  retained  permanently.  All  other  portions  deleted  at 
end  of  tenure. 

Decentralized  System  -  Files  are  transferred  to  gaining  organiza¬ 
tion  or  destroyed  upon  separation  as  appropriate.  Computer  listings 
of  personnel  assigned  to  an  organization  are  destroyed  upon  receipt 
of  updated  listings. 

System  manageKs)  and  address: 

Director,  NSA. 

Notification  procedure: 

Requests  from  individuals  for  notification  shall  be  in  writing  ad¬ 
dress^  to  the  Chief,  Office  of  Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  access  procedures: 

Requests  from  individuals  for  access  shall  be  in  writing  addressed 
to  the  Chief,  Office  of  Policy,  National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 
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Contesting  record  procedures: 

The  NSA/CSS  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  by  written  request  addressed  to  the 
Chief,  Office  of  Policy,  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories: 

Forms  used  to  collect  and  process  individual  for  employment, 
access  or  assignment,  forms  and  memoranda  used  to  request  person¬ 
nel  actions,  training  awards,  professionalization,  transfers,  promotion, 
organization  and  supen.'isor  reports  and  requests,  educational  institu¬ 
tions,  references.  Office  of  Personnel  Management  and  other  govern¬ 
mental  entities  as  appropriate,  and  other  sources  as  appropriate  and 
required.  ^ 

Systems  exempted  from  certain  provisions  of  the  act: 

Individual  records  in  this  file  may  be  exempt  pursuant  to  5  U.S.C., 
section  552a  (k)  (1),  (k)  (4),  (k)  (5),  and  (k)  (6).  For  additional 
information  see  agency  rules  contained  in  32  CFR  Part  299a. 

GNSAIO 

System  name: 

NSA/CSS  Personnel  Security  File 

System  location: 

Primary  System  -  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  as  appropriate. 

Categories  of  individuals  covered  by  the  system: 

Applicants  for  employment  with  NSA/CSS;  civilian  employees; 
personnel  under  contract;  military  assignees;  members  of  advisory 
groups;  consultants;  experts;  other  military  personnel;  federal  employ¬ 
ees;  employees  of  contractors,  and  employees  of  services  and  other 
individuals  who  require  access  to  NSA/CSS  facilities  or  information. 

Categories  of  records  in  the  system: 

File  Folder  -  Photograph,  fingerprint  data,  statement  of  personal 
history,  agreements  with  respect  to  specific  security  processing  pro¬ 
cedures,  security  processing  forms  and  records,  investigative  reports, 
incident  and  complaint  reports,  unsolicited  information  when  rele¬ 
vant,  reports  by  domestic  law  enforcement  agencies  when  relevant, 
clearance  data,  access  authorization,  foreign  travel  data,  security  se¬ 
crecy  agreements,  separation  and  retirement  data  and  other  informa¬ 
tion  as  required  and  relevant.  Computer  File  -  contains  data  elements 
representing  a  summary  and  index  of  the  file  folder  data  to  include 
personal  identifying  data,  relevant  security  processing  data,  clearance 
and  access  data,  separation  and  retirement  data. 

Authority  for  maintenance  of  the  system: 

Public  Law  88-290;  Public  Law  86-36;  18  U.S.C.,  section  798;  50 
U.S.C.,  section  403  (dX3);  Executive  Orders  10450,  10865  and  12065. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  this  file  is  to  insure  compliance  with  cited  authorities. 
Users  of  this  file  and  its  segments  are  limited  to  properly  authorized 
staff,  line,  contract  and  field  element  officers,  employees  or  assignees. 
The  file  is  used  to  carry  out  the  purpose  cited  and  in  determinations 
with  respect  to  employment,  access,  assignment  and  reassignment, 
assignment  to  a  board  of  appraisal  or  management  promotion,  foreign 
official  and  unofficial  travel,  and  other  personnel  actions  where  secu¬ 
rity  represents  a  relevant  and  valid  element  of  the  determination.  In 
addition,  files  or  portions  thereof  may  be  made  available  to  the 
Defense  Investigative  Service,  military  investigative  services,  other 
appropriate  entities.  Department  of  Justice,  governmental  elements 
involved  in  National  Agency  checks,  members  and  staff  of  the  De¬ 
fense  Investigative  Review  Council  as  appropriate  with  their  inspec¬ 
tion  authorities.  Department  of  Defense  General  Counsel  and  Direc¬ 
tor  of  Central  Intelligence  and  his  General  Counsel  in  the  event  of 
litigation  or  anticipate  litigation  with  respect  to  unauthorized  disclo¬ 
sures  of  classified  intelligence  or  intelligence  sources  and  methods 
and  related  court  actions,  other  government  agencies  and  private 
contractors  requiring  clearance  status  information  and  authorized  to 
receive  same,  judicial  branch  elements  pursuant  to  specific  court 
orders  or  with  respect  to  litigation,  elements  of  the  Department  of 
Defense  involved  in  administration  of  the  Industrial  Srourity  Pro¬ 
gram,  the  Office  of  Personnel  Management  as  required,  and  public 
law  enforcement  authorities  when  a  specific  breach  of  criminal  stat¬ 
utes  is  involved.  In  addition,  other  government  agencies  or  private 
contractors  may  be  inform^  of  information  developed  by  NSA 
which  bears  on  an  assignee’s  or  affiliate’s  status  at  the  NSA  with 
respect  to  security  considerations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage:  Magnetic  tape,  disk  or  other  computer  storage  media, 
computer  paper  printouts,  paper  in  file  folders,  microfilm. 

Retrievability: 

By  name  or  unique  number  assigned  individual. 

Safeguards: 

For  paper,  computer  printouts  and  microfilm  -  Secure  limited 
access  facilities,  within  those  facilities  secure  limited  access  rooms 
and  within  those  rooms  lockable  containers.  Access  to  information  is 
limited  to  authorized  individuals.  For  machine  records  stored  on 
magnetic  tape,  disk  or  other  computer  storage  media  within  the 
computer  processing  area-additional  secure  limited  access  facilities, 
specific  processing  requests  accepted  from  authorized  persons  only, 
specific  authority  to  access  stor^  records  and  delivery  granted  to 
authorized  persons  only.  Remote  terminals  are  secured,  are  available 
to  authorize  persons  only,  and  certain  password  and  other  identify¬ 
ing  information  available  to  authorized  users  only  is  required.  Termi¬ 
nals  are  not  available  outside  of  specific  security  offices  at  headquar¬ 
ters  area  locations. 

Retention  and  disposal: 

Files  on  individuals  assigned,  employed,  or  granted  access  to 
NSA/CSS  information  or  facilities  -  retained  for  a  minimum  of  30 
years  after  last  security  action  reflected  in  the  file,  then  destroyed. 
Files  initiated  on  individuals  requesting  employment,  assignment  or 
access  but  never  completed  due  to  non-employment,  non-assignment 
or  withdrawal  or  denial  of  grant  of  access  are  destroyed  within  one 
year.  Computer  records  are  purged  and  updated  consistent  with  these 
retention  policies. 

System  manageKs)  and  address: 

Director,  NSA. 

Notification  procedure: 

Requests  from  individuals  for  notification  shall  be  in  writing  ad¬ 
dressed  to  the  Chief,  Office  of  Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  access  procedures: 

Requests  from  individuals  for  access  shall  be  in  writing  addressed 
to  the  Chief,  Office  of  Policy,  National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Contesting  record  procedures: 

The  NSA/CSS  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  by  written  request  addressed  to  the 
Chief,  Office  of  Policy,  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories: 

Data  provided  by  individual  during  employment  and  security  proc¬ 
essing;  data  provided  by  investigative  service  processing  individual’s 
background;  data  provided  by  references,  educational  institutions  and 
other  sources  named  by  individual  or  developed  during  background 
investigation;  unsolicited  data  from  any  source  where  relevant;  data 
provided  by  the  Office  of  Personnel  Management  and  other  agencies, 
departments,  and  governmental  elements  involved  in  the  conduct  of 
National  Agency  checks;  the  Federal  Bureau  of  Investigation;  data 
developed  by  appropriate  governmental  elements  in  the  course  of  a 
national  security  investigation  or  investigation  into  alleged  violations 
of  criminal  statutes  related  to  unauthoriz^  disclosures  of  intelligence 
or  protection  of  intelligence  sources  and  methods;  documents  fur¬ 
nished  by  agency  element  sponsoring  individual  for  access  to  specific 
classified  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

Individual  records  in  this  file  may  be  exempt  pursuant  to  5  U.S.C., 
section  552a  (k)  (I),  (k)  (2)  and  (k)  (5).  For  additional  information  see 
agency  rules  contain^  in  32  CFR  299a. 

GNSAll 

System  name: 

NSA/CSS  Time,  Attendance  and  Absence 
System  location: 

Primary  System  -  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract,  and  field  ele¬ 
ment  as  authorized  and  appropriate. 

Categories  of  indiriduals  covered  by  the  system: 

NSA/CSS  civilian  employees,  personnel  under  contract  and  mili¬ 
tary  assignees. 

Categories  of  records  in  the  system: 

File  contains  request  forms,  time  cards,  authorization  forms,  notifi¬ 
cations,  locator  cards  and  other  correspondence  or  revisions  thereof 
related  to  actions  concerning  time,  attendance,  absence,  annual  leave. 
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sick  leave,  leave  without  pay,  advance  leave,  administrative  leave, 
exemplary  use  of  leave,  unauthorized  leave  and  absences  and  other 
related  matters. 

Authority  for  maintenance  of  the  system: 

Public  Law  86-36;  Public  Law  88-290,  section  113  of  the  Budget 
and  Accounting  Procedures  Act  of  1950,  as  amended;  31  U.S.C., 
section  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  these  files  is  to  provide  a  means  of  accounting  for 
all  time,  attendances  and  absences  of  NSA/CSS  civilian  employees, 
contract  employees  and  military  assignees.  The  users  of  these  files  are 
those  staff,  line,  contract  and  field  officers,  employees,  and  assignees 
authorized  to  account  for  or  investigate  employee  time,  attendance 
and  absence.  The  files  may  be  used  to  make  performance,  payroll, 
personnel  and  security  determinations.  Where  required,  spwific  infor¬ 
mation  from  these  files  may  be  made  available  to  appropriate  investi¬ 
gatory  authorities  engaged  in  national  security  or  criminal  investiga¬ 
tions,  hearing  examiners  and  other  authorized  individuals  with  re¬ 
spect  to  grievances  or  adverse  actions,  and  to  those  agencies  identi¬ 
fied  in  the  NSA/CSS  System  of  Records  named  ‘Payroll  and  Claims* 
as  necessary  to  document  payroll  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  file  cards,  machine-readable  cards, 
computer  printouts,  computer  magnetic  tapes,  disks  and  other  com¬ 
puter  storage  media,  and  microfilm. 

Retrievability: 

May  be  retrieved  by  name  and  in  some  cases  social  security 
number. 

Safeguards: 

For  paper,  cards,  printouts  and  microfilm  -  Secure  limited-access 
facilities,  within  those  facilities  secure  limited  access  rooms  and 
within  those  rooms  lockable  containers  as  appropriate.  Access  by 
authorized  individuals  only.  Current  time  cards  are  not  secured  with 
respect  to  individual  employees  within  immediate  working  element. 
For  machine-readable  cards,  computer  magnetic  tapes  and  disks  and 
other  computer  storage  media  within  the  computer  processing  area 
additional  secure  limited-access  facilities,  specific  processing  requests 
from  authorized  persons  only,  specific  authority  to  access  stored 
cards,  tapes  or  disk  files. 

Retention  and  disposal: 

Primary  System  -  Records  are  reviewed  annually  and  retired  or 
destroyed  as  appropriate.  Permanent  records  are  retired  to  the  St. 
Louis  Federal  Records  Center  after  completion  of  audit.  Computer 
records  are  purged  and  updated  consistent  with  these  retention  poli¬ 
cies. 

Decentralized  Se^ents  -  Records  are  temporary,  are  retained  for 
the  period  the  individual  is  assigned  to  an  element,  or  disposed  of  as 
appropriate.  Time  cards  and  other  appropriate  forms  for  pay  and 
leave  purposes  are  forwarded  each  pay  period  to  the  payroll  office. 

'  System  manageKs)  and  address: 

Director,  NSA. 

Notification  procedure: 

Requests  from  individuals  for  notification  shall  be  in  writing  ad¬ 
dressed  to  the  Chief,  Office  of  Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  access  procedures: 

Requests  from  individuals  for  access  shall  be  in  writing  addressed 
to  the  Chief,  Office  of  Policy,  National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade.Md.  20755. 

Contesting  record  procedures: 

The  NSA/CSS  rules  for  contesting  contents  and  ap[)ealing  initial 
determinations  may  be  obtained  by  written  request  addressed  to  the 
Chief,  Office  of  Policy,  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories: 

Time  cards,  request  forms  and  related  correspondence  from  indi¬ 
vidual  employees  and  assignees,  authorizations  and  notifications  from 
authorizing  officers,  correspondence  from  supervisory  personnel  and 
investigating  officers  with  respect  to  abuses  of  leave  and  attendance 
or  unauthorized  leave  and  ab^nces,  other  records  or  reports  related 
to  either  exemplary  use  of  leave  or  abusive  use  of  leave,  and  other 
sources  as  appropriate  and  required. 

Systems  exempted  from  certain  provisions  of  the  act: 


Individual  records  in  this  file  may  be  exempt  pursuant  to  5  U.S.C., 
section  552a  (k)  (1).  For  additional  information  see  agency  rules 
contained  in  32  CFR  Part  299a. 

GNSA12 

System  name: 

NSA/CSS  Training 

System  location: 

Primary  System-National  Security  Agency/Central  Security  Serv¬ 
ice,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments-Each  staff,  line,  contract  and  field  element 
as  authorized  and  appropriate. 

Categories  of  individuals  covered  by  the  system: 

NSA/CSS  employees,  personnel  under  contract,  military  assignees 
and  other  government  employees,  designees  and  military  personnel  as 
required  and  appropriate  who  attend  courses  or  receive  training  by 
or  under  NSA/CSS  sponsorship. 

Categories  of  records  in  the  system: 

File  contains  forms,  correspondence,  memoranda,  student  and  in¬ 
structor  surveys,  requests  and  other  information  related  to  testing  and 
training;  tests  and  test  results;  test  grades,  course  grades  and  other 
student  and  instructor  evaluations;  course  and  class  rosters,  rosters  of 
individuals  by  specialty;  attendance  and  time  utilization  reports  for 
students  and  instructors;  biographical  sketches  where  required  and 
appropriate;  course  and  training  histories;  other  course  research  and 
evaluation  data;  student  disciplinary  actions  and  complaints;  waiver 
requests  and  responses;  selected  personal  data  including  education 
level  and  scholastic  achievements;  course  and  training  cost  data 
where  appropriate;  reimbursement  and  service  agreements  where  ap¬ 
propriate;  and  other  records  related  to  civilian  and  military  training 
as  required  and  appropriate. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.,  Chapter  41,  Executive  Order  11348,  Office  of  Personnel 
Management  implementing  directives  as  contained  in  the  Federal 
Personnel  Manual,  Public  Law  86-36. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

I'he  purpose  of  this  file  is  to  provide  documentation  concerning 
military  cryptolinguist  resources  and  individual  training,  develop 
training  requirements,  refine  training  methods  and  techniques,  pro¬ 
vide  individual  career  and  training  counseling.  The  users  of  this  file 
are  those  staff,  line,  contract  and  field  officers,  employees  and  assign¬ 
ees  as  authorized  and  appropriate.  In  addition,  portions  of  these  files 
are  incorporated  in  the  Personnel  File,  are  made  available  to  manage¬ 
ment  and  supervisory  personnel  and  to  other  governmental  entities  as 
required  and  appropriate.  The  file  is  used  to  carry  out  the  purposes 
cited  above,  perform  certain  statistical  analyses  related  to  training 
and  reports  concerning  training,  and  may  be  used  to  assist  in  the 
evaluation  of  an  individual's  performance,  readiness  for  promotion, 
potential  for  career  development,  assignments  requiring  special  quali¬ 
fications,  and  other  actions  as  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  card  files,  binders,  computer  punch 
cards,  computer  listings,  computer  magnetic  taf>es,  disks  and  other 
computer  storage  media,  microfilm. 

Retrievability: 

By  name  or  social  security  number. 

Safeguards: 

For  paper,  computer  printouts  and  microfilm  -  Secure  limited 
access  facilities,  within  those  facilities  secure  limited  access  rooms 
and  within  those  rooms  lockable  containers  as  appropriate.  Access  to 
information  is  limited  to  authorized  individuals  only.  For  machine 
records  stored  on  magnetic  tape,  disk  or  other  computer  storage 
media  within  the  computer  processing  area-additional  secure  limited 
access  facilities,  specific  processing  requests  accepted  from  author¬ 
ized  persons  only,  specific  authority  to  access  stored  records  and 
delivery  granted  to  authorized  persons  only.  Where  data  elements  are 
derived  from  the  Personnel  System,  remote  terminal  inhibitions  are  in 
force  with  respect  to  access  to  complete  file  or  data  relating  to 
persons  not  assigned  to  requesting  organization  using  a  remote  termi¬ 
nal.  Remote  terminals  are  secured,  available  to  authorized  persons 
only,  and  certain  password  and  other  identifying  information  availa¬ 
ble  to  authorized  users  only  is  required.  Terminals  are  not  available 
outside  of  headquarters  area  locations. 

Retention  and  disposal: 
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Primary  System  -  Records  are  reviewed  annually  and  retained  or 
destroyed  as  appropriate.  Copies  of  items  of  significance  with  respect 
to  the  individual  are  included  in  the  Personnel  File  and  retention  is  in 
accordance  with  the  retention  policies  for  that  system.  Items  used  as 
the  basis  of  statistical  studies  or  other  research  efforts  may  be  re¬ 
tained  indefinitely.  Computer  listings  and  records  are  purged  and 
updated  as  required  and  appropriate.  Decentralized  System  -  Records 
are  reviewed  annually  and  retained  or  destroyed  as  appropriate. 
Individual’s  file  may  transferred  to  gaining  organization  if  appro¬ 
priate.  Computer  listings  and  records  are  purg^  and  updated  as 
required  and  appropriate. 

System  managerfs)  and  address: 

Director,  NSA. 

Notification  procedure: 

Requests  from  individuals  for  notification  shall  be  in  writing  ad¬ 
dressed  to  the  Chief,  Office  of  Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  access  procedures: 

Requests  from  individuals  for  access  shall  be  in  writing  addressed 
to  the  Chief,  Office  of  Policy,  National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Contesting  record  procedures: 

The  NS  A/CSS  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  by  written  request  addressed  to  the 
Chief,  Office  of  Policy,  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories: 

Individual,  supervisors,  training  counselors,  instructors  and  other 
training  personnel;  other  governmental  entities  nominating  individ¬ 
uals  for  training;  other  training  and  educational  institutions;  Personnel 
File,  and  other  sources  as  required  and  appropriate. 

Systems  exempted  from  certain  provisions  of  the  act: 

Individual  records  in  this  file  may  be  exempt  pursuant  to  5  U.S.C., 
section  552a  (k)  (1),  (k)  (5)  and  (k)  (6).  For  additional  information  see 
agency  rules  contained  in  32  CFR  299a. 

GNSA13 

System  name: 

NSA/CSS  Archival  Records 

System  location: 

Primary  System-National  Security  Agency/Central  Security  Serv¬ 
ice,  FT.  George  G.  Meade,  Md.  20755. 

Decentralize  Segments-Each  staff,  line,  contract  and  field  element 
as  authorized  and  appropriate. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  contributed  to  the  cryptographic  archives 
and  individuals  who  are  significant  to  the  history  of  signals  intelli-' 
gence. 

Categories  of  records  in  the  system: 

Records  include  organizational  files,  correspondence,  tape  record¬ 
ed  interviews,  forms,  documents,  reports,  films,  magnetic  tapes,  mi¬ 
crofiche  and  other  related  items  of  cryptologic  archival  interest,  most 
of  which  are  20  or  more  years  old  and  have  been  adjudged  to  be 
permanent  U.S.  Government  records  not  yet  declassified. 

Authority  for  maintenance  of  the  system: 

Public  Law  90-260,  Public  Law  81-754,  Public  Law  86-36,  5 
U.S.C.  section  552,  Executive  Order  12065  and  Executive  Order 
12036. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  enable  the  historian  to  locate  source  materials;  to  permit  sys¬ 
tematic  review  of  classified  records;  to  facilitate  access  to  retired 
records;  and  to  provide  a  source  from  which  response  to  public 
queries  for  NSA/CSS  records  can  be  more  expeditiously  handled 
and,  if  possible,  declassified. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Hard  copy,  microforms,  magnetic  tape,  magnetic  disk  and  pictures. 

Retrievability: 

Generally  by  subject  matter  as  to  that  material  furnished  by  an 
individual  or  about  an  individual  significant  to  the  history  of  cryptog¬ 
raphy,  by  name,  or  other  unique  identifier  significant  to  the  subject 
matter  and  the  individual. 

Safeguards: 


Secure  limited  access  facilities  and  within  those  facilities  containers 
appropriate  to  the  level  of  classification  of  particular  records. 

Retention  and  disposal: 

Records  are  permanent,  are  reviewed  periodically  for  declassifica¬ 
tion,  and  copies  of  records  declassified  are  transferred  to  the  National 
Archives  and  Records  Service  of  the  General  Services  Administra¬ 
tion. 

System  managerfs)  and  address: 

Director,  NSA. 

Notification  procedure: 

Requests  from  individuals  for  notification  shall  be  in  writing  ad¬ 
dressed  to  the  Chief,  Office  of  Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  access  procedures: 

Requests  from  individuals  for  access  shall  be  in  writing  addressed 
to  the  Chief,  Office  of  Policy,  National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Contesting  record  procedures: 

The  NSA/CSS  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  by  written  request  addres.sed  to  the 
Chief,  Office  of  Policy,  National  Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Individual  contributors  and  operational 
administrative  files;  other  sources  as  appropriate. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.,  section  552a 
(k)  (1)  and  (k)  (4).  For  additional  information,  see  agency  rules 
contained  in  32  CFR  Part  299a. 


DEFENSE  NUCLEAR  AGENCY 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ’routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  com|>onent 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit. 
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ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  com{K>nents  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  197S,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A- 19  at  any  stage  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  S,  U.S.Code,  Sections  5S16,  SSI 7,  SS20,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  •  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Recc.rds  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintain^  by  this  Component  may 
be  disclosed  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 


of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


HDNA  002 

System  name: 

DNA002  Employee  Relations 

System  location: 

Civilian  Personnel  Office,  Defense  Nuclear  Agency,  Washington, 
D.  C.,  20305,  Routing  Symbol:  PACV.  Also  at  the  following  subor¬ 
dinate  commands:  Civilian  Personnel  Office,  Bldg  2023A,  Kirtland 
AFB,  New  Mexico,  87115;  and  Civilian  Personnel  Office,  Armed 
Forces  Radiobiology  Research  Institute,  Bethesda,  Maryland,  20014, 
Bldg  42,  located  on  the  grounds  of  the  National  Naval  Medical 
Center. 

Categories  of  individuals  covered  by  the  system: 

Civilian  employees  paid  from  appropriated  funds  serving  under 
career,  career-conditional,  temporary  and  excepted  service  appoint¬ 
ments  on  whom  discipline,  grievances,  and  complaints  records  exist. 

Discrimination  complaints  of  civilian  employees,  paid  from  appro¬ 
priated  and  non-appropriated  funds,  applicants  for  employment  and 
former  employees  in  appropriated  and  non-appropriated  positions. 
Management  Operation  Record  system  consisting  of  manual  file 
maintained  by  immediate  supervisors  and  high  level  managers  con¬ 
cerning  employee  performance,  capability,  informal  discipline,  attend¬ 
ance,  leave  and  tardiness,  work  assignments,  and  similar  work  related 
employee  records. 

Categories  of  records  in  the  system: 

Manual  files,  maintained  in  paper  folders,  contain  copies  of  docu¬ 
ments  and  information  pertaining  to  discipline,  grievances,  com¬ 
plaints,  and  appeals. 

Authority  for  maintenance  of  the  system: 

Executive  Order  9830,  Amending  the  Civil  Service  Rules  and 
Providing  for  Federal  Personnel  Administration;  4  USC  1302,  3301, 
3302;  Executive  Order  10577,  Amending  the  Civil  Service  Rules  and 
Authorizing  a  New  Appointment  System  for  the  Competitive 
System.  PL  92-261,  The  Equal  Employment  Opportunity  Act  of 
1972;  PL  93-259,  Extension  of  Age  Discrimination  in  Employment 
Act  of  1967;  5  USC  7512;  Executive  Order  11491,  Labor-Manage¬ 
ment  Relations  in  the  Federal  Service. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  of  the  Defense  Nuclear  Agency  in  the  performance  of 
their  official  duties  related  to  the  management  of  civilian  employees 
in  the  processing,  administration,  and  adjudication  of  discipline, 
grievances,  complaints,  appeals,  litigation,  and  program  evaluation. 

Representatives  of  the  United  States  Civil  Service  Commission  on 
matters  relating  to  the  inspection,  survey,  audit  or  evaluation  of 
civilian  personnel  management  programs  or  personnel  actions,  or 
such  other  matters  under  the  juri^iction  of  the  Commission.  Appeals 
officers  and  complaints  examiners  of  the  Federal  Employee  App>eals 
Authority  for  the  purpose  of  conducting  hearings  in  connection  with 
employees’  appeals  from  adverse  actions  and  formal  discrimination 
complaints.  The  Comptroller  General  or  any  of  his  authorized  repre¬ 
sentatives,  in  the  course  of  the  performance  of  duties  of  the  General 
Accounting  Office  relating  to  the  civilian  manpower  management 
programs.  The  Attorney  General  of  the  United  States  or  his  author¬ 
ized  representatives  in  connection  with  litigation,  law  enforcement  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies.  The  Senate  or  the  House  of  Representatives  of  the 
United  States  or  any  member,  committee  or  sulKommittee  of  joint 
committees  on  matters  within  their  jurisdiction  relating  to  the  above 
programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  paper  folders. 

Retrievability: 

Filed  alphabetically  by  lasfiiame  of  individual. 

Safeguards: 
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Buildings  employ  security  guards.  Records  are  maintained  in 
locked  security  containers  accessible  only  to  personnel  who  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  destroyed  upon  separation  of  the  employee  from  the 
agency  or  in  accordance  with  appropriate  record  disposal  schedule. 

System  manageKs)  and  address: 

Civilian  Personnel  Officer,  Defense  Nuclear  Agency,  Washington, 
D.  C.,  20305,  for  Headquarters,  Defense  Nuclear  Agency;  Chief, 
Civilian  Personnel,  Armed  Forces  Radiobiology  Research  Institute, 
Bethesda,  Maryland,  2001 4,  for  Armed  Forces  Radiobiology  Re¬ 
search  Institute;  Civilian  Personnel  Officer,  Kirtland  AFB,  New 
Mexico,  87115,  for  Field  Command,  Defense  Nuclear  Agency. 

Notification  procedure: 

Information  may  be  obtained  from:  Civilian  Personnel  Officer, 
Defense  Nuclear  Agency,  Washington,  D.  C.,  20305,  Telephone: ' 
Area  Code  202-325-7592  for  Headquarters,  Defense  Nuclear  Agency; 
Chief,  Civilian  Personnel,  Armed  Forces  Radiobiology  Research  In¬ 
stitute,  Bethesda,  Maryland,  20014,  Telephone:  Area  Code  301-295- 
1047,  for  Armed  Forces  Radiobiology  Research  Institute;  or  Civilian 
Personnel  Officer,  Bldg  2023 A,  Kirtland  AFB,  New  Mexico,  87115, 
Telephone:  Area  Code  505-264-9253,  for  Field  Command,  Defense 
Nuclear  Agency.  The  letter  should  contain  the  full  name  and  signa¬ 
ture  of  the  requester  and  the  approximate  period  of  time,  by  date, 
during  which  the  case  record  was  developed. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  same  address  as 
stated  in  the  notification  section  above. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Supervisors  or  other  appointed  officials  designated  for  this  pur¬ 
pose. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

HDNA  003 

System  name: 

Labor  Management  Relations  Records  Systems 

System  location: 

Civilian  Personnel  Office,  Defense  Nuclear  Agency,  Washington, 
D.  C.,  20305,  Routing  Symbol:  PACV.  Also  at  the  following  subor¬ 
dinate  commands:  Civilian  Personnel  Office,  Bldg  2023A,  Kirtland 
AFB,  New  Mexico,  87115;  and  Civilian  Personnel  Office,  Armed 
Forces  Radiobiology  Research  Institute,  Bethesda,  Maryland,  20014, 
Bldg  42,  located  on  the  grounds  of  the  National  Naval  Medical 
Center. 

Categories  of  individuals  covered  by  the  system: 

Civilian  employees  paid  from  appropriated  and  non-appropriated 
funds,  who  are  involved  in  a  grievance  which  has  been  referred  to  an 
arbitrator  for  resolution;  union  officials,  union  stewards;  and  repre¬ 
sentatives. 

Categories  of  records  in  the  system: 

Manual  files,  maintained  in  paper  folders,  filed  by  type  of  case  and 
case  number  (not  individual).  Fo'der  contains  all  information  pertain¬ 
ing  to  a  specific  arbitration  case  of  specific  Unfair  Labor  Practice 
with  whom  Defense  Nuclear  Agency  has  dealings;  subordinate  ele¬ 
ments  maintain  manual  roster  of  local  union  officials  and  union  stew¬ 
ards. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11491,  as  amended,  ’Labor-Management  Relations 
in  the  Federal  Service.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Defense  Nuclear  Agency  in  the 
performance  of  their  official  duties  related  to  the  Labor-Management 
Relations  Program,  e.g.,  administration/implementation  of  arbitration 
awards,  interpretation  of  the  Executive  Order  through  3rd  party  case 
decisions;  national  consultation  and  other  dealings  with  the  recog¬ 
nized  unions;  Representatives  of  the  U.  S.  Civil  ^rvice  Commission 
on  matters  relating  to  the  inspection,  survey,  audit,  or  evaluation  of 
Civilian  Personnel  Management  Programs;  the  Comptroller  General 
or  any  of  his  authorized  representatives,  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Labor  Management  Relations  Program;  Officials  and  employees  of 


other  components  of  the  Department  of  Defense  in  the  performance 
of  their  official  duties  related  to  the  administration  of  the  Labor- 
Management  Relations  Program;  a  duly  appointed  hearing  examiner 
or  arbitrator  for  the  purpose  of  conducting  a  hearing  in  connection 
with  an  employee’s  grievance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  records  are  stored  in  paper  folders. 

Retrievability: 

Manual  records  are  retrieved  by  case  subject,  case  number,  and/or 
individual  employee  names. 

Safeguards: 

All  manual  files  are  accessible  only  to  authorized  personnel  having 
a  need  to  know. 

Retention  and  disposal:  ^ 

Case  files  are  permanently  maintained.  Union  official  rosters  are 
normally  destroy^  after  a  new  roster  has  been  established. 

System  manageKs)  and  address: 

Civilian  Personnel  Officer,  Defense  Nuclear  Agency,  Washington, 
D.  C.,  20305,  for  HeadquaKers,  Defense  Nuclear  Agency;  Chief, 
Civilian  Personnel,  Armed  Forces  Radiobiology  Research  Institute, 
Bethesda,  Maryland,  20014,  for  Armed  Forces  Radiobiology  Re¬ 
search  Institute;  Civilian  Personnel  Officer,  Kirtland  AFB,  New 
Mexico,  87115,  for  Field  Command,  Defense  Nuclear  Agency. 

Notification  procedure: 

Information  may  be  obtained  from:  Civilian  Personnel  Officer, 
Defense  Nuclear  Agency,  Washington,  D.  C.,  20305,  Telephone: 
Area  Code  202-325-7592  for  Headquarters,  Defense  Nuclear  Agency; 
Chief,  Civilian  Personnel,  Armed  Forces  Radiobiology  Research  In¬ 
stitute,  Bethesda,  Maryland,  20014,  Telephone:  Area  Code  301-295- 
1047,  for  Armed  Forces  Radiobiology  Research  Institute;  or  Civilian 
Personnel  Officer,  Bldg  2023 A,  KiKland  AFB,  New  Mexico,  87115, 
Telephone:  Area  Code  505-264-9253,  for  Field  Command,  Defense 
Nuclear  Agency.  The  letter  should  contain  the  full  name  and  signa¬ 
ture  of  the  requester  and  the  approximate  period  of  time,  by  date, 
during  which  the  case  record  was  developed. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  same  address  as 
stated  in  the  notification  section  above. 

Contesting  record  procedures: 

The  agency’s  rules  for  iu»:ess  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Civilian  personnel  offices;  arbitrator’s  office;  union  headquarters 
offices. 

Systems  exempted  from  certain  provisious  of  the  act: 

None 

HDNA  412-14 

System  name: 

412-14  Biography  Files 

System  location: 

Public  Affairs  Office,  Defense  Nuclear  Agency,  Washington,  D. 
C.,  20305,  Routing  Symbol:  PAO. 

Categories  of  individuals  covered  by  the  system: 

Senior  military  officers  of  the  Army,  Air  Force,  Navy  and  Marines 
who  hold  positions  within  the  chain  of  command  or  heads  of  major 
headquarters  within  the  services  that  may  on  accasion  interface  with 
Defense  Nuclear  Agency  and/or  its  components.  Civilians  who  are 
senior  officials  within  the  Department  of  Defense/Govemment  agen¬ 
cies  within  the  chain  of  command  or  department  heads  that  may  on 
occasion  interface  with  Defense  Nuclear  Agency  and/or  its  compo¬ 
nents. 

Categories  of  records  in  the  system: 

Brief  biographical  data  (sometimes  including  photographs),  ob¬ 
tained  on  a  voluntary  basis  with  data  approv^  by  the  individual. 

Authority  for  maintenance  of  the  system: 

5  use  301,  302  Public  Law  89-554,  6  September  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  current  biographies  on  key  Defense  Nuclear  Agency 
personnel  for  use  in  routine  requests  and  news  releases.  To  maintain 
current  biographies  on  key  DoD  personnel,  civilian  contractors,  or 
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civilians  with  which  the  agency  or  its  personnel  come  in  contact  in 
the  completion  of  their  mission.  Releasable  to  media,  individuals, 
businesses  and  any  other  public  or  private  requester. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

All  files  are  in  GSA  4-drawer  safes  with  combination  locks.  Build¬ 
ing  is  under  24-hour  GSA  guard  system.  Records  are  maintained  in 
office  only  accessible  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

•Files  are  retained  in  active  file  until  retirement,  transfer,  separation, 
or  death  of  the  individual  concerned  or  on  discontinuance  of  office  at 
which  time  they  are  destroyed. 

System  managerts)  and  address: 

Public  Affairs  Officer,  Defense  Nuclear  Agency,  Washington,  D. 
C.,  20305. 

Notification  procedure: 

Information  may  be  obtained  from  Public  Affairs  Office,  Defense 
Nuclear  Agency,  Washington,  D.  C.,  20305,  telephone  202-325-7091. 

Record  access  procedures: 

Records  are  open  to  the  public  upon  demand.  Written  requests 
should  be  addressed  to  Defense  Nuclear  Agency,  ATTN:  Public 
Affairs  Office,  Washington,  D.  C.,  20305.  Written  requests  for  infor¬ 
mation  should  contain  the  full  name  of  the  individual.  Visits  can  be 
arranged  by  the  Public  Affairs  Office. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Biographical  data  voluntarily  submitted  by  individual  personally. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

HDNAOOl 

System  name: 

Employee  Assistance  Program  Case  Record  Systems 

System  location: 

Biomedical  Effects  Office,  Occupational  Health  Unit,  Defense  Nu¬ 
clear  Agency,  Washington,  D.3  00000  20305.  Also  at  the  following 
subordinate  commands:  Civilian  Personnel  Office,  Bldg.  2023A,  Kirt- 
land  AFB,  New  Mexico  87115,  and  Civilian  Personnel  Office,  Armed 
Forces  Radiobiology  Research  Institute,  Bethesda,  Maryland  20014, 
Bldg.  42,  located  on  the  grounds  of  the  Nation  1300000  Naval  Medi¬ 
cal  Center. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  in  appropriated  and  non-appropriated  fund 
activities  who  are  referre4000000  by  management  for,  or  voluntarily 
request,  counseling  assistance. 

Categories  of  records  in  the  system: 

Case  records  *on  employees  which  are  maintained  by  counselors, 
supervisors,  and  civilian  personnel  offices  and  consist  of  information 
on  condition,  current  status,  and  progress  of  employees  or  depend¬ 
ents  who  have  alcohol,  drug,  emotional,  or  other  job  performance 
problems  000000 

Authority  for  maintenance  of  the  system: 

Drug  Abuse  Office  and  Treatment  Act  of  1972,  as  amended  by 
Public  Law  93-282  (21  USC  1175);  Comprehensive  Alcohol  Abuse 
and  Alcoholism  Prevention,  Treatment,  and  Rehabilitation  Act  of 
1970,  as  amended  by  Public  Law  93-282  (42  USC  4582);  Subchapter 
A  of  Chapter  I,  Title  42,  Code  of  Federal  Regulations;  Chapter  43  of 
Title  5  USC. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  counselor  in  the  execution  of  the  counseling  function 
as  it  applies  to  the  individual  employee.  With  specific  written  author¬ 
ity  of  the  employee  selected  information  may  be  provided  to  and 
u^  by  other  counselors  or  medical  personnel  research  personnel, 
employers,  representatives  such  as  legal  counsel,  and  td  other  agen¬ 


cies  or  individuals  when  disclosure  is  to^the  employee's  benefit,  such 
as  for  processing  retirement  applications  000000 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Case  records  are  stored  in  paper  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in 
locked  security  containers  accessible  only  to  personnel  who  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  purged  of  identifying  information  within  five  years 
after  termination  of  counse3957000  or  destroyed  when  they  are  no 
longer  useful. 

System  manageris)  and  address: 

Occupational  Health  Nurse,  Occupational  Health  Unit,  Biomedical 
Effects  Office,  Defense  Nuclear  Agency,  Washington,  DC  20305,  for 
Headquarters  Defense  Nuclear  Agency:  Chief,  Civilian  Personnel, 
Armed  Forces  Radiobiology  Research  Institute,  Bethesda,  Maryland, 
20014,  for  Armed  Forces  Radiobiology  Research  Institute;  Civilian 
Personnel  Officer,  Kirtland  AFB,  New  Mexico  87115,  for  Field 
Command,  Defense  Nuclear  Agency. 

Notification  procedure: 

Information  may  be  obtained  from:  Occupational  Health  Nurse, 
Occupational  Health  Unit,  Biomedical  Effects  Office,  Defense  Nucle¬ 
ar  Agency,  Washington,  DC  20305,  Telephone:  Area  Code  202  325- 
7073  for  Headquarters,  Defense  Nuclear  Agency;  Chief,  Civilian 
Personnel,  Armed  Forces  Radiobiology  Research  Institute,  Bethesda, 
Maryland  20014,  Telephone:  Area  Code  301  295-1047,  for  Armed 
Forces  Radiobiology  Research  Institute;  or  Civilian  Personnel  Offi¬ 
cer,  Bldg.  2023 A,  Kirtland  AFB,  New  Mexico  87115,  Telephone: 
Area  C^e  505  264-9253,  for  Field  Command,  Defense  Nuclear 
Agency.  The  letter  should  contain  the  full  name  and  signature  of 
t8500000  requester  and  the  approximate  period  of  time,  by  date, 
during  which  the  case  record  was  developed. 

Record  access  procedures; 

Requests  from  individuals  should  be  addressed  to  same  address  as 
stated  in  the  notification  section  above. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Counselors,  other  officials,  individuals  or  practitioners,  and  other 
agencies  both  in  and  outside  of  Government. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

HDNA005 

System  name: 

MANPOWER/PERSONNEL  MANAGEMENT  SYSTEM 

System  location: 

Personnel  Administraton  Directorate 
Defense  Nuclear  Agency 
Washington  DC  20305 
Routing  Symbol:  OAPA 

Also  at  the  following  subordinate  commands: 

Civilian  Personnel  Office 
Bldg  2023A 

Kirtland  AFB,  NM  87115 

Civilian  Personnel  Office 

Armed  Forces  Radiobiology  Research  Institute 

Bethesda  Maryland  20014 

Bldg  42  located  on  the  grounds  of  the  National  Naval  Medical 
Center 

Also  supervisor  maintained  files  at  all  three  locations 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  military  or  civilian,  employed  by  DNA. 

Categories  of  records  in  the  system: 

File  contains  following  information  on  all  personnel  assigned  to 
DNA:  Social  Security  Number;  Agency;  Employee  Name;  Birth 
Date;  Veteran’s  Preference;  Tenure  Group;  ^rvice  Computation 
Date;  Federal  Employees  Group  Life  Insurance;  Retirement  Code; 
Nature  of  Action  Code;  Effective  Date  of  Action;  Position  Number; 
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Pay  Plan;  Occupation  Code;  Functional  Classiflcation  Code;  Grade; 
Step;  Pay  Basis;  Salary;  Supervisory  Position;  Location  Code/Duty 
Station;  Position  Occupied;  Work  ^hedule;  Pay  Rate  Determinant; 
Special  Program  Identification  Code;  Sex;  Citizen  Status;  Date  En¬ 
tered  Present  Grade;  Date  Entered  Present  Step;  Separation  Date; 
Reason  for  Separation  (Quit  Code);  Cost  Center;  Academic  Disci¬ 
pline;  Career  Conditional  Appointment  Date  (Conversion  to  Career); 
Education  Level;  Degree  Date;  Purpose  of  Training;  Type  of  Train¬ 
ing;  Source  of  Training;  Special  Interest;  Direct  Cost;  Indirect  Cost; 
Date  of  Completion;  On-Duty  Hours;  Off  Duty  Hours;  JTD  Para¬ 
graph  Number;  JTD  Line  Number;  Competitive  Level;  Military 
Service  Retirement  Date;  Uniformed  Service;  Service  Commissioned 
(military);  Service  Pay  Grade  (rank);  Agency  Sub  element  Code; 
Submitting  Office  Number;  Retired  Military  Code;  Bureau;  Unit 
Identification  Code;  Program  Element  Code;  Civil  Function  Code; 
Guard/Reserve  Technician;  Appropriation  Code;  Active/  Inactive 
Strength  Designation;  Work  Center  Code;  Projected  Vacancy  Date; 
Targeted  Grade;  Position  Title;  Date  of  Last  Equivalent  Increase; 
Fair  Labor  Standards  Act  Designator;  Health  Benefits  Enrollment 
Code;  Type  and  Date  of  Incentive  Award;  Personal  Title  of  Employ¬ 
ee;  Civil  Service  or  other  Legal  Authority;  Employing  Office  Name; 
Date  Probationary  Period  Begins;  Performance  Rating;  Due  Date  for 
Future  Action;  Position  Tenure;  Leave  Category;  Average  Grade  by 
Command  Element;  Personnel  Authorized;  Projected  Personnel  Re¬ 
quirements;  Special  Experience  Identifiers;  Rotational  Position  Identi¬ 
fication;  Additional  Duties;  Office  Titles;  Manpower  Track;  Facility; 
Arm  of  Service;  Branch  of  Service;  Date  of  Rank;  Primary /Alternate 
Specialty;  Control  Specialty;  Last  OER,^ER;  Basic  Pay  Entry  Date; 
Basic  Active  Service  Date;  Date  of  Arrival;  Projected  Date  of  De¬ 
parture;  Security;  Marital  Status;  Spouse’s  Name;  Dependents;  Ad¬ 
dress  (Nr  and  Street,  City,  State,  Zip  Code);  Phones  (Home  and 
Duty);  Handicap  Code;  Minority  Group  Designator. 

Authority  for  maintenance  of  the  system: 

5U.S.C.  301,  302,  4103,  Pub.  L.  89-554,  September  6,  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL 

Assigned  personnel  in  the  agency  will  compile  and  consolidate 
reports  relating  to  manpower  authorizations/assigned  strengths  and 
monitor  personnel  actions  and  programs  as  required  by  management 
officials  within  the  agency.  Users  include  Headquarters,  Field  Com¬ 
mand  and  AFRRI  personnel. 

Officials  and  employees  of  the  Defense  Nuclear  Agency  in  the 
performance  of  their  official  duties  related  to  the  management  of 
civilian  and  military  employee  programs,  including  the  design,  devel¬ 
opment,  maintenance  and  operation  of  the  manual  and  automated 
system  of  record  keeping  and  reporti.ig;  screening  and  selection  of 
candidates  for  centrally  administered  training  programs  or  promo¬ 
tions;  administration  of  grievances,  appeals,  complaints,  or  litigation 
involv  ing  equal  opportunity  or  disclosure  of  records.  Preparation 
and  publication  of  personnel  rosters  to  facilitate  communications/ 
contact  for  official,  social  or  emergency  purposes. 

Officials  and  employees  of  other  Department  of  Defense  Compo¬ 
nents  upon  request  in  the  perfor  mance  of  their  official  duties  related 
to  the  screening  and  selection  of  candidates  for  programs  sponsored 
by  their  organization. 

A  duly  appointed  Hearing  Examiner  or  Arbitrator  for  the  purpose 
of  conducting  a  hearing  in  connection  with  an  employee’s  grievance 
involving  disclosure  of  records  or  equal  opportunity  matters.  An 
arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated  labor 
agreement  to  hear  an  employee’s  grievance  involving  the  disclosure 
of  records  of  the  DNA  training  or  employee  development  records 
system. 

EXTERNAL 

Representatives  of  the  Office  of  Personnel  Management/Merit  Sys¬ 
tems  Protection  Board  on  matters  relating  to  the  inspection,  survey, 
audit  or  evaluation  of  the  civilian  programs  or  such  other  matters 
under  the  jurisdiction  of  the  OPM. 

The  Comptroller  General  or  any  of  his  authorized  representatives 
in  the  course  of  performance  of  duties  of  the  General  Accounting 
Office  relating  to  civilian  programs. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch  agen¬ 
cies. 

Officials  and  employees  of  other  agencies  of  the  Executive  Branch 
of  government  upon  request  in  the  performance  of  their  official 
duties  related  to  the  screening  and  selection  of  candidates  for  pro¬ 
grams  sponsored  by  their  organization. 


Policies  and  practices  for  storing,  retricTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  are  stored  on  magnetic  tapes,  discs,  computer 
printouts,  and  on  punched  cards.  Manual  records  are  stor^  in  paper 
file  folders,  card  file  boxes,  and  paper  rosters. 

Retrievability: 

Automated  records  are  retrieved  by  social  security  number. 
Manual  Records  are  retrieved  by  employee’s  last  name.  Handicap 
Code  and  Minority  Group  Designators  are  available  for  access  only 
by  the  Director  and  the  EEO  Officer. 

Safeguards:  The  computer  facility  and  terminal  are  located  in  re¬ 
stricted  areas  accessible  only  to  authorized  personnel  that  are  proper¬ 
ly  screened,  cleared,  and  trained.  Manual  records  and  computer  prin¬ 
touts  are  available  only  to  authorized  personnel  having  a  ne^  to 
know.  Building  employs  security  guards  and  is  protected  by  intrusion 
alarm  system. 

Retention  and  disposal: 

Computer  magnetic  tapes  are  permanent.  Manual  records  are  main¬ 
tained  on  a  fiscal  year  Imis  and  are  retained  for  varying  periods  from 
1  to  5  fiscal  years  after  which  they  are  destroyed  in  accordance  with 
appropriate  record  disposal  schedules. 

System  managerfs)  and  address: 

Director,  Personnel/ Administration  Directorate  -  Headquarters, 
Defense  Nuclear  Agency  Washington,  DC  20305  -  Telephone:  202- 
325-7047. 

Notification  procedure: 

Information  may  be  obtained  from  System  Manager.  The  letter 
should  contain  the  full  name  and  signature  of  the  requester  and  the 
approximate  period  of  time,  by  date,  during  which  the  case  record 
was  developed. 

Record  access  procedures: 

Requests  should  be  addressed  to  System  Manager.  Written  requests 
for  information  should  contain  the  full  name  of  individual.  For  per¬ 
sonal  visists,  the  individual  should  provide  military  or  civilian  identi¬ 
fication  card. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  DNA  Instruction  5400.11  (32  CFR 
Part  291a).  Additional  information  may  be  obtained  from  the  System 
Manager. 

Record  source  categories: 

Information  extracted  from  military  and  civilian  personnel  records. 
Joint  Manpower  Program  docu  ment,  security  division,  and  voluntar¬ 
ily  submitted  by  individual. 

Systems  exempted  from  certain  proTisions  of  the  act: 

None. 

HDNA006 

System  name: 

DNA  Employees  Occupational  Health  Program  Records  System 
System  location: 

Biomedical  Effects  Office,  Occupational  Health  Unit,  Defense  Nu¬ 
clear  Agency,  Washington,  DC  20305,  Routing  Symbol  BA/HU. 
Categories  of  individnals  covered  by  the  system: 

Any  individual,  military  or  civilian  employed  by  DNA  and  GSA 
employees  assigned  to  the  buil4957  00 
Categories  of  records  ia  the  system: 

File  contains  a  variety  of  records  relating  to  an  employee’s  partici¬ 
pation  in  the  DNA  OccuplOOOOOO  tional  Health  Program.  Informa¬ 
tion  which  may  be  included  in  this  system  are  the  employees  nI4S 
000  SSN,  date  of  birth,  weight,  height,  blood  pressure,  medical  histo¬ 
ry,  blood  type,  nature  of  injury  or  complaint,  type  of  treatment/ 
medication  received,  immunizations,  examination  findi5720G00  and 
laboratory  findings,  exposure  to  occupational  hazards. 

Authority  for  maintenance  of  the  systeau 
5  U.S.C.  7901  et  seq.,  Pub.L.  79-658. 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 
Authorized  medical  personnel  in  connection  with  the  performance 
of  their  official  duties. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 
The  Office  of  Personnel  Management  Merit  Systems  Protection 
Board  (including  its  Office  of  3850000  Special  Counsel),  Equal  Em- 
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87115;  and  Armed  ForcelOOOOOO  Radiobiology  Research  Institute, 
Bethe^a,  Maryland  20014. 

Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  personnel  assigned  to,  or  employed  by 
HQ,  Defense  Nuclear  Agency  (DNA),  Field  Command,  Defense 
Nuclear  Agency  (FCDNA),  and  the  Armed  Forces  Radiobiology 
Resel938000  Institute  (AFRRI).  Other  U.S.  Government  personnel, 
U.S.  Government  contractors,  foreign  go5595000  ment  representa¬ 
tives,  and  visitors  from  foreign  countries. 

Categories  of  records  in  the  system: 

System  contains  following  information  on  individuals  (not  all  infor¬ 
mation  is  appropriate  toOl  33000  categories  of  individuals  covered  by 
the  system): 

Name;  Social  Security  Account  Number;  Date  and  Place  of  Birth; 
Height,  Weight;  Hair^ye  col69  0000  Citizenship;  Grade/Rank; 
Service;  Organization;  Security  Clearance;  Date  of  Clearance;  Basis 
000000  Special  Accesses;  Courier  Authorization;  Continuous  Access 
Roster  Expiration  Date;  ExpiratioSOOOOOO  Date;  Badge  Number; 
Contracting  Officer’s  Representative;  Contracting  Officer’s  Organiza¬ 
tion  000000  Special  Intelligence  Access;  Expiration  Date;  Agency; 
Billet  Number;  List  of  Badges/Passes  Issued;  List  of  Keys  Issued; 
Conference  Title;  Conference  Dates;  Location.  Department  of 
De6SS2S00  Form  398,  ‘Statement  of  Personal  History;*  Reports  of 
Investigation;  Security  Incident  Files  000000  Visit  Requests;  Confer¬ 
ence  Rosters;  Clearance  and  Special  Access  Rosters;  picture  and 
identi  fication  cards;  correspondence  concerning  adjudication/passing 
of  clearances. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10450,  ‘Security  Requirements  for  Government 
Employment,*  27  April  1953  as  amended  by  Executive  Orders  10491, 
10531,  10548,  10550,  11605,  and  11785.  Executive  Order  12065,  ‘Na¬ 
tional  Security  Information,*  dated  28  June  1978.. Section  21  of  the 
Internal  Security  Act  of  1950  (Pub.L.  831).  Srotion  145  of  the 
Atomic  Energy  Act  of  1954,  as  amended  by  Pub.L.  83-703,  42  USC 
2165. 


ployment  Opportunity  Commission,  and  the  Federal  Labor  Relations 
Authority  (including  the  General  Counsel  of  the  Authority  and  the 
Federal  &rvice  Impasses  Panel)  in  carrying  out  their  functions. 

The  Department  of  Labor  in  connection  with  a  claim  filed  by  an 
employee  for  compensation  fo9000000  a  job-related  injury  or  disease. 

Disclosure  may  be  made  to  a  private  medical  physician  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  office  of 
the  physician  made  at  the  request  of  that  individul3  0000 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  respon2500000  to  an  inquiry  from  the  congression¬ 
al  office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Agency,  any  component  of  the  Agency,  or  any  employee  of  the 
Agency  in  his  or  her  official  capacity;  (b)  the  United  States  where 
the  Agency  determines  that  the  claim,  if  successful  is  likely  to  direct¬ 
ly  affect  the  operations  of  the  Agency  or  any  of  its  components;  or 
(c)  any  Agency  employee  in  his  or  her  individual  capacity  where  the 
Justice  Ctepartment  has  agreed  to  represent  such  employee,  the 
Agency  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party  provided  such  disclosu950(XXX)  is  compatible 
with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  paper  file  folders  and  card  file  boxes. 
Retrievability: 

Records  are  manually  retrieved  either  by  last  name  or  the  terminal 
digit  filing  system. 

Safeguards: 

During  the  employment  of  the  individual,  medical  records  are 
maintained  in  files  located  in  a  secured  room  with  access  limited  to 
those  whose  official  duties  require  access. 

Retention  and  disposal: 

Records  are  retained  until  the  individual  leaves  the  Agency.  If 
they  have  no  long  term  val45  0000  they  are  destroyed  at  this  time.  If 
they  have  continuing  value,  they  may  be  combined  with  t8500000 
Official  Personnel  Folder  which  is  forwarded  to  the  Federal  Person¬ 
nel  Records  Center  or  to  t8500000  new  employing  agency,  as  appro¬ 
priate. 

System  manageris)  and  address: 

Occupational  Health  Nurse,  Biomedical  Effects  Office,  Occupa¬ 
tional  Health  Unit,  Headquarter2  00000  Defense  Nuclear  Agency, 
Washington  DC  20305,  Telephone:  202-325-7073. 

Notificatian  procedure: 

Information  may  be  obtained  from  System  Manager.  The  letter 
should  contain  the  full  name  a5400000  signature  of  the  requester  and 
the  approximate  period  of  time,  by  date,  during  which  the 
cas5000000  record  was  developed. 

Record  access  procedures: 

R^uests  should  be  addressed  to  System  Manager.  Written  request 
for  information  should  con  tain  the  full  name  of  requester.  For 
personal  visit^  the  individual  should  provide  militar8000000  or  civil¬ 
ian  identification  card. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contain5400000  in  DNA  Instruction  5400.11  (32 
CFR  Part  291a).  Additional  information  may  be  obtained  from  the 
System  Manager. 

Record  source  cat^ories: 

Information  in  this  system  of  records  is:  (1)  supplied  directly  by 
the  individual,  or  (2)  derived  from  information  supplied  by  the  indi¬ 
vidual,  or  (3)  supplied  by  the  medical  officer  or  nurse  providing 
treatment  or  medication,  or  (4)  supplied  by  the  individual’s  private 
physician. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

HDNA007 

System  name: 

Security  Operations  System 
System  location:  s , 

Intelligence/Security  Directorate  (OAIS),  Headquarters,  Defense 
Nuclear  Agency,  Washington,  D.C.  20305.  Also  at  the  following 
subordinate  commands:  S^urity  Division  (FCSS),  Field  Command 
Defense  Nuclear  Agency,  Kirtland  AFB,  Albuquerque,  New  Mexico 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Officials  and  employees  of  the  DNA,  FCDNA,  and  AFRRI  in  the 
performance  of  their  official  duties  related  to  determining  the  eligibil¬ 
ity  of  individuals  for  access  to  classified  informlOOOOOO  tion. 

Guard  personnel  assigned  to  the  DNA,  FCDNA  and  AFRRI  in 
the  performance  of  their  official  duties  related  to  determining  the 
eligibility  of  individuals  for  access  to  buildings,  facilities,  or  confer¬ 
ences  over  which  DNA  has  security  responsibility. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

Officials  and  employees  of  other  Department  of  Defense  Compo¬ 
nents,  U.S.  Government  contract692  000  and  other  U.S.  Government 
organizations  in  the  performance  of  their  official  duties  related 
3600000  the  screening  and  selection  of  individuals  for  security  clear¬ 
ances  and/or  special  access  authorizations;  access  to  facilities;  or 
attendance  at  conferences. 

Officials  of  U.S.  Government  investigatory  agencies  in  the  per¬ 
formance  of  their  official  du3952000  relating  to  law  enforcement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  are  stored  on  magnetic  tapes,  discs,  computer 
printouts,  and  or  punched  cl 942  00  Manual  records  are  stored  in 
paper  file  folders,  card  files,  and  paper  rosters. 

Retrievability: 

Automated  records  are  retrieved  by  individual’s  last  name,  confer¬ 
ence  title,  and  by  type  of  badge  issued.  Manual  records  are  retrieved 
by  individual’s  last  name,  organization,  or  subj5330000  file. 

Safeguards: 

The  computer  facility  and  terminals  are  located  in  restricted  areas 
accessible  only  to  authorized  personnel.  Manual  records  and  comput¬ 
er  printouts  are  available  only  to  authorize4000000  persons  with  an 
official  need  to  know.  Buildings  employ  security  guards  and/or  intru¬ 
sion  detection  systems. 

Retention  and  disposal: 

Computer  records  on  individuals  are  erased  upon  termination  of  an 
individual’s  affiliation  6938000  the  DNA,  FCDNA,  or  AFRRI.  Per¬ 
sonnel  security  files  are  destroyed  within  thirty  days  from  th5000000 
date  of  termination  of  an  individuals  employment,  assignment  or 
affiliation  with  DNA,  FCDNA  6900000  AFRRI.  Manual  records  or 
conference  attendees,  visitors,  and  visit  certifications  to  other  agen¬ 
cies  are  maintained  for  two  years  and  destroyed.  Security  incident 
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flies  are  retained  f6900000  two  years  unless  they  concern  compromise 
of  classified  information,  in  which  case  they  may  bSOOOOOO  retained 
permanently. 

System  manager(s)  and  address: 

Director,  Intelligence/Security  Directorate,  Defense  Nuclear 
Agency,  Washington,  D.C.  2030S  000000  for  DNA  and  AFRRI. 
Chief,  Purity  Division,  Field  Command,  Defense  Nuclear  Agency, 
KirtlandOOOOOO  AFB,  NM  87 1 1 5.  ^ 

Notification  procedure: 

Information  may  be  obtained  from:  Director,  Intelligence/Security 
Directorate,  Defense  Nuclear  Agency,  Washington,  D.C.  2030S, 
Telephone:  Area  Code  (202)  325-7086  for  DNA  and  AFR99  0000  or 
Chief,  Security  Division,  Field  Command,  Defense  Nuclear  Agency, 
Kirtland  AFB,  NM  87115;  Telephone:  Area  Code  (505)  264-1423,  for 
FCDNA.  , 

Record  access  procedures: 

Requests  for  information  should  be  addressed  to:  Director,  Intelli¬ 
gence/Security  Directora35  0000  Defense  Nuclear  Agency,  Washing¬ 
ton,  D.C.  20305,  for  DNA  and  AFRRI,  or  Chief,  S^urity  Divisi65 
0000  Field  Command,  Defense  Nuclear  Agency,  Kirtland  AFB,  NM 
87115  for  FCDNA.  Written  requests  f6900000  information  should 
contain  the  full  name,  home  address,  social  security  number,  date  and 
pla3500000  of  birth.  For  personal  visits,  the  individual  must  be  able 
to  provide  identification  showin7000000  full  name,  date  and  place  of 
birth,  and  social  security  number. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contain5400000  in  DNA  Instruction  5400.11  (32 
CFR  Part  291a). 

Record  source  categories: 

Information  extracted  from  military  and  civilian  personnel  records, 
investigative  flies,  an4000000  voluntarily  submitted  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

Part  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (kX5)  as 
applicable.  The  exemption  rule  for  the  system  is  contained  in  Title 
32,  Code  of  Federal  Regulations,  Part  291a,  as  amended. 

HDNA609-02 

System  name: 

Personnel  Radiation  Exposure  Records 

System  location: 

Decentralized  system.  Primary  location:  Safety  Department,  Bldg. 
42,  Rooms  1420  and  1422,  Armed  Forces  Radiobiology  Research 
Institute  (AFRRI),  Defense  Nuclear  Agency,  Bethesda,  Maryland 
20014,  on  the  grounds  of  the  National  Naval  Medical  Center,  ^her 
locations  are  rooms  3113  and  2147  of  the  AFRRI;  and  room  1418, 
Bldg.  364,  Field  Command,  Defense  Nuclear  Agency  (FCDNA), 
Kirtland  Air  Force  Base,  Albuquerque,  New  Mexico  87115;  and 
Offlce  of  the  Commander,  Enewetak  Atoll,  Marshall  Islands. 

Categories  of  individuals  covered  by  the  system: 

All  employees,  contractors,  visitors  or  anyone  else  who  is  known 
to  enter  the  AFRRI  building.  At  FCDNA,  dl  DNA  employees  who 
work  in  a  position,  the  duties  of  which  might  result  in  exposure  to 
radiation.  At  Enewetak,  all  individuals  who  work  or  visit  the  Atoll 
other  than  transient  air  crews  and  air  passengers  who  do  not  leave 
the  aircraft.  Uniformed  Services  University  of  the  Health  Sciences, 
all  employees,  students,  visitors,  contractors  or  anyone  else  known  to 
enter  a  radiation  environ  ment  at  Uniform  Service  University  of  the 
Health  Sciences  (USUHS). 

Categories  of  records  in  the  system: 

For  employees  at  AFRRI,  FCDNA,  and  USUHS  file  contains 
personal  information  con  sisting  of  name,  social  security  number,  date 
of  birth,  current  and  previous  radia  tion  exposure,  history  and  places 
of  employment  and  when  exposures  occurr^.  For  others,  at  AFRRI, 
FCDNA  and  USUHS  file  contains  name,  social  security  number, 
date  of  birth,  current  employer,  citizenship,  and  current  exposure 
history.  For  all,  at  AFRRI,  FCDNA  and  IJSUHS  information  on 
pregnancy  and  pacemaker.  Enewetak  files  will  contain  personal  in¬ 
formation  consisting  of  name,  social  security  number,  date  of  birth, 
current  and  previous  radiation  exposure  history,  areas  visited  or 
v'orked,  dates  of  arrival  and  dep^ure,  and  citizenship.  At  AFRRI, 
for  current  employees,  information  on  date-on-board,  assigned  de¬ 
partment,  sex,  date  of  departure,  bio  assay,  grade/rank,  work  phone 
and  room  number. 

Authdrity  for  maintenance  of  the  system: 

Atomic  Energy  Act  of  1954,  42  USC  2013,  Military  Construction 
Appropriation  Act  of  1977  (P.L.  94-367)  and  DNA  OPLAN  600-77, 
'Cleanup  of  Enewetak  Atoll’. 


Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL 

To  document  the  degree  of  exposure  to  radiation  experienced  by 
an  individual;  to  measure  quality  of  the  radiation  protection  program. 
At  AFRRI,  name,  grade/rank,  department,  room  number  and  work 
phone  will  be  used  to  print  a  current  roster  of  personnel,  for  internal 
use  in  contacting  personnel  for  official  purposes. 

EXTERNAL 

To  support  legal  or  medical  claims  for  or  against  the  government; 
to  provide  exposure  history  to  subsequent  employers;  to  provide 
history  to  requesting  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

At  AFRRI:  5’  by  7’  cards  filed  at  reception  desk,  room  3113,  8’  by 
10  1/2’  paper  filed  in  rooms  1420  and  1422.  Automated  records  are 
stored  on  magnetic  tapes  (for  backup),  disks  in  room  2436  and  com¬ 
puter  printouts  in  room  1422.  At  FCDNA,  8’  by  10  1/2’  papers  are 
filed  in  a  metal  file  cabinet  in  Bldg.  364.  At  Enewetak:  5’  by  7’  cards 
filed  in  a  metal  file  cabinet  in  the  Enewetak  Commander’s  office. 

Retrievability: 

Alphabetical  by  last  name  of  individual.  Automated  records  are 
selectable  retrievable  on  all  fields  within  tlie  record. 

Safeguards: 

AFRRI  -  Kept  in  a  controlled  access  building  which  is  protected 
by  an  instrusion  alarm  system.  Card,  paper  forms  and  printouts  are 
further  secured  in  a  locked  cabinet.  These  files,  when  placed  on  a 
computer  system,  are  protected  by  a  user  identification  code  (UIC) 
and  password.  Access  is  restricted  to  only  those  persons  appointed 
by  the  SYSMANAGER  to  whom  he  has  given  the  ’UlC-Password’ 
combination.  The  password  is  changed  periodically  by  the  SYS¬ 
MANAGER. 

FCDNA  -  Controlled  access  building  which  is  protected  by  an 
intrusion  alarm  system. 

Enewetak  -  Locked  and  secured  in  Enewetak  Commander’s  office. 

Retention  and  disposal: 

For  employees  -  permanently.  For  visitors  -  retired  after  two  years 
to  record  holding  area  for  permanent  retention.  For  foreign  visitors, 
records  are  sent  to  State  Depart  ment  for  retention.  All  Enewetak 
records  will  be  maintained  permanently. 

System  managerfs)  and  address: 

AFRRI  and  USUHS  -  Chairman,  Safety  Department,  Armed 
Forces  Radiobiology  Research  Institute,  Bethesda,  MD  20014. 

Field  Command,  DNA  and  Enewetak  Atoll,  MI  -  Health  Physicist, 
Logistics  Directorate,  Field  Command,  Defense  Nuclear  Agency, 
Albuquerque,  NM  87115. 

Notification  procedure: 

Requests  should  be  addressed  to  the  SYSMANAGER. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  SYS¬ 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  SYSMANAGER. 

Record  source  categories: 

AFRRI,  FCDNA,  and  USUHS  information  voluntarily  submitted 
by  individual.  Enewetak  information  is  required  to  be  submitted  by 
individual.  Additional  information  added  as  data  is  collected. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

HDNA609-03 

System  name: 

Personnel  Exposed  to  Radiation  from  Atmospheric  Nuclear  Tests 

System  location: 

Biomedical  Effects  Office,  Defense  Nuclear  Agency,  Washington, 
DC  20305. 

Categories  of  individuals  covered  by  the  system: 

All  DoD  and  DoD  affiliated  personnel  military  and  civilian,  who 
participated  in  the  United  States  Government  atmospheric  nuclear 
test  programs  in  the  Pacific  and  at  the  Nevada  Test  Site. 

Categories  of  records  in  the  system: 

Personal  information  consisting  of  name,  rank,  service  number, 
social  security  number,  last  known  or  current  address,  dates  of  test 
participation,  exposure  data,  and  unit  of  assignment  000000 
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Authority  for  maintenaiice  of  the  system: 

Atomic  Energy  Act  of  1954,  42  U.S.C.  2013  and  Tasking  Memo¬ 
randum  from  C^ce  of  the  Secreta9800000  of  Defense  to  the  Direc¬ 
tor,  Defense  Nuclear  Agency  dated  28  Jan  78,  Subject:  DoD  Person¬ 
nel  Participation  in  Atmospheric  Nuclear  Weapons  Testing. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Defense  Components-For  the  purpose  of  preparing 
histories  of  atmospheric  nuclear  test  participation  and  for  use  in 
litigation  between  test  participants  or  their  representatives  and  the 
Department  of  Defense. 

Defense  Nuclear  Agency  Contractors-For  the  purpose  of  assisting 
DoD  components  in  preparatibSOOOOO  of  histories  of  atmospheric 
nuclear  test  participation  and  responding  to  the  inquiries  and  con¬ 
cerns  of  individuals  who  may  have  participated  in  the  test  programs 
and/or  their  representatives. 

National  Research  Council  and  the  Center  for  Disease  Control-For 
the  limited  purpose  of  conducting  epidemiolo^cal  studies  of  the 
effects  of  ionizing  radiation  from  the  atmospheric  nuclear  weapons 
tests  on  DoD  participants  in  those  tests. 

Department  of  Energy-For  the  limited  purpose  of  identifying  AEC 
and  AEC-contractor  PersonneJOOOOOO  expo^  to  ionizing  radiation 
during  nuclear  testing:  and  for  conducting  epidemiological  Studies  of 
radiation  effects  of  individuals  so  identified;  and  for  use  in  litigation 
between  the  DoD  and  any  of  the  individuals  so  identified. 

Department  of  Transportation-For  the  limited  purpose  of  identify¬ 
ing  CiOT  and  DOT-affiliated  personnel  exposed  to  ionizing  radiation 
during  nuclear  testing  and  for  use  in  litigation  between  the  DOT  and 
any  of  the  individuals  so  identified. 

Veterans  Administration-For  use  in  litigation  between  the  VA  and 
individuals  and/or  their  representatives  who  are  alleging  service- 
connected  disabilities  as  a  result  of  said  exposure  000000 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  computer  magnetic  tape  disks  and 
printouts  in  secure  compute9000000  facility. 

Retrievability: 

Paper  records  in  file  folders  and  on  computer  magnetic  tape  disks 
and  printouts  are  retrievS400000  by  name  and  SSAN. 

Safeguards: 

Paper  records  are  filed  in  folders  stored  in  locked  security  safes. 
Mag  tapes  stored  in  vault  in  the  computer  area. 

Retention  and  disposal: 

Paper  records  are  retained  until  information  is  transferred  to  mag¬ 
netic  tapes,  then  destroyS4  0000  Magnetic-tapes  and  disks  are  re¬ 
tained  indefinitely. 

System  managerfs)  and  address: 

Assistant  to  the  Director,  Biomedical  Effects,  Defense  Nuclear 
Agency,  Washington,  DC  20305  000000 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  SYSMANAGER. 

Contesting  record  procedures: 

Requests  frogi  individuals  should  be  addressed  to  the  same  address 
as  stated  in  the  notifica3965000  section  above. 

Record  source  categories: 

From  DNA  Form  10,  searches  of  DoD  records  by  other  DoD 
components,  and  from  individuals  voluntarily  contacting  DNA  by 
phone  or  mail. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 


DEFENSE  INTELUGENCE  AGENCY 


REQUESTING  RECX)RDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  fumbh  the  required  personal  identifiers,  or  any 


other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ’routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit. 

ROUTINE  USE  •  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Depautment  of  Defense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  le^lation  as  set  forth  in  OMB 
Circular  A- 19  at  any  stage  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 
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ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  S,  U.S.Code,  Sections  SS16,  SS17,  SS20,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintain^  by  this  Component  may 
be  disclosi^  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


L  DIA  0005 

System  name: 

Personnel  Management  Information  System  (PMIS). 

System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  indiriduals  covered  by  the  system: 

Current  and  former  military  and  civilian  employees  of  DIA. 

Categories  of  records  in  the  system: 

This  system  consists  of  a  variety  of  personnel,  security,  education, 
training  and  financial  employment  related  records. 

Authority  for  maintenance  of  the  system: 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  I^fense  Directive  S10S.21  of  August  1,  1961,  super  ^ed  by 
Department  of  Defense  Directive  S10S.21  of  May  19,  1977,  creating 
the  Defense  Intel  ligence  Agency  as  a  separate  Agency  of  the  De¬ 
partment  of  Defense  under  his  dir^tion  and  herein  charged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  by  staff,  administrative  and  operating  officials  to: 
prepare  individual  administrative  transactions;  make  decisions  on  the 
rights,  benefits,  entitlements  and  the  utilization  of  individuals;  provide 
a  data  source  for  the  productions  of  reports,  statistical  surveys,  ros¬ 
ters,  documentation  and  studies  r^uir^  for  the  orderly  personnel 
administration  with  DIA.  Information  will  be  disclosed  to  such  other 
federal  agencies,  state  and  local  governments,  as  may  have  a  legiti¬ 
mate  use  for  such  information  and  which  agrees  to  apply  appropriate 
safeguards  to  protect  data  so  provided  and  which  is  consistent  with 
the  conditions  or  reasonable  expectations  of  use  and  disclosure  under 
which  the  information  was  provided,  collected  or  obtained. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated,  maintained  on  magnetic  tape  and  manual  in  paper  files 
and  microfilms. 

Retrievability: 

By  name  or  social  security  account  number. 

Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Paper  files  are  destroyed  when  employment  with  the  Agency 
ceases.  Microfilm  records  are  destroyed  when  replaced  with  an  up¬ 
dated  film  and  magnetic  tape  files  are  retained  indefi  nitely  as  a 
permanent  record. 

System  managerfs)  and  address: 

Assistant  Deputy  Director  for  Personnel,  E>efense  Intelligence 
Agency,  Washington,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  deliver^  to  room  3E21S,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  requests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E2IS,  Pentagon,  Wash¬ 
ington,  D.C. 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis  agreement  with  the  initial  determi¬ 
nation  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing  ton,  D.C.  20301,  or  personally  delivered  to  room 
3E21S,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Agency  officials,  employees,  educational  institutions  and  ether 
government  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

L  DIA  0010 

System  name: 

Requests  for  Information 
System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individiials  covered  by  the  system: 

Individuals  who  make  requests  to  DIA  for  information. 

Categories  of  records  in  the  system: 

Correspondence  from  requester,  and  documents  related  to  the  re¬ 
ceipt,  processing  and  final  disposition  of  the  request. 

Authority  for  maintenance  of  the  system: 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Defense  Directive  S10S.21  of  August  I,  1%I,  super-  seded  by 
Department  of  Defense  Directive  S  105.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  chwged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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To  provide  information  for  compiling  reports  required  by  public 
disclosure  statutes  and  to  assist  the  Department  of  Justice  in  prepara¬ 
tion  of  the  Agency’s  defense  in  any  law  suit  arising  under  these 
statutes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  in  paper  files. 

Retrievability: 

By  name. 

Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Granted  access:  destroy  2  years  after  date  of  agency  reply.  Denied 
access,  but  no  appeals  by  requester:  destroy  S  years  after  date  of 
agency  reply.  Contested  record:  destroy  4  years  after  final  denial  by 
agency,  or  3  years  after  final  adjudications  by  courts,  whichever  is 
later. 

System  managerfs)  and  address: 

Assistant  Deputy  Director  for  Support  and  Services,  Etefense  In¬ 
telligence  Agency,  Washington,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  deliver^  to  room  3E21S,  Pentagon,  Washing¬ 
ton,  D.C. 

_  Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  requests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E215,  Pentagon,  Wash¬ 
ington,  D.C. 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 
mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  20301,  or  personally  delivered  to  room 
3E21S,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Individual  requesters  and  agency  officials. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

L  DIA  0011 

System  name: 

Student  Information  Files 
System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individnab  covered  by  the  system: 

Current  and  former  students  of  the  Defense  Intelligence  School. 
Categories  of  records  in  the  system: 

Student’s  biographic  data  and  administrative/academic  documents 
related  to  the  student’s  enrollment. 

Anthority  for  maintenance  of  the  systenu 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Elefense  Directive  S10S.21  of  August  1,  1961,  super-  seded  by 
Department  of  Defense  Directive  S10S.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  utd  herein  charged  the 


Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  document,  monitor,  manage,  and  administer 
the  student’s  performance  at  the  School  and  to  provide  verification 
of  training  accomplished  to  federal  agencies,  military  departments 
and  educational  institutions  when  requested. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  on  magnetic  disc  and  tape  and  manual  in  paper  files. 
Retrievability: 

By  name. 

Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Registration  cards  are  held  S  years  and  then  retired  to  the  Wash¬ 
ington  National  Record  Center. 

System  managerfs)  and  address: 

Commandant,  Defense  Intelligence  School,  Washington,  D.C. 
20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  delivered  to  room  3E21S,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  requests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E215,  Pentagon,  Wash¬ 
ington,  D.C. 

Contesting  record  procednres: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 
mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  20301,  or  persondly  delivered  to  room 
3E21S,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Individual,  parent  service,  educational  institutions,  previous  em¬ 
ployees  and  other  federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

L  DIA  0014 

System  name: 

Employee  Grievance  Files 
System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Current  and  former  civilian  employees  of  DIA  who  have  submit¬ 
ted  grievances  in  accordance  with  DEAR  22-12. 

Categories  of  records  in  the  systenu 

Files  contain  all  records  and  documents  relating  to  grievances  filed 
by  Agracy  employees  to  include  statements  of  witnesses,  reports  of 
inter  views  and  hearings  and  examiner’s  findings,  recommendations, 
decisions  and  related  correspondence  or  exhibits. 

Anthority  for  maintenance  of  the  systenu 
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Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Defense  Directive  S10S.21  creating  the  Defense  Intelligence 
Agency  as  a  separate  Agency  of  the  Department  of  Defense  under 
his  direction  and  herein  charged  the  Agency’s  Director  with  the 
responsibility  for  the  maintenance  of  necessary  and  appropriate  rec¬ 
ords.  * 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  records  and  information  in  these  records  may  be  used:  to  dis 
close  information  to  any  source  from  which  additional  information  is 
requested  in  the  course  of  processing  a  grievance  to  the  extent  neces 
sary  to  identify  the  individual,  inform  the  source  of  the  purpose(s)  of 
the  request  and  identify  the  type  of  information  requested;  to  another 
Federal  agency  or  to  a  court  when  the  Government  is  party  to  a 
judicial  proceeding  before  the  court;  by  the  Agency  in  the  produc¬ 
tion  of  summary  descriptive  statistics,  analytical  studies  and  training 
in  support  of  the  function  for  which  the  records  are  collected  and 
main  tained  or  for  related  work  force  studies;  to  officials  of  the  Merit 
Systems  Protection  Board  including  the  Office  of  the  Special  Coun¬ 
sel,  or  the  Equal  Employment  Opportunity  Commission  when  re¬ 
quested  in  per  formance  of  their  authorized  duties;  to  disclose  in 
response  to  a  request  for  discovery  or  for  app)earance  of  a  wdtness, 
information  that  is  rele  vant  to  the  subject  matter  involved  in  a 
I>ending  judicial  or  admini  strative  proceeding. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  in  paper  files. 

Retrievability: 

By  name. 

Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Record  is  destroyed  3  years  after  closing  of  the  case. 

System  managerfs)  and  address: 

Deputy  Assistant  Director  for  Personnel,  Defense  Intelligence 
Agency,  Washington,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  CAO  (PA  1974),  Defense  Intelligence  Agency,  Washing¬ 
ton,  D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  per  sonally  delivered  to  room  3E223,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  requests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  •up  to  a  specific  limit.  Requests  can  be 
mailed  to:  CAO  (PA  1974),  Defense  Intelligence  Agency,  Washing¬ 
ton,  D.C.  20301,  or  personally  delivered  to  room  2E223,  Pentagon, 
Washington,  D.C. 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  dete.mina- 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  ebe  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determination.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  disagreement  with  the  initial  determi¬ 
nation  and  provide  such  addi  tional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to;  CAO  (PA  1974),  Defense  Intelli¬ 
gence  Agency,  Washington,  D.C.  20301,  or  personally  delivered  to 
room  3E223,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

By  the  individual,  testimony  of  witnesses.  Agency  officials  and 
from  related  correspondence  from  organizations  or  persons. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


L  DIA  0015 

System  nsmir 

Biographic  Sketch 

System  locatioK 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

CMcgories  of  individuals  covered  by  the  system: 

Individuals  who  interface  writh  the  DIA  on  a  fee  or  non-fee  basis. 

Categories  of  records  in  the  system: 

Contains  biographic  data  to  include  name,  date  and  place  of  birth, 
educational  background,  lists  of  published  works  or  notable  achieve¬ 
ments  in  the  intelligence  scientific  or  academic  community,  intelli¬ 
gence  experience,  etc. 

Authority  for  maintenance  of  the  system: 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Defense  Directive  S10S.21  of  August  1,  1%1,  super-  seded  by 
Department  of  Defense  Directive  S10S.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  charged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

Rontine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses: 

To  establish  an  individual’s  bona  fide  as  a  noted  authority  in  a 
specialized  area  for  the  pur-  poses  of  utilizing  that  expertise  to  fill  a 
gap  in  the  Defense  Intelligence  Agency’s  resources.  Information  will 
be  disclosed  to  such  other  federal  agencies,  state  and  local  govern¬ 
ments,  as  may  have  a  legitimate  use  for  such  information  and  which 
agrees  to  apply  appropriate  safeguards  to  protect  data  so  provided 
and  which  is  consistent  with  the  conditions  or  reasonable  expecta¬ 
tions  of  use  and  disclosure  under  which  the  information  was  pro¬ 
vided,  collected  or  obtained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  in  paper  flies. 

RetrievahBity: 

By  name. 

Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Permanent  records  are  retired  to  the  Washington  National  Record 
Center  and  other  material  destroyed  when  no  longer  required. 

System  managerfs)  and  address: 

Assistant  Deputy  Director  for  Support  and  Services,  Defense  In- 
telUgence  Agency,  Wash-  ington,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301:  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  deliver^  to  room  3E21S,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  requests:  your  full  name,  current 
address,  tdephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specifled  limit.  Requests  can  be 
mail^  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E215,  Pentagon,  Wash¬ 
ington,  D.O 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina-  tkm.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter- 
mirwtion  and  provide  such  additional  material  to  support  his  or  her 
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appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  20301,  or  personally  delivered  to  room 
3E215,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Individual,  academic  institutions  or  the  individual’s  employer. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

L  DIA  0140 

System  name: 

Passports  and  Visas 

System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  DIA  personnel  requiring  passports. 

Categories  of  records  in  the  system: 

Files  containing  passports  and  related  correspondence. 

Authority  for  maintenance  of  the  system: 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Defense  Directive  5105.21  of  August  1,  1961,  super-  seded  by 
Department  of  Defense  Directive  5105.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  charged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  obtain  and  safekeep  official  passports  until  needed  for  travel 
and  to  obtain  necessary  visas  from  appropriate  Embassies.  Notify 
individuals  to  reapply  when  passports  expire  and  to  return  passports 
to  the  Department  of  State  upon  departure  of  the  individual  from 
DIA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  in  paper  files. 

Retrievability: 

By  name. 

Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Passports  are  returned  to  Department  of  State  upon  departure  of 
the  individual  from  DIA. 

System  managerls)  and  address: 

Assistant  Deputy  Director  for  Support  and  Services,  Defense  In¬ 
telligence  Agency,  Washing-  ton,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  delivered  to  room  3E2I5,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  requests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E215,  Pentagon,  Wash¬ 
ington,  D.C. 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 


mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  20301,  or  personally  delivered  to  room 
3E215,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Individual  applicant  and  Department  of  State,  Passport  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

L  DIA  0209 

System  name: 

Litigation  and  Disposition  Documentation. 

System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Files  involving  legal  and  administrative  matters  involving  individ¬ 
uals. 

Categories  of  records  in  the  system: 

Correspondence  or  legal  documentation  relating  to  individuals. 

Authority  for  maintenance  of  the  system: 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Defense  Directive  5105.21  of  August  1,  1961,  super-  seded  by 
Department  of  Defense  Directive  5105.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  charged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  in  connection  with  litigation  by,  disciplinary  and  administra¬ 
tive  action  against  or  in  the  disposition  of  claims  and  benefits  of 
individuals  both  civilian  and  military.  Will  be  provided  to  the  De¬ 
partment  of  Justice,  the  Civil  Service  Commission  and  various 
branches  of  the  military  services  as  may  be  necessary  or  required  in 
the  disposition  of  an  individual  case. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  in  paper  files. 

Retrievability: 

By  name. 

Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Records  are  destroyed  when  no  longer  needed. 

System  managerls)  and  address: 

Office  of  the  General  Counsel,  Defense  Intelligence  Agency, 
Washington,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  delivered  to  room  3E215,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  requests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E215,  Pentagon,  Wash¬ 
ington,  D.C. 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
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initial  determina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 
mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  20301,  or  personally  delivered  to  room 
3E215,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Other  offices  within  the  Defense  Intelligence  Agency  and  the 
Department  of  Defense,  the  individual  involved  and  other  depart¬ 
ments  and  agencies  of  the  Executive  Branch. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

L  DIA  0271 

System  name: 

Investigations  and  Complaints 

System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Current  and  former  civilian  and  military  personnel  who  filed  a 
complaint  acted  upon  by  the  Inspector  General,  DIA,  or  who  were 
the  subject  of  an  Inspector  General,  DIA,  investigation  or  inquiry. 

Categories  of  records  in  the  system: 

Documents  relating  to  the  organization,  planning  and  execution  of 
internal/external  investi-  gations  and  records  created  as  a  result  of 
investigations  conducted  by  the  Office  of  the  Inspector  General, 
including  reports  of  investigations,  records  of  action  taken  and  sup¬ 
porting  papers.  These  files  include  investigations  of  both  organiza¬ 
tional  elements  and  individuals. 

Authority  for  maintenance  of  the  system: 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Defense  Directive  5105.21  of  August  1,  1961,  super-  seded  by 
Department  of  Defense  Directive  5105.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  charged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records.  Executive  Order  12036,  United 
States  Intelligence  Activities,  January  24,  1978.  Executive  Order 
11652,  Classification  and  Declassification  of  National  Security  In¬ 
forma-  tion  and  Material,  March  8,  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  as  a  basis  for  recommending  actions  to  the 
Command  Element  and  other  DIA  elements.  Depending  upon  the 
nature  of  the  information  it  may  be  passed  to  appropriate  elements 
within  the  Department  of  Defense,  the  Department  of  State,  Depart¬ 
ment  of  Justice,  Central  Intelligence  Agency  and  to  other  appropri¬ 
ate  government  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  in  paper  files. 

Retrievability: 

By  name. 

Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Records  are  held  in  current  files  for  5  years  affer  completion  and 
adjudicated  of  all  actions.  Retired  to  the  Washington  National 
Record  Center  and  destroyed  after  10  years. 

System  managerfs)  and  address: 

Inspector  General’s  Office,  Defense  Intelligence  Agency,  Washing¬ 
ton,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  delivered  to  room  3E215,  Pentagon,  Washing¬ 
ton,  D.C. 


Record  access  procedures: 

All  requests  for  Copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  requests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E215,  Pentagon,  Wash¬ 
ington,  D.C. 

Coatesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
admii^istrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 
mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  20301,  or  personally  delivered  to  room 
3E2IS,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Individuals  interviewed  in  connection  with  an  investigation. 

SysteuB  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  5.  U.S.C.,  552a, 
subsections  k(2),  k(5)  or  k(7).  For  additional  information  see  agency 
rules  contain^  in  (32  CFR  Part  292a). 

L  DIA  0330 

System  name: 

Civilian  Payroll,  Leave  and  Travel  Disbursement 

System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Cat^oiies  of  individuals  covered  by  the  system: 

Current  and  former  civilian  personnel  of  the  DIA. 

Categories  of  records  in  the  system: 

This  system  consists  of  records  which  document  and  support  em¬ 
ployee  related  transactions  in  the  area  of  pay  compensation,  claims 
for  reimbursement,  leave  entitlement,  statutory  and  administrative 
deductions,  settlement  of  debts  and  documents  designating  certifying 
officials. 

Authority  for  maintenance  of  the  system: 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  EJefense  Directive  5105.21  of  August  1,  1961,  super-  seded  by 
Department  of  Defense  Directive  5105.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  charged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records.  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  by  Agency  personnel  and  the  U.S.  Army  Mili¬ 
tary  District  of  Washington  Finance  and  Accounting  Office  to:  com¬ 
pute,  make  and  record  individual  employee’s  payment  transactions; 
determine  leave  entitlements;  record  and  remit  deductions  for  the 
Civil  Service  Commission  Retire-  ment  System  and  the  Social  Secu¬ 
rity  Fund;  determine  entitlements  for  reimbursement  of  travel  and 
other  expenses  for  official  business;  report  tax  information  to  federal, 
state  and  local  taxing  authorities  as  required  by  statute  and  to  remit 
and  record  such  transactions;  record  and  remit  deductions  for  life 
and  health  insurance  and  such  other  deductions  as  required  or  au¬ 
thorized  by  the  individual;  be  used  as  a  basis  for  the  settlement  of 
pay  or  debt  disputes;  provide  such  verification  as  required  by  statute 
or  administrative  directive. 

Policies  and  practices  for  storiag,  retrieving,  accessing,  retaining,  and 
disposiBg  of  records  in  the  system: 

Storage: 

Manual  in  paper  files. 

RetrieviAility: 

By  name. 

Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Rcteatioa  aad  disposal: 
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Permanent  records  are  cut  off  each  fiscal  year  and  held  for  2  years 
and  then  retired  to  the  Washington  National  Record  Center.  Tempo¬ 
rary  records  are  destroyed  in  4  years  or  2  years  after  a  General 
Account  Office  audit. 

System  manageKs)  and  address: 

Deputy  Comptroller,  Defense  Intelligence  Agency,  Washington, 
D  C.  20301. 

NotiHcation  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  deliver^  to  room  3E215,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  requests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E215,  Pentagon,  Wash¬ 
ington,  D.C. 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency's  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 
mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  20301,  or  personally  delivered  to  room 
3E215,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Data  is  supplied  from  a  number  of  sources  including  the  individual 
concerned,  MDW  Army  Finance  Office  and  agency  officials. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

L  DIA  0435 

System  name: 

DIA  Awards  Files 
System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  recommended  for  an  award  while  assigned  to 
DIA. 

Categories  of  records  in  the  system: 

This  file  contains  supporting  documents  for  the  awards  nomination 
and  the  results  of  actions  or  recommendations  of  endorsing  and 
approving  officials. 

Authority  for  maintenance  of  the  system: 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  C^fense  Directive  S10S.21  of  August  1,  1961,  super-  ^ed  by 
Department  of  Defense  Directive  5105.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  charged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to  obtain  the  approval  for  the  awarding  of  the 
decoration  and  for  the  compila-  tion  of  required  statistical  data  and 
may  be  provided  to  the  Military  E>epartments  when  appro-  priate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  in  paper  files. 

Retrievability: 

By  name. 

Safeguards: 


Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

They  are  maintained  for  approximately  2  years  within  the  Agency 
and  then  retired  to  the  Washington  National  Record  Center. 

System  managerts)  and  address: 

Assistant  Deputy  Director  for  Personnel,  Defense  Intelligence 
Agency,  Washington,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency^  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  deliver^  to  room  3E215,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  requests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E215,  Pentagon,  Wash¬ 
ington,  D.C. 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 
mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  20301,  or  personally  delivered  to  room 
3E215,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Agency  officials,  parent  service  and  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

L  DIA  0480 

System  name: 

Reserve  Training  Records 
System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Military  Reserve  personnel  who  have  performed  active  duty  train¬ 
ing  with  the  DIA  or  cor-  responded  with  the  DIA  regarding  reserve 
matters. 

Categories  of  records  in  the  system: 

Files  contains  correspondence  with  the  reservist  and  documenta¬ 
tion  related  to  the  reservist  periods  of  active  duty  with  DIA. 

Authority  for  maintenance  of  the  system:  I 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Defense  Directive  5105.21  of  August  1,  1961,  super-  seded  by 
Department  of  Defense  Directive  5105.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  charged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  by  agency  officials  for  the  administrative,  control 
and  utilization  of  reservists  and  may  be  provided  to  the  Military 
Departments  when  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  in  paper  files. 

Retrievability: 

By  name. 
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Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Records  are  destroyed  1  year  after  reservists  becomes  inactive. 

System  managerfs)  and  address: 

Assistant  Deputy  Director  for  Personnel,  Defense  Intelligence 
Agency,  Washington,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  deliver^  to  room  3E21S,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  r^uests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E21S,  Pentagon,  Wash¬ 
ington,  D.C. 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 
mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  20301,  or  person^ly  delivered  to  room 
3E21S,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Individual  reservists  requesting  assignment  and  or  active  duty 
training,  agency  oHicials  and  parent  service  of  reservists. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

L  DIA  0590 

System  name: 

Defense  Intelligence  Special  Career  Automated  System  (DISCAS). 

System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

E)oD  civilian  positions  and  employee  grades  GS-OS  and  above  in 
the  GS-0132  intelligence  series,  scientific  and  technical  series  and 
other  related  professional  series  which  are  assigned  to  an  organiza¬ 
tional  component  performing  an  intelligence  functions.  Crypto-  logic 
personnel  and  those  enrolled  in  the  National  Security  Agency  (NSA) 
career  system  are  excluded. 

Categories  of  records  in  the  system: 

Data  on  employment  history,  qualification  and  skills  and  perform¬ 
ance  appraisals. 

Authority  for  maintenance  of  the  system: 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Defense  Directive  S10S.21  of  August  1,  1961,  super-  seded  by 
Department  of  Defense  Directive  S  105.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  charged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  Defense  Intelligence  Special  Career  Automated  System  Activ¬ 
ity  (DISCASA)  forwards  inquiries  to  employees  regarding  their 
availability  for  specific  position  vacancies  when  requested  by  the 
DoD  component.  DISCASA  furnishes  referral  listings  of  DoD  eligi- 
bles  to  appropriate  offi-  cials  and  managers  for  particular  vacancy 


selection.  DISCASA  periodically  furnishes  copies  of  individual  em¬ 
ployee  records  for  review  and  update  by  employees  or  servicing 
civilian  person-  nel  offices.  DISCASA  will  maintain  files  and  records 
for  historical  or  user  research  purposes  such  as  annual  reports  for 
DoD  components  or  management  information  furnished  to  appropri¬ 
ate  DoD  users. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated,  maintained  on  magnetic  tape  and  manual  in  paper  files. 

Retrievability: 

By  name  or  social  security  account  number. 

Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Records  are  temporary.  They  are  retained  until  the  employee  con¬ 
cludes  his  DoD  intelligence  career  at  which  time  they  are  retired  to 
an  inactive  file  for  1  year  and  then  destroyed. 

System  managerts)  and  address: 

Assistant  Deputy  Director  for  Personnel,  Defense  Intelligence 
Agency,  Washington,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  secdrity  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  deliver^  to  room  3E21S,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  r^uests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E21S,  Pentagon,  Wash¬ 
ington,  D.C. 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 
mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  29301,  or  personally  deliveml  to  room 
3E21S,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Source  data  for  DISCASA  is  provided  by  the  employees,  the 
employee’s  supervisor  and  the  servicing  civilian  personnel  office. 

Systems  exempted  from  certain  provisions  of  the  net: 

None 

L  DIA  0660 

System  name: 

Security  Files 

System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Military/civilian  applicants  and  nominees  to  DIA;  current  and 
former  DIA  and  Defense  Attache  System  personnel;  and  other  T>oD- 
affiliated  personnel  under  the  security  cognizance  of  DIA. 

Categories  of  records  in  the  system: 

Records  associated  with  personnel  security  functioi^  nomination 
notices,  statement  of  per-  sonal  history,  indoctrination/debriefing 
statements,  secrecy  agreements,  certificates  of  clearance,  adjudication 
memoranda  and  supporting  documentation  and  in-house  investiga¬ 
tions,  security  violations,  identification  badge  records,  retrieval  indi¬ 
ces,  clearance  status  records,  and  access  control  records. 

Authority  for  maintenance  of  the  system: 
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Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Defense  Directive  5105.21  of  August  1,  1961,  super-  seded  by 
Department  of  Defense  Directive  5105.21  of  May  19,  1977,  creating 
the  Defense  Intel-  '.igence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  charged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  perform  all  administrative  functions  necessary  to  determine 
initial  and  continued  eligi-  bility  for  and  control  of  access  to  classified 
information  in  DIA  facilities  and  those  elements  mandated  to  the 
Director,  DIA,  for  Sensitive  Compartmented  Information  access.  In¬ 
formation  will  be  disclosed  to  such  other  federal  agencies,  state  and 
local  governments,  as  may  have  a  legitimate  use  for  such  information 
and  which  agrees  to  apply  appropriate  safeguards  to  pro-  tect  data  so 
provided  and  which  is  consistent  with  the  conditions  or  reasonable 
expectations  of  use  and  disclosure  under  which  the  information  was 
provided,  collected  or  obtained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  on  magnetic  tape  and  manual  in  paper  files. 

Retrievability: 

By  name. 

Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Files  on  military  and  civilian  applicants  who  are  not  assigned  or 
hired  by  DIA  are  maintained  up  to  1  year  and  then  destroyed. 
Personnel  security  dossiers  are  retained  until  the  individual’s  associ¬ 
ation  with  DIA  or  access  to  SI/SAO  information  ceases  and  are  then 
destroyed. 

System  managerfs)  and  address: 

Assistant  Deputy  Director  for  Security  Services,  Defense  Intelli¬ 
gence  Agency,  Washington,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  deliver^  to  room  3E215,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  r^uests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E215,  Pentagon,  Wash¬ 
ington,  D.C. 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 
mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  20301,  or  personally  delivered  to  room 
3E215,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

By  the  individual,  other  federal  agencies,  firms  contracted  to  the 
DoD  and  agency  officials. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  5.  U.S.C.,  552a, 
subsections  k(2)  and  k(5).  For  additional  information  see  agency  rules 
contained  in  (32  CFR  Part  292a). 


L  DIA  0800 

System  name: 

Operation  Record  System 

System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Individuals  involved  in  foreign  intelligence  and/or  training  activi¬ 
ties  conducted  by  the  Department  of  ^fense;  who  are  of  interest 
either  because  of  their  actual,  apparent,  or  potential  use. 

Categories  of  records  in  the  system: 

Categories  of  records  include  operational,  biographic,  policy,  man¬ 
agement,  training,  and  administrative  matters  related  to  the  foreign 
intelligence  activities  of  the  Department  of  Defense. 

Authority  for  maintenance  of  the  system: 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Defense  Directive  5105.21  of  August  1,  1961,  super-  seded  by 
Department  of  Defense  Directive  5105.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  charged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records.  Executive  Order  12036,  United 
States  Intelligence  Activities,  January  24,  1978. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  information  within  the  Department  of  Defense  and 
other  federal  agencies  for  the  conduct  of  foreign  intelligence  oper¬ 
ations  and  to  provide  staff  management  over  foreign  intel-  ligence 
training  conducted  by  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  on  magnetic  tapes  and  discs,  microfilm  and  operture 
cards  and  manual  in  paper  files. 

Retrievability:  ' 

By  name. 

Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Permanent  records  are  retired  to  the  Washington  National  Record 
Center  upon  completion  of  the  project  and  temporary  records  are 
destroyed. 

System  managerts)  and  address: 

Deputy  Director  for  Collection  Operations,  Defense  Intelligence 
Agency,  Washington,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  deliver^  to  room  3E215,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  requests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E215,  Pentagon,  Wash¬ 
ington,  D.C. 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 
mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
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Agency,  Washing-  ton,  D.C.  20301,  or  personally  delivered  to  room 
3E215,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Other  Department  of  Defense  components,  federal  agencies,  for¬ 
eign  sources,  overt  publication,  and  private  citizens. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

L  DIA  0801 

System  name: 

Defense  Attache  System  Personnel  Information  File. 

System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  and  their  dependents,  nominated  for 
assignment  to  the  Defense  Attache  System. 

Categories  of  records  in  the  system: 

This  system  consists  of  a  variety  of  personnel  and  directory  data, 
security  access,  education,  training,  financial  and  health  information 
related  to  the  individual’s  assign-  ment  with  the  Defense  Attache 
System. 

Authority  for  maiutenance  of  the  system: 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Defense  Directive  S10S.21  of  August  1,  1961,  super-  seded  by 
Department  of  Defense  Directive  5105.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  charged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  by  staff,  administrative  and  operating  officials  to: 
prepare  individual  administrative  transactions;  make  decisions  on  the 
rights,  benefits  entitlements  and  the  utilization  of  individuals;  provide 
a  data  source  fpr  the  production  of  reports,  statistical  surveys,  ros¬ 
ters,  documentation  and  studies  required  for  the  orderly  personnel 
administration  within  the  Defense  Attache  System.  Information  may 
be  provided  to  host  country.  Department  of  State,  Central  Intelli¬ 
gence  Agency,  Department  of  Justice  and  the  Department  of  Treas¬ 
ury. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  on  magnetic  tape  and  manual  in  paper  files  and  cards. 

Retrievability: 

By  name. 

Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Records  are  maintained  for  1  year  beyond  the  individual’s  tour 
completion  date  and  then  destroyed. 

System  numageKs)  and  address: 

Assistant  Deputy  Director  for  Personnel,  Defense  Intelligence 
Agency,  Washington,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  deliver^  to  room  3E215,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  i^uests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E215,  Pentagon,  Wash¬ 
ington,  D.C. 


Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  deteimina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 
mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  20301,  or  personally  delivered  to  room 
3E215,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Parent  service  of  individual,  immediate  supervisor  on  station, 
agency  officials  and  Ambassa-  dors. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

L  DIA  0813 

System  name: 

Bibliographic  Data  Index  System 
System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  published  works  of  general  interest  to  the 
Agency,  and  individuals  involved  in  foreign  intelligence  activities. 
Categories  of  records  in  the  system: 

An  index  of  names  of  authors,  title  of  published  works,  subject 
matter  of  writing  and  the  location  of  source  documents  of  open 
source  literature  and  intelligence  reports. 

Authority  for  mainteuance  of  the  system: 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Elefense  Directive  5105.21  of  August  1,  1%1,  super-  seded  by 
Department  of  Defense  Directive  510^.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  chvged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Serves  as  a  traditional  library  reference  service  for  open  source 
literature  and  intelligence  reports.  Information  is  used  by  agency 
officials,  other  federal  agencies  and  contract  person-  nel  to  do  re¬ 
search  on  intelligence  subjects  related  to  foreign  intelligence  activi¬ 
ties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  on  magnetic  tape  and  disc. 

Retrievability: 

By  name 
Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Open  source  literature  is  destroyed  once  material  is  out  dated. 
Intelligence  reports  are  retained  for  2  years  and  retired  to  the  Wash¬ 
ington  Nation^  Record  Center  for  permanent  retention 
System  managerfs)  and  address: 

Assistant  Deputy  Director  for  Support  and  Services,  Defense  In¬ 
telligence  Agency,  Washing-  ton,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  sexual  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  deliver^  to  room  3E215,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  requests:  your  full  name,  current 
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address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E215,  Pentagon,  Wash¬ 
ington,  D.C. 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 
mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  20301,  or  personally  delivered  to  room 
3E215,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

DoD,  other  intelligence  agencies,  educational  institutions,  federal 
agencies,  research  institutions,  foreign  governments  and  open  source 
literature. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

L  DIA  0819 

System  name: 

DIA  Financial  Management 
System  location: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Current  and  former  civilian  and  military  employees  of  DIA. 
Categories  of  records  in  the  system: 

Claims  for  reimbursement  for  expenses  on  official  business.  Docu¬ 
ments  supporting  claims  of  indebtedness  to  the  United  States  Govern¬ 
ment.  Applications  for  the  waiver  of  erroneous  payment  or  for  remis¬ 
sion  of  indebtedness.  Correspondence  from  civilian  employees  related 
to  financial  transactions. 

Authority  for  maintenance  of  the  system: 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Defense  Directive  5105.21  of  August  1,  1961,  super-  seded  by 
Department  of  Defense  Directive  5105.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  charged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  determine  eligibility  for  waiver  of  erroneous 
payment  and  remission  of  indebtedness.  To  support  claims  of  the 
United  States  Government  for  the  collection  of  erro-  neous  payments 
made.  Use  to  determine  entitlements  for  reimbursements  of  expendi¬ 
tures  on  official  business  and  to  support  payment.  To  process  em¬ 
ployee’s  claims  of  payroll  problems  and  to  forward  checks  and  bonds 
to  former  employees.  Information  will  be  disclosed  to  the  Depart¬ 
ment  of  Justice,  General  Accounting  Office,  and  the  Department  of 
Treasury. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  in  paper  files  and  cards. 

Retrievability: 

By  name 
Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Permanent  records  are  cut  off  each  fiscal  year  and  held  for  2  years 
and  then  retired  to  the  Washington  National  Record  Center.  Tempo¬ 
rary  records  are  destroyed  in  4  years  or  2  years  after  a  General 
Accountant  Office  audit. 

System  managerfs)  and  address: 

Deputy  Comptroller,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301. 


Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  delivered  to  room  3E215,  Pentagon,  Washing¬ 
ton,  D.C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  requests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E215,  Pentagon,  Wash¬ 
ington,  D.C. 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 
mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  20301,  or  personally  delivered  to  room 
3E215,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Data  is  supplied  from  a  number  of  sources  including  the  individual 
concerned,  the  U.S.  Army  Finance  Office  and  agency  officials. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

L  DIA  1728 

System  name: 

DIA  Prisoner  of  War  Intelligence  Analysis  and  Debriefing  Files 

System  locat.'.m: 

Defense  Intelligence  Agency,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  U.S.  personnel  previously  held  prisoner  of  war  (PW)  or  de¬ 
tained  in  Southeast  Asia  from  1961  to  date  and  returned  to  U.S. 
control;  and  U.S.  personnel  released  from  detention  in  the  People’s 
Republic  of  China  since  170.  All  U.S.  personnel  considered  missing 
in  action  (MIA)  or  killed  in  action  (KIA)  and  bodies  not  recovered. 

Categories  of  records  in  the  system: 

Narrative  of  loss  incident,  identification  data,  casualty  report;  intel¬ 
ligence  reports  pos-  sibly  identifying  subjects;  portions  of  official 
debriefing;  and/or  debriefing  summaries. 

Authority  for  maintenance  of  the  system: 

Pursuant  to  the  authority  contained  in  the  National  Security  Act  of 
1947,  10  U.S.C.  133  d,  the  Secretary  of  Defense  issued  Department 
of  Defense  Directive  5105.21  of  August  1,  1961,  super-  seded  by 
Department  of  Defense  Directive  5105.21  of  May  19,  1977,  creating 
the  Defense  Intel-  ligence  Agency  as  a  separate  Agency  of  the 
Department  of  Defense  under  his  direction  and  herein  charged  the 
Agency’s  Director  with  the  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

As  background  for  analytical  purposes,  the  evaluation  of  intelli¬ 
gence  reports  pertaining  to  U.S.  personnel  PW/MIA;  in  preparation 
of  sp^ial  studies  and  appraisals;  to  provide  responses  to  queries  for 
PW  intelligence  from  the  JCS,  OASD  (ISA),  the  Department  of 
State,  Central  Intelligence  Agency,  the  Military  Service,  and  other 
federal  agencies  with  a  need-to-know;  to  assist  the  military  service 
intelligence  and  casualty  offices  in  the  determination  of  status  of  their 
personnel;  to  provide  guidance  to  the  Joint  Casualty  Resolution 
Center  to  assist  in  planning  for  the  recovery  of  remains  of  U.S. 
personnel  not  accounted  for. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  on  magnetic  tapes  and  manual  in  paper  files. 

Retrievability: 

By  name. 
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Safeguards: 

Records  are  maintained  in  a  building  protected  by  security  guards 
and  are  stored  in  vaults,  safes  or  locked  cabinets  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy  information. 

Retention  and  disposal: 

Records  will  be  retired  to  the  Washington  National  Record  Center 
upon  disposition  of  all  cases  and  will  be  destroyed  IS  years  subse¬ 
quent. 

System  managers)  and  address: 

Deputy  Director  for  Intelligence  Research,  Defense  Intelligence 
Agency,  Washington,  D.C.  20301. 

Notification  procedure: 

To  obtain  information  as  to  whether  this  system  of  records  con¬ 
tains  information  pertaining  to  yourself,  you  must  submit  a  written 
request  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301.  You  must  include  in  your  request:  your  full  name, 
current  address,  telephone  number  and  social  security  account 
number  or  date  of  birth.  Requests  can  be  mailed  to  address  indicated 
above  or  personally  deliver^  to  room  3E21S,  Pentagon,  Washing¬ 
ton,  D,C. 

Record  access  procedures: 

All  requests  for  copies  of  records  pertaining  to  yourself  must  be  in 
writing.  You  must  include  in  your  requests:  your  full  name,  current 
address,  telephone  number  and  social  security  account  number  or 
date  of  birth.  Also,  you  should  state  that  whatever  cost  is  involved  is 
acceptable  or  acceptable  up  to  a  specified  limit.  Requests  can  be 
mailed  to:  Secretariat,  Defense  Intelligence  Agency,  Washington, 
D.C.  20301,  or  personally  delivered  to  room  3E21S,  Pentagon,  Wash¬ 
ington,  D.C. 

Contesting  record  procedures: 

An  individual  who  disagrees  with  the  Agency’s  initial  determina¬ 
tion,  with  respect  to  his  or  her  request,  may  file  a  request  for 
administrative  review  of  that  determination.  Requests  are  to  be  in 
writing  and  made  within  30  days  of  the  date  of  notification  of  the 
initial  determina-  tion.  The  requester  shall  provide  a  statement  setting 
forth  the  reasons  for  his  or  her  dis-  agreement  with  the  initial  deter¬ 
mination  and  provide  such  additional  material  to  support  his  or  her 
appeal.  Requests  can  be  mailed  to:  Secretariat,  Defense  Intelligence 
Agency,  Washing-  ton,  D.C.  20301,  or  personally  delivered  to  room 
3E215,  Pentagon,  Washington,  D.C. 

Record  source  categories: 

Parent  military  services;  intelligence  reports  prepared  by  elements 
of  the  Defense  Intelli-  gence  Agency,  the  military  services  and  the 
Central  Intelligence  Agency;  the  Department  of  State;  Foreign 
Broadcoast  Information  Service  reports;  newspapers;  magazines;  tele¬ 
vision  and  radio. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

BILUNG  CODE  SBIO-TO-M 


UNITED  STATES  MARINE  CORPS 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  'routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 


violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  REUEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Ofhce  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  sta^e  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  S,  U.S.Code,  Sections  5516,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave. 
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benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintain^  by  this  Component  may 
be  disclos^  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


MAAOOOOl 

System  name: 

Flight  Readiness  Evaluation  Data  System  (FREDS) 

System  location: 

Primary  System  -  The  Commandant  of  the  Marine  Corps,  Head¬ 
quarters,  y  S  Marine  Corps,  Washington,  D  C  20380 

Decentralized  Segments  -  Marine  Corps  organizations  having 
FREDS  capability  (or  requirement  or  related  information).  Addresses 
are  as  shown  in  the  Navy  Standard  Distribution  List  (OPNAV  09B3- 
107). 

Categories  of  indiridnals  covered  by  the  system: 

All  active  Marine  Corps  Air  Crewmembers  (Naval  Aviators/Naval 
Flight  Officers  and  Enlisted  Crewmembers) 

Categories  of  records  in  the  system: 

File  contains  personal  identifying  information  such  as  name,  rank, 
social  security  number,  organization  etc.,  and  specific  information 
with  regard  to  aviation  qualifications. 

Authority  for  maintenance  of  the  system: 

Tide  5.  U  S  Code  301 

Routine  uses  of  records  maintained  in  tiie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps  and  Marine  Corps  command, 
activities  and  organizations  -  By  officials  and  employees  of  the 
Marine  Corps  in  the  administration  and  management  of  Marine  Corps 
Air  Crewmember  assets  as  required  in  the  performance  of  official 
duties. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  leg^  representative  of 
the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tive  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any  joint 
committee  of  Congress  or  subcommittee  of  joint  committee  on  mat¬ 
ters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

On  magnetic  tape 

Retrievability: 


By  social  security  number  of  the  individual  addressed 

Safeguards: 

Tapes  are  .stored  in  limited  access  areas  and  handled  by  personnel 
that  are  properly  trained  in  working  with  personal  information. 

Retention  and  disposal: 

File  is  maintained  on  individual  as  long  as  he  is  in  an  active  flight 
statas,  information  pertaining  to  individual  so  removed  is  erased  from 
tape. 

System  manager(s)  and  address: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 

Notification  procedure: 

Information  may  be  obtained  from  the  individual  command  to 
which  an  individual  is  assigned  for  duty.  Addresses  of  individual 
commands  are  as  listed  in  the  Navy  Standard  Distribution  List 
(OPNAV  PO9B3-107). 

Record  access  procedures: 

Written  requests  from  individuals  should  be  addressed  to  the  Com¬ 
manding  Officer  of  the  aviation  unit  to  which  they  are  assigned  for 
duty.  Addresses  are  shown  in  the  Navy  Standard  Distribution  List. 

Personnel  not  permanently  assigned  to  an  aviation  command  may 
request  information  from  the  Commandant  of  the  Marine  Corps 
(C^e  AA),  Headquarters,  U  S  Marine  Corps  Washington,  D  C 
20380. 

Written  requests  should  include  name,  and  social  security  number. 

For  personal  visits  the  individual  should  be  able  to  provide  person¬ 
al  identification,  such  as  valid  military  identification  card,  drivers 
license,  etc. 

Contesting  record  procedures: 

The  Marine  Corps  rules  for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

The  primary  source  is  the  individual.  However  the  individual’s 
commanding  officer  or  the  commanding  officer’s  designated  individu¬ 
al  fulfills  certain  criteria. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MAA00002 

System  name: 

Marine  Corps  Aircrew  Performance/Qualification  Information 

System  location: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 

Categories  of  individuals  covered  by  the  system: 

Marine  Corps  aeronautically  designated  personnel  (Naval  Aviators, 
Naval  Flight  Officers,  and  aircrew  members)  who  have  been  the 
subject  of  medical  qualification,  flight  pay  entitlement,  and/or  Flight 
Status  Selection  Board  (FSSB)  correspondence. 

Categories  of  records  in  the  system: 

The  file  contains  information  on  medical  qualification,  flight  pay  ' 
entitlements,  and/or  FSSB  correspondence  and  the  background  data 
addressing  such  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps  and  Marine  Corps  commands, 
activities  and  organizations  -  By  officials  and  employees  of  the 
Marine  Corps  in  the  execution  of  their  assigned  duties  with  respect  to 
the  administration  and  management  of  Marine  Corps  aeronautically 
designated  personnel. 

Eiepartment  of  E>efense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and-  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
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joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Information  is  contained  on  paper  records  in  file  folders. 

Retrievability: 

Information  is  retrieved  alphabetically  by  the  last  name  of  the 
individual  concerned. 

Safeguards: 

Building  containing  files  employs  24  hour  security  guards.  Offices 
containing  files  are  locked  after  working  hours  and  personnel  han¬ 
dling  records  do  so  only  on  a  ‘need-to-know‘  basis.  Such  personnel 
are  trained  and  screened  for  dependability.  Material  that  could  be 
considered  ‘career-sensitive*  is  retained  in  a  safe. 

Retention  and  disposal: 

Files  are  permanent.  They  are  retained  in  active  file  until  it  is 
determined  they  are  no  longer  required,  then  transferred  to  Marine 
Corps  Central  Files  for  historical  deposit. 

System  manager(s)  and  address: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 

Notification  procedure: 

Information  may  be  obtained  from: 

The  Commandant  of  the  Marine  Corps  (Code  AA) 

Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202/694-1391 

Record  access  procedures: 

Written  requests  from  the  individual  should  be  addressed  to  the 
Commandant  of  the  Marine  Corps  (Code  AAZ),  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380  and  should  contain  the  full 
name,  social  security  number  and  signature. 

For  personal  visits  the  individual  should  provide  valid  identifica¬ 
tion  such  as  military  identification  card.  Department  of  Defense 
building  pass,  drivers  license,  or  other  type  identification  that  in¬ 
cludes  picture  and  signature.  In  the  absence  of  such  identification,  the 
individual  must  provide  sufficient  data  to  insure  that  the  individual  is 
the  subject  of  the  inquiry. 

Contesting  record  procedures: 

The  Marine  Corps  rules  for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Information  is  obtained  from  official  reports,  boards,  inquiries  and 
requests.  Information  is  also  obtained  from  the  review  of  Naval 
Aviator/Naval  Flight  Officer  Reporting  Management  System  (NAN- 
FORMS)  data. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MAA00003 

System  name: 

Naval  Aviator/Naval  Flight  Officer  Reporting  Management 
System  (NANFORMS) 

System  location: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps  Washington,  D.  C.  20380. 

Categories  of  individuals  covered  by  the  system: 

All  Marine  Corps  aeronautically  designated  officer  personnel 
(Naval  Aviators,  Naval  Flight  Officers  and  Officer  Navigators) 

Categories  of  records  in  the  system: 

File  contains  a  summary  of  individual  flight  experience  by  fiscal 
year  and-  type  of  aircraft  in  addition  to  rank,  military  occupation 
specialty  and  current  duty  assignment. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps  and  Marine  Corps  commands, 
activities  and  organization  -  By  officials  and  em^  loyees  of  the  Marine 
Corps  in  connection  with  their  assigned  duties. 


Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U.  S.  -  By  officials  and  employees  of 
the  Office  of  the  attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U.  S.  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U.  S.  or  any  ^mmittee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U.  S.  -  By  the  Comptroller  Gen¬ 
eral  or  any  of  his  authorized  representatives  in  the  course  of  the 
performance  of  duties  of  the  General  Accounting  Office  relating  to 
the  Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Information  is  stored  on  magnetic  tape 
Retrievability: 

Information  is  retrieved  by  social  security  number. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorize  personnel  that  are  properly  trained  and 
screened. 

Retention  and  disposal: 

Records  are  permanent.  Older  files  are  stored  in  Marine  Corps 
Central  Files  System. 

System  manageKs)  and  address: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D.  C.  20380. 

Notification  procedure: 

Information  may  be  obtained  from: 

The  Commandant  of  the  Marine  Corps  (Code  AAZ) 
Headquarters,  U  S  Marine  Corps 
Washington,  D.  C.  20380 
Telephone:  Area  Code  202/694-1391 
Record  access  procedures: 

Requests  from  individuals  should  contain  the  full  name,  social 
security  number  and  signature  of  the  individual. 

For  persoiial  visits,  the  individual  should  be  able  to  provide  some 
valid  personal  identification  such  as  military  identification  card.  De¬ 
partment  of  Defense  Building  Pass,  drivers  license,  etc.  In  the  ab¬ 
sence  of  the  above  identification,  the  individual  will  be  asked  to 
provide  sufficient  data  to  insure  that  he  is  the  subject  of  the  inquiry. 
Contesting  record  procedures: 

The  Marine  Corps  rules  f^r  contesting  contents  and  appealing 
initial  determinations  may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

Information  contained  in  the  records  is  obtained  from  the  Depart¬ 
ment  of  the  Navy-wide  Individual  Flight  Activity  Reporting  System 
(IFARS)  AND  FROM  THE  Manpower  Management  System 
(MMS). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MFDOOOOl 

System  name:  ^ 

Automated  Leave  and  Pay  System  (ALPS) 

System  location: 

Primary  System  -  The  Commandant  of  the  Marine  Corps,  Head¬ 
quarters,  U  S  Marine  Corps,  Washingtoh,  D  C  20380 
Decentralized  System  -  Major  Marine  Corps  Commands 
Categories  of  individuals  covered  by  the  system: 
all  Marine  Corps  Civilian  Employees  at  Major  Marine  Corps  Com¬ 
mands 

Categories  of  records  in  the  system: 

Pay  and  Leave  Records  of  Marine  Corps  Civilian  Employees 
Authority  for  maintenance  of  theesystem: 

Title  5,  U  S  Code  301 
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Routine  uses  of  records  nuuntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps;  and  Marine  Corps  commands, 
activities,  and  organizations  -  To  ^minister  and  manage  all  pay  and 
leave  matters  for  individual  civilian  employees. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  leg^  representative  of 
the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  Joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

Tlie  Internal  Revenue  Service  -  By  officials  and  employees  of  the 
Internal  Revenue  Service  in  connection  with  such  matters  relating  to 
their  official  duties. 

State  and  local  governmental  agencies  -  By  officials  and  employees 
of  State  and  local  governmental  agencies  in  connection  with  such 
matters  relating  to  their  official  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  Tape  or  Disk 

Retrievability: 

Employee  Badge  Number  or  SSN 

Safeguards: 

Restricted  Access  to  Areas  where  Maintained 

Retention  and  disposal: 

Permanent  Files 

System  managerfs)  and  address: 

The  Commandant  of  the  Marine  Corps  (Code  FD),  Headquarters, 
U  S  Marine  Corps,  Washington,  D  C  20380 

Notification  procedure: 

Information  may  be  obtained  from  the  Marine  Corps  installation  or 
activity  at  which  the  individual  is  employed. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  commanding 
officer  at  which  the  individual  is  employed.  Addresses  of  Marine 
Corps  installations,  activities,  and  organizations  are  listed  in  the  Navy 
Standard  Distribution  List  (OPNAV  P09B3-107).  Written  requests 
should  contain  full  name,  social  security  number  or  employee  badge 
number,  and  signature  of  the  individual  concerned. 

Personal  visits  may  be  made  to  the  appropriate  installation,  activity 
or  organization  during  the  normal  work  week  between  the  hours  of 
8KX)AM-4:30PM.  For  personal  visit  the  individual  should  be  able  to 
provide  valid  personal  identiflcation  such  as  employee  badge,  drivers 
license,  medicare  card,  etc. 

Contesting  record  procedures: 

The  Agency’s  Rules  for  Access  to  Records  and  for  Contesting 
Contents  and  Appe^ing  initial  Determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  Sysmanager 

Record  source  cat^ories: 

Application  and  related  forms  provided  by  the  employee  in  matters 
relating  to  his/her  employment.  Employment  data  to  include  time 
cards,  standard  pay  increases,  leave,  etc.  provided  by  the  employer 
or  its  official  representative.  Data  such  as  tax  rates,  employee  tenefit 
information  etc.  provided  by  appropriate  federal,  state  or  local  gov¬ 
ernmental  agencies  or  their  designated  representatives.  Information 
from  courts,  and  attorney  having  to  do  with  employee  wages  entitle¬ 
ments  and  benefits. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MFD00002 

System  name: 


PRIMARY  MANAGEMENT  EFFORTS  (PRIME)/OPER- 
ATIONS  SUBSYSTEM 
System  location: 

Primary  System  -  The  Commandant  of  the  Marine  Corps,  Head¬ 
quarters,  U  S  Marine  Corps,  Washington,  D  C  20380. 

Decentralized  System  -  Major  Marine  Corps  Commands 
Categories  of  individuals  covered  by  the  system: 

All  Marine  Corps  Civilian  Employees  and  Selected  Military  Per¬ 
sonnel  at  Major  Marine  Corps  Commands 
Categories  of  records  in  the  system: 

Labor  Distribution  Records 
Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps  and  Marine  Corps  commands, 
activities  and  organizations  -  By  officials  and  employees  of  the 
Marine  Corps  in  matters  regarding  their  assigned  duties. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  Tape  or  Disk 
Retrievability: 

Employee  Badge  Number  or  social  security  number 
Safeguards: 

Restricted  Access  to  Areas  where  Maintained 
Retention  and  disposal: 

Permanent  Record.  Completely  E)eleted  upon  Termination  of  Em¬ 
ployee 

System  manageKs)  and  address: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 
Notification  procedure: 

Information  may  be  obtained  from: 

The  Commandant  of  the  Marine  Corps  (Code  FD) 

Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202/694-1080 
Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  the  individual’s 
employing  activity.  Activity  addresses  are  as  shown  in  the  Navy 
Standard  Distribution  List  (OPNAV  09B3-107). 

Written  requests  should  contain  the  individual’s  full  name,  social 
security  numl^r,  employee  number  (if  applicable)  and  signature. 

For  personal  visits,  the  individual  should  provide  sufficient  identifi¬ 
cation  to  insure  the  individual  is  the  subject  of  the  inquiry. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

Employing  activity  of  the  individual 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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MFD00003  ^ 

System  name: 

Joint  Uniform  Military  Pay  System/Manpower  Management 
System  (JUMPS/MMS) 

System  location: 

Primary  System  -  Marine  Corps  Central  Design  and  Programming 
Activity,  ISOO  East  9Sth  Street,  Kansas  City,  Missouri  64131;  Marine 
Corps  Finance  Center,  1500  E^t  9Sth  Street,  Kansas  City,  Missouri 
64197. 

Decentralized  Segments  -  There  are  nine  Satellite/Command  Data 
Processing  Installations  (SDPI/CDPI)  which  maintain  files  with  sim¬ 
ilar  records  at  the  following  locations:  SDPI  02,  Marine  Corps  Base, 
Camp  Lejeune,  NC  28542;  SDPI  03,  Marine  Corps  Base,  Camp 
Pendleton,  CA  92055;  SDPI  06,  FMF  Pacific,  FPO  San  Francisco, 
CA  96610;  SDPI  09,  Headquarters  U  S  Marine  Corps,  Washington, 
D  C  20380;  SDPI  11,  Marine  Corps  Recruit  Depot,  Parris  Island,  SC 
29905;  SDPI  15,  Marine  Corps  Recruit  Depot,  San  Diego,  CA  92140; 
CDPI  17,  Marine  Corps  Base,  Quantico,  VA  22134;  SDPI  27,  Marine 
Corps  Base,  Camp  S.  D.  Butler,  FPO  Seattle,  WA  98773;  First 
Marine  Brigade,  FPO  San  Francisco,  CA  96615;  SDPI  16,  Marine 
Corps  Finance  Center,  1500  East  95th  Street,  Kansas  City,  Mi«S'juri 
64197. 

Categories  of  individuals  covered  by  the  system: 

All  Marine  Corps  military  personnel  on  active  duty  for  31  days  or 
longer,  certain  civilians  and  other  service  personnel  who  have  attend¬ 
ed  rormal  Marine  Corps  schools. 

Categories  of  records  in  the  system: 

File  contains  personnel  and  pay  data  which  includes:  Name,  grade, 
SSN,  date  of  birth,  citizenship,  marital  status,  home  of  record,  de¬ 
pendents  information,  record  of  emergency  data,  enlistment  contract 
or  officer  acceptance  form  identification,  duty  status,  population 
group,  sex,  ethnic  group,  duty  infor-  mation,  duty  station/personnel 
assignment  and  unit  information,  security  investi-  gation,  military  pay 
record  data  such  as  information  contain^  on  the  Leave  and  Eaniings 
Statement  which  may  include  base  pay/allowances/allotments/bond 
authorization,  health  care  coverage,  special  pay  and  bonus  data. 
Federal  and  State  Withholding/Income  Tax  Data,  Federal  Indemnity 
Compensation  Act  Tax  With-  holding  Data,  ^rviceman’s  Group 
Life  Insurance  Deductions,  leave  account,  wage  and  tax  summaries, 
separation  document  code,  test  scores/information,  language  profi¬ 
ciency,  military/civilian/off-duty  education,  training  information, 
awards,  combat  tour  information,  aviation/pilot/flying  time  data, 
lineal  precedence  number,  limited  duty  officer/warrant  officer  foot¬ 
note,  TAD  data,  power  of  attorney,  moral  code,  conduct  and  profi¬ 
ciency  marks,  years  in  service,  promotional  data. 

Authority  for  maintenance  of  the  system: 

Title  10  and  37,  U  S  Code  Section  5031  and  5201 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes,  of  such  uses: 

Internal: 

Headquarters,  U.  S.  Marine  Corps  and  Marine  Corps  commands, 
activities  and  organizations  -  By  officials  and  employees  of  the 
Marine  Corps  in  the  performance  of  their  assigned  duties  in  matters 
relating  to  a  Marine’s  automated  personnel  and/or  pay  record. 

Department  of  Defense  and  its  components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

External: 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  committee  or  subcommittee  thereof,  any  joint 
committee  of  Congress  or  subcommittee  of  joint  committee  on  mat¬ 
ters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

By  officials  and  employees  of  the  American  Red  Cross  and  the 
Navy  Relief  Society  in  the  performance  of  their  duties.  Access  will 
be  limited  to  those  portions  of  the  member’s  record  required  to 
effectively  assist  the  member. 

Federal,  state  and  local  government  agencies  -  By  officials  and 
employees  of  federal,  state  and  local  government  through  official 


request  for  information  with  respect  to  law  enforcement,  investiga¬ 
tory  procedures,  criminal  prosecution,  civil  court  action  and  regula¬ 
tory  order. 

To  provide  information  to  another  agency  or  to  an  instrumentality 
of  any  governmental  jurisdiction  within  or  under  the  control  of  the 
United  States  which  has  been  authorized  by  law  to  conduct  law 
enforcement  activities  pursuant  to  a  request  that  the  agency  inititate 
criminal  or  civil  action  against  an  individual  on  behalf  of  the  U.  S. 
Marine  Corps,  the  Department  of  the  Navy,  or  the  Department  of 
Defense. 

To  provide  information  to  individuals  pursuant  to  a  request  for 
assistance  in  a  criminal  or  civil  action  against  a  member  of  the  U.  S. 
Marine  Corps,  by  the  U.  S.  Marine  Corps,  the  Department  of  the 
Navy,  or  the  Department  of  Defense. 

Department  of  Health  and  Human  Services  (DHHS)  -  Disclosure 
of  the  name,  rank  or  grade,  and  social  security  account  number  of 
each  Marine  Corps  active  duty  military  member  to  the  Inspector 
General  of  DHHS  for  the  specific  purpose  of  comparison  with  ap¬ 
propriate  rolls  reflecting  recipients  of  Aid  to  Families  with  Depend¬ 
ent  Children  (AFDC). 

Policies  and  practices  for  storing,  retricTing,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage: 

Data  is  recorded  on  magnetic  records  and  discs,  punch  cards, 
computer  printouts,  microform,  file  folders,  and  other  documents. 

Retrievability: 

The  data  contained  in  magnetic  records  can  be  displayed  on  cath¬ 
ode-ray  tubes,  it  can  be  computer  printed  on  paper,  and  it  can  be 
converted  to  microform  for  information  retrievd;  the  data  in  the 
supporting  file  folders  and  other  manual  records  is  retrieved  manual¬ 
ly.  Computerized  and  conventional  indices  are  required  to  retrieve 
individual  records  from  the  system.  Normally,  all  types  of  records 
are  retrieved  by  Social  Security  Number  and  name. 

Safeguards: 

Building  management  employs  security  guards;  building  is  locked 
nights  and  holidays.  Authorized  personnel  may  enter  and  leave  the 
building  during  nonworking  hours  but  must  sign  in  and  out.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Access  to  personal  information  is  limited  to  authorized  personnel 
with  a  need-to-know.  Access  is  restricted  to  specific  applications 
programs,  records,  and  files  to  which  personnel  have  a  specific  and 
recorded  need-to-know.  Online  data  sets  (both  tape  and  disc)  pertain¬ 
ing  to  personal  information  are  password  protected,  areas  are  con¬ 
trolled  and  access  lists  are  used.  The  files  are  also  protected  at  a  level 
appropriate  to  the  type  of  information  being  processed. 

Retention  and  disposal: 

Magnetic  records  are  maintained  on  all  military  personnel  and 
certain  civilians  while  they  are  in  service  or  employed  by  the  service 
and  for  a  period  of  6  months  after  separation.  Paper  and  film  records 
are  maintained  for  a  period  of  10  years  after  the  final  transaction, 
then  they  are  destroy^.  End  calendar  and  fiscal  year  ‘snapdiots’  of 
the  MMS  data  base  are  maintained  indefinitely  in  magnetic  form  at 
Headquarters,  U.  S.  Marine  Corps. 

System  manageKs)  and  address: 

Commandant  of  the  Marine  Corps,  Codes  FD/MP,  Headquarters 
U  S  Marine  Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Requests  from  individuals  for  information  concerning  pay  related 
matters  should  be  addressed  to  the  Commandant  of  the  Marine  Corps 
(Code  FD).  Requests  from  individuals  for  information  concerning 
personnel  matters  should  be  addressed  to  the  Commandant  of  the 
Marine  Corps  (Code  MP). 

Requesting  individual  must  supply  full  name  and  Social  Security 
Number. 

The  requester  may  visit  the  Marine  Corps  Finance  Center,  1500 
East  Bannister  Road,  Kansas  City,  Missouri  64197  to  obtain  informa¬ 
tion,  on  whether  the  system  contains  records  pertaining  to  him  or  her. 

In  order  to  personally  visit  the  above  address  and  obtain  informa¬ 
tion,  individuals  must  present  a  military  identification  card,  a  driver’s 
license,  or  other  suitable  proof  of  identity. 

Record  access  procedures: 

Information  on  JUMPS  may  be  obtained  from  the  member’s  local 
disbursing  oflicer.  Information  on  MMS  may  be  obtained  from  the 
member’s  immediate  commanding  officer.  Requests  for  information 
from  persons  no  longer  in  service  should  be  signed  by  the  person 
requesting  the  information.  Dates  of  service.  Social  Security  Number, 
and  full  name  of  requester  should  be  printed  or  typed  on  the  request. 
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It  should  be  sent  to  the  Marine  Corps  Finance  Center,  1500  East  95th 
Street,  Kansas  City,  Missouri  64197. 

Contesting  record  procedures: 

The  agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Recruiting  offices,  disbursing  offices,  administrative  offices,  and  the 
individual  are  the  principle  sources  of  the  information  contained  in 
the  JUMPS/MMS  record  for  that  person. 

Systems  exempted  friim  certain  prorisions  of  the  act: 

None 

MFD00004 

System  name: 

Bond  and  Allotment  (B&A)  System 

System  location: 

Marine  Corps  Central  Design  and  Programming  Activity 
(MCCDPA),  1500  East  95th  Street,  Kansas  City,  Missouri  64131; 
Marine  Corps  Finance  Center,  Kansas  City,  Missouri  64197. 

Categories  of  indiridnals  covered  by  the  system: 

The  allotment  system  contains  all  active  allotments  and  limited  (12 
months)  stop  history  for  each  active  duty,  retired,  and  Fleet  Marine 
Corps  Reserve  (FMCR)  member  who  authorized  an  allotment  from 
his  pay  and  allowances. 

Categories  of  records  in  the  system: 

The  allotment  file  contains  allotments  authorized  by  the  Marines 
concerned,  as  provided  under  instructions  issued  by  the  Secretary  of 
Defense. 

The  B&A  automated  system  is  made  up  of  records  which  contain 
the  following  fields  (data  elements  and  data  sets):  Identification 
Number  (Social  Security  Number  (SSN));  Initials  of  Name  (Last, 
First,  Middle);  Rank/Category;  Last  Name  and  Suffix;  Last  Pay 
Date;  First  Pay  Date;  Work  Date;  Amount;  Term  (in  months);  Ac¬ 
count/Policy  Number;  Authority/Date/Remark;  Bond  Owner  Name; 
Bond  Owner  SSN:  Co-owner  Benefici^  Flag;  Co-owner  or  Benefi¬ 
ciary  Name;  Co-owner  or  Beneficiary  SSN;  Authority/Date/ 
Remark;  Name  of  Recipient;  Street  Address/Post  Office  Box;  City 
and  State/Country;  Geographic  Code  (City,  State/Country);  Zip 
Code. 

Authority  for  maintenance  of  the  system: 

Title  37,  U  S  Code.  The  authority  for  continuing  deduction  for 
garnishment  of  pay  is  outlined  in  section  459  of  Public  Law  93-647. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  system  is  to  provide  for  the  payment  of 
allotments  and  for  the  issuance,  cancellation,  of  U  S  Treasury  checks 
and  savinjgs  bonds  as  authorize  by  appropriate  directives.  Tlie  data 
obtained  ffom  the  system  provides  for  the  control  and  ultimate  dispo¬ 
sition  of  all  treasury  checks  and  savings  bonds  prepared.  Allows  for 
the  collection  of  appropriate  data,  to  render  an  accurate  accounting 
of  public  funds  expended  or  collected  as  r^uired  by  the  Navy 
Comptroller  Manual.  The  allotment  file  is  utiliz^  by  the  Joint  Uni¬ 
form  Military  Pay  System/  Manpower  Management  System 
(JUMPS/MMS)  and  Retired  Pay  systems  to  calculate  the  monies  due 
active  duty,  retired,  and  FMCR  members  of  the  U  S  Marine  Corps. 

The  allotment  class,  dollar  value,  and  allotee  are  displayed  on  the 
JUMPS  Leave  and  Minings  Statement  (LES)  as  issued.  Copies  of 
the  LES  are  distributed  as  follows: 

Original  (white)  -  Disbursing  Officer  (DO)  having  custody  of 
the  Personal  Financial  Record. 

Duplicate  (yellow)  -  furnished  the  Marine  concerned. 

Triplicate  (pink)  -  furnished  the  Commanding  Officer  (CO)  for 
retention  on  the  Marine’s  service  record. 

For  permanent  record  retention  purposes,  one  copy  will  be  filed 
at  the  MCFC  in  microform. 

The  total  dollar  value  of  active  allotments  is  furnished  each 
retired  and  FMCR  Marine  each  time  a  new  statement  of  his 
account  card  is  prepared. 

Verification  and/or  information  concerning  a  specific  allotment 
may  be  released  (as  requested)  to  the  following: 

Marine  concerned. 

Marine’s  CO 

Marine’s  DO 

Recipient  of  the  allotment. 

Treasury  Department. 

Federal  Reserve  Bank. 

Federal  Bureau  of  Investigation. 

Naval  Audit  Service. 


General  Accounting  Office. 

Postal  Inspectors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  ^ 

Storage: 

Data  is  recorded  on  magnetic  records,  punch  cards,  computer 
printouts,  microform,  file  folders,  and  other  documents. 

Retrievability: 

The  data  contained  in  magnetic  records  can  be  displayed  on  cath¬ 
ode-ray  tubes,  it  can  be  computer  printed  on  paper,  and  it  can  be 
converted  to  microform  for  information  retrieval;  the  data  in  the 
supporting  file  folders  and  other  manual  records  is  retrieved  manual¬ 
ly.  Norm^ly  all  types  of  records  are  retrieved  by  SSN  and  name. 

Safeguards: 

The  Centralized  Pay  Division  is  locked  during  nonduty  hours,  as 
well  as  the  building  being  under  security  guard  protection.  Files 
within  the  division  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Magnetic  records  are  maintained  by  MCCDPA  on  all  active  allot¬ 
ments  during  the  life  of  the  allotment  and  for  a  period  of  12  months 
after  the  allotment  has  been  stopped.  Paper  and  microform  files 
relating  to  the  Centralized  Pay  Division  files  are  disposed  of  as 
directed  by  SECNAVINST  P5212.53. 

System  managerfs)  and  address: 

Commandant  of  the  Marine  Corps  (Code  FD),  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Individual  requests  for  information  should  be  addressed  to  the 
Marine  Corps  Finance  Center,  Centralized  Pay  Division  (Code 
CPA),  Kansas  City,  Missouri  64197. 

Requests  for  information  must  contain  member’s  SSN,  name,  mili¬ 
tary  service  number  (if  applicable),  and  any  other  pertinent  data 
concerning  the  information  desired. 

A  person  may  visit  any  Marine  Corps  disbursing  office  to  find  out 
if  the  system  contains  records  pertaining  to  him  or  her. 

For  personal  visits  the  requester  must  present  a  military  identifica¬ 
tion  card  or  copy  of  an  Armed  Forces  of  United  States  Report  of 
Separation  from  Active  Duty  (DD  Form  214  (MC))  for  separated 
personnel. 

Record  access  procedures: 

Information  may  be  obtained  from  the  Marine  Corps  Finance 
Center,  Centralized  Pay  Division  (Code  CPA),  1500  East  95th  Street, 
Kansas  City,  Missouri  64197.  Written  Requests  must  contain  name 
and  SSN.  For  personal  visits,  valid  personal  idenfification  is  required. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Information  pertaining  to  an  individual  who  has  active  allotments 
is  affected  by  unit  diary  input  concerning  name,  or  SSN  changes,  and 
to  ensure  allotments  are  stopped  when  a  Marine  is  reported  to  be 
discharged  or  in  a  desertion  status.  Also,  member’s  status  codes  are 
changed  by  unit  diary  or  Retired  Pay  input  when  the  Marine  is 
transferred  to  the  FMCR  or  Retired  List. 

Record  source  categories: 

The  input  of  data  from  allotment/bond  authorizations,  other  scan- 
nable  documents,  magnetic  tapes  received  from  the  Satellite  Data 
Processing  Installations,  and  computer  interfaces  with  the  JUMPS/ 
MMS  and  the  Retired  Pay  systems  are  the  principle  sources  of  the 
information  contained  in  the  B&A  automated  system. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MFD00005 

System  name: 

Retired  Pay/Personnel  System  (RPPS) 

System  location: 

Marine  Corps  Central  Design  and  Programming  Activity,  1500 
East  95th  Street,  Kansas  City,  Missouri  64131;  Marine  Corps  Finance 
Center,  1500  East  95th  Street,  Kansas  City,  Missouri  64197. 

Categories  of  individuals  covered  by  the  system: 

Pay  account  folders  for  retired  Marine  Corps  members.  Fleet 
Marine  Corps  Reservists  (FMCR),  and  survivors  of  deceased  retired 
and  FMCR  members,  who  are  entitled  to  retired  pay,  retainer  pay, 
and  survivor  annuities. 

Categories  of  records  in  the  system: 
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The  RPPS  automated  system  of  records  contains  the  following 
fields  (data  elements  and  data  sets):  Retired/Retainer  Date;  Retainer 
Date;  Pay  Change;  Information  Status;  Social  Security  Number 
(SSN)  and  Last,  First,  and  Middle  Initial  (Key);  Deletion  Date;  SSN; 
Retired  Category  Code;  Member’s  Name;  Pay  Entry  Base  Date; 
Service  for  Pay;  Active  Service;  Other  Military  Service  Number 
(MSN);  Prior  MSN/SSN/Key;  Rank  Code;  Race  Code;  Sex  Code; 
Disability  Percent;  Heroism  Pay;  Pay  Table  Code;  Recomputation 
Age;  Retirement  Laws;  Functional  Account  Number;  Ranks;  Birth- 
dates;  Pay  Delete/  Suspense  Code;  Retired  Serviceman’s  Family  Pro¬ 
tection  Pay;  Reserve  Retirement  Credit  Points;  Allotment  Data; 
Withholding  Tax  Data;  Wage  and  Tax  Summaries;  Gross  Pay;  Tax¬ 
able  Pay;  Withholding  Tax;  Dependency  Indemnity  Compensation; 
Pension  Act  of  1944  (Veterans  Administration  (VA)  Waiver);  Pen¬ 
sion  Act  of  1964  (Dual  Compensation  Gl);  Retir^  Serviceman’s 
Family  Protection  Plan;  Survivor  Benefit  Plan;  Social  Security; 
Scheduled  Collections;  Net  Pay;  Special  Handling  Code  (Check  De¬ 
livery);  Accumulated  Summaries;  Home  Mailing  Address;  Check 
Mailing  Address;  Pay  Distribution;  Last  Change  Posted;  Date 
Member  Eligible  to  Retire;  Date  Arrived  Continental  United  States 
Without  Dependents;  Primary  Military  Occupational  Specialty;  Dis¬ 
tricts;  Highest  Rank  Held  Satisfactorily;  Service  Prior  to  1  July  1949; 
Service  After  1  July  1949;  Active  Duty  After  Transfer  to  Fleet/ 
Retired  Rolls;  Date  Next  Physical  Year  and  Month;  VA  Disease 
Codes;  Department  of  Defense  Disease  Codes;  Nearest  Hospital  (See 
Table  9);  Personnel  Accounting  Separation  -  Designator;  Earnings 
Statement  Flag;  Disability  Pay;  Change  of  Address  Flag;  Last  Time 
Processed  by  Update-Extractor;  SSN  Validation;  Remarks  Area; 
One-Time  Credit/Checkage;  Scheduled  Collection;  Veterans  Admin¬ 
istration  Claim  Number;  Tower  Amendment  Code. 

Used  for  extraction  or  compilation  of  statistical  data  and  reports 
for  management  studies  and  statistical  analyses  for  use  internally  or 
externally  as  required  by  Department  of  Defense  or  by  government 
agencies. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Computation  of  retired  pay,  retainer  pay,  and  survivor  annuity 
accounts,  perform  audit  of  accounts,  reply  to  correspondence,  etc. 

Creation  of  printed  reports,  records,  checks,  microforms,  magnetic 
files,  etc.,  based  on  information  available  in  the  system.  This  output  is 
used  by  various  departments  of  the  Marine  Corps  for  pay,  personnel, 
audit,  and  other  purposes.  Some  of  this  information  is  made  available 
to  authorized  local,  state,  and  Federal  agencies. 

Displaying  all  or  part  of  any  selected  record  on  a  cathode-ray  tube 
for  research,  audit,  update,  and  similar  purposes. 

Used  for  extraction  or  compilation  of  statistical  data  and  reports 
for  management  studies  and  statistical  analyses  for  use  internally  or 
externally  as  required  by  Department  of  Defense  or  by  government 
agencies. 

By  officials  and  employees  of  the  American  Red  Cross  and  the 
Navy  Relief  Society  in  the  performance  of  their  duties.  Access  will 
be  limited  to  those  portions  of  the  member’s  record  required  to 
effectively  assist  the  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Data  is  recorded  on  magnetic  records,  punch  cards,  computer 
printouts,  microform,  file  folders,  and  other  documents. 

Retrievability: 

The  data  contained  in  magnetic  records  can  be  displayed  on  cath¬ 
ode-ray  tubes,  it  can  be  computer  printed  on  paper,  and  it  can  be 
converted  to  microform  for  information  retrievd;  the  data  in  the 
supporting  file  folders  and  other  manual  records  is  retrieved  manual¬ 
ly.  Normally  all  types  of  records  are  retrieved  by  SSN  and  name. 

Safeguards: 

Building  management  employees  security  guards;  building  is 
locked  nights  and  holidays.  Authorized  personnel  may  enter  and 
leave  the  building  during  nonworking  hours,  but  must  sign  in  and 
out. 

Retention  and  disposal: 

Magnetic  records  are  maintained  on  all  persons  who  are  eligible 
for  retired  pay,  retainer  pay,  and  survivor  annuities  while  they  are 
alive  and  for  a  period  of  6  months  after  that  person  dies  or  ceases  to 
be  eligible.  Paper  and  film  records  are  maintained  for  a  period  of  10 
years  after  the  final  transaction. 

System  managerfs)  and  address: 


Commandant  of  the  Marine  Corps  (Code  FD),  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Requests  from  individuals  for  information  should  be  referred  to  the 
SYSMANAGER. 

Requesting  individual  must  supply  full  name  and  SSN 

The  requester  may  visit  the  Marine  Corps  Finance  Center,  1500 
East  9Sth  Street,  Kansas  City,  Missouri  64197,  to  obtau,  information 
on  whether  the  system  contains  records  pertaining  to  him  or  her. 

In  order  to  personally  visit  the  above  address  and  obtain  informa¬ 
tion,  individuals  must  present  a  military  identification  card,  a  driver’s 
license,  or  other  suitable  proof  of  identity. 

Record  access  procedures: 

Requests  for  information  relative  to  the  RPPS  automated  system 
should  be  signed  by  the  person  requesting  the  information.  Dates  of 
service,  SSN,  and  full  name  of  requester  should  be  printed  or  typed 
on  the  request.  It  should  be  sent  to  the  SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Documents  and  correspondence  received  from  Headquarters,  U  S 
Marine  Corps,  the  Veterans  Administration,  the  member,  changes  in 
laws,  etc.  are  the  principle  sources  of  information  contained  in  the 
RPPS  automated  system. 

Systems  exempted  from  certain  prorisions  of  the  act: 

None 

MFD00006 

System  name: 

Centralized  Automated  Reserve  Pay  System  (CAREPAY) 

System  location: 

Marine  Corps  Central  Design  and  Programming  Activity 
(MCCDPA),  ^1500  East  95th  Street,  Kansas  City,  Missouri  64131; 
Marine  Corps  Finance  Center,  1500  East  95th  Street,  Kansas  City, 
Missouri  64197. 

Categories  of  individuals  covered  by  the  system: 

Members  of  Organized  Marine  Corps  Reserve  Units  who  are 
active  Reservists  (Class  II)  and  perform  a  maximum  of  48  paid  drills 
and  14  days  Annual  Training  Duty  per  year. 

Categories  of  records  in  the  system: 

File  contains  information  to  process  payment  to  active  reservists 
which  include:  Name,  SSN,  grade,  unit  information,  pay  group,  ad¬ 
ministrative  duty  pay,  number  of  drills  performed/authorized,  basic 
pay,  aviation  crew  member  drills,  number  of  tax  exemptions,  tax 
withheld,  taxable  pay.  Federal  Insurance  Contributions  Act  With¬ 
held,  taxable  and  non-taxable  credit/  checkage,  gross  and  net  pay, 
dates  of  active  duty.  Serviceman’s  Group  Life  Insurance  Premium 
Selection. 

Authority  for  maintenance  of  the  system: 

Titles  10  and  37,  U  S  Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Central  Accounts  Division  clerks  and  analysts  use  these  data  to 
process  payments  and  to  answer  inquiries  concerning  payments,  re¬ 
ceived  from  Marine  Reservists,  Internal  Revenue  Service,  Welfare 
agencies,  and  the  Commandant  of  the  Marine  Corps. 

Examination  Division  clerks  use  these  data  to  verify  proper  pay¬ 
ment  and  to  process  old  pay  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Data  are  recorded  on  magnetic  records,  punch  cards,  computer 
printouts,  microform,  file  folders,  and  other  documents. 

Retrievability: 

The  data  contained  in  magnetic  records  can  be  computer  printed 
on  paper  and  it  can  be  converted  to  microform  for  information 
retrieval;  the  data  in  the  supporting  file  folders  and  other  manual 
records  are  retrieved  manually.  Normally  all  types  of  records  are 
retrieved  by  SSN/Name/  Reporting  Unit  Code. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  personnel  working  there  and  are  kept  in  file  desks 
made  for  that  purpose  for  6  months  and  in  DIBOLD  vertical  file  for 
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12  months  after  which  they  are  transferred  to  the  Examination  Divi¬ 
sion. 

Retention  and  disposal: 

Magnetic  records  are  maintained  by  MCASC  on  all  active  Reserv¬ 
ists;  they  are  retained  for  a  period  of  4  months  after  the  individual 
Marine  ceases  to  be  active. 

Paper  and  microform  records  are  held  for  4  years,  6  months  at  the 
Center,  thereafter  they  are  retired  to  a  Fedei^  Records  Center  in 
accordance  with  Secretary  of  the  Navy  Instruction  PS212.S. 

System  managerfs)  and  address: 

Commandant  of  the  Marine  Corps  (Code  FD),  Headquarters,' U  S 
Marine  Corps,  Washington,  D  C  20380. 

Notification  procednre: 

Requests  from  individuals  for  information  should  be  referred  to  the 
SYSMANAGER 

Requesting  individual  must  supply  full  name  and  SSN. 

The  requester  may  visit  the  Marine  Corps  Finance  Center,  ISOO 
9Sth  Street,  Kansas  City,  Missouri  64197,  to  obtain  information  on 
whether  the  system  contains  records  pertaining  to  him  or  her. 

In  order  to  personally  visit  the  above  address  and  obtain  informa¬ 
tion,  individuals  must  present  a  military  identification  card,  a  driver’s 
license,  or  other  suitable  proof  of  identity. 

Record  access  procedures: 

Requests  for  information  relative  to  CAREPAY  should  be  ugned 
by  the  person  requesting  the  information.  Dates  of  service,  SSN,  and 
full  name  of  requester  should  be  printed  or  typed  on  the  request.  It 
should  be  sent  to  the  SYSMANAGER 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  individuals  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Organized  Marine  Corps  Reserve  Units,  Internal  Revenue  Service, 
Individual  Marine. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MFD00007 

System  name: 

Examination  Division  Records  System 

System  location: 

Marine  Corps  Finance  Center,  Examination  Division,  Kansas  City, 
Missouri  64197 

Federal  Records  Center,  National  Archives  and  Records  Service, 
2301  East  Bannister  Road,  Kansas  City,  Missouri  64131 

Washington  National  Records  Center,  Washington,  D  C  20409 

National  Personnel  Records  Center,  9700  Page  ^ulevard,  St 
Lxtuis,  Missouri  63132 

Categories  of  individmds  covered  by  the  system: 

Marines  serving  on  active  duty,  personnel  on  the  Marine  Corps 
Retired  List,  Fleet  Marine  Cori»  reservists,  personnel  discharged  or 
separated  from  active  duty,  active  and  inactive  Reserve  personnel, 
deceased  personnel,  and  Marine  Corps  disbursing  officers  concerning 
shortage  of  disbursing  accounts. 

Categories  of  records  in  the  system: 

Unit  Diaries  -  A  chronological  record  of  daily  personnel  events 
and  history  of  active  Marine  Corps  activities  and  organized  Marine 
Corps  Reserve  Units. 

Subs^tiating  Vouchers  -  Supporting  documents  to  substantiate 
pay  adjustment  items  entered  on  military  pay  accounts. 

Milita^  Payrolls  -  An  accounting  and  record  of  appropriated 
funds  disbursed  for  military  pay  by  name,  social  security  number, 
amount  of  payment,  and  check  number  or  signature  of  member  for 
cash  payments. 

Financial  Returns  -  Travel  vouchers,  collection  vouchers,  public 
vouchers  for  services  other  than  personal,  and  civilian  payrolls. 

Military  Pay  Cases  of  Separate  Personnel  -  A  history  of  individu¬ 
al  pay  accounts  from  date  of  entry  on  active  duty  through  date  of 
Kparation,  including,  as  apprc^riate,  replies  to  congressional  inquir¬ 
ies;  correspondence  in  connection  with  requests  for  remission  and/or 
waiver  of  indebtedness;  individual  claims  for  pay  and  allowances 
including  claims  for  travel  allowances  and  responses  thereto;  records 
of  participation  in  the  Uniformed  Services  Savings  Deposit  ^ogram, 
including  personnel  declared  to  be  in  a  missing-in-action  status;  infor¬ 
mation  surrounding  the  circumstances  of  a  former  member  separated 
in  an  overpaid  status,  thus  beiujg  indebted  to  the  United  States  Gov¬ 
ernment;  cases  contain  substantiating  documents  such  as  military  pay 
records,  leave  and  earnings  statements,  documents  relating  to  Bovd 


for  Correction  of  Naval  Records,  and  other  records  and  vouchers  to 
substantiate  responses  to  all  inquiries  and  payment  or  disapproval  of 
claims. 

Annual  Separations  Listings  -  An  annual  record  of  separation 
showing  soci^  security  number,  initials,  type  of  separation,  and  the 
effective  date  of  separation  of  Marines  discharged,  retired,  trans¬ 
ferred  to  the  Fleet  Marine  Corps  Reserve,  and  deceased. 

Annual  Reserve  Tax  Listings  •  A  record  showing  income  tax 
information  of  Class  II  Reserve  personnel. 

Microfilm  of  Annual  Wage  and  Tax  Information  of  Active  Duty 
Personnel  -  Contains  cumulative  totals  of  taxable  pay  earned  and 
taxes  withheld,  social  security  wages  and  taxes  withheld. 

Microfilm  of  Quarterly  Social  Security  Wage  Data  -  Contains 
social  security  number,  name,  and  amount  of  wages  reported  to  the 
Social  Security  Administration  on  a  quarterly  basis. 

Microfilm  of  Master  Allotment  File  -  Contains  information  con¬ 
cerning  the  allotment  status  of  active  Marines,  such  as  start  and  stop 
dates,  allotment  purpose  codes,  money  amount  of  allotments,  and 
name  and  address  of  allottee. 

Microfiche  and  Microfilm  of  Field  and  Alpha  Locators  -  A  record 
of  personnel  data  of  Marines  on  active  duty,  listed  numerically  by 
social  security  number  and  alphabetically  by  name. 

Microfiche  of  Marine  Corps  Officers  Lineal  List  -  A  record  of 
Marine  Corps  officers  on  active  duty  showing  social  security 
number,  name,  rank,  date  of  rank,  permanent  rank,  date  of  birth,  date 
first  commissioned,  and  pay  entry  base  date. 

Active  Military  Pay  Ca^  -  A  file  of  each  Marine  on  active  duty 
containing  military  pay  records  opened  semiannually  prior  to  1  July 
1973  and  related  miscellaneous  pay  documents. 

Reserve  Personnel  Military  Pay  Cases  -  A  history  of  individual 
pay  accounts  of  Class  II  and  Class  III  Reserve  personnel  ordered  to 
temporary  active  duty  under  individual  duty  orders,  including  pay 
accounts  of  personnel  attending  the  Platoon  Leaders  class. 

Centralized  Automated  Reserve  Pay  System  (CAREPAY)  -  Files 
of  pay  data  compiled  by  the  Central  Accounts  Division  in  support  of 
payments  made  to  Class  11  reservists  assigned  to  Organized  Marine 
Corps  Reserve  units  containing  drill  reports,  unit  diaries,  promotion 
warrants,  certificates  for  performance  of  hazardous  duty,  pay  adjust¬ 
ment  authorizations,  active  duty  for  training  orders,  pension  certifi¬ 
cates,  token  payment  payrolls,  adjustment  and  consolidated  final  set¬ 
tlement  payrolls,  and  other  miscellaneous  documents  to  substantiate 
payments  to  Reserve  personnel. 

Uniformed  Services  Savings  Deposit  Accounts  of  Personnel  De¬ 
clared  Missing  In  Action  -  A  record  of  deposits  and  withdrawals  of 
Marine  Corps  personnel  in  a  missing-in-action  status  containing  mem¬ 
ber’s  name,  social  security  number,  balance  of  deposits,  and  name  and 
address  of  the  designated  beneficiary  to  whom  monies  are  disbursed. 

Federal  Housing  Administration  ^HA)  Files  -  Files  contain  social 
security  number,  name,  FHA  account  number,  due  date  of  insurance 
premiums,  and  record  of  bills  and  payments. 

U  S  Treasury  Department,  Internal  Revenue  Service  Form  941c  - 
A  record  effecting  adjustment  of  social  security  wages,  previously 
reported  or  nonreported,  containing  the  member’s  name,  social  secu¬ 
rity  number,  military  pay  group,  period  covered,  and  the  monetary 
amount  of  adjustment. 

Marine  Corps  Disbursing  Officers  Shortage  Accounts  -  File  con¬ 
tains  accountability  of  losses,  letters,  and  vouchers  pertaining  thereto. 

Indebtedness  Cases  -  Files  contain  the  debtor’s  name,  social  secu¬ 
rity  number,  current  mailing  address,  the  reason  for  indebtedness  and 
correspondence  relating  thereto,  personal  financial  information  pro¬ 
vided  by  the  debtor,  receipts  of  payments,  control  book,  cash  record, 
debt  ledger,  collection  agent’s  ledger,  collection  vouchers,  personal 
information  provided  by  credit  bureau  reports,  indebtedness  record 
card,  debt  control  card,  accountability  statements,  complete  military 
pay  accounts.  General  Accounting  Office  inquiries.  General  Ac¬ 
counting  Office  Notices  of  Exception,  legal  notices  pertaining  to 
bankruptcy,  tax  certificates,  and  other  miscellaneous  substantiating 
records  and  vouchers  relating  to  the  indebtedness. 

Authority  for  maintenance  of  the  system: 

Unit  Diaries  -  Section  25,  Title  6,  General  Accounting  Office 
Manual;  Marine  Corps  Order  P7220.31;  SECNAVINST  P5212.5B 
Annua'  Separation  Listings  -  Standing  operating  procedures  used 
for  reference  and  research  purposes. 

Annual  Reserve  Tax  Listings  -  Marine  Corps  Order  7220. 17D; 
standing  operating  procedures. 

Microfilm  of  Annual  Wage  and  Tax  Information  of  Active  Duty 
Personnel  -  Standing  operating  procedures  used  for  reference  and 
research  purposes. 

Microfilm  of  Quarterly  Social  Security  Wage  Data  -  Standing 
operating  procedures  used  for  reference  and  research  purposes. 

Microfilm  of  Master  Allotment  File  -  Standing  operating  proce¬ 
dures  used  for  reference  and  research  purposes. 
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Microfiche  and  Microfilm  of  Field  and  Alpha  Locators  -  Standing 
operating  procedures  used  for  reference  and  research  purposes. 

Microfiche  of  Marine  Corps  Officers  Lineal  List  -  Standing  operat¬ 
ing  procedures  used  for  reference  and  research  purposes. 

Active  Military  Pay  Cases.  Section  25,  Title  6,  General  Account¬ 
ing  Office  Manual;  Military  Pay  Procedures  Manual. 

Reserve  Personnel  Military  Pay  Cases.  Section  25,  Title  6,  General 
Accounting  Office  Manual;  Military  Pay  Procedures  Manual. 

Centralized  Automated  Reserve  Pay  System  (CAREPAY)  -  Sec¬ 
tion  25,  Title  6,  General  Accounting  Office  Manual;  Military  Pay 
Procedures  Manual,  Marine  Corps  Order  7220. 17D. 

Uniformed  Services  Savings  Deposit  Accounts  of  Personnel  De¬ 
clared  Missing  in  Action  -  l5epartment  of  Defense  Pay  and  Entitle¬ 
ments  Manual. 

Federal  Housing  Administration  (FHA)  Files  -  Department  of  De¬ 
fense  Directive  1338.4  of  20  July  1971  and  SECNAVINST  1741.4D 

U  S  Treasury  Department,  Internal  Revenue  Service  Form  941c, 
Internal  Revenue  Service  Code. 

Marine  Corps  Disbursing  Officers  Shortage  Accounts  -  Navy 
Comptroller  Manual. 

Indebtedness  Cases  -  Federal  Claims  Collection  Act  of  1966,  80 
Stat.  309. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  collected  for  the  purpose  of  accounting  for  appropri¬ 
ated  funds  disbursed  by  authorized  appointed  agents;  processing 
claims  for  and  against  the  United  States  Government;  auditing  by  the 
General  Accounting  Office;  holding  area  for  disbursing  records  until 
subsequent  disposition  of  records  is  effected. 

Military  and  civilian  personnel  assigned  to,  and  employed  by,  the 
Marine  Corps  Finance  Center  in  pursuance  of  official  duties,  and  the 
General  Accounting  Office. 

Accountability  of  appropriated  funds;  processing  claims  for  and 
against  the  United  States  Government;  processing  requests  for  remis¬ 
sion  and/or  waiver  of  indebtedness;  pursuing  collection  action 
against  former  Marine  Corps  personnel  who  are  indebted  to  the 
United  States  Government;  processing  wage  and  tax  adjustments  to 
the  Internal  Revenue  Service  and  the  Social  Security  Administration; 
investigating  individual  pay  accounts  and  related  documents  to  deter¬ 
mine  monies  due  claimant  or  to  substantiate  an  indebtedness  previ¬ 
ously  established  in  response  to  written  and  telephonic  congressional 
inquiries  received  on  behalf  of  active  and  former  members  of  the 
Marine  Corps;  administering  the  Federal  Housing  Administration  and 
home  mortgage  insurance  programs;  administering  the  Uniformed 
Services  Savings  Deposit  Program  for  missing  in  action  personnel; 
extracting  fiscal  data  for  budgetary  purposes  and  submitting  fiscal 
reports  to  Headquarters,  U  S  Marine  Corps;  extracting,  reporting, 
and  paying  Federal  income  taxes  and  social  security  taxes  to  the 
Internal  Revenue  Service;  extracting  and  reporting  wages  paid  sub¬ 
ject  to  social  security  tax  to  the  Social  Security  Administration  on  an 
individual  basis;  processing  and  adjudicating  travel  claims,  both  indi¬ 
vidual  and  dependent  travel;  researching  and  collecting  information 
incident  to  inquiries  received  from  Federal  Government  agencies. 
State  and  county  government  and  agencies.  Department  of  fhe  Navy 
and  Marine  Corps  activities,  other  branches  of  the  Armed  Forces, 
and  interested  individual  parties  having  authorized  access  to  the 
records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Unit  Diaries.  Paper  records  in  folders. 

Substantiating  Vouchers.  Paper  records  in  folders. 

Military  Payrolls.  Paper  records  in  folders. 

Financial  Returns.  Paper  records  in  folders. 

Military  Pay  Cases  of  Separated  Personnel.  Paper  records  in  fold¬ 
ers. 

Annual  Separation  Listings.  Paper  records  in  hardback  binders. 

Annual  Reserve  Tax  Listings.  Paper  records  in  hardback  binders. 

Microfilm  of  Annual  Wage  and  Tax  Information  of  Active  Duty 
Personnel.  Reel  type  microfilm  of  100  foot 'capacity. 

Microfilm  of  Quarterly  Social  Security  Wage  Data.  Reel  type 
microfilm  of  100  foot  capacity. 

Microfiche  and  Microfilm  of  Field  and  Alpha  Locators.  4  by  6 
inch  microfiche  sheets  and  reel  type  microfilm  of  100  foot  capacity. 

Microfiche  of  Marine  Corps  Officers  Lineal  List.  4  by  6  inch 
microfiche  sheets. 

Active  Military  Pay  Cases.  Paper  records  in  folders. 

Centralized  Automated  Reserve  Pay  System  (CAREPAY).  Paper 
records  in  folders. 

Uniformed  Services  Savings  Deposit  Accounts  of  Personnel  De¬ 
clared  Missing  In  Action.  Paper  records  in  folders. 


Federal  Housing  Administration  (FHA)  Files.  Paper  records  in 
folders. 

U  S  Treasury  Department,  Internal  Revenue  Service  Forms  941c. 
Paper  records  in  folders. 

Indebtedness  Cases.  Paper  records  in  folders  and  reel  type  micro¬ 
film  of  100  foot  capacity. 

Retrievabilky: 

Unit  Diaries.  Filed  by  the  reporting  unit  code  number  and  month 
in  which  the  diary  was  prepared. 

Substantiating  Vouchers.  Filed  by  the  fourth  terminal  digit  of  the 
member’s  social  security  number  within  the  disbursing  officer's 
symbol  number  and  the  month  in  which  the  pay  change  was  effected. 

Military  Payrolls.  Filed  by  the  disbursing  officer’s  voucher 
number,  each  payee  identified  by  name  and  social  security  number. 

Financial  Returns.  Filed  by  the  disbursing  officer’s  voucher 
number  in  the  month  in  which  payment  was  disbursed. 

Military  Pay  Cases  of  Separated  Personnel.  Filed  by  the  fourth 
terminal  digit  of  the  member’s  social  security  number. 

Annual  Separation  Listings.  A  mechanized  listing,  in  numerical 
sequence  by  the  fourth  terminal  digit  of  the  social  security  number, 
fil^  by  the  calendar  year  in  which  a  member  was  separated  from 
active  duty. 

Annual  Reserve  Tax  Listings.  A  mechanized  listing  in  alphabetical 
sequence  and  filed  by  the  calendar  year  in  which  the  wage  data 
applies. 

Microfilm  of  Annual  Wage  and  Tax  Information  of  Active  Duty 
Personnel.  A  microfilm  listing  in  numerical  sequence  by  the  first 
three  digits  of  the  social  security  number  and  filed  by  the  calendar 
year  in  which  the  tax  data  applies. 

Microfilm  of  Quarterly  Serial  Security  Wage  Data.  A  microfilm 
listing  in  numerical  sequence  by  the  first  three  digits  of  the  social 
security  number  and  filed  by  the  quarter  within  the  calendar  year  in 
which  the  wages  were  eam^. 

Microfilm  of  Master  Allotment  File.  A  microfilm  listing  in  numeri¬ 
cal  and  alphabetical  sequence  and  filed  by  the  month  in  which  the 
allotment  data  applies. 

Microfiche  and  Microfilm  of  Field  and  Alpha  Locators.  Micro¬ 
fiche  and  reel  microfilm  in  both  numerical  and  alphabetical  sequence 
and  filed  according  to  the  effective  date  of  issue. 

Microfiche  of  Marine  Corps  Officers  Lineal  List.  A  microfiche 
listing  in  alphabetical  and  control  number  sequence  according  to 
rank,  and  fil^  according  to  the  effective  date  of  issue. 

Active  Military  Pay  Cases.  Filed  in  numerical  sequence  by  the 
fourth  terminal  digit  of  the  member's  social  security  number. 

Reserve  Personnel  Military  Pay  Cases.  Filed  in  numerical  sequence 
by  the  fourth  terminal  digit  of  the  member’s  social  security  number. 

Centralized  Automated  Reserve  Pay  System  (CAREPAY).  Filed 
by  the  reporting  unit  code  number  and  chronologically  by  the  month 
in  which  the  CAREPAY  records  were  prepared. 

Uniformed  Services  Savings  Deposit  Accounts  of  Personnel  De¬ 
clared  Missing  In  Action.  Filed  alphabetically  by  the  member’s  sur¬ 
name. 

Federal  Housing  Administration  (FHA)  Files.  Filed  in  numerical 
sequence  by  the  Federal  Housing  Administration  case  number  by  due 
month  and  pay  group;  i.e.,  officers  and  enlisted. 

U  S  Treasury  Department,  Internal  Revenue  Service  Forms  941c. 
Filed  by  reporting  period  and  applicable  fiay  group. 

Marine  Corps  Disbursing  Officers  Shortage  Accounts.  Filed  by  the 
disbursing  officer’s  symbol  number  and  name. 

Indebtedness  Cases.  Filed  in  alphabetical  sequence 

Safeguards: 

Federal  Protective  Security  Guards.  Records  are  maintained  in 
areas  not  normally  accessible  to  other  than  authorized  personnel. 

Retention  and  disposal: 

Unit  Diaries.  Retained  in  the  Examination  Division,  Records  Serv¬ 
ices  Branch,  for  18  months;  then  transferred  to  the  Federal  Records 
Center  and  destroyed  after  a  total  retention  period  of  4  years  in 
accordance  with  General  Accounting  Office  instructions. 

Substantiating  Vouchers.  Retained  in  the  JUMPS  Division,  Rec¬ 
ords  and  Files  Branch,  until  microfilmed;  then  forwarded  to  the 
Examination  Division,  Records  Services  Branch,  and  retained  for  18 
months;  then  transferred  to  the  Federal  Records  Center  and  de¬ 
stroyed  after  a  total  retention  period  of  10  years  in  accordance  with 
General  Accounting  Office  instructions. 

Military  Payrolls.  Retained  in  the  Examination  Division,  Financial 
Accounts  Branch,  for  1  month  after  receipt;  then  forwarded  to  the 
Records  Services  Branch  and  retained  for  18  months;  then  trans¬ 
ferred  to  the  Federal  Records  Center  and  destroyed  afier  a  total 
retention  period  of  10  years  in  accordance  with  General  Accounting 
Office  instructions. 
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Financial  Returns.  Retained  in  the  Examination  Division,  Financial 
Accounts  Branch,  for  1  month  after  receipt;  then  forwarded  to  the 
Records  Services  Branch  for  a  retention  period  of  4  months;  then 
transferred  to  the  Federal  Records  Center  and  destroyed  after  a  total 
retention  period  of  10  years  in  accordance  with  General  Accounting 
Office  instructions. 

Military  Pay  Cases  of  Separated  Personnel.  Retained  in  the  Exami¬ 
nation  Division,  Claims  and  Separations  Branch,  for  18  months  fol¬ 
lowing  end  of  the  calendar  year  in  which  the  member  was  released 
from  active  duty,  then  released  to  the  Records  Services  Branch  for 
transfer  to  the  Federal  Records  Center  and  destroyed  after  a  total 
retention  period  of  10  years  in  accordance  with  General  Accounting 
Office  instructions. 

Annual  Separation  Listings.  Retained  in  the  Examination  Division, 
Records  Services  Branch,  for  10  years  or  until  such  time  as  the 
corresponding  military  pay  cases  are  destroyed. 

Annual  Reserve  Tax  Listings.  Retained  in  the  Examinations  Divi¬ 
sion,  Records  Services  Branch,  until  no  longer  useful;  then  de¬ 
stroyed. 

Microfilm  of  Annual  Wage  and  Tax  Information  of  Active  Duty 
Personnel.  Retained  in  the  Examination  Division,  Records  Services 
Branch,  until  no  longer  useful;  then  destroyed. 

Microfilm  of  Quarterly  Social  Security  Wage  Data.  Retained  in  the 
Examination  Division,  Records  Services  Branch,  indefinitely. 

Microfilm  of  Master  Allotment  File.  Retained  in  the  Examination 
Division,  Records  Services  Branch,  until  no  longer  useful;  then  de¬ 
stroyed. 

Microfiche  and  Microfilm  of  Field  and  Alpha  Locators.  Retained 
in  the  Examination  Division,  Records  Services  Branch,  indefinitely. 

Microfiche  of  Marine  Corps  Officers  Lineal  List.  Retained  in  the 
Examination  Division,  Records  Services  Branch,  until  new  listing  is 
received;  then  destroyed. 

Active  Military  Pay  Cases.  Retained  in  the  Examination  Division, 
Pay  Record  Audit  Branch,  until  such  time  as  member  is  released 
from  active  duty;  then  released  to  the  Claims  and  Separations  Branch 
and  ultimate  transfer  to  the  Federal  Records  Center. 

Reserve  Personnel  Military  Pay  Cases.  Retained  in  the  Examina¬ 
tion  Division,  Pay  Record  Audit  Branch,  for  3  fiscal  years;  then 
transferred  to  the  Federal  Records  Center  and  destroyed  after  a  total 
retention  period  of  10  years  in  accordance  with  General  Accounting 
Office  instructions. 

Centralized  Automated  Reserve  Pay  System  (CAREPAY).  Re¬ 
tained  in  the  Examination  Division,  Pay  Record  Audit  Branch,  for  3 
fiscal  years;  then  transferred  to  the  Federal  Records  Center  and 
destroyed  after  a  total  retention  period  of  10  years  in  accordance 
with  General  Accounting  Office  instructions. 

Uniformed  Services  Savings  Deposit  Accounts  of  Personnel  De¬ 
clared  Missing  In  Action.  Retained  in  the  Examination  Division, 
General  Audit  Branch,  until  such  time  as  the  account  is  closed;  then 
filed  in  the  member’s  military  pay  case  and  held  until  the  case  is 
transferred  to  the  Federal  Records  Center. 

Federal  Housing  Administration  (FHA)  Files.  Retained  in  the  Ex¬ 
amination  Division,  General  Audit  Branch,  for  3  years  following 
termination  of  the  member’s  entitlement;  then  filed  in  the  member’s 
military  pay  case  and  held  until  the  case  is  transferred  to  the  Federal 
Records  Center. 

U  S  Treasury  Department,  Internal  Revenue  Service  Forms  941c. 
Retained  in  the  Examination  Division,  Financial  Accounts  Branch, 
for  four  years  following  the  date  the  941c  was  prepared;  then  de¬ 
stroyed. 

Marine  Corps  Disbursing  Officers  Shortage  Accounts.  Retained  in 
the  Examination  Division,  Financial  Accounts  Branch,  for  two  years 
after  final  settlement;  then  destroyed. 

Indebtedness  Cases.  Retained  in  the  Examination  Division,  Settle¬ 
ments  Branch,  until  case  is  closed  or  declared  uncollectible;  then 
transfer  the  uncollectible  cases  to  the  General  Accounting  Office  or 
to  the  member’s  service  record  book  according  to  the  disposition  of 
each  particular  case.  Record  of  Indebtedness  cards  are  reduced  to 
microfilm  annually  and  retained  indefinitely. 

System  managerts)  and  address: 

Commandant  of  the  Marine  Corps  (Code  FDD). 

Marine  Corps  Finance  Center. 

General  Accounting  Office. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commanding  Officer 
Marine  Corps  Finance  Center 
Examination  Division 
Kansas  City,  Missouri  64197 
Telephone:  Area  Code  816-926-7853 

Individual  will  be  required  to  furnish  name,  social  security  number, 
duty  status,  and  type  of  information  or  records  required. 


Same  as  notification. 

Name,  social  security  number,  military  identification  card,  or  other 
appropriate  identification. 

Record  access  procedures: 

Same  as  notification. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  system  manager. 

Record  source  categories: 

Marine  Corps  activities  having  the  responsibility  of  collecting  data 
and  preparing  reports  and  documents;  Headquarters  U  S  Marine 
Corps;  credit  unions;  credit  bureaus;  insurance  companies;  courts;  and 
financial  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MFD00009 

System  name: 

Pay  Vouchers  for  Marine  Corps  Junior  Reserve  Officer  Training 
Course  Instructors 

System  location: 

All  Marine  Corps  District  Headquarters. 

Categories  of  individuals  covered  by  the  system: 

Retired  Marines  in  the  Marine  Corps  Junior  Reserve  Officer  Train¬ 
ing  Course  Instructor  Program. 

Categories  of  records  in  the  system: 

Files  contain  individual  name,  rank,  social  security  number,  unit  to 
which  assigned,  requests  for  payment  of  salaries. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Marine  Corps  Junior  Reserve  Officer  Training  Course  Officer  and 
administrative  and  fiscal  personnel  for  evaluation  and  processing  for 
payment. 

Officials  and  employees  of  the  Naval  Service  and  General  Ac¬ 
counting  Office  in  the  execution  of  their  official  duties  in  relation  to 
inspections,  investigations,  legal  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  stored  in  filing  cabinets. 

Retrievahility: 

Alphabetically  by  last  name,  and  school  to  which  assigned. 

Safeguards: 

Access  limited  to  Marine  Corps  Junior  Reserve  Officer  Training 
Course,  administrative  and  fiscal  personnel  required  to  process  pay¬ 
ment  requests  and  payments.  After  working  hours  the  office  and 
building  are  locked.  A  guard  is  located  in  the  general  vicinity. 

Retention  and  disposal: 

Files  are  retained  for  three  years  and  then  destroyed. 

System  managerfs)  and  address: 

Marine  Corps  Junior  Reserve  Officer  Training  Course  Officer 
Marine  Corps  Districts. 

Notification  procedure: 

Write  or  visit  SYSMANAGER  of  Marine  Corps  District  in  which 
school  is  located.  Provide  full  name,  social  security  number,  and 
military  status.  Proof  of  identity  may  be  established  by  military 
identificatiob-card  or  DD-214  and  drivers  license. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER 

Contesting  record  procedures: 

The  rules  for  access  to  records  and  for  contesting  contents  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  SYSMANAGER 

Record  source  categories: 

Senior  Marine  Instructor  of  Marine  Corps  Junior  Reserve  Training 
Course  unit  of  which  instructor  is  a  member. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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MFDOOOIO 

System  name: 

Per  Diem  and  Travel  Payment  System 

System  location: 

Primary  System-Disbursing  Offices,  Marine  Corps  Posts  and  Sta¬ 
tions 

Categories  of  individuals  covered  by  the  system: 

All  Marine  Corps  civilian  and  military  personnel  receiving  travel 
advances  or  making  settlement  of  travel  claims  to  the  local  Disburs¬ 
ing  Office. 

Categories  of  records  in  the  system: 

Completed  travel  claims  with  documentation  cross-referenced  to 
individuals. 

Authority  for  maintenance  of  the  system: 

Title  5.  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Marine  Corps  disbursing  employees  for  cross-reference  between 
individual  and  disbursement  of  funds  for  reimbursement  in  the  per¬ 
formance  of  official  travel. 

Headquarters,  U  S  Marine  Corps  and  Marine  Corps  commands, 
activities  and  organizations  -  By  officials  and  employees  of  the 
Marine  Corps  in  matters  regarding  their  assigned  duties. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  taw 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  legal  representative  of 
the  Executive  Branch  Agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  file. 

Retrievability: 

Employee  name,  social  security  number  or  badge  number. 

Safeguards: 

Card  file  is  maintained  and  used  by  specific,  clerks  within  travel 
section  of  the  Disbursing  Office.  After  working  hours,  office  is 
locked  in  a  building  with  controlled  access  by  arm^  guards. 

Retention  and  disposal: 

Data  is  maintained  until  individual  departs  the  area  and  all  travel 
advances  have  been  settled. 

System  managerts)  and  address:  ■ 

Disbursing  Officer 

Notificatlbn  procedure: 

Information  may  be  obtained  from: 

Disbursing  Offices,  Marine  Corps  Posts  and  Stations 

Record  access  procedures: 

Signed  written  requests  should  contain  the  full  name  of  the  individ¬ 
ual  and  social  security  number  or  badge  number  and  addressed  to  the 
address  listed  under  NOTIFICATION  above. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determination  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Travel  orders  and  disbursing  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MHDOOOOl 


Biographical  Files 

System  location: 

Reference  Section  (Code  HDR),  History  &  Museums  Division, 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380  and  all 
major  Marine  Corps  commands  and  districts. 

Categories  of  individuals  covered  by  the  system: 

Marine  Corps  General  Officers  and  those  Marines  considered  as 
being  or  having  been  newsworthy. 

Categories  of  records  in  the  system: 

File  contains  biographical  sketches,  press  releases  and  media  clip¬ 
pings. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps  commands,  activities  and  organi¬ 
zations  By  officials  and  employees  in  connection  with  their  official 
duties. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Office  of  the  Attorney  General  in  connection  with 
litigation,  law  enforcement  or  other  matters  under  the  direct  jurisdic¬ 
tion  of  the  Department  of  Justice  or  as  carried  out  as  the  legal 
representative  of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Officer  relating  to  the 
Marine  Corps. 

Historical  researchers-to  determine  accuracy  of  facts  and  provide 
background  for  correspondence  and  studies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Stor^: 

Paper  records  in  file  folders,  microfiche,  and  photographs. 

Retrievability: 

Filed  alphabetically  by  last  name  of  subject. 

Safeguards: 

Building  employs  security  guards.  Files  within  a  vault  accessible 
only  to  authorized  personnel  who  are  screened  and  registered  prior 
to  being  granted  access. 

Retention  and  disposal: 

Files  are  permanent 

System  managerfs)  and  address: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 

Notification  procedure: 

Information  may  be  obtained  from: 

The  Commandant  of  the  Marine  Corps  (Code  HD) 

Headquarters,  U  S  Marine  Corps 
Room  3129,  Reference  Section  Head 
Navy  Annex  (Federal  Office  Buildinp  #2) 

Washington,  D  C  20380 

Telephone:  Area  Code  202/694-1481/1473 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  The  Comman¬ 
dant  of  the  Marine  Corps  (Code  HDR),  Headquarters  U  S  Marine 
Corp^  Washington,  D  C  20380 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification. 

Contesting  record  procedures: 

The  agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Newspapers,  magazines.  Marine  Corps  press  releases  and  bio¬ 
graphical  sketches. 

Systems  exempted  from  certain  provisions  of  the  act: 


System  name: 
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None 

MHD00006 

System  name: 

Register/Lineal  Lists 
System  location: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 
Categories  of  individuals  covered  by  the  system: 

Lists  of  all  active  duty  and  retired  officers  from  1800  to  present. 
Categories  of  records  in  the  system: 

Bound  volume  of  listings  which  include  individual’s  name,  rank. 
Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Historical  Researchers  -  To  determine  authority  of  dates,  names 
and  ranks  of  personnel. 

Headquarters,  U  S  Marine  Corps  and  Marine  Corps  commands, 
activities  and  organizations  -  By  officials  and  employees  of  the 
Marine  Corps  in  the  execution  of  their  assigned  duties. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  legal  representatives  of 
the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosurp  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Bound  volumes  retained  in  library 
Retrievability: 

Yearly  volume  listed  alphabetically  within  ranks. 

Safeguards: 

Building  employs  security  guards.  Files  within  a  vault  accessible 
only  to  authorized  personnel  who  are  screened  and  registered  prior 
to  being  granted  access. 

Retention  and  disposal: 

Files  are  permanent 
System  managerfs)  and  address: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 
Notification  procedure: 

Information  may  be  obtained  from: 

The  Commandant  of  the  Marine  Corps  (Code  HD) 

Headquarters,  U  S  Marine  Corps 
Room  3129,  Reference  Section  Head 
Navy  Annex 
Washington,  D  C  20380 
Telephone:  Area  Code  202/694-1481/1473 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commandant  of 
the  Marine  Corps  (Code  HDR),  Headquarters,  U  S  Marine  Corps, 
Washington,  D  C  20380 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 


Internal  Publication 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MILOOOOl 

System  name: 

Assignment  and  Occupancy  of  Family  Housing  Records 
System  location: 

System  is  organizationally  decentralized.  Records  are  maintained  at 
Marine  Corps  Installations  with  family  housing. 

Categories  of  individuals  covered  by  tbe  system: 

File  contains  individual’s  application,  assignment  to  and  occupancy 
history  of  family  housing.  Records  include,  but  are  not  limited  to 
information  from  the  Manpower  Management  System  and  the  Joint 
Uniform  Military  Pay  System. 

Categories  of  records  in  the  system: 

File  contains  individual’s  application  and  assignment  to  and  occu¬ 
pancy  history  of  family  housing. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Installation  Family  Housing  Offices  -  To  obtain  information  in 
order  to  determine  type  of  quarters  to  which  individual’s  are  to  be 
assigned;  to  make  assignments  and  to  personnel  who  are  assigned  to 
quarters. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to.  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  on  file  cards. 

Retrievability: 

Filed  alphabetically  by  last  name  of  housing  occupant  and  in  order 
of  position  on  waiting  list. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel;  waiting  lists  are  maintained  for  public  inspection. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  during 
time  that  personnel  is  residing  in  quarters,  retained  in  a  quarters 
record  jacket  after  termination  of  occupancy. 

System  manager(s)  and  address: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  (Code  LF)  Washington,  D  C  20380 
Notification  procedure: 

Information  may  be  obtained  from:  The  Commanding  Officer  of 
the  Marine  Corps  Installation  from  which  family  housing  has  been 
requested,  assigned  or  vacated.  Mailing  addresses  are  as  shown  in  the 
Navy  Standard  Distribution  List  (OPNAV  P09B3-107). 

Record  access  procedures: 

Requests  for  information  from  individuals  should  be  addressed  to 
the  Commanding  Officer  of  the  Marine  Corps  installation(s)  at  which 
the  individual  applied  for  or  occupied  family  housing.  Such  requests 
should  include  name,  social  security  number,  quarters  number  if 
known,  and  dates  of  period  addressed  in  the  inquiry.  Installation 
addresses  are  as  reported  by  the  Navy  Standard  Distribution  List. 
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Personal  visits  may  be  made  to  the  installation  in  questions  any 
normal  work  day  between  8KX)  AM-4:30  PM.  For  personal  visits  the 
individual  should  be  able  to  provide  valid  personal  identification 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Application  from  individual  seeking  family  housing.  Marine  Corps 
Manpower  Management  System;  Joint  Uniform  Military  Pay  System. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

MIL00002 

System  name: 

Bachelor  Housing  Registration  Records  System 

System  location: 

Each  Bachelor  Officer  Quarters/Bachelor  Staff  Quarters  (BOQ/ 
BSQ)  assigned  registration  responsibilities. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  who  are  current  and  former  resi¬ 
dents  of  BOQ’s  and  BSQ’s. 

Categories  of  records  in  the  system: 

Contains  personal  identifying  information,  arrival/departure  dates; 
type  of  orders;  monetary  allowance  information;  BOQ/BSQ  and 
room  identification. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  is  to  provide  adequate  records  for  management  of 
Bachelor  housing.  Used  by  office  personnel  to  maintain  a  record  of 
occupancy.  By  auditors  to  verify  occupancy.  By  other  military  and 
DOD  officials  when  required  in  the  execution  of  their  official  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  cards.  Hie  folders,  status  boards,  etc. 

Retrievability: 

Alphabetically  by  name  and  social  security  number. 

Safeguards: 

Stored  in  locked  office  during  nonworking  hours  or  when  office  is 
not  manned.  Access  on  a  need  to  know  b^is  only  for  official  pur¬ 
poses. 

Retention  and  disposal: 

Retained  for  four  years;  then  destroyed. 

System  managerts)  and.  address: 

Decentralized.  The  local  commander  is  responsible  for  manage¬ 
ment  of  BOQ’s  and  BSQ’s. 

Notification  procedure: 

Requests  shall  be  addressed  to  the  SYSMANAGER  Requestor 
must  be  able  to  provide  appropriate  identifying  information. 

Record  access  procedures: 

Rules  for  access  may  be  obtained  from  the  SYSMANAGER 

Contesting  record  procedures: 

Rules  for  contesting  contents  may  be  obtained  from  the  SYSMAN¬ 
AGER. 

Record  source  eateries: 

BOQ/BSQ  ofHce  personnel  and  information  from  individual  who 
fills  out  registration  card. 

Systems  exempted  from  certain  provisions  of  the  act:  , 

None 

MIL00003 

System  name: 

Laundry  Charge  Accounts  Records 

System  location: 

Marine  Corps  activities  with  laundry  facilities. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  applied  for  Laundry  charge  accounts. 

Categories  of  records  in  the  system: 


Name,  rank,  unit,  social  security  number,  quarters  address  and 
telephone  number,  date  and  ticket  number  of  laundry  service  and 
amount  charged. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Accounting  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

In  paper  records  in  file  folders. 

Retrievability: 

By  name. 

Safeguards: 

Records  are  maintained  in  locked  filing  cabinets  within  locked 
offices  of  buildings.  Records  are  accessible  only  to  persons  whose 
performance  require  it. 

Retention  and  disposal: 

Five  years  and  then  destroy. 

System  managerfs)  and  address: 

Decentralized.  Laundry  charge  accounts  managed  under  the  Com¬ 
manding  General  of  each  activity  which  has  a  laundry. 

Notification  procedure: 

'  Correspondence  pertaining  to  records  maintained  by  the  laundry. 
Contact  the  Commanding  General  of  the  Marine  Corps  activity  in 
question. 

Record  access  procedures: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

Individuals 

Systems  exempted  from  certain  provisions  of  the  net: 

None 

MIL00004 

System  name: 

Personal  Property  Program 
System  location: 

All  Marine  Corps  Bases  and  Federal  Record  Centers 
Categories  of  individnals  covered  by  the  system: 

All  military  personnel  having  shipped  or  stored  personal  property 
or  privately  owned  automobiles. 

Categories  of  records  in  the  system: 

File  contains  individual’s  applications  for  shipment  and/or  storage, 
related  shipping  documents  and  records  of  delivery  and  payment. 
DD  619  (Statement  of  Accessorial  Services  Performed) 

DD  828  (Motor  Vehicle  Shipment  Application) 

DDllOO  (Household  Goods  Storage  Record) 

DDllOl  (Household  Goods  Storage  information) 

DD12S2  (Owner’s  U  S  Qustoms  Declaration  and  Entry  and 
Inspecting  Officer’s  Certificate) 

DD1299  (Application  for  shipment  and/or  storage  of  Personal 
Property) 

DDI67I  (Reweight  of  Household  Goods) 

DD1780  (Report  of  Carrier  Services  Personal  Property 
Shipment) 

DD178I  (Property  Owners  Report  on  Carriers  Report) 

DD1797  (Personal  Property  Counseling  Checklist) 

DD1799  (Member’s  report  on  Carrier  Performance  -  Mobile 
Homes) 

DD1800  (Mobile  Home  Shipment  Inspection  at  Destination) 
DD1841  (Schedule  of  Property  Damages) 

DDI842  (Claim  for  Personal  Property  against  the  United  States) 
DD184S  (Demand  on  Carrier/Contractor) 

Authority  for  maintenance  of  the  system: 

DOD  Regulation  4S00.34  ‘Personal  Property  Traffic  Management 
Regulation’ 

JAG  Manual 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  users  and  the  purposes  of  such  uses: 
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Traffic  Management  Offices  and  applicable  Finance  Center  for 
effecting,  coordinating  and  payment  of  personal  property  shipment 
and  storage. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  member. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  cleared  and  trained 
Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  until  end 
of  calendar  year  in  which  transaction  was  effected,  held  additionally 
in  inactive  file  indefinitely. 

System  managerfs)  and  address: 

Assistant  Secretary  of  Defense  (Installations  and  Logistics  (ASD 
(I&L))  Washington,  D  C 
Notification  procedure: 

Information  may  be  obtained  from: 

Commandant  of  the  Marine  Corps  (Code  LFS-2) 

Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Telephone:  224-1067 
Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  Commandant  of 
the  Marine  Corps  (LFS-2),  Headquarters,  U  S  Marine  Corps,  Wash¬ 
ington,  D  C  20380. 

Written  request  for  information  should  contain  the  full  name  of 
individual,  SSN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  and  give  some  verbal  information  that  could 
be  verified  with  his  ‘case*  folder. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

Application  and  related  forms  from  the  individual  requesting 
access;  notification  of  personal  clearance  from  the  SYSMANAGER 
research  note/documents  from  records  custodians. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MIL00005 

System  name: 

Passenger  Transportation  Program 
System  location: 

All  Marine  Corps  Bases 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  and  their  dependents,  DOD  civilian  employees 
and  their  dependents,  and  other  individuals  furnished  transportation 
via  commercial  transportation  resources  and  Department  of  Defense 
single  manager  transportation  resources. 

Categories  of  records  in  the  system: 

File  contains  copies  of  passenger  transportation  procurement  docu¬ 
ments  issued,  copies  of  official  travel  orders  supporting  the  issuances; 
applications  for  transportation  of  dependents,  port  call  requests  and 
confirmations;  copies  of  endorsements  to  orders  indicating  transporta¬ 
tion  issuances;  requests  and  authorizations  for  space  available  MAC 
transportation. 

SF  1169  United  States  of  America  Transportation  Request 
DD  652  Uniformed  Services  Meal  Ticket 
DD  884  Application  for  Transportation  for  Dependents 
DD  1287  Request  for  Commercial  Transportation 
DD  1341  Report  of  Commercial  Carrier  Passenger  Service 
DD  1482  Military  Airlift  Command  (MAC)  Transportation 
Authorization. 

Authority  for  maintenance  of  the  system: 

MCO  P46(X).14A  (joint)  Military  Traffic  Management  Regulation 
(Promulgates  policy  and  procedures  applicable  to  performance  of 
traffic  management  functions  within  the  CONUS) 

DOD  4S1S.13-R  Air  Transportation  Eligibility  (Policy  and  proce¬ 
dures  applicable  to  movement  via  DOD  owned  and  controlled  airlift) 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Traffic  Management  Offices  and  Applicable  Finance  Center  for 
effecting  coordination  and  payment  of  passenger  transportation 
charges  by  commercial  transportation  and  Military  Airlift  Command 
(MAC)  resources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Passenger  Transportation  Procurement  documents  filed  by  serial 
number  preprinted  on  the  documents. 

Other  documents  filed  in  alphabetical  order  by  last  name  of 
member. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  cleared  and  trained. 

Retention  and  disposal: 

Copies  of  transportation  procurement  documents  held  by  issuing 
office  for  period  of  4  years,  after  which  they  are  destroy^.  Other 
records  retained  in  active  fields  until  end  of  calendar  year  in  which 
transaction  was  effected,  held  additionally  in  inactive  file  indefinitely. 

System  manageris)  and  address: 

Commander,  Military  Traffic  Management  Command,  Washington, 
D  C  (Travel  via  commercial  transportation  within  CONUS) 

Commander,  Military  Airlift  Command,  Scott  AFB,  IL  (Interna¬ 
tional  travel  via  DOD  owned  and  controlled  airlift) 

Notification  procedure: 

Information  may  be  obtained  from: 

Commandant  of  the  Marine  Corps  (Code  LFS-2) 

Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Telephone  224-1781 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  Commandant  of 
the  Marine  Corps,  (Code  LFS-2),  Headquarters,  U  S  Marine  Corps, 
Washington,  D  C  20380 

Written  request  for  information  should  contain  the  full  name  of  the 
individual,  SSN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  and  give  some  verbal  information  relating  to 
commercial  transportation  furnished  or  Military  Airlift  Command 
(MAC)  transportation  arrangements  on  a  space  required  or  space 
available  basis. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individuals  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Application  and  related  forms  from  the  individual  requesting 
access;  notification  of  personal  clearance  from  the  SYSMANAGER 
research  notes/documents  from  records  custodians. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MIL00006 

System  name: 

Dealer’s  Record  of  Sale  of  Rifle  or  Pistol,  State  of  California 

System  location: 

Each  Marine  Corps  Activity  in  California 

Categories  of  individuals  covered  by  the  system: 

Authorized  Marine  Corps  Exchange  patrons  who  purchase  a  rifle 
or  pistol  from  the  Exchange. 

Categories  of  records  in  the  system: 

Individual  identifying  information  including  height,  weight,  color 
of  hair  and  eyes,  if  purchaser  is  a  citizen,  if  the  purchaser  has  been 
convicted  of  a  felony,  or  if  the  purchaser  is  addicted  to  use  of 
narcotics,  the  individual’s  occupation,  and  descent. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Used  by  Marine  Corps  Exchange  personnel  for  record  keeping 
purposes,  one  copy  is  sent  to  the  State  of  California  in  Sacramento, 
California  and  to  the  local  SherifTs  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

In  paper  records  in  file  folders. 

Retrievability: 

By  name 
Safeguards: 

Records  are  maintained  in  locked  filing  cabinets  within  locked 
offices  of  buildings.  Records  are  accessible  only  to  authorized  person¬ 
nel  only. 

Retention  and  disposal: 

Records  are  maintained  for  five  years  and  then  destroyed. 

System  manageKs)  and  address: 

Decentralized.  System  managed  by  local  commanders. 

Notification  procedure: 

Correspondence  pertaining  to  records  maintained  by  local  com¬ 
mands  may  be  addressed  to  the  Commanding  Officer  of  the  activity 
concerned. 

Record  access  procedures: 

Information  may  be  obtained  from  the  SYSMANAGER 
Contesting  record  procedures:  ^ 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

Individuals 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MIL00007 

System  name: 

Marine  Corps  Exchange  Service  Station  Work  Orders 
System  location: 

Marine  Corps  activities  with  exchanges  operating  a  service  station. 
Categories  of  individuals  covered  by  the  system: 

Authorized  Marine  Corps  Exchange  patrons  who  avail  themselves 
of  automobile  servicing. 

Categories  of  records  in  the  system: 

Individual  identifying  information,  vehicle  description,  speedom¬ 
eter  reading. 

Authority  for  maintenance  of  the  system: 

Title  5.  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Marine  Corps  Exchange  service  station  personnel  for 
normal  business  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

In  paper  records  in  file  folders. 

Retrievability: 

By  name 
Safeguards: 

Records  are  maintained  in  locked  filing  cabinets  within  locked 
offices  of  buildings.  Records  are  accessible  only  to  persons  whose 
performance  require  it. 

Retention  and  disposal: 

Work  orders  are  retained  for  one  year  and  then  destroyed. 

System  manageKs)  and  address: 

Local  commander.  See  Directory  of  Department  of  the  Navy 
mailing  addresses. 

Notification  procedure: 

Correspondence  pertaining  to  records  may  be  addressed  to  the 
Commanding  General  or  Commanding  Officer  of  the  activity  con¬ 
cerned. 

Record  access  procedures: 

Information  may  be  obtained  from  SYSMANAGER 
Contesting  record  procedures: 


The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

Individuals 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MIL00008 

System  name: 

Cigarettes  Sales  Abuse  File 
System  location: 

Marine  Corps  Exchange,  Headquarters  Battalion  (Code  200), 
Marine  Corps  Supply  Acitivity,  Phila.,  Pa.  19146 
Categories  of  individuals  covered  by  the  system: 

Records  cigarette  purchases  by  PX  patrons  who  are  buying  large 
quantities  of  cigarettes  over  a  period  of  time. 

Categories  of  records  in  the  system: 

Contains  name,  social  security  number  and  record  of  amount  of 
cigarettes  purcha^,  date  and  sales  person’s  initials. 

Authority  for  maintenance  of  the  system: 

Local  SOP 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Available  to  determine  a  pattern  of  abuse  of  cigarette  exchange 
privileges.  Available  to  Exchange  Officer,  adjutant.  Headquarters 
Battalion,  Marine  Corps  Supply  Activity,  Phila.  Pa.,  state  investiga¬ 
tive  officials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Index  cards  in  file  folders. 

Retrievability: 

By  name 
Safeguards: 

Only  one  copy  made  and  maintained  in  Exchange  records. 

Retention  and  disposal: 

Six  months 

System  uuuugeKs)  and  address: 

Exchange  Officer,  Headquarters  Battalion  (Code  200),  Marine 
Corps  Supply  Activity,  Phila.,  Pa.  19146 
Notification  procedure: 

Information  may  be  (Stained  from; 

Exchange  Officer,  Marine  Corps  Exchange  2  21 
Marine  Corps  Supply  Activity 
PhUa.,  Pa.  19146 
Record  access  procedures: 

Individual  requests  should  be  addressed  to:  Conunanding  Officer, 
Headquarters  Battalion  (Code  200),  Marine  Corps  Supply  Acitivity, 
Phila.,  Pa.  19146 
Contestiag  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Marine  Corps  Exchange  sales  personnel 
Systems  exempted  fnun  certain  provisioas  of  the  act: 

None 

MIL00009 

System  naam: 

Fire  Arms  Transaction  Record 
System  location: 

Marine  Corps  Activities  with  Exchanges  selHng  fire  arms 
Categories  of  individuals  covered  hy  the  systeuK 
Authorized  Marine  Corps  Exchange  patrr-ns  who  purchase  fire 
arms  from  the  Exchange. 

Categories  of  records  in  the  system: 

Individual  identifying  information,  including  age,  heigh^  weight, 
date  and  place  of  Inrth,  race,  description  of  fire  arm,  certificate  by 
individual  that  he  has  never  been  convicted  of  a  felony,  that  he  is  not 
a  fugitive  from  justice,  not  addicted  to  the  use  of  drugs,  not  adjuefi- 
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cated  to  be  a  mental  defective  or  committed  to  a  mental  institution, 
that  he’s  not  been  discharged  from  the  armed  forces  under  dishonor¬ 
able  conditions,  that  he  is  not  an  illegal  alien  and  that  he  hasn’t 
renounced  his  citizenship.  Information  from  documents  used  to  pro¬ 
vide  individual’s  identification. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Marine  Corps  Exchange  personnel  for  record  keeping 
purposes,  and  a  copy  is  sent  to  the  local  law  enforcement  personnel 
for  their  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

In  paper  records  in  file  folders 
Retrievability: 

By  name 
Safeguards: 

Records  are  maintained  in  locked  filing  cabinets  within  locked 
offices  of  buildings.  Records  are  accessible  only  to  authorized  person¬ 
nel  only 

Retention  and  disposal: 

Records  are  maintained  for  five  years  and  then  destroyed. 

System  managerfs)  and  address: 

Decentralized  system  managed  by  local  Commanders. 

Notification  procedure: 

Correspondence  pertaining  to  records  maintained  by  local  Com¬ 
mands  may  be  addressed  to  the  Commanding  Officer  of  the  activity 
in  question. 

Record  access  procedures: 

Information  may  be  obtained  from  SYSMANAGER 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

Individuals. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

MILOOOlO 

System  name: 

Customer  Service  Records/Special  Accounts 
System  location: 

Local  Marine  Corps  Exchange  Office 
Categories  of  individuals  covered  by  the  system: 

The  contents  of  these  files  are  a  compilation  of  all  records  required 
in  the  administration  of  special  accounts. 

Categories  of  records  in  the  system: 

Records  are  manually  prepared  files  containing  data  used  in  ac¬ 
counting  for  merchandise  not  normally  in  stock  and  has  been  ordered 
by  authorized  patrons  or  deferred  payment  plans. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  management  and  clerical  personnel  for  normal  business 
purposes  including  accounting  for  sales  and  inventory  control. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

In  paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  patron’s  last  name 
Safeguards: 

Records  are  maintained  in  locked  filing  cabinets  within  locked 
offices  of  buidings.  Records  are  accessible  to  authorized  personnel 
only. 

Retention  and  disposal: 

Records  are  maintained  for  five  years  and  then  destroyed. 

System  managerfs)  and  address: 


Decentralized  System  managed  by  local  Commanders. 

Notification  procedure: 

Correspondence  pertaining  to  records  maintained  by  local  com¬ 
mands  may  be  addressed  to  the  Commanding  Officer  of  the  activity 
in  question 

Record  access  procedures: 

Information  may  be  obtained  from  SYSMANAGER 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

Individuals. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

MILOOOll 

System  name: 

MDSVEN  Vendor  Directory 
System  location: 

All  Marine  Corps  commands  which  operate  a  Marine  Corps  Ex¬ 
change. 

Categories  of  individuals  covered  by  the  system: 

All  vendors’  names  and  addresses  actively  engaged  in  business 
with  the  local  exchange. 

Categories  of  records  in  the  system: 

File  contains  vendor  names  and  addresses;  freight  information, 
delivery  and  discount  terms  for  remittance  and  payment 
Authority  for  maintenance  of  the  system: 

Title  10,  U.  S.  Code  7601 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purchasing  Activity  -  To  obtain  addresses  for  ordering,  freight  and 
delivery  information,  discount  terms,  etc.;  required  for  entry  on  Pur¬ 
chase  Orders 

Accounting  Activity  -  To  obtain  billing  and  remittance  addresses 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Mechanized  print-outs  and  computer  discettes 
Retrievability: 

Filed  in  computer  and/or  discettes  by  permanently  assigned  6  digit 
file  numbers 
Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  on  a  need-to-know  basis. 

Retention  and  disposal: 

Records  are  permanent;  updated  as  necessary.  Held  until  vendor  is 
no  longer  actively  engaged  in  business  with  Exchange,  then  record  is 
eliminated  and/or  cleaned  off  diskette. 

System  managerfs)  and  address: 

Decentralized  system  managed  by  local  commanders.  See  Directo¬ 
ry  of  Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Correspondence  pertaining  to  records  maintained  by  local  com¬ 
mands  may  be  addressed  to  the  Commanding  Officer  of  the  activity 
concerned. 

Record  access  procedures: 

Information  may  be  obtained  by  contacting  SYSMANAGER 
Requests  should  contain  the  full  name  of  the  requester  and  the 
basis  of  the  request. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determination  by  the  individual  concerned 
may  be  obtained  by  contacting  the  SYSMANAGER. 

Record  source  categories: 

Notification  from  applicable  vendors,  correspondence  and  agree¬ 
ments  originating  between  vendor  and  Exchange  Procurement  Activ¬ 
ity. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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MIL00012 


MIL00013 


System  name: 

Standard  Licensing  Procedures  For  Operators  of  Military  Motor 
Vehicles 
System  location: 

All  Marine  Corps  motor  vehicle  licensing  facilities. 

Categories  of  individuals  covered  by  the  system: 

Military  and  DOD  civilian  employees  required  to  operate  a  gov- 
emment-owned/or  controlled  motor  vehicle  including  nonappropriat- 
ed  fund  vehicles. 

Categories  of  records  in  the  system: 

Files  contain  information  on  each  individual’s  driving  experience, 
who  applies  for  a  Government  Operators  Permit  to  include  traffic 
accidents  involved  in,  any  refusal,  suspension  or  revocation  of  State 
Operator’s  License,  all  violations  of  traffic  regulations  (other  than 
overtime  parking)  for  which  he  has  been  found  guilty,  misrepresenta¬ 
tion  or  failure  to  report  these,  and  results  of  physical  examinations. 

DD  Form  1360  -  Operators  Qualifications  and  Record  of 
Licensing,  Examination  and  Performance 

NAVFAC  9-11240/10  -  Application  for  Motor  Vehicle 
Operators  Permit 

SF  47  -  Physical  Fitness  Inquiry  for  Motor  Vehicle  Operators 

NAVFAC  9-11240/11  -  Checklist  and  Scoresheet  for  Road  Test 
in  Traffic 

SF  46  -  U  S  Government  Motor  Vehicle  Operator’s 
Identification  Card 

Dot  Form  HS  1047  -  Request  for  Search  of  National  Drivers 
Register 

Dot  Form  1054  -  Report  of  Inquiry  Searched 
Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Motor  vehicles  licensing  procedures  used  to  determine  the  qualifi¬ 
cation  of  personnel  requesting  motor  vehicle  operator’s  I  Q  cards 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  in  alphabetical  order  by  last  name  of  applicant 
Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel 

Retention  and  disposal: 

Copies  are  normally  held  for  3  years  and  are  then  destroyed. 
System  managerts)  and  address: 

Deputy  Chief  of  Staff  for  Installations  and  Logistics,  Headquarters, 
U  S  Marine  Corps,  Washington,  D  C 
Decentralized  system  managed  by  local  commands. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  U  S  Marine  Corps  (Code  LME) 

Room  400 

Commonwealth  Building 

Arlington,  VA  22209 

Telephone:  Area  Code  202/695-3460 
Correspondence  pertaining  to  records  maintained  by  local  com¬ 
mands  may  be  addressed  to  the  commanding  officer  of  the  activity  in 
question.  See  Directory  of  Department  of  the  Navy  Mailing  Address¬ 
es. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Commandant  of 
the  Marine  Corps  (Code  LME),  Headquarters,  U  S  Marine  Corps, 
Washington,  D  C  20380;  SYSMANAGER  of  activity  concerned. 
Contesting  reimrd  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

Individual  information  is  taken  from  NAVMC  10964,  Licensing 
application,  civil  authorities,  Provost  Marshal’s  office,  service  record, 
organization  commanders. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


System  name: 

Individual  Uniform  Clothing  Records 

System  location: 

All  Marine  Corps  activities,  but  records  limited  to  individuals 
having  received  clothing  through  that  activity. 

Categories  of  individuals  covered  by  the  system: 

Personnel  of  the  Marine  Corps,  Marine  Corps  Reserve,  Navy 
Corpsmen  authorized  to  wear  Marine  Corps  uniforms,  candidates  of 
officer  procurement  programs  of  the  Marine  Corps  (including  Marine 
option  NROTC),  former  Marines  authorized  to  purchase  Marine 
Corps  uniforms  from  Marine  Corps  clothing  stocks. 

Categories  of  records  in  the  system: 

Files  contain  listings  of  individual  uniform  clothing  issued  in-kind 
and  clothing  sold  to  individuals  on  a  cash  basis,  mail-order  basis  or 
pay  checkage  basis. 

NAVMC  604  -  Individual  Clothing  Requisition  and  Issue  Slip 
(Men’s) 

NAVMC  604b  -  Individual  Clothing  Requisition  and  Issue  Slip 
(Women’s) 

NAVMC  604a  -  Transmittal  of  Clothing  Issue  Slips 
NAVMC  10710  -  Men’s  Individual  Clothing  Request 
NAVMC  10711  -  Women’s  Individual  Clothing  Request 
NAVMC  631  -  Individual  Clothing  Record  (Men’s) 

NAVMC  631a  -  Individual  Clothing  Record  (Women’s) 

DD  Form  358  -  Special  Measurement  Blank  -  Clothing  -  Men’s 
DD  Form  1 1 1 1  -  Armed  Forces  Measurement  Blank  -  Special 
Sized  Clothing  -  Women’s 

DD  Form  150  -  Special  Measurement  Blank  for  Special 
Measurement/  Orthopedic  Boots  and  Shoes 
DD  Form  1348  -  DOD  Single  Line  Item  Requisition  System 
Document  (Manual) 

SF  344  -  GSA  Multi-use  Standard  Requisitioning/Issue  System 
Document 

Naval  messages/speedletters  when  used  in  lieu  of  routine 
MILSTRIP  procedures. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10113  of  24  February  1950 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  sncfa  uses: 

To  substantiate  supply  accounting  records  for  clothing  issued  or 
sold  from  Marine  Corps  stocks  to  individuals,  and  when  sales  are 
made  on  a  pay  checkage  basis,  to  substantiate  pay  checkage  action 
under  the  Joint  Uniform  Military  Pay  System  (JUMPS) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  s}rstem: 

Storage: 

Paper  records  in  file  folders 

Retrievability:  ' 

May  be  filed  for  retrieval  by  either  name  or  SSN,  or  when  used  as 
a  substantiating  document  for  issues/sales  at  a  retail  clothing  outlet, 
files  are  primarily  in  transaction  document  number  sequence. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Three  years  when  used  to  substantiate  issues  under  the  clothing 
Monetary  Allowance  System. 

As  required  when  used  to  substantiate  financial/pay  checkage 
transactions. 

Until  individual  uniform  clothing  items  issued  in  kind  to  members 
of  the  Marine  Corps  Reserve  are  recovered  upon  separation. 

Three  years  following  detachment  from  duty  for  which  an  issue  of 
supplementary  uniforms  was  authorized. 

System  manager(s)  and  address: 

Decentralized  system  -  managed  by  local  command. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commandant  of  the  Marine  Corps  (Code  LMP) 

Room  378 

Commonwealth  Building 
Arlington,  Virginia  22209 
Telephone  Area  Code:  202/694-1775 

Correspondence  pertaining  to  records  maintained  by  local  com¬ 
mands  may  be  addressed  to  the  commanding  officer  of  ^  activity  in 
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question.  See  Directory  of  Department  of  the  Navy  Mailing  Address¬ 
es. 

Information  required  from  requester: 

Full  name 
SSN 

Military  status 

Current  address 

Specifics  of  information  desired 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commandant  of 
the  Marine  Corps  (Code  LMP),  Headquarters,  U  S  Marine  Corps, 
Washington,  D  C  20380 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Individual  information.  Joint  Uniform  Military  Pay  System/  Man¬ 
power  Management  System  (JUMPS/MMS). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MIL00014 

System  name: 

Exchange  Privilege  Authorization  Log 

System  location: 

Organized  Marine  Corps  Reserve  units. 

Categories  of  individuals  covered  by  the  system: 

Any  member  of  the  Organized  Marine  Corps  Reserve  unit  who 
becomes  eligible  for  exchange  privileges  as  a  result  of  attending  drills 
with  that  unit  in  accordance  with  current  regulations. 

Categories  of  records  in  the  system: 

Log  contains  a  list  by  name  of  individuals  who  are  issued  exchange 
privilege  authorization  letters.  The  list  is  maintained  on  a  quarterly 
basis. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

By  the  Commanding  Officer/Inspector-Instructor  of  Reserve  Units 
to  keep  a  record  of  personnel  who  were  authorized  to  use  the 
exchange  during  each  fiscal  quarter.  Exchange  personnel  -  letters  are 
utilized  to  verify  authority  of  Reserve  to  utilize  exchange  services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Papers  bound  log  book  on  paper  -  letters  issued  to  individual 
Reserves. 

Retrievahility: 

Alphabetically  by  last  name  for  each  fiscal  quarter.  Personnel  who 
join  during  the  quarter  are  added  to  the  list  as  they  become  eligible 
for  exchange  privileges. 

Safeguards: 

The  log  is  maintained  in  an  area  accessible  only  to  authorized 
personnel.  This  area  is  locked  during  non-working  hours. 

After  working  hours  the  office  and  building  are  locked.  A  guard  is 
located  in  the  general  vicinity. 

Retention  and  disposal: 

The  log  will  be  destroyed  one  year  from  the  end  of  the  calendar 
year  for  which  entries  are  made. 

System  manageris)  and  address: 

Inspector-Instructor  of  Organized  Marine  Corps  Reserve  unit. 

Notification  procedure: 

Write  or  visit  SYSMANAGER.  Provide  full  name,  social  security 
number,  and  military  status.  Proof  of  identity  may  be  established  by 
military  identification  card  or  DD-214  and  drivers  license. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  applying  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 


Monthly  drill  attendance  records  of  Organized  Marine  Corps  Re¬ 
serve  unit. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MIL00015 

System  name: 

Housing  Referral  Services  Records  System 

System  location: 

All  Marine  Corps  installations  with  housing  referral  offices. 

Categories  of  individuals  covered  by  the  system: 

'  All  military  personnel  reporting  to  an  installation  who  will  be 
residing  off  base  desirous  of  seeking  off  base  housing. 

Categories  of  records  in  the  system: 

Information  is  collected  on  DD  Form  1668  from  all  military  per¬ 
sonnel  reporting  to  a  housing  referral  office  as  pertains  to  name, 
grade,  branch  of  service,  organization  and  location,  local  address, 
housing  needs,  e.g.  rental/sale,  number  of  bedrooms,  furnished/unfur¬ 
nished,  price  range,  etc.,  number  of  dependents,  male  or  female,  and 
age.  A  list  of  housing  referral  services  provided  and  identification  of 
member  of  racial  or  ethnic  minority  groups.  Individuals  provided 
referral  assistance  must  in  turn  provide  notification  of  housing  selec¬ 
tion  by  use  of  DD  Form  1670  which  includes  such  information  as 
type  of  housing  selected,  e.g.,  location,  temporary /permanent,  rental/ 
sale,  cost,  number  of  bedrooms,  media  through  which  housing  was 
found,  e.g.,  housing  referral,  realtor,  newspaper,  etc.,  and  satisfaction 
with  selection,  e.g.,  too  small,  too  far,  discrimination  encountered, 
and  satisfaction  with  housing  referral  services  provided. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Referral  offices  use  data  to  assist  and  counsel  individuals  in  locat¬ 
ing  suitable  housing  off  base,  used  for  follow-up  purposes  when 
written  notification  from  individual  is  not  provided  as  to  ultimate 
location  of  housing,  used  for  purposes  of  reporting  statistics  on  field 
activity  housing  referral  services,  used  to  follow  up  on  availability  of 
rental  unit  subsequent  to  occupant’s  receipt  of  PCS  orders,  and 
follow  up  regarding  tenant/landlord  complaints. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders 

Retrievahility: 

By  individual’s  name. 

Safeguards: 

Housing  files  within  the  housing  referral  or  housing  office,  used 
solely  within  the  housing  organization  and  protected  by  military 
installation’s  security  measures.  Individual  may  upon  request,  have 
access  to  all  such  data. 

Retention  and  disposal: 

Data  is  retained  until  individual’s  tour  is  completed  and  subse¬ 
quently  disposed  of  according  to  local  records  disposition  instruc¬ 
tions. 

System  manageris)  and  address: 

Commandant  of  the  Marine  Corps  (Code  LFF-3),  Headquarters,  U 
S  Marine  Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Records  are  maintained  by  housing  referral  offices  at  the  Marine 
Corps  activity  responsible  for  providing  referral  services  for  military 
personnel  in  the  area.  Individual  may  request  access  to  records  upon 
proof  of  identity  (ID  card). 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from 
installation  family  housing  office. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
installation  family  housing  office. 

Record  source  categories: 

Data  collected  from  each  applicable  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday.  January  21,  1981  /  Notices 


6657 


MIL00016 

System  name: 

Depot  Maintenance  Management  Subsystem  (DMMS) 

System  location: 

Marine  Corps  Logistics  Support  Base,  Atlantic,  Albany,  Georgia 
31704 

Marine  Corps  Logistics  Support  Base,  Pacific,  Barstow, 

California  923 1 1 

Categories  of  individuals  covered  by  the  system: 

Any  military  or  civilian  employee  of  USMC  Depot  Maintenance 
Activities 

Categories  of  records  in  the  system: 

System  contains  individual’s  Personal  History  File,  Labor  Distribu¬ 
tion  Reports,  Time  and  Attendance  Reports  and  Payroll  Reports 
Authority  for  maintenance  of  the  system: 

Title  5.  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Marine  Corps  Logistics  Support  Bases  -  To  provide  payroll  sup¬ 
port  and  cost  accounting 
Congress  of  the  Unit^  States 

Naval  Audit  Service  -  To  obtain  audit  trails  for  cost  accounting 
DOD  Departments  and  agencies 

USMC  staff  agencies  and  commands  -  To  review  cost  accounting 
and  financial  management  procedures,  to  monitor  labor  distribution 
Federal,  state,  and  local  tax  agencies 
General  Accounting  Office 
Treasury  Department 
Department  of  Justice 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes  and  disks,  computer  paper  printouts  and 
microfiche. 

Retrievability: 

Filed  by  employee  badge  number 
Safeguards: 

Buildings  have  security  personnel.  Records  are  maintained  in  areas 
accessible  to  authorized  personnel  that  are  properly  screened. 
Retention  and  disposal: 

Records  are  maintained  until  end  of  calendar  year  in  which  em¬ 
ployee  has  worked.  At  the  end  of  one  year,  the  computer  magnetic 
tapes  and  disks  are  erased  and  paper  printouts  are  destroy^  by 
shredding.  Microfiche  is  destroyed  by  burning. 

System  manager(s)  and  address: 

Commandant  of  the  Marine  Corps  (Code  LMM),  Headquarters, 

U  S  Marine  Corps,  Washington,  D  C  20380 

Director,  DMA,  Marine  Corps  Logistics  Support  Base,  Atlantic, 
Albany,  Georgia 

Director,  DMA,  Marine  Corps  Logistics  Support  Base,  Pacific, 
Barstow,  California 
Notification  procedure: 

Information  may  be  obtained  from: 

Commandant  of  the  Marine  Corps  (Code  LMM),  Headquarters, 

U  S  Marine  Corps  Washington,  D  C  20380 

CG,  Marine  Corps  Logistics  Support  Base,  Atlantic,  Albany, 
Georgia  31704 

CG,  Marine  Corps  Logistics  Support  Base,  Pacific,  Barstow, 
California  92311 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  Commanding 
General,  Marine  Corps  Logistics  Support  Base,  Atlantic,  Albany, 
Georgia  31704  or  Commanding  General,  Marine  Corps  Logistics 
Support  Base,  Pacific,  Barstow,  California  92311. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  social  security  card, 
etc. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

Automated  system  interfaces 


Application  and  related  forms  from  the  individual  requesting  em¬ 
ployment. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MIL00017 

System  name: 

Transportation  Data  Financial  Management  System  (TDFMS) 

System  location: 

Commanding  General  (Code  A470),  Marine  Corps  Logistics  Sup¬ 
port  Base,  Atlantic,  Albany,  Georgia  31704 

Categories  of  individuals  covered  by  the  system: 

All  Marine  Corps  active  duty,  reserve,  and  retired  personnel,  fed¬ 
eral  Civil  Service  employees  of  the  Marine  Corps  and  their  depend¬ 
ents. 

Categories  of  records  in  the  system: 

The  TDFMS  Master  Files  consist  of  a  complete  automated  record 
for  all  Marine  Corps  active  duty,  reserve  and  retired  personnel, 
federal  Civil  Service  employees  of  the  Marine  Corps  and  their  de¬ 
pendents  concerning  the  movement  of  household  goods,  personal 
effects  and  passenger  or  personnel  transportation  by  rail,  bus,  air  or 
other  means  involving  expenditures  of  Marine  Corps  funds. 

Authority  for  maintenance  of  the  system: 

Title  37,  U  S  Code/Title  10,  U  S  Code  and  Marine  Corps  Orders 
within  the  4600  Series. 

Routine  uses  of  records  maintained  in  the  system,  includiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps,  Marine  Corps  activities  for  anal¬ 
ysis  and  research  for  budget  forecasting;  audit,  verification,  certifica¬ 
tion  of  O&MMC,  Stock  Fund,  Reserve,  Procurement,  MPMC  ex¬ 
penditure  of  Marine  Corps  funds;  identifying  movement  of  material 
by  weight,  commodity  within  areas  by  FY  historical  data  of  com¬ 
modity  movements,  related  cost,  budget  forecasting,  validation,  and 
special  studies. 

Marine  Corps  Supply  Center  to  monitor  and  certify  for  payment 
transportation  charges  concerning  the  movement  of  personal  proper¬ 
ty  and  personnel  and  to  initiate  collection/reimbursement  action  for 
cost  incurred  that  exceeds  entitlements. 

Department  of  Defense  and  its  components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  offical 
duties. 

The  Attorney  General  of  the  U  S  -  By  officals  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  leg^  representative  of 
the  Executive  Branch  Agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  US-  The  Senate  or  the  House  of  Representatives 
of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any  Joint 
committee  of  Congress  or  subcommittee  of  joint  committee  on  mat¬ 
ters  within  their  jurisdiction  requiring  disclosure  of  the  Files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  or  any 
of  his  authorized  representatives  in  the  course  of  the  performance  of 
duties  of  the  General  Accounting  Office  relating  to  the  Marine 
Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes  and  discs,  computer  printouts,  micro¬ 
fiche  and  microfilm. 

Retrievability: 

Information  is  accessed  and  retrieved  by  name,  social  security 
number,  etc.  Conventional  and  computerized  indices  are  required  to 
retrieve  individual  records  from  the  system. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  maintained  until  statute  of  limitations  has  expired  and/ 
or  litigation  is  concluded. 

System  managerls)  and  address: 

The  Commandant  of  the  Marine  Corps  (Code  LFS),  Headquarters, 
U  S  Marine  Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Information  may  be  obtained  from: 
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Commanding  General  (Code  A470) 

Marine  Corps  Logistics  Support  Base,  Atlantic 
Albany,  Georgia  31704 

Telephone:  Area  Code  912/439-5674/5675/5676/5677 
Record  access  procedures: 

Written  requests  from  individuals  should  be  addressed  to  the  ad¬ 
dress  listed  under  the  heading  LOCATION. 

Written  requests  for  information  should  contain  social  security 
number,  full  name  and  current  address.  Government  Bill  of  Lading 
number  (if  known),  date  of  shipment  or  move  of  household  goods. 

For  personal  visits,  the  individual  should  be  able  to  provide  posi¬ 
tive  personal  identification,  such  as  valid  military  identification  card, 
drivers  license,  etc. 

Contesting  record  procedures: 

The  rules  for  access  to  records  and  for  contesting  contents  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Government  and  commercial  carriers.  ^ 

Installation  Transportation  Officers. 

Authorized  order  writing  activities. 

Paying  or  disbursing  officers. 

Marine  Corps  Manpower  Management  System 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

MIL00018 

System  name: 

Organization  Clothing  Control  File 
System  location: 

Depot  Property  Control  Branch,  Marine  Corps  Recruit  Depots 
Categories  of  individuals  covered  by  the  system: 

Drill  Instructors,  Marksmanship  Instructors,  Women  Marine  Spe¬ 
cial  Subject  Instructors  and  Band  members. 

Categories  of  records  in  the  system: 

Combined  Individual  Clothing  Requisition  and  Issue  Slip  NAVMC 
604  Form. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  Bie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  records  of  organizational  clothing  issued  to  authorized 
personnel  until  items  have  bran  returned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  by  last  name  of  Marine  concerned. 

Safeguards: 

Records  are  maintained  in  filing  cabinet  in  a  locked  building. 
Retention  and  disposal: 

Records  are  maintained  until  items  of  organizational  clothing  are 
returned. 

System  managerfs)  and  address: 

Commanding  General,  Marine  Corps  Recruit  Depots 
Notification  procedure: 

Information  may  be  obtained  from: 

Depot  Supply  Officer 

Depot  Service  and  Supply  Department 

Marine  Corps  Recruit  Depot 

Parris  Island,  South  Carolina  29905  or  San  Diego,  California 
92140 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Depot  Supply 
Officer,  Depot  Services  and  Supply  Department,  Marine  Corps  Re¬ 
cruit  Depot,  Parris  Island,  SC  29905  or  San  Diego,  CA  92140. 

Written  requests  for  information  should  contain  the  full  name, 
social  security  number  and  current  address  of  the  individual  con¬ 
cerned. 

For  personal  visits,  the  individual  should  be  able  to  provide  a 
military  identification  card. 

Contesting  record  procedures: 


The  Depot’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Provided  by  the  authorized  individual’s  request  NAVMC  604  to  be 
issued  items  of  Organizational  Clothing. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MIL00019 

System  name: 

Elquipment  and  Weapons  Receipt  or  Custody  Files 

System  location: 

System  is  decentralized.  Records  are  maintained  at  Marine  Corps 
commands,  organizations,  or  activities  that  issue  said  equipment  or 
weapons. 

Categories  of  individuals  covered  by  the  system: 

System  contains  name,  rank,  social  security  number,  unit  address, 
and  date. 

Categories  of  records  in  the  system: 

This  file  contains  name,  rank, -social  security  number,  itemized  list- 
of  equipment  issued,  date  issued,  and  possibly  unit  and  section/ 
Department  to  which  assigned. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  system  is  used  to  identify  individuals  who  have  Government 
property  in  their  possession. 

Officials  and  employees  of  the  Naval  Service  and  General  Ac¬ 
counting  Office  in  the  execution  of  their  official  duties  in  relation  to 
inspections,  investigations,  legal  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and . 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  binder,  file  folder,  box,  vertical  card  file,  or  index* 
cards. 

Retrievability: 

Records  are  filed  alphabetically  by  name.  ^ 

Safeguards: 

After  working  hours,  the  office  and  building  are  locked.  A  guard  is 
located  in  the  general  vicinity. 

Retention  and  disposal: 

These  records  are  destroyed  upon  the  return  of  the  property  listed. 

System  manageKs)  and  address: 

Commanding  Officer  of  the  activity. 

Notification  procedure: 

Write  or  visit  SYSMANAGER  Provide  full  name,  social  security 
number,  and  military  status.  Proof  of  identity  may  be  established  by 
military  identification  card  or  DD  214  and  drivers  license. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Information  is  entered  by  visual  certification  of  property,  issued 
and  identification  presented  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MIL00021 

System  name: 

Working  Files,  Division  Supply  Sections  and  Wing  Supply  Sec¬ 
tions 

System  location: 

Division  Supply  Section,  Regiments,  Battalions,  Separate  Compa¬ 
nies 

Wing  Supply  Sections,  Groups,  Separate  Squadrons 

Categories  of  individuals  covered  by  the  system: 
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Personnel  responsible  for  government  property,  reimbursing  gov¬ 
ernment  for  damages/loss  of  property. 

Categories  of  records  in  the  system: 

Equipment  Custody  Records  (ECR)  -  This  file  contains  the  date, 
voucher  number,  remarks,  quantity,  signature,  control  number,  de¬ 
scription  and  unit. 

Memorandum  Receipt  for  Individual/Garrison  Equipment  (IMR)  - 
This  file  includes  the  name,  grade,  SSN,  date,  organization,  signature 
and  unit. 

Memorandum  Receipt  for  Individual  Weapons  and  Accessories  - 
This  file  includes  the  name,  grade,  SSN,  organization,  signature  and 
unit. 

Personal  Effects  Log  -  This  file  includes  the  date,  name,  SSN, 
grade  and  signature. 

Letter  of  Appointment/Authorization  -  These  files  include  the 
date,  name,  grade,  SSN,  description  of  duties/authorizations  and 
sample  signature. 

Voucher  Files  -  Cash  Collection  -  This  file  includes  the  name, 
grade,  SSN,  unit,  description  of  sales  and  signature. 

Voucher  Files  -  Investigations  -  This  file  includes  the  name,  grade, 
SSN  of  investigating  officer  and  signature. 

Investigation  Log/File  -  This  listing  contains  the  investigation 
number,  investigating  officer,  subject,  serial  number,  date  investiga¬ 
tion  received,  date  sent  to  unit  for  correction  (if  applicable),  due  date 
to  be  returned  and  remarks.  File  also  contains  a  copy  of  the  investi¬ 
gation. 

Special  Order  Clothing  -  This  file  cincludes  the  name,  rank,  SSN, 
msg  number,  individual  unit,  and  remarks  regarding  receipt  of  cloth¬ 
ing. 

Base  Property  Log  -  Contains  a  list  of  names  of  personnel  who 
have  lost  and  paid  for  government  property. 

Serialized  Blank  Forms  Register  -  Contains  a  listing  of  personnel 
by  name  who  issue/receive  serialized  blank  forms. 

Quarterly  Inventory  of  Sets,  Chests  and  Kits  -  Contains  a  file  of 
inventories  made  on  contents  of  sets,  chests  and  kits  including  the 
name,  rank  and  SSN  of  the  individual  inventorying  property. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  categon 
ries  of  users  and  the  purposes  of  such  uses: 

Division  Supply  Section  and  Wing  Supply  Section  -  By  officials  in 
the  execution  of  their  assigned  duties  in  reviewing  proper  mainte¬ 
nance  and  accountability  of  government  property  by  units. 

Regiments,  Battalions,  ^parate  Companies,  Groups,  Separate 
^uadrons  -  For  supply/S-4  personnel  to  obtain  information  pertain¬ 
ing  to  personnel  responsible  for  government  property  and/or  admin¬ 
istering  supply  functions. 

Inspectors  from  higher  headquarters  (i.e.,  FMFPac:  Inspecting 
General  (IG)  Team,  FSMAO)  -  By  officials  in  the  execution  of  their 
assigned  duties  in  reviewing  proper  maintenance  and  accountability 
of  government  property  by  units. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

ECR  -  Vertical  file  cards 

IMR;  Individual  Weapons  and  Accessories,  Special  Clothing  -  card 
file 

Personal  Effects;  Investigation;  Base  Property  Log;  Serialized 
Blank  Forms  Register-Log  Book 

Letters  of  Appointment/ Authorization;  Voucher  Files,  investiga¬ 
tions;  Quarterly  inventories  of  Sets,  Chests  and  Kits  -  paper  records 
in  file  folders. 

Retrievability: 

ECR  -  files  by  unit  or  responsible  officer 

IMR;  Individual  Weapons  and  Accessories;  Special  Clothing  -  filed 
alphabetically  by  name 

Personal  Effects,  Investigation  Log;  Letter  of  Appointment/ Au¬ 
thorization;  Voucher  Files;  Base  Property  Log;  ^rialized  Blank 
Form  Register;  Quarterly  Inventory  of  Sets,  Chests  and  Kits  -  as  it 
occurs  by  name. 

Safeguards: 

IMR;  Individual  Weapons  and  Accessories  Records  -  maintained  in 
secured  area  within  armories  accessible  only  to  personnel  authorized 
to  be  in  the  area. 

ECR;  Personal  Effects  Log;  Letters  of  Authority;  Voucher  Files; 
Investigations;  Special  Clothing;  Base  Property  Log;  Serialized  Blank 
Forms  Register;  Quarterly  Inventory  of  ^ts.  Chests  and  Kits  -  Per¬ 
sonnel  within  supply/S-4  sections  authorized  access,  no  special  safe¬ 
guard  implemented. 


Retention  and  disposal: 

ECR;  IMR;  Weapons  Custody  Records;  Special  Clothing  retain 
until  accountable  balance  is  zero. 

Personal  Effects  Log;  Quarterly  Inventory  of  Sets,  Chests  and  Kits 
-  one  year. 

Letters  of  Appointment/Authorization  -  five  (S)  years. 

Voucher  Files;  Investigation  Log;  Base  Property  Log;  Serialized 
Blank  Forms  Register  -  two  years. 

All  files  may  be  destroyed  after  being  maintained  the  required 
timeframe. 

Investigations  -  Two  years  after  the  end  of  the  fiscal  year  in  which 
the  investigation  was  completed. 

System  managerfs)  and  address: 

Division  Supply  Officers,  Marine  Corps  Division;  Wing  Supply 
Officers,  Marine  Corps  Aircraft  Wings.  S^  Directory  of  Department 
of  the  Navy  Activities  for  mailing  address. 

Notification  procedure: 

Apply  to  SYSMANAGER 

Record  access  procedures: 

Rules  for  access  may  be  obtained  from  SYSMANAGER 

Written  requests  for  information  should  contain  the  full  name, 
grade  and  SSN  of  the  individual  as  well  as  the  unit  to  which  he  is/ 
was  attached  which  would  reflect  information  pertaining  to  him. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Individual  and/or  individual’s  SRB  or  OQR  or  other  listing  unit 
may  have  which  contains  required  information. 

Incoming  messages  for  Special  Order  Clothing. 

Base  Lo^tor. 

Completed  investigations  submitted. 

Systems  exempted  from  certain  prorisioas  of  the  act: 

None 

MIL00022 

System  name: 

Delinquent  Clothing  Alteration  List 

System  location: 

System  is  decentralized.  Records  are  maintained  at  Marine  Corps 
Commands,  organizations,  or  activities  that  alter  clothing. 

Categories  of  indiriduals  covered  by  the  system: 

List  of  personnel  who  have  failed  to  pick  up  altered  clothing. 

Categories  of  records  in  the  systeav 

Contains  an  alphabetical  listing  of  personnel  who  have  failed  to 
pick  up  clothing  which  has  been  altered  for  them. 

Authority  for  maintenance  of  the  systeau 

Title  5,  U.S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clothing  Branch  Officer  in  Charge  to  notify  the  respective  Com¬ 
manding  Officers  of  personnel  listed,  that  uniforms  have  been  altered 
and  need  to  be  picked  up. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  aad 
disposing  of  records  in  the  system: 

Storage: 

Cards/File  Folders 

Retrievability: 

Alphabetical  by  unit  assigned. 

Safeguards: 

After  working  hours,  the  office  and  building  are  locked.  Guards 
are  located  in  the  general  vicinity. 

Retention  and  disposal: 

Maintained  for  two  years,  then  destroyed. 

System  managerfs)  and  address: 

Clothing  Officer  of  the  activity  concerned. 

Notification  procedure: 

Information  may  be  obtained  from  the  individual  command  to 
which  an  individual  is  assigned  for  duty.  Addresses  of  individual 
commands  are  listed  in  the  Navy  Standard  Distribution  List 
(OPNAV  P09B3-107). 

Record  access  procedures: 
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Written  requests  from  individuals  should  be  addressed  to  the  Com¬ 
manding  Officer  of  the  activity  concerned.  Activity  addresses  are  as 
reported  in  the  Navy  Standard  Distribution  List. 

Written  requests  should  include  name  and  social  security  number. 

Personal  visits  may  be  made  to  the  installation  in  question. 

Contesting  record  procedures: 

The  Marine  Corps  rules  for  appealing  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Cards  filled  out  by  personnel  when  leaving  clothing  for  alteration. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MINOOOOl 

System  name: 

Personnel  Security  Eligibility  and  Access  Information  System 

System  location: 

Primary  system  -  Headquarters,  U  S  Marine  Corps,  Washington,  D 
C  20380. 

Secondary  system  -  Local  activity  to  which  individual  is  assigned 
(See  List  of  Marine  Corps  Activities,  MCO  P5400.6  ). 

Categories  of  individuals  covered  by  the  system: 

Members  of  the  U  S  Marine  Corps  and  Marine  Corps  Reserve, 
former  members,  applicants  for  enlistment  or  commissioning.  Marine 
Corps  civilian  employees,  and  other  persons  whose  status  or  position 
effects  the  security,  order,  or  discipline  of  the  Marine  Corps. 

Categories  of  records  in  the  system: 

Files  contain  reports  of  personnel  security  investigations,  criminal 
investigations,  counterintelligence  investigations,  correspondence, 
records  and  information  pertinent  to  an  individual’s  acceptance  and 
retention,  personnel  security  clearance  and  access,  assignment  to  per¬ 
sonnel  reliability  programs  and  other  high  risk  or  compartmented 
information  programs  requiring  personnel  quality  control. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  U  S  Marine  Corps  in  the  perform¬ 
ance  of  their  official  duties  related  to  personnel  security  eligibility 
and  access. 

The  Comptroller  General  or  any  of  his  authorized  representatives, 
upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office. 

Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement  or  other 
matters  under  the  jurisdiction  of  the  Department  of  Justice  or  carried 
out  as  the  legal  representative  of  the  Executive  Branch  agencies. 

State  and  local  government  agencies  in  the  perfoimance  of  their 
official  duties. 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties. 

Official  employees  of  the  Department  of  Defense  in  the  perform¬ 
ance  of  their  official  duties. 

Officials  and  employees  of  other  agencies  of  the  Executive  Branch 
of  the  government,  upon  request,  in  the  performance  of  their  official 
duties. 

Senate  or  the  House  of  Representatives  of  the  United  States  or  any 
committee  or  subcommittee  thereof,  requiring  disclosure  of  the  files 
or  records  of  individuals  covered  by  this  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  index  cards.  Some  information  in 
contained  in  automated  files  or  on  computer  tapes. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual  or  by  social  security 
number. 

Safeguards: 

Stored  in  locked  safes  or  cabinets.  File  areas  are  accessible  only  to 
authorized  persons  who  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Records  and  portions  thereof  vary  in  period  of  time  retained. 
Records  are  retained  and  disposed  of  in  accordance  with  Department 
regulations. 

System  managerts)  and  address: 


Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380. 

Decentralized  system  managed  by  local  command. 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to  Commandant 
of  the  Marine  Corps  (Attn:  Privacy  Act  Coordinator),  Headquarters, 
U  S  Marine  Corps,  Washington,  D  C  20380  or  in  accordance  with 
the  list  of  Marine  Corps  activities.  The  letter  should  contain  full 
name,  social  security  number,  rank/rate/civilian  status,  address  and 
notarized  signature  of  the  requester.  The  individual  may  visit  Head¬ 
quarters,  U  S  Marine  Corps,  Arlington  Annex  (FOB  #2),  Washing¬ 
ton,  D.  C.  for  assistance  with  records  located  in  that  building  or  any 
Marine  Corps  activity  for  access  to  locally  maintained  records.  Prior 
written  notification  of  personal  visits  are  required  to  ensure  that  all 
parts  of  the  records  will  be  available' at  the  time  of  the  visit.  Proof  of 
identity  will  be  required  and  will  consist  of  a  military  identification 
card,  driver’s  license  or  similar  picture-bearing  identification. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Officials  and  employees  of  the  U  S  Marine  Corps,  Departments  of 
the  Navy  and  Defense  and  other  departments  and  agencies  of  the 
Executive  Branch  of  government,  and  components  thereof,  in  per¬ 
formance  of  their  official  duties  and  as  specified  by  current  instruc¬ 
tions  and  regulations  promulgated  by  competent  authority.  Civilian 
and  military  investigative  reports.  Federal,  state  and  local  court  doc¬ 
uments.  Fingerprint  cards.  Official  correspondence  concerning  indi¬ 
vidual. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  5,  U  S  Code  552 
a(j)  or  (k),  as  applicable.  For  additional  information  contact  the 
SYSMANAGER. 

MIN00002 

System  name: 

POW/MIA  Intelligence  Analysis  and  Debrief  Files 

System  location: 

Primary  system  -  Headquarters,  U.  S.  Marine  Corps,  Washington, 
D.  C.  20380.  Major  Marine  Corps  commands  maintain  derivative 
files. 

Categories  of  individuals  covered  by  the  system: 

Members  of  the  U.  S.  Marine  Corps  or  Marine  Corps  Reserve 
either  currently  or  previously  held  prisoner  of  war  (POW),  detained 
by  hostile  forces  or  declared  missing  in  action  (MIA). 

Categories  of  records  in  the  system: 

Narrative  of  loss  incident;  investigations  regarding  loss  incident; 
casualty  reports;  intelligence  reports  possibly  identifying  subject;  arti¬ 
cles,  statements,  lists  and  photographs  published  in  the  world  news 
media  or  broadcast  over  hostile  public  radio;  portions  of  official 
debriefings  or  debriefing  summaries;  and  analytical  evaluation  of  in¬ 
formation  contained  in  file. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.  S.  Code  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  U.  S.  Marine  Corps  in  the  perform¬ 
ance  of  their  official  duties  related  to  POW/MIA’s. 

Officials  and  employees  of  the  other  services  and  Department  of 
Defense  in  the  performance  of  their  official  duties  related  to  POW/ 
MIA’S. 

Senate  or  the  House  of  Representatives  of  the  Unhed  States  or  any 
committees  or  subcommittees  thereof,  requiring  disclosure  of  the  files 
or  records  of  individuals  covered  by  this  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage; 

Paper  records  in  file  folders;  photographs,  film  and  tape  record¬ 
ings. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday.  January  21. 1981  /  Notices 


6661 


Secured  in  GSA  approved  security  containers  within  locked  office 
spaces.  Access  is  granted  only  to  those  authorized  persons  who  are 
properly  cleared  and  having  a  need-to-know. 

Retention  and  disposal: 

Records  maintained  within  Marine  Corps  Intelligence  Division  as 
long  as  individual’s  status  remains  POW/MIA.  Record  is  retired  to 
Marine  Corps  Historical  Division  2  years  after  return  to  U.  S.  control 
or  when  status  is  changed  to  KIA/KIA-BNR. 

System  manager(s)  and  address: 

Commandant  of  the  Marine  Corps,  Code  INTC,  Headquarters,  U. 
S.  Marine  Corps,  Washington,  D.  C.  20380. 

Notification  procedure: 

Apply  to  SYSMANAGER. 

Record  access  procedures: 

Rules  for  access  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Other  records  of  the  activity;  investigators;  witnesses;  correspon¬ 
dents;  intelligence  reports  from  the  services.  Defense  Intelligence 
Agency,  Central  Intelligence  Agency,  State  Department  and  other 
'  government  agencies;  Foreign  Broadcast  Information  Service;  news¬ 
papers,  magazines;  television;  radio;  and  movies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MISOOOOl 

System  name: 

Personnel  Management  Subsystem,  RESOURCE  CONTROL 
SYSTEM  (RCS) 

System  location: 

Primary  System  -  The  Commandant  of  the  Marine  Corps,  Head¬ 
quarters,  U  S  Marine  Corps,  Washington,  D  C  20380. 

Decentralized  Segments  -  all  data  processing  activities  to  which 
the  individual  is  attached.  See  organizational  elements  of  the  U.  S. 
Marine  Corps  as  listed  in  the  Directory  of  the  Department  of  the 
Navy  Mailing  Addresses. 

Categories  of  individuals  covered  by  the  system: 

All  Marine  Corps  officer,  enlisted  and  civilian  personnel  at  Com¬ 
mands  with  data  processing  installations. 

Categories  of  records  in  the  system: 

File  contains  name,  rank/grade,  MOS,  billet  description,  training, 
skills,  T/O  line  numbers,  date  of  next  fitness  report/perfoimance 
rating,  and  position  description  number. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Blanket  ‘routine  uses*  identified  in  the  annual  republication  of 
Marine  Corps  systems  of  records  in  the  Federal  Register  apply  to 
this  system  of  records. 

Headquarters,  U.  S.  Marine  Corps  commands,  activities  and  orga¬ 
nizations  -  To  officials  and  employees  at  the  data  processing  installa¬ 
tions  in  the  performance  of  official  duties  for  the  purposes  of  manag¬ 
ing,  planning,  and  administrative  control. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape  or  disk. 

Retrievability: 

By  a  key  number  assigned  to  an  individual. 

Safeguards: 

Restricted  access  to  areas  where  maintained. 

Retention  and  disposal: 

File  is  maintained  on  individual  as  long  as  he  is  in  a  data  process¬ 
ing  activity.  Information  pertaining  to  individual  so  removed  is 
erased  from  tape. 

System  managers)  and  address: 

The  Commandant  of  the  Marine  Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Information  may  be  obtained  from  the  individual  Command  to 
which  an  individual  is  assigned  for  duty.  See  the  organizational 


elements  of  the  U.  S.  Mari'’!  Corps  listed  in  the  Directory  of  the 
Department  of  the  Navy  Mailing  Addresses. 

Record  access  procedures: 

Written  requests  from  individuals  should  be  addressed  to  the  Com¬ 
manding  Officer  of  the  activity  at  which  the  data  processing  installa¬ 
tion  to  which  he  is  attached  or  located.  Installation  addres.ses  are  as 
reported  in  the  Directory  of  the  Department  of  the  Navy  Mailing 
Addres:ses. 

Written  requests  should  include  name  and  social  security  number. 

Personal  visits  may  be  made  to  the  installation  in  question  during 
any  normal  workday  between  the  hours  of  8:00  am  -  4:30  pm.  For 
personal  visits,  the  individual  should  have  valid  personal  identifica¬ 
tion. 

Contesting  record  procedures: 

The  Marine  Corps  rules  for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

The  individual  concerned,  the  individual’s  commanding  officer,  or 
other  staff  elements  of  Headquarters,  Marine  Corps. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJAOOOOl 

System  name: 

Business  Complaint  File 

System  location: 

Tri-Command  Legal  Assistance  Office,  Marine  Corps  Base,  Camp 
Lejeune,  North  Carolina  28S42. 

Categories  of  individuals  covered  by  the  system: 

Basinesses  which  have  generated  complaints  by  clients  at  Legal 
Assistance  Office. 

Categories  of  records  in  the  system: 

Affidavits  of  individuals  involved  in  incidents  which  give  rise  to 
such  complaints. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Legal  Assistance  Officers  to  resolve  problem  locally  or 
forwarded  to  the  North  Carolina  Attorney  General’s  Office  and/or 
Armed  Forces  Disciplinary  Control  Board  as  appropriate  for  settle¬ 
ment  of  complaint. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  aad 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Arranged  by  type  business  and  alphabetically  by  name  of  business 
within  types.  Requires  conventional  indices  for  retrievability. 

Safeguards: 

Maintained  in  locked  building. 

Retention  and  disposal: 

Maintained  locally  so  long  as  file  is  active,  or  two  years  if  inactive. 
Not  transferred.  Destroyed  by  discard  in  military  trash  system. 

System  managerts)  and  address: 

Commanding  General  (Attn:  Tri-Command  Legal),  Marine  Corps 
Base,  Camp  Lejeune,  North  Carolina  28542.  Telephone:  Area  Co^ 
919/451-3218. 

Notification  procedure: 

Requests  for  information  should  be  addressed  to  the  Systems  Man¬ 
ager.  Requester  may  also  visit  office.  Military  ID  card  or  other 
suitable  identification  will  be  required. 

Record  access  procedures: 

Rules  for  access  may  be  obtained  from  the  SYSMANAGER 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Individual  complainants. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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MJA00002 

System  name: 

Staff  Judge  Advocate  Working  Papers 

System  location: 

Commanding  General,  Marine  Corps  Development  and  Education 
Command,  Marine  Corps  Base,  Quantico,  Virginia  22134 

Categories  of  individuals  covered  by  the  system: 

Persons  appealing  Article  IS  punishment  and  traffic  court  rulings; 
persons  referred  to  a  court-martial;  persons  awaiting  special  and 
general  court-martial;  persons  confin^  at  the  Correctional  Facility  in 
excess  of  30  days;  lawyers  assigned  to  be  on  call  for  a  given  period; 
officers  punished  under  Article  15,  UCMJ;  and  persons  selected  to  sit 
as  members  of  a  court-martial. 

Categories  of  records  in  the  system: 

File  contains  information  relating  to  nonjudicial  punishment  ap¬ 
peals,  the  reason  for  the  appeal  and  the  response  of  the  officer 
appealed;  traffic  court  appeals;  counsel  assignments  to  individual  re¬ 
ferred  to  a  court-martial;  weekly  case  listings  including  type  of  of¬ 
fense,  counsel  assigned  and  dates  per-  taining  to  each  case;  excess  30 
day  pretrial  confinement  letters  including  the  approval/disapproval 
by  the  CG  for  extending  the  period  of  confinement;  duty  lawyer 
roster;  officers’  punishments  including  offense,  punishment  and  state¬ 
ment  of  desire  to  appeal  or  not;  weekly  docket  list;  and  court-martial 
members  questionnaire  including  age,  duty  assignment,  summary  of 
past  duties,  marital  status,  children,  and  matters  pertaining  to  past 
schooling  and  assignments. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.  S.  Code  801,  et.  seq.;  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Staff  Judge  Advocates  Office,  Marine  Corps  Development  and 
Education  Command  -  to  prepare  SJA’s  advice  to  officer  appealed  to 
in  appeals  of  nonjudicial  punishments;  to  monitor  the  fairness  of 
traffic  court  proceedings;  to  determine  which  counsel  is  assigned  to 
each  court-martial  case;  to  inform  members  of  MCDEC  with  a  need 
to  know  the  status  of  individual  court-martial  cases;  to  expedite  cases 
where  individuals  have  been  confined  in  excess  of  30  days;  to  pro¬ 
vide  a  list  of  duty  counsels  for  Base  security  organizations;  to  keep 
track  of  the  status  of  pending  cases;  and  to  determine  which  persons 
selected  to  sit  as  members  of  a  court-martial  counsel  may  wish  to 
challenge. 

Marine  Corps  Commands  -  by  officials  and  employees  of  the 
Marine  Corps  in  the  execution  of  their  official  duties. 

Department  of  Defense  and  its  Components  -  by  officials  and 
employees  of  the  Department  in  the  pierformance  of  their  official 
duties. 

The  Attorney  General  of  the  U.  S.  -  by  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies. 

Courts  -  by  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U.S.  -  by  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U.S.  or  any  committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files  of 
the  system. 

The  Comptroller  General  of  the  U.S.  -  by  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders  and  card  files. 

Retrievability: 

Alphabetically 

Safeguards: 

Kept  behind  locked  doors  with  security  guard  in  building  at  night. 

Retention  and  disposal: 

Most  records  are  retained  for  two  years.  Duty  lawyer  rosters  and 
weekly  docket  lists  are  retained  for  one  year.  All  records  are  de¬ 
stroyed  at  the  end  of  the  retention  period. 

System  manager(s)  and  address: 

Commanding  General,  Marine  Corps  Development  and  Education 
Command. 


Notification  procedure: 

Information  may  be  obtained  from: 

Commanding  General 

Marine  Corps  Development  and  Education  Command  (Code  B 
052) 

Marine  Corps  Base 

Quantico,  Virginia  22134 

Telephone:  Area  Code  703/640-2776 

Record  access  procedures: 

Requests  from  an  individual  may  be  addressed  to:  Commanding 
General,  Marine  Corps  Development  and  Education  Command 
(Code  B  052),  Marine  Corps  Base,  Quantico,  Virginia  22134. 

Written  request  for  information  should  contain  the  full  name  and 
grade  of  the  individual. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Individuals 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJA00003 

System  name: 

Magistrate  Court  Case  Files 

System  location: 

All  Marine  Corps  activities. 

Categories  of  individuals  covered  by  the  system: 

Civilians  pending  and  tried  by  the  assigned  Federal  magistrate  for 
crimes  committed  on  military  reservation. 

Categories  of  records  in  the  system: 

Investigative  reports,  complaints,  summons  and  warrants. 

Authority  for  maintenance  of  the  system: 

Title  18,  U  S  Code  3041;  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Military  Prosecutor  for  preparation  of  cases  for  trial  by  military 
prosecutor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  name.  Conventional  indices  are  required  for 
retrieval. 

Safeguards: 

Maintained  in  file  cabinet  in  locked  building.  . 

Retention  and  disposal: 

Retained  and  destroyed  in  accordance  with  SECNAVINST 
5212.5B. 

System  manager(s)  and  address: 

Commanding  officer  of  activity  concerned.  See  Directory  of  De¬ 
partment  of  Navy  Mailing  Addresses. 

Notification  procedure: 

Individual  is  personally  served  with  a  subpoena  and  is  shown  the 
file.  Requires  name  for  entry. 

Record  access  procedures: 

Contact  SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determination  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Law  enforcement  reports,  bad  check  transmittal  letters  from  Gov¬ 
ernment  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJA00004 

System  name: 

In  Hands  of  Civil  Authorities  Case  File 

System  location: 
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All  Marine  Corps  activities. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  who  are  in  hands  of  civil  authorities  or  have 
charges  pending  against  them  by  civil  authorities. 

Categories  of  records  in  the  system: 

Civil  court  documents,  advice  to  respondent,  health  statements/ 
certificates  and  supporting  documents  pertaining  to  individual’s 
status. 

Authority  for  maintenance  of  the  system: 

Title  10,  U  S  Code  814;  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Working  file  utilized  in  administrative  processing  of  individuals  in 
hands  of  civil  authorities.  Used  by  command  personnel  in  the  execu¬ 
tion  of  their  official  duties  in  processing  individual  for  report  of 
misconduct  and  discharge  proceedings  in  accordance  with  Marine 
Corps  Separation  Manual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual  by  calendar  year  in 
which  processing  is  completed. 

Safeguards: 

Records  are  stored  in  metal  file  cabinets  in  Base  Adjutant’s  office 
in  Building  #1,  where  full-time  security  is  maintained  during  off-duty 
hours.  Accessible  only  to  authorized  personnel  in  the  execution  of 
their  official  duties. 

Retention  and  disposal: 

On  discharged  personnel,  record  incorporated  into  administrative 
discharge  file.  Others  retained  for  two  years  after  completion  of 
calendar  year  in  which  processed,  then  destroyed  in  accordance  with 
the  Navy  and  Marine  Corps  Records  Disposal  Manual. 

System  managerfs)  and  address: 

Commanding  officer  of  activity  concerned.  See  Directory  of  De¬ 
partment  of  Navy  Mailing  Addresses. 

Notification  procedure: 

Requests  should  be  addressed  to  the  SYSMANAGER.  Requester 
must  be  able  to  provide  satisfactory  identifying  information., 

Record  access  procedures: 

Rules  for  access  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Service  records,  health  records,  civil  court  documents,  law  en¬ 
forcement  personnel  and  various  DOD  Agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJA00005 

System  name: 

Financial  Assistance/Indebtedness  Files 

System  location: 

All  Marine  Corps  activities. 

Categories  of  individuals  covered  by  the  system: 

Marines  identified  as  owing  debts  and/or  having  dependents  re¬ 
quiring  financial  aid. 

Categories  of  records  in  the  system: 

File  contains  name,  rank,  social  security  number,  military  occupa¬ 
tional  specialty,  component,  marital  and  dependency  status  and  sup¬ 
porting  documents  pertaining  to  indebtedness  and/or  financial  assist¬ 
ance  required. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.  S.  Code;  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Working  file  once  inquiry  initiated.  Used  by  command  personnel  in 
the  execution  of  their  official  duties  of  processing  inquiry.  Once 
processing  is  completed,  record  is  filed  in  command  office  of  record 
official  correspondence  file. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Chronologically  by  date  of  response. 

Safeguards: 

File  accessible  only  to  authorized  personnel  in  the  execution  of 
their  official  duties.  Maintained  in  locked  building  with  full  time  duty 
personnel  present  during  non-working  hours. 

Retention  and  disposal: 

Retained  for  two  years  and  disposed  of  in  accordance  with  Navy 
Marine  Corps  Records  Disposal  Instructions. 

System  managerfs)  and  address: 

Commanding  oflicer  of  activity  concerned.  See  Directory  of  De¬ 
partment  of  Navy  Mailing  Addresses. 

Notification  procedure: 

Requests  should  be  addressed  to  the  SYSMANAGER.  Requester 
must  be  able  to  provide  satisfactory  identifying  information. 

Record  access  procedures: 

Rules  for  access  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Previous  and  current  commanders,  private  individuals  and  agen¬ 
cies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJA00006 

System  name: 

2nd  Marine  Aircraft  Wing  General  Correspondence  Files  for  Legal 
Administration 

System  location: 

Office  of  the  Wing  Staff  Judge  Advocate,  2nd  Marine  Aircraft 
Wing,  Cherry  Point,  North  Carolina  28S33 

Categories  of  individuals  covered  by  the  system: 

File  contains  information  on  individuals  who  have  appealed  nonju¬ 
dicial  punishment,  individuals  who  have  been  recommended  for  ad¬ 
ministrative  discharge  whose  cases  have  been  reviewed  by  Staff 
Judge  Advocate,  individuals  who  have  been  served  with  civil  proc¬ 
ess,  correspondence  from  civilian  and  military  agencies  or  persons 
requesting  assistance  <n  the  completion  of  legal  related  problems  on 
individuals.  Individuals  is  defined  to  mean  military  personnel  assigned 
to  2nd  Marine  Aircraft  Wing. 

Categories  of  records  in  the  system: 

Files  contain  the  name,  rank,  social  security  number,  unit,  and  all 
data  applicable  to  a  person’s  appeal  of  nonjudicial  punishment,  the 
Staff  Judge  Advocate’s  review  of  administrative  discharge  recom¬ 
mendations,  copies  of  process  served  on  military  personnel  by  civil¬ 
ian  authorities,  and  correspondence  relating  to  information  in  the 
files. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.  S.  Code  301;  Title  10,  U  S  Code  801  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Staff  Judge  Advocate,  2nd  Marine  Aircraft  Wing  and  his  repre¬ 
sentatives  in  the  execution  of  assigned  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Files  are  filed  alphabetically. 

Safeguards: 

Files  are  maintained  in  file  cabinets  within  locked  office  space 
during  nonworking  hours. 

Duty  personnel  perform  security  checks  throughout  the  building 
during  nonworking  hours. 

During  working  hours  assigned  office  personnel  are  within  the 
immediate  area  of  the  files. 
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Retention  and  disposal: 

Files  are  maintained  two  years  from  the  date  of  final  action. 

System  managerts)  and  address: 

Staff  Judge  Advocate,  2nd  Marine  Aircraft  Wing,  Marine  Corps 
Air  Station,  Cherry  Point,  North  Carolina  28533  _ 

Notification  procedure: 

Information  may  be  obtained  from: 

Staff  Judge  Advocate 
Staff  Code  17 
Marine  Corps  Air  Station 
Cherry  Point,  North  Carolina  28533 
Telephone:  919/466-2444 
Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  Staff  Judge  Ad¬ 
vocate  Staff  Code  17,  Marine  Corps  Air  Station,  Cherry  Point, 
North  Carolina  28533 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  and  reason  for  requesting  the 
information. 

For  personal  visits  the  individual  must  be  either  in  appropriate 
uniform  or  present  adequate  identification. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Individuals 
Service  record  book 
Medical  Records 

Investigative  files  of  CID,  NIS,  FBI,  Military  Commands. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJA00007 

System  name: 

Delivery  Agreement 
System  location: 

All  Marine  Corps  Activities  at  Legal  Office  or  Office  of  the  Staff 
Judge  Advocate 

Categories  of  individuals  covered  by  the  system: 

Marines  arrested  under  criminal  warrant  by  civilian  authorities 
Categories  of  records  in  the  system: 

Written  agreement  releasing  the  Marine  to  civilian  authorities. 
Form  contains  the  nature  of  the  civilian  charges  for  which  the 
Marine  is  being  arrested 
Authority  for  maintenance  of  the  system: 

Title  10,  U.  S.  Code  814;  Title  5,  U.  S.  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Notification  to  activity  that  one  of  its  members  has  been  arrested 
by  civilian  authorities  and  also  notifying  the  activity  of  .the  nature  of 
the  charges.  This  form  also  notifies  the  peace  officer  involved  of  his 
obligations  to  transport  the  military  individual  from  and  back  to  the 
military  installation. 

Basis  for  preparing  requisite  personnel  records  necessitated  by 
arrest  and  taking  personnel  actions  occasioned  thereby. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders  in  respective  case  record  Staff  Judge  Advocate  Office 
Retrievability: 

Alphabetical 

Safeguards: 

Limited  number  are  distributed  and  all  are  considered  FOR  OFFI¬ 
CIAL  USE  ONLY 
Retention  and  disposal: 

2  years  ^ 

System  managerfs)  and  address: 

Staff  Judge  Advocate/Legal  Officer,  Local  Marine  Corps  Activity 
Notification  procedure: 

Information  may  be  obtained  from: 

Staff  Judge  Advocate/Legal  Officer 
Local  Marine  Corps  Activity 


If  local  activity  concerned  is  not  known,  contact  the  Director, 
Judge  Advocate  Division,  Headquarters,  U  S  Marine  Corps,  Wash¬ 
ington,  D.  C.  20380 
Record  access  procedures: 

Requests  should  be  addressed  to  the  Legal  Office/Office  of  Staff 
Judge  Advocate,  Local  Marine  Corps  Activity 
Contesting  record  procedures: 

The  SYSMANAGER  should  be  contacted  for  rules  governing 
individual  cases 

Record  source  categories: 

Warrant  for  arrest  presented  by  arresting  civil  authority 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJA00008 

System  name: 

Letters  of  Indebtedness/Credit  Inquiry 
System  location: 

All  Marine  Corps  activities. 

Categories  of  individuals  covered  by  the  system: 

File  on  all  Marines  who  receive  letters  of  indebtedness 
Categories  of  records  in  the  system: 

All  correspondence  and  findings  pertaining  to  the  letter  in  ques¬ 
tion. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintain  a  record  of  credit  inquiries  and  alledged  letters  of  indebt¬ 
edness  received  from  various  firms  and  individuals,  to  conduct  an 
investigation  to  determine  validity  prior  to  taking  final  action.  Avail¬ 
able  to  Personnel  Officer,  Legal  Officer,  and  Commanding  Officer, 
Headquarters  Battalion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Individual  file  folders 
Retrievability: 

By  name  and  date 
Safeguards: 

Maintained  in  Headquarters  files 
Retention  and  disposal: 

One  year 

System  managerfs)  and  address: 

Commanding  officer  of  activity  concerned.  See  Directory  of  De¬ 
partment  of  Navy  Mailing  Addresses. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commanding  Officer,  Headquarters  Battalion  (Code  200) 

Marine  Corps  Supply  Activity 
Philadelhpia,  Pennsylvania  19146 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commanding 
Officer,  Headquarters  Battalion  (Code  200),  Marine  Corps  Supply 
Activity,  Philadelphia,  Pennsylvania  19146 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determination  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Complaintant,  other  investigating  officials  and  individual  con¬ 
cerned 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJA00009 

System  name: 

Marine  Corps  Command  Legal  Files 
System  location: 

All  Marine  Corps  commands  whose  commander  has  the  authority 
to  convene  a  special  court-martial  (See  Title  10,  U  S  Code  826  and 
List  of  Activities  in  the  Directory  of  Department  of  the  Navy  Activ¬ 
ities). 
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Categories  of  individuals  covered  by  the  system: 

Civilian  employees  of  the  Department  of  Defense  or  guests  who 
have  visited  Marine  Corps  installations  who  have  allegedly  commit¬ 
ted  criminal  offenses  aboard  a  military  installation  or  whose  conduct 
has  been  subject  to  investigation. 

Any  Marine  or  Navy  service  member  who  is  the  subject  of  the 
disciplinary  action  under  the  provisions  of  the  Uniform  Code  of 
Military  Justice  (Title  10,  U  S  Code  801,  );  who  has  been  the  subject 
of  administrative  discharge  action  pursuant  to  the  provisions  of 
Marine  Corps  Order  PlWO.lb  );  or  who  has  been  the  subject  of  an 
investigation  (JAG  Manual  investigations)  convened  pursuant  to  the 
provisions  of  the  Uniform  Code  of  Military  Justice  or  the  Manual  of 
the  Jud^e  Advocate  General  (JAG  Instruction  5800.7  )  or  any  other 
type  of  investigation  or  inquiry. 

Categories  of  records  in  the  system: 

Records  of  disciplinary  proceedings,  including  courts-martial  rec¬ 
ords  and  records  of  non-judicial  punishments  with  supporting  docu¬ 
ments,  military  justice  management  information  pre-post  trial  (e.g., 
courts-martial  docketing  logs,  reports  of  cases  tried,  etc.),  pre-disci- 
plinary  inquiries  and  investigations  and  documentation  pertaining  to 
post-hearing/trial  review,  clemency  action,  appellate  leave  or  other 
personnel  action  related  to  or  resulting  from  courts-martial,  JAG 
Manual  investigations  pertaining  to  claims,  line  of  duty  misconduct 
determinations,  command  irregularities,  and  unusual  incidents  or  acci¬ 
dents  with  supporting  documentation  and  post-investigation  review 
and  actions.  Inquiries  made  into  incidents  or  situations  which  result 
in  disbarment  of  an  individual  or  firm  from  entry  upon  a  military 
installation,  referral  to  base  traffic  court  or  civilian,  fi^eral,  state  or 
local  judicial  or  law  enforcement  authorities.  Recommendations  for 
administrative  discharge  with  supporting  documentation,  including 
records  of  any  hearing  held  and  any  review  or  other  action  taken 
with  respect  to  the  discharge  recommendations. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301;  Title  10,  U  S  Code  801,  et.  seq.;  Title  18,  U 
S  Code  382 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Serves  as  a  command  historical  file 

In  the  case  of  courts-martial  records  serves  as  a  public  record. 
Serves  as  the  basis  for  taking  appropriate  action  with  respect  to 
incidents  which  have  been  investigated  or  have  been  the  subject  of 
disciplinary  action. 

Serves  as  a  source  of  information  for  military,  federal  other  law 
enforcement  authorities  for  taking  action. 

Serves  as  a  management  system  for  the  military  justice  activities. 
Members  of  Congress,  officials  of  the  Department  of  Defense, 
civilian  law  enforcement  officials.  General  Accounting  Office,  other 
federal  state  or  local  agencies  in  the  execution  of  their  official  duties 
in  relation  to  inspections,  investigations,  legal  action  and  administra¬ 
tive  action. 

Serves  as  a  source  from  which  information  is  provided  to  host 
foreign  country  officials  re  criminal  activities  by  American  nationals 
in  foreign  countries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Files  by  name  of  service  member  involved  or  chronologically  with 
cross-reference  to  individual  involved. 

Safeguards: 

Records  are  kept  in  either  locked  cabinets  or  guarded  or  locked 
buildings. 

Retention  and  disposal: 

Two  years  or  as  provided  in  the  Manual  of  the  Judge  Advocate 
General  (JAG  Instruction  5800.7  ). 

System  manageris)  and  address: 

Commanding  officer  of  the  unit  concerned.  See  Directory  of  De¬ 
partment  of  the  Navy  Activities  for  addresses.  If  unit  not  known, 
information  may  be  obtained  from  Director,  Judge  Advocate  Divi¬ 
sion,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380. 
Notification  procedure: 

Write  or  visit  SYSMANAGER.  If  unit  concerned  cannot  be  deter¬ 
mined,  information  may  be  sought  from  Director,  Judge  Advocate 
Division,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380. 
Provide  full  name,  social  security  number  and  military  status.  Proof 
of  identity  may  be  established  by  military  identification  card  or  DD- 
214  and  driver’s  license. 


Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contest  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Individual  concerned,  witnesses  to  the  incident  in  question  or  par¬ 
ties  concerned  therewith,  officer  investigating  the  incident,  docu¬ 
ments  or  items  of  real  evidence,  documents  pertaining  to  the  review, 
action  or  authorities  charged  with  making  a  review  or  taking  action. 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJAOOOlO 

System  name: 

Unit  Punishment  Book 
System  location: 

All  U  S  Marine  Corps  and  U  S  Marine  Corps  Reserve  units, 
whose  commander  has  nonjudicial  punishment  authority  (See  10,  U  S 
Code  815) 

Categories  of  individuals  covered  by  the  system: 

Any  enlisted  Marine  who  is  charged  with  a  violation  of  the  Uni¬ 
form  Code  of  Military  Justice. 

Categories  of  records  in  the  system: 

File  contains  name,  rank,  social  security  number,  military  occupa¬ 
tional  specialty  and  unit  of  the  individual,  brief  summary  of  the 
alleged  offense  including  date,  time  and  place.  Acknowledgement  of 
rights  under  Article  31,  Uniform  Code  of  Military  Justice,  and  right 
to  demand  trial  by  Courts-Martial  by  the  individu^,  record  of  specif¬ 
ic  punishment  awarded  or  remarks  as  to  disposition  of  charge.  If 
punishment  was  awarded  the  individual  will  also  acknowledge,  in 
writing,  his  right  to  appeal. 

Authority  for  maintenance  of  the  system: 

Title  10,  U  S  Code  815;  Title  5,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  indndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Referral  sheet  for  evaluation  of  conduct.  To  provide  a  command 
historical  record  of  nonjudicial  punishments.  To  complete  statistics 
on  disciplinary  trends.  Officials  and  employees  of  the  Naval  Service, 
E>epartment  of  Defense,  members  of  congress  and  General  Account¬ 
ing  Office  in  the  execution  of  their  official  duties  in  relation  to 
inspections,  investigations,  legal  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  loose  leaf  binder. 

Retrievability: 

Alphabetically  by  last  name  and  by  year. 

Safeguards: 

Access  limited  to  those  with  a  need-to-know.  Records  kept  in  a 
locked  cabinet  or  in  a  room  which  is  locked. 

Retention  and  disposal: 

3  years,  destroyed  by  burning  at  end  of  period. 

System  manageris)  and  address: 

Unit  Commanders  of  U  S  Marine  Corps  or  U  S  Marine  Reserve 
units  authorized  to  administer  nonjudicial  punishment. 

Notification  procedure: 

Write  or  visit  SYSMANAGER  If  unit  imposing  punishment 
cannot  be  determined,  information  may  be  sought  from  Director, 
Judge  Advocate  Division,  Headquarters,  U  S  Marine  Corps,  Wash¬ 
ington,  D  C  20380.  Provide  full  name,  social  security  number,  and 
military  status.  Proof  of  identity  may  be  establish^  by  military 
identification  card  or  DD  214  and  driver’s  license. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appi^ing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 
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Verbal  or  written  charge  from  individual  subject  to  Uniform  Code 
of  Military  Justice.  Service  record  book  of  individual,  Nonjudicial 
punishment  hearing. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJAOOOll 

System  name: 

Delinquent  Mail  Order  Account  System 
System  location: 

Women’s  Clothing  Outlet,  Depot  Service  and  Supply  Department, 
Marine  Corps  Recruit  Depot,  Parris  Island,  South  Carolina  2990S 
On  accounts  delinquent  in  excess  of  ninety  days  to  Headquarters, 
U  S  Marine  Corps  (Code  JAM)  Collection  Agent 
Categories  of  individuals  covered  by  the  system: 

Any  Woman  Marine  who  purchases  clothing  until  payment  has 
been  completed  or  payment  is  delinquent  in  excess  of  ninety  days. 
Categories  of  records  in  the  system: 

File  contains  information  extracted  from  the  Women’s  Individual 
Clothing  Request  (NAVMC  10711) 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  ensure  prompt  payment  of  Mail  Order  Clothing. 

To  establish  delinquent  account  follow-up 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  maintained  in  computer  for  a  period  of  ninety  days  after 
date  of  shipment.  Record  then  passed  to  Headquarters,  U  S  Marine 
Corps  (Code  JAM). 

Retrievability: 

Bill  number 
Individual’s  name 
Safeguards: 

Records  maintained  in  computer  and  can  only  be  requested  by 
authorized  personnel. 

Retention  and  disposal: 

Records  are  maintained  until  payment  completed  but  not  to  exceed 
a  ninety  day  period  after  date  of  shipment.  Tben  by  Headquarters,  U 
S  Marine  Corps  (Code  JAM)  until  indebtedness  is  satisfied. 

System  managerts)  and  address: 

Commanding  General,  Marine  Corps  Recruit  Depot,  Parris  Island, 
South  Carolina.  2990S 
Notification  procedure: 

Information  may  be  obtained  from: 

Women  Marine’s  Clothing  Outlet 
Depot  Service  and  Supply  Department 
Marine  Corps  Recruit  Depot 
Parris  Island,  South  Carolina  29905 
Record  access  procedures: 

Written  requests  for  information  should  contain  >  the  full  name  of 
the  individual,  social  security  number,  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  a 
military  identification  card. 

Contesting  record  procedures: 

The  Department’s  rules  for  access  to  records  and  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtain^  from  the  SYSMANAGER 
Record  source  categories: 

Individual  submits  mail  order  for  articles  of  uniform  clothing, 
provides  name,  SSN,  mail  address,  item  of  clothing  desired. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJA00012 

System  name: 

Individual  Accounts  of  Mail  Order  Clothing  (bill  file) 

System  location: 

Clothing  Section  (MAU),  Direct  Support  Stock  Control  Branch, 
Materiel  Division,  Marine  Corps  Logistics  Support  Base,  Atlantic, 
Albany,  Georgia  31704 

Categories  of  individuals  covered  by  the  system: 


File  pertains  to  all  Marine  Corps  personnel,  active,  reserve  and 
retired  who  have  a  requirement  and  are  authorized  clothing,  textiles 
and  other  related  supplies. 

Categories  of  records  in  the  system: 

Record  includes  individual’s  name,  rank,  SSN,  military  address,  bill 
number,  dollar  amount  of  the  shipment,  shipping  date  and  zip  code. 
Authority  for  maintenance  of  the  system: 

NAVCOMPT  Manual,  Part  C,  Collection  and  Reporting  of  Debts 
Due  the  United  States. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Marine  Corps  Logistics  Support  Base,  Atlantic,  Albany,  Georgia. 
To  facilitate  in  a  mechanized  atmosphere  the  collection  of  informa¬ 
tion  necessary  to  provide  the  capability  of  continued  follow  up  on 
funds  owed  and  due  the  U  S  Government  through  daily  billing,  cross 
referencing  and  processing  of  mail  order  clothing  individual  ac¬ 
counts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Data  is  stored  on  magnetic  tapes  and  computer  paper  printouts. 
Retrievability: 

Data  can  be  retrieved  by  account  number,  name  and  social  security 
number. 

Safeguards: 

Computer  printouts  and  source  documents  are  retained  in  a  single 
office  accessible  only  to  authorized  personnel.  Employees  are  proper¬ 
ly  trained  in  safeguarding  information  of  a  personal  nature. 

Retention  and  disposal: 

Computer  records  are  retained  until  the  bills  are  satisfied.  Comput¬ 
er  printouts  and  source  documents  are  retained  for  a  period  of  five 
years.  Destruction  of  records  is  by  mutilation. 

System  manageris)  and  address; 

Commanding  General,  Marine  Corps  Logistics  Support  Base,  At¬ 
lantic  Albany,  Georgia  31704. 

Notification  procedure: 

Information  may  be  obtained  from: 

Clothing  Section  (MAU),  Direct  Support  Stock  Control  Branch, 
Materiel  Division 

Marine  Corps  Logistics  Support  Base,  Atlantic 
Albany,  Georgia  31704 
Telephone:  Area  Code  912/439  5837 
Record  access  procedures: 

Written  requests  from  individuals  should  be  addressed  to  Clothing 
Section  (MAU),  Direct  Stock  Control  Branch,  Materiel  Division, 
Marine  Corps  Logistics  Support  Base,  Atlantic,  Albany,  Georgia 
31704; 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records,  contesting  contents  and 
appealing  initial  determination  by  the  individual  concerned  may  be 
obtained  from  the  SYSMANAGER 
Record  source  categories: 

Accounting  records  of  the  Clothing  Section,  Direct  Support  Stock 
Control  Branch,  Marine  Corps  Logistics  Support  Base,  Atlantic, 
Albany,  Georgia,  supplemented  with  information  from  the  employing 
activity  of  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJA00013 

System  name: 

Dishonored  Personal  Check  Records  and  Withdrawal  of  Check 
Cashing  Privileges  Lists 
System  location: 

Each  Appropriated  and  Non-Appropriated  Fund  Activity  having 
authority  to  accept  personal  checks  from  authorized  patrons.  Located 
at  Headquarters,  U  S  Marine  Corps  and  each  major  Marine  Corps 
installation  listed  in  MCO  P5400.6G. 

Categories  of  individuals  covered  by  the  system: 

AH  military  personnel,  active  and  retired;  their  authorized  depend¬ 
ents  and  dependents  of  deceased  military  retirees;  Marine  Corps 
Exchange  employees. 

Categories  of  records,  in  the  system: 
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File  Bulletins  containing  name,  rank,  social  security  number  and 
expiration  date  of  restriction  of  privileges  and  related  correspond¬ 
ence. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301;  Title  18,  U  S  Code  13;  Title  10,  U  S  Code 
801,  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  is  to  protect  the  activity  from  unnecessary  losses  and 
advise  Commanders  when  a  bad  check  offense  has  been  committed 
by  a  patron.  Used  by  Marine  Corps  employees  tasked  with  verifying 
the  information  and  authorized  to  cash  checks  as  part  of  their  ofhcial 
duties.  Used  also  to  notify  Commanders  of  their  (personnel  who  have 
cashed  bad  checks.  Used  by  Commanders  to  take  action  (administra¬ 
tive  or  criminal)  deemed  necessary  in  the  exercise  of  their  official 
responsibilities.  Information  there  from  may  be  provided  to  federal, 
state  or  local  law  enforcement  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessfhg,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Stored  in  Rolodex  or  other  appropriate  file  in  check  cashing  area. 
Published  Bulletin  is  stored  in  directives  system  of  organizations. 
Retrievability: 

Alphabetical  by  name  and  social  security  number. 

Safeguards:* 

Access  limited.  Secured  in  locked  building  during  nonworking 
hours. 

Retention  and  disposal: 

Destroyed  when  privileges  are  restored  at  the  expiration  of  speci¬ 
fied  peric^s  made  known  to  the  individual  at  the  time  privileges  are 
revoked. 

System  manager(s)  and  address: 

Commanding  Officer  of  activity  concerned.  See  Directory  of  De¬ 
partment  of  the  Navy  Mailing  Addresses. 

Notification  procedure: 

Inquire  in  person  at  the  individual  check  cashing  activity  or  to  the 
SYSMANAGER. 

Record  access  procedures: 

Rules  for  access  can  be  provided  by  the  SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned  ^ 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Bad  checks  returned  from  the  bank;  notification  from  other  Com¬ 
mands,  Federal  Bureau  of  Investigation,  Naval  Investigative  Service 
or  other  state,  local  or  Federal  investigative  agencies  or  Treasury 
Department. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJA00014 

System  name: 

File  of  Confidential  Statements  of  Employment  and  Financial  In¬ 
terests 

System  location: 

The  Director,  Judge  Advocate  Division,  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380 
Categories  of  individuals  covered  by  the  system: 

Senior  Marine  Corps  officers  whose  fitness  reports  are  written  by 
the  Commandant  of  the  Marine  Corps  and  who  are  required  to  file 
confidential  statements  of  ‘Employment  and  Financial  Interests*  (DD 
Form  1555)  in  accordance  with  DOD  Directive  5500.7  of  8  August 
1967. 

Categories  of  records  in  the  system: 

The  file  contains  copies  of  the  ‘Confidential  Statements  of  Employ¬ 
ment  and  Financial  Interests*  (DD  Form  1555),  reviews  thereof,  and 
related  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  forms  are  reviewed  in  the  office  of  the  Director,  Judge  Advo¬ 
cate  Division  for  conflict  of  interest  and  then  are  kept  on  file  along 


with  any  correspondence  generated  thereby  for  the  purpoK  of  insur¬ 
ing  that  the  information  relating  to  potential  conflict  of  interest  on 
the  part  of  senior  Marine  Corps  officers  is  available  to  the  Comman¬ 
dant  of  the  Marine  Corps  or  his  designees,  GAO,  and  federal  law 
enforcement  officials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folder. 

Retrievability: 

Alphabetical 

Safeguards: 

The  access  to  the  files  is  limited. 

The  files  are  kept  in  a  locked  safe  during  non  business  hours. 

Retention  and  disposal: 

PerSecNav  Disposal  Manual 

System  managerfs)  and  address: 

The  Director,  Judge  Advocate  Division,  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director  Judge  Advocate  Division 
Headquarters,  U  S  Marine  Corps  (Code  JA) 

Washington,  D  C  20380 
Telephone:  Area  Code  202/694-2737. 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  Commandant  of 
the  Marine  Corps,  Headquarters,  U  S  Marine  Corps  (Code  JA), 
Washington,  D  C  20380. 

Written  requests  for  information  should  contain  the  full  name  and 
grade  of  the  individual  concerned. 

Contesting  record  procedures: 

The  rules  for  contesting  contests  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  SYS¬ 
MANAGER 

Record  source  categories: 

DD  Form  1555  submitted  by  individual  concerned  and  corre¬ 
spondence  from  tmd  to  SYSMANAGER 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJA00015 

System  name: 

Indebtedness  Correspondence  Record 

System  location: 

The  Director,  Judge  Advocate  Division,  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380. 

Categories  of  individuals  covered  by  the  system: 

Alphabetical  card  file  of  all  Marine’s  with  respect  to  whom  indebt¬ 
edness  correspondence  has  been  received  at  Headquarters,  U  S 
Marine  Corps. 

Categories  of  records  in  the  system: 

The  file  contains  the  individuals  name,  rank,  service  number,  date 
the  letter  of  indebtedness  was  received,  date  action  is  taken  with 
respect  to  the  name  of  the  company  from  whom  the  letter  is  received 
and  any  relevant  followup  data. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  is  used  purpose  of  maintaining  a  record  of  correspondence 
received  regarding  indebtedness  case  of  Marine  Corps  personnel  and 
a  record  of  the  action  taken  by  this  Headquarters  with  respect  there¬ 
to. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  File. 

Retrievability: 

Alphabetical 

Safeguards: 

The  access  to  the  cards  is  limited. 

The  card  file  is  kept  in  a  locked  room  during  non  business  hours. 
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Retention  and  disposal: 

PerSecNavDisposalManual 

System  managers)  and  address: 

The  Director,  Judge  Advocate  Division,  Headquarters,'  U  S 
Marine  Corps,  Washington,  D  C  20380. 

NotiHcation  procedure: 

Information  may  be  obtained  from: 

Director,  Judge  Advocate  Division 
Headquarters,  U  S  Marine  Corps  (Code  JA) 

Washington,  D  C  20380 
Telephone:  Area  Code  202/694-2737. 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  Commandant  of 
the  Marine  Corps,  Headquarters,  U  S  Marine  Corps  (Code  JA), 
Washington,  D  C  20380. 

Written  requests  for  information  should  contain  the  full  name  and 
grade  of  the  individual  concerned. 

Contesting  record  procedures: 

The  agencies  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories: 

Individual  and  commercial  creditors. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJA00016 

System  name: 

Judge  Advocate  Division  ‘D‘  Files 

System  location: 

The  Director,  Judge  Advocate  Division,  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380 

Categories  of  individuals  covered  by  the  system: 

All  Marine  Corps  Judge  Advocates  currently  on  active  duty,  in  a 
reserve  capacity  and  those  individuals  who  have  been  selected  for 
accession  into  the  Marine  Corps  as  Judge  Advocates  or  who  are  in 
the  training  cycle  to  become  Judge  Advocates. 

Categories  of  records  in  the  system: 

The  file  contains  corresp)ondence  from  the  Judge  Advocates  and 
prospective  Judge  Advocates  regarding  requests  for  personnel  ac¬ 
tions  such  as  transfer,  school  assignment,  etc.  Additionally,  the  file 
contains  information  pertaining  to  judge  advocate  qualifications  such 
as  schooling  results,  commendatory  matter  and  derogatory  matter 
which  bears  on  the  assignment  and  other  personnel  matters  relating 
to  judge  advocates. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  personnel  of  the  Judge  Advocate  Division,  officer  and  civilian 
alike  as  well  as  Marine  Corps  personnel  responsible  for  assignment 
and  other  personnel  actions  respecting  Judge  advocates  utilize  the 
material  contained  in  this  file  for  the  purpose  of  making  decisions 
with  respect  to  personnel  actions  pertaining  to  judge  advocates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders. 

Retrievability: 

Alphabetical 

Safeguards: 

Access  is  limited. 

The  records  are  kept  in  file  cabinets  within  a  locked  room. 

Retention  and  disposal: 

PerSecNavRecordsDisposalManual 

System  managerfs)  and  address: 

The  Director,  Judge  Advocate  Division,  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director,  Judge  Advocate  Division 
Headquarters,  U  S  Marine  Corps  (Code  JA) 

Washington,  D  C  20380 
Telephone:  Area  Code  202/694-2737 


Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Director,  Judge 
Advocate  Division,  Headquarters,  U  S  Marine  Corps  (Code  JA), 
Washington,  D  C  20380. 

Written  requests  should  contain  the  full  name  and  grade  of  the 
individual. 

Contesting  record  procedures: 

'The  agencies  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individuals  concerned  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories: 

Individuals. 

Service  records  of  the  individuals  involved. 

Staff  Judge  Advocates  and  Commanders  of  the  individuals  in¬ 
volved. 

Schools  from  which  the  individuals  have'  obtained  their  graduate 
or  undergraduat^egrees  or  currently  in  residence. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJA00017 

System  name: 

Correspondence  Branch,  JA  Division,  HQMC  Correspondence 
Control  Files 

System  location: 

The  Commandant  of  the  Marine  Corps  (Code  JAC),  Headquarters, 
U  S  Marine  Corps,  Washington,  D  C  20380. 

Categories  of  individuals  covered  by  the  system: 

Marines  or  former  Marines  who  have  been  the  subject  of  corre¬ 
spondence  from  a  member  of  Congress,  a  high  level  official  in  the 
Federal  executive  branch,  parents  of  such  an  individual,  individual 
Marines  or  members  of  the  general  public  which  correspondence 
concerns  legal  matters. 

Categories  of  records  in  the  system: 

File  contains  the  incoming  corresjjondence,  backup  material  used 
to  respond  to  the  correspondence,  notes  of  the  action  officer  and 
reply  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officers,  enlisted  men  and  civilian  personnel  of  the  Marine  Corps 
and  other  DOD  agencies  who  are  interested  in  determining  the 
history  of  and  action  taken  with  respect  to  a  problem  addres^  in 
incoming  correspondence  category  above. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders. 

Retrievability: 

Alphabetical  by  name  of  correspondent  or  name  of  Marine  or 
former  Marine  who  is  the  subject  of  the  correspondence. 

Safeguards: 

Limited  access  on  a  need  to  know  basis. 

Maintained  in  a  locked  room. 

Retention  and  disposal: 

PerSecNavRecordsDisposalManual 

System  managerfs)  and  address: 

The  Director,  Judge  Advocate  Division,  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director,  Judge  Advocate  Division 
Headquarters,  U  S  Marine  Corps  (Code  JAC) 

Washington,  D  C  20380 
Telephone:  Area  Code  202/694-2737 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Director,  Judge 
Advocate  Division,  Headquarters,  U  S  Marine  Corps  (Code  JAC), 
Washington,  D  C  20380. 

Written  requests  for  information  should  contain  the  full  name  and 
grade  of  the  individual. 

Contesting  record  procedures: 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday,  January  21, 1981  /  Notices 


6669 


The  agencies  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Drafter  of  incoming  correspondence. 

Service  records  of  the  Marine  concerning  whom  correspondence  is 
written. 

Information  furnished  from  the  command  of  the  Marine  concerned. 

Information  furnished  from  other  involved  Marine  Commands  or 
individuals. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MJA00018 

System  name: 

Performance  File 

System  location: 

The  Director,  Judge  Advocate  Division,  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380. 

Categories  of  individuals  covered  by  the  system: 

The  file  pertains  to  all  members  of  the  Marine  Corps  on  active 
duty  or  in  a  reserve  status  who  are  under  investigation,  indictment, 
or  in  the  process  of  a  criminal  proceeding  by  military  or  civilian 
authorities. 

Categories  of  records  in  the  system: 

The  file  contains  information  pertaining  to  civilian  and  military 
criminal  matters  including  investigative  reports,  documents  indicating 
court  proceedings  have  begun  and/or  are  in  progress  and  post  tri^ 
or  investigative  matters.  Material  is  kept  only  until  the  procedure  is 
finalized  whether  by  conviction,  acquittal,  dismissal  of  the  matter  or 
by  it’s  being  dropp^. 

Authority  for  maintenance  of  the  system: 

Title  5.  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps  personnel  utilize  this  file  in  per¬ 
sonnel  management  decisions.  Such  as  determining  the  propriety  of 
assignments,  transfers  of  individuals  or  determining  whether  an  indi¬ 
vidual  who  has  been  selected  for  promotion  should  be  promoted  or 
whether  that  promotion  should  be  withheld  during  the  pendency  of 
the  criminal  proceeding. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders. 

Retrievability: 

Alphabetical 

Safeguards: 

Access  is  limited. 

The  file  folders  are  stored  in  the  file  cabinets  which  are  stored  in  a 
locked  room  during  non  business  hours. 

Retention  and  disposal: 

PerSecNavRecordsDisposalManual 

System  managerfs)  and  address: 

The  Director  Judge  Advocate  Division,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director  Judge  Advocate  Division 
Headquarters,  U  S  Marine  Corps  (Code  JA) 

Washington,  D  C  20380 
Telephone:  Area  Code  202-694-2737 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Director  Judge 
Advocate  Division,  Headquarters,  U  S  Marine  Corps  (Code  JA), 
Washington,  D  C  20380. 

Written  requests  for  information  should  contain  the  full  name  and 
grade  of  the  individual. 

Contesting  record  procedures: 

The  agencies  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories: 

Investigative  records  of  arrest  from  civilian  law  enforcement 
sources. 


Records  of  indictment  or  conviction  from  civilian  law  enforcement 
or  judicial  agencies. 

Records  of  appeallate  and  other  post  trial  procedures  received 
from  civilian  law  enforcement  and  judicial  agencies. 

Records  indicating  apprehension  or  investigation  by  military  au¬ 
thorities  received  from  individuals  command  or  other  military  agen¬ 
cies,  law  enforcement  or  command. 

Records  of  court-martial,  pre  court-martial  and  post  court-martial 
activities  relating  to  the  individual  received  from  the  individuals 
command. 

Records  of  administrative  eliminative  processes  conducted  by  mili¬ 
tary  authorities  received  from  the  individual’s  command. 

Systems  exempted  from  ahrtain  provisions  of  the  act: 

None 

MMC00002 

System  name: 

Working  Files,  Inspection  Division,  Headquarters,  U  S  Marine 
Corps 

System  location: 

Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 

Categories  of  individuals  covered  by  the  system: 

Members  of  the  U  S  Marine  Corps  and  Marine  Corps  Reserve; 
former  members  of  the  Marine  Corps  and  Marine  Corps  Reserve; 
retired  and  temporarily  retired  members  of  the  Marine  Corps  and 
Marine  Corps  Reserve;  and  members  of  the  Fleet  Marine  Corps 
Reserve. 

Military  personnel 

Dependents  of  Marines  and  other  family  members  with  respect  to 
matters  pertaining  to  the  individual  Marine  or  former  Marine. 

Categories  of  records  in  the  system: 

File  contains  information  pertaining  to  identification,  recruitment, 
enlistment,  prior  service,  assignment,  location  addresses,  promotions, 
reductions  in  rank,  peiformance  of  duty,  discipline,  offenses  and 
punishments  under  the  Uniform  Code  of  Military  Justice,  courts- 
martial,  personal  history,  investigations,  police  and  court  records, 
civil  arrests  and  convictions,  oflicial  correspondence  (includes  inter¬ 
nal  Marine  Corps  and  Depiartment  of  the  Navy  correspondence,  as 
well  as  correspondence  with  the  Executive  and  Legislative  branches 
of  the  federal  government)  and  other  correspondence  (includes  corre¬ 
spondence  from  Marines,  their  dependents  and  families,  attorneys, 
doctors,  educators,  clergymen  and  members  of  the  general  public 
whether  addressed  directly  to  the  Marine  Corps  or  via  third  parties 
(president,  congressmen,  etc.)) 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Inspection  Division,  Headquarters,  U  S  Marine  Corps.  To  facilitate 
and  expedite  responses  to  inquiries  and  correspondence  from  mem¬ 
bers  of  Congress,  military  personnel,  and  members  of  the  general 
public.  Such  inquiries  and  correspondence  routinely  relate  to  allega¬ 
tions  pertaining  to  request  mast,  maltreatment  at  Recruit  Depots,  and 
harassment. 

Marine  Corps  commands.  By  officials  and  employees  of  the  Marine 
Cprps  in  the  execution  of  their  official  duties  as  relates  to  the  prepa¬ 
ration  of  information  upon  which  to  base  replies  to  members  of 
Congress,  Secretary  of  the  Navy,  relatives  and  members  of  the  gen¬ 
eral  public. 

Department  of  Defense  and  its  Components.  By  officials  and  em¬ 
ployees  of  the  Department  in  the  performance  of  their  official  duties 
in  connection  with  military  personnel  management. 

Congress  of  the  U  S  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof  on 
matters  within  their  juri^iction  requiring  disclosure  of  the  files  of 
the  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  files  as  represented  by  card  files  and  file  folders.  Files  are 
stored  in  five  drawer  filing  cabinets. 

Retrievability: 

Files  are  accesse*^  and  retrieved  by  the  name  and  card  file  number. 

Safeguards: 

Building  where  files  are  stored  and  maintained  employs  24  hour 
security  guards.  Records  are  further  stored  in  areas  of  controlled 
access  and  handled  by  personnel  with  a  need-to-know  in  the  execu¬ 
tion  of  their  official  duties. 
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Retention  and  disposal: 

Congressional,  military  and  civilian  inquiry  files  are  retained  three 
years,  then  destroyed. 

System  managerts)  and  address: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S.  Marine 
Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Information  may  be  obtained  from: 

The  Commandant  of  the  Marine  Corps  (Code  IGA) 

Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202/694-1324  ^ 

Record  access  procedures: 

Requests  from  individuals  desiring  information  may  be  addressed 
to:  The  Commandant  of  the  Marine  Corps  (Code  IGA),  Headquar¬ 
ters,  U  S  Marine  Corps,  Washington,  D  C  20380.  However,  final 
determination  as  to  whether  any  information  will  be  released  or  made 
available  will  be  controlled  by  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  his  social  security  number  or  former  military 
service  number.  The  following  information  will  also  be  helpful  in 
locating  some  records:  Military  rank  and  occupational  specialty, 
dates  and  places  of  service,  and  any  special  correspondence  previous¬ 
ly  received  or  sent. 

For  personal  visits,  an  individual  may  visit  the  Inspection  Division, 
Headquarters,  U  S  Marine  Corps,  Federal  Building  #2,  Washington, 
D  C  20380.  However,  final  determination  as  to  whether  any  informa¬ 
tion  will  be  released  or  made  available  will  be  controlled  by  the 
SYSMANAGER. 

For  personal  visits,  the  individual  should  be  able  to  provide  per¬ 
sonal  identification  to  include  valid  military  or  dependent  identifica¬ 
tion  card  or  two  valid  civilian  items  of  identification,  such  as  driver’s 
license,  social  security  card,  medicare  card,  etc. 

Contesting  record  procedures: 

The  Marine  Corps  rules  for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained  from  the  Commandant  of  the 
Marine  Corps  (Code  IG),  Headquarters,  U  S  Marine  Corps  Washing¬ 
ton,  D  C  20380. 

Record  source  categories: 

Information  in  the  system  is  obtained  from  the  Marine  Corps 
Manpower  Management  System;  the  Joint  Uniform  Military  Pay 
System;  Marine  Corps  Military  Personnel  Records  to  include  the 
Service  Record  Book  and  Officer  Qualification  Record;  Military 
Medical  Records;  Staff  elements  and  subdivisions  of  Headquarters,  U 
S  Marine  Corps;  Marine  Corps  field  commands,  organizations  and 
activities;  other  comptonents  of  the  Department  of  Defense;  Agencies 
of  Federal,  State  and  local  government;  private  citizens  provided  ^ 
character  references  by  the  individual;  investigations  related  to  disci¬ 
plinary  proceedings;  and  correspondence  of  private  citizens  ad¬ 
dressed  directly  to  the  Marine  Corps  or  via  third  parties  such  as 
members  of  Congress  and  other  governmental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMC00003 

System  name: 

Activity  Check  In/Check  Out  File 
System  location: 

May  be  located  at  any  U  S  Marine  Corps  or  U  S  Marine  Corps 
Reserve  activity. 

Categories  of  individuals  covered  by  the  system: 

All  members  of  the  activity. 

Categories  of  records  in  the  system: 

Date  reported  and  verification  of  check-in  -  check-out  procedure. 
Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Command,  administrative  and  supply  personnel  to  ensure  individ¬ 
uals  are  appropriately  entered  with  all  unit  records  and  as  a  safe¬ 
guard  against  unit  members  being  discharged  or  transferred  without 
turning  in  property  belonging  to  this  unit  or  without  being  dropped 
from  appropriate  unit  records. 

Officials  and  employees  of  the  Naval  Service  and  General  Ac¬ 
counting  Office  in  the  execution  of  their  official  duties  in  relation  to 
inspections,  investigations,  legal  action. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

On  paper  in  files  or  on  clipboard. 

Retrievahility: 

Alphabetically  by  last  name. 

Safeguards: 

Access  limited  to  activity  personnel  in  the  performance  of  their 
official  duties. 

After  working  hours  the  office  and  building  are  locked.  A  guard  is 
located  in  the  general  vicinity. 

Retention  and  disposal: 

Retained  for  6  months  after  action  has  been  completed. 

System  nianager(s)  and  address: 

Activity  commander. 

Notification  procedure:  _ 

Write  or  visit  SYSMANAGER  Provide  full  name,  social  security 
number,  and  military  status.  Proof  of  identity  may  be  established  by 
military  identification  card  or  DD-214  and  driver’s  license. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Service  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMC00004 

System  name: 

Adjutant  Services  Section  Discharge  Working  Files 
System  location: 

Adjutant  Services  Section,  Marine  Corps  activities 
Categories  of  individuals  covered  by  the  system: 

Members  and  former  members  of  the  Marine  Corps  and  Marine 
Corps  Reserve.  Some  information  about  dependents  and  other  mem¬ 
bers  of  families  or  former  families  of  Marine  Corps  personnel  may  be 
included  in  files  pertaining  to  the  Marine.  Inquiries  from  the  general 
public,  whether  addressed  directly  to  Base  or  received  via  a  third 
party,  may  be  retained  together  with  information  obtained  in  the 
course  of  completing  required  action  or  in  preparing  a  response. 
Categories  of  records  in  the  system: 

Files  contain  information  pertaining  to  identification;  prior  service; 
location  and  addresses;  prior  and  present  marital  status,  dissolution  of 
prior  marriages,  birth  and  death  status,  adoption  of  children,  financial 
responsibility,  child  support,  medicaf  information,  personal  financial 
records,  residence,  basic  allowance  for  quarters,  leave  and  liberty, 
financial  assistance,  extensions  of  emergency  leave,  medical  bills  and 
determinations  of  dependency  status  as  pertain  to  hardship  dis¬ 
charges;  investigative  reports,  prior  and  present  disciplinary  status, 
financial  responsibility,  conduct  and  personal  history,  medical  infor¬ 
mation,  police  reports,  correction  of  naval  records,  veterans  rights, 
benefits  and  privileges,  preseparation  counseling  and  civil  readjust¬ 
ment  as  they  pertain  to  unsuitability,  unfitness  and  misconduct  dis¬ 
charges;  financial  status,  college  acceptance  and  residence  as  they 
pertain  to  early  separation  to  attend  college  or  trade  school;  religious 
beliefs  and  practices  pertaining  to  applications  for  conscientious  ob¬ 
jector  status;  official  correspondence  (includes  correspondence  with 
Marine  Corps  commands  and  organizations,  other  Armed  Services, 
the  White  House,  members  of  Congress,  Department  of  Defense,  and 
other  agencies  of  federal,  state  and  local  governments);  other  corre¬ 
spondence  (including  correspondence  from  Marines,  their  families, 
attorneys,  doctors,  clergymen,  administrators/executors/guardians  of 
estates,  American  Red  Cross  and  other  welfare  agencies  and  the 
general  public,  whether  addressed  directly  to  the  Marine  Corps  or 
via  third  parties):  internal  routing  and  processing  of  discharge  mat¬ 
ters;  and  records  of  interviews  and  telephone  conversations. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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To  facilitate  administration  of  programs  concerning  the  discharge 
or  separation  of  Marines;  correction  of  naval  records;  veterans  rights, 
benefits  and  privileges;  support  of  dependents;  personal  affairs,  wel¬ 
fare  and  family  assistance;  preseparation  counseling  and  civil  read¬ 
justment. 

To  facilitate  preparation  and  maintain  a  record  of  discharge  proc¬ 
essing  and  other  communications  from  staff  sections  within  Base 
Headquarters;  Marine  Corps  commands  and  organizations;  other 
Armed  Services;  the  White  House,  Members  of  Congress;  Depart¬ 
ment  of  Defense;  other  agencies  of  federal,  state  and  local  govern¬ 
ments;  Marines,  their  families,  attorneys,  docto^  clergymen,  admin¬ 
istrators/executors/guardians  of  estates;  American  Red  Cross,  and 
other  welfare  agencies  and  the  general  public. 

To  provide  a  record  of  decisions  and  actions  taken. 

By  officials  and  employees  of  the  Marine  Corps  and  Marine  Corps 
Reserve  in  the  performance  of  their  official  duties  in  the  administra¬ 
tion  of  programs  relating  to  the  discharge  matters  cited  above. 

By  officials  and  employees  of  the  Department  of  the  Navy,  De¬ 
partment  of  Defense,  and  other  government  agencies  in  the  perform¬ 
ance  of  their  official  duties  related  to  discharge  and  separation  proc¬ 
essing. 

By  government  agencies  or  private  organizations  under  Govern¬ 
ment  contract  to  perform  analytical  and  historical  research  pertaining 
to  discharges  and  separations. 

By  intelligence  and  other  Government  agencies  assisting  in  the 
investigation  of  deserters  and  absentees. 

By  Marines,  former  Marines,  their  next  of  kin,  or  persons  or 
organizations  designated  by  them  in  writing  for  whatever  purpose 
access  to  the  record  is  desired. 

Information  obtained,  developed,  or  processed  by  the  Base  Dis¬ 
charge  Section  in  performing  functions  related  to  this  record  system 
may  be  entered  into  the  Marine  Corps  Manpower  Management 
System  and  the  Marine  Corps  Military  Personnel  Records  System. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  card  files  stored  in  filing  cabinets, 
shelves,  tables  and  desks. 

Retrievability: 

Files  are  accessed  and  retrieved  by  individual.  Identification  of 
individual  is  by  name  and  social  security  number. 

Safeguards: 

Building  is  located  in  base  area  with  area  guard.  Outside  and  inside 
doors  are  locked  after  working  hours  and  patrolled  by  Duty  NCO. 
Access  to  information  contained  in  the  files  is  limited  to  officials  and 
employees  of  Base  Headquarters  acting  in  their  official  capacity  upon 
demonstration  of  a  need-to-know. 

Retention  and  disposal: 

Files  are  retained  two  years  and  destroyed. 

System  manageKs)  and  address: 

Commanding  Officer  of  activity  concerned.  See  Directory  of  De¬ 
partment  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Correspondence  pertaining  to  files  maintained  should  be  addressed 
to  the  Sysmanager 

Correspondence  should  contain  the  full  name,  social  security 
number  and  signature  of  the  requester.  The  individual  may  visit  the 
above  location  for  review  of  files.  Proof  of  identification  may  consist 
of  the  active,  reserve,  retired  or  dependent  identification  card,  the 
Armed  Forces  Report  of  Transfer  or  Discharge  (DD-214),  discharge 
certificate,  driver’s  license,  social  security  card  or  by  providing  such 
other  data  sufficient  to  ensure  the  individual  is  the  subject  of  the 
inquiry. 

Record  access  procedures: 

Information  may  be  obtained  from  the  Sysmanager. 

Contesting  record  procedures: 

The  section’s  rules  for  access  to  files  and  for  contesting  and  appeal¬ 
ing  initial  determination  by  the  individual  concerned  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories: 

Marine  Corps  Manpower  Management  System 

Joint  Uniform  Military  Pay  System 

Marine  Corps  Military  Personnel  Records  System 

Marine  Corps  Deserter  Inquiry  File 

Staff  agencies  and  subdivisions  of  Headquarters,  U  S  Marine  Corps 

Marine  Corps  commands  and  organizations 

Other  agencies  of  federal,  state  and  local  governments 

Educational  institutions 


Medical  reports  and  psychiatric  evaluations 
Financial  institutions  and  other  commercial  enterprises 
Civil  courts  and  law  enforcement  agencies 

Correspondence  and  telephone  calls  from  private  citizens  initiated 
directly  to  the  Marine  Corps  or  via  the  U.  S.  Congress  and  other 
agencies 

Investigative  Reports 

American  Red  Cross  and  similar  welfare  agencies 
Systems  exempted  from  certain  provisions  of  the  act: 

None. 

MMC00005 

System  name: 

Insurance  Files 
System  location: 

Marine  Corps  Activities 

Categories  of  individuals  covered  by  the  system: 

Insurance  salesman  requesting  authority  to  do  business  at  Marine 
Corps  Activities 

Categories  of  records  in  the  system: 

A  record  of  the  certification  of  authority  to  solicit  insurance, 
mutual  funds,  investment  plans,  and  securities 
Authority  for  maintenance  of  the  system: 

Title  5,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Insurance  Officer  to  maintain  control  of  insurance  sales  in 
accordance  with  SECNAVINST  1740.  ;  Provide  reference  to  agents 
who  have  requested  authority  to  do  business  at  Marine  Corps  activi¬ 
ties  and  the  disposition  of  such  requests  including  any  information  in 
support  of  denial  of  such  authorizations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Files  in  alphabetical  order  by  company  name.  Conventional  indices 
are  required  for  retrieval. 

Safeguards: 

Maintained  in  locked  building. 

Retention  and  disposal: 

Maintained  as  long  as  active.  If  inactive,  disposed  of  after  two 
years  by  discard  into  military  trash  system.  Not  transferred. 

System  managerfs)  and  address: 

Local  Commanding  Officers 
Notification  procedure: 

Address  requests  to  SYSMANAGER  or  visit  the  office;  Military 
ID  or  other  suitable  identification  is  required. 

Record  access  procedures: 

An  individual  can  call  for  an  appointment  with  the  activity  insur¬ 
ance  representative  for  personal  assistance  or  forward  a  written  re¬ 
quest  for  the  required  information. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Information  is  supplied  by  the  insurance  companies  and  salesman 
involved. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMC00007 

System  name: 

Inspection  of  government  property  assigned  to  individual 
System  location: 

Organizational  elements  of  the  U.S.  Marine  Corps  as  listed  in  the 
Directory  of  Department  of  the  Navy  activities  mailing  addresses. 
Categories  of  individuals  covered  by  the  system: 

Inspection  of  Government  Property 
Categories  of  records  in  the  system: 

Name,  badge  number,  and  government  property  assigned  to  indi¬ 
vidual 
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Authority  for  maintenance  of  the  system; 

Title  5,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

To  show  loss  or  deterioration  of  clothing  and  equipment 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File 

Retrievability: 

Name 

Safeguards: 

Building  locked  at  night  •  locked  cabinet 
Retention  and  disposal: 

Until  separation 

System  managers)  and  address: 

Commanding  Officer  of  the  activity  in  question.  See  Directory  of 
Department  of  the  Navy  activities  mailing  addresses. 

Notification  procedure: 

Information  may  be  obtained  from  the  Sysmanager 
Record  access  procedures: 

Written  requests  from  the  individual  should  be  addressed  to  the 
Sysmanager. 

Written  reauests  for  information  should  contain  the  full  name  of 
the  individum  and  his  social  security  number  or  former  military 
service  number.  The  following  information  will  also  be  helpful  in 
locating  some  records;  Military  rank  and  occupational  sp^ialty, 
dates  and  places  of  service,  and  any  special  correspondence  previous¬ 
ly  received  or  sent. 

For  persona]  visits,  the  individual  should  be  able  to  provide  per¬ 
sonal  identification  to  include  valid  military  or  dependent  identifica¬ 
tion  card  or  two  valid  civilian  items  of  identification  such  as  driver’s 
license,  social  security  card,  medicare  card,  etc. 

Contesting  record  procedures: 

The  Marine  Corps  rules  for  contesting  contents  and  appealing 
initial  determination  may  be  obtained  from  the  SYSMANAGER. 
Record  source  categories: 

Inspection  of  property  and  clothing 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMC00008 

System  name: 

Message  Release/Pickup  Authorization  File 
System  location: 

Marine  Corps  activities 

Categories  of  individuals  covered  by  the  system: 

All  personnel  authorized  to  release/pickup  message  traffic. 
Categories  of  records  in  the  system: 

OPNAV  Form  2160-3  (Message  Release/Pickup  Authorization) 
Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  allow  Comm  Center  personnel  to  determine  who  is 'authorized 
to  release/pickup  messages  for  the  commands;  used  to  compare 
specimen  signature  on  card  with  the  signature  on  the  message  to  be 
released;  us^  by  Comm  Center  employees  in  the  execution  of  their 
assigned  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and  ‘ 
disposing  of  records  in  the  system: 

Storage: 

Cards  are  filed  in  a  card  file  within  the  Communication  Center 
Retrievability: 

Alphabetically  by  name. 

Safeguards: 

Located  in  a  secure  space  within  the  Comm  Center,  which  is 
manned  on  a  24-hour  basis. 

Retention  and  disposal: 

Retained  until  individual  is  replaced  or  authorization  is  revoked  by 
proper  authority;  then  destroyed  by  burning  or  shredding. 

System  manager(s)  and  address: 


IvOcal  commanding  officers.  See  Directory  of  Department  of  the 
Navy  mailing  addresses. 

Notification  procedure: 

Request  information  from  the  SYSMANAGER. 

Record  access  procedures: 

Rules  for  access  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Organizations,  departments,  sections  authorized  to  release/pickup 
messages  for  the  command. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMC00009 

System  name: 

Narrative  Biographical  Data  with  Photos  (NAVMC  Form  10573) 

System  location: 

Primary  System  •  Headquarters,  U  S  Marine  Corps,  Washington, 
D  C  20380.  Ail  Marine  Corps  commands  and  districts  maintain 
derivative  files. 

Categories  of  individuals  covered  by  the  system: 

Marine  Corps  active  duty,  reserve,  and  retired  general  officers  and 
active  duty  colonels  who  submit  biographical  data  with  photographs 
in  accordance  with  existing  directives. 

Categories  of  records  in  the  system: 

Files  contain  standard  biographical  information  as  listed  on 
NAVMC  Form  10573  to  include:  personal  identification,  personal 
data,  education  background,  military  history,  medals  and  decorations, 
combat,  and  chronology  of  Marine  Corps  service.  A  current  photo¬ 
graph  accompanies  the  file. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps  and  Marine  Corps  commands, 
activities  and  organizations  -  To  make  routine  news  releases  such  as 
assignments  and  promotions;  to  provide  background  data  in  response 
to  news  media  queries;  to  provide  background  information  on  the 
individual  officer  prior  to  speaking  engagements  or  appearances  at 
public  events  in  which  the  officer  is  scheduled  to  appear;  to  provide 
internal  release  of  information  as  required. 

Department  of  Defense  and  its  components  •  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  committee  or  subcommittee  thereof,  any  joint 
committee  of  Congress  or  subcommittee  of  joint  committee  on  mat¬ 
ters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

News  Media  -  To  provide  biographical  information  in  response  to 
query. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  officer. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared,  and  trained. 

Retention  and  disposal: 

Biographical  information  is  maintained  on  all  general  officers  while 
on  active  duty.  When  a  general  officer  retires,  the  biographical  data 
is  retained  for  five  years  after  the  date  of  the  individual  officer’s 
retirement  and  retained  by  the  Historical  Division  (Code  HD),  Head¬ 
quarters,  U  S  Marine  Corps,  Washington,  D  C  20380. 

Biographical  files  are  maintained  on  colonels  while  on  active  duty. 
Upon  retirement  of  the  officer,  colonel  biographical  files  are  retained 
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by  Historical  Division  (Code  HD),  Headquarters,  U  S  Marine  Corps, 
Washingotn,  D  C  20380. 

System  manager(s)  and  address: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380  or  commander  of  unit  holding  file. 

Notiflcation  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Commandant 
of  the  Marine  Corps  (Code  PAC),  Headquarters,  U  S  Marine  Corps, 
Washington,  D  C  20380. 

Written  requests  to  determine  whether  or  not  the  system  contains  a 
record  about  an  individual  should  contain  the  full  name  of  the  gener¬ 
al  officer  or  colonel  concerned. 

Visits  are  limited  to  Division  of  Information  (Code  PAC),  Head¬ 
quarters,  U  S  Marine  Corps,  Washington,  D  C  20380. 

For'  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  a  military  identification  card,  and 
give  some  verbal  information  that  could  be  verified  with  his  ‘case* 
folder. 

Record  access  procedures: 

Information  may  be  obtained  from  the  Commandant  of  the  Marine 
Corps  and  the  commander  of  the  unit  holding  the  file. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Biographical  data  provided  by  the  individual  general/colonel  and 
from  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act: 

None  \ 

MMNOOOOl 

System  name: 

Absentee  Processing  and  Deserter  Inquiry  File 

System  location: 

Primary  System  -  Absentee  and  Deserter  Section,  Manpower  Plans 
and  Pohcy  Division,  Mmipower  Department  (Code  MP),  Headquar¬ 
ters,  U.  S.  Marine  Corps,  Washington,  D.C.  20380. 

Decentralized  Segments  -  U.  S.  Marine  Corps  commands  to  which 
the  absentee  or  deserter  is  assigned  for  duty  or  administration  of 
official  records.  See  the  organizational  elements  of  the  U.  S.  Marine 
Co^s  as  listed  in  the  Director  of  the  Department  of  the  Navy 
Mailing  Addresses. 

Categories  of  individuals  covered  by  the  system: 

Marine  Corps  Absentees  and  deserters;  Marines  in  hands  of  civil 
authorities  foreign  and  domestic;  Marines  who  fail  to  comply  with 
orders  to  new  duty  stations;  suspected  and  convicted  absentees  and 
deserters  who  have  returned  to  military  control. 

Categories  of  records  in  the  system: 

File  contains  personal  identification  data,  parent  command,  nota¬ 
tions  of  arrests,  nature  and  dispositions  of  crimanal  charges,  and 
other  pertinent  information  which  is  necessary  to  monitor,  control 
and  identify  absentees  and  deserters. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Internal: 

Headquarters,  U.  S.  Marine  Corps,  Marine  Corps  commands,  activ¬ 
ities,  and  organizations  •  To  coordinate  the  identification,  apprehen¬ 
sion  and  return  of  Marine  absentees  and  deserters  in  accordance  with 
current  regulations.  To  record  and  monitor  deserter/  absentee  cases 
entered  into  the  National  Crime  Information  Center’s  Wanted  Per¬ 
sons  File;  to  monitor  and  assign  absentees  upon  their  return  to  mili¬ 
tary  control;  to  ensure  that  absentees  are  formally  charged  in  accord¬ 
ance  with  the  Uniform  Code  of  Military  Justice  prior  to  expiration  of 
the  Statute  of  Limitations;  to  monitor  Marine  absentees  and  deserters 
believed  to  be  located  in  foreign  countries;  to  monitor  Marines  who 
have  failed  to  comply  with  permanent  change  of  station  (PCS)  orders 
or  orders  to  travel  and  report  without  escort;  to  insure  correspond¬ 
ence  pertaining  to  absentees  and  deserters  received  by  the  Marine 
Corps  is  processed  in  a  timely  manner;  to  insure  that  appropriate 
action  is  taken  within  the  Manpower  Management  System  to  join  or 
drop  absentees  to  desertion;  to  provide  periodic  management  reports 
concerning  absentees  and  deserters  as  directed  by  higher  authority. 

External: 


The  Department  of  Defense  -  To  coordinate  with  the  other  com¬ 
ponents  of  the  Department  of  Defense  as  may  be  required  to  report, 
identify,  apprehend  and  return  Marine  absratees  deserters  to 
Marine  Corps  control. 

Comptroller  General  of  the  U  S  -  To  respond  to  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of  the 
performance  of  duties  of  the  General  Accounting  Office  relating  to 
Marine  Corps  Manpower  Management  Programs. 

The  Attorney  General  of  the  U  S  -  To  coordinate  with  the  Attor¬ 
ney  General  or  his  authorized  representatives  in  connection  with 
litigation,  law  enforcement  or  other  matters  under  the  direct  jurisdic¬ 
tion  of  the  Department  of  Justice  as  carred  out  as  the  legal  repre¬ 
sentative  of  the  Executive  Branch. 

Civilian  Law  Enforcement  Agencies  -  To  coordinate  with  appro¬ 
priate  federal,  state,  and  local  law  enforcement  agencies  as  may  be 
required  to  report,  identify,  apprehend  and  return  Marine  absentees 
and  deserters  to  Marine  Corps  control. 

Courts  -  To  respond  to  court  orders  in  connection  with  matters 
before'a  court. 

Congress  of  the  United  States  -  To  respond  to  inqu'ries  of  the 
Senate  or  the  House  of  Representatives  of  the  United  States  or  any 
committee  or  subcommittee  thereof  or  any  joint  committee  or  joint 
subcommittee  of  the  Congress  on  matters  within  their  jurisdiction  as 
may  be  requested  of  the  Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  magnetic  tapes  and  disks,  microform  and  file 
folders. 

Retrievability: 

Records  may  be  accessed  by  name  and  social  security  number. 

Safeguards: 

Budding  employs  security  guards.  Computer  terminals  and  records 
are  locat^  in  areas  aoessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  Use  of  terminals  requires 
knowledge  of  pamwords. 

Retention  and  disposal: 

Records  vary  in  the  period  of  time  retained.  Records  on  magnetic 
tapes  and  disla  are  d^troyed  by  erasing  after  disposition  of  the 
in^vidual’s  case.  Paper  records  are  maintained  only  as  long  as  neces¬ 
sary  to  transfer  information  to  the  official  personnel  record,  then 
they  are  destroyed. 

System  aumagerts)  and  address: 

The  Commandant  of  the  Marine  Corps  (Code  MP),  Headquarters, 
U  S  Marine  Corps,  Washington,  D  C  20380 

Notification  procedure: 

Information  may  be  obtained  from: 

The  Commandant  of  the  Marine  Corps  (Code  MP) 

Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202/694-2927 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  The  Comman¬ 
dant  of  the  Marine  Corps  (Code  MP),  Headquarters,  U  S  Marine 
Corp^  Federal  Office  Building  #2,  Washington,  D  C  20380. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  date  and  place  of  birth,  social  security  number  and 
signature. 

For  personal  virits,  the  individual  should  be  able  to  provide  mili¬ 
tary  identification  card,  driver’s  license  or  other  type  of  identification 
bearing  picture  or  signature  or  by  providing  verl^  data  sufficient  to 
insure  that  the  individual  is  the  subject  of  the  inquiry. 

Contesting  record  procedures: 

The  rules  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Commandant  of  the  Marine  Corps 
(Code  JAX  Headquarters,  U  S  Marine  Corps,  Washington,  D  C 
20380 

Record  source  categories: 

Informatfon  in  the  system  is  obtained  from  the  Marine  Corps 
Military  Personnel  Records;  from  the  individual’s  commanding  offi¬ 
cer,  officer-in-charge,  federal,  state  and  local  law  enforcement  agen¬ 
cies,  lawyers,  judges.  Members  of  Congres^  relatives  of  the  individu¬ 
al  and  private  citizens,  the  Veteran’s  Administration  and  the  individ¬ 
uals  themselves. 

Systems  exempted  from  certain  provisioas  of  the  act: 

None. 
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MMN00002 

System  name: 

Listing  of  Retired  Marine  Corps  Personnel 
System  location: 

The  Commandant  of  the  Marine  Corps 
Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Categories  of  individuals  covered  by  the  system: 

All  retired  members  of  the  Marine  Corps,  including  those  former 
Marines  in  the  receipt  of  disability  benefits  from  the  Veteran’s  Ad¬ 
ministration. 

Categories  of  records  in  the  system: 

The  system  is  a  microfiche  listing  derived  from  automated  sources, 
depicting  the  retiree’s  name.  Social  Security  Number,  grade,  mailing 
address  and  retirement  component  code. 

Authority  for  maintenance  of  the  system: 

Title  10,  U  S  Code  Section  5201 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Marine  Corps  -  For  making  neces¬ 
sary  identification  of  retired  members  in  the  performance  of  their 
official  duties  related  to  retirement  and  veterans  affairs  programs, 
benefits,  entitlements,  transportation,  hospitalization,  education,  de¬ 
pendent  affairs,  etc. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  with 
the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  House  of  Representatives 
of  the  U  S  or  any  committee  or  subcommittee  thereof,  any  joint 
committee  of  Congress  or  subcommittee  of  joint  committee  on  mat¬ 
ters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  •  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

Leatherneck  Magazine  and  Marine  Corps  Gazette  -  For  maintain¬ 
ing  their  mailing  lists  of  subscribers  to  these  semi-official,  professional 
publications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Controlled  distribution  microfiche  listing.  Stock  copies  maintained 
in  locked  room. 

Retrievability: 

Listings  in  alphabetical  order,  with  officer  personnel  listed  separate 
from  enlisted  personnel. 

Safeguards: 

Building  em(doys  security  guards.  Distribution  is  strictly  con¬ 
trolled. 

Retention  and  disposal: 

Destroyed  upon  being  superceded  by  updated  monthly  listing. 
System  managerfs)  and  address: 

Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 
Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  the  Comman¬ 
dant  of  the  Marine  Corns  (Code  MS),  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380.  The  letter  should  contain  the  full 
name.  Social  S^urity  Number  and  signature  of  the  requester. 

The  individual  may  visit  Headquarters,  U  S  Marine  Corps,  Colum¬ 
bia  Pike  &  Arlington  Ridge  Road,  Arlington,  Virginia,  Room  1206. 
Proof  of  identification  may  consist  of  his  active,  reserve  or  retired 
identification  card,  his  Armed  Forces  Report  of  Transfer  or  Dis¬ 
charge  (DD214),  his  discharge  certificate,  his  driver’s  license  or  by 
providing  such  other  data  sufficient  to  insure  that  the  individual  is 
the  subject  of  the  inquiry. 

Record  access  procedures: 

Information  may  be  obtained  from: 


Commandant  of  the  Marine  Corps 
Headquarters,  U  S  Marine  Corps 
Columbia  Pike  &  Arlington  Ridge  Road 
Arlington,  Virginia  20380 
Telephone  Area  Code  202/694-1043 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Staff  agencies  and  subdivisions  of  Headquarters,  U  S  Marine  Corps 
Veterans  Administration 

Systems  exempted  from  certain  provisions  of  the  act; 

None 

MMN00004  ^ 

System  name: 

Marine  Corps  Club  Records 
System  location: 

Decentralized  Segments  -  Records  maintained  by  Marine  Corps 
Clubs  at  organizational  elements  of  the  Marine  Corps  as  listed  in  the 
Directory  of  the  Department  of  the  Navy  Mailing  Addresses. 
Categories  of  individuals  covered  by  the  system: 

Officer  personnel  who  elect  officer  club  membership,  staff  non¬ 
commissioned  officer  personnel  who  elect  staff  noncommissioned  of¬ 
ficer  club  membership  and  patrons  of  consolidated  package  stores 
who  purchase  alcoholic  beverages. 

Categories  of  records  in  the  system: 

File  contains  nonstandardized,  locally  produced  record  listing 
name,  grade,  social  security  number,  military  address,  duty  telephone 
number  and  dependent  information. 

Alcoholic  purchase  records  contain  name,  grade,  social  security 
number,  and  the  alcoholic  beverage  purchased  by  type,  name  brand, 
and  quantity. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Marine  Corps  clubs  and  mess  management  personnel  routinely  use 
personal  inforniation  for  billing  of  customers  and  forwarding  of  club 
related  informational  material  to  its  members. 

Policies  and  practices-for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Ail  information  of  a  personal  nature  is  recorded  and  stored  in 
cabinet  drawers  or  other  record  keeping  devices. 

Retrievability: 

Is  by  name  and/or  social  security  number. 

Safeguards: 

Include  normal  security  afforded  unclassified  file  materials. 
Retention  and  disposal: 

Data  on  club  membership  is  retained  as  long  as  the  member  is 
active  and  disposed  of  when  membership  is  terminated.  Data  on 
alcoholic  purchases  is  retained  for  a  period  as  specified  by  the  local 
command,  but  in  no  case  for  a  period  in  excess  of  two  years  from 
date  of  purchase. 

System  managerCs)  and  address: 

Decentralized  -  The  local  commanding  officer  is  responsible  for 
the  operation  of  clubs  aboard  his  base/activity. 

Notification  procedure:  . 

Request  by  correspondence  should  be  addressed  to  the  command¬ 
ing  officer  of  the  activity  having  custody  of  the  records. 

Record  access  procedures: 

Rules  of  access  may  be  obtained  from  the  SYSMANAGER 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Data  collected  from  each  applicable  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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MMN00005 

System  name: 

Marine  Corps  Education  Program  Applicant/Participant  Informa¬ 
tion  File 

System  location: 

Primary  system  -  Headquarters,  U  S  Marine  Corps  (Code  OTTI), 
Washington,  D  C  20380. 

Secondary  system  -  Local  activity  or  command  to  which  individu¬ 
al  is  assigned  (See  list  of  activities  in  Navy  Standard  Distribution  List 
OPNAV  PO9B3-107). 

Categories  of  individuals  covered  by  the  system: 

Marine  Corps  personnel  who  have  submitted  written  applications 
for  participation  in  full-time,  tuition  assistance,  off-duty,  PREP,  or 
other  voluntary  education  programs. 

Categories  of  records  in  the  system: 

File  contains  copies  of  individual’s  applications  for  participation  in 
an  education  program;  copies  of  correspondence  between  the  Marine 
Corps,  the  individual  and  academic  institutions  involved;  copies  of 
academic  transcripts;  miscellaneous  academic  records  and  corre¬ 
spondence;  test  results;  previous  enrollments  and  disenrollments;  and 
educational  qualification  data  addressing  the  individual  concerned. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps  and  Marine  Corps  commands, 
activities  and  organizations  -  By  officials  and  employees  of  the 
Marine  Corps  in  matters  relating  to  their  assigned  duties  in  connec¬ 
tion  with  educational  and  vocational  counseling,  recommendation, 
evaluation,  selection  and  assignment.  Also  in  the  management  and 
control  of  various  educational  and  vocational  programs  attended  by 
Marine  Corps  personnel. 

Department  of  Defense  and  it’s  Components  -  By  officials  and 
employees  of  the  Department  in  the  pierformance  of  their  official 
duties. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

Educational  Institutions  -  By  officials  and  employees  of  those  edu¬ 
cational  institutions  to  which  the  individual  applies  or  which  the 
Marine  Corps  contracts  with,  to  provide  full-time,  off-duty  or  other 
educational  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  files  as  represented  by  card  files,  listings,  log  books,  comput¬ 
er  printouts,  rosters  and  file  folders  stored  in  filing  cabinets. 

Retrievahility: 

Filed  alphabetically  by  last  name;  by  educational  institution,  educa¬ 
tional  program  or  unit  of  assignment.  Cross  referenced  by  SSN 

Safeguards: 

Records  are  maintained  in  limited  access  working  areas  and  are 
made  available  to  persons  other  than  the  individual  addressed  only 
on  a  strict  ‘need-to-know’  basis.  After  duty  hours  storage  areas  are 
locked. 

Retention  and  disposal: 

Records  are  maintained  a  maximum  of  three  years  and  then  de¬ 
stroyed.  In  instances  where  individual  completes  a  program  in  less 
than  three  years,  with  no  incurred  service  obligation,  records  are 
destroyed  on  program  completion  or  transfer  of  individual  from 
command  maintaining  record. 

System  manageris)  and  address: 

Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 

Notification  procedure: 

Information  may  be  obtained  from: 

Commandant  of  the  Marine  Corps 
Headquarters,  U  S  Marine  Corps  (Code  OTTI) 


Washington,  D  C  20380 
Telephone:  Area  Code  202/694-2109 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  tlie  commander 
of  the  activity  to  which  they  are  assigned  for  duty.  Activity  address¬ 
es  are  contained  in  the  Navy  Standard  Distribution  List  (OPNAV 
PO9B3-107). 

Requests  from  individuals  who  have  made  written  application  for 
the  Special  Education  Program  (SEP),  Advanced  Degree  Program 
(ADP),  Funded  Legal  Education  Program  (FLEP),  College  Degree 
Program  (CDP),  Marine  Enlisted  Commissioning  Education  Program 
(MECEP),  Navy  Enlisted  Scientific  Education  Program  (NESEP), 
Staff  NCO  Degree  Completion  Program  (SNCODCP),  or  Marine 
Associate  Degree  Completion  Program  (MADCOP)  should  be  ad¬ 
dressed  to  the  Commandant  of  the  Marine  Corps,  H^dquarters,  U  S 
Marine  Corps  (Code  OTTI),  Washington,  D  C  20380. 

Written  requests  for  information  should  contain  name  of  the  indi¬ 
vidual,  current  address  and  telephone  number,  and  the  academic 
program  originally  requested  or  in  which  participated. 

For  personal  visits,  the  individual  should  provide  personal  identifi¬ 
cation. 

Contesting  record  procedures: 

Rules  for  access  to  records  and  for  contesting  contents  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Application  and  related  documents  including  correspondence  from 
the  individual  requesting  an  education  program;  correspondence 
originating  in  the  ^ucational  Services  Branch  or  other  Headquarters 
Marine  C^rps  Staff  Agencies;  academic  transcripts  from  educational 
institutions;  and  educational  selection  board  results. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMNOOOOd 

System  name: 

Marine  Corps  Military  Personnd  Records  (OQR/SRB) 

System  location: 

PRIMARY  SYSTEM  -  The  Commandant  of  the  Marine  Corps. 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 

Decentralized  Segments  •  Custody  of  the  commanding  officer  of 
the  organization  to  which  the  Marine  officer  or  enlisted  individual  k 
assigned  for  duty  or  administration  of  official  records  (OQR/SRB). 

Etecentralized  Segments  -  National  Personnel  Records  Center,  9700 
Page  Blvd.,  St.  Louis,  Missouri  63132 

Categories  of  individuals  covered  by  the  system: 

Headquarters,  U  S  Marine  Corps  official  military  personnel  records 
on  Marine  officers  consist  of  a  copy  of  the  appointment  acceptance 
and  record  and  all  supporting  documents  furnished  by  the  officer  and 
generated  by  Marine  Corps  procurement  procedures  necessary  to 
evaluate  the  individual  for  a  commission  in  the  Marine  Corps  or 
Marine  Corps  Reserve.  The  system  comprises  non-automated  records 
reflecting  information  pertaining  to  a  Marine  officer’s  identification, 
personal  history,  marital  and  dependency  status,  education,  aptitude 
testing,  training,  previous  employment,  records  of  civil  offenses  and 
arrests,  appraisals  of  performance  and  potential,  awards,  duty  a.ssign- 
ments,  military  orders,  security  clearances,  promotion  warrants,  offi¬ 
cial  photographs,  official  correspondence,  physical  examinations,  psy¬ 
chiatric  evaluations,  record  of  courts-martial,  martial  and  other  disci¬ 
plinary  matters,  and  other  data  needed  in  managing  the  officer  per¬ 
sonnel  of  the  Marine  Corps  and  Marine  Corps  Reserve. 

Headquarters,  U  S  Marine  Corps  official  milita^  personnel  records 
on  enlisted  Marines  consist  of  a  duplicate  enlistment  contract  or 
induction  record  and  all  supporting  documents  furnished  by  the  en¬ 
listed  Marine  or  generated  by  the  Marine  Corps  recruiting  proce¬ 
dures  necessary  to  evaluate  and  approve  the  Marine  for  enlistment  in 
the  Marine  Corps  or  Marine  Corps  Reserve.  The  sj^tem  comprises 
non-automated  records  reflecting  information  pertaining  to  an  enlist¬ 
ed  Marine’s  identification,  personal  history,  marital  and  dependency 
status,  education,  aptitude  testing,  training,  previous  employment, 
records  of  civil  offenses  and  arrests,  appraisals  of  performance  and 
potential,  awards,  duty  assignments,  military  orders,  security  clear¬ 
ances,  promotion  warrants,  official  photographs,  official  correspond¬ 
ence,  physical  examinations,  psychiatric  evaluations,  record  of  courts- 
martial  and  other  disciplinary  matters,  and  other  data  needed  in 
managing  the  enlisted  personnel  of  the  Marine  Corps  and  Marine 
Corps  Reserve. 

Officer  Qualification  Record  (OQR)  is  a  field  record  of  a  Marine 
Officer  which  accompanies  the  officer  throughout  the  various  assign¬ 
ments  of  sers’ice  with  the  Marine  Corps  or  Marine  Corps  Reserve. 
Maintenance  and  custody  of  the  OQR  rests  with  the  commanding 
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officer  of  the  organization  to  which  the  M^^rine  officer  is  assigned  for 
duty  or  administration  of  records.  This  record  consists  of  the  original 
appointment  acceptance  and  record  and  non-automated  records  re¬ 
flecting  information  pertaining  to  the  officer’s  identification,  marital 
and  dependency  status,  education,  aptitude  testing,  training,  awards, 
chronological  duty  assignments,  military  orders  and  memoranda,  se¬ 
curity  clearance,  promotions,  official  photographs,  official  corre¬ 
spondence,  prior  separation  documents  (DD  Form  214),  leave  and 
earnings  statements,  periodic  print-outs  of  automated  record  contents, 
records  of  courts-martial  and  other  disciplinary  matters  and  any  local 
orders  or  memoranda  necessary  for  utilization  of  the  Marine  officer’s 
background  and  experience  in  accomplishing  the  mission  of  the  com¬ 
mand. 

Enlisted  Service  Record  Book  (SRB)  is  a  field  record  of  an  enlist¬ 
ed  Marine  which  accompanies  the  enlisted  Marine  throughout  the 
various  assignments  of  service  with  the  Marine  Corps  or  Marine 
Corps  Reserve,  maintenance  and  custody  of  the  SRB  rests  with  the 
commanding  officer  of  the  organization  to  which  the  enlisted  Marine 
is  assigned  for  duty  or  administration  of  records.  This  record  consists 
of  the  original  enlistment  contract  or  record  of  induction  and  non- 
automated  records  furnished  by  the  enlisted  Marine  or  the  recruiting 
procedures  in  effecting  the  enlistment  or  induction  of  the  Marine. 
This  record  reflects  infbrmation  pertaining  to  the  Marine’s  identifica¬ 
tion,  marital  and  dependency  status,  education,  aptitude  testing,  train¬ 
ing,  awards,  chronological  duty  assignments,  duty  and  conduct  eval¬ 
uations,  security  clearance,  promotions,  official  photographs,  official 
correspondence,  prior  separation  documents  (DD  Form  214),  Leave 
and  timings  statements,  periodic  print-outs  of  automated  record 
content,  courts-martial  and  other  disciplinary  matters,  any  other  local 
military  orders  or  memoranda  necessary  for  the  utilization  of  the 
Marine’s  background  and  experience  in  accomplishing  the  mission  of 
the  command. 

Categories  of  records  in  the  system: 

Headquarters,  U  S  Marine  Corps,  Official  Military  Personnel  Rec¬ 
ords  on  Marine  officers  and  enlisted  are  retained  and  maintained  at 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380  from 
acceptance/enlistment/induction  to  complete  severance  from  the 
Marine  Corps  and  the  Marine  Corps  Reserve  by  retirement  or  dis¬ 
charge. 

OQR/SRB’s  are  retained  and  maintained  by  the  commanding  offi¬ 
cer  of  the  Marine  Corps  or  Marine  Corps  Reserve  field  command  to 
which  the  Marine  is  assigned. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Marine  Corps  and  Marine  Corps 
Reserve  in  the  performance  of  their  official  duties  relating  to  man¬ 
agement  of  personnel  resources;  screening  and  Selection  for  promo¬ 
tion,  training  and  educational  programs;  administration  of  appeals, 
grievances,  discipline,  litigations  and  investigations  adjudication  of 
claims,  benefits  and  entitlements;  administration  and  management  of 
retirement  and  veterans  affairs  programs;  and,  the  providing  of  re¬ 
quested  information  from  the  records  to  the  Veterans  Administration, 
Social  Security  Administration,  Selective  Service  System,  National 
Guard,  Public  Health  Service  (HEW),  U.  S.  Coast  Guard,  Immigra¬ 
tion  and  Naturalization  Service,  Treasury  Department,  Department 
of  Labor,  Department  of  State,  General  Accounting  Office  and  State 
Bonus  Bureaus  in  connection  with  such  functions  as  processing  and 
adjudication  of  claims,  updating  of  records,  administration  of  work 
programs,  processing  naturalization  proceedings  and  verification  of 
eligibility  and  entitlement  to  various  ^nefits  and  programs. 

Officials  and  employees  of  other  components  of  DoD  in  the  per¬ 
formance  of  their  official  duties  relating  to  screening  and  selection  of 
members  for  interservice  transfer;  procedures  for  appeals  for  correc¬ 
tion  of  service  records;  reviews  of  discharges  from  the  service;  physi¬ 
cal  evaluations;  research  analyses;  litigations  and  investigations;  clem¬ 
ency  and  awards  reviews  and  evaluations. 

By  representatives  of  the  Office  of  Pers<^nnel  Management  in  with 
evaluation  of  prospective  federal  employees. 

By  court  order  in  connection  with  matters  before  a  federal,  state 
or  municipal  court. 

By  the  Comptroller  General  or  his  representatives  in  the  course  of 
the  performance  of  duties  relating  to  decisions  or  procedures  by  the 
General  Accounting  Office  on  manpower  management  programs. 

By  agents  of  the  Federal  Bureau  of  Investigation,  Secret  Service 
and  office  of  Naval  Intelligence  in  connection  with  matters  under  the 
jurisdiction  of  these  investigative  bodies  upon  presentation  of  creden¬ 
tials. 


By  private  organization  under  government  contract  to  perform 
random  analytical  research  into  specific  aspects  of  military  personnel 
management  and  administrative  procedures. 

By  investigative,  security  and  law  enforcement  agents  of  federal 
agencies  who  have  submitted  written  requests  for  access  to  Marine 
Corps  military  personnel  records  with  justification  thereof  as  pertain¬ 
ing  to  the  conduct  of  government  business  under  their  respective 
jurisdictions  and  providing  the  names  of  specified  agents  having  a 
need  for  such  access. 

By  state  and  county  law  enforcement  bodies  processing  applica¬ 
tions  for  employment,  when  applicants  have  given  written  authoriza¬ 
tion  for  access  to  respective  military  personnel  records. 

By  officials  and  employees  of  the  National  Personnel  Records 
Center,  9700  Page  Boulevard,  St.  Louis,  Missouri  63132  acting  as 
agent  for  Headquarters,  U  S  Marine  Corps  in  storage  and  processing 
of  Marine  Corps  maintained  by  that  center. 

By  a  Marine  or  former  Marine  or  such  individual(s)  designated  by 
him/her  in  writing  for  whatever  purpose  access  to  or  release  of  their 
respective  records  is  desired. 

By  the  White  House,  Secretary  of  Defense,  Secretary  of  the  Navy, 
and  members  of  Congress  in  response  to  inquiries  regarding  individu¬ 
al  Marines. 

To  provide  information  to  another  agency  or  to  an  instrumentality 
of  any  governmental  jurisdiction  within  or  under  the  control  of  the 
United  States  which  has  been  authorized  by  law  to  conduct  law 
enforcement  activities  pursuant  to  a  request  that  the  agency  or  instru¬ 
mentality  initiate  criminal  or  civil  action  against  an  individual  on 
behalf  of  the  U  S  Marine  Corps,  the  Department  of  the  Navy,  or  the 
Department  of  Defense. 

To  provide  information  to  individuals  pursuant  to  a  request  for 
assistance  in  a  criminal  or  civil  action  against  a  member  of  the  U  S 
Marine  Corps,  by  the  U  S  Marine  Corps,  the  Department  of  the 
Navy,  or  the  Department  of  Defense. 

By  officials  and  employees  of  the  American  Red  Cross  and  Navy 
Relief  Society  in  the  performance  of  their  duties.  Access  will  be 
limited  to  those  portions  of  the  member’s  record  required  to  effec¬ 
tively  assist  the  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  paper  in  file  folders  and  on  microfiche. 

Retrievability: 

The  records  maintained  at  Headquarters,  U  S  Marine  Corps  (all 
active  and  reserve  officer  records,  all  temporary  disability  retired 
records,  all  active  and  organized  reserve  and  Fleet  Marine  Corps 
reserve  enlisted  records  of  personnel  joined/transferred  to  these  com¬ 
ponents  subsequent  to  30  June  1974,  all  former  Commandants,  all 
living  retired  officers  (who  served  in  a  General  Officer  grade,  rec¬ 
ords  of  all  personnel  separated/retired  four  months  or  less)  are  re¬ 
trieved  by  Social  Security  Number  (SSN)  and  name.  Except  for 
OQR’s  and  SRB’s  of  participating  members,  all  other  categories  of 
Marine  Corps  military  personnel  records  are  maintained  at  the  Na¬ 
tional  Personnel  Records  center,  St.  Louis,  Missouri.  Those  retired  to 
St.  Louis  prior  to  1  January  1964  and/or  those  with  military  service 
numbers  (MSN)  below  ISOOtXX)  are  retrieved  by  MSN  and  name.  All 
other  Marine  Corps  records  retired  to  St.  Louis  are  accessed  by 
MSN  and/or  SSN,  name  and  are  assigned  a  Registry  Number.  These 
records  are  retrieved  by  Registry  Number. 

Safeguards: 

Buildings  employs  security  guards,  records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Records  are  permanent.  Records  maintained  at  Headquarters,  U  S 
Marine  Corps  are  transferred  to  the  National  Personnel  Records 
Center,  9700  Page  Boulevard,  St.  Louis,  Missouri  63132  four  months 
after  separation,  placement  on  the  Permanent  Disability  Retired  List, 
retirement,  retirement  from  Fleet  Marine  Corps  Reserve,  death  of  an 
officer  who  served  in  a  General  Officer  grade  and  former  Marines  no 
longer  considered  of  newsworth  status. 

System  manager(s)  and  address: 

Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 

Notification  procedure: 

Correspondence  pertaining  to  records  maintained  by  Headquarters, 
U  S  Marine  Corps  should  be  addressed  to: 

Commandant  of  the  Marine  Corps  (Code  MS) 

Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
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Telephone:  Area  Code  202/694-1043 
Correspondence  pertaining  to  records  maintained  by  National  Per¬ 
sonnel  Records  Center  should  be  addressed  to: 

Director,  National  Personnel  Records  Center 
9700  Page  Boulevard 
St.  Louis,  Missouri  63132 
Telephone:  Area  Code  314/268-7155 
Correspondence  pertaining  to  OQR  and  SRB  records  maintained 
by  the  respective  commanding  officers  should  be  addressed  to  the 
command  concerned  as  is  shown  in  the  Standard  Navy  Distribution 
List  -  Part  1  (OPNAV  P09B3-107) 

Correspondence  should  contain  the  full  name,  Social  Security 
Number  and  signature  of  the  requester.  The  individual  may  visit  any 
of  the  above  activities  for  review  of  records.  Proof  of  identification 
may  consist  of  his  active,  reserve  or  retired  identification  card,  his 
Armed  Forces  Report  of  Transfer  or  Discharge  (DD  Form  214),  his 
discharge  certificate,  his  driver's  license  or  by  providing  such  other 
data  sufficient  to  insure  that  the  individual  is  the  subject  of  the 
inquiry. 

Record  access  procedures: 

Information  may  be  obtained  from: 

Commandant  of  the  Marine  Corps  (Code  MS) 

Headquarters,  U  S  Marine  Coi^s 
Columbia  Pike  &  Arlington  Ridge  Road 
Arlington,  Virginia  20380 
Telephone:  Area  Code  202/694-1043 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Staff  agencies  and  subdivisions  of  Headquarters,  U  S  Marine  Corps 
Marine  Corps  commands  and  organizations 
other  agencies  of  federal,  state,  and  local  governments 
Medical  reports 

Correspondence  from  financial  and  other  commercial  enterprises 
Correspondence  and  records  of  educational  institutions 
Correspondence  of  private  citizens  addressed  directly  to  the 
Marine  Corps  or  via  the  U  S  Congress  and  other  agencies 
Investigations  to  determine  suitability  for  enlistment,  security  clear¬ 
ances,  and  special  assignments 
Investigations  related  to  disciplinary  proceedings 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00007 

System  name: 

Marine  Corps  Motion  Picture/Instructional  Television  (ITV)  Ar¬ 
chives 

System  location: 

Motion  Picture  and  TV  Archives,  Marine  Corps  Development  and 
Education  Command,  Quantico,  Virginia 
Categories  of  individuals  covered  by  the  system: 

Personnel  who  have  been  photographed  while  participating  in 
Marine  Corps  related  events. 

Categories  of  records  in  the  system: 

The  archives  contains  motion  picture  photography  and  videotape 
footage  documenting  Marine  Corps  related  events. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Material  contained  in  the  archives  is  used  for  Marine  Corps  re¬ 
ports,  education  programs,  public  information,  training  programs, 
recruiting  purposes,  and  for  general  release  to  the  public.  Material  is 
available  to  other  E)OD  and  Federal  agencies. 

Policies  and  practices  for  storing,  retrieviag,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Films  and  videotapes  are  stored  on  film  racks  in  fihn  vaults. 
Retrievability: 

Personnel  identified  in  the  films  and  vidootapos  are  listed  alfidtabeti- 
cally  in  an  index  system. 

Safegnards: 

Film  vaults  are  locked  when  not  in  use.  Only  authorized  personnel 
have  access.  During  non-working  hours,  rooms  and  buildmgs  con¬ 
taining  the  films  and  videotapes  are  locked. 


Retention  and  disposal: 

Films  and  videotapes  are  maintained  indefinitely. 

System  managerts)  and  address: 

Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 
Notification  procedure: 

Information  may  be  obtained  from: 

Commandant  of  the  Marine  Corps  (Code  HD) 

Headquarters,  U.  S  Marine  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202/433-3027 
Record  access  procedures: 

Requests  should  be  addressed  to:  Commandant  of  the  Marine 
Corps  (Code  HD),  Headquarters,  U  S  Marine  Corps,  Washington,  D 
C  20380 

Written  requests  should  contain  full  name  of  the  individual,  current 
address  and  telephone  number. 

For  personal  visits,  the  individual  concerned  should  contact  the 
Director  of  History  and  Museums  Division,  (Code  HD),  Headquar¬ 
ters,  U  S  Marine  Corps,  Washington,  D  C  20380,  Telephone:  Area 
Code:  202-433-2616 
Contesting  record  procedures: 

Rules  for  access  to  records  and  for  contesting  contents  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

Material  within  the  archives  is  from  Marine  Corps  Field  Motion 
Picture  and  ITV  Facilities. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00008 

System  name: 

Marine  Corps  Still  Photographic  Archives 
System  location: 

Director  of  History  and  Museums  Division  (Code  HD),  Headquar¬ 
ters,  U.  S.  Marine  ^rps.  Building  159E,  Washington  Navy  Yard, 
Washington,  D  C  20380 

Decentralized  system  -  organizational  elements  of  the  U.  S.  Marine 
Corps  maintaining  still  photographic  files. 

Categories  of  individuals  covered  by  the  system: 

Personnel  who  have  been  photographed  while  participating  in 
Marine  Corps  related  events. 

Categories  of  records  in  the  system: 

The  Archives  contains  documentary  photography  of  Marine  Corps 
related  events. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Material  contained  in  the  archives  is  used  for  Marine  Corps  re¬ 
ports,  education  programs,  manuals,  public  information,  training  pro¬ 
grams,  recruiting  purposes,  and  for  general  release  to  the  public. 
Material  is  available  to  other  DOD  and  Federal  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Photographic  records  are  maintained  in  large  Dibold  file  machines. 
Retrievability: 

Personnel  identified  in  the  photographic  records  are  listed  alpha¬ 
betically  in  an  index  system. 

Safeguards: 

Photographic  records  are  maintained  in  large  Dibold  file  machines 
which  are  locked  when  not  in  use.  Only  authorized  personnel  have 
access.  During  non-working  hours,  rooms  containing  the  records  are 
locked. 

Retention  and  disposal; 

A  25-year  archives  is  maintained.  Older  records  are  trans-  ferred  uv 
the  National  Archives,  Washington,  D  C 
System  managerts)  and  address: 

Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 
D^entralizpd  systems  managed  by  local  commands. 

Notification  procedure: 

Information  may  be  obtained  fiom: 
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Commandant  of  the  Marine  Corps  (Code  HD) 

Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202/433-3027 
Record  access  procedures: 

Requests  should  be  addressed  to:  Commandant  of  the  Marine 
Corps  (Code  HD),  Headquarters,  U  S  Marine  Corps,  Washington,  D 
C  20380 

Written  requests  should  contain  full  name  of  the  individual,  current 
address  and  telephone  number. 

For  ptersonal  visits  the  individual  should  proceed  to:  Washington 
Navy  Yard,  Building  159E,  Washington,  D  C 
Contesting  record  procedures: 

Rules  for  access  to  records  and  for  contesting  contents  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

All  material  within  the  archives  is  from  either  Marine  Corps  Field 
Photographic  Facilities  or  from  Private  donations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00009 

System  name: 

Military  Police  Information  System  (MILPINS) 

System  location: 

Decentralized  segments  •  commands  within  area  of  jurisdiction. 
Categories  of  individuals  covered  by  the  system: 

Files  contain  information  concerning  both  militate  personnel  and 
civilians  who  have  come  in  contact  with  the  Military  Police  as 
Victims,  Suspects,  or  Witnesses  to  incidents,  complaints  reported  to 
the  Provost  Marshal. 

Categories  of  records  in  the  system: 

Incident/Complaints  reported  to  the  Installation  Provost  Marshal 
and  all  subjects  listed  on  Field  Interviews/Reports  by  the  Military 
Police.  Index  cards  containing  name,  social  security  number,  address, 
offense  charges,  location  of  offense/incident,  date,  time,  blotter  entry 
number,  military  policy  report  number  and  disposition  of  case. 
Authority  for  maintenance  of  the  system: 

Chapters  5,  6  and  7  of  the  Manual  for  Courts-Martial  and  Title  10, 
U  SCode 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps  and  Marine  Corps  commands, 
activities  and  organizations  -  By  officials  and  employees  of  the 
Marine  Corps  in  connection  with  their  assigned  duties. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  ofRepresenta- 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General  - 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

To  provide  information  to  another  agency  cr  to  an  instrumentality 
of  any  governmental  jurisdiction  within  or  under  the  control  of  the 
United  States  which  has  been  authorized  by  law  to  conduct  law 
enforcement  activities  pursuant  to  a  request  that  the  agency  or  instru¬ 
mentality  initiate  criminal  or  civil  action  against  an  individual  on 
behalf  of  the  U  S  Marine  Corps,  the  Department  of  the  Navy,  or  the 
Department  of  Defense. 

To  provide  information  to  individuals  pursuant  to  a  request  for 
assistance  in  a  criminal  or  civil  action  against  a  member  of  the  U  S 
Marine  Corps,  by  the  U  S  Marine  Corps,  the  Department  of  the 
Navy,  or  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Computer  magnetic  tapes  and  index  cards  in  metal  files. 
Retrievability: 

Filed  by  full  name  or  social  security  number  (SSN) 

Safeguards: 

Records  are  maintained  in  area  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained.  Files  can  only 
be  retrieved  by  the  Director  or  Assistant  Director,  Automated  Serv¬ 
ices  Center  by  utilizing  an  assigned  code  number. 

Retention  and  disposal: 

Two  years  and  then  purged 
System  managerts)  and  address: 

Installation  Provost  Marshal  of  activity  concerned. 

Notification  procedure: 

Information  may  be  obtained  from: 

Installation  Provost  Marshal  of  activity  concerned. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Provost  Marshal 
of  activity  concerned. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  date  and  place  of  birth. 

For  visits,  the  individual  should  report  to  Provost  Marshal  of  the 
respective  installation. 

Contesting  record  procedures: 

The  rules  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Military  Police  Blotters  and  Field  Interview  Cards. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMNOOOlO 

System  name: 

Personnel  Services  Working  Files 
System  location: 

All  Marine  Corps  activities. 

Categories  of  individuals  covered  hy  the  system: 

Members  and  former  members  of  the  Marine  Corps  and  Marine 
Corps  Reserve;  permanently  and  temporarily  retired  members  of  the 
Marine  Corps  and  Marine  Corps  Reserve;  members-  of  the  Fleet 
Marine  Corps  Reserve;  Federal  civil  service  employees  of  the  Marine 
Corps;  and  dependents,  survivors  or  appointed  agents  of  the  forego¬ 
ing.  Some  information  about  dependents  and  other  members  of  fami¬ 
lies  or  former  families  of  Marine  Corps  personnel  may  be  included  in 
files  pertaining  to  the  Marine.  Inquiries  from  the  general  public, 
whether  addressed  directly  to  HQMC  or  received  via  a  third  party, 
may  be  retained  together  with  information  obtained  in  the  course  of 
completing  required  action  or  in  preparing  a  response. 

Categories  of  records  in  the  system: 

Files  contain  information  pertaining  to  identification;  prior  service; 
location  and  addresses;  decedent  affairs;  military  honors  at  funerals; 
recovery  of  remains;  casualty  notification;  condolence  letters  to  next 
of  kin;  transportation,  passports  and  visas  for  next  of  kin  of  casualties 
medically  warranted  overseas;  missing  persons;  prisoners  of  war; 
reserve  disability  benefits;  casualty  statistics;  certification  of  eligibility 
for  award  of  Purple  Heart  Medal;  death  benefits  and  annuity  pay¬ 
ments;  official  reports  of  casualty;  certification  of  life  insurance  cov¬ 
erage;  investigative  reports;  travel  of  dependents;  reports  and  death 
certificates  substantiating  casualty  status;  intelligence  reports  concern¬ 
ing  missing  and  captur^  members;  prior  and  present  marital  status; 
dissolution  of  prior  marriages;  birth,  marriage  and  death  certificates; 
adopting  of  children;  financial  responsibility;  child  support;  claims  of 
non-support;  personal  health  and  welfare  reports;  alien  marriages; 
conduct  and  personal  history  as  it  pertains  to  marriage  and  its  re¬ 
sponsibilities;  medical  information;  garnishment  of  pay;  powers  of 
attorney;  personal  financial  records;  police  and  fire  reports;  records 
of  emergency  data;  medical  care;  use  of  exchanges,  commissaries  and 
theatres;  recovery  of  invalid  dependent  identification  and  privilege 
cards;  correction  of  naval  records;  defense  related  employment;  vet¬ 
erans  rights,  benefits  and  privileges;  awards,  recommendations  and/or 
issuances;  Survivor  Benefit  Plan;  preseparation  counseling;  civil  read¬ 
justment;  Retired  Serviceman’s  Family  Protection  Plan;  residence; 
basic  allowance  for  quarters;  leave  and  liberty;  financial  assistance; 
extensions  of  emergency  leave;  in  service  FHA  mortgage  insurance 
loans;  reimbursement  for  damage  to  or  loss  of  personal  property; 
transportation  of  household  goods;  claims  against  the  government; 
lost,  damaged  or  abandoned  property;  medical  bills;  determinations  of 
dependency  status;  claims  against  commercial  carriers,  insurers,  and 
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contractors;  dependent  identiHcation  and  privilege  cards;  official  cor¬ 
respondence  (includes  correspondence  with  Marine  Corps  commands 
and  organizations,  other  Armed  Services,  the  White  House,  members 
of  Congress,  Department  of  E>efense,  and  other  agencies  of  federal, 
state  and  local  government);  other  correspondence  (including  corre¬ 
spondence  from  Marines,  their  families,  attorneys,  doctors,  lawyers, 
clergymen,  administrators/executors/guardians  of  estates,  American 
Red  Cross  and  other  welfare  agencies  and  the  general  public,  wheth¬ 
er  addressed  directly  to  the  Marine  Corps  or  via  third  parties); 
internal  routing  and  processing  of  personal  affairs  matters;  and  rec¬ 
ords  of  interviews  and  telephonic  conversations. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.  S.  Code  1071-1087,  1441-1455,  1475-1488,  2771,  6148a, 
b,  and  d;  Title  31,  U.  S.  Code  240-243;  Title  37,  U.  S.  Code  401  and 
551,  et.  seq.;  Title  38,  U.  S.  Code  765-770,  2021-2026;  Title  42,  U.  S. 
Code  659;  Title  50,  U.  S.  Code  1436  and  E  O  11016;  Title  5,  U  S 
Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  facilitate  administration  of  programs  concerning  the  personal 
welfare  of  Marines  and  their  dependents  and/or  survivors  to  include 
decedent  affairs;  casualty  reporting  and  notification  of  next  of  kin; 
transportation  of  household  goods;  travel  of  dependents;  missing  and 
captured  personnel;  reserve  disability  benefits;  casualty  statistics; 
death  benefits  and  annuity  payments;  official  repiorts  of  casualty; 
determination  of  dependency  status  for  the  purpose  of  travel,  basic 
allowance  for  quarters  and  Uniformed  Services  identification  and 
Privilege  Card  entitlement;  the  granting  of  privileges  for  medical 
care,  use  of  commissaries,  exchanges  and  theatres;  issuance  and  re¬ 
covery  of  identification  cards;  correction  of  naval  records;  garnish¬ 
ment  of  pay;  defense  related  employment;  veterans  rights,  benefits 
and  privileges;  adjudication  of  claims  against  the  government;  sup¬ 
port  of  dependents;  fiersonal  affairs,  welfare  and  family  assistance; 
preseparation  counseling  and  civil  readjustment;  display  of  recogni¬ 
tion  for  individual  accomplishments. 

To  facilitate  preparation  and  maintain  a  record  of  responses  to 
inquiries  and  other  communications  from  staff  sections  within  Head¬ 
quarters,  U.  S.  Marine  Corps,  Marine  Corps  commands  and  organiza¬ 
tions,  other  Armed  Services,  the  White  House,  members  of  Congress, 
Department  of  Defense,  other  agencies  of  federal,  state  and  local 
governments;  Marines,  their  families,  attorneys,  doctors,  lawyers, 
clergymen,  administrators/executors/  guardians  of  estates,  American 
Red  Cross,  and  other  welfare  agencies  and  the  general  public. 

To  provide  a  record  of  decisions  and  actions  taken. 

By  officials  and  employees  of  the  Marine  Corps  and  Marine  Corps 
Reserve  in  the  performance  of  their  official  duties  in  the  administra¬ 
tion  of  programs  relating  to  the  personal  affairs  matters  cited  above. 

By  officials  and  employees  of  the  Department  of  the  Navy,  De¬ 
partment  of  Defense,  and  other  geovernment  agencies  in  the  per¬ 
formance  of  their  official  duties  related  to  the  determination  of  enti¬ 
tlement  to  compensations,  annuities,  government  insurance,  and  other 
rights,  benefits  and  privileges. 

By  government  agencies  or  private  organizations  under  govern¬ 
ment  contract  to  perform  analytical  and  historical  research  pertaining 
to  casualties. 

By  intelligence  and  other  government  agencies  assisting  in  the 
investigation  of  circumstances  of  casualty  and  in  accounting  for  per¬ 
sonnel  who  are  deceased  (body  not  recovered),  missing,  captured,  or 
detained. 

By  Marines,  former  Marines,  their  next  of  kin  (in  cases  of  death 
only),  or  persons  or  organizations  designated  by  them  in  writing  for 
whatever  purpose  access  to  the  record  is  desired. 

Information  obtained,  developed,  or  processed  in  performing  func¬ 
tions  related  to  this  record  system  may  be  entered  into  the  Marine 
Corps  Manpower  Management  System  and  the  Marine  Corps  Mili¬ 
tary  Personnel  Records  System. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  vertical  strip  files,  microfiche  and 
card  files  stored  in  filing  cabinets,  shelves,  tables  and  desks. 

Retrievability: 

Files  are  accessed  and  retrieved  by  subject  matter  and  by  individu¬ 
al.  Identification  of  individual  is  by  name  or  social  security  number. 

Safeguards: 

Building  is  located  in  controlled  access  area  with  security  guards 
on  24  hour  duty.  Access  to  information  contained  in  the  files  is 
limited  to  officials  and  employees  of  Headquarters,  U.  S.  Marine 
Corps  acting  in  their  official  capacity  upon  demonstration  of  a  need- 
to-know  basis.  Records  held  by  field  activities  are  maintained  in  areas 


accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained.  Locked  and/or  guarded  offices. 

Retention  and  disposal: 

Files  are  retained  for  differing  lengths  of  time,  depending  upon  the 
purpose  of  the  information  contained  therein.  Eieath  benefit  data  are 
retained  for  five  years  and  then  destroyed;  records  of  emergency 
data  are  retained  until  the  Marine's  death  or  separation  from  active 
duty  or  the  active  reserves;  Dei>artment  of  Defense  Reports  of  Casu¬ 
alty  are  retained  for  such  period  as  deemed  necessary,  and  then 
transferred  to  the  Historical  Division,  Headquarters,  U.  S.  Marine 
Corps;  casualty  statistics  and  rosters,  and  statistical  reports  are  re¬ 
tained  for  such  period  as  deemed  necessary  and  then  transferred  to 
Historical  Division,  Headquarters,  U.  S.  Marine  Corps  or  destroyed 
as  deemed  appropriate;  missing  and  captured  personnel  data  and 
unusual  miscellaneous  casualty  topica  data  are  retained  for  such 
period  as  deemed  necessary  and  then  destroyed;  files  concerning 
dependency  determination  are  retained  for  one  year  and  then  de¬ 
stroyed;  files  concerning  veterans  rights,  benefits  and  privileges  are 
retained  indefinitely  or  until  the  member  and  all  eligible  survivors  are 
deceased;  files  concerning  correction  of  naval  records  are  destroyed 
upon  completion  of  action;  files  regarding  adjudication  of  claims 
against  the  government  are  retained  for  six  months  and  then  de¬ 
stroyed;  files  containing  information  which  could  be  considered  to  be 
of  a  derogatory  nature  are  disposed  of  as  directed  by  competent 
authority;  all  other  files  are  retained  for  three  years  and  then  de¬ 
stroyed. 

System  manager(s)  and  address: 

Commandant  of  the  Marine  Corps,  Headquarters,  U.  S.  Marine 
Corps,  Washington,  D  C.  20380. 

Notificatkm  procedure: 

Correspondence  pertaining  to  files  maintained  should  be  addressed 
to; 

Commandant  of  the  Marine  Corps  (Code  MS) 

Headquarters,  U.  S.  Marine  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202-694-3143 
Correspondence  should  contain  the  full  name,  social  security 
number  and  signature  of  the  requester.  The  individual  may  visit  the 
above  location  for  review  of  files.  Proof  of  identification  may  consist 
of  the  active,  reserve,  retired  or  dependent  identification  card,  the 
Armed  Forces  Report  of  Transfer  or  Discharge  (DD-214),  discharge 
certificate,  driver’s  license,  social  security  card,  or  by  providing  such 
other  data  sufficient  to  ensure  the  individual  is  the  subject  of  the 
inquiry. 

Record  access  procedures: 

Information  may  be  obtained  from: 

Commandant  of  the  Marine  Corps  (Code  MS) 

Henderson  Hall,  Building  No.  4,  Room  109A 
Arlington,  Virginia  22214 
Telephone:  Area  Code  202-694-3143 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  files  and  for  contesting  and  ap¬ 
pealing  initial  determination  by  the  individual  concerned  may  be 
obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Marine  Corps  Manpower  Management  System 
Joint  Uniform  Military  Pay  System 
Marine  Corps  Military  Personnel  Records  System 
Marine  Corps  Deserter  Inquiry  File 

Staff  agencies  and  subdivisions  of  Headquarters,  U.  S.  Marine 
Corps 

Marine  Corps  commands  and  organizations 

Other  agencies  of  federal,  state,  and  local  governments 

Educational  institutions 

Medical  reports  and  psychiatric  evaluations 

Financial  institutions  and  other  commercial  enterprises 

Civil  courts  and  law  enforcement  agencies 

Corresfiondence  and  telephone  calls  from  private  citizens  initiated 
directly  to  the  Marine  Corps  or  via  the  U.  S.  Congress  and  other 
agencies. 

Investigative  reports 

American  Red  Cross  and  similar  w'elfare  agencies 
Veterans’  Administration 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMNOOOll 

System  name: 

Source  Data  Automated  Fitness  Report  System  (SDAFRS) 
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System  location: 

Personnel  Management  Division,  Manpower  Department.  Head¬ 
quarters,  U  S  Marine  Corps,  Washington,  D  C  20380 

Categories  of  individuals  covered  by  the  system: 

Former,  present  and  future  U  S  Marine  Corps  active  duty  and 
organized  Reserve  Commissioned  and  Non-Commissioned  Officers  in 
the  rank  of  Sergeant  and  above. 

Categories  of  records  in  the  system: 

System  contains  automated  records  created  through  optical  scan  of 
Marine  Corps  Fitness  Reports,  which  are  evaluations  of  duties  per¬ 
formed  and  the  manner  of  such  performance.  Fitness  reports  repre¬ 
sent  a  comprehensive  portrayal  of  the  professional  qualifications, 
personal  traits  and  characteristics  and  individual  potential.  Fitness 
reports  include  narrative  comments,  numerical  grading  and  compari¬ 
son  with  those  peers  rated  by  the  commanding  officer  or  other 
reporting  senior  of  the  individual  addressed.  Fitness  reports  contain 
personal  identification  such  as  name,  rank,  social  security  number, 
location  and  number  of  dependents,  etc.  in  addition  to  individual 
evaluation  data. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps  -  By  officials  and  employees  of 
the  Marine  Corps  in  the  performance  of  their  official  duties  related  to 
the  management  of  Marine  Corps  personnel  through  screening  and 
selection  of  individuals  for  promotion,  duty  assignment,  career  coun¬ 
seling  and  the  administration  of  the  personnel  management  system. 

Marine  Corps  Commands  -To  allow  commanders  to  identify  skills 
and  experience  of  Marines  due  to  report  for  duty  with  the  commands 
during  the  forthcoming  fiscal  year. 

Department  of  Demnse  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties  in  connection  with  military  personnel  management,  appeals 
and  litigations  related  thereto. 

The  Attorney  General  of  the  U  S  •  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies. 

Courts  •  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  •  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  committee  or  subcommittee  thereof,  any  joint 
committee  of  Congress  or  subcommittee  of  Joint  committee  on  mat¬ 
ters  within  their  jurisdiction  requiring  disclosure  of  the  files  of  the 
fitness  report  system. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps  Manpower  Management  System. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  original  of  fitness  report  is  exposed  to  SDAFRS  scanning 
and  then  transferred  to  the  personnel  file  jacket  of  the  individual 
concerned  and  stored  within  the  Marine  Corps  Military  Personnel 
Records  Sysem. 

Automated  records  are  stored  on  magnetic  tape 

Retrievability: 

Paper  original  of  fitness  report  is  accessed  by  a  combination  of  last 
name  and  social  security  number. 

Automated  records  (magnetic  tapes)  are  accessed  by  social  security 
number. 

Safeguards: 

Building  housing  computer  employs  24  hour  security  guards. 
Access  to  terminal  is  limited  to  authorized  personnel  on  a  need-  to- 
know  basis.  Distribution  of  printouts  of  information  from  the  system 
is  restricted  to  authorized  persons  in  the  performance  of  their  as¬ 
signed  duties  and  destroyed  after  use. 

Retention  and  disposal: 

Records,  both  paper  and  tape,  are  permanent.  Paper  records  are 
stored  in  the  Marine  Corps  Military  Personnel  Records  System.  Tape 
records  are  removed  from  the  active  file,  to  a  historical  file  ror 
retention  according  to  appropriate  magnetic  record  retention  policies. 

System  managers)  and  address: 


The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 

Notification  procedure: 

Information  may  be  obtained  from: 

The  Commandant  of  the  Marine  Corps  (Code  MM) 

Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202/694-3122 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commandant  of 
the  Marine  Corps  (Code  MM),  Headquarters,  U  S  Marine  Corps, 
Washington,  D.  C.  20380 

Written  requests  for  information  should  contain  the  individual's 
name,  social  security  number,  signature  and  the  dates  covered  by  the 
report(s)  in  question. 

Personal  visits  may  be  made  to  Manpower  Department,  Headquar¬ 
ters,  U  S  Marine  Corps,  Federal  Office  Building  #2,  Washington,  D 
C  20380.  For  personal  visits  the  individual  should  be  able  to  provide 
personal  identification  to  include  valid  military  identification  or  two 
valid  civilian  items  of  identification  such  as  driver's  license,  social 
security  card,  medicare  card,  etc. 

Contesting  record  procedures: 

The  Marine  Corps  rules  for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained  from  the  Commandant  of  the 
Marine  Corps  (Code  M),  Headquarters,  U  S  Marine  Corps,  Washing¬ 
ton.  D  C  20380 

Record  source  categories: 

Each  officer  and  noncommissioned  officer  in  the  rank  of  sergeant 
and  above  provides  the  personal  information  on  the  fitness  report 
form.  The  form  is  then  submitted  to  the  commanding  officer  or 
immediate  superior  (reporting  senior)  for  completion  of  the  evalua¬ 
tion  portion  of  the  form  and  fowarding  to  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00013 

System  name: 

Personnel  Management  Working  Files 

System  location: 

All  Marine  Corps  activities. 

Categories  of  individuals  covered  by  the  system: 

Members  of  the  U  S  Marine  Corps  and  Marine  Corps  Reserve; 
former  members  of  the  Marine  Corps  and  Marine  Corps  Reserve; 
retired  and  temporarily  retired  members  of  the  Marine  Corps  and 
Marine  Corps  Reserve;  members  of  the  Fleet  Marine  Corps  Reserve; 
and  applicants  for  entry  into  the  Marine  Corps  or  Marine  Corps 
Reserve. 

Military  personnel,  federal  employees,  and  dependents  who  apply 
through  the  Marine  Corps  for  no-fee  passports  for  official  travel  to 
countries  requiring  a  passport. 

Dependents  of  Marines  and  other  family  members  with  respect  to 
matters  pertaining  to  the  individual  Marine,  former  Marine  or  appli¬ 
cant. 

Members  of  other  services  assigned  to  or  serving  with  the  Marine 
Corps. 

Categories  of  records  in  the  system: 

File  contains  informaton  pertaining  to  identification,  recruitment, 
enlistment,  commissioning,  prior  service,  reenlistment  or  extension  of 
enlistment,  lateral  occupational  movement,  civilian  employment,  let¬ 
ters  of  reference,  education,  training,  career  counselling,  religious 
preference  as  provided  by  the  individual,  qualifications,  intelligence 
and  aptitude  testing,  classification,  assignment,  location  addresses, 
promotions,  reductions  in  rank,  proficiency,  conduct,  performance  of 
duty,  discipline,  offenses  and  punishments  under  the  Uniform  Code  of 
Military  Conduct,  courts-martial,  personal  history,  investigations,  se¬ 
curity  clearances,  police  and  court  records,  civil  arrests  and  convic¬ 
tions,  birth  and  marriage  certificates,  divorce  and  other  decrees, 
financial  responsibility  and  letters  of  indebtedness,  marital  status,  de¬ 
pendents,  families'  citizenships,  passports  and  visas,  travel  and  travel 
orders,  leave  records,  transportation  of  dependents  and  household 
goods,  pay  records,  claims  against  the  government,  decorations  and 
awards,  commendations,  medical  records  to  include  psychiatric  eval¬ 
uations,  disability  proceedings,  separation  and  retirement,  official  cor¬ 
respondence  (includes  internal  Marine  Corps  and  Department  of  the 
Navy  correspondence,  as  well  as  correspondence  with  the  Executive, 
Legislative,  and  Judicial  Branches  of  federal,  state  and  local  govern¬ 
ment)  and  other  correspondence  (includes  correspondence  from  Ma¬ 
rines.  their  dependents  and  families,  attorneys,  doctors,  educators. 
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clergymen  and  members  of  the  general  public  whether  addressed 
directly  to  the  Marine  Corps  or  via  third  parties,  (president,  con¬ 
gressmen,  etc.),  personnel  who  apply  to  express  a  grievance  through 
personal  interviews  with  the  Commanding  General  via  the  chains  of 
command  as  authorized  by  Article  1107.1,  U  S  Navy  Regulations 
(Request  Mast),  personal  counselling.) 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps  -  To  facilitate  personnel  manage¬ 
ment  actions  and  decisions  relat^  to  recruitment,  enlistment,  com¬ 
missioning,  testing,  training,  classification,  assignment,  transfer  (in¬ 
cluding  humanitarian),  travel  order  issuance,  passport  application, 
promotion,  reenlistment,  retention  on  active  duty,  augmentation  from 
reserve  to  regular  status,  recovery  of  absentees  and  deserters,  investi¬ 
gations,  correction  of  records,  dependency  status,  disability  proceed¬ 
ings,  separation  (including  hardship  discharge),  transfer  to  the  Fleet 
Marine  Corps  Reserve  and  retirement. 

Marine  Corps  commands,  organizations,  districts,  and  units  -  By 
officials  and  employees  of  the  Marine  Corps  in  the  execution  of  their 
official  duties  related  to  personnel  management  actions  and  decisions 
in  support  of  pursuit  of  actions  cited  above.  Such  actions  can  include 
administration  of  requests,  appeals,  grievances,  discipline  and  litiga¬ 
tions;  administration  of  benefits  and  entitlements;  management  and 
administration  of  retirement  and  veteran’s  affairs  programs;  responses 
to  inquiries  and  correspondence;  and  the  counseling  of  individual 
Marines  regarding  such  matters  as  their  performance  records,  career 
opportunites  and  personal  concerns. 

Department  of  Defense  and  its  Components  -  By  oflicials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties  in  coimection  with  military  personnel  management,  appeals 
and  litigations  related  thereto. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  leg^  representative  of 
the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  orders  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  committee  or  subcommittee  thereof,  any  joint 
committee  of  Congress  or  subcommittee  of  joint  committee  on  mat¬ 
ters  within  their  jurisdiction  requiring  disclosure  of  the  files  of  the 
system. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps  Manpower  Management  System. 

To  provide  information  to  another  agency  or  to  an  instrumentality 
of  any  governmental  jurisdiction  within  or  under  the  control  of  the 
United  States  which  has  been  authorized  by  law  to  conduct  law 
enforcement  activities  pursuant  to  a  request  that  the  agency  or  instru¬ 
mentality  initiate  criminal  or  civil  action  against  an  individual  on 
behalf  of  the  U  S  Marine  Corps,  the  Department  of  the  Navy,  or  the 
Department  of  Defense. 

To  prqvide  information  to  individuals  pursuant  to  a  request  for 
assistance  in  a  criminal  or  civil  action  against  a  member  of  the  U  S 
Marine  Corps,  by  the  U  S  Marine  Corps,  the  Department  of  the 
Navy,  or  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  files  as  represented  by  card  Hies,  strip  files,  microfiche  com¬ 
puter  printouts  from  the  Manpower  Management  System  or  the  Joint 
Uniform  Military  Pay  System  and  file  folders.  Files  are  stored  in 
filing  cabinets,  on  shelves  and  on  tables  in  controlled  access  areas. 

Retrievability: 

Files  are  accessed  and  retrieved  by  subject  and  by  the  name  and 
social  security  number. 

Safeguards: 

In  compliance  with  the  specified  requirements  for  security  of 
FOUO  material. 

Retention  and  disposal: 

Files  are  retained  for  differing  lengths  of  time,  depending  upon  the 
purpose  of  the  information  contain^  therein.  Promotion  data  is  re¬ 
tained  three  years,  then  transferred  to  Historical  Division,  Headquar¬ 
ters,  U  S  Marine  Corps.  Passport  data  is  retained  six  years,  then 


destroyed.  Enlisted  assignment  data  is  retained  two  years,  then  de¬ 
stroyed.  Certain  officer  assignment  data  is  destroyed  when  the  officer 
is  released  from  active  duty.  Disability  retirement  data  is  retained 
two  years  from  the  date  of  removal  of  the  individual  from  the 
Temporarily  Disability  Retirement  List,  then  destroyed.  Retirement 
correspondence  is  retained  for  one  year  following  individual’s  retire¬ 
ment.  Retirement  files  are  retained  until  the  individual’s  death.  Per¬ 
sonal  counselling  records  are  maintained  one  year,  career  counselling 
records  are  maintained  within  the  individual's  official  records.  All 
other  files  are  retained  three  years,  then  destroyed. 

System  managerfs)  and  address: 

Local  commanding  officer. 

Notification  procedure: 

Information  may  be  obtained  from  the  Commandant  of  the  Marine 
Corps  (Code  MM),  Headquarters,  U  S  Marine  Corps,  Washington,  D 
C  20380,  the  current  command,  the  last  duty  station,  or  applicable 
activity. 

Additional  information  concerning  personnel  assigned  to  Occupa¬ 
tional  Field  SS  (Band)  may  be  obtained  from  the  Commandant  of  the 
Marine  Corps  (Code  MPC),  Headquarters,  U.  S.  Marine  Corps, 
Washington,  D.  C.  20380  Telephone:  Area  Ccxle  202/694-4154. 

Record  access  procedures: 

Requests  from  individual’s  may  be  addressed  to  the  Commandant 
of  the  Marine  Corps  (Code  MM),  Headquarters,  U  S  Marine  Corps, 
Washington,  D  C  ,  the  current  command  or  last  duty  station. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  his  social  security  number  or  former  military 
service  number.  The  follos^ing  information  will  also  be  helpful  in 
locating  some  records:  military  rank  and  occupational  specialty,  dates 
and  places  of  service,  and  any  special  correspondence  previously 
received  or  sent. 

For  personal  visits,  the  individual  may  visit  the  Personnel  Manage¬ 
ment  Division,  Headquarters,  U  S  Marine  Corps,  Federal  Office 
Building  #2,  Washington,  D  C  20380  or  Marine  Corps  commands 
and  districts. 

For  personal  visits,  the  individnal  should  be  able  to  provide  per¬ 
sonal  identification  to  include  valid  military  or  dependent  identifica¬ 
tion  card  or  two  valid  civilian  items  of  identification  such  as  driver’s 
license,  social  security  card,  medicare  card,  etc. 

Contesting  record  procedures: 

The  Marine  Corps  rules  for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained  from  Commandant  of  the  the 
Marine  Corps  (Code  M),  Headquarters,  U  S  Marine  Corps,  W’ashing- 
ton,  D  C  20380 

Record  source  categories: 

Information  in  the  system  is  obtained  from  the  Marine  Corps 
Manpower  Management  System;  the  Joint  Uniform  Military  Pay 
System;  Marine  ^rm  Military  Personnel  Records  to  include  the 
Service  Record  Bo(»  and  OBicer  Qualification  Record;  Military 
Medical  Records;  Marine  Corps  Deserter  Inquiry  File;  staff  elements 
and  subdivisions  of  Headquarters,  U  S  Marine  ^rps;  Marine  Corps 
field  commands,  organizations,  and  activities;  other  components  of 
the  Department  of  Defense;  agencies  of  federal,  state,  and  local 
government,  to  include:  civil  courts  and  law  enforcement,  previous 
employers;  financial  institutions  and  commercial  enterprises;  educa¬ 
tional  institutions;  private  citizens  provided  as  character  references 
by  the  individual;  investigations  related  to  disciplinary  proceedings: 
and  correspondence  of  private  citizens  addressed  directly  to  the 
Marine  Corps  or  via  third  parties  such  as  meml^rs  of  Congress  and 
other  governmental  agencies. 

Systems  exempted  fitim  certain  proTisioas  of  the  act: 

NONE 

MMN00014 

System  name: 

Work  Measurement  Labor  Distribution  Cards 

System  location: 

All  Marine  Corps  activities 

Categories  of  individuals  covered  by  the  system: 

Marine  Corps  employees,  civilian,  military  and  occasional  summer 
hires  funded  by  state  and  local  programs 

Categories  of  records  in  the  system: 

Labor  distribution  cards  which  have  been  prepared  by  either  the 
concerned  individual  or  the  supervisor  to  record  the  number  of  hours 
worked,  the  number  of  units  produced  by  the  employee,  the  function 
of  the  employee  during  that  time,  and  the  job  number  of  the  job. 
Also,  the  system  contains  summarizations  of  said  card  and  computer 
inpdt  and  output  relative  to  said  card. 
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Authority  for  maintenance  of  the  system; 

Title  10.  U.  S.  Code  124;  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego> 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  an  input  data  base  for  daily  labor  on  all  individuals 
assigned  to  work  organizations  designated  as  part  of  the  work  mea¬ 
surement  labor  distribution  system  or  to  provide  a  data  base  for 
systems  implementation  testing. 

Work  S^tion  Supervisors  -  Compiled  reports  by  individual  are 
prepared  for  the  work  section  supervisor  who  verifies  that  each  of 
the  assigned  employees  either  reported  the  required  number  of  hours 
or  entered  appropriate  corrections. 

Work  Measurement  System  •  Integrates  the  data  by  individual  to 
prepare  productivity  reports,  statistical  costs  and  budget  workload 
information  which  is  used  primarily  for  local  reports  and  to  provide 
data  for  manpower  requirements  programs,  both  locally  and  at  Head¬ 
quarters,  U.  S.  Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage; 

Labor  distribution  cards  are  processed  to  capture  the  source  data. 
The  input  cards  are  then  filed  in  nonsequential  order  pending  com¬ 
pletion  of  the  report  cycle.  Punch  cards  or  their  successor  equivalent 
will  be  input  into  a  computer  program  to  prepare  the  work  center  list 
by  individual. 

Punch  cards  may  be  summarized  on  noncomputerized  lists  by 
individual.  Such  lists  may  be  kept  by  the  employees’  supervisor. 

Retrievability: 

The  information  identified  by  individual  is  available  only  from  the 
lists  maintained  by  the  work  center  supervisor  within  one  year  of  the 
work  week  in  question. 

Safeguards: 

The  alphabetical  listings  are  maintained  by  each  work  center  su¬ 
pervisor. 

Retention  and  disposal; 

Lists  are  destroyed  one  year  after  the  subject  work  week. 

System  managerfs)  and  address: 

Commanding  officer  of  activity. 

Notification  procedure: 

Information  may  be  obtain  from  the  SYSMANAGER. 

Record  access  procedures:  _ 

Written  requests  from  individuals  should  be  addressed  to  the  SYS¬ 
MANAGER.  Requests  should  include  name  of  employee,  work 
center  number,  and  work  week  for  which  data  is  requested.  Personal 
visits  and  telephone  calls  should  be  made  directly  to  the  employee’s 
work  center  supervisor. 

Contesting  record  procedures; 

The  information  on  the  list  is  only  that  which  was  submitted  by 
the  employee  d  should  be  corrected  during  the  work  month.  After 
that  time,  the  manhours  are  entered  on  local  and  Headquarters  re¬ 
ports  and  no  corrective  action  is  possible. 

Record  source  categories: 

No  particular  format  required  for  request. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

MMN00016 

System  name: 

Accident  and  Injury  Reporting  System 

System  location: 

Organizational  elements  of  the  U  S  Marine  Corps  as  listed  in  the 
Directory  of  the  Department  of  the  Navy  Activities. 

Categories  of  individuals  covered  by  the  system: 

Military  or  civilian  employees  who  are  involved  in  accidents 
which  result  in  lost  time,  government  or  private  property  damage  or 
destruction  and  personnel  injury  or  death. 

Categories  of  records  in  the  system: 

Name,  rank,  social  security  number,  type  of  accident,  degree  of 
injury,  days  lost,  date  of  injury,  date  returned  to  work,  date  and  time 
of  death  (if  a  fatality),  and  all  other  factors  concerning  such  accidents 
and  injuries. 

Reports  include  consolidated  accident  injury  report,  accident 
injury  report,  and  report  of  motor  vehicle  accident. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Providing  reporting  information  to  higher  headquarters  in  the 
computation  of  accident  injury  rates,  consolidated  accident  report  by 
separate  category,  motor  vehicle  accident-injury  rates. 

For  utilization  in  the  establishment  of  safety  program,  identification 
of  unsafe  working  conditions  and  such  other  areas  which  prove  a 
danger  to  personnel  and/or  property. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folder,  card  files,  punched  cards,  magnetic  tape,  and  display 
boards 

Retrievability: 

Name,  SSN 

Safeguards: 

Access  provided  on  a  need-to-know  basis  only.  Locked  and/or 
guarded  office. 

Retention  and  disposal: 

Five  years  -  disposal  per  SECNAV  Records  Disposal  Manual. 

System  manageKs)  and  address: 

Commanding  Officer  of  the  activity  in  question.  See  Directory  of 
Department  of  the  Navy  Mailing  Addresses. 

Notification  procedure: 

Apply  to  SYSMANAGER. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Individual  concerned,  military  police  traffic  accident  investigation 
reports,  accident  injury  reports,  other  records  of  the  activity,  witness, 
and  other  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00017 

System  name:  * 

Armory  Access  and  Individual  Weapons  Assignments 

System  location: 

Organizational  elements  of  the  U  S  Marine  Corps  as  listed  in  the 
Directory  of  Department  of  the  Navy  Activities. 

Categories  of  individuals  covered  by  the  system: 

AlLpersonnel  assigned  government  weapons. 

All  personnel  authorized  access  to  individual  armories. 

Categories  of  records  in  the  system: 

Records  depict  name  of  individual,  type  of  weapon  assigned,  serial 
number  of  that  weapon,  accessories  in  the  individual’s  possession, 
condition  of  the  weapon  and  accessories,  and  individual’s  signature 
acknowledging  receipt. 

Name,  rank,  social  security  number  of  personnel  authorized  access 
to  individual  armories. 

Authority  for  maintenance  of  the  system; 

Title  5,  U  S  Code  301 

.  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Weapons  accountability,  management  and  control  of  all  U  S  Gov¬ 
ernment  weapons/accessories  issued  to  personnel. 

Control  of  personnel  authorized  access  to  armory  spaces  in  the 
official  execution  of  their  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  cards,  punched  cards,  magnetic  tapes. 

Retrievability: 

Records  retained  by  name  or  weapons  serial  numbers. 

Safeguards: 

Access  rosters  and  personnel  weapons  assignments  are  provided  on 
a  need-to-know  basis  only.  Locked  and/or  guarded  office. 

Retention  and  disposal: 
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As  established  by  SYSMANAGER  per  SECNAV  Records  Dis¬ 
posal  Manual. 

System  managerts)  and  address: 

Commanding  Officer  of  the  activity  in  question.  See  Directory  of 
Department  of  the  Navy  Mailing  Addresses. 

Notification  procedure: 

Apply  to  SYSMANAGER. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Individual  concerned,  other  records  of  the  activity. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00018 

System  name: 

Base  Security  Incident  Reporting  System 

System  location: 

Organizational  elements  of  the  U  S  Marine  Corps  as  listed  in  the 
Directory  of  the  Department  of  the  Navy  Activities. 

Categories  of  individuals  covered  by  the  system: 

Individual  involved  in  or  witnessing  or  reporting  incidents  requir¬ 
ing  the  attention  of  base  security  or  law  enforcement  personnel. 

Categories  of  records  in  the  system: 

Incident/oomplaint  reports;  witness  statements;  stolen  property  re¬ 
ports;  military  police  investigator’s  report;  military  police  motor  ve¬ 
hicle  accident  and  iqjury  report;  military  police  alert  cards;  military 
police  property  custody  forms,  tags,  and  disposition  of  evidence 
letters;  military  police  field  interview  cards;  military  police  desk 
blotter;  use  of  force  reports;  traffic  violation  records;  driving  record 
^reports;  traffic  court  files;  citations  to  appear  before  U  S  Magistrate; 
criminal  investigation  reports;  civil  court  case  records;  minor  offense 
report;  uniform  violation  report;  narcotics  reports;  polygraphy  exami¬ 
nations;  letters  of  wamin^eviction  from  base  housing;  letters  of 
warning/barring  from  federal  reservation;  Armed  Forces  police  re¬ 
ports;  suspect  photographic  files;  child  abuse  files;  juvenile  case  files; 
valuable  property  receipt;  vehicle  impound  files  and  vehicle  towing 
reports;  suspension  of  driving  privileges  and  revocation  letters;  as¬ 
signment  to  absentee/deserter  escort  duty;  informant  list;  Master 
Crime  index  card;  evidence  record  file;  military  police  log/joumal; 
breathalyzer  report;  criminal  investigation  file;  and  any  other  such 
report  received  by  military  police  personnel  in  the  official  execution 
of  their  duties,  -v, . 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  law  enforcement  purposes  by  duly  authorized  personnel  of  the 
U  S  Marine  Corps,  Department  of  Defense  and  its  related  compo¬ 
nents,  representatives  of  the  U  S  Congress  or  any  committee  or  sub¬ 
committee  thereof  on  matters  within  their  jurisdiction  requiring  dis¬ 
closure  of  such  files,  or  officials  of  federal  investigative  agencies  in 
the  performance  of  their  official  duties. 

Provide  evidence  in  uniform  court  of  military  justice  and  Title  18, 
U  S  Code  1382  proceedings  and  such  related  criminal  investigations 
as  are  required. 

Provide  to  local,  state,  and  federal  investigative  agencies  or  court 
officials  such  information  that  properly  falls  within  their  purview 
requiring  further  investigation  or  court  action. 

Used  by  command  legal  personnel  in  the  prosecution  of  military 
offenses  and  other  administrative  actions. 

Support  insurance  claims  and  civil  litigation. 

Provide  basis  for  revocation  of  base  driving  privileges. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files,  punched  cards,  metal  filing  cabinets,  mag¬ 
netic  tapes. 

Retrievability: 

Name,  Social  security  number,  case  number,  organization 

Safeguards: 


Access  provided  on  a  need-to-know  basis  only.  Locked  and/or 
guarded  office. 

Retention  and  disposal: 

As  established  by  SYSMANAGER  per  SECNAV  Records  Dis¬ 
posal  Manual. 

System  manager(s)  and  address: 

Commanding  Officer  of  the  activity  in  question.  See  Directory  of 
Department  of  the  Navy  Mailing  Addresses. 

Notification  procedure: 

Apply  to  SYSMANAGER. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Individual  concerned,  other  records  of  the  activity,  investigators, 
witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  S,  U  S  Code  SS2  a 
(J)  (2)  as  applicable,  for  additional  information,  contact  the  SYS- 
MANGER. 

MMN00019 

System  name: 

Drug/Alcohol  Abuse  Reporting  Program 

System  location: 

Primary  System  -  Headquarters,  U.  S.  Marine  Corps,  Washington. 
D.  C.  20380.  Decentralize  Segments  -  Navy  Drug  rehabilitation 
Centers,  Navy  and  Marine  Corps  Counseling  and  Assistance  Centers. 
Navy  Regional  Medical  Centers,  Navy  Alcohol  Rehabilitation  Dry- 
docl^  Naval  Health  Research  Center,  Navy  Correction  centers  and 
local  activities  to  which  an  individual  is  assigned.  (See  Directory  of 
Department  of  the  Navy  Mailing  Addresses). 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  who  have  been  tested  for,  identified,  evalu¬ 
ated,  apprehended,  or  rehabilitated  for  drug  or  alcohol  abuse  or  who 
have  b^  granted  drug  abuse  exemption;  or  who  are  seeking  assist¬ 
ance  in  drug  or  alcohol  abuse  programs. 

All  military  personnel  who  have  been  granted  drug  abuse  exemp¬ 
tion. 

All  military  personnel  who  are  seeking  assistance  in  drug  or  aic«v 
hol  abuse  programs. 

Categories  of  records  in  the  system: 

Drug  abuse  identification/rehabilitation  statistical  reports,  alcohol 
abuse  identification/rehabilitation  statistical  reports,  grant  of  drug 
exemption  report,  request  for  disposition  on  drug  dependent  person¬ 
nel,  grant  of  exemption/  rehabilitation  case  file  to  include  medical 
evaluations,  counselor  evaluations,  monthly  progress  reports,  alcohol¬ 
ism  education  roster,  and  such  correspondence  or  messages  sent  or 
sent  by  SYSMANAGER  pertaining  to  the  individual  concerned. 
Urinanalysis  specimen  control  register  and  military  police  drug/alco¬ 
hol  related  offense  reports. 

Authority  for  maintenance  of  the  system: 

Title  V,  P.L.  92-129;  Section  413,  P.L.  92-255. 

Ro'itine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Blanket  'routine  uses’  identified  in  the  annual  republication  of 
Marine  Corps  systems  or  records  in  the  Federal  Register  do  mn 
apply  to  this  system  of  records. 

Records  of  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  Unit^  States,  shall,  except  as  provided  therein,  be 
confidential  and  disclosed  only  for  the  purposes  and  under  the 
circum-  stances  expressly  authorized  in  Title  21,  U.S.C.,  Section 
1175,  as  amended  by  88  Stat.  137,  and  Title  42  U.S.C.,  Section  4582, 
as  amended  by  88  Stat.  131.  These  statutes  take  precedence  over  the 
Privacy  Act  of  1974,  in  regard  to  accessibility  of  such  records  except 
to  the  individual  to  whom  the  record  pertains. 

To  authorized  personnel  of  the  Marine  Corps  who  in  the  official 
execution  of  their  duties  require  such  information  in  order  to  manage 
the  drug/alcohol  abuse  programs. 
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Within  the  Armed  Forces  or  within  those  components  of  the 
Veterans  Administration  furnishing  health  care  to  veterans  or  be¬ 
tween  such  components  and  the  Armed  Forces. 

To  medical  personnel  outside  the  Armed  Forces  to  the  extent 
necessary  to  meet  a  bona  fide  medical  emergency. 

To  Government  personnel  for  the  purpose  of  obtaining  benefits  to 
which  the  patient  is  entitled. 

To  aualified  personnel  for  the  prupose  of  conducting  scientific 
research,  management  or  financial  audits,  or  program  evaluation,  but 
such  personnel  may  not  identify,  directly  or  indirectly,  any  individual 
patient  in  any  report  of  such  research,  audit  or  evaluation,  or  other¬ 
wise  disclose  identities  in  any  manner. 

To  a  court  of  competent  jurisdiction  upon  authorization  by  an 
appropriate  order  after  showing  good  cause  therefore.  In  assessing 
good  cause,  the  court  shall  weigh  the  public  interest  and  the  need  for 
disclosure  against  the  injury  to  the  patient,  to  the  physician -patient 
relationship,  and  to  the  treatment  services.  Upon  the  grantin  of  such 
order,  the  court,  in  determining  the  extent  to  which  any  disclosure  of 
all  or  any  part  of  any  record  is  necessary,  shall  impose  appropriate 
safeguards  against  unauthorized  disclosure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tapes. 

Retrievability: 

Name,  social  security  number,  case  number.  When  names  and 
social  security  numbers  are  removed,  data  is  aggregated  for  use  in 
research,  management  information,  and  planning. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  who  are  propierly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Paper  files  are  maintained  for  two  years,  then  destroyed.  Records 
stored  on  magnetic  tapes  are  maintain^  indefinitely. 

System  managerts)  and  address: 

Commandant  of  the  Marine  Corps,  (Code  MPH),  Headquarters,  U. 
S.  Marine  Corps,  Washington,  D.  C.  20380. 

Notification  procedure: 

Written  requests  should  be  addressed  to  the  Commandant  of  the 
Marine  Corps  (Code  MPH),  Headquarters,  U.  S.  Marine  Corps, 
Washington,  D.  C.  20380.  Requests  must  contain  full  name,  social 
security  number,  military  status,  address  and  signature  of  requester. 
(Those  inquiring  about  records  at  Confinement  Centers  must  have 
their  signature  notarized,  if  not  confined  at  time  of  request.)  Individ¬ 
uals  may  visit  the  Commandant  of  the  Marine  Corps,  (Code  MPH), 
located  in  the  Arlington  Annex  (FOB-2),  Columbia  Pike  and  Arling¬ 
ton  Ridge  Road,  Arlington,  VA,  for  assistance  with  records  at  that 
location;  individuals  may  also  visit  local  activities  concerned  (See 
Directory  of  Department  of  the  Navy  Mailing  Addresses).  Individ¬ 
uals  must  provide  proof  of  identification  such  as  military  identifica¬ 
tion  card,  driver’s  license,  or  other  picture-bearing  identification. 

Record  access  procedures: 

Rules  for  access  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures: 

Tlie  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER  . 

Record  source  categories: 

Individual  concerned,  other  records  of  the  activity,  medical  per¬ 
sonnel,  military  police  or  other  correspondences. 

Systems  exempted  from  certain  provisions  of  the  act; 

None. 

MMN00020 

System  name: 

Pet  Registration 

System  location; 

Organizational  elements  of  the  U  S  Marine  Corps  as  listed  in  the 
Directory  of  Department  of  the  Navy  Activities. 

Categories  of  individuals  covered  by  the  system: 

Owners  of  pets  residing  on  Naval  reservations. 

Owners  of  pets  in  quarantine  as  the  result  of  biting  complaints 

Owners  of  pets  whose  pet  is  subject  of  nuisance  complaints 

Categories  of  records  in  the  system: 

Owners  name,  social  security  number,  address  and  description  of 
pet,  tag  number,  vaccination  and  registration  information. 


Record  of  complaints  for  vicious  animals  or  bites. 

Record  of  complaints  for  nuisance  pets 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301;  Departmental  Regulations,  Federal,  State, 
and  Local  Regulations,  as  applicable. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  for  registration  of  piets  to  ensure  appropriate  innocula- 
tions  in  compliance  with  federal,  state,  and  local  laws. 

Assist  in  the  identification  of  rightful  owners. 

Identity  dangerous  pets  and  provide  for  quarantine  of  those  ani¬ 
mals  suspected  of  biting. 

Identify  those  pets  which  pose  a  nuisance  to  others  and/or  a  health 
or  safety  hazard. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tapes. 

Retrievability: 

Name,  social  security  number,  case  number 

Safeguards: 

Access  provided  on  a  need-tb-know  basis  only.  Locked  and/or 
guarded  office. 

Retention  and  disposal: 

As  established  by  SYSMANAGER  per  SECNAV  Records  Dis¬ 
posal  Manual. 

System  manager(s)  and  address: 

Commanding  Officer  of  the  activity  in  question.  See  Directory  of 
Department  of  the  Navy  Mailing  Addresses. 

Notification  procedure: 

Apply  to  SYSMANAGER 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Veterinary  records  and  statements  provided  by  pet  owners,  bit 
victims,  military  police,  animal  shelter,  hospital  personnel. 

Systems  exempted  from  certain  provisions  of  the  act; 

None 

MMN00021 

System  name: 

Weapons  Registration 

System  location; 

Organizational  elements  of  the  U  S  Marine  Corps  as  listed  in  the 
Directory  of  Department  of  the  Navy  Activities. 

Categories  of  individuals  covered  by  the  system: 

All  individuals,  military  or  civilian,  registered  firearms  or  other 
weapons  with  Provost  Marshal. 

All  individuals  who  purchase  a  firearm  or  weapon  at  authorized 
exchange  activities. 

Any  individual  who  resides  in  government  quarters  who  possesses 
privately  owned  firearms. 

Categories  of  records  in  the  system: 

Weapon  registration  cards,  weapon  permit  cards,  notification  to 
commanding  officers  of  failure  to  register  a  firearm  purchased  at 
authorized  exchanges,  exchange  notification  or  firearm  purchase. 
Such  records  showing  name,  rank,  social  security  number,  organiza¬ 
tion,  physical  location  of  subject  weapon,  weapon  description  and 
such  other  identifiable  items  required  to  comply  with  all  federal  state, 
and  local  weapions  registration  ordinances. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301;  Departmental  regulations;  federal,  state  and 
local  regulations  as  applicable. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses; 

To  assure  proper  control  of  all  firearms/weapons  introduced  on¬ 
board  Naval  reservations  and  to  monitor  the  purchase  and  disposition 
of  firearms/weapons  onboard  Naval  reservations/Marine  Corps  in¬ 
stallations. 
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To  provide  local,  state,  and  federal  law  enforcement  officials  infor¬ 
mation  as  required  in  their  execution  of  official  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tapes. 

Retrievability: 

Name,  social  security  number,  organization,  caliber  and  gage  of 
weapon 

Safeguards: 

Access  provided  on  a  need-to-know  basis  only.  Locked  and/or 
guarded  offices. 

Retention  and  disposal: 

As  established  by  SYSMANAGER  per  SECNAV  Records  Dis¬ 
posal  Manual. 

System  managerts)  and  address: 

Commanding  Officer  of  the  activity  in  question.  See  Directory  of 
Department  of  the  Navy  Mailing  Addresses. 

Notifleation  procedure: 

Apply  to  SYSMANAGER. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Individual  concerned,  other  records  of  activity,  investigators,  wit¬ 
nesses  and  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00022 

System  name: 

Vehicle  Control  System 

System  location: 

Organizational  elements  of  the  U  S  Marine  Corps  as  listed  in  the 
Directory  of  Department  of  the  Navy  Activities. 

Categories  of  individuals  covered  hy  the  system: 

All  individuals  that  have  motor  vehicles,  boats,  or  trailers  regis¬ 
tered  at  a  particular  Naval  installation  on  either  a  permanent  or 
temporary  basis. 

All  individuals  who  apply  for  a  Government  Motor  Vehicle  Oper¬ 
ator’s  license. 

All  individuals  who  possess  a  Government  Motor  Vehicle  Opera¬ 
tor’s  license  with  authority  to  operate  government  motor  vehicles. 

Categories  of  records  in  the  system: 

File  contains  records  of  each  individual  who  has  registered  a 
vehicle  on  the  installation  concerned  to  include  decal  data,  insurance 
information,  state  of  registration  and  identification.  File  also  contains 
notations  of  traffic  violations,  citations,  suspensions,  applications  for 
government  vehicle  operator’s  I.D.  card,  operator  qualifications  and 
record  licensing  examination  and  performance,  record  of  failures  to 
qualify  for  Government  Motor  Vehicle  Operator’s  permit,  record  of 
government  motor  vehicle  and  other  vehicle  accidents,  information 
on  student  driver  training,  and  identification  for  parking  control. 

Records  of  traffic  violations,  citations  and  suspensions 

For  government  motor  vehicle  operators:  Application  for  vehicle 
operator’s  I  D  card:  Operator  qualifications  and  record  of  licensing 
examination  and  performance,  record  of  failures  Government  Motor 
Vehicle  Operator’s  permit,  record  of  issue  of  SF-46,  Record  of  Gov¬ 
ernment  Motor  Vehicle  accidents,  standard  Form  91  accident  report, 
record  of  SF46  suspensions/  revocations,  record  of  MOJT  student 
driver’s  training. 

Identification  of  parking  control 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  natego- 
rtes  af  users  and  the  pnrposca  of  such  uses: 

Internal: 

Headquarters,  U.  S.  Marine  Corps  comnands,  activities  and  orga¬ 
nizations  -  for  car  pool  locator  service,  vehicle  registration,  parking 
control,  insnrance  information,  verification  and  identification  of  vehi¬ 
cles.  Records  aon  official  government  drivers  relating  to  their  ability 


to  operate  a  motor  vehicle  are  used  to  manage  a  safe  and  responsive 
motor  transport  organization.  Certain  information  is  used  to  conduct 
accident  prevention  programs,  revoke  or  suspend  government  motor 
vehicle  permits  and  in  disciplinary  proceedings. 

To  provide  records  on  individual  government  drivers  as  it  relates 
to  their  ability  in  operating  a  motor  vehicle  in  order  for  official 
personnel  to  manage  a  safe  and  responsive  motor  transport  organiza¬ 
tion.  Such  information  used  in  conducting  accident  prevention  pro¬ 
grams,  changing  occupations  and  revoking  or  suspending  govern¬ 
ment  motor  vehicle  permits,  disciplinary  proceedings. 

To  assist  federal,  state,  and  lo(^  law  enforcement  agencies  in  the 
official  execution  of  their  duties  when  disclosure  of  such  records  is 
warranted. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tapes. 

Retrievahility: 

Name,  social  security  number,  case  number,  organization,  decal 
number,  state  license  plate  number,  vehicle  description. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel.  Areas  are  locked  during  nonduty  hours  and  buildings  are 
protected  by  security  guards. 

Retention  and  disposal: 

Records  are  maintained  for  one  year  after  transfer  or  separation 
from  the  installation  concerned,  p  aper  records  are  then  destroyed 
and  records  on  magnetic  tapes  are  en^ed. 

System  managerts)  and  address: 

Commanding  Officer  of  the  activity  in  question.  See  Directory  of 
Department  of  the  Navy  Mailing  Addresses. 

Notification  procedure: 

Information  may  be  obtained  from  the  system  manager,  written 
requests  should  contain  full  name  and  social  security  number,  individ¬ 
uals  visiting  the  installation  concerned  should  provide  proper  identifi¬ 
cation  such  as  military  identification,  driver’s  license  or  other  suitable 
identification. 

Record  access  procedures: 

Requests  for  acess  should  be  addressed  to  the  system  manager, 
written  requests  should  contain  full  name  and  social  security  number. 
2individuals  visiting  the  installation  should  provide  proper  identifica¬ 
tion. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Individual  concerned,  other  records  of  the  activity,  investigators, 
witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

MMN00023 

System  name: 

Prisoner  Records 

System  location: 

Organizational  elements  of  the  U  S  Marine  Corps  as  listed  in  the 
Directory  of  Department  of  the  Navy  Activities. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  who  are  confined  in  a  detailed,  adjudged  or 
sentenced  status. 

Categories  of  records  in  the  system: 

Information  contained  in  the  Manpower  Management  System  data 
base,  personal  history  to  include  civilian  and  military  legal  status, 
confinement  progress  reports  and  medical  related  information.  Such 
other  records  as:  Prisoner  Conduct  Record,  Prisoner  Confinement 
and  Release  Order,  Prisoner  Request  for  Restoration  or  Clemency, 
Prisoner  Waiver  of  Restoration  or  Clemency,  Court  Martial  Progress 
Report,  Prisoner  Identification  Badge,  Prisoner  Data  Card,  Work  and 
Training  Report,  Mail  and  Visiting  List,  Segregation  Data  Card. 
Prisoner  Rdfusal  to  Eat  Report,  Prisoner  Initial  CcMitact  Sheet,  Pris¬ 
oner  Personal  History,  Prisoner  Spot  Evaluation  Report,  Counselor 
Continuation  Sheet,  Disciplinary  Reiwrt,  Prisoner  Request  Form. 
Prisoner  Request  for  Funds  Form,  Wisoner  Request  for  Pastoral 
Counseling,  Prisoner  Visiting  Officer  Form,  Telephone  and/or  Visit 
Authorization  Form,  Receipt  for  Deposit  Form,  Prinoner  Credit 
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Chit,  Prisoner  Identification  Form,  Clothing/Health  and  Comfort 
Inventory  Form,  Work  Program  Request,  Library  Card.  Psychiatric 
Evaluation  and  Medical  Reports. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Internal: 

Headquarters,  U.  S.  Marine  Corps,  Marine  Corps  Commands,  ac¬ 
tivities,  and  organizations  - 

To  provide  an  all  inclusive  file  on  each  individual  prisoner  to  assist 
facility  staff  personnel  in  the  evaluation,  assignment  to  program^ 
assignment  of  custodial  classification,  providing  psychiatric  and  medi¬ 
cal  treatment,  provide  a  proper  mixture  of  individual  and  group 
counseling,  in  the  preparation  of  the  prisoner  for  offense  free  military 
service  or  to  prepare  him  for  his  future  adjustment  to  civilian  life. 
Routinely  used  by  local  correctional  personnel  in  the  day-to-day 
management  of  prisoners  within  established  programs,  by  medical 
personnel,  local  commanders  and  higher  headquarters  in  the  manage¬ 
ment  and  implementation  of  correctional  programs. 

Department  of  Defense  and  its  components  -  By  officials  and 
employees  of  the  Department  of  Defense  in  the  performance  of  their 
official  duties. 

External: 

Congress  of  the  U  S  -  By  the  Senate  or  House  of  Representatives 
of  the  U  S  or  any  committee  or  subcommittee  thereof  on  matters 
within  their  Jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  the  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tapes. 

Retrievability: 

Name,  social  security  number,  case  number,  organization. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel.  Areas  are  locked  during  nonduty  hours  and  buildings  are 
protected  by  security  guards. 

Retention  and  disposal: 

Records  are  maintained  at  varying  lengths  of  time.  Paper  records 
are  destroyed  at  the  end  of  the  appropriate  retention  period  and 
magnetic  tapes  are  erased. 

System  managers)  and  address: 

Commanding  Officer  of  the  activity  in  question.  See  Directory  of 
Department  of  the  Navy  Mailing  Addresses. 

Notification  procedure: 

Information  may  be  obtained  from  the  system  manager.  Written 
requests  should  contain  full  name  and  social  security  number.  Indi¬ 
viduals  visiting  the  installation  concerned  should  provide  proper 
identification  such  as  military  identification,  driver’s  license  or  other 
suitable  identification. 

Record  access  procedures: 

Requests  for  access  should  be  addressed  to  the  system  manager. 
Written  requests  should  contain  full  name  and  social  security  number. 
Individuals  visiting  the  installation  concerned  should  provide  proper 
identification. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Individual  concerned,  other  records  of  the  activity,  investigators, 
witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

MMN00027 

System  name: 

Marine  Corps  Military  Personnel  Records  Access  Files 

System  location:  ^ 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 

Categories  of  individuals  covered  by  the  system: 


All  officials  and  employees  of  the  Department  of  Defense  author¬ 
ized  to  draw  Marine  Corps  military  personnel  records  and,  except  for 
agents  of  Secret  Service,  Federal  Bureau  of  Investigation  and  Naval 
Investigative  Service  which  agents  are  granted  access  by  presentation 
of  credentials,  all  designated.  Justified  and  approved  law  enforce¬ 
ment/investigative  personnel  of  other  Federal  agencies  permitted 
access  to  Marine  Corps  military  personnel  records  at  Headquarters, 
U  S  Marine  Corps  only. 

Categories  of  records  in  the  system: 

Authorization  cards  submitted  by  officials  of  HQMC  and  DOD 
granting  individual  authority  to  order  Headquarters,  U.  S  Maiine 
Corps  official  military  personnel  records. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  Headquarters,  U  S  Marine  Corps.  For 
controlling,  monitoring  and  for  providing  a  ready  reference  to  per¬ 
sonnel  authorized  to  draw  and/or  review  Marine  Corps  military 
personnel  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Looseleaf  Binder  and  Card  Index  Files 

Retrievability: 

Alphabetical  and  by  Agency 

Safeguards: 

Building  employs  security  guards. 

Retention  and  disposal: 

Destroyed  upon  cancellation  of  access  authorization. 

System  manager(s)  and  address: 

Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 

Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  the  Comman¬ 
dant  of  the  Marine  Corps  (Code  MSRB),  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380.  The  letter  should  contain  the  full 
name,  social  security  number  and  signature  of  the  requester. 

The  individual  may  visit  Headquarters,  U  S  Marine  Corps,  Wash¬ 
ington,  D  C.,  Room  1206.  Proof  of  identification  may  consist  of  his 
active,  reserve  or  retired  identification  ,card,  his  Armed  Forces 
Report  of  Transfer  or  Discharge  (DD214),  his  discharge  certificate, 
his  driver’s  license  or  by  providing  such  other  data  sufficient  to 
insure  that  the  individual  is  the  subject  of  the  inquiry. 

Record  access  procedures: 

Information  may  be  obtained  from: 

Commandant  of  the  Marine  Corps 
Headquarters,  U  S  Marine  Corps  (Code  MSRB) 

Washington,  D  C  20380 
Telephone  Area  Code  202/694-1043 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Staff  agencies  and  subdivisions  of  Headquarters,  U  S  Marine 
Corps. 

Other  staff  agencies  of  the  Department  of  Defense. 

Law  enforcement/investigative  divisions  of  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00032 

System  name: 

Personal  History  Card  File 

System  location: 

Provost  Marshal’s  Office,  Marine  Corps  Base,  Camp  Lejeune, 
North  Carolina  28542. 

Categories  of  individuals  covered  by  the  system: 

All  individuals,  both  military  and  civilian,  employed  aboard 
Marine  Corps  Base,  Camp  Lejeune,  North  Carolina. 

Categories  of  records  in  the  system: 

Personal  History  Card  (MCBul  12290).  Contains  personal  identify¬ 
ing  information  and  where  employed. 
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Authority  for  maintenance  of  the  system; 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
rics  of  users  and  the  purposes  of  such  uses: 

Used  by  officials  and  employees  of  Marine  Corps  and  Navy  Com¬ 
mands,  activities,  and  organizations  in  connection  with  their  assigned 
duties.  To  provide  a  rapid  locator  of  employees  at  their  work  site  for 
law  enforcement  purposes.  Also  used  to  issue  Civilian  Identification 
Cards  to  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  filed  in  metal  card  trays. 

Retrievability: 

Filed  alphabetically  by  name. 

Safeguards: 

Records  are  maintained  in  a  secure  area  accessible  only  to  author¬ 
ized  personnel.  The  File  Room  is  under  constant  surveillance  during 
working  hours  and  is  locked  after  working  hours. 

Retention  and  disposal: 

Records  are  retained  until  the  card  expires,  then  destroyed  by 
burning. 

System  manageris)  and  address: 

Commanding  General  (Attn:  Provost  Marshal),  Marine  Corps 
Base,  Camp  Lejeune,  North  Carolina  28542.  Telephone:  Area  Code 
919/451-2455. 

Notification  procedure: 

Inquiries  by  individuals  will  be  answered  upon  satisfactory  identifi¬ 
cation  of  the  requester  to  the  SYSMANAGER 
Record  access  procedures: 

Rules  for  access  may  be  obtained  from  the  SYSMANAGER. 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individuals  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER  . 

Record  source  categories: 

Military  and  civilian  personnel  employed  aboard  Marine  Corps 
Base,  Camp  Lejeune,  North  Carolina;  Provost  Marshal  administrative 
personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00034 

System  name: 

Personnel  Procurement  Working  Files 
System  location: 

Headquarters,  U  S  Marine  Corps 

Personnel  Procurement  Branch,  Marine  Corps  Districts 

Recruiting  Stations 

Officer  Selection  Offices 

Organized  Marine  Corps  Reserve  units 

U  S  Marine  Corps  recruiting  substations 

Inspector-Instructor  staffs 

Categories  of  individuals  covered  by  the  system: 

Civilians  and  prior  service  individuals  who  are  prospective  appli¬ 
cants  for  enlistment  in  the  Marine  Corps,  Marine  Corps  Reserve  or  a 
Marine  Officer  program,  individuals  on  which  a  written  waiver  for 
enlistment  has  l^en  requested;  Platoon  Leader  Class  Candidates  re¬ 
ceiving  financial  assistance  while  attending  college;  all  individuals 
applying  for  various  officer  programs;  Marine  Corps  Reserve  enlist¬ 
ees  who  are  serving  on  their  6  months  active  duty  prior  to  return  to 
Organized  Marine  Corps  Reserve  unit  maintaining  their  record;  Per¬ 
sonnel  enlisted  in  the  Marine  Corps  Reserve  assigned  to  a  formal 
school  upon  enlistment;  Secondary  school  students  who  participated 
in  the  Marine  Corps  Youth  Physical  Fitness  meet  held  annually  in 
Washington,  D  C  ,  and  the  coach  fielding  each  team;  Any  individual 
recommended  for  enlistment  in  the  Marine  Corps  by  a  recruiting 
officer  even  though  the  applicant  does  not  meet  the  enlistment  re¬ 
quirements  set  forth  in  current  guidance  as  set  forth  by  the  Comman¬ 
dant  of  thp  Marine  Corps. 

Categories  of  records  in  the  system: 

All  files  contain  Name  (Last,  First,  Middle,  (maiden,  if  any),  Jr., 
Sr.),  social  security  number,  home  of  record.  Files  relating  specifical¬ 
ly  to  enlistment  or  officer  procurement  contain  citizenship,  sex,  race, 
ethnic  group,  present  address,  marital  status,  number  of  dependents. 


date  of  birth,  religious  preference,  highest  grade  completed,  selective 
service  system  data,  foreign  language  and  skill,  driver's  license  infor¬ 
mation,  mental  and  aptitude  test  results,  medical  examination  result, 
delayed  enlistment  program  information,  accession  data,  educational 
experience,  citizenship  verification,  history  of  prior  military  service, 
names  of  relatives  to  include  date  and  place  of  birth,  present  address 
and  citizenship,  listing  of  commercial  life  insurance  policies  and 
number,  relatives  and  alien  friends  living  in  foreign  countries  to 
include  name  and  relationship,  age,  occupation,  address  and  citizen¬ 
ship,  all  previous  residences  since  10th  birthday,  previous  employ¬ 
ment  record  to  include  company  name  and  address,  job  title  and 
supervisor’s  name,  data  concerning  previous  employment  by  foreign 
governments,  prior  membership  in  youth  programs,  history  of  foreign 
travel.  Declarations  from  the  individual  concerning;  previous  rejec¬ 
tion  by  the  Armed  Forces  of  the  United  States,  conscientious  objec¬ 
tor  status,  previous  deserter  status,  retired  pay,  disability  allowance, 
or  severence  pay  or  a  pension  from  the  Government  of  the  United 
States,  status  as  an  only  child;  undei'standings  by  the  applicant;  date 
of  interview  and  name,  organization,  title  of  interviewer;  history  of 
prior  use  of  drugs  except  as  prescribe  by  a  licensed  physician;  prior 
intentional  sniffing  of  glue,  hairspray  or  other  chemical  fumes;  prior 
use,  purchase,  possession  or  sale  of  illegal  or  controlled  drugs  except 
as  prescribed  by  a  licensed  physician;  marital  status  and  dependency; 
membership  in  groups  for  purpose  of  unlawful  overthrow  of  the 
Government;  history  and  record  of  involvement  with  police  or  judi¬ 
cial  authorities;  parental/guardian  consent  for  enlistment;  enlistment 
options;  current  income;  whether  own,  buying,  or  renting  present 
residence;  outstanding  debts  to  include  total  amounts  and  monthly 
payments;  status  of  savings  account  and  checking  account;  spouses’ 
employment  and  monthly  income;  police  checks;  character  refer¬ 
ences;  record  of  prior  service;  court  documents;  marriage  certificates; 
birth  certificates;  record  of  medical  examination;  record  of  medical 
history;  medical  consultations  statement  of  personal  history;  divorce 
decrees;  death  certificates;  photographs;  high  school  diploma;  college 
diploma;  grade  transcript;  General  Educational  Development  certifi¬ 
cates  of  High  School  equivalency;  sole  surviving  son  statements; 
statement  of  understanding;  wife’s  consent  form;  applications  for 
General  Educational  Development  certificates  of  High  School  equi¬ 
valency.  Files  relating  to  Marine  Corps  Reserve  personnel  on  active 
duty  contain  information  pertaining  to  name,  social  security  number, 
sex,  unit  of  assignment,  home  of  record,  education.  Armed  Services 
Vocational  Aptitude  Battery  Test  scores,  vision,  military  occupation¬ 
al  specialty  training  information.  Quota  Serial  Number,  training  au¬ 
thorized. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

By  officials  and  employees  of  the  Marine  Corps  in  the  execution  of 
their  official  duties  with  regard  to  personnel  procurement  and  prob¬ 
lems  which  develop  as  a  result  thereof;  maintained  to  assist  recruiters 
and  Officer  Selection  Officers  in  contacting  possible  applicants  for 
the  Marine  Corps. 

Officials  and  employees  of  the  Naval  Service  and  General  Ac¬ 
counting  Office  in  the  execution  of  their  official  duties  in  relation  to 
inspections,  investigations,  legal  action. 

Reserve  Unit  commander  and  administrative  personnel,  to  monitor 
return  of  enlistee  to  unit  and  provide  information  on  anticipated  unit 
strength  and  status;  To  make  available  emergency  data  information. 

Recruiting  Station  and  Inspector-Instructor  Staff  Personnel  in  their 
assigned  duties. 

To  provide  Headquarters,  U  S  Marine  Corps  information  on  those 
individuals  attending  the  Marine  Corps  Youth  Physical  Fitness  na¬ 
tional  championship. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder.  Records  are  maintained  in  areas  acces¬ 
sible  only  to  authorized  personnel. 

Retrievability: 

Individuals  listed  in  alphabetical  order  according  to  program. 

Safeguards: 

Access  is  limited  to  Reserve  unit  command,  recruiting,  and  admin¬ 
istrative  personnel  and  law  enforcement  or  Federal  agents  upon  pres¬ 
entation  of  proper  credentials. 

After  working  hours  the  office  and  building  are  locked. 

Retention  and  disposal: 

Maintained  for  two  years  or  until  prospect,  applicant,  candidate  or 
reservist  changes  status. 
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Telephone  Area  Code  202/694-1043 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Enlistment  and  Officer  Acceptance  Contracts 
Systems  exempted  from  certain  provisions  of  the  act: 

None 


System  manager(s)  and  address: 

Commander  of  unit  holding  file. 

Notification  procedure: 

Write  or  visit  SYSMANAGER  Provide  full  name,  social  security 
number,  and  military  status.  Proof  of  identity  may  be  established  by 
military  identification  card  or  DD-214  and  driver’s  license. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  Individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

High  School  Lists,  DD  214's,  Prospect  interviews/Referrals,  Local 
Newspapers,  Youth  Fitness  programs,  individual  contacts.  Marine 
Corps  officials. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00035 

System  name: 

Truth  Teller/Stalic  Listings 

System  location: 

The  Commandant  of  the  Marine  Corps 
Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 

Categories  of  individuals  covered  by  the  system: 

All  present  and  former  members  of  the  U  S  Marine  Corps 

Categories  of  records  in  the  system: 

The  system  comprises  non-automated  records  of  basic  information 
(Name,  Military  Service  Number/Social  Security  Number,  Pay 
Entry  Base  Date,  Home  of  Record  (State  and  County)  and  Date  of 
Birth)  pertaining  to  all  individuals  who  ever  served  in  the  U  S 
Marine  Corps. 

Authority  for  maintenance  of  the  system: 

Title  10,  U  S  Code  Section  5201 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  Headquarters,  U  S  Marine  Corps  for 
making  necessary  identification  of  members  and  former  members  of 
the  U  S  Marine  Corps  in  connection  with  official  business  and  in 
response  to  inquiries  received  at  the  Headquarters. 

Polieies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  Folders,  Binders  and  Microfilm  Cartridges 

Retrievability: 

Name,  Military  Service  Number  and  Social  Security  Number 

Safeguards: 

Records  maintained  in  locked  room.  Building  employs  security 
guards. 

Retention  and  disposal: 

Permanent 

System  manager(s)  and  address: 

Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380 

Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  the  Comman¬ 
dant  of  the  Marine  Corps  (Code  MSRB),  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380.  The  letter  should  contain  the  full 
name,  social  security  number  and  signature  of  the  requester. 

The  individual  may  visit  Headquarters,  U  S  Marine  Corps,  Colum¬ 
bia  Pike  and  Arlington  Ridge  Road,  Arlington,  Virginia,  room  1206. 
Proof  of  identification  may  consist  of  his  active,  reserve  or  retired 
identification  card,  his  Armed  Forces  Report  of  Transfer  or  Dis¬ 
charge  (DD214),  his  discharge  certificate,  his  driver’s  license  or  by 
providing  such  other  data  sufilcient  to  insure  that  the  individual  is 
the  subject  of  the  inquiry. 

Record  access  procedures: 

Information  may  be  obtained  from: 

Commandant  of  the  Marine  Corps  (Code  MSRB) 

Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 


M.MN00036 

System  name: 

”  Identification  Card  Control 

System  location: 

All  United  States  Marine  Corps  units. 

Categories  of  Individuals  covered  by  the  system: 

Regular  and  Reserve  Marines  including  retired  and  disability  re¬ 
tired  and  their  dependents  who  have  been  issued  an  Identification 
Card. 

Categories  of  records  in  the  system: 

Log  book  contains  name,  rank,  social  security  number,  and  card 
number,  issue  date,  expiration  date,  signature  of  person  card  issued  to 
and  signature  of  issuing  person. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  accountability  for  serialized  Identification  Cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

These  records  are  kept  in  a  log  book. 

Retrievability: 

By  type  card,  chronologically  by  date  also  retrievable  by  name. 

Safeguards: 

The  log  books  are  stored  in  a  locked  container  in  a  location  which 
is  locked  after  working  hours.  A  guard  is  located  in  the  general  area. 

Retention  and  disposal: 

Two  years  from  date  of  closing  entry. 

System  manager(s)  and  address: 

Unit  Commanders. 

Notification  procedure: 

Write  or  visit  SYSMANAGER  Provide  full  name,  social  security 
number,  and  military  status.  Proof  of  identity  may  be  established  by 
military  identification  card  or  DD  214  and  driver’s  license. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER 

Contesting  record  procedures: 

Tlic  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Officers  Qualification  Record/Service  Record  Book  of  individual 
application  for  dependents  priviledge  card,  correspondence  from 
Headquarters,  U  S  Marine  Corps. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00037 

System  name: 

Library  Patron  File 

System  location: 

System  is  decentralized  -  maintained  at  Marine  Corps  comnwnds. 
organizations  and  activities  having  libraries. 

Categories  of  individuals  covered  by  the  system: 

All  active,  reserve  and  retired  military  personnel,  their  dependents, 
and  others  who  are  entitled  to  use  and  borrow  material  fi'oro  Marinc 
Corps  Hbraries. 

Categories  of  records  is  the  system 

The  library  patron  file  may  contain  the  following  infornaation 
pertinent  to  each  individual:  name;  rank;  social  security  number; 
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organization  and  organization  address  and  phone  number;  home  ad¬ 
dress  and  home  phone  number;  names  and  ages  of  dependents;  title  of 
materials  borrowed;  date  borrowed;  date  due;  date  returned;  and 
notation  of  monetary  settlement  if  borrowed  material  was  lost  or 
damaged. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps  and  Marine  Corps  commands, 
activities  and  organizations  •  By  officials  and  employees  of  the 
Marine  Corps  in  connection  with  their  assigned  duties. 

Department  of  Defense  and  it's  Components  •  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties.  . 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Oflice  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies. 

Courts  •  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  Files. 

Retrievability: 

File  alphabetically  by  last  name  of  patron. 

Safeguards: 

Library  is  locked  when  not  in  u.se.  Only  authorized  personnel  have 
access  to  records  during  working  hours. 

Retention  and  disposal: 

Records  are  maintained,  for  up  to  seven  years,  based  on  library 
usage.  After  retention  period  records  are  destroyed. 

System  managerfs)  and  address: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Information  may  be  obtained  from  the  library  in  question;  address¬ 
es  are  as  contained  in  the  Navy  Standard  Distribution  List  (OPNAV 
PO9B3-107). 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  commander 
of  the  Marine  Corps  command,  organization  or  activity  that  main¬ 
tains  the  library  in  question. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  organization  to  which  assigned 
when  library  facility  utilized,  and  current  address. 

For  personal  visits  the  individual  should  be  able  to  provide  accept¬ 
able  personal  identification  during  normal  hours  of  library  operation. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER  ' 

Record  source  categories: 

Information  is  obtained  from  individual  concerned,  library  director 
and  library  staff. 

Systems  exempted  fitHn  certain  provisions  of  the  act: 

None 

MMN00038 

System  name: 

Amateur  Radio  Operator's  File 

System  location: 

Marine  Corps  activities 

Categories  of  individuals  covered  by  the  system: 


All  amateur  radio  operators  who  operate  at  Marine  Corps  activi¬ 
ties. 

Categories  of  records  in  the  system: 

File  contains  name.  Federal  Communications  Center  license 
number,  operating  frequency,  type  of  equipment  and  home  address. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Communications  Center  personnel  -  To  ensure  proper  radio  man¬ 
agement  at  Marine  Corps  activities 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

3x5  card  in  metal  file  box. 

Retrievability: 

Alphabetical 

Safeguards: 

Security  area. 

Retention  and  disposal: 

Destroyed  upon  departure  from  Marine  Corps  activity 

System  manager(s)  and  address: 

Commanding  Officer  of  activity  concerned.  See  Directory  of  De¬ 
partment  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commanding  Officer  of  activity  concerned. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  Sysmanager. 

Written  requests  for  information  should  contain  the  full  name  and 
grade  of  the  individual. 

For  personal  visit,  the  individual  should  be  able  to  provide  valid 
personal  identification  such  as  an  employee  badge,  driver's  license, 
medicare  card,  etc. 

Coatesting  record  procedures: 

The  Marine  Corps  rules  for  contesting  and  appealing  initial  deter¬ 
minations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Individual 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

\LMN00039 

System  name: 

Amateur/Citizen  Band  Radio  Operation  Request  and  Authoriza¬ 
tion  File 

System  location: 

Communication  Electronics  Office,  Marine -Corps  activities 

Categories  of  individuals  covered  by  the  system: 

All  personnel  who  desire  to  operate  amateur/citizen  band  radios  at 
Marine  Corps  installations. 

Categories  of  records  in  the  system: 

(Amateur/Citizen  Band  Radio  Operation  Request  and  Authoriza¬ 
tion  Form). 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  authorization  for  personnel  to  operate  amateur/citizen 
band  radio  and  provides  controls  for  the  use  of  these  radios.  Used  by 
requestor  as  authorization  to  operate.  Used  by  CEO  as  record  of 
authorization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Papers  filed  in  three-ring  binder. 

Retrievability: 

Numerically  by  card  number. 

Safeguards: 

Located  in  a  secure  area  that  is  manned  on  a  24-hour  basis. 

Retention  and  disposal: 
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Retained  for  one  (1)  year  and  if  not  renewed,  the  form  is  destroyed 
by  burning  or  shredding. 

System  managerts)  and  address: 

Commanding  Officer  of  activity  in  question.  See  Directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Request  information  from  SYSMANAGER 
Record  access  procedures: 

Rules  for  access  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Individual  requester  and  Communication  Electronics  Officer. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00040 

System  name: 

Individual  Training  Records/Files  for  Training  Related  Matters 
System  location: 

System  is  decentralized  -  maintained  at  all  Marine  Corps  com¬ 
mands,  organizations  and  activities,  Regular  and  Reserve. 

Categories  of  individuals  covered  by  the  system: 

AH  military  personnel  assigned,  attached  to  or  serving  with  a 
Marine  Corps  command,  activity  or  organization  to  include  recruit 
training,  formal  military  schools,  operational  units  and  training  facili¬ 
ties. 

Categories  of  records  in  the  system: 

The  individual  training  record  may  contain  the  following  informa¬ 
tion  pertinent  to  each  individual:  name,  rank,  social  security  number, 
age,  sex,  military  occupational  specialty  or  specialties,  date  joined 
unit,  dale  of  end  of  active  service,  date  of  birth,  proficiency  and 
conduct  scores,  physical  fitness  test  scores,  rifle  and  pistol  qu^ifica- 
tion  scores,  gas  mask  size,  blood  type,  leadership  proficiency,  military 
school  and  correspondence  course  records  and  results,  special  train¬ 
ing  qualifications,  weight  and  physical  characteristics,  medical  record 
extracts  addressing  weight  control  and  physical  fitness,  human  rela¬ 
tions  training  experience,  troop  information  exposure,  general  mili¬ 
tary  subject  test  results,  water  survival  qualification,  instructor  quali¬ 
fications,  specialized  equipment  qualification,  personal  counseling  rec¬ 
ords,  foreign  language  qualifications,  inspection  results,  etc. 

In  the  case  of  recruit  training,  special  data  as  reflects  remedial 
training,  counseling,  weakness  or  excellence,  recruit  questionnaires 
and  reading  evaluations  may  be  included. 

For  personnel  attending  formal  schools,  evaluation  information  and 
data  reflecting  successful  completion  or  termination  for  cause  may  be 
included.  * 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters  Marine  Corps  and  Marine  Corps  commands,  activi¬ 
ties  and  organizations  -  By  officials  and  employees  of  the  Marine 
Corps  in  connection  with  their  assigned  duties. 

Department  of  Defense  and  it’s  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the* 
Department  of  Justice  or  as  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies. 

Courts  •  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  •  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Paper  records  in  file  folders,  loose-leaf  notebooks  and  card  index 
files. 

Retrievability: 

Files  are  retrievable  by  name  and  cross  filed  by  social  security 
number. 

Safeguards: 

Records  are  retained  in  controlled  access  areas  and  handled  by 
trained  and  cleared  personnel  on  a  strict  ‘need-to-know’  basis. 

Retention  and  disposal: 

Files  are  retained  during  the  period  the  individual  is  assigned  to 
the  activity  maintaining  the  record.  Upon  transfer  of  the  individual 
concerned,  records  are  transferred  with  the  individual  or  destroyed. 

In  the  case  of  Drill  instructor  or  Recruit  records,  records  are 
maintained  for  four  years  after  departure  of  individual,  then  de¬ 
stroyed. 

System  managerts)  and  address: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Information  may  be  obtained  from  the  commander  of  the  Marine 
Corps  command,  organization  or  activity  to  which  the  individual  is 
assigned  for  duty  or  training. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  commander 
of  the  command,  organization  or  activity  to  which  assigned  for  duty 
or  training.  Addresses  are  as  contained  in  the  Navy  Standard  Distri¬ 
bution  List  (OPNAV  PO9B3-107). 

Written  reque^s  should  contain  name,  rank,  social  security  number 
and  dates  assigned  to  the  activity  addressed.  In  cases  where  individu¬ 
al  attended  a  formal  school,  name  of  course  and  course  number 
should  be  included  if  available. 

Personal  visits  may  be  made  to  the  activity  in  question  any  normal 
work  day  between  8:00  a.m.  -  4:30  p.m.  For  personal  visits  individual 
should  be  able  to  provide  valid  personal  identification. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  and 
appealing  Initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Training  performance,  evaluations,  on-the-job  performance  evalua¬ 
tions,  individual  and  instructor  evaluations.  Individual  Service  Rec¬ 
ords,  Manpower  Management  System,  test  and  inspection  results  and 
training  correspondence  addressing  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00041 

System  name: 

Non-Approprialcd  Fund  (NAF)  Employee  and  Applicant  Person¬ 
nel  Records 

System  location: 

Marine  Corps  commands  employing  NAF  personnel 

Categories  of  individuals  covered  by  the  system: 

Personnel,  to  include  off-duty  military  personnel,  applying  to  or 
hired  by  Marine  Corps  commands  which  salaries  are  paid  with  NAF. 

Categories  of  records  in  the  system: 

Records  may  contain  any  of  the  following  documents  and  informa¬ 
tion  on  NAF  employees  -  name,  home  address,  home  and  office 
telephone  number,  social  security  number,  employee  application,  per¬ 
sonal  history  statement,  reference  data,  education,  work  experience, 
photograph,  work  permit,  union  participation,  date  of  birth,  emergen¬ 
cy  contact  information,  employee  number,  military  grade  (if  applica¬ 
ble),  job  description,  job  assignment,  application  for  group  insurance 
and  retirement  plans  (or  signed  waiver),  leave  and  pay  data,  perform¬ 
ance  reviews,  reports  of  physical  examinations,  reports  of  accident/ 
traffic  violations,  w  arning  notices  of  excessive  absence  and  tardiness, 
reports  of  grievances  hearings/disciplinary  action,  record  of  court 
attendance,  certified  copy  of  completed  military  orders  for  any 
annual  duty  tours  with  recognized  military  Reserve  organizations, 
security  clearance  data,  bad  debt  notices,  employment  compensation 
documents,  commendations  and  awards,  separation  information,  and 
official  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.  S.  Code  301 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Marine  Corps  commands  -  By  ofTicials  and  employees  of  respective 
commands  in  the  execution  of  assigned  duties  pertaining  to  manage¬ 
ment  and  administration  of  NAF  personnel  resources  to  include  em¬ 
ployment  acceptability,  assignments,  pay,  promotion,  performance 
evaluations,  security,  growth  potential,  leave,  awards,  beneFits  and 
entitlements,  disciplinary  and  grievance  proceedings,  appeals,  dis¬ 
crimination  complaints,  retirement,  separation,  terminations,  physical 
evaluations  and  audits. 

By  court  order  in  connection  with  matters  before  a  federal,  stale 
or  municipal  court. 

By  agents  of  the  Federal  Bureau  of  Investigation,  Secret  Service 
and  Naval  Investigative  Service  in  connection  with  matters  under  the 
jurisdication  of  these  investigative  bodies  upon  presentation  of  cre¬ 
dentials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

■Storage: 

Paper  records  in  file  folders  and  binders  and  magnetic  tape. 

Retrievability: 

Alphabetically  and  by  social  security  number 

Safeguards: 

Respective  commands  employ  one  or  more  safeguards  such  as 
locked  containers,  locked  rooms,  locked  buildings,  access  by  author¬ 
ized  personnel  only,  and  employment  of  security  guards. 

Retention  and  disposal: 

Records  are  maintained  for  period  of  employment  plus  two  years. 
Records  of  employees  transferring  to  another  NAF  activity  are  trans¬ 
ferred  to  the  new  activity.  Records  of  separated  employees  are  trans¬ 
ferred  to  the  National  Personnel  Records  Center,  1 1 1  Winnebago 
Street,  St.  Louis,  Missouri  63118. 

System  manageKs)  and  address: 

Commandant  of  the  Marine  Corps,  Headquarters,  U.  S.  Marine 
Corps,  Washington,  D  C.  20380. 

Notification  procedure: 

Information  may  be  obtained  from  the  command  at  which  the 
individual  is  employed.  Addresses  are  as  listed  in  the  Navy  Standard 
Distribution  List  (OPNAV  PO9B3-107). 

Record  access  procedures: 

Individuals  may  visit  or  request  information  by  correspondence  to 
the  command  as  listed  in  the  Navy  Standard  Distribution  List 
(OPNAV  PO9B3-107). 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  his  social  security  number  and  his  signature. 

For  personal  visits,  the  individual  will  be  required  to  provide  such 
proof  of  identification  as  his  driver’s  license,  his  active,  reserve  or 
retired  identification  card,  his  Armed  Forces  Report  of  Transfer  or 
Discharge  (DD  From  214)  or  such  other  data  sufficient  to  insure  that 
the  individual  is  the  subject  of  the  inquiry. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Employee  applications,  personal  interviews,  former  employers  and 
supervisors,  investigative  and  law  enforcement  agencies,  originators 
of  correspondence,  employee  references,  schools,  physicians  and  em¬ 
ploying  command. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00042 

System  name: 

Marine  Corps  Locator  Files 

System  location: 

System  is  decentralized  -  maintained  at  Marine  Corps  commands, 
organizations  and  activities. 

Categories  of  individuals  covered  by  the  system: 

A  Locator  File  of  Assigned  Military  and  Civilian  Personnel 

Categories  of  records  in  the  system: 

Locator  files  may  contain  any  of  the  following  information  on 
Officer,  Enlisted  and  Civilian  personnel  assigned  to  respective  com¬ 
mands,  organizations  and  activities  of  the  Marine  Corps:  name,  rank/ 
grade,  date  of  rank,  selection  for  promotion,  social  scurity  number, 
billet  title,  lineal  number.  Table  of  Organization  line  number,  home 


address  and  telephone  number,  office  code,  room  number  and  tele¬ 
phone  number,  new  mailing  address  of  transferred  personnel,  prior 
mailing  address  of  newly  assigned  personnel,  marital  status,  name  of 
spouse,  names  of  children,  name  and  address  of  next  of  kin.  Military 
C^cupational  Specialty,  date  of  birth,  pay  entry  base  date,  expiration 
of  active  service  date,  home  state,  educational  background,  state 
where  admitted  to  bar,  identification  badge  number,  payroll  number, 
government  vehicle  drivers  license  date,  rotation  tour  date,  overseas 
control  date,  date  reported  to  respective  command,  organization  or 
activity,  occupation  address  and  telephone  number  for  inactive  re¬ 
serves  and  security  clearance  data. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Marine  Corps  Commands,  Organizations  and  Activities  -  By  offi¬ 
cials  and  employees  of  respiective  commands,  organizations  and  activ¬ 
ities  in  the  execution  of  assigned  duties  such  as  mail  and  employee 
directory  services,  social,  official  and  semi-official  functions,  emer¬ 
gency  recall  functions,  mail  distribution,  employee  welfare  functions, 
dissemination  of  information,  ceremonial  functions,  and  duty  rosters. 

Department  of  Defense  and  it’s  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

U  S  Postal  Service  -  By  duly  designated  Postal  Officials  pertaining 
to  matters  properly  within  the  purview  of  the  U  S  Postal  Service. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Books,  cards,  rosters,  strip  files,  file  folders,  loose  leaf  binders,  log 
books,  embossed  plates,  microfilm/fiche  or  magnetic  records  and 
discs. 

Retrievability: 

The  data  contained  on  magnetic  records  can  be  displayed  on 
cathode-ray  tubes,  computer  printed  on  paper,  and  converted  to 
microform  for  information  retrieval;  the  data  in  file  folders  and  other 
documents  is  retrieved  manually.  Normally,  all  types  of  records  are 
retrieved  by  Social  Security  Number  and  name. 

Safeguards: 

Marine  Corps  commands,  organizations  and  activities  employ  one 
or  more  safeguards  such  as  limited  controlled  distribution,  employ¬ 
ment  of  security  guards,  accessibility  by  authorized  personnel  only, 
locked  containers,  locked  rooms  or  locked  building. 

Retention  and  disposal: 

Permanent.  Updated  as  required. 

System  manager(s)  and  address: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Information  may  be  obtained  from  the  individual  command,  orga¬ 
nization  or  activity  to  which  individuals  are  assigned  for  duty.  Ad¬ 
dresses  are  as  listed  in  the  Navy  Standard  Distribution  List  (OPNAV 
PO9B3-107). 

Record  access  procedures: 

Individuals  may  visit  or  request  information  by  correspondence  to 
the  individual  comm'and,  organization  or  activity  as  listed  in  the 
Navy  Standard  Distribution  List  (OPNAV  PO9B3-107). 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  his  Social  Security  Number  and  his  signature. 

For  personal  visits,  the  individual  will  be  required  to  provide  such 
proof  of  identification  as  his  drivers  license,  his  active,  reserve  or 
retired  identification  card,  his  Armed  Forces  Report  of  Transfer  or 
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Discharge  (DD  Form  214)  or  such  other  data  sufTicient  to  insure  that 
the  individual  is  the  subject  of  the  inquiry. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Service  Record  Book,  Officer  Qualification  Record,  Manpower 
Management  System,  Reserve  Personnel  Management  Information 
System,  Unit  Diaries,  Combined  Lineal  Lists  of  active  duty  and 
reserve  commissioned  and  Warrant  Officers,  Tables  of  Organization, 
Official  Orders,  Civilian  Personnel  records,  other  Marine  Corps  acti¬ 
vates,  and  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00043 

System  name: 

Marine  Corps  Recreation  Property  Records  and  Facilities 

System  location: 

Marine  Corps  activities  maintaining  recreation  files. 

Categories  of  individuals  covered  by  the  system: 

Authorized  personnel  to  utilize  special  services  facilities 

Categories  of  records  in  the  system: 

Usage  data  records  on  each  activity 

Authority  for  maintenance  of  the  system: 

Title  5,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

By  management  personnel  to  record  usage. 

Marine  Corps  activities  and  organization  •  By  Marine  Corps  offi¬ 
cials  and  employees  in  executing  their  assigned  duties. 

Department  of  Defense  and  its  components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

Congress  of  the  U.  S.  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U.  S.  or  any  committee  or  subcommittee  of  joint  commit¬ 
tee  on  matters  within  their  jurisdiction  requiring  disclosure  of  the 
files. 

The  Comptroller  General  of  the  U.  S.  -  By  the  Comptroller  Gen¬ 
eral  or  any  of  his  authorized  representatives  in  the  course  of  the 
performance  of  duties  of  the  General  Accounting  Office  relating  to 
the  Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

In  paper  records  in  file  folders. 

Card  files  and  usage  logs. 

Retrievability: 

Alphabetical  by  name  for  property  records. 

By  activity  usage  logs. 

Safeguards: 

Records  are  maintained  in  a  metal  file  in  the  recreation  property 
compound  and  athletic/recreation  office.  During  non-operating 
hours,  the  activity  is  locked. 

Retention  and  disposal: 

Usage  logs  are  maintained  for  one  to  four  years. 

Until  equipment  is  returned  or  recreation  fund  is  reimbursed. 

System  manager(s)  and  address: 

Local  Commanding  Officers.  See  Directory  of  Department  of  the 
Navy  mailing  addresses. 

Notification  procedure: 

Local  Commander 

Record  access  procedures: 

Information  may  be  obtained  from  local  Commander.  ' 

Contesting  record  procedures: 

The  Marine  Corps  rules  for  contesting  and  appealing  initial  deter¬ 
minations  may  be  obtained  from  the  Sysmanager. 

Record  source  categories: 

Individual  activities,  individuals,  ID  cards 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


MMN00044 

System  name: 

Equal  Opportunity  Information  and  Support  System 

System  location: 

Commandant  of  the  Marine  Corps  (Code  MPH),  Headquarters,  U. 
S.  Marine  Corps,  Washington,  D.  C.  20380  and  all  Marine  Corps 
activities. 

See  organizational  elements  of  the  U.  S.  Marine  Cofp^  as  listed  in 
the  Directory  of  the  Department  of  the  Navy  Activities. 

Categories  of  individuals  covered  by  the  system: 

Marine  Corps  military  personnel  who  submit  complaints  of  dis¬ 
crimination  and  Marine  Corps  military  personnel  who  are  under 
formal  or  informal  investigation  as  a  result  of  complaints  of  discrimi¬ 
nation. 

Categories  of  records  in  the  system: 

Correspondence  and  records  compiled  pursuant  to  the  processing 
of  a  complaint  concerning  discrimination,  incident  data,  endorsements 
and  recommendations,  formal  and  informal  investigations  concerning 
aspects  of  equal  opportunity. 

Authority  for  maintenance  of  the  system: 

Title  VII  of  the  Civil  Rights  Act  of  1964,  as  amended,  42  U.S.C. 
section  20C)0e- 16(b)  and  (c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  U.  S.  Marine  Corps  in  the  perform¬ 
ance  of  their  official  duties  related  to  equal  opportunity  matters. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch  agen¬ 
cies. 

Officials  and  employees  of  other  components  of  the  Department  of 
Defense  in  the  performance  of  their  official  duties  related  to  equal 
opportunity  matters. 

Officials  and  employees  of  other  Departments  and  Agencies  of  the 
Executive  Branch  of  government,  upon  request,  in  the  performance 
of  their  official  duties  related  to  equal  opportunity  matters. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  thereof,  any  joint  committee  of 
Congress  or  any  subcommittee  of  joint  committees  on  matters  within 
their  jurisdiction  requiring  disclosure  of  the  files  of  Marine  Corps 
military  personnel.  When  required  by  Federal  Statute,  by  Executive 
Order,  or  by  treaty,  personnel  record  information  will  be  disclosed  to 
the  individual,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  files  and  file  folders. 

Retrievability: 

Files  are  retrieved  alphabetically  by  name  of  the  complainant  or  by 
the  name  of  the  individual  who  is  the  subject  of  the  complaint. 

Safeguards: 

Files  are  stored  in  filing  cabinets.  After  normal  working  hours, 
rooms  are  locked.  Building  is  located  in  controlled  access  area  with 
security  guards  on  24  hour  duty.  Access  to  files  is  limited  to  officials 
and  employees  of  Headquarters,  U.  S.  Marine  Corps  acting  in  their 
official  capacity  on  a  need-to-know  basis.  Files  held  by  field  activities 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  trained. 

Retention  and  disposal: 

Records  disposed  of  two  years  after  administrative  closing  of  the 
case. 

System  manager(s)  and  address: 

Commandant  of  the  Marine  Corps  (Code  MPH),  Attn:  Equal  Op¬ 
portunity  Officer,  Headquarters,  U.  S.  Marine  Corps,  Washington,  D. 
C.  20380,  telephone  202-694-2895. 

Notification  procedure: 

Correspondence  pertaining  to  files  maintained  should  be  addressed 
to:  Commandant  of  the  Marine  Corps  (Code  MPH),  Headquarters, 
U.  S.  Marine  Corps,  Washington,  D.  C.  20380. 

Written  request  for  information  should  contain  the  individual's 
name,  social  security  number,  and  signature. 

Personal  visits  may  be  made  to  Headquarters,  U.  S.  Marine  Corps 
(Code  MPH),  Columbia  Pike  and  Arlin^on  Ridge  Road,  Arlington, 
Virginia  22214.  Individuals  should  be  able  to  provide  personal  identi¬ 
fication  to  include  valid  military  identification  or  two  valid  civilian 
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items  of  identiHcation  such  as  driver’s  license,  passport,  credit  cards, 
etc. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  are  contained  in  SECNAVINST 
S211.SA  and  32  C.F.R.  section  701.1  et.  seq.  Additional  information 
may  be  obtained  from  the  System  Manager. 

Record  source  categories: 

Individual  concerned,  other  systems,  investigations,  witnesses  and 
correspondents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00045 

System  name: 

Automated  Systematic  Recruiting  Support  System  (ASRSS) 

System  location: 

The  system  will  be  operated  at  each  Recruiting  Station,  District 
Headquarters,  and  Marine  Corps  Recruit  Depot  within  the  Marine 
Corps.  See  organizational  elements  of  the  U.  S.  Marine  Corps  as 
Hsted  in  the  Directory  of  the  Department  of  the  Navy  Activities. 
Categories  of  individuals  covered  by  the  system: 

All  Marine  Corps  Regular  and  Reserve  recruits. 

Categories  of  records  in  the  system: 

File  contains  information  voluntarily  provided  by  recruits  as  con¬ 
tained  on  the  Application  for  Enlistment  -  Armed  Forces  of  the 
United  States. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.  S.  Code  301,  Departmental  Regulations 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Marine  Corps  Recruiting  Stations  •  Ensure  that  a  member  of  the 
Delayed  Entry  Pool  is  shipped  to  Marine  Corps  Recruit  Depot  on 
the  appropriate  date.  Ensure  that  recruits  are  not  retained  in  the 
Delayed  Entry  Pool  longer  than  the  authorized  period.  Give  proper 
credit,  e.g..  Meritorious  Appointment  to  Private  First  Glass,  to  re¬ 
cruits  who  have  referred  other  enlistees  to  the  Marine  Corps.  Keep 
track  of  recruits  who  successfully  complete  recruit  training  for  subse¬ 
quent  assistance  as  recruiter  aides  while  on  recruit  leave. 

Marine  Corps  District  Headquarters  •  Monitor  the  status  of  acces¬ 
sions  by  category,  e.g..  Mental  Group;  losses  from  the  Delayed 
Entry  Program  recruiter  performance  by  ‘waiver  code.’ 

Marine  Corps  Recruit  Depot  -  Ensure  that  those  recruits  shipped 
from  various  recruiting  stations  and  Armed  Forces  Examining  and 
Entrance  Stations  (AFEES)  arrive  at  the  Marine  Corps  Recruit 
Depot  on  schedule.  Trace  recruiter  malpractice  allegations  to  the 
proper  source. 

Headquarters,  U.  S.  Marine  Corps  •  Monitor  accessions  by  pro¬ 
gram  option/guarantee.  Match  total  accessions  throughout  the  coun¬ 
try  to  demographic  data  available  through  the  Recruit  Market  Net¬ 
work.  Track  Reserve  accessions  by  Reserve  unit.  Military  Occupa¬ 
tional  Specialty  (MOS),  and  availability  for  active  service  training. 
Respond  to  Congressional  inquiries  on  individual  cases  in  a  timely, 
accurate  manner. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  file  will  be  stored  via  on-line  magnetic  disk  with  backup  on 
magnetic  tape.  Backup  audit  trail  record  will  be  available  at  the 
point-of-entry. 

Retrievability: 

Standard  reports  and  ad  hoc  retrievals  are  generated  from  remote 
terminals  using  a  data  base  management  system.  Additionally,  up¬ 
dates  and  record  browsing  may  be  accomplished  in  the  interactive 
mode  through  keying  Social  Security  Number. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained. 

‘Hard  copy’  or  paper  output  from  the  system  is  stored  in  locked 
containers. 

System  software  contains  user  passwords  to  lock  out  unauthorized 
access. 

Software  contains  partitions  to  limit  access  to  appropriate  organi¬ 
zational  level. 


Retention  and  disposal: 

On-line  magnetic  records  will  be  maintained  for  one  year  after 
completion  of  recruit  training.  Records  are  then  retired  to  a  ’history 
file’  where  they  will  be  retained  for  a  period  of  four  (4)  years  and 
then  destroyed. 

System  manageKs)  and  address: 

Commandant  of  the  Marine  Corps  (Attn:  Deputy  Chief  of  Staff  for 
Manpower),  Headquarters,  U.  S.  Marine  Corps,  Washington,  D.  C. 
20380. 

Notification  procedure: 

Requests  from  individuals  for  information  concerning  their  ASRSS 
records  should  be  addressed  to  the  Commandant  of  the  Marine  Corps 
(Code  MPI-40),  U.  S.  Marine  Corps,  Washington,  D.  C.  20380. 
Requesting  individual  should  supply  full  name  and  Social  Security 
Number. 

The  requester  may  also  visit  any  Marine  Corps  Recruiting  Station 
to  determine  whether  ASRSS  contains  records  pertaining  to  him  or 
her.  In  order  to  personally  visit  a  Recruiting  Station  and  obtain 
information,  individuals  must  present  proper  identification  such  as 
military  identification,  if  a  service  member,  driver's  license,  or  some 
other  suitable  proof  of  identity. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

The  Recruiting  Station,  Marine  Corps  Recruit  Depot,  and  the 
individual  recruit  are  the  sources  of  the  information  contained  in  the 
ASRSS  record  for  that  person. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMN00046 

System  name: 

Recruit  Incident  System 
System  location: 

Marine  Corps  Recruit  Depot,  Parris  Island,  South  Carolina  2990S 
and  Marine  Corps  Recruit  Depot,  San  Diego,  California  92140. 
Categories  of  individuals  covered  by  the  system: 

All  Marine  Corps  military  personnel  who  have  violated  recruit 
training  standard  operating  procedures. 

Categories  of  records  in  the  system: 

Identifying  information  consisting  of  name,  grade,  last  four  digits 
of  social  security  number,  unit,  date  of  offense,  source  of  allegation, 
type  of  action,  date  of  action,  type  of  abuse,  charges  and  description 
of  charges,  and  whether  or  not  individual  is  relieved  of  duties. 
Authority  for  maintenance  of  the  system: 

Title  S,  U.  S.  Code  301,  Departmental  Regulations 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Marine  Corps  Recruit  Depots  at  Parris  Island.  South  Carolina  and 
San  Diego,  California  to  keep  track  of  those  drill  instructors  who 
abuse  recruits,  and  to  prepare  monthly  report  to  the  Commandant  of 
the  Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  file  is  stored  in  hard  back  binders  and  on  magnetic  tapes  and 
discs. 

Retrievability: 

Records  retrieved  by  name  or  last  four  digits  of  social  security 
number. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  properly  cleared  and  trained.  Paper  output  from  the  system  is 
stored  in  lock^  containers  and  building  is  locked  during  non-work¬ 
ing  hours.  System  software  contains  user  passwords  to  lock  out 
unauthorized  access. 

Retention  and  disposal: 

Information  in  hard  back  binders  maintained  three  years  from  the 
recruit  incident  and  then  destroyed.  Magnetic  tape  and  disc  data  sets 
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are  maintained  one  year  from  the  recruit  incident  and  then  tapes  and 
discs  are  cleared  of  all  information. 

System  managers)  and  address: 

Depot  Instructor,  Marine  Corps  Recruit  Depot,  Parris  Island, 
South  Carolina  29905  and  Depot  Inspector,  Marine  Corps  Recruit 
Depot,  San  Diego,  California  92140. 

Notincation  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  are  contained  in  SECNAVINST 
5211.5A  and  32  C.F.R.  section  701.1  et.seq.  Additional  information 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Information  obtained  from  courts-martial  or  office  hours  proceed¬ 
ings. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

MMTOOOOl 

System  name: 

Dependent  (Title  6)  Schools  Records  System 

System  location: 

Dependent  (Title  6)  Schools  located  at  Marine  Corps  installations. 

Categories  of  individuals  covered  by  the  system: 

All  students  enrolled  in  Dependent  (Title  6)  Schools  location  at 
Marine  Corps  installations. 

Categories  of  records  in  the  system: 

System  consists  of  individual  student  records,  master  schedule, 
student  schedule,  student  class  lists,  student  scheduling  cards,  etc. 
Information  consists  of  student  academic  performance,  attendance, 
discipline,  activities,  aptitude,  health  and  emergency  record  data  to 
properly  administer  and  assist  the  student  while  enrolled  in  the  par¬ 
ticular  school  or  school  system. 

Authority  for  maintenance  of  the  system; 

Title  5,  U.S.  Code  and  Title  6  U.S.  Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Dependent  (Title  6)  School  and 
school  systems  in  the  execution  of  their  assigned  duties. 

Marine  Corps  -  By  officials  and  employees  of  the  Marine  Corps  in 
the  execution  of  their  Sssigned  duties. 

Other  Federal  Agencies  -  By  officials  and  employees  of  other 
Federal  Agencies  in  the  execution  of  their  assigned  duties  as  such 
duties  pertain  to  Dependent  (Title  6)  Schools. 

State  and  Local  Education  Agencies  -  By  officials  and  employees 
of  state  and  local  education  agencies  in  the  execution  of  their  ofTicial 
duties  as  such  duties  pertain  to  Dependent  (Title  6)  Schools. 

Courts  -  By  officials  and  employees  of  local,  state,  and  federal 
courts  as  dictated  by  court  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  file  folders,  machine  workable  cards,  and 
other  Data  Processing  mediums. 

Retrievability: 

Information  is  retrieved  by  student  name  or  student  number. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  and  handled  by  personnel  who  have  been  cleared  and  trained 
in  handling  of  personnel  information. 

Retention  and  disposal: 

Records  are  maintained  during  the  period  of  student  enrollment 
and  for  a  period  of  up  to  three  years  after  student  departure  from  the 
rolls  of  the  school.  Records  are  then  destroyed  or  retired  to  the 
Army  Records  Center,  St  Louis,  Missouri. 

System  managers)  and  address: 

Superintendent  of  the  school  system  in  which  the  particular  stu¬ 
dent  is  enrolled. 

Notification  procedure: 

Information  may  be  obtained  from  the  particular  school  or  school 
system  in  which  the  student  is  enrolled:  Commanding  General  (Attn: 


Supt  Depn  Scol)  Marine  Corps  Base,  Quantico,  Virginia  22134;  Com¬ 
manding  General,  (Attn:  Supt  Depn  Scol),  Marine  Corps  Base,  Camp 
Lejeune,  North  Carolina  28542;  Commanding  Officer,  (Attn:  Supt 
Depn  Scol),  Marine  Corps  Air  Station,  Beaufort,  South  Carolina 

Record  access  procedures: 

The  rules  for  access  to  records  may  be  obtained  from  the  appropri¬ 
ate  Sysmanager. 

Contesting  record  procedures: 

Rules  for  contesting  the  contents  of  records  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
appropriate  Sysmanager. 

Record  source  categories: 

Information  is  obtained  from  individual  concerned,  his  teachers, 
administrators,  and  other  professional  health  and  educational  person¬ 
nel. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MMT00002 

System  name: 

Marine  Corps  Institute  Correspondence  Training  Records  System 

System  location: 

Marine  Corps  Institute,  Box  1775,  Washington,  D.  C.  20013 

Categories  of  individuals  covered  by  the  system: 

All  enrollees  in  Marine  Corps  Institute  correspondence  courses. 

Categories  of  records  in  the  system: 

Records  contain  information  for  identifying  enrollees,  their  ad¬ 
dresses,  their  progress  in  the  course  of  study,  and  the  results  of  their 
final  examinations. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U.  S.  Marine  Corps  and  Marine  Corps  commands, 
activities,  and  organizations  for  use  by  officials  and  employees  of  the 
Marine  Corps  in  matters  relating  to  their  assigned  duties. 

Upon  request  and  with  the  consent  of  the  individual  concerned, 
transcripts  of  course  completions  are  provided  to  academic  institu¬ 
tions  for  evaluation  for  academic  credit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  microfiche,  magnetic  tape,  and  magnetic  disks. 

Retrievability: 

Name  and  SSN. 

Safeguards: 

Access  provided  on  a  need  to  know  basis  only.  During  non¬ 
working  hours,  the  doors  to  the  Institute  are  locked. 

Retention  and  disposal: 

Retained  indefinitely. 

System  managerfs)  and  address: 

Student  Services  Officer,  Marine  Corps  Institute,  Marine  Barracks, 
Box  1775,  Washington,  D.  C.  20013 

Notification  procedure: 

Apply  in  writing  to  SYSMANAGER.  Provide  full  name,  social 
security  number  or  service  number,  date  of  completion  or  enroll¬ 
ment,  course  number,  and  course  title. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Information  in  the  system  is  obtained  from  enrollment  applications 
and  subsequent  forms  submitted  by  the  enrollee,  from  the  individual's 
commanding  officer,  from  the  Marine  Corps  Manpower  Management 
System,  and  from  Marine  Corps  Automated  Services  Center,  Kansas 
City. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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System  name: 

Reserve  Personnel  Management  Information  System  (REPMIS) 

System  location: 

Primary  System  -  Marine  Corps  Automated  Services  Center,  1500 
East  Bannister  Road,  Kansas  City,  Missouri  64131 

Decentralized  Segments  -  Input  to  the  system  is  limited  to  the  unit 
diary  submission  of  the  Marine  Coips  Reserve  unit  to  which  the 
individual  is  assigned  for  administration.  Output  from  the  system  is 
available  at  the  following  locations:  Department  of  Defense,  Head¬ 
quarters,  U  S  Marine  Corps,  4th  Marine  Division,  4th  Marine  Air¬ 
craft  Wing,  6th  Marine  Corps  District  Headquarters  and  the  Marine 
Corps  Reserve  unit  to  which  the  individual  is  assigned.  Addresses  of 
each  Distribution  List  (OPNAV-PO9B3-107). 

Categories  of  individuals  covered  by  the  system: 

Marine  Corps  Reservists  in  the  Selected,  Individual  Ready,  Stand¬ 
by,  and  Fleet  Marine  Corps  Reserve  categories. 

Categories  of  records  in  the  system: 

File  contains  the  master  personnel  records  to  include  personal 
identification,  education,  training,  military  occupational  sp^ialties, 
contractual  agreements,  and  other  data  required  for  effective  person¬ 
nel  management  and  administration. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Headquarters,  U  S  Marine  Corps  and  Marine  Corps  commands, 
activities  and  organizations  -  By  officials  and  employees  of  the 
Marine  Corps  in  the  execution  of  their  ofhcial  duties. 

Department  of  Defense  and  its  Components  •  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation,  law 
enforcement  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  as  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies. 

Courts  •  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U  S  •  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Information  is  contained  on  magnetic  tapes  and  disks. 

Retrievability: 

Information  is  retrieved  by  social  security  number 

Safeguards: 

Records  are  maintained  in  facilities  accessible  only  to  authorized 
personnel  that  are  properly  screened,  and  trained. 

Retention  and  disposal: 

Records  are  retained  for  six  months  after  separation  of  the  individ¬ 
ual  Marine  reservist.  After  six  months,  records  are  destroyed  except 
for  an  historical  listing  of  separations  which  is  recorded  on  micro¬ 
fiche  for  permanent  retention  at  the  Marine  Corps  Reserve  Forces 
Administrative  Activity,  Kansas  City  Missouri. 

System  managerts)  and  address: 

The  Commandant  of  the  Marine  Corps,  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380. 

Notification  procedure: 

Information  may  be  obtained  from: 

The  Commandant  of  the  Marine  Corps  (Code  RES) 

Headquarters,  U  S  Marine  Corps 

Federal  Office  Building  #2 

Washington,  D  C  20380 

Telephone:  Area  Code  202/694-1842 

Record  access  procedures: 


Requests  from  individuals  should  be  addressed  to:  The  Comman¬ 
dant  of  the  Marine  Corps  (Code  RES),  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C.  20380 

Written  requests  for  information  should  contain  the  individual’s  full 
name,  social  security  number  and  signature. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  military  identification  card,  driver's 
license  or  other  type  of  identification  bearing  picture  and  signature  to 
insure  the  individual  is  the  subject  of  the  inquiry. 

Contesting  record  procedures: 

The  Marine  Corps  rules  for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

The  individual  having  administrative  responsibility  for  the  Marine. 

The  Marine  Corps  Reserve  Forces  Administrative  Activity. 

Authorized  personnel  of  Headquarters,  U  S  Marine  Corps. 

Systems  interface  with  active  force  joint  uniform  military  pay 
system/manpower  management  system. 

Educational  Institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

MRS00003 

System  name: 

Employment  Referral  Questionnaire  for  Members  of  Reserve  Units 

System  location: 

May  be  retained  by  all  Inspector-Instructor  Staffs. 

Categories  of  individuals  covered  by  the  S)'Stem: 

All  Reservists  who  desire  assistance  in  obtaining  civilian  employ¬ 
ment. 

Categories  of  records  in  the  system: 

Resume  on  each  individual  which  may  include  member's  sex,  age, 
social  security  number,  education,  past  civilian  employmient,  past 
military  experience,  present  civilian  employment,  type  of  employ¬ 
ment  desired,  type  driver’s  license,  preferred  location  of  employment, 
present  address  and  marital  status. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

May  be  used  by  members  of  the  reserve  unit  and  the  Inspector- 
Instructor  Staff  to  assist  in  finding  civilian  employment  for  the  re¬ 
questing  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

May  be  on  paper  or  cards  in  binder  or  file  folder. 

Retrievability: 

Alphabetically  by  last  name,  may  also  be  by  type  employment 
desired,  area  employment  desired  in,  rank  or  age. 

Safeguards: 

After  working  hours  the  office  and  building  are  locked.  A  guard  is 
located  in  the  general  vicinity. 

Retention  and  disposal: 

One  year  after  employment  is  found  or  member  is  transferred  or 
discharged. 

System  manageris)  and  address: 

Inspector-Instructor. 

Notification  procedure: 

Write  or  visit  SYSMANAGER  Provide  full  name,  social  security 
number,  and  military  status.  Proof  of  identity  may  be  established  by 
military  identification  card  or  DD-214  and  driver’s  license. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  finm  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Application  form  from  individual  requesting  assistance  and  service 
record 

Systems  exempted  from  certaiA  provisions  of  the  act: 

None 
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MRS00004 

System  name: 

Individual  Drill  Attendance  and  Retirement  Transaction  Card 
(IDART)  File 

System  location: 

All  Organized  Marine  Coips  Reserve  Units  and  Marine  Corps 
Reserve  Administrative  Activity,  Kansas  City,  Missouri. 

Categories  of  individuals  covered  by  the  system: 

Maintained  on  all  members  of  the  reserve  unit. 

Categories  of  records  in  the  system: 

Individual’s  name,  rank,  social  security  number,  pay  entry  base 
date,  expiration  of  reserve  contract,  a  record  of  drill  attendance  for 
the  current  calendar  year,  by  month,  and  retirement  points  awarded. 

Authority  for  maintenance  of  the  system: 

Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Unit  command  and  administrative  personnel.  Maintain  records  of 
the  drill  attendance  and  reserve  retirement  credit  points  awarded 
members  of  the  unit. 

OfUcials  and  employees  of  the  Naval  Service  and  General  Ac¬ 
counting  Office  in  the  execution  of  their  official  duties  in  relation  to 
inspections,  investigations,  legal  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  cards  in  box  in  metal  file  cabinet. 

Retrievability: 

Alphabetically  by  last  name. 

Safeguards: 

File  maintained  in  a  locked  metal  file  cabinet. 

After  working  hours  the  office  and  building  are  locked.  A  guard  is 
located  in  the  general  vicinity. 

Retention  and  disposal: 

Annual  cards  are  retired  in  January  following  the  year  for  which 
the  card  is  maintained.  Cards  are  kept  for  three  years  after  retirement 
and  then  burned.  Upon  transfer  of  a  reservist,  the  lOART  is  trans¬ 
ferred  with  the  service  record  book. 

System  managerts)  and  address: 

Headquarters,  U  S  Marine  Corps,  Commanding  Officer  and  In¬ 
spector  Instructor  of  Organized  Marine  Corps  Reserve  unit. 

Notification  procedure: 

Write  or  visit  Inspector-Instructor  or  Commanding  Officer  of  the 
Organized  Marine  Corps  Reserve  Unit  concerned.  Provide  full  name, 
social  security  number,  and  military  status.  Proof  of  identity  may  be 
established  by  military  identification  card  or  DD-214  and  driver's 
license. 

Record  access  procedures: 

Write  or  call  in  person  to  the  Inspector-Instructor  or  Commanding 
Officer  of  the  Organized  Marine  Corps  Reserve  Unit  concerned. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Service  records  and  unit  attendance  rosters. 

Sy  stems  exempted  from  certain  provisions  of  the  act: 

None 

MTEOOOOl 

System  name: 

Telephone  Billing/ Accounting  File 

System  location: 

All  Marine  Corps  activities  maintaining  telephone  accounts. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel,  civilian  contractors,  concessions  Wid 
Marine  Corps  sponsored  activities  that  are  provided  unofficial  gov¬ 
ernment  tel^hone  service. 

Categories  of  records  in  the  system: 

Files  contain  name,  social  security  number,  grade,  military  address, 
telephone  number  assigned  to  individuals  in  the  system,  civilian  con¬ 
tractor’s  business  address  and  businem  telephone  numbers,  ledger  of 
itemized  telephone  service  charges  and  payments,  receipted  bills, 


requests  for  service,  account  number,  addressograph  plate,  cash  col¬ 
lection  vouchers  for  telephone  deposits,  and  routine  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.  Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  in  the  system  is  used  by  Marine  Corps  activities  to 
show  amounts  owed  and  paid  for  telephone  service  on  a  monthly 
basis.  Information  is  also  used  by  Marine  Corps  activities  to  provide 
telephone  directory  service  for  residents  of  government  quarters  to 
include  printing  and  distribution  of  a  quarters  telephone  directory 
and  allow  telephone  operators/base  locator  to  provide  quarters  tele¬ 
phone  numbers  upon  request  except  for  unlisted  numbers.  Other  uses 
include  management  of  telephone  number  assignments,  and  a  listing 
of  delinquent  accounts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  cards  are  maintained  in  filing  cabinets  and  KARDEX  files 
or  in  file  folders. 

Retrievability: 

Information  accessed  and  retrieved  by  name,  address  or  telphone 
number. 

Safeguards: 

Records  are  maintained  in  an  area  accessible  only  to  authorized 
personnel  and  are  under  constant  supervision.  The  building  is  locked 
during  non-working  hours  and  someone  is  on  duty  24  hours  a  day. 

Retention  and  disposal: 

Records  remain  active  until  individual  leaves  the  Marine  Corps 
activity  concerned.  Records  are  then  transferred  to  an  inactive  file 
for  four  years  and  then  destroyed. 

System  managerts)  and  address: 

Commanding  Officer  of  activity  concerned.  See  Directory  of  De¬ 
partment  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Information  may  be  obtained  from  the  individual  command  to 
which  an  individual  is  assigned  for  duty.  Addresses  of  individual 
commands  are  listed  in  the  Navy  Standard  Distribution  List 
(OPNAV  P09B-107). 

Record  access  procedures: 

Written  requests  from  individuals  should  be  addressed  to  the  Com¬ 
manding  Officer  of  the  activity  concerned.  Activity  addresses  are  as 
reported  in  the  Navy  Standard  Distribution  List. 

Written  requests  should  include  name  and  social  security  number 
and  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  the 
proper  military  or  civilian  identification. 

Contesting  record  procedures: 

The  rules  for  access  to  records  and  for  contesting  contents  and 
appealing  initial  determination  by  the  individual  may  be  obtained 
from  the  Sysmanager. 

Record  source  categories: 

Application  of  the  individual  desiring  telephone  service  in  govern¬ 
ment  housing  aboard  the  activity. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

BlUING  CODE  3810-71-M 


UNITED  STATES  NAVY 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locale 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ’routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
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particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  rep^ing  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a 'system  of  records  maintained  by  this  compo* 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  ^nefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component  n 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  oflice  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnd  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  197S,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  stape  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  forei^  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  stetus 
in  foreign  countries  of  Department  of  Defense  military  and  cisHlian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IR$  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  S,  U.S.Code,  Sections  SS16,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  etnploy'^ 


ee  or  military  member  is  or  was  subj^  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  IMH. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  •  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintain^  by  this  Component  may 
be  disclos^  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law.  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particolir  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 

NOOOll  COI 

System  aane:  i 

Correspondence  files 
System  location: 

Organizational  elements  of  the  Department  of  the  Nav'y  as  indicat¬ 
ed  in  the  directory  of  Department  of  the  Navy  mailing  addresses. 
Categories  of  individuals  covered  by  the  system: 

These  are  files  kept  by  subject,  name  of  correspondent  (Coi^ess- 
man,  contractor,  other  member  of  public,  etc.,)  or  name  of  recipient. 
Categories  of  records  in  the  system: 

Incoming  and  outgoing  correspondence  and  related  material. 
Authority  for  maintenance  of  the  system: 

5  use  301  E>epartmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  ‘follow-up’  on  previous  correspondence,  for  reference  pur¬ 
poses,  to  assure  consistency  of  policy,  and  for  other  official  Navy 
business. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability: 

Name,  SSAN,  Case  Number,  organization. 

Safeguards: 

Access  provided  on  a  need  to  know  basis  only.  Locked  and/or 
guarded  office. 

Retention  and  disposal: 

Per  SECNAV  Records  Disposal  Manual. 

System  manageris)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 
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The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Individual  concerned,  other  records  of  the  activity,  investigators, 
witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

NOOOll  C02 

System  name: 

Vehicle  Control  System 

System  location: 

Organizational  elements  of  the  Department  of  the  Navy  as  indicat* 
ed  in  the  directory  of  Department  of  the  Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  that  have  vehicles  registered  at  a  particular  Navy 
installation;  and  idl  individuals  who  apply  for  Government  Motor 
Vehicle  Operator’s  License. 

Categories  of  records  in  the  system: 

Alphabetical  file  of  each  individual  who  have  vehicles  registered 
or  who  have  applied  for  a  Government  Motor  Vehicle  Operator’s 
License.  Files  kept  by  month,  individual’s  name,  date  of  birth,  SSN, 
height,  weight,  hair  and  eye  color,  place  of  employment,  driving 
record,  license  number,  etc. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses: 

Used  as  a  car  pool  locator,  vehicle  registration,  parking  control 
system,  imurance  verification  system  to  verify  issue  of  license  when 
individual  has  lost  his  or  her  operator’s  card,  and  may  be  referred  to 
by  securhy  or  safety  officials  to  determine  individual’s  previous  driv¬ 
ing  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  reeords  in  the  system: 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability: 

Name,  SSAN,  Case  number,  organization. 

Safeguards: 

Access  provided  on  a  need  to  know  basis  only.  Locked  and/or 
guarded  omce. 

Retention  and  disposal: 

Per  SECNAV  Records  Disposal  Manual. 

System  managerts)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records' may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Individual  concerned,  other  records  of  the  activity,  investigators 
witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

NOOOll  C03 

System  name: 

Special  Membership  Listing  of  the  Organizational  Recreation  As¬ 
sociation 

System  location: 

Organizational  elements  of  the  Department  of  the  Navy  as  indicat¬ 
ed  in  the  directory  of  Department  of  the  Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 


This  file  records  the  name  of  all  members  who  join  the  particular 
ship  or  activity  recreation  association.  Also  crossfiled  by  number  of 
membership  card. 

Categories  of  records  in  the  system: 

This  record  lists  the  names,  internal  codes,  room  and  telephone 
numbers  of  each  membership  card  and  dates  purchased. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  indicate  income  from  sale  of  membership  cards;  to  provide  an 
audit  trial  for  the  auditors;  and  to  confirm  membership,  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability: 

Name,  SSAN,  Case  number,  organization. 

Safeguards: 

Access  provided  on  a  need  to  know  basis  only.  Locked  and/or 
guarded  office. 

Retention  and  disposal: 

Per  SECNAV  Records  Disposal  Manual. 

System  manager(s)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  (he 
System  Manager. 

Contesting  record  procedures: 

The  agency's  rules  for  contesting  contents  and  appealhig  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Individiml  concern,  other  records  of  the  activity,  invesiigakirs. 
witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

NOOOll  C04 

System  name: 

Organization  Locator  and  Social  Roster 
System  location: 

Organizational  elements  of  the  Department  of  the  Navy  as  indicat¬ 
ed  in  the  directory  of  Department  of  the  Navy  mailing  addresses. 
Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  attached  to  the  activity;  also  may 
include  military  and  civilian  personnel  of  the  Department  of  Defense 
and  other  government  agencies;  may  also  include  family  members 
and  guests  of  military  and  civilian  personnel;  other  invitees. 

Categories  of  records  in  the  system: 

Manual  or  mechanized  records.  Includes  information  such  as 
names,  addresses,  telephone  numbers;  official  titles  or  portions  and 
organizations;  invitations,  acceptances,  regrets,  protocol,  and  other 
information  associated  with  attendents  at  functions.  Locator  records 
of  personnel  attached  to  the  organization. 

Authority  for  maintenance  of  the  system: 

S  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  locating  individuals  on  routine  and  emergency  matters.  Often 
used  for  mail  distribution,  for  forwarding  addresses,  and  as  a  recall 
list.  Also,  may  be  used  as  a  social  roster  for  social  reference  for 
various  official  and  non-official  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tape,  and  similar 
record  formats. 

Retrievability: 
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Name,  SSAN,  number,  organization,  function. 

Safeguards: 

Access  provided  on  a  need  to  know  basis. 

Retention  and  disposal: 

Per  SECNAV  Records  Disposal  Manual. 

System  managerts)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  record  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 


Individual  concerned,  other  records  of  the  activity,  correspon¬ 
dents,  directories  and  official  publications. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

NOOOll  JOl 

System  name: 

Administrative  Personnel  Management  System 

System  location: 

Organizational  elements  of  the  Department  of  the  Navy  as  indicat¬ 
ed  in  the  directory  of  Department  of  the  Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

Assigned  civilians,  military,  and  contract  employees. 

Categories  »f  records  in  the  system: 

Identification,  location,  routine  and  emergency  assignments,  func¬ 
tional  responsibdities,  clearance,  educational  and  experience  charac¬ 
teristics,  grade  or  rank/rate,  travel,  and  other  data  needed  for  person¬ 
nel,  line,  and  security  management. 

Authority  for  maintenance  of  the  system: 

S  use  301  Departmental  Regulations. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Preparation  of  rosters  and  locators,  contact  with  appropriate  per¬ 
sonnel  in  emergencies,  continuity  of  operations  planning  and  execu¬ 
tion,  determination  of  clearance  for  access  control,  budget  and  man¬ 
power  control,  minority  and  occupation  statistics,  labor  costing,  cus¬ 
tomer  billing,  watch  bill  preparation,  civilian  grade  control,  and 
similar  administrative  uses  requiring  personnel  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tape,  microform. 

Retrievability: 

Name,  SSAN,  Case  number,  organization. 

Safeguards: 

Access  provided  on  a  need  to  know  basis  only.  Locked  and/or 
guarded  office. 

Retention  and  disposal: 

Per  SECNAV  Records  Disposal  Manual. 

System  manageds)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Individual  concerned,  other  records  of  the  activity,  investigators, 
witnesses,  correspondents. 


Systems  exempted  from  certain  provisions  of  the  act: 

None 

NOOOll  JOlO 

System  name: 

Navy  and  Marine  Corps  Exchange  and  Commissary  Sales  Control 
and  Security  Files 

System  location: 

Organizational  elements  of  the  Department  of  the  Navy  as  listed  in 
the  directory  of  Department  of  the  Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

Customers,  employees,  and  guests  at  Navy  and  Marine  Corps  Ex¬ 
changes  and  Commissaries,  including  individuals  making  large  dollar 
volume  purchases  and  contract  purchases;  individuals  having  request¬ 
ed  adjustments  or  made  claims;  individuals  having  previously  passed 
bad  checks  or  been  apprehended  for  shoplifting. 

Categories  of  records  in  the  system; 

Sales  and  contract  records;  lists,  logs,  or  card  records  of  individ¬ 
uals;  claims  and  adjustment  records;  large  volume  purchase  records; 
mail  orders,  and  customer  special  order  records,  customer  list;  corre¬ 
spondence.  Records  of  complaints  and  investigations  of  regulatory 
and  criminal  violations. 

Authority  for  maintenance  of  the  system: 

S  U.S.C.  301  Departmental  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Sales  control  and  prevention  and  detection  of  abuse  of  privileges. 
Determine  responsibility  when  there  are  violations  of  regulations  or 
criminal  statutes.  Information  may  be;  Provided  to  local,  state,  or 
federal  organizations,  including  the  Naval  Investigative  Service  and 
to  the  Federal  Bureau  of  Investigation  for  further  investigation  or 
prosecution;  used  by  command  legal  personnel  for  prosecution  of 
military  offenses  and  other  administrative  action;  provided  to  the 
Department  of  Justice  in  support  of  civil  litigation;  provided  to 
officials  of  other  federal  agencies  in  connection  with  the  performance 
of  their  official  duties  related  to  personnel  administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Automated  records  may  be  stored  on  magnetic  tape,  discs,  drums, 
and  punched  cards.  Manual  records  may  be  stored  in  file  folders  or 
microform,  in  file  cabinets  or  other  containers. 

Retrievability: 

Automated  and  manual  records  may  be  retrieved  by  social  security 
account  number  and/or  name. 

Safeguards: 

Access  is  provided  on  a  need-to-know  basis,  only.  Automated 
records  are  located  in  restricted  areas  accessible  only  to  authorized 
persons.  Manual  records  and  computer  printouts  are  maintained  in 
locked  or  controlled  access  areas. 

Retention  and  disposal: 

Records  are  retained  or  disposed  of  in  accordance  with  SECNA- 
VINST  S212.SB,  Disposal  of  Navy  and  Marine  Corps  Records. 

System  managerCs)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  system  manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Individuals  concerned,  other  records  of  the  activity  concerned, 
other  records  of  activity  investigators,  witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act; 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  SS2a(j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  system  man¬ 
ager. 

NOOOll  JOll 

System  name: 
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Safety  Equipment  Needs,  Issues,  Authorizations 

System  location: 

Organizational  elements  of  the  Department  of  the  Navy  as  listed  in 
the  directory  of  Department  of  the  Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

Personnel  whose  work  requires  them  to  wear,  or  are  issued,  pro¬ 
tective  clothing  or  equipment,  including  prescription  safety  lenses. 

Categories  of  records  in  die  system: 

Listings,  cards,  and  other  records  of  individuals  requiring,  author¬ 
ized,  or  issued  prescription  or  other  safety  equipment 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301,  Departmental  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

By  safety  department  personnel  to  determine  who  needs,  is  eligi¬ 
ble,  or  has  been  authorized  or  issued  prescription  or  other  safety 
equipment  for  protection. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  index  flies,  file  folders  in  file  drawers,  or  microform. 

Retrievability: 

By  name  or  date  of  authorization  or  issue. 

Safeguards: 

Controlled  access  space  or  locked  rooms;  personnel  screening. 

Retention  and  disposal: 

Secretary  of  the  Navy  Instruction  S212.SB,  Disposal  of  Navy  and 
Marine  Corps  Records. 

System  managerts)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  may  be  obtained  from  the  System 
Manager. 

Contestii^  record  procedures: 

The  agency’s  rules  for  contesting  access  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Individuals  to  whom  the  records  pertain. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

NOOOll  J02 

System  name: 

Access  control  sy  .tern 

System  location: 

Organizational  elements  of  the  Department  of  the  Navy  as  indicat¬ 
ed  in  the  directory  of  Department  of  the  Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

Individuals  considered  or  seeking  consideration  for  access  to  space 
under  the  control  of  the  Department  of  the  Navy. 

Categories  of  records  in  the  system: 

Visit  requests  for  permission  to  transact  commercial  business,  bar¬ 
ring  lists  and  letters  of  exclusion,  badge  and  pass  issuance  records. 

Authority  for  maintenance  of  the  system: 

S  use  301  Departmental  Regulations. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintenance  of  all  aspects  of  proper  access  control,  replacement  of 
lost  badges,  retrieval  of  passes  upon  separation,  maintenance  of  visi¬ 
tor  statistics  and  background  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  flies,  punched  cards,  magnetic  tape. 

Retrievability: 

Name,  SSAN,  Case  number,  organization. 

Safeguards: 


Access  provided  on  a  need  to  know  basis  only.  Locked  and/or 
guarded  offlee. 

Retention  and  disposal: 

Per  SECNAV  Reco/ds  Disposal  Manual. 

System  manager(s)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager.  '  ' 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Individual  concerned,  other  records  of  the  activity,  investigators, 
witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

NOOOll  J03 

System  name: 

Security  Incident  System 

System  location: 

Organizational  elements  of  the  Department  of  the  Navy  as  indicat¬ 
ed  in  the  directory  of  Department  of  the  Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

Individuals  involved  in  or  witnessing  incidents  requiring  the  atten¬ 
tion  of  base,  station,  or  activity  security  personnel. 

Categories  of  records  in  die  system: 

Incident/complaint  report,  investigator’s  report,  military  magis¬ 
trate’s  records,  confinement  records,  traffic  accident  and  violation 
records,  traffic  court  file,  citations  to  tqipear  before  U.  S.  Magistrate. 

Authority  for  maintenance  of  the  system: 

S  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Evidence  in  Uniform  Court  of  Military  Justice  and  Title  18  USC 
1382  Proceedings;  Criminal  investigation;  provided  to  state  or  federal 
law  enforcement  agencies  including  Naval  Investigative  Service,  De¬ 
fense  Investigative  Service,  and  Federal  Bureau  of  Investigation  for 
further  criminal  investigation  or  court  action;  used  by  command  legal 
personnel  for  prosecution  of  military  offenses  and  other  administra¬ 
tive  action;  sup^rt  of  insurance  claims  and  civil  litigation,  revoca¬ 
tion  of  base,  station,  or  activity  driving  privileges. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability: 

Name,  SSAN,  Case  number,  organization. 

Safeguards: 

Access  provided  on  a  need  to  know  basis  only.  Locked  and/or 
guarded  office. 

Retention  and  disposal: 

Per  SECNAV  Records  Disposal  Manual. 

System  managerfs)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 
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Individual  concerned,  other  records  of  the  activity,  investigators, 
witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  U.S.C.  552  a  0)  or  (k), 
as  applicable.  For  additional  information  contact  the  System  Man¬ 
ager. 

NOOOl  l  J04 

System  name: 

Weapons  Registration 

System  location: 

Organizational  elements  of  the  Department  of  the  Navy  as  indicat¬ 
ed  in  the  directory  of  Department  of  the  Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

Individuals  registering  firearms  or  other  weapons  with  station  se¬ 
curity  officers. 

Categories  of  records  in  the  system: 

Weapon  registration  records,  weapon  permit  records. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  assure  proper  control  of  wea[mns  on  Naval  installations  and  to 
monitor  and  control  purchase  and  disposition  of  weapons. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability: 

Name,  SSAN,  Case  number,  organization. 

Safeguards: 

Access  provided  on  a  need  to  know  basis  only.  Locked  and/or 
guarded  office. 

Retention  and  disposal: 

Per  SECNAV  Records  Disposal  Manual. 

System  managerfs)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  nfles  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Individual  concerned,  other  records  of  activity,  investigators,  wit¬ 
nesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

NOOOll  JOS 

System  name: 

Security  inspection  and  violation  system 

System  location: 

Organizational  elements  of  the  Department  of  the  Navy  as  indicat¬ 
ed  in  the  directory  of  Department  of  the  Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

Individuals  involved  in  security  violations. 

Categories  of  records  in  the  system: 

Security  violation  reports,  security  inspection  reports. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  identify  problem  areas  in  security  indoctrination,  alert 
command  management  officials  to  areas  which  present  larger  than 
normal  security  problems  and  identify  personnel  who  are  cited  as 
responsible  for  non-compliance  with  procedures. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability: 

Name,  SSAN,  Case  number,  organization. 

Safeguards: 

Access  provided  on  a  need  to  know  basis  only.  Locked  and/or 
guarded  office. 

Retention  and  disposal: 

Per  SECNAV  Records  Disposal  Manual. 

System  managerfs)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Individual  concerned,  other  records  of  the  activity,  investigators, 
witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

NOOOll  J06 

System  name: 

Blood  Donor  Program  Files 

System  location: 

Organizational  elements  of  the  Department  of  the  Navy  as  indicat¬ 
ed  in  the  directory  of  Department  of  the  Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

Personnel  donating  blood  or  seeking  replacement  of  blood. 

Categories  of  records  in  the  system: 

Bloo^  donation  records.  Blood  replacement  requirement  records. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Emergency  blood  request  by  blood  type,  reco^itkm  and  identifi¬ 
cation  of  donors,  and  replacement  of  blood  provided  to  cover  indi¬ 
viduals.  Records  are  available  to  American  Red  Cross. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  Tiles,  punched  cards,  magnetic  tape. 

Retrievability: 

Name,  SSAN,  Case  number,  organization. 

Safeguards: 

Access  provided  on  a  need  to  know  basis  only.  Locked  and/or 
guarded  office. 

Retention  and  disposal: 

Per  SECNAV  Records  Disposal  Manual. 

System  manageKs)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures; 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 
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American  Red  Cross,  blood  donors,  hospitals,  persons  seeking  re¬ 
placement  of  blood. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

NOOOll  J07 

System  name: 

Combined  Federal  Campaign/Navy  Relief  Society 

System  location: 

Organizational  elements  of  the  Department  of  the  Navy  as  indicat¬ 
ed  in  the  directory  of  Department  of  the  Navy  activities. 

Categories  of  individuals  covered  by  the  system: 

All  assigned  personnel. 

Categories  of  records  in  the  system: 

Extracts  from  payroll  systems  and  administrative  personnel  man¬ 
agement  systems.  Contributor  cards. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10927 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Management  of  combined  federal  campaign  fund  drive  of  CFC 
records.  Management  of  navy  relief  society  fund  drive  of  NRS  rec¬ 
ords.  Data  released  to  respective  campaign  coordinators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability: 

Name,  SSAN,  Case  number,  organization. 

Safeguards: 

Access  provided  on  a  need  to  know  basis  only.  Locked  and/or 
guarded  office. 

Retention  and  disposal: 

Records  are  maintained  for  one  year  or  completion  of  next  equiva¬ 
lent  campaign  and  then  destroyed. 

System  managerfs)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Payroll  files,  administrative  personnel  files,  contributors. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

NOOOll  JOS 

System  name: 

Pet  Registration 

System  location: 

Organizational  elements  of  the  Department  of  the  Navy  as  indicat¬ 
ed  in  the  directory  of  Department  of  the  Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

Owners  of  pets  residing  on  Naval  property. 

Categories  of  records  in  the  system: 

Owner’s  name  and  pet  tag. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  for  registration  of  pets  to  ensure  appropriate  innocula- 
tions  and  assist  in  the  identification  of  rightful  owners. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability: 

Name,  SSAN,  Case  number,  organization. 

Safeguards: 

Access  provided  on  a  need  to  know  basis  only.  Locked  and/or 
guarded  onice. 

Retention  and  disposal: 

Per  SECNAV  Records  Disposal  Manual. 

System  manager(s)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Veterinary  records  and  statements  provided  by  pet  owners. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

NOOOll  J09 

System  name: 

Administrative  Civilian  Personnel  Management  System 
System  location: 

Organizational  elements  of  the  Department  of  the  Navy  as  indicat¬ 
ed  in  the  directory  of  Department  of  the  Navy  activities. 

Categories  of  individuals  covered  by  the  system: 

Civilian  employees,  including  intermittents  and  consultants,  and 
applicants  for  civilian  employment. 

Categories  of  records  in  the  system: 

Identification,  location,  routine  and  emergency  assignements,  clear¬ 
ance,  educational  and  experience  characteristics,  travel,  retention 
group,  grade  and  series,  retirement  category,  pending  actions, 
awards,  property  custody,  personnel  action  dates,  physical  handicaps 
and  health  data,  veterans  preference,  mutual  aid  assosication  member¬ 
ship,  union  membership,  qualifications,  and  other  data  needed  for 
personnel,  line,  and  security  management. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Preparation  of  rosters  and  locators;  contact  with  appropriate  per¬ 
sonnel  in  emergencies;  determination  of  clearance  for  access  control; 
budget  and  manpower  control;  minority,  employment,  and  occupa¬ 
tion  statistics;  labor  costing;  projection  of  retirement  losses;  control 
of  personnel  actions;  employment  verification  to  requesting  banking, 
rental,  and  credit  organizations;  travel  claim  control;  name  change 
location;  checklist  prior  to  leaving  activity;  payment  of  mutual  aid 
association  benefits;  employee  assessment;  training  management; 
qualifications  determinations;  and  similar  administrative  uses  requir¬ 
ing  personnel  information.  Used  by  Navy  officials  who  have  need  of 
the  information  in  the  performance  of  their  duties  and  by  representa¬ 
tives  of  the  Civil  Service  Commission,  the  Comptroller  General,  the 
General  Services  Administration,  the  Attorney  General,  labor  organi¬ 
zations  with  exclusive  recognition,  the  Senate  and  the  House  of 
Representatives  and  their  committees  and  subcommittees,  and  arbitra¬ 
tors  and  hearing  examiners  for  grievances  and  appeals.  In  some  cases, 
contractors  are  used  in  processing  this  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files,  punched  cards,  magnetic  tape,  magnetic 
disc. 

Retrievability: 

Name,  SSAN,  Case  number,  organization. 

Safeguards: 

Access  provided  on  a  need  to  know  basis  only.  Locked  and/or 
guarded  office. 

Retention  and  disposal: 
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Per  SECNAV  Records  Disposal  Manual. 

System  managerts)  and  address: 

Commanding  officer  of  the  activity  in  question.  See  directory  of 
Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Individual,  employment  papers,  other  records  of  the  organization, 
official  personnel  jackets,  supervisors,  oificial  travel  orders,  educa¬ 
tional  institutions,  applications. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00013 

System  name: 

Automated  Claims  Information  System  (ACIS) 

System  location: 

Office  of  the  Judge  Advocate  General,  Department  of  the  Navy, 
200  Stovall  Street,  Alexandria,  Va  22332. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  who  have  filed  claims  against  the  Department  of 
the  Navy  under  the  Federal  Tort  Claims  Act,  the  Foreign  Claims 
Act,  Military  Claims  Act,  the  ’Nonscop^’  Claims  Act,  Legislative 
Reorganization  Act,  or  Military  and  Civilian  Employees’  Claims  Act. 
All  individuals  who  have  filed  claims  with  the  U.S.  Postal  Service 
for  loss  or  damage  to  mailed  matter,  and  which  claims  have  been 
paid  by  the  U.S.  Postal  Service  and  thereafter  forwarded  for  reim¬ 
bursement  by  the  Department  of  the  Navy  pursuant  to  39  U.S.C.  712. 
All  individuals  who  have  asserted  claims  or  instituted  suits  under  the 
Public  Vessels  Act  and  Suits  in  Admiralty  Act  against  the  Depart¬ 
ment  of  the  Navy  in  the  name  of  the  United  States  and  all  individuals 
who  have  instituted  suits  against  third  parties  who  have  impleaded 
the  Department  of  the  Navy  in  the  name  of  the  United  States.  All 
individuals  against  whom  the  Navy  has  claims  sounding  in  tort,  and 
all  individuals  who  are  in  the  military  or  are  dependents  of  military 
members  and  have  been  provided  medical  care  by  a  Naval  medical 
facility  for  injuries  resulting  from  such  tortious  conduct.  All  common 
carriers  against  whom  recovery  has  been  sought  by  the  Department 
of  the  Navy. 

Categories  of  records  in  the  system: 

Individual’s  name,  social  security  number,  office  processing  the 
claim,  dollar  amount  of  claim,  dollar  amount  paid,  type  of  claim, 
type  of  property  damage,  type  of  personal  injury,  date  of  incident 
ihat  caused  the  claim,  date  the  claim  was  presented  to  the  Navy,  date 
payment  was  made  or  claim  was  closed,  amount  claimed  against 
individual,  amount  received  from  individual,  location  of  incident,  and 
_  government  bill  of  lading  (if  applicable). 

Authority  for  maintenance  of  the  system: 

Federal  Tort  Claims  Act  (28  U.S.C.  1346(b),  2671-2680);  32  CFR 
750.30-750.49;  Medical  Care  Recovery  Act(42  U.S.C.  2651-53);  Fed¬ 
eral  Claims  Collection  Act  (31  U.S.C.  951-53);  32  CFR  757.1-757.21; 
Foreign  Claims  Act  (10  U.S.C.  2734);  32  CFR  753.1-753.29;  Military 
Claims  Act  (10  U.S.C.  2733);  32  CFR  750.50-750.59;  ’Nonscope’ 
Claims  Act  (10  U.S.C.  2737);  32CFR  750.60-750.69;  mILITARY 
AND  CIVILIAN  Employees  Claims  Act  (31  U.S.C.  240-243);  32 
CFR  751.0-751.3;  Legislative  Reorganization  Act  (10  U.S.C.  1552>, 
Admiralty  Claims  Act  (10  U.S.C.  7622);  39  U.S.C.  712;  5  U.S.C.  30; 
5  U.S.C.  301;  44  U.S.C.  3101;  and  31  U.S.C.  231. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  relat^  to  monitoring  the  current 
status  of  the  Navy  claims  program.  The  officials  and  employees  of 
the  Military  Traffic  Management  Command  in  the  performance  of 
their  official  duties  related  to  the  management  of  the  Department  of 
Defense  personal  property  movement  and  storage  program.  The 
system  will  be  used  to  report  contingent  liability  to  the  government 
accounting  office  to  satisfy  requirements  of  the  GAO  Policy  and 
Procedures  Manual.  The  cognizant  U.S.'  Attorney  and/or  officials 
and  employees  of  the  Department  of  Justice  who  are  charged  with 


responsibility  for  either  initiating  civil  actions  or  defending  civD 
actions  arising  under  the  aforementioned  claims  statutes,  and  for 
prosecuting  civil  or  criminal  cases  under  the  False  Claims  Act  (31 
U.S.C.  231). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  on  magnetic  disk,  magnetic  tape,  and  hard 
copy  forms. 

Retrievability: 

ACIS  users  obtain  information  by  means  of  either  a  query  or  a 
request  for  a  standard  report  Data  may  be  indexed  by  any  data  hem 
although  the  primary  search  keys  are  the  name  or  social  security 
number. 

Safeguards: 

Access  to  building  is  protected  by  uniformed  guards  requiring 
positive  identification  for  admission  afier  hours.  The  system  is  pro¬ 
tected  by  the  following  software  features;  user  account  number  and 
password  sign-on,  data  base  authority,  set  and  item  authority  for  list, 
add,  delete  and  update. 

Retention  and  disposal: 

An  individual’s  record  is  retained  on  disk  and  will  be  available  for 
on-line  access  for  three  years  after  the  close  of  the  individuars  claim. 
The  record  will  be  transferred  to  magnetic  tape  after  three  years  and 
will  be  utilized  in  a  batch  processing  mode.  After  ten  years,  the 
record  will  be  erased  from  the  tape. 

System  nuutagcKs)  and  address: 

Head,  Claims  Defense  Program,  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200  Stovall  Street,  Alexandria,  Va 
22332. 

Notification  procedure: 

Information  should  be  obtained  from  the  System  MANAGER. 
rEQUESTING  INDIVIDUALS  SHOULD  specify  their  full  names. 
Visitors  should  be  able  to  identify  themselves  by  any  commonly 
recognized  evidence  of  identity.  Written  requests  must  be  signed  by 
the  requesting  individual. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Information  in  this  system  comes  from  the  individual  to  whom  it 
applies  and  from  offices  processing  claims. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N000I3  A 

System  name: 

JAG  Manual  Investigative  Records 

System  location: 

Office  of  the  Judge  Advocate  General  (Code  21)  Department  of 
the  Navy  200  Stovall  St,  Alexandria,  Va  22332 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  participated  in.  who  was  involved  in,  who 
incurred  an  injury,  disease,  or  death  in,  who  was  intoxicated  (drugs 
or  alcohol)  during,  before,  or  after,  or  who  had  an  interest  in  any 
accident,  incident,  transaction,  or  situation  involving  or  affecting  the 
Department  of  the  Navy,  naval  personnel,  or  any  procedure,  oper¬ 
ation,  material,  or  design  involving  the  Department  of  the  Navy. 

Categories  of  records  in  the  system: 

The  records  contain  all  documented  evidence  relevant  to  the  item 
under  investigation,  together  with  an  investigating  officer’s  report, 
which  makes  findings  of  fact  and  expresses  opinions  and  recommen¬ 
dations,  the  reviewing  authority’s  actions  which  either  approved  or 
modified  the  investigating  officer’s  report  or  returned  the  entire 
record  for  further  investigation  or  remedial  action  to  perfect  the 
record,  and,  the  results  of  hearings  afforded  persons  who  incurred 
injuries  and  diseases,  to  allow  them  to  explain  or  rebut  adverse 
information  in  the  record.  The  Judge  Advocate  General’s  corre¬ 
spondence  to  locate  and  obtain  required  investigations  is  also  includ¬ 
ed  in  the  record.  Some  records  contain  only  a  field  conunand's 
explanation  as  to  why  investigation  is  not  required,  together  with 
documents  pertinent  to  this  lack  of  requirement.  Some  records  con' 
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tain  only  an  accident,  injury,  or  death  report,  prepared  for  the  De¬ 
partment  of  the  Navy  by  the  Army,  Air  Force,  Coast  Guard,  or 
other  agency  under  reciprocal  agreements,  in  situations  where  the 
Navy  or  Marine  Corps  could  not  conduct  the  investigation. 

Authority  for  maintenance  of  the  system: 

Requirement  that  enlisted  men  make  up  time  lost  due  to  miscon¬ 
duct  or  abuse  of  alcohol  or  drugs  (  10  U.S.C.  972(5)  );  retirement  or 
separation  for  physical  disability  (10  U.S.C.  1201-1221);  Executive 
Order  11476,  Manual  for  Court-Martial,  par.  133b;  Uniform  Code  of 
Military  Justice,  10  U.S.C.  815,  832,  869,  873,  935,  936,  and  938-940; 
Military  Claims  Act  (10  U.S.C.  2733);  Foreign  Claims  Act  (10  U.S.C. 
3724,  2734a,  2734b);  Emergency  payment  of  claims  (10  U.S.C.  2736); 
Non-scope  claims  (10  U.S.C.  2737);  Duties  of  Secretary  of  the  Navy 
(10  U.S.C.  5031);  Duties  of  the  Office  of  the  Chief  of  Naval  Oper¬ 
ations  (10  U.S.C.  5081-5082,  5085-5088);  Duties  of  the  Bureaus  and 
Offices  of  the  Department  of  the  Navy  and  duties  of  the  Judge 
Advocate  General  (10  U.S.C.  5131-5153);  Duties  of  the  Commandant 
of  the  Marine  Corps  (U.S.C.  5201);  Reservist’s  disability  and  death 
benefits  (10  U.S.C.  6148);  Requirement  of  exemplary  conduct  (10 
U.S.C.  5947);  Promotion  of  accident  and  occupational  safety  by  Sec¬ 
retary  of  the  Navy  (10  U.S.C.  7205);  Admiralty  claims  (10  U.S.C. 
7622-23);  Public  Vessels  Act  (46  U.S.C.  781-790);  Suits  in  Admiralty 
Act  (46  U.S.C.  741-752);  Admiralty  Extension  Act  (46  U.S.C.  740); 
Transportation  Safety  Act  (49  U.S.C.  1901);  Federal  Tort  Claims  Act 
(28  U.S.C.  1346,  2671-2680);  Financialliability  of  accountable  officers 
(31  U.S.C.  82,  89-92);  Military  Personnel  and  Civilian  Employee’s 
Claims  Act  of  1964,  as  amended  (31  U.S.C.- 240243);  Federal  Claim 
Collection  Acts  (31  U.S.C.  71-75,  951-953);  Forfeiture  of  pay  for  time 
lost  due  to  incapacitation  caused  by  alcohol  or  drug  use  (37  U.S.C. 
802);  Eligibility  for  certain  veterans  benefits  (38  U.S.C.  105);  Postal 
claims  (39  U.S.C.  712);  Medical  Care  Recovery  Act  (42  U.S.C.  2651- 
2653);  General  authority  to  maintain  records  (5  U.S.C.  301);  Records 
management  by  agency  heads  (44  U.S.C.  3101). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

JAG  Manual  Investigative  Records  are  used  internally  within  the 
Department  of  the  Navy  as  bases  for  evaluating  procedures  oper¬ 
ations,  material,  and  designs  with  a  view  to  improving  the  efficiency 
and  safety  of  the  Department  of  the  Navy;  determinations  concerning 
status  of  personnel  regarding  disability  benefits,  entitlements  to  pay 
during  periods  of  disability,  severance  pay,  retirement  pay,  increases 
of  pay  for  longevity,  survivors’  benefits,  and  involuntary  extensions 
of  enlistments,  dates  of  expiration  of  active  obligated  service  and 
accrual  of  annual  leave;  determinations  concerning  relief  of  account¬ 
able  personnel  from  liability  for  losses  of  public  funds  or  property; 
determinations  pertaining  to  disciplinary  or  punitive  action  and  evalu¬ 
ation  of  petitions,  grievances,  and  complaints;  adjudication,  pursuit, 
or  defense  of  claims  for  or  against  the  Government;  and  public 
information  releases.  Records  of  such  investigations  are  routinely 
furnished  to  the  Veterans  Administration  for  use  in  determinations 
concerning  entitlements  to  veterans  and  survivors’  benefits;  to  Serv¬ 
icemen’s  Group  Life  Insurance  administrators  for  determinations  con¬ 
cerning  payment  of  life  insurance  proceeds;  to  the  U.S.  General 
Accounting  Office  for  purposes  of  determinations  concerning  relief 
of  accountable  personnel  from  liability  for  losses  of  public  funds  and 
related  fiscal  matters;  to  the  Department  of  Justice  for  use  in  litiga¬ 
tion  involving  the  Government;  to  agents  and  authorized  representa¬ 
tives  of  persons  involved  in  the  incident,  for  use  in  legal  or  adminis¬ 
trative  matters;  to  contractors  for  use  in  connection  with  settlement, 
adjudication,  or  defense  of  claims  by  or  against  the  Government,  and 
for  use  in  design  and  evaluation  of  products,  services,  and  systems;  to 
agencies  of  the  Federal,  State,  or  local  law  enforcement  authorities, 
court  authorities,  administrative  authorities,  and  regulatory  authori¬ 
ties,  for  use  in  connection  with  civilian  and  military  criminal,  civil, 
administrative,  and  regulatory  proceedings  and  actions.  Additionally, 
these  records  may  be  furnished  to  other  components  of  the  Depart¬ 
ment  of  Defense  in  connection  with  the  above-stated  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  documents  stapled  together  (with  real  evidence,  if  any.  at¬ 
tached)  in  paper  file  folders  and  stored  in  metal  file  cabinets,  on 
shelves,  and  in  cardboard  boxes. 

Retrievability: 

Records  are  filed  in  calendar  year  groupings  by  surname  of  indi¬ 
vidual,  bureau  number  of  aircraft,  name  of  ship,  hull  number  of 
unnamed  watercraft,  or  vehicle  number  of  Government  vehicles. 
Incidents  are  topically  cross-referenced. 

Safeguards: 


Files  are  maintained  in  file  cabinets  and  other  storage  devices 
under  the  control  of  authorized  personnel  during  working  hours;  the 
office  spaces  in  which  the  file  cabinets  and  storage  devices  are 
located  are  locked  outside  official  working  hours. 

Retention  and  disposal: 

The  records  are  retained  permanently.  All  naval  activities  which 
prepare  JAG  Manual  Investigative  Records,  or  which  are  intermedi¬ 
ate  addresses,  typically  retain  duplicate  copies  in  local  files  for  a  two- 
year  period. 

System  manager(s)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law)  Office  of  the  Judge 
Advocate  General,  Department  of  the  Navy,  200  Stovall  St.,  Aexan- 
dria,  Va.  22332 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to  the  system 
manager.  The  request  must  contain  the  following:  (a)  an  adequate 
description  of  the  individual  about  whom  the  record  is  retained  (e.g., 
full  name,  date  of  birth,  etc.);  (b)  the  calendar  year  to  be  searched, 
and  the  approximate  date  of  the  incident  which  was  the  subject  of 
the  investigation;  (c)  a  signed  and  notarized  statement  of  the  identity 
of  the  requester;  (d)  the  present  mailing  address  of  the  requester, 
including  ZIP  code;  (e)  the  present  day-time  telephone  number  of  the 
requester,  including  area  code;  (0  the  request  must  be  signed  by  the 
individual.  No  telephone  inquiries  will  be  processed. 

Record  access  procedures: 

Requests  from  individuals  for  access  should  be  addressed  to  the 
system  manager.  The  request  must  include  a  signed  and  notarized 
statement  of  identity.  Personal  visits  may  be  made  to:  Office  of  the 
Judge  Advocate  General  (code  21)  Investigations  Division  Room 
8s23  Hoffman  Bldg  II  200  Stovall  Street  Alexandria,  Va  22332 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  system  manager. 

Record  source  categories: 

Records  of  JAG  Manual  Investigations  are  compilations  of  evi¬ 
dence,  information,  and  data  concerning  the  circumstances  of  inci¬ 
dents,  accidents,  events,  transactions,  and  situations,  prepared  by  ad¬ 
ministrative  fact-finding  bodies  for  utilization  by  proper  authorities  in 
making  determinations,  decisions,  or  evaluations  relating  to  the  mat¬ 
ters  under  investigation.  Records  may  contain:  (1)  testimony  or  state¬ 
ments  of  individuals  who  are  parties  to  the  investigations,  witnesses, 
and  others  having  pertinent  knowledge  concerning  matters  under 
investigation;  (2)  documentary  evidence,  typically  including  records 
and  reports  of  military  or  Federal,  State,  or  foreign,  civilian  law- 
enforcement  investigative,  judicial,  or  corrections  authorities;  medical 
records  and  reports,  investigations  and  accident  and  injury  reports 
prepared  by  Federal,  State,  or  foreign  governmental  agencies  or 
other  organizations  or  persons;  court  records  and  other  public  rec¬ 
ords;  official  logs  and  other  official  naval  records;  letters  and  corre¬ 
spondence;  personnel,  pay,  and  medical  records;  financial  records, 
receipts,  and  cost  estimates;  publications,  and  other  pertinent  docu¬ 
ments  and  writings;  (3)  pertinent  real  evidence;  and  (4)  pertinent 
demonstrative  evidence. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N00013  O 

System  name: 

Roster,  Naval  Reserve  Law  Companies 

System  location: 

Office  of  the  Judge  Advocate  General  (Code  62)  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va  22332 

Categories  of  individuals  covered  by  the  system: 

Listing  of  law  program  officers  in  Naval  districts  having  cogni¬ 
zance  over  Reserve  affairs;  listing  of  Naval  Legal  Service  Offices; 
listing  of  the  staff  of  the  Director,  Naval  Reserve  Law  Programs; 
listing  of  Naval  Reserve  Law  Company  commanding  officers;  and 
listing  of  members  of  the  law  companies. 

Categories  of  records  in  the  system: 

Roster  contains  names  and  locations  of  personnel  associated  with 
Naval  Reserve  Law  Programs;  names  of  members  of  law  companies, 
social  security  number,  rank,  home  and  office  addresses,  name  of 
spouse,  and  telephone  numbers. 

Authority  for  maintenance  of  the  system: 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

The  roster  is  issued  for  the  purpose  of  facilitating  and  promoting 
liaison  between  Naval  Reserve  Law  Companies,  law  program  offi¬ 
cers,  the  Director,  Naval  Reserve  Law  Programs,  and  his  staff,  and 
the  Navy’s  legal  assistance  program.  It  is  an  essential  publication  for 
use  by  legal  assistance  officers  throughout  the  Navy.  It  apprises 
Naval  Reserve  officers  of  the  locations  of  Reserve  units  in  ortter  that 
they  may  participate  in  the  reserve  law  programs.  These  rosters  may 
be  furnished  to  other  components  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders 

Retrievability: 

By  names  of  members  and  location  of  Reserve  units. 

Safeguards: 

Records  are  maintained  under  the  control  of  authorized  personnel 
during  working  hours;  the  office  space  in  which  the  rosters  are 
maintained  is  locked  outside  official  working  hours. 

Retention  and  disposal: 

Rosters  are  retained  for  approximately  two  years  and  destroyed 
when  a  new  edition  is  published. 

System  managerts)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law)  Office  of  the  Judge 
Advocate  General  Department  of  the  Navy,  200  Stovall  St.,  Alexan¬ 
dria,  Va.  22332 

Notification  procedure: 

Information  may  be  obtained  from  the  System  Manager.  Written 
requests  must  be  signed  by  the  requesting  inctividual. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager.  Personal  visits  may  be  made  to:  Reserve  Personnel  Division 
Office  of  the  Judge  Advocate  Room  9s05  Hoffman  Bldg  II  200 
Stovall  St.  Alexandria,  Va.  22332 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Information  is  received  from  Reserve  officers  who  participate  in 
the  Naval  Reserve  Law  Programs. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00013  1 

System  name: 

General  court-martial  records  of  trial. 

System  location: 

Office  of  the  Judge  Advocate  General  (code  20),  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332.  Records,  three 
years  old  or  older,  are  stored  at  the  Federal  Records  Center,  Suit- 
land,  Maryland  20409. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  Navy  and  Marine  Corps  personnel  tried  by  general 
court-martial. 

Categories  of  records  in  the  system: 

Genera]  court-martial  records  of  trial. 

Authority  for  maintenance  of  the  system: 

10  use  865  and  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Public  Record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders. 

Retrievability: 

Files  are  kept  by  Navy  court-martial  number  and  each  case  is 
cross-referenced  by  an  index  card  which  is  filed  in  alphabetical  order 
according  to  the  last  name  of  the  individual  concerned. 

Safeguards: 


Files  are  maintained  in  file  cabinets  under  the  control  of  authorized 
per^nnel  during  working  hours;  the  office  space  in  which  the  file 
cabinets  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal: 

Records  are  maintained  in  offee  for  three  years  and  then  forward¬ 
ed  to  the  Federal  Records  Center,  Suitland,  Maryland  20^  for 
storage. 

System  managerfs)  and  address: 

Assistant  Judge  Advocate  General  (Civil  LawX  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  by  written  request  which  adequately 
identifies  the  system  of  records  and  the  individual  about  whom  the 
record  is  kept  (i.e.,  full  name  and  date  of  trial  of  individual  con¬ 
cerned).  The  written  request  must  be  signed  by  the  requesting  indi¬ 
vidual.  Personal  visits  may  be  made  to  the  Military  Justice  Division, 
Office  of  the  Judge  Advocate  General,  Department  of  the  Navy, 
Room  9s09,  Hoffman  Bldg,  200  Stovall  St.,  Alexandru^  Va.  22332. 
Individuals  making  such  visits  should  be  able  to  provide  some  ac¬ 
ceptable  identification,  e.g..  Armed  Forces  identification  card,  driv¬ 
er’s  license,  etc. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Proceedings  by  a  general  court-martiaL 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00013  11 

System  name: 

Determinations  on  Origins  of  Disabilities  For  Whk±  Military 
Members  Have  Retired 

System  location: 

Office  of  the  Judge  Advocate  General  (code  12X  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332. 

Categories  of  individuals  covered  by  the  systenu 

Retired  or  former  members  of  the  Navy  or  Marme  Corps  who 
have  been  placed  on  the  Temporary  Disability  Retired  List  or  Per¬ 
manent  Disability  Retired  List  and  who  have  subsequently  obtained 
or  applied  for  F^eral  civilian  employment. 

Categories  of  records  in  the  system: 

Requests  originated  by  individuals  concerned  or  any  federal  agen¬ 
cies  employing  such  individuals;  Bureau  of  Medicine  and  Surgery 
historical  narratives  and  opinions  concerning  the  origins  of  disabilities 
of  individuals  on  whom  determinations  have  been  requested;  copies 
of  Judge  Advocate  General  determinations;  and  relat^  correspond¬ 
ence. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  3502(a),  6303(aX  8332(c); 

5  U.S.C.  301; 

44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  as  the  basis  for  determinations  concerning  the 
eligibility  of  individuals  of  the  above-described  category  to  certain 
benefits  connected  with  Federal  civilian  employment  available  to 
those  disabled  in  combat  with  enemies  of  the  Unit^  States  or  having 
disabilities  caused  by  instrumentalities  of  war  during  periods  of  war. 
Determinations  are  rendered,  upon  request,  to  any  Federal  agencies 
employing  members  who  retired  from  the  naval  service  for  disability. 
The  information  may  be  furnished  to  other  components  of  the 
partment  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  in  file  folders. 

Retrtevabyity: 

By  name  of  iadividuaL 

Safeguards: 
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Files  are  maintained  in  file  cabinets  under  the  control  of  authorized 
personnel  during  working  hours;  the  office  space  in  which  the  file 
cabinets  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal: 

Records  are  permanent  and  are  retained  indefinitely  in  the  Office 
of  the  Judge  Advocate  General. 

System  managerfs)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St.. 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to  the  System 
Manager  stating  the  full  name  of  the  individual  concerned  and  the 
approximate  date  on  which  relief  was  requested.  Written  request 
must  be  signed  by  the  requesting  individual.  Visits  may  be  made  to: 
Civil  Affairs  Division  (Code  12)  Office  of  the  Judge  Advocate  Gen¬ 
eral  Room  9nll,  Hoffman  Bldg  II,  200  Stovall  St.,  Alexandria,  Va. 
22332 

Armed  forces  identification  card  or  state  driver's  license  is  re¬ 
quired  for  identification. 

Record  access  procedures: 

The  agency's  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  System  Manager. 

Record  source  categories: 

Employment  information  in  the  system  is  submitted  by  the  individ¬ 
uals  concerned  or  the  Federal  agencies  employing  them.  Medical 
information  in  the  system  is  obtained  from  the  individuals’  medical 
records,  physical  evaluation  board  records,  and  service  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00013  12 

System  name: 

Relief  of  Accountable  Personnel  From  Liability  For  Losses  of 
Public  Funds 

System  location: 

Office  of  the  Judge  Advocate  General  (code  12),  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332 

Categories  of  individuals  covered  by  the  system: 

Accountable  Navy  and  Marine  Corps  military  and  civilian  disburs¬ 
ing  personnel  and  collection  agents  who  request  relief  from  liability 
for  losses  of  public  funds  in  their  custody. 

Categories  of  records  in  the  system: 

Copies  of  requests  submitted  by  individuals  of  the  above-stated 
category  for  grant  of  relief  from  liability,  together  with  information 
voluntarily  furnished  by  the  affected  individuals  concerning  the  cir¬ 
cumstances  of  losses  of  funds  in  their  custody,  and  additional  infor¬ 
mation  derived  from  investigatory  and  audit  reports  and  comments  of 
forwarding  endorsers  concerning  circumstances  of  losses. 

Authority  for  maintenance  of  the  system: 

31  U.S.C.  95a.,  82a-l,  82a-2; 

5  U.S.C.  301 

44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  as  the  basis  for  determinations  within  the 
Department  of  the  Navy  and  the  U.S.  General  Accounting  Office  as 
to  whether  the  circumstances  of  particular  losses  of  public  funds 
warrant  granting  accountable  individuals’  requests  for  relief  from 
liability.  Ihis  information  may  be  furnished  to  other  components  of 
the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  in  file  folders. 

Retrievability: 

By  name  of  individual  requesting  relief. 

Safeguards: 

Files  are  maintained  in  file  cabinets  under  the  control  of  personnel 
during  working  hours;  the  office  space  in  which  the  file  cabinets  are 
located  is  locked  outside  official  working  hours. 


Retention  and  disposal: 

Records  are  permanent  and  are  retained  indefinitely  in  the  Office 
of  the  Judge  Advocate  General.  However,  after  three  years,  name 
indexes  are  destroyed,  eliminating  the  capability  for  retrieval  by  the 
names  of  individuals.  Thereafter,  they  are  retrievable  only  by  topical 
indexes  arranged  according  to  the  legal  issues  involved. 

System  manageKs)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to  the  system 
manager  stating  the  full  name  of  the  individual  concerned  and  the 
approximate  date  on  which  relief  was  requested.  Written  requests 
must  be  signed  by  the  requesting  individual,  visits  may  be  made  to: 
Civil  Affairs  Division  (code  12),  Office  of  the  Judge  Advocate  Gen¬ 
eral,  Room  9nll,  Hoffman  Bldg  II,  200  Stovall  St.,  Alexandria,  Va. 
22332.  Armed  forces  identification  card  or  state  driver’s  license  is 
required  for  identification. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  system  manager. 

Record  source  categories: 

Information  in  the  system  is  furnished  partly  by  the  individual 
requesting  relief,  and  is  supplemented  by  reports  of  Department  of 
the  Navy  audits  and  investigations  pertaining  to  the  particular  losses 
of  funds  involved.  Additional  amplifying  information  is  typically 
furnished  by  officers  forwarding  requests  to  the  Secretary  of  the 
Navy. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE. 

N00013  13 

System  name: 

Conflicts  of  interest  and  employment  activities. 

System  location: 

Office  of  the  Judge  Advocate  General  (code  12),  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria.  Va.  22332. 

Categories  of  individuals  covered  by  the  system: 

Active  duty,  reserve,  or  retired  military  personnel  and  present  and 
former  civilian  employees  of  the  Navy  or  Marine  Corps  who,  by 
reason  of  their  own  inquiries  or  inquiries  or  complaints  of  Depart¬ 
ment  of  the  Navy  or  other  Federal  oflicials  or  other  appropriate 
persons,  have  been  the  subject  of  correspondence  with  the  Judge 
Advocate  General  concerning  the  legality  of  outside  Federal,  State, 
or  private  employment  or  financial  interests,  dual  Federal  employ¬ 
ment,  post-retirement  employment,  defense  related  employment,  or 
foreign  employment;  acceptance  of  gifts,  gratuities,  or  benefits  from 
Government  cntractors,  foreign  governments,  or  other  sources,  or 
other  possible  violations  of  Federal  conflicts-of-interest  or  standards- 
of-conduct  laws  or  regulations. 

Categories  of  records  in  the  system: 

Correspondence  from,  to,  or  concerning,  individuals  of  the  above 
stated  category  regarding  thier  current,  past,  or  prospective  outside 
Federal,  State,  or  private  employment;  defense-related  employment; 
post-retirement  employment;  foreign  employment;  dual  Federal  em¬ 
ployment;  acceptance  of  gifts,  gratuities,  or  benefits  from  Govern¬ 
ment  contractors,  foreign  governments,  or  other  questionable 
sources;  or  other  possible  violations  of  conflicts-of-interest  or  stand- 
ards-of-conduct  laws  or  regulations.  Additionally,  such  records  some¬ 
times  include  copies  of  statements  of  employment  submitted  by  re¬ 
tired  military  personnel  to  the  Navy  Finance  Center  and  referred  to 
the  Judge  Advocate  General  .for  review  and  further  action,  and 
copies  of  investigative  reports  concerning  suspected  violations  of 
pertinent  laws  or  regulations. 

Authority  for  maintenance  of  the  system; 

5  U.S.C.  3326,  5532;  10  U.S.C.  973,  974,  1032,  6223; 

18  U.S.C.  202,  203,  205,  207,  209,  219,  281,  283; 

37  U.S.C.  801; 

U.S.  Const.,  Art.  I,  9,  cl  8; 

5  U.S.C.  301; 

44  U.S.C.  3101. 
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Rftutine  uses  of  records  naintained  ia  die  system,  iaclnding  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  as  the  basis  for  advisory  opinions  on  the 
legality  of  employment  activities,  financial  interests,  and  the  related 
conflicts-of-interest  and  standards-of-conduct  questions  described 
above.  Information  may  be  furnished  to  other  components  of  the 
Department  of  Defense,  the  U.S.  General  Accounting  Office,  the 
Department  of  Justice,  and  the  Civil  Service  Commission  in  instances 
of  suspected  violations  of  pertinent  laws  or  regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  in  file  folders. 

Retrievability: 

By  name  of  individual. 

Safeguards: 

Files  are  maintained  in  file  cabinets  under  the  immediate  control  of 
authorized  personnel  during  working  hours;  the  office  space  in  which 
the  file  cabinets  are  located  is  lock^  outside  official  working  hours. 

Retention  and  disposal: 

Records  are  permanent  and  are  retained  indefinitely  in  the  Office 
of  the  Judge  Advocate  General.  However,  after  five  years,  name 
indexes  are  destroyed,  eliminating  the  capability  for  retrieval  by  the 
names  of  individu^s.  Thereafter,  they  are  retrievable  only  by  topical 
indexes  arranged  according  to  the  legal  issues  involved. 

System  managerts)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St, 
Alexandria,  Va.,  22332 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to  the  system 
manager  stating  the  full  name  of  the  individual  concerned.  Written 
requests  must  be  signed  by  the  requesting  individual.  Visits  may  be 
made  to:  Civil  Affairs  Division  (code  12),  Office  of  the  Judge  Advo¬ 
cate  General,  Room  9nll,  Hoffman  Bldg  II,  200  Stovall  St.,  Alexan¬ 
dria,  Va.  22332.  Armed  forces  identification  card  or  state  driver’s 
license  is  required  for  identification. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  sstem  manager. 

Record  source  categories: 

Information  in  the  system  is  furnished  by  the  individual  and  is 
supplemented  by  correspondence  from  Federal  officials;  current, 
past,  and  prospective  employers;  other  interested  persons  regarding 
possible  conflicts  of  interest  and  employment  activities;  and  by  inves¬ 
tigations  pertaining  to  particular  suspected  violations.  Additional  in¬ 
formation  in  the  form  of  statements  of  employment  is  forwarded  by 
officers  of  the  Navy  Finance  Center  to  the  Judge  Advocate  General 
for  review  and  further  action. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE. 

N00013  17 

System  name: 

Summary  courts-martial  and  non-bad  conduct  discharge  courts- 
martial— navy  and  marine  corps 

System  location: 

Records  are  retained  for  two  years  after  final  action  by  appropriate 
officers  having  supervisory  authority  over  shore  activities.  Records 
are  retained  for  three  months  after  final  action  by  appropriate  officers 
having  supervisory  authority  over  fleet  activities,  including  Fleet  Air 
Wings  and  Fleet  Marine  Forces.  After  the  two  years  or  three  month 
retention  period,  as  appropriate,  the  records  are  transferred  to  the 
National  Personnel  Records  Center,  GSA  (Military  Personnel  Rec¬ 
ords),  9700  Page  Boulevard,  St.  Louis,  Missouri  63132. 

Categories  of  individuals  covered  by  the  system: 

Navy  and  Marine  Corps  enlisted  personnel  tried  by  summary 
courtmartial  or  by  special  court-martial  which  did  not  result  in  a  bad 
conduct  discharge. 

Categories  of  records  in  the  system: 

Summary  court-martial  and  non-bad  conduct  discharge  special 
court-martial  records  of  trial. 


Authority  for  maintenance  of  the  system: 

10  U.S.C.  865,  5  U.S.C.  301,  and  Executive  Order  No.  11476  of 
June  19,  1969,  as  amended  by  ^ecutive  Order  No.  11835  of  January 
27,  1975,  paragraph  94b  (  manual  for  courts-martial,  1969  (rev.)  ) 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Public  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders. 

Retrievability: 

Type  of  court-martial,  date,  command  which  convened  the  court- 
martial,  name  of  individual  defendant,  and  command  which  complet¬ 
ed  the  supervisory  authority’s  action. 

Safeguards: 

Files  are  maintained  in  file  cabinets  and  other  storage  devices 
under  the  control  of  authorized  personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets  and  storage  devices  are  located 
is  lock^  outside  official  working  hours. 

Retention  and  disposal: 

Records  are  retained  for  two  years  after  final  action  by  officers 
having  supervisory  authority  over  shore  activities,  and  for  three 
months  by  officers  having  supervisory  authority  over  fleet  activities. 
At  the  termination  of  the  appropriate  retention  period,  records  are 
forwarded  for  storage  to  the  National  Personnel  Records  Center, 
GSA  (Military  Personnel  Records),  9700  Page  Boulevard,  St.  Louis, 
Missouri  63132.  Records  are  destroyed  15  years  after  final  action  has 
been  taken. 

System  managerts)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332 

Notification  procedure: 

Information  may  be  obtained  from  the  Deputy  Assistant  Judge 
Advocate  Genera)  (military  justice).  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200  Stovall  St.,  Alexandria,  Va. 
22332.,  by  written  request  including  the  full  name  of  the  individual 
concerned,  the  type  of  court-martial  (summary  or  special),  the  name 
of  the  command  which  held  the  court-martial,  and  the  date  of  the 
court-martial  proceedings.  Written  requests  must  be  signed  by  the 
requesting  individual.  Personal  visits  may  be  made  to  the  Military 
Justice  Division.  Office  of  the  Judge  Advocate  General,  Room  9s09, 
Hoffman  Bldg  II,  200  Stovall  St.,  Alexandria,  Va.,  22332.  Individuals 
making  such  visits  should  be  able  to  provide  some  acceptable  identifi¬ 
cation,  e.g.  armed  forces  identification  cards,  driver's  license,  etc. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories:  * 

Proceedings  of  summary  courts-martial  and  special  courts-martial 
which  did  not  result  in  a  conduct  discharge. 

Systems  exempted  from  certain  provisioiis  of  the  act: 

None. 

N00013  2 

System  name: 

Special  courts-martial  resulting  in  bad  conduct  discharges  or  con¬ 
cerning  commissioned  officers. 

System  location: 

Office  of  the  Judge  Advocate  General  (code  20),  Department  of 
the  Navy,  200  Stovall  st.,  Alexandria,  Va.  22332.  Records,  three 
years  old  or  older,  are  stored  at  the  Federal  Records  Center,  Suit- 
land,  Maryland  20409. 

Categories  of  individuals  covered  by  the  system: 

Navy  and  Marine  Corps  personnel  tried  by  special  court-martial 
and  awarded  a  bad  conduct  discharge,  and  all  Navy  and  Marine 
Corps  commissioned  officers  tried  by  special  court-martial. 

Categories  of  records  in  the  system: 

Special  court-martial  which  resulted  in  a  bad  conduct  discharge,  or 
involving  commissioned  officers. 
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Authorit)'  for  maintenance  of  the  system; 

10  U.S.C.  865,  5  U.S.C.  301  and  Executive  Order  No.  11476  of 
June  19,  1969,  as  amended  by  Executive  Order  No.  11835  of  January 
27,  1975,  paragraph  94b  (  manual  for  courts-martial,  1969  (rev.)  ) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Public  Record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders. 

Retrievability: 

Files  are  kept  by  Navy  court-martial  number  and  each  case  is 
cross-referenced  by  an  index  card  which  is  filed  in  alphabetical  order 
according  to  the  last  name  of  the  individual  concerned. 

Safeguards: 

Files  are  maintained  in  file  cabinets  and  other  storage  devices 
under  the  control  of  authorized  personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets  and  storage  devices  are  located 
is  lock^  outside  official  working  hours. 

Retention  and  disposal: 

Records  are  maintained  in  office  for  three  years  and  then  forward¬ 
ed  to  the  Federal  Records  Center,  Suitland,  Maryland  20409  for 
storage. 

System  manageKs)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Pepartment  of  the  Navy,  200  Stovall  St, 
Alexandria,  Va.  22332. 

NotiHcation  procedure: 

information  may  be  obtained  from  the  Deputy  Assistant  Judge 
Advocate  General  (ipilitary  justice).  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200  Stovall  St,  Alexandria,  Va. 
22332,  by  written  request  stating  full  name,  and  date  of  trial  of  the 
individual  concerned.  Written  requests  must  be  signed  by  the  request¬ 
ing  individual.  Personal  visits  may  be  made  to  the  Military  Justice 
Division,  Office  of  the  Judge  Advocate  General,  Room  9s09,  Hoff¬ 
man  Bldg  II,  200  Stovall  St,  Alexandria,  Va.  22332.  Individuals 
making  such  visits  should  be  able  to  provide  some  acceptable  identifi¬ 
cation,  e.g.  armed  forces  identification  card,  driver’s  license,  etc. 

Record  access  procedures: 

The  agency’s  rules  for  acce.s$  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  spiraling  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Special  court-martial  proceedings. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE. 

N00013  3 

System  name: 

Article  138  Complaint  of  Wrongs 

System  location: 

Office  of  the  Judge  Advocate  General  (Code  20),  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332.  ^mplaints,  three 
years  old  or  older,  are  stored  at  the  Federal  Records  Center,  Suit- 
land,  Maryland  20409. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  Navy  and  Marine  Corps  personnel  who  have  submit¬ 
ted  complaints  of  wrong  pursuant  to  Article  138,  UCMJ,  which  have 
been  forwarded  to  the  Sroretary  of  the  Navy  for  final  review  of  the 
complaint  and  the  proceedings  had  thereon. 

Categories  of  records  in  the  system: 

The  complaint  and  all  proceedings  had  thereon. 

Authority  for  maintenance  of  the  system; 

Article  138,  Uniform  Code  of  Military  Justice,  (10  U.S.C.  938). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

No  routine  use  after  complaint  is  resolved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage: 


File  folders. 

Retrievability: 

Files  are  kept  in  alphabetical  order  according  to  la.st  name  of  the 
individual  concerned. 

Safeguards: 

Files  are  maintained  in  file  cabinets  and  other  storage  devices 
under  control  of  authorized  personnel  during  working  hours;  the 
office  spaces  in  which  the  file  cabinets  and  storage  devices  are 
located  is  locked  outside  office  working  hours. 

Retention  and  disposal: 

Complaints  are  maintained  in  office  for  three  years  and  then  for¬ 
warded  to  the  Federal  Records  Center,  Suitland,  Maryland  20409  for 
storage. 

System  manager(s)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  Dq)uty  Assistant  Judge 
Advocate  General  (Military  Justice),  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200  Stovall  St.,  Alexandria,  Va. 
22332.  Information  may  be  obtained  by  written  request  to  the  Judge 
Advocate  General  stating  full  name  and  the  approximate  date  the 
complaint  was  submitted  for  review  if  known.  Written  requests  must 
be  signed  by  the  requesting  individual.  Personal  visits  may  be  made 
to  the  Military  Justice  Division,  Office  of  the  Judge  Advocate  Gen¬ 
eral,  Room  9s09,  Hoffman  Bldg  II,  200  Stovall  St,  Alexandria,  Va. 
22332.  Individuals  making  such  visits  should  be  able  to  provide  some 
acceptable  identification,  e.g.  armed  forces  identification  card,  driv¬ 
er’s  license,  etc. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

The  records  are  comprised  of  the  following  source  materials;  (1) 
complaint  of  wrongs;  (2)  results  of  examination  into  complaint  of 
wrongs  by  the  general  court-martial  authority;  and  (3)  final  review 
action  by  the  Secretary  of  the  Navy. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N00013  4 

System  name: 

Article  69  Petitions 

System  location: 

Office  of  the  Judge  Advocate  General  General  (code  20),  Depart¬ 
ment  of  the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332.  Petitions 
three  years  old  or  older  arc  stored  at  the  Federal  Records  Center, 
Suitland,  Maryland  20409. 

Categories  of  individuals  covered  by  the  system: 

Navy  and  Marine  Corps  personnel  who  were  tried  by  courts- 
martial  which  were  not  reviewed  by  the  Navy  Court  of  Military 
Review  and  when  such  service  member  has  petitioned  the  Judge 
Advocate  General  pursuant  to  Article  69,  Uniform  Code  of  Military 
Justice,  for  review. 

Categories  of  records  in  the  system: 

Files  contain  individual  service  member’s  petition  together  with  all 
forwarding  endorsements  and  copy  of  action  taken  by  the  Judge 
Advocate  General  with  supporting  memorandum. 

Authority  for  maintenance  of  the  system: 

Article  69,  Uniform  Code  of  Military  Justice  (10  USC  869). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Public  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders. 

Retrievability: 

Records  are  maintained  in  chronological  calendar  order  with  al¬ 
phabetical  cross-referencing  system. 
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Safeguards: 

Files  are  maintained  in  file  cabinets  and  other  storage  devices 
under  the  control  of  authorized  personnel  during  working  hours;  the 
ofTice  spaces  in  which  the  file  cabinets  and  storage  devices  are 
located  is  locked  outside  official  working  hours. 

Retention  and  disposal: 

Records  are  maintained  in  office  for  three  years  and  then  forward¬ 
ed  to  the  Federal  Records  Center,  Suitland,  Maryland  20409  for 
storage. 

System  manageKs)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  Deputy  Assistant  Judge 
Ad.vocate  General  (military  justice).  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200  Stovall  St.,  Alexandria,  Va. 
22332.  Information  may  be  obtained  by  written  request  to  the  Judge 
Advocate  General  stating  full  name  of  the  individual  concern^. 
Written  requests  must  be  signed  by  the  requesting  individual.  Person¬ 
al  visits  may  be  made  to  the  Military  Justice  Division,  Office  of  the 
Judge  Advocate  General,  Room  9s09,  Hoffman  Bldg  II,  200  Stovall 
St.,  Alexandria,  Va.  22332.  Individuals  making  such  visits  should  be 
able  to  provide  some  acceptable  identification,  e.g.  Armed  Forces 
identification  card,  driver’s  license,  etc. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency's  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

The  records  comprise  the  following  source  materials:  (1)  petitions 
for  relief,  (2)  forwarding  endorsements  thereon  by  petitioner’s  com¬ 
manding  oflicer  and  convening/supervisory  authorities  of  court-mar¬ 
tial  (above  information  is  omitted  if  pietitioner  is  former  service 
member),  and  (3)  action  of  the  Judge  Advocate  General  on  petition. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N00013  5 

System  name: 

Court-martial  statistics. 

System  location: 

Magnetic  tape  held  at  Naval  Command  Systems  Support  Activity, 
Production  Code  60.1,  room  4002,  building  196,  Washington  Navy 
Yard,  Washington,  D.C.  20360.  Source  document  (NAVJAG  5813/1) 
held  in  Promulgation  and  Statistics  Branch,  O^ice  of  the  Judge 
Advocate  General,  Department  of  the  Navy,  200  Stovall  St.,  Alexan¬ 
dria,  Va.  22332. 

Categories  of  individuals  covered  by  the  system: 

Navy  and  Marine  Corps  personnel  tried  by  general  courts-martial 
and  by  special  courts-martial  when  the  specif  court-martial  sentence 
as  finally  approved  includes  a  punitive  discharge. 

Categories  of  records  in  the  system: 

Court-martial  information  on  special  courts-martial  if  sentence  as 
finally  approved  includes  a  punitive  discharge  and  all  general  courts- 
martial  including  name,  social  security  number,  pleas,  convening  au¬ 
thority  action,  supervisory  authority  action,  and  Court  of  Military 
Review  action.  Information  available  from  1970  to  present  only. 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provide  statistical  information  on  general  and  bad  conduct  dis¬ 
charge  special  courts-martial  to  governmental,  public,  and  private 
organizations  and  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape  and  source  documents  (NAVJAG  5813/1)  if  file 
folders. 

Retrievability: 

Name  and  social  security  number  or  Navy  court-martial  number. 


Safeguards: 

Tap^  stored  in  secret  vault.  Without  project  code  number,  tape 
can  neither  be  read  nor  added  to.  Only  person  who  has  code  number 
is  Project  Code  Officer.  Source  documents  are  filed  in  file  cabinets 
which  are  located  in  an  office  which  is  under  observation  during 
working  hours  and  is  locked  at  night.  The  office  is  located  in  a 
secure  building  which  is  surrounded  by  a  guarded  fence.  The  build¬ 
ing  is  guarded  24  hours  a  day,  and  admission  is  allowed  only  to 
personnel  on  official  business  and  authorized  visitors. 

Retention  and  disposal: 

Idefinite. 

System  manager(s)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General.  Department  of  the  Navy,  200  Stovall  St, 
Alexandria,  Va.  22332. 

NotiHcation  procedure: 

Information  may  be  obtained  from  the  Deputy  Assistant  Judge 
Advocate  General  (military  Justice),  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200  Stovall  St.,  Alexandria,  Va. 
22332.  Information  may  be  obtained  by  written  request  to  the  Judge 
Advocate  General  stating  full  name,  date  of  trial  (if  known),  date  of 
discharge  and  type  of  discharge  of  the  individual  concerned.  Written 
requests  must  be  signed  by  the  requesting  individual.  Personal  visits 
may  be  made  to:  l^e  Military  Justice  Division,  Office  of  the  Judge 
Advocate  General,  Room  9s09,  Hoffman  Bldg  II,  200  Stovall  St., 
Alexandria,  Va.  22332.  Individuals  must  be  able  to  provide  some 
acceptable  identification,  e.g.  Armed  Forces  identification  card,  driv¬ 
er’s  license,  etc. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Form  NAVJAG  (Navy  Judge  Advocate  General)  5813/1. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N00013  6 

System  name: 

Ethics  file. 

System  location: 

Office  of  the  Judge  Advocate  General  (code  20),  Departmeni  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332. 

Categories  of  individuals  covered  by  the  system: 

Civilian  and  military  lawyers  authorized  to  practice  before  a  court- 
martial  or  Navy  Court  of  Military  Review  and  who  by  their  personal 
or  professional  conduct  have  demonstrated  that  they  are  so  lacking  in 
competency,  integrity  or  ethical  or  moral  character  as  to  be  unaccep¬ 
table  as  counsel  before  a  court-martial  or  Navy  Court  of  Military 
Review. 

Categories  of  records  in  the  system: 

Reports  of  investigation,  correspondence,  and  court  papers  relating 
to  the  complaint  brought  against  attorneys. 

Authority  for  maintenance  of  the  system: 

Manual  of  the  Judge  Advocate  General,  section  0142,  and  5  USC 
301. 

Routine  uses  of  records  maintained  in  the  system,  incladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

No  routine  ase  after  file  is  closed.  The  information  may  be  fur¬ 
nished  to  other  Department  of  Defense  components  and  State  and 
Federal  governmental  organizations  before  they  are  closed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders. 

Retrievability: 

Files  are  kept  in  alphabetical  order  according  to  the  last  name  of 
the  attorney  concerned. 

Safeguards: 

Files  are  maintained  in  file  cabinets  and  other  storage  devices 
under  the  control  of  authorized  personnel  during  working  hours;  the 
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office  space  in  which  the  file  cabinets  and  storage  devices  are  located 
is  lock^  outside  official  working  hours. 

Retention  and  disposal: 

Records  are  maintained  in  office  for  two  years  and  then  forwarded 
to  the  Federal  Records  Center,  Suitland,  Maryland  20409  for  storage. 

System  manageKs)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St, 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  Deputy  Assistant  Judge 
Advocate  General  (military  justice).  Office  of  he  Judge  Advocate 
General,  Department  of  the  Navy,  200  Stovall  St.,  Alexandria,  Va. 
22332.  Information  may  be  obtain^  by  written  request  to  the  Judge 
Advocate  General  stating  full  name  of  the  individual  concern^. 
Written  requests  must  be  signed  by  the  requesting  individual.  Person¬ 
al  visits  may  be  made  to  the  Military  Justice  Division,  Office  of  the 
Judge  Advocate  General,  Room  9s09,  Hoffman  Bldg  II,  200  Stovall 
St.,  Alexandria,  Va.  22332.  Individuals  making  such  visits  should  be 
able  to  provide  some  acceptable  identification,  e.g.  Armed  Forces 
identification  card,  driver’s  license,  etc. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

(Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Correspondence  from  military  judges,  staff  judge  advocates,*  judge 
advocates,  and  other  military  personnel;  correspondence  from  the 
Judge  Advocates  General  of  other  branches  of  the  Armed  Forces; 
investigative  reports  from  Naval  Investigative  Service  offices;  corre¬ 
spondence  and  copies  of  court  papers  from  civilian  authorities. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N00013  7 

System  name: 

Litigation  Case  File 

System  location; 

Office  of  the  Judge  Advocate  General,  Department  of  the  Navy, 
200  Stovall  St.,  Alexandria,  Va.  22332. 

(Categories  of  individuals  covered  by  the  system: 

All  those  individuals  who  have  brought  suit  against,  or  have  been 
involved  in  litigation  with  the  United  States  or  its  offcers  or  employ¬ 
ees  concerning  mtftters  related  to  the  Department  of  the  Navy,  in  the 
Federal  Civil  (Court  System,  excepting  those  cases  arising,  in  admiral¬ 
ty,  or  patent,  under  the  Federal  Tort  Claims  Act,  and  all  matters 
under  the  responsibility  of  the  General  Counsel’s  Office. 

Categories  of  records  in  the  system: 

All  pleadings,  motions,  briefs,  orders,  decisions,  memoranda,  opin¬ 
ions,  supporting  documentation  and  related  materials  involved  in 
representing  the  United  States  Navy  and  Marine  Corps  in  the  Feder¬ 
al  Court  System. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301,  10  U.S.C.  5148,  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  collected  information  is  used  to  defend  the  Department  of  the 
NAVY  IN  CIVIL  suits  filed  against  it  in  the  Federal  Court  System. 
Routine  users  of  the  information,  in  addition  to  the  Litigation  Divi¬ 
sion,  Office  of  the  Judge  Advocate  General  of  the  Navy,  are  the 
Department  of  Justice  and  the  United  States  Attorneys  offices  as¬ 
signed  to  the  particular  case. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage; 

Maintained  in  file  folders. 

Retrievabiiity: 

Retrievable  by  last  name  of  the  litigant. 

Safeguards: 

Records  are  maintained  in  file  cabinets  accessible  only  to  persons 
responsible  for  servicing  the  record  system  in  performing  their  offi¬ 
cial  duties. 


Retention  and  disposal: 

Retained  in  office  files  for  two  years,  then  retired  to  Washington 
National  Records  Center,  Washington,  D.C.  20409;  detroy  10  years 
after  final  action,  on  the  case. 

System  manager(s)  and  address: 

Judge  Advocate  General,  Department  of  the  Navy;  200  Stovall 
St.,  Alexandria,  Va.  22332. 

Notifleation  procedure: 

Information  may  be  obtained  from  the  system  manager. 

Record  access  procedures: 

Access  is  not  permitted  to  this  system.  See  5  U.S.C.C  552a  (d)  (5). 

Contesting  record  procedures: 

The  Navy’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  system  manager. 

Record  source  categories: 

Navy  Military  Personnel  Records  Center, -St.  Louise;  Department 
of  Justice,  opposing  counsel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N00013B 

System  name: 

Article  73  petitions  for  new  trial. 

System  location: 

Office  of  the  Judge  Advocate  General  (code  20),  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332. 

Categories  of  individuals  covered  by  the  system: 

Navy  and  Marine  Corps  personnel  who  submitted  petitions  for 
new  trial  to  the  Judge  Advocate  General  within  two  years  after 
approval  of  their  court-martial  sentence  by  the  convening  authority 
but  after  their  case  had  been  reviewed  by  the  Navy  Court  of  Military 
Review  or  Court  of  Military  Appeals,  if  appropriate. 

Categories  of  records  in  the  system: 

The  petition  for  new  trial,  the  forwarding  endorsements  if  the 
petition  was  submitted  via  the  chain  of  command,  and  the  action  of 
the  Judge  Advocate  General  on  the  petition. 

Authority  for  maintenance  of  the  system: 

Article  73,  Uniform  Code  of  Military  Justice,  (10  U.S.C.  873). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

No  routine  use  after  action  taken  on  petition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders. 

Retrievabiiity: 

Files  are  kept  in  alphabetical  order  according  to  the  last  name  of 
the  individual  concerned. 

Safeguards: 

Files  are  maintained  in  file  cabinets  and  other  storage  devices 
under  the  control  of  authorized  personnel  durng  working  hours;  the 
office  space  in  which  the  file  cabinets  and  storage  devices  are  located 
is  locked  outside  official  working  hours. 

Retention  and  disposal: 

Records  are  maintained  in  office  for  two  years  and  then  forwarded 
to  the  Federal  Records  Center,  Suitland,  Maryland  20409  for  storage. 

System  manager(s)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  2(X)  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  Deputy  Assistant  Judge 
Advocate  General  (Military  Justice),  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200  Stovall  St,  Alexandria,  Va. 
22332.  Information  may  be  obtained  by  written  request  stating  full 
name  of  the  individual  concerned.  Written  requests  must  be  signed 
by  the  requesting  individual.  Personal  visits  may  be  made  to  the 
Military  Justice  Division,  Office  of  the  Judge  Advocate  General, 
Room  9s09,  Hoffman  Bldg  II,  200  Stovall  St.,  Alexandria,  Va.  22332. 
Individuals  should  have  the  fbllowing  items  of  identification;  drivers 
license  or  military  identification  card. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 
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Contesting  record  procedures: 

The  agency's  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

The  records  are  comprised  of  the  following  source  materials:  (1) 
petitions  for  new  trial;  (2)  forwarding  endorsements  thereon  by  peti¬ 
tioner’s  commanding  officer  and  convening/supervisory  authorities 
of  court-martial  (above  information  is  omitted  if  petitioner  is  former 
service  member);  and  (3)  action  of  the  Judge  Advocate  General  on 
petitions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N00013C 

System  name: 

Legal  Assistance  Card  Files 

System  location: 

Typically  maintained  at  Naval  Legal  Service  Offices,  the  Naval 
Legal  Service  Branch  Offices,  and  any  command  with  a  legal  assist¬ 
ance  office. 

Categories  of  individuals  covered  by  the  system: 

Authorized  military  and  civilian  personnel  and  dependents  who 
have  sought  legal  assistance  from  a  legal  assistance  office  established 
within  the  Department  of  the  Navy. 

Categories  of  records  in  the  system: 

Legal  assistance  card  files  typically  contain  client  identification 
information,  e.g.,  name,  address,  duty  station,  telephone  numbers, 
etc.,  client  description  of  legal  problem,  attorney  classification  of 
problem,  and  attorney  time  expended. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301;  Manual  of  the  Judge  Advocate  General,  1914;  44 
U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Time-accounting  data  is  extracted  from  the  card  files  for  prepara¬ 
tion  of  periodic  legal  assistance  statistical  reports;  legal  assistance 
attorneys  refer  to  the  card  files  to  ascertain  previous  progress 
achieved  toward  disposition  of  the  case.  There  are  no  other  uses. 
Internal  users  are  limited  to  legal  assistance  attorneys  and  assigned 
clerical  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Pre-printed  cards  stored  in  file  cabinets. 

Retrievability: 

Filed  alphabetically  by  name  of  client. 

Safeguards: 

Cards  are  maintained  in  file  cabinets  or  other  storage  devices  under 
the  control  of  authorized  personnel  during  working  hours;  the  office 
space  in  which  the  file  cabinets  and  storage  devices  are  located  is 
locked  outside  of  official  working  hours. 

Retention  and  disposal: 

Two  years  after  disposition  of  the  case  or  until  the  closing  of  the 
legal  assistance  office,  then  destroyed. 

System  manager(s)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  by  written  request  which  adequately 
identifies  the  system  of  records  and  the  individual  about  whom  the 
record  is  kept  (i.e.  full  name,  etc.);  the  written  request  must  be  signed 
by  the  requesting  individual. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  system  man¬ 
ager.  Written  requests  for  access  should  contain  the  full  name  of  the 
individual,  current  address  and  telephone  number,  and  the  serial  code 
of  any  prior  correspondence  received  from  this  office  pertaining  to 
the  request.  For  personal  visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification,  e.g.,  driver’s  license,  etc.,  and 
give  some  verbal  information  that  could  be  verified  in  the  file. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  system  manager. 


Record  source  categories: 

Basic  information  contained  in  the  card  files  is  provided  by  the 
client;  information  concerning  the  ultimate  disposition  of  the  case  and 
time  expended  by  the  attorney  is  provided  by  the  attorney. 

Systems  exempted  firom  certain  provisions  of  the  act: 

NONE 

N00013D 

System  name: 

Federal  Tort  Claims  Files 

System  location: 

Office  of  the  Judge  Advocate  General,  Offices  of  the  Comman¬ 
dants  of  the  Naval  Districts,  Naval  Legal  Service  Offices,  all  over¬ 
seas  commands  with  a  Navy  Judge  Advocate  General  Corps  Officer 
or  a  Marine  Corps  judge  advocate  attached,  and  the  Federsd  Records 
Center,  Suitland,  Maryland.  Local  commands  with  which  claims 
under  the  Federal  Tort  Claims  Act  are  initially  filed  typically  retain 
copies  of  such  claims  and  accompanying  files.  Official  mailing  ad¬ 
dresses  of  these  locations  are  included  in  the  Department  of  Defense 
Directory  in  the  appendix  to  this  notice. 

Categories  of  individuals  covered  by  the  system: 

Any  individuals  who  have  filed  claims  against  the  Navy  under  the 
Federal  Tort  Claims  Act. 

Categories  of  records  in  the  system: 

The  files  may  contain  claims  filed,  correspondence,  investigative 
reports,  accident  reports,  medical  and  dental  records,  x-rays,  allied 
reports  (such  as  local  police  investirations,  etc.),  photographs  draw¬ 
ings,  legal  memoranda,  opinions  of  experts,  and  court  documents. 

Authority  for  maintenance  of  the  system: 

Federal  Tort  Claims  Act  (28  U.S.C.  1346(bX  2671-2680);  32  C.F.R. 
750.30-750.49;  5  U.S.C.  301;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  files  are  used  to  evaluate  claims  for  purposes  of  adjudication 
and  litigation.  The  files  are  used  by  contractors  in  those  cases  in 
W'hich  they  indemnify  the  United  States.  The  files  are  provided  to 
the  Department  of  Justice  to  defend  suits  brought  against  the  United 
States  and  may  be  furnished  to  other  components  of  the  Department 
of  Defense.  Ihe  files  or  portions  thereof  may  be  furnished  to  the 
claimant  or  his  authorized  representative,  and  for  those  claims  for 
which  payment  is  determined  proper,  the  files  or  portions  thereof 
may  be  provided  to  the  Congress,  the  Department  of  Treasury,  the 
Office  of  Management  and  Budget,  and  the  General  Accounting 
Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
ihsposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  stored  in  file  cabinets  or  other  storage 
devices. 

Retrievability: 

Filed  alphabetically  by  name  of  claimant. 

Safeguards: 

Files  are  maintained  in  file  cabinets  and  other  storage  devices 
under  the  control  of  authorized  personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets  and  storage  devices  are  located 
is  locked  outside  official  working  hours. 

Retention  and  disposal: 

Minimum-one  year;  maximum-permanent;  typically  files  located  in 
the  Office  of  the  Judge  Advocate  General  are  transferred  to  the 
Federal  Records  Center,  Suitland,  Maryland,  three  years  after  dispo¬ 
sition  of  the  case. 

System  manager(s)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.,  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  System  Manager.  Request¬ 
ing  individuals  should  specify  their  full  names.  Visitors  should  be 
able  to  identify  themselves  by  any  commonly  recognized  evidence  of 
identity.  W’ritten  requests  must  be  signed  by  the  requesting  individu¬ 
al. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager.  Written  requests  for  access  should  contain  the  full  name  of  the 
individual,  current  address  and  telephone  number,  and  the  serial  code 
of  any  prior  correspondence  received  from  this  office  pertaining  to 
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the  request.  For  personal  visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification,  e.g.  driver’s  license,  etc.,  and 
give  some  verbal  information  that  could  be  verified  in  the  file. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  System  Manager. 

Record  source  categories: 

The  sources  of  information  contained  in  the  files  include  the  fol¬ 
lowing:  x-rays  and  medical  and  dental  records  from  civilian  and 
military  doctors  and  medical  facilities;  investigative  reports  of  acci¬ 
dents  from  military  and  municipal  police  agencies;  reports  of  circum¬ 
stances  of  incidents  from  operators  of  Government  vehicles  and 
equipment;  witnesses;  correspondence  from  claimants  and  their  attor¬ 
neys  and  insurance  companies,  state  insurance  commissions.  United 
States  Attorneys,  and  various  other  Government  agencies  with  infor¬ 
mation  concerning  the  claim. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00013E 

System  name: 

Affirmative  Claims  Files 

System  location: 

Office  of  the  Judge  Advocate  General,  Offices  of  the  Comman¬ 
dants  of  the  Naval  districts;  Naval  Legal  Service  Offices,  and  Branch 
Offices  of  the  Officers  in  Charge  of  U.S.  Sending  State  Offices; 
overseas  commands  with  a  Navy  or  Marine  Corps  judge  advocate 
attached;  the  Federal  Records  Center,  Suitland,  Maryland;  and  such 
other  offices  of  officers  as  may  be  designated  by  the  Judge  Advocate 
General.  Official  mailing  addresses  of  these  locations  are  included  in 
the  Department  of  Defense  Directory  in  the  appendix  of  this  notice. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  against  whom  the  Navy  has  claims  sounding  in  tort, 
and  all  individuals  who  are  in  the  military  or  are  dependents  of 
military  members  and  have  been  provided  medical  care  by  a  Naval 
medical  facility  for  injuries  resulting  from  such  tortious  conduct. 

Categories  of  records  in  the  system: 

The  files  contain  reports  of  injuries  to  individuals  entitled  to  care 
at  Navy  expense,  reports  of  damage  to  Navy  property,  x-rays,  medi¬ 
cal  and  dental  records  of  treatment,  and  statements  of  charges  there¬ 
for,  military  and  municipal  police  and  individual’s  reports  of  acci¬ 
dents,  investigative  reports,  correspondence,  legal  research,  and  opin¬ 
ions. 

Authority  for  maintenance  of  the  system: 

Medical  Care  Recovery  Act  (42  U.S.C.  2651-53);  Federal  Claims 
Collection  Act  (31  U.S.C.  951-53);  32  C.F.R.  757.1-757.21;  5  U.S.C. 
301;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  records  are  used  to  futher  efforts  to  collect  such  claims 
without  litigation,  for  preparing  litigation  reports  to  the  Department 
of  Justice,  and  for  use  in  civil  litigation  by  the  Department  of  Justice. 
In  addition,  'the  files  may  be  furnished  to  insurance  companies  to 
support  claims  by  documenting  injuries  or  diseases  for  which  treat¬ 
ment  was  provided  at  Government  expense  and  to  civilian  attorneys 
representing  the  injured  parties  and  the  Government’s  interests.  Fi^ 
nally,  the  files  may  be  furnished  to  other  components  of  the  Depart¬ 
ment  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder  stored  in  file  cabinets  or  other  storage 
device. 

Retrievability: 

Filed  alphabetically  by  name  of  the  individual. 

Safeguards: 

Files  are  maintained  in  file  cabinets  and  other  storage  devices 
under  the  control  of  authorized  personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets  and  storage  devices  are  located 
is  lock^  outside  of  official  working  hours. 

Retention  and  disposal: 

Minimum-one  year;  maximum-permanent;  typically  files  located  in 
the  Office  of  the  Judge  Advocate  General  are  transferred  to  the 
Federal  Records  Center,  Suitland,  Maryland,  three  years  after  dispo¬ 
sition  of  the  case. 

System  manager(s)  and  address: 


Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  -Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  system  manager.  Requesting 
individuals  should  specify  their  full  names.  Visitors  should  be  able  to 
identify  themselves  by  any  commonly  recognized  evidence  of  identi¬ 
ty.  Written  requests  must  be  signed  by  the  requesting  individual. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager.  Written  requests  for  access  should  contain  the  full  name  of  the 
individual,  current  address  and  telephone  number,  and  the  serial  code 
of  any  prior  correspondence  received  from  this  office  pertaining  to 
the  request.  For  personal  visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification,  e  g.  driver’s  license,  etc.,  and 
give  some  verbal  information  that  could  be  verified  in  the  file. 

Contesting  record  procedures: 

The  agency’s  rule  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  System  Manager. 

Record  source  categories: 

The  sources  of  information  contained  in  these  files  includes:  mili¬ 
tary  and  local  police  reports,  line  of  duty  investigations,  commercial 
credit  and  asset  reports,  questionnaires  completed  by  accident  vic¬ 
tims,  x-rays,  medical  and  dental  records  of  treatment  and  statements 
of  charges  therefor  from  civilian  and  military  doctors  and  medical 
facilities;  correspondence;  and  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00013F 

System  name: 

Foreign  Claim  Files 

System  location: 

Office  of  the  Judge  Advocate  General;  United  States  Sending  State 
Office  for  Italy;  United  States  Sending  State  Office  for  Australia; 
Naval  Missions  (including  the  office  of  the  naval  section  of  military 
missions);  Military  Assistance  Advisory  Groups  (including  the  Of¬ 
fices  of  Chiefs,  Naval  Section,  Military  Assistance  Advisory  Groups); 
Office  of  the  Naval  Advisory  to  Argentina;  naval  attaches;  any 
command  which  has  appointed  a  Foreign  Claims  Commission;  aud 
the  Federal  Records  Center,  Suitland,  Maryland.  Local  commands, 
with  which  claims  under  the  Foreign  Claims  Act  are  initially  filed 
and  which  do  not  have  or  choose  to  appoint  a  Foreign  Claims 
Commission,  typically  retain  copies  of  such  claims  and  accompanying 
files.  Official  mailing  addresses  of  these  locations  are  included  in  the 
Department  of  Defense  directory  in  the  appendix  to  this  notice. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  who  have  filed  claims  against  the  Department  of 
the  Navy  under  the  Foreign  Claims  Act. 

Categories  of  records  in  the  system: 

The  files  may  contain  claims  filed,  correspondence,  investigative 
reports,  accident  reports,  medical  and  dental  records,  x-rays,  allied 
reports  (such  as  foreign  police  investigations,  etc.),  photographs, 
drawings,  legal  memoranda,  opinions  of  experts,  and  court  docu¬ 
ments. 

Artithority  for  maintenance  of  the  system: 

Foreign  Claims  Act  (10  U.S.C.  2734);  32  C.F.R.  753.1-753.29;  5 
U.S.C.  301;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  files  are  used  to  adjudicate  claims  and  to  evaluate  and  decide 
reconsiderations  of  denials  of  claims.  The  files  may  be  furnished  to 
other  components  of  the  Department  of  Defense  and  the  Department 
of  Justice  to  defend  unauthorized  suits  brought  against  the  United 
States  under  the  Foreign  Claims  Act.  In  addition,  the  files  or  por¬ 
tions  thereof  may  be  furnished  to  the  claimant  or  his  authorized 
representative.  For  those  claims  for  which  payment  is  determined 
proper,  the  files  or  portions  thereof  may  be  provided  to  Congress, 
the  Department  of  Treasury,  the  Office  of  Management  and  Budget, 
and  the  General  Accounting  Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  stored  in  file  cabinets  or  other  storage 
devices. 

Retrievability: 

Filed  alphabetically  by  name  of  claimant. 


Federal  Register  /  Vol.  46.  No.  13  /  Wednesday.  January  21. 1981  /  Notices _ JB713 


Safeguards: 

Files  are  maintained  in  file  cabinets  and  other  storage  devices 
under  the  control  of  authorized  personnel  during  working  hours;  the 
onice  space  in  which  the  file  cabinets  and  storage  devices  are  located 
is  lock^  outside  official  working  hours. 

Retention  and  disposal: 

Minimum-one  year;  maximum-permanent;  typically  files  located  in 
the  Office  of  the  Judge  Advocate  General  are  transferred  to  the 
Federal  Records  Center,  Suitland,  Maryland,  three  years  after  dispo¬ 
sition  of  the  case. 

System  managerls)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.,  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  System  Manager.  Request¬ 
ing  individuals  should  specify  their  full  names.  Visitors  should  be 
able  to  identify  themselves  by  any  commonly  recognized  evidence  of 
identity.  Written  requests  must  be  signed  by  the  requesting  individu¬ 
al. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager.  Written  requests  for  access  should  contain  the  full  name  of  the 
individual,  current  address  and  telephone  number,  and  the  serial  code 
of  any  prior  correspondence  received  from  this  office  pertaining  to 
the  request.  For  personal  visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification,  e.g.  driver’s  license,  etc.,  and 
give  some  verbal  information  that  could  be  verified  in  the  file. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  System  Manager. 

Record  source  categories: 

The  sources  of  information  contained  in  the  files  includes:  x-rays, 
medical  records,  and  dental  records;  investigative  reports  from  mili¬ 
tary  and  foreign  police  agencies;  reports  of  circumstances  of  incidents 
from  operators  of  Government  vehicles  and  equipment;  witnesses; 
correspondence  from  claimants,  their  attorneys,  and  insurance  com¬ 
panies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00013G 

System  name: 

Military  Claims  Files 

System  location: 

Office  of  the  Judge  Advocate  General,  Offices  of  the  Comman¬ 
dants  of  the  Naval  Districts,  Naval  Legal  Service  Offices  and  Branch 
Offices,  overseas  commands  with  a  Navy  or  Marine  Corps  judge 
advocate  attached,  and  the  Federal  Records  Center,  Suitland,  Mary¬ 
land.  Local  commands,  with  which  claims  under  the  Military  Claims 
Act  are  initially  filed,  typically  retain  copies  of  such  claims  and 
accompanying  files.  Official  mailing  addresses  of  these  locations  are 
included  in  the  Department  of  Defense  directory  in  the  appendix  of 
this  notice. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  who  have  filed  claims  under  the  Military  Claims 
Act  against  the  Department  of  the  Navy. 

Categories  of  records  in  the  system: 

The  files  may  contain  claims  filed,  correspondence,  investigative 
reports,  accident  reports,  medical  and  dental  records,  x-rays,  allied 
reports  (such  as  locid  police  investigations,  etc.),  photographs,  draw¬ 
ings,  legal  memoranda,  opinions  of  experts,  and  court  documents. 

Authority  for  maintenance  of  the  system: 

Military  Claims  Act  (10  U.S.C.  2733);  32  C.F.R.  750.50-750.59;  5 
U.S.C.  301;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  files  are  used  to  evaluate  claims  for  purposes  of  adjudication. 
The  files  are  also  used  by  contractors  in  those  cases  in  which  they 
indemnify  the  Government.  The  files  may  be  furnished  to  other 
components  of  the  Department  of  Defense,  and  to  the  Department  of 
Justice  to  defend  unauthorized  suits  brought  against  the  United  States 
under  the  military  claims  act.  Additionally,  the  files  or  portions 
thereof  may  be  furnished  to  the  claimant  or  his  authorized  repre¬ 
sentative.  For  those  claims  for  which  payment  is  determined  proper, 
the  files  or  portions  thereof  may  be  provided  to  the  Congress,  the 


Department  of  Treasury,  the  Office  of  Management  and  Budget,  and 
the  General  Accounting  Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  stored  in  file  cabinets  or  other  storage 
devices 

Retrievability: 

Filed  alphabetically  by  name  of  claimant 

Safeguards: 

Files  are  maintained  in  file  cabinets  or  other  storage  devices  under 
the  control  of  authorized  personnel  during  working  hours;  the  office 
space  in  which  the  file  cabinets  and  storage  devices  are  located  is 
locked  outside  official  working  hours. 

Retention  and  disposal: 

Minimum-one  year;  maximum-permanent;  typically  files  located  in 
the  Office  of  the  Judge  Advocate  Genei^  are  transferred  to  the 
Federal  Records  Center,  Suitland,  Maryland,  three  years  after  dispo¬ 
sition  of  the  case. 

System  manageits)  and  address: 

Assistant  Judge  Advocate  General  (civil  law).  Office  of  the  Judge 
Advocate  General,  Department  of  the  Navy,  200  Stovall  St.,  Alexan¬ 
dria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  system  manager.  Requesting 
individuals  should  specify  their  full  names.  Visitors  should  be  able  to 
identify  themselves  by  any  commonly  recognized  evidence  of  identi¬ 
ty.  Written  requests  must  be  signed  by  the  requesting  individual. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  system  man¬ 
ager.  Written  requests  for  access  should  contain  the  full  name  of  the 
individual,  current  address  and  telephone  number,  and  the  serial  code 
of  any  prior  correspondence  received  from  this  office  pertaining  to 
the  request.  For  personal  visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification,  e.g.  driver’s  license,  etc.,  and 
give  some  verbal  information  that  could  be  verified  in  the  file. 

Contesting  record  procedures: 

The  agency’s  rule  for  contesting  contents  and  appealing  mitud 
determinations  may  be  obtained  from  the  system  manager. 

Record  source  categories: 

The  sources  of  information  contained  in  the  files  include  the  fol¬ 
lowing:  x-rays,  medical  and  dental  records  from  civilian  and  military 
doctors  and  medical  facilities;  investigative  reports  of  accidents  from 
military  and  municipal  police  agencies;  repom  of  circumstances  of 
incidents  from  operators  of  Government  vehicles  and  etjuipment; 
witnesses;  correspondence  from  claimants,  their  attorneys,  insurance 
companies,  state  commissions.  United  States  Attorneys,  and  various 
other  Government  agencies  with  information  concerning  the  claim. 

Systems  exempted  from  certain  provuioas  of  the  act: 

NONE 

N00013H 

System  name: 

’Nonscope’  Claims  Files 

System  location: 

Office  of  the  Judge  Advocate  General,  Naval  Legal  Service  Of¬ 
fices,  and  Branch  Offices,  overseas  commands  with  a  Navy  or 
Marine  Corps  judge  advocate  attached,  and  the  Federal  Records 
Center,  Suitland,  Maryland.  Local  commands,  with  which  claims 
under  the  ’Nonscope*  Claims  Act  are  initially  filed,  typically  retain 
copies  of  such  claims  and  accompanying  files.  Official  mailing  ad¬ 
dresses  of  these  locations  are  included  in  the  Department  of  Navy 
directory  of  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  who  have  filed  claims  under  the  ’Nonscope*  Claims 
Act  against  the  Department  of  the  Navy. 

Categories  of  records  in  the  system: 

The  files  may  contain,  claims  filed,  correspondence,  investigative 
reports,  accident  reports,  medical  and  dental  records,  x-rays,  allied 
reixirts,  photographs,  drawings,  opinions  of  experts,  legal  memoran¬ 
da,  and  court  documents. 

Authority  for  maintenance  of  the  system: 

•Nonscope’  Claims  Act  (10  U.S.C  2737);  32  CF.R.  75a«)-75a69; 
5  U.S.C.  301;  44  U.S.C.  3101 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  files  are  used  to  evaluate  claims  for  purposes  of  adjudication. 
The  files  are  provided  to  the  Department  of  Justice  to  defend  unau¬ 
thorized  suits  brought  against  the  United  States  under  the  ‘Nonscope* 
Claims  Act.  In  addition,  files  or  portions  thereof  may  be  furnished  to 
the  claimant  or  his  authorized  representative  and  to  other  compo¬ 
nents  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  stored  in  file  cabinets  or  other  storage 
devices 

Retrievability: 

Filed  alphabetically  by  name  of  claimant 

Safeguards: 

Files  are  maintained  in  file  cabinets  or  other  storage  devices  under 
the  control  of  authorized  personnel  during  working  hours;  the  office 
space  in  which  the  file  cabinets  and  storage  devices  are  located  is 
locked  outside  official  working  hours. 

Retention  and  disposal: 

Minimum-one  year;  maximum-permanent;  typically  files  located  in 
the  Office  of  the  Judge  Advocate  General  are  transferred  to  the 
Federal  Records  Center,  Suitland,  Maryland,  three  years  after  dispo¬ 
sition  of  the  case. 

System  managerfs)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  system  manager.  Requesting 
individuals  should  specify  their  full  names.  Visitors  should  be  able  to 
identify  themselves  by  any  commonly  recognized  evidence  of  identi¬ 
ty.  Written  i^uests  must  be  signed  by  the  requesting  individual. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  system  man¬ 
ager.  Written  requests  for  access  should  contain  the  full  name  of  the 
individual,  current  address  and  telephone  number,  and  the  serial  code 
of  any  prior  correspondence  received  from  this  office  pertaining  to 
the  request.  For  personal  visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification,  e.g.  driver’s  license,  etc.,  and 
give  some  verbal  information  that  could  be  verified  in  the  file. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  system  manager. 

Record  source  categories: 

The  sources  of  infbrmation  contained  in  the  files  include  the  fol¬ 
lowing;  x-rays,  medical  and  dental  records  from  civilian  and  military 
doctors  and  medical  facilities;  investigative  reports  of  accidents  from 
military  and  municipal  police  agencies;  reports  of  circumstances  of 
incidents  from  operators  of  Government  vehicles;  witnesses;  corre¬ 
spondence  from  claimants,  their  attorneys,  insurance  complies,  state 
insurance  commissions.  United  States  Attorneys,  and  various  other 
Government  agencies  with  information  concerning  the  claim;  com¬ 
mercial  credit  and  asset  reports;  and  questionnaires  completed  by 
accident  victims. 

Systems  exempted  from  certain  provisions  of  the  act; 

None 

N00013I 

System  name: 

Military  Personnel  and  Civilian  Employees’  Claims 

System  location: 

Offices  of  the  Judge  Advocate  General;  Naval  Legal  Service  Of¬ 
fices;  offices  of  the  Commandants  of  the  Naval  Districts;  Naval 
Legal  Service  Branch  Offices;  the  Federal  Records  Center,  Suitland. 
Maryland;  naval  activities  where  there  are  officers  specifically  desig¬ 
nated  by  the  Judge  Advocate  General  to  adjudicate  personnel  claims. 
Official  mailing  addresses  of  these  locations  are  included  in  the  De¬ 
partment  of  the  Navy  Directory  of  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  who  have  filed  claims  against  the  Department  of 
the  Navy  under  the  Military  Personnel  and  Civilian  Employees’ 
Claims  Act  and  all  common  carriers  against  whom  recovery  has  been 
sought  by  the  Department  of  the  Navy. 

Categories  of  Cfcords  in  the  system: 


The  files  may  contain  claims  filed,  correspondence,  investigative 
reports,  copies  of  order,  copies  of  insurance  policies.  Government 
bills  of  lading,  copies  of  Powers  of  Attorney,  estimates  of  loss  or 
damage,  inventories,  demands  on  carriers  for  reimbursement,  corre¬ 
spondence,  and  legal  memoranda. 

Authority  for  maintenance  of  the  system: 

Military  Personnel  and  Civilian  Employees’  Claims  Act  (31  U.S.C. 
240-243);  32  C.F.R.  751.0-751.30;  5  U.S.C.  301;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  files  are  used  to  evaluate  claims  for  purposes  of  adjudication, 
reimbursement  for  the  Department  of  the  Navy  from  common  carri¬ 
ers,  warehousemen,  contractors,  or  insurers  who  are  responsible  for 
loss  or  damage  to  personal  property  of  individual  claimants.  Addi¬ 
tionally,  the  files  are  provided  to  the  Department  of  Justice  to  defend 
unauthorized  suits  against  the  United  States  under  the  Military  Per¬ 
sonnel  and  Civilian  Employees’  Claims  Act.  Finally,  the  files  may  be 
furnished  to  the  claimant  or  his  authorized  representative  and  to 
other  components  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  stored  in  file  cabinets  or  other  storage 
devices. 

Retrievability: 

Filed  alphabetically  by  name  of  claimant  and  name  of  common 
carrier,  warehousemen,  contractors,  and  insurers. 

Safeguards: 

Files  are  maintained  in  file  cabinets  or  other  storage  devices  under 
the  control  of  authorized  personnel  during  working  hours;  the  office 
space  in  which  file  cabinets  and  storage  devices  are  located  is  locked 
outside  of  working  hours. 

Retention  and  disposal: 

Minimum-one  year;  maximum-permanent;  typically  Files  located  in 
the  Office  of  the  Judge  Advocate  General  are  transferred  to  the 
Federal  Records  Center,  Suitland,  Maryland  three  years  after  disposi¬ 
tion  of  the  case. 

System  manager(s)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  system  manager.  Requesting 
individuals  should  specify  their  full  names.  Visitors  should  be  able  to 
identify  themselves  by  any  commonly  recognized  evidence  of  identi¬ 
ty.  Written  requests  must  be  signed  by  requesting  individual. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  system  man¬ 
ager.  Written  requests  for  access  should  contain  the  full  name  of  the 
individual,  current  address  and  telephone  number,  and  the  serial  code 
of  any  prior  correspondence  received  from  this  office  pertaining  to 
the  request.  For  personal  visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification,  e  g.  driver’s  license,  etc.,  and 
give  some  verbal  information  that  could  be  verified  in  the  file. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  system  manager. 

Record  source  categories: 

Information  contained  in  the  file  is  initially  provided  by  the  claim¬ 
ant  and  witnesses,  after  which  the  personal  property  divisions  con¬ 
tribute  investigative  reports.  The  carrier  may  contribute  information, 
and  in  some  cases  an  investigative  report  is  furnished  by  a  military 
member’s  command  or  by  an  investigative  agency.  Adjudicated 
amounts  allowed  for  the  claim  are  provided  by  the  adjudicating 
authority. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00013J 

System  name: 

Admiralty  Claims  Files 

System  location: 

Office  of  the  Judge  Advocate  General;  Office  of  the  Commander- 
in-Chief,  United  States  Naval  Forces,  Europe;  Office  of  the  Com¬ 
mander,  Sixth  Fleet;  and  the  Federal  Records  Center,  Suitland, 
Maryland.  Local  commands  with  w'hich  claims  under  the  Public 
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Vessels  Act  and  the  Suits  in  Admiralty  Act  are  initially  filed,  typical¬ 
ly  retain  copies  of  such  claims  and  accompanying  files.  Official  mail¬ 
ing  addresses  of  these  locations  are  includt^  in  the  Department  of  the 
Navy  directory  of  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  who  have  asserted  claims  or  instituted  suits  under 
the  Public  Vessels  Act  and  Suits  in  Admiralty  Act  against  the  De¬ 
partment  of  the  Navy  in  the  name  of  the  United  States  and  all 
individuals  who  have  instituted  suits  against  third  parties  who  have 
impleaded  the  Department  of  the  Navy  in  the  name  of  the  United 
States. 

Categories  of  records  in  the  system: 

The  files  may  contain  claims  filed,  correnx>ndence,  investigative 
reports,  accident  reports,  medical  and  dental  records,  x-rays,  allied 
reports  (such  as  local  police  investigations,  etc.),  photographs,  draw¬ 
ings,  legal  memoranda,  opinions  of  experts,  and  court  documents. 

Authority  for  maintenance  of  the  system: 

Admiralty  Claims  Act  (10  U.S.C.  7622);  5  U.S.C.  301;  44  U.S.C. 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  use  these 
files  in  the  performance  of  their  official  duties  related  to  the  adminis¬ 
trative  evaluation  and  settlement  of  admiralty  claims  asserted  against 
the  Navy.  Additionally,  these  files  are  provided  to  the  Department  of 
Justice  to  defend  civil  maritime  suits  brought  against  the  United 
States.  Finally,  these  files  may  be  furnished  to  other  components  of 
the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  stored  in  file  cabinets  or  other  storage 
devices 

Retrievability: 

Filed  alphabetically  by  name  of  claimant 

Safeguards: 

Files  are  maintained  in  file  cabinets  or  other  storage  devices  under 
the  control  of  authorized  personnel  during  working  hours;  the  office 
space  in  which  the  file  cabinets  and  storage  devices  are  located  is 
locked  outside  of  official  working  hours. 

Retention  and  disposal: 

Records  are  retained  in  active  files  until  each  claim  is  settled  or 
litigation  resulting  therefrom  has  been  concluded.  Thereafter,  the 
files  are  maintained  within  the  office  for  two  years  and  then  retired 
to  the  Federal  Records  Center,  Suitland,  Maryland. 

System  manageris)  and  address: 

As.sistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  system  manager.  Requesting 
individuals  should  specify  their  full  names.  Visitors  should  be  able  to 
identify  themselves  by  any  commonly  recognized  evidence  of  identi¬ 
ty.  Written  requests  must  be  signed  by  the  requesting  individual. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  system  man¬ 
ager.  Written  requests  for  access  should  contain  the  full  name  of  the 
individual,  current  address  and  telephone  number,  and  the  serial  code 
of  any  prior  correspondence  received  from  this  office  pertaining  to 
the  request.  For  personal  visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification,  e.g.,  driver’s  license,  etc.,  and 
give  some  verbal  information  that  could  be  verified  in  the  file. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  system  manager. 

Record  source  categories: 

The  sources  of  information  contained  in  the  files  include  the  fol¬ 
lowing:  x-rays,  medical  and  dental  records  from  civilian  and  military 
doctors  and  medical  facilities;  investigative  reports;  witnesses;  and 
correspondence  from  claimants  and  their  representatives. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00013L 

System  name: 

U.S.  Postal  Service  Indemnity  Claims  Files 


System  locatiom 

Office  of  the  Judge  Advocate  General  (code  IS),  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332  and  the  Federal 
Records  Center,  Suitland,  Md.  20409 

Categories  of  iadividiials  covered  by  the  system: 

All  persons  who  have  filed  claims  with  the  U.  S.  Postal  Service  for 
loss  or  damage  to  mailed  matter,  and  which  claims  have  been  paid  by 
the  U.  S.  Postal  Service  and  thereafter  forwarded  for  reimbursement 
by  the  Department  of  the  Navy  pursuant  to  39  U.S.C.  712. 

Categories  of  records  in  the  system: 

Files  may  contain  claims,  substantiating  documents.  Navy  investi¬ 
gative  reports  (and  allied  reports  such  as  U.  S.  Postal  Service  investi¬ 
gative  reports,  legal  memoranda,  and  correspondence. 

Authority  for  maintenance  of  the  system: 

39  U.S.C.  712;  5  U.S.C.  30,  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^ 

The  files  are  used  to  evaluate  requests  for  reimbursement  by  the  U. 
S.  Postal  Service  for  payment  on  claims  for  loss  or  damage  to  mailed 
matter.  The  files  may  Ik  furnished  to  other  components  of  the  De¬ 
partment  of  Defense  and  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  stored  in  file  cabinets  or  other  storage 
devices. 

Retrievability: 

Filed  alphabetically  by  name  of  claimant. 

Safeguards: 

Files  are  maintained  in  file  cabinets  or  other  storage  devices  under 
the  control  of  authorized  personnel  during  working  hours;  the  office 
space  in  which  the  file  cabinets  and  storage  devices  are  located  is 
locked  outside  of  working  hours. 

Retention  and  disposal: 

Minimum-one  year;  maximum-permanent;  typically  files  located  in 
the  Office  of  the  Judge  Advocate  General  are  transferred  to  the 
Federal  Records  Center,  Suitland,  Maryland,  three  years  after  dispo¬ 
sition  of  the  case. 

System  manageris)  and  address: 

Assistant  Judge  Advocate  General  (Civil  LawX  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  system  manager.  Requesting 
individuals  should  specify  only  their  full  names.  Visitors  should  be 
able  to  identify  themselves  by  any  commonly  recognized  evidence  of 
identity.  Written  requests  must  be  signed  by  requesting  individual. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  system  man¬ 
ager.  Written  requests  for  access  should  contain  the  full  name  of  the 
individual,  current  address,  and  telephone  number,  and  the  serial 
code  of  any  prior  correspondence  received  from  this  office  pertaining 
to  the  request.  For  personal  visits,  the  should  be  able  to  provide 
some  acceptable  identification,  e.g.  driver’s  license,  etc.,  and  give 
some  verb^  information  that  could  be  verified  in  the  file. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  system  manager. 

Record  source  categories: 

The  information  in  U.  S.  Postal  Service  Indemnity  Claims  Files 
may  consist  of  claims  filed,  substantiating  documents.  Navy  investiga¬ 
tive  reports,  (and  allied  reports  such  as  U.  S.  Postal  Service  investi¬ 
gative  reports),  legal  memoranda,  and  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00013M 

System  name: 

Military  Justice  correspondence  file 

System  location: 

Office  of  the  Judge  Advocate  General  (code  20),  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332. 

Categories  of  individuals  covered  by  the  system: 
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Active  duty,  retired,  and  discharged  Navy  and  Marine  Corps  per¬ 
sonnel  who  were  the  subject  of  military  justice  proceedings. 

Categories  of  records  in  the  system: 

File  contains  copy  of  incoming  correspondence,  all  background 
material  necessary  to  answer  the  correspondence  and  copies  of  letters 
replying  to  the  correspondence. 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Files  may  be  furnished  to  other  components  of  the  Department  of 
Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  — 

Storage: 

File  folders. 

Retrievability: 

Correspondence  is  kept  in  alphabetical  order  according  to  the  la.st 
name  of  the  individual  who  is  the  subject  of  the  correspondence. 

Safeguards: 

Files  are  maintained  in  file  cabinets  and  other  storage  devices 
under  the  control  of  authorized  personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets  and  storage  devices  are  located 
is  locked  outside  official  working  hours. 

Retention  and  disposal: 

Records  are  maintained  in  office  for  two  years  and  then  forwarded 
to  the  Federal  Records  Center,  Suitland,  Maryland  20409  for  storage. 

System  manager($)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  Deputy  Assistant  Judge 
Advocate  General  (military  justice).  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200  Stovall  St.,  Alexandria,  Va. 
22332.  Information  may  be  obtained  by  written  request  to  the  Judge 
Advocate  General  stating  full  name  of  the  individual  concern^. 
Written  requests  must  be  signed  by  the  requesting  individual.  Person¬ 
al  visits  may  be  made  to  the  Military  Justice  Division,  Office  of  the 
Judge  Advocate  General,  Room  9s09,  Hoffman  Bldg  II,  200  Stovall 
St.,  Alexandria,  Va.  22332.  Individuals  making  such  visits  should  be 
able  to  provide  some  acceptable  identification,  e.g.  Armed  Forces’ 
identification  card,  driver’s  license,  etc. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Records  of  trial  and  correspondence  from  commands  and  agencies 
involved  in  the  matter  which  is  the  subject  of  the  correspondence. 

Systems  exempted  from  certain  provisions  of  die  act: 

NONE. 

N00013N 

System  name: 

Personal  injury  and  illness  reports  on  civilian  and  govt-service 
seaman  employed  on  MSC  ships 

System  location: 

Office  of  the  Judge  Advocate  General  (code  II),  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332. 

Categories  of  individuals  covered  by  the  system: 

Injured  civilian  seamen  and  government  service  seamen  employed 
by  the  Military  Sealift  Command  or  its  contract  operators  for  service 
on  board  MSC  ships. 

Categories  of  records  in  the  system: 

System  consists  of  preliminary  personal  injury  and  illness  reports 
on  civilian  seamen  and  government  service  seamen  employed  by  the 
Military  Sealift  Command  or  its  contract  operators. 

Authority  for  maintenance  of  the  system: 

Admiralty  Claims  Act  (10  U.S.C.  7622);  5  U.S.C.  301;  44  U.S.C. 
3101 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  their 
performance  of  their  official  duties  related  to  the  administrative  eval¬ 
uation  and  settlement  of  subsequently  submitted  admiralty  claims 
asserted  against  the  Navy.  Additionally,  these  reports  may  later  be 
provided  to  the  Department  of  Justice  for  defense  of  civil  maritime 
Suits  brought  against  the  United  States.  Finally,  these  reports  may  be 
furnished  to  other  components  of  the  Department  of  Defen.se. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  stored  in  file  cabinets 

Retrievability: 

Filed  by  name  of  injured  seaman  listed  under  each  particular  MSC 
ship  by  date  of  injury.  ‘ 

Safeguards: 

Files  are  maintained  in  file  cabinets  under  the  control  of  authorized 
personnel  during  working  hours;  the  office  space  in  which  the  file 
cabinets  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal: 

Reports  are  maintained  in  personal  mjury  report  file  folders  for  a 
period  of  two  years  from  the  date  of  particular  injury  or  illness  and 
are,  thereafter,  destroyed  at  the  local  office  level. 

System  manager(s)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  system  manager.  Requesting 
individuals  should  specify  their  full  names.  Visitors  should  be  able  to 
identify  themselves  by  any  commonly  recognized  evidence  of  identi¬ 
ty.  Written  requests  must  be  signed  by  the  requesting  individual. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  system  man¬ 
ager.  Written  requests  for  access  should  contain  the  full  name  of  the 
individual,  current  address  and  telephone  number,  and  the  serial  code 
of  any  prior  correspondence  received  from  this  office  pertaining  to 
the  request.  For  personal  visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification,  e.g.,  driver’s  license,  etc.,  and 
give  some  verbal  information  that  could  be  verified  in  the  file. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  determi¬ 
nations  may  be  obtained  from  the  system  manager. 

Record  source  categories: 

Masters  of  Military  Sealift  Command  ships;  witnesses;  medical  and 
dental  forms;  and  investigative  reports. 

Systems  exempted  from  certain  provisions  of  the  act: 


N00013P 

System  name: 

Reservists  reporting  for  active  duty  for  training,  background  ques¬ 
tionnaires 

System  location: 

Office  of  the  Judge  Advocate  General  (code  62),  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332. 

Categories  of  individuals  covered  by  the  system: 

Officers  reporting  for  duty  in  the  Office  of  the  Judge  Advocate 
General 

Categories  of  records  in  the  system: 

Name,  designator,  rank,  unit  to  which  attached,  law  school  attend¬ 
ed,  year  admitted  to  practice  and  State  or  Territory  where  admitted, 
and  employment. 

Authority  for  maintenance  of  the  system: 

io  use  806 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  assist  the  Judge  Advocate  General  in  the  assignment  of  offi¬ 
cers.  The  files  may  be  furnished  to  other  components  of  the  Depart¬ 
ment  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 
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File  folders,  stored  in  a  file  cabinet. 

Retrievability: 

By  officer’s  name. 

Safeguards: 

Files  are  maintained  in  file  cabinets  under  the  control  of  authorized 
personnel  during  working  hours;  the  office  space  in  which  the  cabi¬ 
nets  are  located  is  locked  outside  of  official  working  hours. 

Retention  and  disposal: 

Records  are  retained  for  two  months  and  then  destroyed. 

System  managerfs)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  system  manager.  Written 
requests  must  be  signed  by  the  requesting  individual.  For  personal 
visits,  the  individu^  should  be  able  to  provide  some  acceptable 
identification,  e.g..  Armed  Forces  identification  card,  driver’s  license, 
etc. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  system  manager. 

Record  source  categories: 

Information  is  received  from  Reserve  officers  who  participate  in 
the  Naval  Reserve  Law  Programs. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00013Q 

System  name: 

Naval  Reserve  Law  Program  Officer  Personnel  Information 

System  location: 

Office  of  the  Judge  Advocate  General  (code  62),  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332. 

Categories  of  individuals  covered  by  the  system: 

Applicants  applying  for  appointment  or  transfer  to  Judge  Advo¬ 
cate  General’s  Corps  of  the  Naval  Reserve. 

Categories  of  records  in  the  system: 

Furnishes  information  as  to  applicant’s  qualifications  and  intentions 
to  affiliate  in  Naval  Reserve  Law  Program. 

Authority  for  maintenance  of  the  system: 

10  use  806 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Office  use  required  for  personnel  management  of  Reserve  Law 
Program.  Use  is  required  to  assist  in  determining  applicant’s  qualifica¬ 
tion  for  appointment  in  the  Judge  General’s  Corps.  These  files  may 
be  furnished  to  other  components  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  stored  in  a  file  cabinet 

Retrievability: 

By  officer’s  name 

Safeguards: 

Files  are  maintained  in  file  cabinets  under  the  control  of  authorized 
personnel  during  working  hours;  the  office  space  in  which  the  file 
cabinets  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal: 

Records  are  maintained  for  two  years  and  then  destroyed. 

System  managerts)  and  address:  ' 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the:  Office  of  the  Judge  Advo¬ 
cate  General  (Code  62),  Department  of  the  Navy,  Room  9^3,  Hoff¬ 
man  Bldg  II,  200  Stov^l  St.,  Alexandria,  Va.  22332.  Written  requests 
must  be  signed  by  the  requesting  individual,  and  for  personal  visits. 


the  individual  should  be  able  to  provide  some  acceptable  identifica¬ 
tion,  e.g.  Armed  Forces  identification  card,  driver’s  license,  etc. 
Record  access  procedures: 

Requests  should  be  addres.sed  to:  Judge  Advocate  General  (Code 
62),  Department  of  the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332. 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  system  manager. 

Record  source  categories: 

Information  is  received  from  applicants  who  are  applying  for  ap¬ 
pointment  in  the  Judge  Advocate  Generals*  Corps  or  from  reserve 
officers  requesting  transfer  to  the  system  manager. 

Systems  exempted  from  certain  j{^visions  of  the  act: 

None 

N00013S 

System  name: 

Directory  of  Retired  Regular  and  Reserve  Judge  Advocates 
System  location: 

Office  of  the  Judge  Advocate  General  (Code  61)  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332. 

Categories  of  individuals  covered  by  the  system: 

Retired  Officers  of  the  Judge  Advocate  General’s  Corps 
Categories  of  records  in  the  system: 

Name,  SSAN,  Designator,  address,  rank,  retirement  date. 

Authority  for  maintenance  of  the  system: 

10  use  5806 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  utilize/assign  retired  Judge  Advocate  Generals’  Corps  Officers 
to  Official  Navy  Selection  Boards  involving  Judge  Advocate  Gener¬ 
als’  Corps  Personnel  and  to  facilitate  location  of  lawyers  throughout 
the  world  with  naval  experience,  which  may  be  utiliz^  by  the  Naval 
Service.  These  records  may  be  furnished  to  other  components  of  the 
Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  paper  printouts 
Retrievability: 

Computer  paper  printouts  requested  from  the  Bureau  of  Naval 
Personnel.  Retirees  are  shown  alphabetically  by  rank. 

Safeguards: 

Records  are  maintained  in  file  cabinets  and  other  storage  devices 
under  the  control  of  authorized  personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets  and  storage  devices  are  located 
is  lock^  outside  official  working  hours. 

Retention  and  disposal: 

Records  not  kept  after  person  is  decea.sed. 

System  managerts)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  system  manager.  Written 
requests  must  be  signed  by  the  requesting  individual.  For  personal 
visits,  the  requesting  individual  should  be  able  to  provide  some  ac¬ 
ceptable  identification,  e.g.  Armed  Forces  identification  card,  driver’s 
license,  etc. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  system  man¬ 
ager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  he 
obtained  from  the  system  manager. 

Record  source  categories: 

Information  received  from  records  held  by  the  Bureau  of  Naval 
Personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 
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N00013T 

System  name: 

Office  of  the  Judge  Advocate  General,  Reporting  Questionnaire 

System  location: 

Office  of  the  Judge  Advocate  General,  (Code  61),  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332. 

Categories  of  individuals  covered  by  the  system: 

Officers  reporting  for  duty  in  the  Office  of  the  Judge  Advocate 
General. 

Categories  of  records  in  the  system: 

Name,  SSAN,  designator,  rank,  date  of  rank,  branch  of  service, 
place  and  date  of  birth,  dependents,  wife’s  name,  height,  weight,  eye 
and  hair  color,  home  address  and  telephone  number,  date  report^, 
date  detached,  previous  duty  station  and  mode  of  travel. 

Authority  for  maintenance  of  the  system: 

10  use  806 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

To  assist  Judge  Advocate  General  in  assignment  of  officers  within 
the  Office  of  the  Judge  Advocate  General  and,  until  recently,  this 
information  was  also  used  to  assist  Officers  in  obtaining  identification 
cards  for  themselves  and  their  dependents.  These  records  may  be 
furnished  to  other  components  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  kept  in  a  folder  alphabetically,  stored  in  a  file 
cabinet. 

Retrievabiiity: 

By  officer’s  name. 

Safeguards: 

Records  are  maintained  in  a  file  cabinet  under  the  control  of 
authorized  personnel  during  working  hours;  and  the  office  space  in 
which  the  cabinet  is  located  is  locked  outside  official  working  hours. 

Retention  and  disposal: 

Records  are  destroyed  when  the  officer  is  transferred  from  the 
Office  of  the  Judge  Advocate  General. 

System  managers)  and  address: 

Assistant  Judge  Advocate  General  (Civil-  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  proce|lure: 

Information  may  be  obtained  from  the  system  manager.  Written 
r^uests  must  be  signed  by  the  requesting  individual.  F^or  personal 
visits,  the  requesting  individual  should  be  able  to  provide  some  ac¬ 
ceptable  identification,  e.g.  Armed  Forces  identification  card,  driver’s 
license,  etc. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  system  man¬ 
ager. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  system  manager. 

Record  source  categories: 

Information  submitted  by  the  officer  upon  his  reporting  for  duty  in 
the  Office  of  the  Judge  Advocate  General. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N00013X 

System  name: 

Fiduciary  Affairs  Records 

System  location: 

Office  of  the  Judge  Advocate  General  (code  12),  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty,  fleet  reserve,  and  retired  members  of  the  Navy 
and  Marine  Corps  who  have  been  medically  determined  to  ^  men¬ 
tally  incapable  of  managing  their  financial  affairs,  their  appointed  or 
prospective  trustees,  and  members’  next-of-kin. 

Categories  of  records  in  the  system: 


The  system  contains  proceedings  of  medical  boards,  documentation 
indicating  the  origin  of  the  mental  incapability,  the  name(s)  and 
address(es)  of  the  individual’s  next-of-kin,  the  disability  retirement 
index,  a  copy  of  the  interview(s)  of  prospective  trustees),  the  ap¬ 
pointment  of  the  approved  trustee,  authority  to  pay  the  individual’s 
retirement  pay  to  the  approved  trustee,  the  instructions  of  duties  and 
responsibilities  to  the  trustee,  annual  trustee  accounting  reports,  copy 
of  the  trustee’s  surety  bond,  a  copy  of  the  affidavit  executed  by  the 
trustee  to  obtain  the  surety  bond,  miscellaneous  correspondence  relat¬ 
ing  to  the  trustee’s  duties  and  responsibilities,  annual  approvals  of  the 
trustee  account,  discharge(s)  of  trustee,  release(s)  of  surety,  periodic 
physical  examinations,  medical  records,  and  related  correspondence. 

Anthority  for  maintenance  of  the  system: 

5  U.S.C.  301;  37  U.S.C.  601-604;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  information  is  maintained  for  the  purpose  of  providing  non¬ 
judicial  financial  management  of  militai^  pay  and  allowances  payable 
to  active  duty,  fleet  reserve,  and  retired  Navy  and  Marine  Corps 
members  for  the  period  during  which  they  are  medically  determined 
to  be  mentally  incapable  of  managing  their  financial  affairs.  This 
information  may  be  furnished  to  the  Department  of  Justice  when 
there  is  reason  to  suspect  financial  mismanagement  and  no  satisfac¬ 
tory  settlement  with  the  surety  can  be  reached,  and  may  be  furnished 
to  the  Veterans  Administration  in  connection  with  programs  adminis¬ 
tered  by  that  agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Papers  records  in  file  folders  stored  in  file  cabinets  or  other  storage 
devices. 

Retrievabiiity: 

By  name  of  the  member  or  by  name  of  the  trustee. 

Safeguards: 

Files  are  maintained  in  file  cabinets  and  other  storage  devices 
under  the  control  of  authorized  personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets  and  storage  devices  are  located 
is  locked  outside  official  working  hours. 

Retention  and  disposal: 

Indefinitely;  however,  after  the  death  of  it  member,  his  files  are 
typically  transferred  to  the  Federal  Records  Center,  Suitland,  Mary¬ 
land,  20409. 

System  manager(s)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law)  Office  of  the  Judge 
Advocate  General  Department  of  the  Navy  200  Stovall  St.,  Alexan¬ 
dria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  by  written  request  which  adequately 
identifies  the  system  of  records  and  the  individual  about  whom  the 
record  is  kept  (i.e.  full  name);  written  requests  must  be  signed  by  the 
requesting  individual. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Components  within  the  Department  of  the  Navy,  medical  doctors, 
approved  trustees,  prospective  trustees,  surety  companies,  and  Veter¬ 
ans  Administration. 

Systems  exempted  from  certajn  provisions  of  the  act: 

None. 

N00013I0 

System  name: 

Physical  disability  evaluation  proceedings 

Sj'stem  location: 

Director,  Naval  Council  of  Personnel  Boards,  801  N.  Randolph 
St.,  Arlington,  Va.  22203. 

Categories  of  individuals  covered  by  the  system: 

All  Navy  and  Marine  Corps  personnel  who  have  been  considered 
by  a  Physical  Evaluation  Board  for  separation  or  retirement  by 
reason  of  physical  disability  (including  those  found  fit  for  duty  by 
such  boards). 
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Categories  of  records  in  the  system: 

File  contains  medical  board  reports;  statements  of  findings  of  phys¬ 
ical  evaluation  boards;  medical  reports  from  Veterans  Administration 
and  civilian  medical  facilities;  copies  of  milita^  health  records; 
copies  of  JAG  Manual  investigations;  copies  of  prior  actions  taken  in 
the  case;  transcripts  of  physical  evaluation  board  hearings;  rebuttals 
submitted  by  the  party;  intra  and  interagency  correspondence  con¬ 
cerning  the  case;  correspondence  from  and  to  the  party,  members  of 
Congress,  attorneys,  and  other  interested  parties;  and  documents  con¬ 
cerning  the  appointment  of  trustees  for  mentally  incompetent  service 
members. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  1216  and  10  U.S.C.  5148 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Navy  -  Used  by  personnel  in  the  performance 
of  their  official  duties  to  determine  fitness  for  duty  or  eligibility  for 
separation  or  .retirement  due  to  physical  disability  of  Navy  and 
Marine  Corps  personnel,  by  establishing  the  existence  of  disability, 
the  degree  of  disability,  and  the  circumstances  under  which  the 
disability  was  incurred.  . 

Veterans  Administration  -  To  verify  information  of  service  con¬ 
nected  disabilities  in  order  to  evaluate  applications  for  veterans’  bene¬ 
fits.  - 

Office  of  the  Judge  Advocate  General  -  Used  by  personnel  in  the 
performance  of  their  official  duties  relating  to  legal  review  of  disabil¬ 
ity  evaluation  proceedings;  response  to  official  inquiries  concerning 
the  disability  evaluation  proceedings  of  particular  service  personnel; 
to  obtain  information  in  order  to  initiate  claims  against  third  parties 
for  recovery  of  medical  expenses  under  the  Medical  Care  Recovery 
Act  (42  U.S.C.  2651-53);  and  to  obtain  information  on  personnel 
determined  to  be  mentally  incompetent  to  handle  their  own  financial 
affairs,  in  order  to  appoint  trustees  to  receive  their  retired  pay.  In 
addition,  the  information  may  be  furnished  to  other  components  of 
the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  by  year  of  initial  disability  processing,  and  alphabetically  by 
name  within  that  year.  Veterans  Administration  To  verify  informa¬ 
tion  of  service  connected  disabilities  in  order  to  evaluate  applications 
for  veterans’  benefits. 

Safeguards: 

Files  are  maintained  in  file  cabinets  or  other  storage  devices  under 
the  control  of  authorized  personnel  during  working  hours;  the  office 
space  in’ which  the  file  cabinets  and  storage  devices  are  located  is 
locked  outside  official  working  hours. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  by  the  Naval  Council  of 
Personnel  Boards  for  six  years.  After  that  time,  they  are  sent  to  the 
Federal  Records  Center,  Suitland,  Maryland. 

System  manager(s)  and  address: 

Director,  Naval  Council  of  Personnel  Boards,  801  N.  Randolph  st., 
Arlington,  Va.  22203. 

Notification  procedure: 

Information  may  be  obtained  from  the  Naval  Council  of  Personnel 
Boards,  801  N.  Randolph  St.,  Arlington,  Va.  22203. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  military  grade  or  rate,  and  date  of  birth.  Written 
requests  must  be  signed  by  the  requesting  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  a  military  identification  card  (active 
duty  or  retired)  or  a  driver’s  license. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  The  Naval 
Council  of  Personnel  Boards,  801  N.  Randolph  St.,  Arlington,  Va. 
22203. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Military  medical  boards  and  medical  facilities;  Veterans  Adminis¬ 
tration  and  civilian  medical  facilities;  Physical  Evaluation  Boards  and 
other  activities  of  the  Office  of  Naval  Disability  Evaluation;  the 


Bureau  of  Medicine  and  Surgery;  the  Fiduciary  Affairs  Section; 
Navy  and  Marine  Co^  local  command  activities;  other  activities  of 
the  Department  of  Defense;  and  correspondence  from  private  coun¬ 
sel  and  other  interested  persons. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N0001314 

System  name: 

JAG  Corps  Officer  Personnel  Information 

System  location: 

Office  of  the  Judge  Advocate  General  (code  6 IX  Department  of 
the  Navy,  200  Stovall  St.,  Alexandria,  Va.  22332. 

Categories  of  individuals  covered  by  the  system: 

Active  Duty  Officers  in  the  Judge  Advocate  General’s  Corps, 
Active  Duty  Officers  in  the  Law  Education  and  Excess  Leave  Pro¬ 
grams 

Categories  of  records  in  the  system: 

Name,  date  of  birth,  social  security  account  number,  USN/USNR, 
designator,  rank,  state  bar  membership  and  year  admitted,  wife’s 
name,  no.  of  dependents,  lineal  listing  by  year  group,  duty  assign¬ 
ment,  arrival  and  rotation  dates,  release  date  if  applicable 

Authority  for  maintenance  of  the  system: 

10  use  806 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Office  use  required  for  personnel  management  of  Navy  JAG  Corps 
personnel  as  the  Judge  Advocate  Gene^  is  statutorily  required  to 
make  recommendation  on  the  assignment  of  all  active  duty  JAG 
Corps  officers.  Use  is  required  to  determine  qualification  of  an  officer 
to  receive  a  JAG  Corp  designation  and  to  be  certified  as  a  trial  or 
defense  counsel.  Use  is  further  required  to  determine  the  rotation 
dates  and  release  from  active  duty  dates  of  JAG  Corps  officers  as 
well  as  the  date  new  officers  will  be  available  for  duty.  This  informa¬ 
tion  is  then  utilized  to  prepare  JAG  Corps  strength  plans  for  submis¬ 
sion  to  OPNAV.  Use  is  also  required  to  obtain  an  officer’s  preference 
for  duty  assignment  as  well  as  eligibility  for  consideration  for  post¬ 
graduate  education  and  overseas  assignments.  Certain  of  this  informa¬ 
tion  is  promulgated  to  all  active-duty  JAG  Corps  officers  in  a  semi¬ 
annual  publication  known  as  the  Directory  of  Navy  Judge  Advo¬ 
cates.  llie  information  is  promulgated  for  informational  purposes  so 
that  officers  can  determine  what  positions  (billets)  might  be  available 
should  they  desire  rotation.  Additionally,  the  information  may  be 
furnished  to  other  components  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  strips  kept  on  a  strip  file  (wheel)  and  paper  records  kept 
in  a  folder  identified  by  the  officer’s  name  kept  in  file  cabinets. 

Retrievability: 

By  officer’s  name,  folders  are  filed  alphabetically. 

Safeguards: 

Records  are  maintained  in  the  Office  of  the  Judge  Advocate  Gen¬ 
eral  personnel  office  under  the  control  of  authorized  personnel 
during  working  hours;  the  office  sp^e  in  which  the  storage  devices 
containing  the  records  is  locked  outside  official  working  hours. 

Retention  and  disposal: 

Upon  release  from  active  duty,  records  are  kept  three  years  and 
then  destroyed.  Upon  retirement  from  active  duty,  fecords  are  main¬ 
tained  indefinitely. 

System  manageifs)  and  address: 

Assistant  Judge  Advocate  General  (Civil  Law),  Office  of  the 
Judge  Advocate  General,  Department  of  the  Navy,  200  Stovall  St., 
Alexandria,  Va.  22332. 

Notification  procedure: 

Information  may  be  obtained  from:  Judge  Advocate  General  (code 
61X  Department  of  the  Navy,  Room  9^5,  Hoffman  Bldg  IL  200 
Stovall  St.,  Alexandria,  Va.  22332,  Telephone:  (202)325-9830 

Written  requests  must  be  sigi^  by  the  requesting  individual.  For 
personal  visit^  the  requesting  individual  should  be  able  to  provide 
some  acceptable  identification,  e.g.  Armed  Forces  identification  card, 
driver’s  license,  etc. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Judge  Advocate 
General  (code  61),  Department  of  the  Navy,  200  Stovall  St.,  Alexan¬ 
dria,  Va.  22332. 
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Personnel  visits  may  be  made  to  the  JAG  Personnel  Office,  Room 
9s25,  Hoffman  Bldg  II,  200  Stovall  St.,  Alexandria,  Va.  22332. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  System  Manager. 

Record  source  categories: 

Information  submitted  by  the  officer  upon  his  successful  comple¬ 
tion  of  law  school  and  admission  to  the  bar,  orders  to  active  duty 
and  subsequent  transfer  orders,  computer  strips  provided  by  the 
Bureau  of  Naval  Personnel  on  all  active  duty  officers. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N000140NR300-1 

System  name: 

Patent,  Invention,  Trademark,  Copyright  and  Royalty  Files 

System  location: 

Office  of  Naval  Research,  800  North  Quincy  Street,  Arlington, 
VA,  22217 

Categories  of  individuals  covered  by  the  system: 

Inventors  and  patent  owners  of  inventions  in  which  Government 
has  an  interest  or  which  Department  of  the  Navy  has  evaluated; 
copyright  owners  of  works  in  which  Government  has  an  interest; 
and  claimants  or  parties  in  administrative  proceedings  or  litigation 
with  the  Government  involving  patents,  copyrights  or  trademarks. 

Categories  of  records  in  the  system: 

Invention  disclosures;  disposition  of  rights  in  inventions  of  Govern¬ 
ment  employees;  patent  applications  and  patented  files;  patent  li¬ 
censes  and  assignments;  patent  secrecy  orders;  copyright  licenses  and 
assignments;  patent  and  copyright  royalty  matters;  administrative 
claims  and  litigation  with  the  Government  involving  patents,  copy¬ 
rights  and  trademarks  including  private  relief  legislation  involving 
these  matters;  and  documents  and  correspondence  relating  to  the 
foregoing. 

Authority  for  maintenance  of  the  system: 

10  use  5151 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Navy  patent  personnel  to  determine  rights  of  the  Govern¬ 
ment  and  employees  in  employee  inventions;  to  file  and  prosecute 
patent  applications;  to  publish  invention  disclosures  for  public  infor¬ 
mation  and  defensive  purposes;  to  provide  evidence  and  record  of 
Government  interest  in  or  under  patents  or  applications  for  patents; 
to  provide  evidence  and  record  of  patent  and  copyright  licensing  and 
assignment;  to  determine  action  or  recommended  action  regarding 
disposition  of  claims  or  litigation;  and  to  recommend  Government 
employee  incentive  awards.  Used  by  other  Navy/Marine  Corps  com¬ 
mands  to  determine  Government  interest  in  inventions;  to  permit 
utilization  of  inventions;  and  to  support  employee  incentive  awards. 
Used  by  U.S.  Patent  and  Trademark  Office  to  determine  respective 
rights  of  the  Government  and  employee-inventors;  by  the  Commis¬ 
sioner  of  Patents  and  Trademarks,  as  well  as  Navy  patent  personnel, 
to  administer  Patent  Secrecy  responsibilities;  by  Federal  Council  for 
Science  and  Technology  as  a  source  of  statistical  data  for  an  annual 
report  on  Government  patent  policy;  by  the  General  Accounting 
Office  to  conduct  audits  and  perform  other  statutory  functions.  Infor¬ 
mation  is  transmitted  to  the  U.S.  Patent  and  Trademark  Office  and 
appropriate  foreign  government  offices  for  prosecution  of  patent  ap¬ 
plications;  the  U.S.  Patent  and  Trademark  Office  and  the  U.S.  Copy¬ 
right  Office  to  evidence  legal  interests  in  patent  and  copyright  li¬ 
censes  and  assignments;  the  National  Technical  Information  &rvice 
for  publication  of  inventions  available  for  licensing;  non-governmen¬ 
tal  personnel  (including  contractors  and  prospective  contractors) 
having  an  identified  interest  in  particular  inventions  and  Government 
rights  therein,  in  infringement  of  particular  patents  or  copy  rights,  or 
in  allowance  of  royalties  on  contracts;  and  the  Congress  in  the  form 
of  reports  on  particular  bills  for  private  relief  and  reports  of  action 
on  Congressional  and  constituent  requests.  Government  agencies  in¬ 
volved  in  claims  or  litigation,  including  the  Department  of  Justice, 
have  access  to  prosecute  and  defend  cases.  All  Government  agencies 
have  access  to  license  records.  Parties  involved  in  particular  licensing 
arrangements  have  access  to  specific  files  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  card  files. 

Retrievahility: 


Subject  matter;  Navy  patent  case  number;  name  of  inventor,  paten¬ 
tee,  copyright  owner,  claimant  or  correspondent. 

Safeguards: 

Maintained  in  safes  and  file  cabinets  in  controlled  spaces  accessible 
only  by  authorized  personnel  who  are  properly  instructed  in  the 
permissible  use  of  the  information. 

Retention  and  disposal: 

Maintained  indefinitely  but  records  are  transferred  to  Federal  Rec¬ 
ords  Center  two  years  after  completed  action  on  case  to  which 
record  relates. 

System  managerts)  and  address: 

Assistant  Chief  for  Patents,  Code  300,  Office  of  Naval  Research. 
Arlington,  VA,  22217 
Notification  procedure: 

Direct  information  requests  to  system  manager. 

Record  access  procedures: 

1  he  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Information  obtained  from  individual  inventor,  patent  or  copyright 
owner,  claimant,  licensor  or  licensee,  or  from  U.S.  Patent  and  Trade¬ 
mark  Office,  or  from  U.S.  Copyright  Office.  Information  on  Govern¬ 
ment  employee-inventors  or  copyright  owners  may  be  obtained  from 
Government  personnel  records  and  from  Government  supervisors. 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N000140NR400-1 

System  name: 

Principal  Investigator  Record  of  Active  Contracts 
System  location: 

Office  of  Naval  Research,  Code  400rl,  Arlington,  Virginia  22217 
Categories  of  individuals  covered  by  the  system: 

Names  of  principal  investigators  with  active  contracts  in  ONR 
with  Asst.  Chief  for  Research  and  Asst.  Chief  for  Technology 
Categories  of  records  in  the  system: 

3x5  index  cards  arranged  alphabetically  by  principal  investigators’ 
names 

Authority  for  maintenance  of  the  system: 

5  use  301,  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to:  (A)  Determine  whether  an  individual  has  a  contract  with 
the  Office  of  Naval  Research,  (B)  Cross-reference  identifying  infor¬ 
mation  on  technical  supports.  The  record  is  used  by  personnel  in  the 
immediate  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

3x5  index  cards  arranged  alphabetically  in  an  open  metal  tray 
Retrievahility: 

Name 

Safeguards: 

Locked  file  cabinets 
Retention  and  disposal: 

Maintained  as  long  as  contract  is  on-going;  when  contract  expires, 
cards  are  put  in  office  waste  basket 
System  manageris)  and  address: 

Asst.  Chief  for  Research  Office  of  Naval  Research,  Arlington.  VA. 
22217 

Notification  procedure: 

Inquiries  should  be  made  in  writing  or  by  telephone  to  Office  of 
Naval  Research  (Code  400rl),  Arlington,  VA.  22217  Phone:  202-692- 
4108 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
systems  manager 
Contesting  record  procedures: 
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The  agency’s  rules  for  contesting  contents  and  appealing  inhial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
system  manager 
Record  source  categories: 

Procurement  request  for  contract  work 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

N000140NR723-1 

System  name: 

Naval  Research  Reserve  Program  Personnel  Accounting  System 
System  location: 

Office  of  Naval  Research  800  North  Quincy  st.  Arlington,  VA 
22217 

Categories  of  individuals  covered  by  the  system: 

Research  reserve  personnel,  officer  and  enlisted 
Categories  of  records  in  the  system: 

Military  identification  information,  including  Naval  Officer  Billet 
Codes,  plus  professional  qualifications  information,  including  educa* 
tion  and  occupation 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Mobiliazation  plannng,  active  duty  for  training  order  endorse¬ 
ments,  preparation  of  Quarterly  Reserve  Status  Report  on  Readiness 
of  Reserve  for  the  Chief  of  Naval  Research  (CNRX  Research  Re¬ 
serve  Annual  Report  for  CNR 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Punched  cards,  printouts,  printed  forms  (NAVSO  1080/2  and 
1080/2A) 

Retrievability: 

Name,  rank,  designator,  NOBC’s,  education,  major  subject.  First 
Navy  qualification,  first  job  function,  reserve  unit  affiliation 
Safeguards: 

Records  kept  in  controlled  access  building,  controlled  computer 
spaces,  file  cabinets  in  limited  access  offices 
Retention  and  disposal: 

Physically  destroyed  annualy  when  new  questionnaire  forms  are 
received 

System  manageris)  and  address:  Research  Reserve  Coordinator. 
Code  723  Office  of  Naval  Research  Arlington,  VA  22217 
Notification  procedure:  Write  to  SYSMANAGER,  giving  full 
name,  rank,  SSN.  Visit  Office  at  above  address,  showing  Nava] 
Research  ID  Card. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager 
Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. « 

Record  source  categories: 

Qualifications  Questionnaire  Naval  Reserve  Research  Program, 
NAVSO  form  1080/2 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00015,  050101 

System  name: 

Reserve  Personnel  History  File 
System  location: 

Naval  Intelligence  Command  2461  Eisenhower  Avenue  Alexan¬ 
dria,  Virginia  22331 

Categories  of  individuals  covered  by  the  system: 

All  officers  and  enlisted  personnel  of  the  Naval  Reserve  Intelli¬ 
gence  Program  and  applicants  for  affiliation  with  the  program. 
Categories  of  records  in  the  system: 

File  contains  information  relating  to  the  individual’s  residence  his¬ 
tory,  education,  professional  qualifications,  occupational  history,  for¬ 
eign  country  travel  and  knowledge,  foreign  language  capabilities. 


history  of  active  military  duty  assignments  and  military  reserve 
active  duty  training  and  background  investigation  information. 

Authority  for  maintenance  of  the  system: 

National  Security  Act  of  1947,  as  amended;  S  U.S.C.  301  Depart¬ 
mental  Regulations;  10  U.S.C.  503  Department  of  the  Navy  10 
U.S.C.  6011  Departmental  Regulations;  44  USC  3101,  Records  Man¬ 
agement  by  Federal  Agencies; 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  Reserve  Personnel  History  File  b  maintained  for  the  purposes 
of  determining  qualifications  for  members  of  the  Naval  Reserve  Intel¬ 
ligence  Program  and  providing  a  personnel  management  device  for 
career  development  programs,  manpower  and  personnel  requirements 
for  program  activities  assignment  of  support  projects  of  the  reserve 
program,  and  mobilization  planning  requirements.  This  information 
may  be  provided  to  the  department  of  Defense  and  components 
therof  for  research,  analysis,  evaluation  and  utilization  dT  the  infor¬ 
mation  and  for  such  other  matters  as  may  be  necessary  to  fulfill  the 
responsibilities  of  the  Department  of  Defense  and  the  components 
therof.  By  other  appropriate  federal  agencies  who  may  require  the 
information  to  fulfil  such  agencies'  legal  resfionsibilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computerized  magnetic  tapes;  microform;  some  records  may  be 
maintained  in  file  folders. 

Retrievability: 

The  file  can  be  accessed  for  each  file  element  or  any  combination 
therof 

Safeguards: 

GSA  approved  security  containers  located  in  controlled  access 
spaces. 

Retention  and  disposal: 

Records  Disposal  Manual,  Secretary  of  the  Navy  Instruction 
5212.5B. 

System  manageris)  and  address: 

Commander,  Naval  Intelligence  Command  2461  Eisenhower 
Avenue  Alexandria,  Virginia  22331 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to  the  System 
Manager,  giving  full  name,  residence  address  and  date  and  pl^  of 
birth.  A  notarized  statement  may  be  required  for  identity  verification. 

Record  access  procedures: 

The  Agency's  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Reserve  Personnel  History  File  data  submitted  by  the  individual; 
background  investigation  reports  from  the  Naval  Investigative  Serv¬ 
ice. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00015X1000 

System  name: 

Naval  Intelligence  Management  Information  System  (NIMIS) 

System  location: 

Naval  Intelligence  Support  Center,  4301  Suitland  Road,  Wadiing- 
ton,  D  C.  20390. 

Categories  of  individuals  covered  by  the  system: 

Military  and  federal  employees  of  the  Commander.  Naval  Intelli¬ 
gence  Command  and  subo^inate  commands  thereof. 

Categories  of  records  in  die  system: 

File  contains  a  record  of  taskings  to  various  components  of  the 
Office  of  Naval  Intelligence  and  the  Naval  Intelligence  Command, 
including  a  record  of  workhours  expended  on  those  tasks  by  each 
individual  involved. 

Authority  for  maintenance  of  the  system: 

Title  5,  USC  301. 

Routine  uses  of  records  nmintained  in  the  system,  mdudiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Information  derived  from  this  system  k  used  by  the  Office  of 
Naval  Intelligence  and  its  components;  for  research  analysk,  develop¬ 
ing  and  evaluating  plans,  policies,  procedures,  and  related  matters. 
Tlie  information  is  also  used  for  the  purpose  of  measuring  intelli¬ 
gence  production  against  budgeted  programs  and  goals;  for  purposes 
of  maintai'iing  a  record  of  intelligencetaskings  and  projects  assigned 
to  the  Office  of  Naval  Intelligence  and  its  components  including  the 
current  status;  for  historical  and  statistical  purposes;  including  use  of 
summary  data  as  the  basis  for  various  reports;  and  for  such  other 
matters  as  may  be  necessary  to  fulfill  the  responsibiUties  of  ONI  and 
components  thereof;  the  Director  of  Central  Intelligence;  United 
States  Foreign  Intelligence  Board;  and  other  appropriate  federal 
agencies  requiring  the  information  to  fulfill  legal  responsibilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  disk  with  backup  on  magnetic  tape.  Maintained  in  con¬ 
trolled  access  areas. 

Retrievability: 

Files  are  accessed  and  retrieved  by  a  project  number  and/or  by 
social  security  number  or  a  locally  assigned  number. 

Safeguards: 

In  compliance  with  the  specified  requirements  for  classified  matter 
and  are  accessable  to  authorized  personnel  with  proper  security 
clearance  and  need  for  access. 

Retention  and  disposal: 

Records  are  maintained  by  fiscal  year  and  are  destroyed  after  5 
years. 

System  managerts)  and  address: 

Commander,  Naval  Intelligence  Command,  Building  #1,  Federal 
Complex,  Suitland,  Maryland  20390. 

Notification  procedure: 

A  person  can  determine  whether  the  system  contains  information 
pertaining  to  that  individual  by  making  a  written  request  to  the 
system  manager.  The  written  request  should  contain  full  name,  social 
security  number,  current  residence  address  and  telephone  number. 

Record  access  procedures: 

Written  requests  to  the  system  manager  requesting  rules  for  access 
to  records. 

Contesting  record  procedures: 

The  Office  of  Naval  Intelligence  rules  for  contesting  contents  and 
appealing  determinations  may  be  obtained  from  the  systems  manager. 

Record  source  categories: 

Workhour  inputs  are  obtained  from  each  individual  on  a  weekly 
basis. 

Systems  exempted  from  certain  provisions  of  the  act: 

Some  information  contained  in  this  system  of  records  is  classified 
and  exempt  from  access  pursuant  to  provisions  of  5  USC  522a(kXl). 
Access  will  be  granted  to  those  portions  of  the  record  which;  (1)  are 
determined  to  unclassified  at  the  time  access  is  requested,  and  (2) 
arc  rea.sonably  segregative  from  exempt  portions. 

N00015.00K1 

System  name: 

Special  Intelligence  Personnel  Access  File 

System  location: 

Naval  Intelligence  Command,  2461  Eisenhower  Avenue,  Alexan¬ 
dria,  Va.  22331 

Categories  of  individuals  covered  by  the  system: 

All  civilian  and  military  personnel  of  the  Department  of  the  Navy 
and  contractors  and  consultants  of  the  Department  of  the  Navy. 

Categories  of  records  in  the  system: 

Records  pertaining  to  the  eligibility  of  Department  of  the  Navy 
personnel  (civilian.military,  contractor  and  consultant)  to  be  granted 
access  to  Special  Intelligence  which  include  documents  of  nomina¬ 
tion,  personal  history  statements,  background  investigation  date  and 
character,  narrative  memoranda  of  background  investigation,  eligibil¬ 
ity  documents  for  access  to  special  intelligence,  proof  of  indoctrina¬ 
tion  and  debriefings  as  applicable  and  record  of  hazardous  activity 
restrictions  assigned. 

Authority  for  maintenance  of  the  system: 

National  Security  Act  of  1947,  as  amended;  5  U.S.C.  301,  Depart¬ 
mental  regulations;  10  U.S.C.  503,  Department  of  the  Navy;  10 
U.S.C.  6011,  Navy  Regulations;  44  U.S.C.  3101,  Records  Manage¬ 
ment  by  federal  agencies;  Executive  Order  II 652,  classification  and 
declassification  of  National  Security  Information  and  Material. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  nt  users  and  the  purposes  of  such  uses: 

The  Special  Intelligence  Personnel  Access  File  k  maintained  for 
the  purpose  of  permitting  a  determination  of  an  individual’s  eligibility 
for  access  to  Special  Intelligence  informatioo.  This  information  may 
be  provided  to  the  Department  of  Defense  and  all  its  components, 
the  Central  Intelligence  Agency,  the  Federal  Bureau  of  Investigation, 
the  National  Security  Agency,  the  Energy  Research  and  Develop¬ 
ment  Administration,  the  United  States  Treasury  Department,  the 
Department  of  State,  and  to  any  other  Federal  agency  establishing  a 
ne^  to  know  for  the  performance  of  their  assigned  responsibilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Active  files  consist  of  paper  records  in  file  folders  and  computer¬ 
ized  tapes.  Inactive  files  are  retained  on  microfiche. 

Retrievability: 

Records  are  filed  alphabetically  by  last  name  of  the  individual. 

Safeguards: 

GSA  approved  containers  located  in  controlled  access  spaces. 

Retention  and  disposal: 

Records  are  retained  indefinitely.  Inactive  files  are  retained  on 
microfiche. 

System  managerts)  and  address: 

Commander,  Naval  Intelligence  Command,  2461  Eisenhower 
Avenue,  Alexandria,  Virginia  22331 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to  the  system 
manager,  giving  full  name,  residence  address  and  date  and  place  of 
birth.  A  notarized  statement  may  be  required  for  identity  verification. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Personal  History  Statement  and  related  forms  from  the  individual. 
Access  forms  and  documents  prepared  by  the  system  manager.  Cor¬ 
respondence  between  system  manager  and  activities  requesting  access 
status. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (k)> 
as  applicable.  For  additional  information  contact  the  System  Man¬ 
ager. 

N00015.00K2 

System  name: 

Naval  Attache  Files 

System  location: 

Naval  Intelligence  Command,  2461  Eisenhower  Avenue,  Alexan¬ 
dria,  Virginia  22331 

Categories  of  individuals  covered  by  the  system: 

U.S.  Navy  and  Marine  Corps  Officers  nominated  and/or  assigned 
to  duty  in  the  Defense  Attache  System  (DAS) 

Categories  of  records  in  the  system: 

File  contains  records  concerning  the  service  and  personal  history 
of  officers  nominated  and/or  assigned  to  duty  in  the  DAS  and  their 
dependents. 

Authority  for  maintenance  of  the  system: 

National  Security  Act  of  1974,  as  amended;  5  USC  301,  Depart¬ 
mental  regulations;  10  USC  503,  Department  of  the  Navy;  10  USC 
6011,  Navy  Regulations;  44  USC  3101,  Records  Management  by 
federal  agencies;  United  States  Navy  Regulations,  1973  Executive 
Order  11652,  Cla.ssification  and  declassification  of  National  Security 
Information  and  Material 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

By  offices  of  the  Navy,  DOD  and  State  to  determine  suitability  of 
personnel  for  security  clearances  and  assignment  to  the  DAS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 
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Paper  files  in  folders  stored  in  standard  GSA  safes. 

Retrievability: 

By  name  of  officer. 

Safeguards: 

Records  are  stored  in  a  controlled  access  area  and  are  accessible 
only  to  a  very  limited  number  of  authorized  personnel  with  proper 
security  clearance  and  demonstrated  need  for  access. 

Retention  and  disposal: 

Records  are  opened  on  individuals  when  first  nominated  for  atta¬ 
che  duty,  and  retained  until  six  months  after  completion  of  attache 
duty. 

System  managerfs)  and  address: 

Commander,  Naval  Intelligence  Command,  2461  Eisenhower 
Avenue,  Alexandria,  Virginia  22331 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to  the  system 
manager,  giving  full  name,  residence  address,  and  date  and  place  of 
birth.  A  notarized  statement  may  be  required  for  identity  verification. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Data  is  gained  from  the  subjects  of  the  file,  BUPERS  and  Head¬ 
quarters  Marine  Corps  files  of  subject’s  fitness  reports,  DIS/NIS 
background,  investigations  and  other  sources  who  are  familiar  with 
the  subject. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (K)  (1),  as 
applicable.  For  additional  information  consult  the  system  manager. 

N00015.050102 

System  name: 

Intelligence  Reserve  Personnel  Management  File 

System  location: 

Naval  Intelligence  Command,  2461  Eisenhower  Avenue,  Alexan¬ 
dria,  Va.  22331 

Categories  of  individuals  covered  by  the  system: 

All  officers  and  enlisted  personnel  of  the  Naval  Reserve  Intelli¬ 
gence  Program 

Categories  of  records  in  the  system: 

File  contains  information  relating  to  the  individual’s  residence  his¬ 
tory,  education,  professional  qualifications,  occupational  history,  for¬ 
eign  country  travel  and  knowledge,  foreign  language  capabilities, 
history  of  active  military  duty  assignments  and  military  reserve 
active  duty  training,  background  investigation  information,  qualifica¬ 
tions  for  active  military  duty  assignments  and  military  promotions. 

Authority  for  maintenance  of  the  system: 

National  Security  Act  of  1947,  as  amended;  5  U.S.C.  301,  Depart¬ 
mental  regulations;  10  U.S.C.  503,  Department  of  the  Navy;  10 
U.S.C.  6011,  Navy  Regulations;  44  U.S.C.  3101,  Records  Manage¬ 
ment  by  federal  agencies; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  files  are  maintained  for  the  purposes  of  determining  qualifi¬ 
cations  for  members  of  the  Naval  Reserve  Intelligence  Program  and 
providing  a  personnel  management  device  for  career  development 
programs,  manpower  and  personnel  requirements  for  program  activi¬ 
ties,  assignment  of  support  projects  of  the  reserve  program,  and 
mobilization  planning  requirements.  This  information  may  be  pro¬ 
vided  to  the  Department  of  Defense  and  components  thereof  for 
research,  analysis,  evaluation  and  utilization  of  the  information  and 
for  such  other  matters  as  may  be  necessary  to  fulfill  the  responsibil¬ 
ities  of  the  Department  of  Defense  and  the  components  thereof.  By 
other  appropriate  federal  agencies  who  may  require-the  information 
to  fulfill  such  agencies’  legal  responsibilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Alphabetically  by  last  name. 


Safeguards: 

GSA  approved  security  containers  located  in  controlled  access 
spaces. 

Retention  and  disposal: 

Records  are  retained  indefinitely 

System  managerfs)  and  address: 

Commander,  Naval  Intelligence  Command  2461  Eisenhower 
Avenue,  Alexandria,  Virginia  22331 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to  the  System  Manager,  giving  full  name,  residence  address 
and  date  and  place  of  birth.  A  notarized  statement  may  be  required 
for  identity  verification. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager 

Record  source  categories: 

Reserve  Personnel  History  File  data  submitted  by  the  individual; 
correspondence  regarding  individual's  military  and  civilian  qualifica¬ 
tions;  letters  from  the  Department  of  the  Navy  regarding  promotions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00018  01 

System  name: 

Medical  Department  Professional/Technical  Personnel  Develop¬ 
ment 

System  location: 

Bureau  of  Medicine  and  Surgery,  Navy  Department,  Washington, 
D.C.  20372;  individual’s  duty  station  or  reserve  unit  (mailing  address¬ 
es  are  listed  in  the  Navy  directory  in  the  appendix  to  the  Component 
System  Notice);  Military  Sealift  Command,  Navy  Department,  Wash¬ 
ington,  D.C.  20390;  National  Personnel  Records  Center,  9700  Page 
Blvd.,  St.  Louis,  Missouri  63132;  National  Personnel  Records  Center, 
111  Winnebago  St.,  St.  Louis,  Missouri  63118;  Bureau  of  Medicine 
and  Surgery  managed  education  and  training  activities  (mailing  ad¬ 
dresses  are  listed  in  the  Navy  directory  in  the  appendix  to  the 
Component  System  Notice);  various  colleges  and  universities  affili¬ 
ated  with  BUMED  managed  education  and  training  activities. 

Categories  of  individuals  covered  by  the  system: 

Navy  (military  and  civilian)  health  care  personnel;  applicants  to 
student  status  in  Navy  Aerospace  Medicine,  Navy  Aerospace  Physi¬ 
ology  and  Navy  Aerospace  Experimental  Psychology;  Navy  (mili¬ 
tary  and  civilian)  personnel  qualified  as  divers  or  involved  in  other 
professional/specialty/technical  training;  Navy  (military  and  civilian) 
personnel  exposed  to  occupational/environmental  hazards;  distin¬ 
guished/noted  civilian  physicians  in  capacity  of  lecturer/consultant. 

Categories  of  records  in  the  system: 

Personal  and  demographic  data;  education,  training,  professional, 
specialty,  and  technical  accomplishments/qualifications;  credentialing 
programs;  surgical  and  surgical  support  team  personnel  listings;  as¬ 
signments  history,  projected  rotation  date,  projected  release  from 
active  duty  date,  active  duty  obligation,  officer  preference  card,  and 
variable  incentive  pay/continuation  pay  selection  data;  Hospital 
Corps  education  and  training  history  and  grades  received,  command¬ 
ing  officer’s  performance  evaluation,  and  recommendations;  periodic 
and  total  lifetime  accumulated  exposure  to  occupational/environmen¬ 
tal  hazards;  curricula  vitae  of  civilian  consultants. 

Authority  for  maintenance  of  the  system: 

Title  10.  U.S.C.;  5  U.S.C.  301;  Title  10.  CFR  Part  20,  Standards 
for  Protection  Against  Radiation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Military  and  civilian  employees  of  BUMED  and  BUMED  man¬ 
aged  education  and  training  activities  in  the  performance  of  their 
official  duties  related  to  procurement,  assignments,  professional/spe¬ 
cialty/technical  training,  credentialing,  promotion,  and  all  other  as¬ 
pects  of  health  care  personnel  management;  career  development; 
evaluation  of  candidates  for  position  of  lecturer/consultant;  mobiliza¬ 
tion,  planning,  and  verfication  of  reserve  service;  surgical  team  con¬ 
tingency  planning;  management  of  physical  standards;  maintenance  of 
safe  occupational/environmental  protection  standards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage: 

Automated  records  stored  on  disc,  tape,  punched  cards,  and  ma¬ 
chine  listings.  Manual  records  stored  in  card  files  and  folders  in  filing 
cabinets. 

Retrievability: 

Manual  records  retrieved  by  full  name,  SSN,  file  numbers,  pro¬ 
gram  title  or  locator  card.  Automated  records  retrieved  by  key  to 
any  data  field. 

Safeguards: 

Records  maintained  in  monitored  or  controlled  access  rooms  or 
areas;  public  access  to  the  records  is  not  {^rmitted;  computer  hard¬ 
ware  is  located  in  supervised  areas;  access  is  controlled  by  password 
or  other  user  code  system;  utilization  reviews  ensure  that  the  system 
is  not  violated.  Access  is  restricted  to  personnel  having  a  need  for 
the  record  in  the  performance  of  their  duties.  Buildings/rooms 
locked  outside  regular  working  hours. 

Retention  and  disposal: 

Medical  Department  personnel  professional  development  and  train¬ 
ing  records;  Headquarters,  BUMED  records-retained  at  BUMED  for 
duration  of  member’s  service,  then  retired  to  NPRC,  St.  Louis  for  10 
year  retention;  BUMED  field  activities-retained  5  years,  then  de¬ 
stroyed. 

Radiation  exposure  records;  personnel  exceeding  exposure  limits- 
retained  at  BUMED  50  years,  then  destroyed;  all  others-retained  5 
years,  then  destroyed. 

Surgical  support  team  records;  Headquarters,  BUMED-destroyed 
upon  termination  of  active  duty  service;  BUMED  field  activities- 
destroyed  upon  termination  of  duty  at  the  Medical  Department  facili¬ 
ty- 

Curricula  vitae  of  lecturers/consultants-destroyed  upon  termination 
of  status  at  the  Medical  Department  facility. 

System  managerfs)  and  address: 

Chief,  Bureau  of  Medicine  and  Surgery,  Navy  Department,  Wash¬ 
ington,  D.C.  20372;  Director,  National  Personnel  Records  Center, 
9700  Page  Boulevard,  St.  Louis,  Missouri  63132;  Director,  National 
Personnel  Records  Crater,  111  Winnebago  Street,  St.  Louis,  Missouri 
63118;  commanding  officers  of  naval  activities,  ships  and  stations. 

Notification  procedure: 

Offices  where  requester  may  visit  to  obtain  information  of  records 
pertaining  to  the  individual;  Potomac  Annex,  23rd  and  E  Street, 
N.W.,  Washington,  D.C.;  Navy  medical  centers  and  hospitals;  other 
Navy  health  care .  facilities;  and  BUMED  managed  education  and 
training  facilities. 

The  individual  should  present  proof  of  identification  such  as  an 
I.D.  card,  drivers  license,  or  other  type  of  identification  bearing 
signature  and  photograph. 

Written  requests  may  be  addressed  as  follows: 

Active  duty  Navy  members  or  civilian  employees  presently  work¬ 
ing  for  the  Navy  should  address  requests  to  the  commanding  officer 
of  the  facility  or  ship  where  they  are  stationed  or  employed.  Mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Component’s  Systems  Notices. 

Former  members  of  the  Navy  should  address  requests  to  Director, 
National  Personnel  Records  Center,  9700  Page  Boulevard,  St.  Louis, 
Missouri  63132. 

Former  civilian  employees  of  the  navy  should  address  requests  to 
Director,  National  Personnel  Records  Center,  1 1 1  Winnebago  Street, 
St.  Louis,  Mo.  63118. 

All  written  requests  should  contain  full  name,  rank,  SSN,  file 
number  (if  any),  and  designator. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
systems  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  systems 
manager. 

Record  source  categories: 

Military  Headquarters,  offices  and  commands;  education  institu¬ 
tions  at  training  hospitals;  boards,  colleges  and  associations  of  profes¬ 
sional  licensure  and  medical  specialties;  personnel  records;  informa¬ 
tion  submitted  by  the  individual;  automat^  system  interface. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N00018  03 

System  name: 

Health  Care  Treatment  Record  System 


System  location: 

Service  medical  (health  and  dental)  records  for  active  duty  and 
reserve.  Navy  and  Marine  Corps  Personnel.  Retained  at  the  individ¬ 
ual’s  duty  station  or  reserve  unit.  (Mailing  addresses  are  listed  in  the 
Navy  Directory  in  the  appendix  in  the  component  system  notice.) 
Bureau  of  Naval  Personnel,  Navy  Department  Washington,  DC; 
Naval  Reserve  Personnel  Center,  4400  Dduphine  Street,  New  Or¬ 
leans,  Lousiana  70149;  Headquarters  Marine  Corps,  Navy  Depart¬ 
ment,  Washington,  DC  20380;  Marine  Corps  Reserve  Forces  Admin¬ 
istrative  Activity,  Class  III,  1500  E.  Bannister  Road,  Kansas  City, 
Missouri  64131;  National  Personnel  Records  Center,  9700  Page  Bou¬ 
levard,  St.  Louis,  Missouri  63132.  Inpatient  treatment  records  for 
active  duty  military,  dependents,  retired  military  and  dependents, 
civilian  employees,  VA  beneficiaries  and  humanitarian.  Naval  Re¬ 
gional  Medical  Centers  and  Naval  Hospitals;  National  Personnel  Rec¬ 
ords  Center,  9700  Page  Boulevard,  St.  Louis,  Missouri  63132.  Outpa¬ 
tient  treatment  records  for  dependents  of  active  duty  military,  retired 
military  and  their  dependents,  civilian  employees,  VA  beneficiaries 
and  humanitarian.  Naval  Regional  Medical  Centers  and  Naval  Hospi¬ 
tals,  and  Clinics  (Dispensaries);  National  Personnel  Records  Center, 
111  Winnebago  Street,  St.  Louis,  Missouri  63118;  National  Personnel 
Records  Center,  9700  Page  Boulevard,  St.  Louis,  Missouri  63132. 
Subsidiary  record  files  of  the  health  care  treatment  record  system  are 
located  at  Naval  Medical  Data  Services  Center,  Bethesda,  Maryland; 
Regional  Data  Service  Centers;  Naval  Environmental  Health  Center, 
Norfolk,  Virginia;  and  other  approved  locations  for  conducting  re¬ 
search  studies. 

Categories  of  individuals  covered  by  the  system: 

Navy,  Marine  Corps,  other  military  personnel,  dependents,  retired 
military  personnel  and  dependents,  civilian  employees,  VA  beneficia¬ 
ries  and  humanitarian. 

Categories  of  records  in  the  system: 

Service  medical  (health  and  dental)  records  for  active  duty  and 
reserve.  Navy  and  Marine  Corps:  system  is  made  up  of  records 
pertaining  to  the  member  or  former  member’s  medical  history;  physi¬ 
cal,  dental  and  mental  examinations;  consultation;  innoculations;  out¬ 
patient  treatment,  including  laboratory  and  x-ray  reports;  report  of 
medical  boards;  summaries  of  periods  of  hospitalization,  dental  evalu¬ 
ation  and  treatment,  reports  of  exposure  to  environmental  and  radi¬ 
ation  hazards,  results  of  special  diagnostics  and  clinical  studies;  rec¬ 
ommendations  regarding  requests  for  waivers  of  established  physical 
standards. 

Inpatient  and  outpatient  treatment  records:  file  contains  a  multi¬ 
plicity  of  prescribed  forms  documenting  health  evaluations,  medical/ 
dental  care  and  treatment  for  any  health  or  medical  condition  or 
problem  provided  an  eligible  individual  on  an  outpatient  and/or 
inpatient  status.  The  records  contain  history  and  physical  examina¬ 
tions  or  health  evaluation,  reports  of  exposure  to  ionizing  radiation,- 
consultation  reports  and  medical  care  and  treatment  provided,  includ¬ 
ing  procedures  utilized  such  as  surgery,  drugs,  dietary,  x-ray  labora¬ 
tory,  nursing  notes,  physical  therapy  and  other  specialty  care  applica¬ 
ble  to  the  medical  diagnosis  or  conditions  found.  The  records  also 
contain  patients  demographic  data,  family  health  history  data,  length 
of  inpatient  stay,  disease  nomenclature,  discharge  summary  of  inpa¬ 
tient  care.  Documentation  of  health  history,  diagnosis,  care  and  treat¬ 
ment  provided  and  the  recording  thereof  conform  with  the  standards 
prescribed  by  the  joint  commission  on  accreditation  of  hospital.  In 
addition  to,  and  based  on  individual  medical  record  files,  there  are 
subsidiary  records  such  as  registers  of  patients;  patient  health  care, 
medical  board  and  death  statistics;  environmental  health  data;  operat¬ 
ing  room  schedules,  tumor  registers;  appointment  registers;  sick  call 
and  treatment  logs;  x-ray  files;  laboratory  files  and  logs;  pharmacy 
records;  EKG’s;  EEG’s;  neuropsychiatric  evaluations;  physical  ther¬ 
apy  records;  other  patient  evaluation  records,  etc. 

Authority  for  maintenance  of  the  system: 

10  use  5131  (as  amended),  10  USC  5132,  44  USC  3101,  5  USC 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  (and  mem¬ 
bers  of  the  National  Red  Cross  in  Navy  Health  Care  Facilities)  in  the 
performance  of  their  official  duties  relating  to  the  health  and  medical 
treatment  of  those  categories  of  individuals  covered  by  this  record 
system;  determining  physical  qualifications  and  suitability  of  candi¬ 
dates  for  various  programs;  personnel  assignment;  adjudicating  claims 
and  appeals  before  the  council  of  personnel  boards,  and  the  Board 
for  Correction  of  Naval  Records;  rendering  opinions  regarding  mem¬ 
bers’  physical  fitness  for  continu^  naval  service;  litigation  involving 
medical  care  provided  those  categories  of  individuals  covered  by  this 
record  system;  performance  of  research  studies  and  compilation  of 
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statistical  data;  implementing  preventive  medicine,  dentistry,  and 
communicable  disease  control  programs.  Officials  and  employees  of 
other  components  of  the  Department  of  Defense  in  the  performance 
of  their  official  duties  relating  to  determining  the  physical  qualifica¬ 
tions  of  applicants;  in  providing  medical  care  to  those  categories  of 
individual  covered  by  this  record  system;  and  in  the  conduct  of 
analyses  and  research  studies. 

Officials  and  employees  of  the  Veterans  Administration  in  the 
performance  of  their  official  duties  relating  to  the  adjudication  of 
veterans  claims  and  in  providing  medical  care  to  members  of  the 
Naval  Service.  The  Attorney  General  of  the  United  States  or  his 
authorized  representatives  in  connection  with  litigation,  law  enforce¬ 
ment,  or  other  matters  under  the  direct  jurisdiction  of  the  Depart¬ 
ment  of  Justice  or  carried  out  as  the  legal  representative  of  the 
executive  branch  agencies. 

Officials  and  employees  of  other  departments  and  agencies  of  the 
Executive  Branch  of  Government  upon  request  in  the  performance 
of  their  official  duties  related  to  review  of  the  physical  qualifications 
and  medical  history  of  applicants  and  employees  who  are  covered  by 
this  record  system  and  for  the  conduct  of  research  studies.  Private 
organizations  (including  education  institution)  and  individuals  for  au¬ 
thorized  health  research  in  the  interest  of  the  Federal  Government 
and  the  public.  When  not  considered  mandatory,  patient  identifica¬ 
tion  data  shall  be  eliminated  from  records  used  for  research  studies. 
Parent  activities  releasing  such  records  shall  maintain  a  list  of  all 
such  research  organizations  and  records  released  thereto. 

Officials  and  employees  of  the  National  Research  Council  in  coop¬ 
erative  studies  of  the  National  History  of  Disease;  of  prognosis  and 
of  epidemiology.  Each  study  in  which  the  records  of  members  and 
former  members  of  the  Naval  Service  are  used  must  be  approved  by 
the  Surgeon  General  of  the  Navy. 

Officials  and  employees  of  local  and  state  governments  and  agen¬ 
cies  in  the  performance  of  their  official  duties  pursuant  to  the  laws 
and  regulations  governing  and  local  control  of  communicable  dis¬ 
eases,  preventive  medicine  and  safety  programs,  child  abuse  and 
other  public  health  and  welfare  programs.  Authorized  surveying 
bodies  for  professional  certification  and  accreditations. 

When  required  by  federal  statute,  by  executive  order,  or  by  treaty, 
medical  record  information  will  be  disclosed  to  the  individual,  orga¬ 
nization,  or  government  agency,  as  necessary.  Drug/Alcohol  and 
Family  Advocacy  Information  maintained  in  connection  with  Abuse 
Prevention  Programs  shall  be  disclosed  only  in  accordance  with  the 
applicable  statues,  21  U.S.C.  1175,  42  U.S.C.  4582,  and  5  U.S.C.  552. 

Records  will  not  be  further  released  by  routine  users  with  prior 
approval  of  the  SYSMANAGER. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Service  medical  (health  and  dental)  records  for  active  duty  and 
reserve,  Navy  and  Marine  Corps: 

Records  are  stored  in  file  folders,  microform,  on  magnetic  tape, 
punched  cards,  machine  listings,  discs,  and  other  computerized  or 
machine  readable  media. 

Inpatient  and  outpatient  treament  records.  These  records  originate 
at  any  Navy  Medical  Treatment  Facility  where  the  individual  comes 
for  medical  care  and  treatment.  The  inpatient  treatment  records  are 
retained  for  2  years  from  date  of  last  treatment  at  the  activity  and 
then  sent  to  the  National  Personnel  Records  Center,  St.  Louis,  Mis¬ 
souri.  Outpatient  treatment  records  are  transferred  for  continuity  of 
care  and  treatment  to  other  medical  activities  upon  change  of  station 
by  the  service  member.  Outpatient  files,  upon  2  years  from  date  of 
last  treatment  are  transferred  to  the  National  Personnel  Records 
Center. 

Inpatient  and  outpatient  treatment  records  are  maintained  in 
mechanized  lists,  file  folders,  microform,  and  on  magnetic  tape,  discs, 
punched  cards,  and  other  computerized  or  machine  readable  media. 
Inpatient  treatment  records  are  filed  numerically  by  hospital  register 
numbers.  The  alphabetical  patient  register  serves  as  the  locator 
media.  Outpatient  treatment  records  are  filed  by  the  Military  Mem¬ 
ber’s  SSN  with  an  alphabetical  card  or  mechanized  list  or  other 
record  as  the  locator  media.  Medical  x-rays  are  filed  by  a  sequential 
numbering  system  in  manual  or  mechanized  format  with  an  alphabeti¬ 
cal  name  locator. 

Retrievability: 

Service  medical  (health  and  dental)  records  for  active  duty  and 
reserve.  Navy  and  Marine  Corps  Members. 

Records  retired  to  the  National  Personnel  Records  Center,  St. 
Louis,  Missouri,  prior  to  1971  are  retrieved  by  name  and  service  or 
file  number.  After  that  date,  records  are  retrieved  by  name  and  social 
security  number.  Records  retired  to  the  National  Personnel  Records 
Center,  St.  Louis,  Missouri  prior  to  1971  are  retrieved  by  name  and 


service  or  file  number,  after  that  date  records  are  retrieved  by  name 
and  social  security  number. 

Inpatient  and  outpatient  treatment  records. 

Records  are  retrieved  by  manual  or  automated  locator  media 
(alpha  name  cards,  logs,  listings,  tapes,  etc.). 

Safeguards: 

Records  are  maintained  in  various  kinds  of  filing  equipment  in 
specific  monitored  or  controlled  access  rooms  or  areas;  public  access 
is  not  permitted.  Computer  terminals  are  located  in  supervised  areas; 
access  is  controlled  by  password  or  other  user  code  system;  utiliza¬ 
tion  reviews  ensure  that  the  system  is  not  violated.  Access  is  restrict¬ 
ed  to  personnel  having  a  need  for  the  record  in  providing  further 
medical  care  or  in  support  of  administrative/clerical  functions.  Rec¬ 
ords  are  controlled  by  a  charge-out  system  to  clinical  and  other 
authorized  personnel. 

Retention  and  disposal: 

Health  care  treatment  records  are  retained,  retired,  and  disposed  of 
in  accordance  with  SECNAVINST  5212.5  series,  disposal  of  Navy 
and  Marine  Corps  Records. 

System  manager(s)  and  address: 

Service  medical  (health  and  dental)  records  for  active  duty  and 
reserve.  Navy  and  Marine  Corps:  Chief,  Bureau  of  Medicine  and 
Surgery,  Navy  Department,  Washington,  D.C.  20372;  Commanding 
Officers,  Naval  Activities,  Ships,  and  Stations,  Director,  National 
Personnel  Records  Center,  9700  Page  Boulevard,  St.  Louis,  Missouri 
64131. 

Inpatient  and  outpatient  treatment  records:  Chief,  Bureau  of  Medi¬ 
cine  and  Surgery,  Navy  Department,  Washington,  D.C.  20372;  Com¬ 
manding  Officer,  Nav^  M^ical  Centers  and  Hospitals  or  activities 
having  Clinics;  Director,  National  Personnel  Records  Center,  St. 
Louis,  Missouri  63118. 

Notification  procedure: 

Service  medical  (health  and  dental)  records  for  active  duty  and 
reserve;  Navy  and  Marine  Corps  Members; 

Requests  for  information  from  active  duty  Navy  and  Marine  Corps 
personnel  and  drilling  members  of  the  Navy  and  Marine  Corps  Re¬ 
serves  should  be  addressed  to  the  individual's  commanding  officer. 
Official  mailing  addresses  are  in  the  Department  of  Defense  Directo¬ 
ry  in  the  appendix  to  the  component’s  system  notice.  Inactive  Naval 
Reservists  should  address  requests  for  information  to  the  Naval  Re¬ 
serve  Personnel  Center,  4400  Dauphine  Street.  New  Orleans,  Louisi¬ 
ana  70149.  Marine  Reservist's  should  address  request  for  information 
to  Marine  Corps  Reserve  Forces  Administrative  Activity,  Class  III, 
1500  E.  Bannister  Road,  Kansas  City,  Missouri  64131. 

Former  members  who  have  no  further  reserve  or  active  duty 
obligations  should  address  requests  for  information  to  directCM',  Na¬ 
tional  Personnel  Records  Center  (Navy  Reference  BranchX  9700 
Page  Boulevard,  St.  Louis,  Missouri  63132. 

All  written,  requests  should  contain  the  full  name  and  social  secu¬ 
rity,  account  number  of  the  individual,  his  signature,  and  in  those 
cases  where  his  period  of  service  ended  before  1971,  his  service  or 
file  number.  In  requesting  records  for  personnel  who  served  before 
1964,  information  provided  to  the  National  Personnel  Records  Center 
should  also  include  date  and  place  of  birth  and  dates  of  periods  of 
active  Naval  service.  Active  duty  Navy  and  Marine  Corps  personnel 
including  drilling  members  of  the  reserves  may  visit  the  medical 
department  of  the  activity  to  which  attached.  Inactive  Naval  Reserv¬ 
ists  whose  tour  of  active  duty  ended  after  I  July  1972  may  visit  the 
Naval  Reserve  Personnel  Center,  4400  Dauphine  Street,  New 
Orleans, Louisiana.  Marine  Reservists  whose  tour  of  active  duty 
ended  after  1  July  1972  and  who  have  a  continual  reserve  obligation 
may  visit  the  Marine  Co^  Reserve  Forces  Administration  Activity, 
Class  III,  1500  E.  Bannister  Road,  Kansas  City,  Missouri.  Former 
members  with  no  further  obligation  and  reservists  whose  tour  of 
active  duty  ended  prior  to  1  July  1972  may  visit  the  National  Person¬ 
nel  Records  Center,  9700  Page  Boulevard,  St.  Louis,  Missouri.  Proof 
of  identification  in  the  case  of  active  duty,  retired  and  reserve  per¬ 
sonnel  will  consist  of  the  Armed  Forces  of  the  U.S.  Identification 
Card  or  by  other  types  of  identification  bearing  picture  and  signa¬ 
ture.  Former  members  may  provide  drivers  license  or  other  types  of 
identification  bearing  picture  and  signature. 

Inpatient  and  outpatient  treatment  records: 

(Care/treatment-within  2  years)  Commanding  Officer  of  the  Naval 
Regional  Medical  Center  or  hospital  where  the  individual  was  treat¬ 
ed. 

(More  than  2  years)  Director,  National  Personnel  Records  Center, 
111  Winnebago  Street,  St.  Louis,  Missouri  63118  or  Director,  Nation¬ 
al  Personnel  Records  Center,  9700  Page  Boulevard,  St.  Louis,  Mis¬ 
souri  63132. 
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Provide  the  following  data:  full  name,  service  number,  status,  or 
SSN  of  sponsor,  date(s)  of  tieatment  or  period  of  hospitalization, 
address  at  time  of  medical  treament,  if  known. 

Office  where  requster  may  visit  to  obtain  information  of  records  . 
pertaining  to  the  individual. 

Regional  Medical  Center  or  Hospital 
Chief,  Patient  Affairs  Service 
Chief,  Outpatient  Service 
Officer-in-charge  other  Navy  Medical  Facility 
Full  name,  date  and  place  of  birth,  ID  card  or  drivers  license,  or 
other  identification  to  sulTtciently  identify  the  individual  with  the 
medical  records  held  by  the  treatment  facility  must  be  presented. 
Record  access  procedures: 

Sysmanager  -  service  medical  (health  and  dental)  records  for  active 
duty  and  reserve.  Navy  and  Marine  Corps;  requests  from  individuals 
should  be  addressed  to  Chief,  Bureau  of  Medicine  and  Surgery, 
(Code  3111),  Navy  Department,  Washington,  DC  20372. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determination  by  the  individual  concerning 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Reports  from  attending  and  previous  physicians  and  other  medical 
personnel  regarding  the  results  of  physical,  dental  and  mental  exami¬ 
nations,  treatment,  evaluation,  consultation,  laboratory,  x-ray  and  spe¬ 
cial  studies  conducted  to  provide  health  care  to  the  individual  or  to 
determine  the  individuals  physical  and  dental  qualification. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00018  04 

System  name: 

Decedent  Affairs  Records  System 
System  location: 

Bureau  of  Medicine  and  Surgery  (Code  73),  23d  and  E  Sts,  NW, 
Washington,  D.  C.  20372  Commandants  of  Naval  Districts  CO  Naval 
Medical  Treatment  Facilities 
Categories  of  individuals  covered  by  the  system; 

Deceased  individuals  for  whom  the  Department  of  the  Navy  is 
responsible 

Categories  of  records  in  the  system: 

Reports  concerning  casualty,  status,  transportation  of  remains,  re¬ 
quests  for  special  escorts  and  our  responses,  disposition  instructions, 
acknowledgements  to  next  of  kin;  pertinent  data,  medals  and  awards, 
preparation  and  idehtification  of  remains  reports,  escort  orders  and 
debriefing  forms,  death  certificates,  some  autopsy  reports,  DD  Forms 
1300  (Reports  of  Casualty);  correspondence  pertaining  thereto;  and 
adjudication  copies  and  paid  vouchers  and  statistical  data  excerpted 
from  decedent  affairs  files 
Authority  for  maintenance  of  the  system: 

Title  5,  US  Code  103a  and  b;  Title  10,  Sections  1481-1488,  US 
Code;  Executive  Orders  8557,  30  Sep  40  and  10209  of  1  Feb  51;  44 
US  Code  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

PURPOSE 

To  facilitate  and  monitor  return  of  remains  and  associated  benefits 

CATEGORIES  OF  USERS 

Department  of  Navy  and  families  of  decedents 

SPECIFIC  USES 

Verification  of  eligibility  for  benefits;  provision  of  information  to 
families  of  decedents  concerning  identification,  care  and  return  of 
remains,  causes  of  death  and  payment  of  allowances 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  Statistical  data  on  magnetic  tape 
Retrievability: 

Filed  alphabetically  according  to  name  of  decedent  by  fiscal  year 
of  date  of  death  -  Name,  social  security  (or  serial)  number,  date  of 
death 

Safeguards: 

Locked  building  and  guard  during  non-duty  hours;  personnel 
screening  during  duty  hours 
Retention  and  disposal: 


Permanent  -  Records  are  accumulated  chronologically  and  filed 
alphabetically  by  fiscal  year;  held  three  years  and  retired  to  the 
Federal  Records  Center  for  permanent  retention  under  control  of  this 
Bureau 

System  manageKs)  and  address: 

Chief,  Bureau  of  Medicine  and  Surgery  Commandants  of  Naval 
Districts  Commanding  Officers,  Medical  Treatment  Facilities 

Notification  procedure: 

Address  inquiries  to  the  systems  manager  Inquiry  must  include 
name  of  decedent,  military  status  at  time  of  death,  SSAN  and/or 
service  number,  and  date  of  death  Requestor  may  visit  Bureau  of 
Medicine  and  Surgery  (Code  73),  23d  and  E  Streets,  NW,  Washing¬ 
ton,  D.  C.  20372 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
systems  manager 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories: 

Reports  submitted  by  field  commands  and  next  of  kin  as  required 
by  regulations  and  directives  pertaining  to  the  decedent  affairs  pro¬ 
gram 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00018  05 

System  name: 

Uncollectible  Accounts 

System  location: 

Primary  System  - , Chief,  Bureau  of  Medicine  and  Surgery,  Navy 
Department,  Washington,  D.  C.  20372.  Decentralized  Segments  - 
Naval  Hospitals  and  Medical  Centers  which  provide  services  or 
perform  work  giving  rise  to  such  accounts  receivable.  (Mailing  ad¬ 
dresses  are  listed  in  the  directory  of  Department  of  the  Navy  mailing 
addressesin  the  Appendix  to  the  Component  System  Notice.) 

Categories  of  individuals  covered  by  the  system: 

Any  individual  incurring  indebtedness  to  the  United  States  by 
receiving  health  care  treatment  or  examination  services  funded  by 
the  Navy  Medical  Department.  Coverage  also  includes  sponsors  and 
other  persons  responsible  for  the  debts  of  such  persons. 

Categories  of  records  in  the  system: 

The  types  of  records  in  the  system  include  Request  for  Recovery 
of  CHAMPUS  Funds  (CHAMPUS  Form  11);  letter  reports  of  uncol¬ 
lectible  accounts  receivable;  substantiating  documents  such  as  Sup¬ 
plies  and/or  Services  provided  by  Civilian  Hospitals  (DA  Form 
1863-1),  Services  and/or  Supplies  provided  by  Civilian  Sources 
(except  Hospitals)  (DA  Form  1863-2),  Explanation  of  Benefits  forms, 
physicians’  and  hospitals’  statements  of  services  and  charges,  payment 
receipts,  admission  documents,  and  correspondence  relating  to  collec¬ 
tion  attempts  or  attempts  to  ascertain  elligibility  status  or  patient 
category;  records  of  payments  received;  records  of  transmittal  of 
accounts  to  investigative  organizations,  the  Department  of  Justice, 
and/or  the  General  Accounting  Office;  and  records  suspending  or 
terminating  collection  action  or  effecting  compromise  settlement 
agreements. 

Authority  for  maintenance  of  ihe  sj  stem: 

31  use  191-195,  227,  and  952  (also  known  as  the  Federal  Claims 
Collection  Act  of  1966);  10  USC  1078-179;  and  37  USC  702,  705,  and 
1007. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  in  the  system  is  collected  to  facilitate  the  recovery  of 
amounts  owed  the  United  States.  Users  of  the  information  includes 
field  and  bureau  collection  agents.  The  information  is  used  to  deter¬ 
mine  amounts  owed,  methods  to  be  employed  to  effect  recovery,  and 
whether  or  not  the  claim  can  be  compromised  or  collection  action 
thereon  terminated  or  suspended.  In  rare  and  exceptional  cases  an 
account  file  is  referred  to  the  Navy  Investigative  Service  Office,  the 
Department  of  Justice,  or  the  General  Accounting  Office.  Any  indi¬ 
vidual  records  in  the  system  might  be  transferred  to  any  component 
of  the  DOD.  ' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  reading  files.  Index  cards  (3‘x5‘). 
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Retrievability: 

Filed  alphabetically  by  last  name  of  debtor  within  the  fiscal  year  in 
which  indebtedness  was  incurred.  Summary  records  filed  by  medical 
treatment  facility. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per* 
sonnel  that  are  properly  screened  and  trained. 

Retention  and  disposal: 

Records  are  retained  in  active  file  until  collection  action  has  been 
completed,  compromised,  suspended,  or  terminated.  They  are  held  in 
inactive  Hie  until  statute  of  limitations  has  run  and  then  destroyed. 

System  managerCs)  and  address: 

Chief,  Bureau  of  Medicine  and  Surgery,  Navy  Department,  Wash¬ 
ington,  D.  C.  20372  and  Commanding  Officers  of  M^ical  Treatment 
Facilities  under  the  Command  of  the  Chief,  Bureau  of  Medicine  and 
Surgery. 

Notification  procedure: 

Information  may  be  obtained  from  the  Chief,  Bureau  of  Medicine 
and  Surgery.  Requests  should  provide  the  full  name  of  the  debtor, 
the  military  or  dependency  status  of  the  debtor,  and  the  location  and 
approximate  dates  of  treatment  or  examination.  The  requestor  may 
visit  the  Comptroller,  Bureau  of  Medicine  and  Surgery,  23rd  and  ‘E‘ 
Streets,  N.  W.,  Washington,  D.  C.  to  obtain  information  on  whether 
or  not  the  system  contains  records  pertaining  to  him  or  her.  A  valid 
driver’s  license  and/or  military  ID  card  will  be  considered  adequate 
proof  of  identity. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appearling  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories: 

Medical  Treatment  Facilities  providing  services  which  resulted  in 
indebtedness  to  the  United  States,  OCHAMPUS  Denver,  U.  S. 
Postal  Service,  Military  Locator  Services,  State  Departments  of 
Motor  Vehicles,  any  component  of  the  DOD,  the  Department  of 
Justice,  the  General  Accounting  Office,  retail  credit  associations, 
financial  institutions,  current  or  previous  employers,  educational  insti¬ 
tutions,  trade  associations,  automated  system  interfaces,  local  law 
enforcement  agencies,  the  Department  of  Health,  Education,  and 
Welfare,  the  Internal  Revenue  Service,  and  the  Civil  Service  Com¬ 
mission. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00018  10 

System  name: 

Family  Advocacy  Program  System 

System  location: 

Central  Registry  -  Chief,  Burau  of  Medicine  and  Surgery,  Navy 
Department,  Washington,  D.  C.  20372.  Individual  Case  Files  ~  Naval 
Regional  Medical  Centers,  naval  hospitals  and  clinics  (formerly  dis¬ 
pensaries),  and  duty  stations  of  the  military  sponsors.  (Mailing  ad¬ 
dresses  of  duty  stations  are  listed  in  the  DOD  directory  in  the 
Appendix  to  the  Component  System  Notice.) 

Categories  of  individuals  covered  by  the  system: 

All  beneficiaries  entitled  to  care  at  Navy  medical  and  dental  facili¬ 
ties  whose  abuse  or  neglect  is  brought  to  the  attention  of  appropriate 
authorities  and  all  persons  suspected  of  abusing  or  neglecting  such 
beneficiaries. 

Categories  of  records  in  the  system: 

Medical  records  of  suspected  and  confirmed  cases  of  family 
member  abuse  or  neglect,  also,  investigative  reports,  correspondence, 
family  advocacy  committee  reports,  follow-up  and  evaluative  reports, 
and  any  other  supportive  data  assembled  relevant  to  individual  family 
advocacy  program  files. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301,  10  U.S.C.  5132,  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  duties  relating  to  health  and  medical  treat¬ 
ment  of  members  and  former  members  of  the  uniformed  services, 
civilians,  and  dependents  receiving  medical  care  under  Navy  aus¬ 
pices;  determining  qualifications  and  suitability  of  Navy  and  Marine 


Corps  personnel  for  various  programs,  duty  assignments,  and  fitness 
for  continued  military  service;  and  performance  of  research  studies  of 
compilation  of  statistical  data. 

Officials  and  employees  of  other  components  of  the  Department  of 
Defense  and  other  l^partments  and  agencies  and  the  Executive 
Branch  of  government,  in  the  performance  of  their  official  duties 
relating  to  the  coordination  of  family  advocacy  programs,  medical 
care,  and  researchconceming  family  member  abuse  and  neglect. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives,  in  connection  with  litigation  or  other  matters  under  the 
direct  jurisdiction  of  the  Department  of  Justice  or  carried  out  as  the 
legal  representative  of  the  Executive  Branch  agencies. 

Federal,  state  or  local  government  agencies  when  it  is  deemed 
appropriate  to  utilize  civilian  resources  in  the  counseling  and  treat¬ 
ment  of  individuals  or  families  involved  in  abuse  or  neglect  or  when 
it  is  deemed  appropriate  or  necessary  to  refer  a  case  to  civilian 
authorities  for  civil  or  criminal  law  enforcement. 

Authorized  officials  and  employees  of  the  National  Academy  of 
Sciences,  and  private  organizations  and  individuals  for  authorized 
health  research  in  the  interest  of  the  federal  government  and  the 
public;  and  authorized  surveying  bodies  for  prof^ional  certification 
and  accreditation,  government  and  the  public;  and  authorized  survey¬ 
ing  bodies  for  professional  certification  and  accreditation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Reedrds  may  be  stored  in  file  folders,  microfilm,  magnetic  tape, 
punched  cards,  machine  lists,  discs,  and  other  computerized  or  ma¬ 
chine  readable  media. 

Retrievability: 

Records  are  retrieved  through  indices  and  cross  indices  of  all 
individuals  and  relevant  incident  data.  Types  of  indices  used  include, 
but  are  not  limited  to;  names,  social  security  numbers,  and  types  of 
incidents. 

Safeguards: 

Records  are  maintained  in  various  kinds  of  filing  equipment  in 
specified  monitored  or  controlled  access  rooms  or  areas.  Public 
access  is  not  permitted.  Records  are  accessible  only  to  authorized 
personnel  who  are  properly  screened  and  trained,  and  on  a  need-to- 
know  basis,  only. 

Computer  terminals  are  located  in  supervised  areas,  with  access 
controlled  by  password  or  other  user  code  system. 

Retention  and  disposal: 

Family  advocacy  case  records  are  maintained  at  the  activity 
having  cognizance  of  the  case  for  a  period  of  S  years  and  are  then 
destroyed.  Central  registry  records  are  permanently  retained  under 
the  control  of  the  Bureau  of  Medicine  and  Surgery. 

System  manageKs)  and  address: 

Central  Registery  —  Chief,  Bureau  of  Medicine  and  Surgery,  Navy 
Department,  Washington,  D.C.  20372,  —  and  commanding  officers  of 
medical  treatment  facilities  under  the  command  of  the  Chief,  Bureau 
of  Medicine  and  Surgery,  where  the  treatment  and  reporting  oc¬ 
curred. 

Notification  procedure: 

Informational  requests  should  be  directed  to  the  cognizant  system 
manager(s).  Requests  should  contain  the  full  name  of  the  individual 
and  social  security  number  of  the  military  or  civilian  sponsor  or 
guardian,  date  and  place  of  treament,  and  alleged  reporting  of  inci¬ 
dent.  The  requester  may  visit  the  office  of  the  Chief,  Bureau  of 
Medicine  and  Surgery,  23rd  and  ‘E’  Streets,  N.W.,  Wa.shington,  D.C. 
and  the  commading  officers  of  the  individual  medical  treatment  facil¬ 
ities  to  obtain  information  on  whether  or  not  the  system  contains 
records  pertaining  to  hime  or  her.  Armed  Forces  I.D.  card  or' other 
type  of  identification  bearing  the  picture  and  signature  of  the  request¬ 
ed  will  be  considered  adequate  proof  of  identity. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Reports  from  physicians  and  othe  medical  department  personnel 
regarding  the  results  of  physical,  dental,  mental,  and  other  examina¬ 
tions,  treatment,  evaluation,  consultation,  laboratory,  x-ray,  and  spe¬ 
cial  studies;  reports  and  information  from  other  sources,  including 
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educational  institutions,  medical  institutions,  law  enforcement  agen¬ 
cies,  public  and  private  health  and  welfare  agencies,  and  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act: 

Part  of  this  system  may  be  exempt  under  5  U.S.C.  552a(k)  (2)  and 
(5),  as  applicable.  For  additional  information,  contact  the  system 
manager(s). 

N00022  NONAPACTSUPSYS 

System  name: 

Nonappropriated  Fund  Activity  Information  Support  System 

System  location: 

Bureau  of  Naval  Personnel,  Navy  Department,  Washington,  D.  C. 
20370;  and  local  nonappropriated  Fund  Activities  under  the  cogni¬ 
zance  of  the  Chief  of  Naval  Personnel. 

Categories  of  individuals  covered  by  the  system: 

Individuals  authorized  under  current  regulations  to  use  Commis¬ 
sioned  Officers  Messes  (open).  Chief  Petty  Officer  Messes,  Petty 
Officer  First  and  Second  Class  Messes,  Enlisted  Men’s  Clubs,  Consol¬ 
idated  Package  Stores,  Special  Services  facilities,  and  other  Non- 
Appropriated  Fund  Activities  under  the  cognizance  of  the  Chief  of 
Naval  Personnel. 

Categories  of  records  in  the  system: 

Correspondence,  records,  membership  applications,  membership 
and  user  listings  of  Nonappropriated  Fund  Activity  facilities,  ac¬ 
counts  receivable  records,  bad  check  listings,  investigatory  reports 
involving  abuse  of  facilities,  required  for  management  of  Nonappro¬ 
priated  Fund  Activities  under  the  cognizance  Chief  of  Naval  Person¬ 
nel. 

Authority  for  maintenance  of  the  system; 

S  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  duties  related  to  the  management,  supervision 
and  administration  of  Nonappropriated  Fund  Activities  under  the 
cognizance  of  the  Chief  of  Naval  Personnel.  The  Comptroller  Gener¬ 
al  or  any  of  his  authorized  representatives,  upon  request,  in  the 
course  of  the  performance  of  duties  of  the  General  Accounting 
Office  related  to  the  management,  supervision,  and  administration  of 
Nonappropriated  Fund  Activities  under  the  cognizance  of  the  Chief 
of  Naval  Personnel. 

Officials  and  employees  of  other  components  of  the  Department  of 
Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  Nonappropriated 
Fund  Activities  under  the  cognizance  of  the  Chief  of  Naval  Person¬ 
nel. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representatives  of  the  Executive  Branch 
Agencies. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committees  or  sub  committees  thereof  on  matters  within  their 
jurisdiction  requiring  disclosure  of  the  files  or  records  of  persons 
covered  by  this  system. 

Such  Civilian  Contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed  to 
the  individual,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  * 

Storage: 

Automated  records  may  be  stored  on  magnetic  tapes,  disc,  drums 
and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm. 

Retrievability: 

Primarily  by  Name,  and/or  Social  Security  Number/Membership 
Number. 

Safeguards: 

Computer  and  punched  card  processing  facilities  are  located  in 
restricted  areas  accessible  only  to  authorize  persons  that  are  proper¬ 
ly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to  au¬ 
thorized  personnel  having  a  need  to  know. 

Retention  and  disposal: 


Records  are  retained  or  disposed  of  in  accordance  with  SECNA- 
VINST  P5212.5B,  subj:  Disposal  of  Navy  and  Marine  Corps  Rec¬ 
ords,  or  Departmental  Instructions. 

System  manager(s)  and  address: 

Chief  of  Naval  Personnel,  Navy  Department,  Washington,  D.  C. 
20370 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to:  Chief  of 
Naval  Personnel  (Attn:  Privacy  Act  Coordinator),  Navy  Depart¬ 
ment,  20370;  or  to  the  Head  of  the  local  Nonappropriated  Fund 
Activity  concerned.  The  letter  should  contain  full  name,  social  secu¬ 
rity  account  number,  status,  address,  and  signature  of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Washing¬ 
ton,  D.  C.  20370  (Arlington  Annex,  FOB  #2),  Rm.  1066  for  assist¬ 
ance  with  records  located  in  that  building;  or  the  individual  may  visit 
the  local  activity  cortcerned  for  access  to  locally  maintained  records. 
Proof  of  identification  will  consist  of  Military  Identification  Card  for 
persons  having  such  cards,  or  other  picture-bearing  identification. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Officals  and  employees  of  the  Department  of  the  Navy,  Depart¬ 
ment  of  Defense,  and  components  thereof,  in  performance  of  their 
official  duties  and  as  specified  by  current  Instructions  and  Regula¬ 
tions  promulgated  by  competent  authority;  general  correspondence 
concerning  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00022.81 

System  name: 

Personnel  Security  Eligibility  information  System 

System  location: 

Prmary  System-Bureau  of  Naval  Personnel,  Navy  Department, 
Washington,  D.C.  20370 

Secondary  System-local  activity  to  which  individual  is  assigned 
(see  Directory  of  the  Department  of  the  Navy  Mailing  Addresses) 

Categories  of  individuals  covered  by  the  system: 

Members  of  the  U.S.  Navy  and  Naval  Reserve,  former  members, 
and  applicants  for  enlistment  or  commissioning. 

Categories  of  records  in  the  system: 

Files  contain  reports  of  personnel  security  investigations,  criminal 
investigations,  and  counterintelligence  investigations,  usually  brief  ex¬ 
cerpts  only;  correspondence,  records  and  information  pertinent  to  an 
individual’s  eligibility  for  acceptance  and  retention,  personnel  secu¬ 
rity  clearance,  assignment  to  the  Nuclear  Weapon  Personnel  Reliabil¬ 
ity  Program  or  other  'high  risk’  program  requiring  personnel  quality 
control. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  personnel  security 
eligibility; 

The  Comptroller  General  or  any  of  his  authorized  representatives, 
upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  personnel  security  eligibility. 

Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement  or  other 
matters  under  the  jurisdiction  of  the  Department  of  Justice  or  carried 
out  as  the  legal  representative  of  the  Executive  Branch  agencies; 

State  and  l^al  government  agencies  in  the  performance  of  their 
official  duties  related  to  personnel  security  eligibility; 

Officials  and  employees  of  the  Department  of  Defense  in  the  per¬ 
formance  of  their  duties  related  to  personnel  security  eligibility; 

Officials  and  employees  of  other  agencies  of  the  Executive  Branch 
of  the  government,  upon  request,  in  the  performance  of  their  duties 
related  to  personnel  security  eligibility; 

Senate  or  the  House  of  Representatives  of  the  United  States  or  any 
committees  or  subcommittees  thereof,  requiring  disclosure  >1  the  files 
or  records  of  individuals  covered  by  this  system.  When  required  by 
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Federal  statute,  by  Executive  order,  or  by  treaty,  personnel  record 
information  will  be  disclosed  to  the  individual,  organization,  or  gov- 
eniinental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  index  cards.  Some  information 
from  the  paper  records  is  contained  in  an  automated  file. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual.  Automated  files  are 
by  social  security  account  number. 

Safeguards: 

Stored  in  locked  safes  and  cabinets.  File  areas  are  accessible  only 
to  authorized  persons  who  are  properly  screened,  cleared,  and 
trained. 

Retention  and  disposal: 

Records  and  portions  thereof  vary  in  period  of  time  retained; 
records  are  retained  and  disposed  of  in  accordance  with  Department 
Regulations. 

System  manager(s)  and  address: 

Chief  of  Naval  Personnel,  Navy  Department,  Washington,  D.C. 
20370 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to  Chief  of  Naval 
Personnel,  (Attn:  Privacy  Act  Coordinator),  Navy  Department, 
Washington,  D.C.  20370;  or  in  accordance  with  the  Directory  of  the 
Department  of  the  Navy  Mailing  Adresses  (i.e.,  local  activities).  The 
letter  should  contain  full  name,  social  security  account  number,  rank/ 
rate/civilian  status,  address  and  notarized  signature  of  the  requestor. 
The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex,  (FOB#2)  Washington,  D.C.,  Rm.  1066,  for  assistance  with 
records  located  in  that  building;  or  the  individu^  may  visit  the  local 
activity  to  which  attached  for  access  to  locally  maintained  records. 
Prior  written  notification  of  personal  visits  is  required  to  ensure  that 
all  parts  of  the  record  will  be  available  at  the  time  of  the  visit.  Proof 
of  identify  will  be  required  and  will  consist  of  a  military  identifica¬ 
tion  card  for  persons  having  such  cards  and  picture-bearing  identifi¬ 
cation. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  inital 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy,  Depart¬ 
ment  of  Defense,  and  other  Departments  and  Agencies  of  the  Execu¬ 
tives  Branch  of  government,  and  comjx>nents  thereof,  in  performance 
of  their  official  duties  and  as  specified  by  current  instruction  and 
regulations  promulgated  by  competent  authority;  civilian  and  military 
investigative  reports;  federal  state  and  local  court  douements;  finger¬ 
print  cards;  official  correspondence  concerning  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  U.S.C.  SS2  a  (j)  or  (k), 
as  applicable.  For  additional  information  contact  the  System  Man¬ 
ager. 

N00022.82 

System  name: 

Navy  Personnel  Evaluation  System 

System  location: 

Bureau  of  Naval  Personnel,  Navy  Department,  Washington,  D.C. 
20370 

Categories  of  individuals  covered  by  the  system: 

All  members  of  the  U.S.  Navy  including  Regular,  Reserve,  Active 
Duty,  Inactive  Duty,  Fleet  Reserve  and  Retired. 

Categories  of  records  in  the  system: 

Correspondence  and  investigatory  material  containing  information 
pertinent  to  member’s  retention,  assignment  or  separation. 

Authority  for  maintenance  of  the  system: 

S  use  301.  Departmental  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  personnel  administra¬ 
tion  of  Navy  members;  Officials  and  employees  of  the  Department  of 
Defense  and  its  other  components  in  the  performance  of  their  official 
duties  related  to  personnel  administration. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  jurisdiction  of  the  Department  of  Justice  or  carried 
out  as  the  legal  representative  of  the  Executive  Branch  agencies; 

The  Secreta^  of  Health,  Education  and  Welfare,  and  the  Director, 
Veterans  Administration,  and  Director,  Selective  Service  Administra¬ 
tion  and  their  officials  and  employees  in  connection  with  notification 
and  assistance  in  obtaining  benefits  by  members  and  former  members; 

Officials  and  employees  of  other  Departments  and  agencies  of  the 
Executive  Branch  of  government  upon  request,  in  the  performance  of 
their  official  duties  related  to  personnel  administration; 

Such  civilian  contractors  as  are  or  may  be  operating  in  accordance 
with  an  approved,  official  contract  with  the  U.S.  Government;  The 
Senate  or  the  House  of  Representatives  of  the  United  States  or  any 
committees  or  subcommittees  therof,  requiring  disclosure  of  the  files 
or  records  of  individuals  covered  by  this  system; 

Officials  and  employees  of  the  General  Accounting  Office  upon 
request  in  the  performance  of  their  official  duties  relating  to  person¬ 
nel  administration.  State  and  local  government  agencies  in  the  per¬ 
formance  of  their  official  duties  related  to  personnel  administration. 
When  required  by  Federal  statute,  by  Executive  order,  or  by  treaty, 
personnel  record  information  will  be  disclosed  to  the  individual, 
organization,  or  governmental  agency  as  neces.sary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  index  cards.  Some  information 
from  the  paper  records  is  automated. 

Retrievability: 

Filed  alphabetically  by  last  name  or  by  Social  Security  Account 
Number. 

Safeguards: 

Stored  in  locked  safes  and  cabinets  in  buildings  that  employ  secu¬ 
rity  guards.  File  areas  are  accessible  only  to  authorized  persons  who 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  maintained  as  long  as  member  has  any  affiliation  with 
the  Naval  service  and  for  five  years  thereafter  and  are  then  de¬ 
stroyed.  > 

System  managerfs)  and  address: 

Chief  of  Naval  Personnel,  Navy  Department,  Washington,  D.C. 
20370 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to  Chief  of  Naval 
Personnel  (Attn:  Privacy  Act  Coordinator),  Navy  Department. 
Washington,  D.C.  20370.  The  letter  should  contain  full  name,  social 
security  account  number,  rank/  rate/civilian  status,  address  and  nota¬ 
rized  signature  of  the  requestor.  The  individual  may  visit  the  Chief  of 
Naval  Personnel,  Arlington  Annex,  Washington,  D.C.  (FOBj(f2)  Rm. 
1066,  for  assistance  with  recoras  located  in  that  building.  Prior  writ¬ 
ten  notification  of  personal  visits  is  required  to  ensure  that  all  parts  of 
the  record  will  be  available  at  the  time  of  the  visit.  Proof  of  identity 
will  be  required  and  will  consist  of  a  military  identification  card  for 
persons  having  such  cards  and  picture-bearing  identification. 

Record  access  procedures: 

The  agency’s  nils  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories!: 

Civilian  and  military  investigative  reports;  reports  of  federal  and 
state  civilian  court  actions  and  criminal  proceedings;  general  corre¬ 
spondence  concerning  and  individual;  cdficials  and  employees  of  the 
Department  of  the  Navy,  Department  of  Defense  and  Components 
therof,  in  performance  of  their  official  duties  and  as  specified  by 
current  Instructions  and  Regulations  promulgated  by  competent  au¬ 
thority. 

Systems  exempted  from  certain  provisions  of  the  act 
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Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (k), 
as  applicable.  For  additional  information  contact  the  System  Man* 
ager. 

N00022CASINFOSUPPSYS 

System  name: 

Casualty  Information  Support  System 
System  location: 

Primary  System-Chief  of  Naval  Personnel,  Navy  Department, 
Washington,  D.C.  20370  and  local  activity  to  which  individual  s 
assigned  (see  Directory  of  the  Department  of  the  Navy  Mailing 
Addres.ses);  Washington  National  Records  Center,  Suitland,  Mary¬ 
land. 

Categories  of  individuals  covered  by  the  system: 

All  Navy  military  personnel  who  are  reported  missing,  missing  in 
Action,  Prisoner  of  War  or  otherwise  detained  by  armed  force; 
deceas^  in  either  an  active  or  inactive  duty  status;  reported  ill/ 
injured  in  either  active  duty,  fleet  reserve,  or  retired  status. 

Categories  of  records  in  the  system: 

Correspondence,  reports,  and  records  in  both  automated  and  non- 
automated  form  concerning  circumstances  of  casualty,  next-of-kin 
data,  survivor  benefit  information,  personal  and  service  data,  and 
casualty  program  data. 

Authority  for  maintenance  of  the  system: 

Title  5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  per¬ 
formance  of  their  official  duties  related  to  casualty  program  manage¬ 
ment  and  responding  to  inquiries  from  survivors  of  Navy  military 
personnel. 

Officials  and  employees  of  other  components  of  the  Department  of 
Defense  in  the  performance  of  their  official  duties  related  to  Casualty 
Program  Management. 

S^retary  of  Health  Education  and  Welfare  and  the  Director  of 
the  Veterans  Administration  and  their  officials  and  employees  in 
connection  with  eligibility,  notification  and  assistance  in  obtaining 
benefits  due. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  of  joint  committees  on  matters 
within  their  jurisdiction  requiring  disclosure  of  the  casualty  files  of 
Navy  members. 

Nongovernment  Agencies  -  To  assist  in  settlement  of  member’s 
affairs.  The  comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  the  Navy’s  Casualty  and  Sur¬ 
vivor’s  Benefit  Program. 

The  Attorney  (general  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  department  of  justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch  agen¬ 
cies. 

Officials  and  employees  of  state  and  local  government  agencies  in 
connection  with  eligibiliy,  notification  and  assistance  in  obtaining 
benefits  due.  WTien  requir^  by  Federal  statute,  by  Executive  order, 
or  by  treaty,  personnel  record  information  will  be  disclosed  to  the 
individual,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  may  be  stored  on  magnetic  tapes,  disc,  drums 
and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  files,  microfiche  or  micro¬ 
film.  ^ 

Retrievability: 

Records  may  be  retrieved  by  name  and/or  social  security  account 
number. 

Safeguards: 

Computer  and  punched  card  processing  facilities  are  located  in 
restricted  areas  accessible  only  to  authorized  persons  that  are  proper¬ 
ly  screened,  trained,  and  cleared. 

Manual  records  and  computer  printouts  are  available  only  to  au¬ 
thorized  personnel  having  a  need  to  know. 

Retention  and  disposal: 

Files  are  retained  and  disposed  of  in  accordance  with  SECNA- 
VINST  P52I2.5B,  subj:  Disposal  of  Navy  and  Marine  Corps  Rec¬ 
ords,  or  in  accordance  with  Department  Regulations. 

System  manageris)  and  address: 


Chief  of  Naval  Personnel,  Navy  Department,  Washington,  D.C. 
20370. 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to:  Chief  of 
Naval  Personnel,  (Attn:  Privacy  Act  Coordinator),  Navy  Depart¬ 
ment,  Washington,  D.C.  20370;  or,  in  accordance  with  the  Directory 
of  the  Department  of  the  Navy  Mailing  Addresses  (i.e.,  local  activi¬ 
ties).  The  letter  should  contain  full  name,  social  security  account 
number  (and/or  enlisted  service  number/officer  file  numberX  rank/ 
rate,  military  status,  date  of  casualty  and  status  at  time  of  casualty, 
and  signature  of  the  requestor.  The  individual  may  visit  the  Chief  of 
Naval  Personnel,  Arlington  Annex  (FOB#2),  RM  1066,  Washington, 
D.C.  for  assistance  with  records  located  in  that  building;  or  the 
individual  may  visit  the  local  activity  for  access  to  locally  maintained 
records.  Proof  of  identification  will  consist  of  Military  Identification 
Card  for  persons  having  such  cards,  or  other  picture-bearing  identifi¬ 
cation. 

Record  access  procedures: 

The  Agency’s  nils  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy,  Depart¬ 
ment  of  Defense,  Public  Health  Service,  Veterans  Administration, 
and  components  thereof,  in  performance  of  their  official  duties  as 
specified  by  current  Instructions  and  Regulations  promulgated  by 
competent  authority;  casualty  reports  may  also  be  received  from  state 
and  local  agencies.  Hospitals  and  other  agencies  having  knowledge  of 
casualties  to  Navy  personnel;  general  correspondence  concerning 
member. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00022aVEMPNAF 

System  name: 

Record  System  for  Civilian  Employees  of  Nonappropriated  Fund 
(NAF)  Activities 
System  location: 

Primary  System-Bureau  of  Naval  Personnel,  Washington,  D.C. 
20370;  and  local  activity  to  which  individual  is  assigned  (see  Directo¬ 
ry  of  the  Department  of  the  Navy  Mailing  Addresses);  National 
Personnel  Records  Center,  St.  Louis,  Missouri  63132. 

Categories  of  individuals  covered  by  the  system: 

Civilian  employees  of  Nonappropriated  Fund  Activities  under  the 
cognizance  of  the  Chief  of  Naval  Personnel. 

■  Categories  of  records  in  the  system: 

Correspondence  and  records  pertaining  to  performance,  employ¬ 
ment,  pay,  classification,  security  clearance,  personnel  actions,  medi¬ 
cal,  insurance,  retirement,  tax  withholding  information,  exemptions, 
unemployment  compensation,  employee  profile,  education,  benefits, 
discipline  and  administration  of  nonappropriated  fund  civilian  person¬ 
nel. 

Authority  for  maintenance  of  the  system: 

5  use  301.  Department  Regulations 
Public  Law  92-392 

Fair  Labor  Standards  Act,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  the  management,  super¬ 
vision  and  administration  of  nonappropriated  fund  civilian  personnel. 

Officials  and  employees  of  other  components  of  the  Department  of 
Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  nonappropriated  fund 
civilian  personnel. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch  Agen¬ 
cies. 

The  Comptroller  General  or  any  of  his  authorized  representatives, 
upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  management,  supervision  and 
administration  of  Nonappropriated  Fund  civilian  personnel. 
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The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  thereof,  on  matters  within  their 
jurisdiction  requiring  disclosure  of  the  files  or  records  of  Nonappro- 
priated  Fund  civilian  personnel.  Such  civilian  contractors  and  their 
employees  are  or  may  be  operating  in  accordance  with  an  approved, 
official  contract  with  the  U.S.  Government.  When  required  by  Fed¬ 
eral  statute,  by  Executive  order,  or  by  treaty,  personnel  record  infor¬ 
mation  will  be  disclosed  to  the  individual,  organization,  or  govern¬ 
mental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  may  be  stored  on  magnetic  tapes,  disc,  drums 
and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  mirofiche,  or 
microfilm. 

Retrievability: 

Records  may  be  retrieved  by  name,  social  security  account  number 
and/or  activity  number. 

Safeguards: 

Computer  and  punched  card  progessing  facilities  are  located  in 
restricted  areas  accessible  only  to  authorized  persons  that  are  proper¬ 
ly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to  au¬ 
thorized  personnel  having  a  need  to  know. 

Retention  and  disposal: 

Records  are  retained  or  disposed  of  in  accordance  with  SECNA- 
VINST  P5212.5b,  subj:  Disposal  of  Navy  and  Marine  Corps  Rec¬ 
ords,  or  Departmental  Regulations. 

System  managerfs)  and  address: 

Chief  of  Naval  Personnel,  Department  of  the  Navy,  Washington. 
D  C.  20370 
Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to;  Chief  of 
Naval  Personnel,  (Attn:  Privacy  Act  Coordinator),  Navy  Depart¬ 
ment,  Washington,  D.C.  20370;  or,  in  accordance  with  the  Directory 
of  the  Department  of  the  Navy  Mailing  Addresses  (i.e.,  local  activi¬ 
ties). 

The  letter  should  contain  full  name,  social  security  number,  activi¬ 
ty  at  which  employed,  and  signature  of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FOB#2),  Rm  1066,  Washington,  D.C.  for  assistance  with 
records  located  in  that  building;  or  the  individual  may  visit  the  local 
activity  to  which  attached  for  access  to  locally  maintained  records. 
Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager.  ' 

Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy  and  De¬ 
partment  of  Defense  in  the  performance  of  their  official  duties  and  as 
specified  by  current  Instructions  and  Regulations  promulgated  by 
competent  authority;  previous  employers;  educational  institutions; 
employment  agencies;  civilian  and  military  investigative  reports;  gen¬ 
eral  correspondence  concerning  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00022C1VPERSADMSYS 

System  name: 

Civilian  Personnel  Administrative  Services  Record  System 
System  location: 

Bureau  of  Naval  Personnel,  Navy  Department,  Washington,  D.  C. 
20370 

Categories  of  individuals  covered  by  the  system: 

Civilian  employees  and  former  employees  of  the  Bureau  of  Naval 
Personnel  and  the  Naval  Personnel  Program  Support  Activity. 
Categories  of  records  in  the  system: 

Correspondence  and  records  concerning  personal  identification,  di¬ 
rectory  and  locator  services,  vehicle  parking,  security,  disaster  con¬ 
trol,  community  relations  (blood  donor,  etc.)  employee  recreation 
programs  temporary  duty  travel,  employee  applications,  nominations. 


training,  violations  of  rules,  appointments  to  duties  or  offices,  secu¬ 
rity,  and  other  personal  action  records. 

Authority  for  maintenance  of  the  system: 

S  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  other 
components  of  the  Department  of  Defense  in  the  performance  of 
their  official  duties  related  to  the  management,  supervisor  and  admin¬ 
istration  of  civilian  employees  of  the  Bureau  of  Naval  Personnel 
Program  Support  Activity. 

TTie  Comptroller  General  or  any  of  his  authorized  representatives, 
upon,  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  the  management,  supervision, 
and  supervision  of  civilian  employees  of  the  Bureau  of  Nav^  Person¬ 
nel  and  the  Naval  Personnel  Program  Support  Activity. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch  agen¬ 
cies. 

The  Senate  or  House  of  Representatives  of  the  United  States  or 
any  committee  or  subcommittee  thereof,  on  matters  within  their 
jurisdiction  requiring  disclosure  of  the  files  or  records  of  civilian 
personnel  covered  by  this  system.  Such  civilian  contractors  and  their 
employees  as  are  or  may  be  operating  in  accordance  with  an  ap¬ 
proved,  official  contract  with  the  U.  S.  Government.  When  requir^ 
by  Federal  statute,  by  Executive  order,  or  by  treaty,  personnel 
record  information  will  be  disclosed  to  the  individual,  organization, 
or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  or  card  files 

Retrievability: 

Filed  alphabetically  by  last  name  of  subject 

Safeguards: 

Access  to  records  restricted  to  those  who  have  a  need  to  know. 
The  small  amount  of  classified  information  is  maintained  in  approved 
security  containers. 

Retention  and  disposal: 

Records  are  retained  and  disposed  of  in  accordance  with  Depart¬ 
mental  regulations. 

System  manageKs)  and  address: 

Chief  of  Naval  Personnel,  Navy  Department,  Washington,  D.  C. 
20370 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to;  Chief  of 
Naval  Personnel  (Attn:  Privacy  Act  Coordinator),  Navy  Depart¬ 
ment,  Washington,  D.  C.  20370;  letter  should  contain  full  name, 
social  security  account  number,  civilian  status  (currently  employed  or 
previously  employed),  system  of  records  to  which  access  is  desired, 
and  signature  of  the  requestor.  The  individual  may  also  visit  the 
Chief  of  Naval  Personnel,  Arlington  Annex  (FOB  #2),  Rm  2066, 
Washington,  D.  C.  Proof  of  identification  will  be  by  picture-bearing 
identification  or  other  positive  personal  identification. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

From  supervisor  of  subject,  from  Civil  Service  Commission,  from 
Naval  Investigative  Service,  BUPERS  Duty  Officer,  BUPERS  Secu¬ 
rity  Manager,  BUPERS  Classified  Clearance  Officers,  from  Assistant 
Chief  of  Naval  Personnel  for  Performance  and  Security,  from 
BUPERS  employee  personnel  records,  from  Headquarters,  U.  S. 
Marine  Corps,  from  American  Red  Cross. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

.  N00022ENLDEVDISTSYS 

System  name: 

Enlisted  Development  and  Distribution  Support  System 
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System  location: 

Primary  System-Bureau  of  Naval  Personnel,  Navy  Department, 
Washington,  D.C.  20370  Secondary  System-Enlisted  Personnel  Man¬ 
agement  Center,  New  Orleans,  Louisiana  70159  and  Naval  Reserve 
Personnel  Center,  Naval  Support  Activity  (East  Bank),  Bldg.  603, 
New  Orleans,  Louisiana  70159 

Categories  of  individuals  covered  by  the  system: 

All  Navy  enlisted  personnel:  active,  inactive,  reserve,  fleet  reserve, 
and  retired. 

Categories  of  records  in  the  system: 

Correspondence  and  records  in  both  automated  and  non-automated 
form  concerning  classification,  assignment,  distribution,  advancement, 
performance,  retention,  reeniistment,  separation,  training,  education, 
morale,  personal  affairs,  benefits,  entitlements,  and  administration  of 
Navy  military  personnel. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  emloyees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  to  initiate,  develop,  implement, 
and  carry  out  policies  pertaining  to  enlisted  personnel  assignment, 
placement,  retention,  career  enhancement  and  motivation,  and  other 
career  related  matters,  in  order  to  meet  manpower  allocations  and 
requirements. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch  agen¬ 
cies.  Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
management  and  administration  of  Navy  enlisted  personnel  in  order 
to  meet  manpower  allocations  and  requirements. 

Officials  and  employees  of  other  Departments  and  Agencies  of  the 
Executive  Branch  of  government,  upon  request,  in  the  performance 
of  their  official  duties  related  to  the  management  and  administration 
of  Navy  enlisted  personnel  in  order  to  meet  manpower  allocations 
and  requirements. 

The  Senate  of  the  House  of  Representatives  of  the  United  States  or 
any  Committee  or  subcommittee  thereof  on  matters  within  their 
jurisdiction  requiring  disclosure  of  the  files  or  records  of  Navy  mili¬ 
tary  personnel. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed  to 
the  individual,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  may  be  stored  on  magnetic  tapes,  disc,  drums, 
and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm. 

Retrievability: 

Automated  records  may  be  retrieved  by  social  security  account 
number  and/or  name. 

Manual  records  may  be  retrieved  by  name,  social  security  account 
number,  or  enlisted  service  number. 

Safeguards: 

Computer  and  punched  card  processing  facilities  and  terminals  are 
located  in  restricted  areas  accessible  only  to  authorized  persons  that 
are  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to  au¬ 
thorized  personnel  having  a  need  to  know. 

Retention  and  disposal: 

Records  are  retained  or  disposed  of  in  accordance  with  SECNA- 
VINST  P5212.5B,  subj:  Disposal  of  Navy  and  Marine  Corps  Rec¬ 
ords. 

System  manageris)  and  address: 

The  Chief  of  Naval  Personnel,  Navy  Department,  Washington, 
D  C.  20370 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to:  Chief  of 
Naval  Personnel  (Attn:  Privacy  Act  Coordinator),  Navy  Dep^- 
ment,  Washington,  D.C.  20370;  or,  for  Training  and  Administration 
of  Reserve  personnel  only,  to  Commanding  Officer,  (Attn:  Privacy 


Act  Coordinator)  Naval  Reserve  Personnel  Center,  Naval  Support 
Activity  (East  Bank),  Bldg.  603,  New  Orleans,  Louisiana  70159.  The 
letter  should  contain  full  name,  social  security  account  number  (and/ 
or  enlisted  service  number),  rate,  military  status,  and  signature  of  the 
requestor.  The  individual  may  visit  the  Chief  of  Naval  Personnel, 
Arlington  Annex  (FOB  #2),  Rm.  1066,  Washington,  D.C.  for  assist¬ 
ance  with  records  located  in  that  building;  or  Training  and  Adminis¬ 
tration  of  Reserve  personnel  may  visit  the  Commanding  Officer  (Pri¬ 
vacy  Act  Coordinator),  Naval  Support  Activity  (East  Bank),  Bldg. 
603,  New  Orleans,  Louisiana  70159.  Proof  of  identification  will  con¬ 
sist  of  Military  Identification  Card  for  persons  having  such  cards,  or 
other  picture-bearing  identification. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  ecords  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy,  Depart¬ 
ment  of  Defense,  and  components  therof,  in  performance  of  their 
official  duties  and  as  specified  by  current  Instructions  and  Regula¬ 
tions  promulgated  by  competent  authority;  general  correspondence 
concerning  the  individual;  official  records  of  professional  qualifica¬ 
tions;  Navy  Relief  and  American  Red  Cross  requests  for  verification 
of  status;  Vocational  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00022ENLMAUSTSYS 

System  name: 

Enlisted  Master  File  Automated  System 

System  location: 

Bureau  of  Naval  Personnel,  Navy  Department,  Washington,  D.  C. 
20370;  Personnel  Management  Information  Center,  New  Orleans,  LA 
70159;  Naval  Reserve  Personnel  Center,  New  Orleans,  LA  70159 

Categories  of  individuals  covered  by  the  system: 

All  Navy  Enlisted  Personnel:  Active  and  Inactive 

Categories  of  records  in  the  system: 

Computer  file  contains  data  concerning  enlisted  assignment,  plan¬ 
ning,  programming,  accounting,  promotions,  c^eer  development, 
procurement,  education,  training,  retirement,  performance,  security, 
personal  data,  qualifications,  programming,  and  enlisted  reserve  drill 
data.  The  system  also  contains  Activity  Personnel  Diaries,  personnel 
accounting  documents.  Reserve  Unit  Drill  reports  and  other  person¬ 
nel  transaction  documents  necessary  to  maintain  file  accuracy  and 
currency;  and  all  computer  extracts,  microform,  and  printed  reports 
therefrom. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  the  Navy’s  military 
management  program,  of  Navy  enlisted  personnel  and  the  operation 
of  personnel  affairs  and  functions;  the  design,  development,  mainte¬ 
nance  and  operation  of  the  automated  system  of  records. 

Comptroller  General  or  any  of  his  authorized  representatives,  upon 
request,  in  the  course  of  the  performance  of  duties  of  the  General 
Accounting  Office  relating  to  the  management,  supervision,  and  ad¬ 
ministration  of  Navy  enlisted  piersonnel. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  repre-sentative  of  the  Executive  Branch  agen¬ 
cies. 

Officials  and  employees  of  other  components  of  the  Department  of 
Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  Navy  enlisted  person¬ 
nel  and  the  operation  of  personnel  affairs  and  functions. 

Officials  and  employees  of  other  Departments  and  Agencies  of  the 
Executive  Branch  of  government,  upon  request,  in  the  performance 
of  their  official  duties  related  to  the  management,  supervision  and 
administration  of  Navy  enlisted  personnel  and  the  operation  of  per¬ 
sonnel  affairs  and  fiinctions.  The  Senate  or  the  House  of  Representa¬ 
tives  of  the  United  States  or  any  committee  or  subcommittee  therof. 
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on  matters  within  their  jurisdiction  requiring  disclosure  of  the  files  or 
records  of  Navy  enlisted  personnel. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  o^icial  contract  with  the 
U.  S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed  to 
the  individual,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  are  stored  on  magnetic  tapes,  disks,  drums  and 
on  punched  cards. 

Printed  reports  and  other  related  documents  supporting  the  system 
are  stored  in  authorized  areas  only. 

Retrievability: 

Automated  records  are  retrieved  by  Social  Security  Account 
Number. 

Safeguards: 

Within  the  computer  center,  controls  have  been  established  to 
desseminate  computer  output  over  the  counter  only  to  authorized 
users.  Specific  procedures  are  also  in  force  for  the  disposal  of  com¬ 
puter  output.  Output  material  in  the  sensitive  category,  i.e.,  inadver- 
tant  or  unauthorized  disclosure  will  result  in  harm,  embarrassment, 
inconvience  or  unfairness  to  the  individual,  will  be  shredded.  Com¬ 
puter  files  are  kept  in  a  secure,  continuously  manned  area  and  are 
accessible  only  to  authorized  computer  operators,  programmers,  en¬ 
listed  managment,  placement,  and  distributing  personnel  who  are 
directed  to  respond  to  valid,  official  requests  for  data.  These  accesses 
are  controlled  and  monitored  by  the  Security  System. 

Retention  and  disposal: 

Automated  records  are  retained  in  accordance  with  MAPMIS 
manual  (periods  range  from  1  month  to  permanent). 

System  manager(s)  and  address: 

Chief  of  Naval  Personnel,  Navy  Department,  Washington,  D.  C. 
20370 

Notification  procedure: 

Requests  by  correspondence  from  active  duty  enlisted  personnel 
shall  be  addressed  to  :  Chief  of  Naval  Personnel  (Attn:  Privacy  Act 
Coordinator),  Navy  Department,  Washington,  D.  C.  20370;  requests 
by  correspondence  from  inactive  duty  and  reserve  personnel  shall  be 
addressed  to:  Commanding  Officer,  Naval  Reserve  Personnel  Center 
(Attn:  Privacy  Act  Coordinator),  New  Orleans,  La  70159;  request 
shall  contain  hill  name,  social  security  account  number,  rank,  status, 
and  signature  of  requestor. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy  and  De¬ 
partment  of  Defense  and  Components  thereof  in  performance  of  their 
office  duties  and  as  specified  by  current  instructions  and  regulations 
promulgated  by  competent  authority;  educational  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00022EQOPPINFOSYS 

System  name: 

Equal  Opportunity  Information  and  Support  System 

System  location: 

Primary  System-Bureau  of  Naval  Personnel,  Navy  Department. 
Washington.  D.  C.  20370;  and  local  activity  to  which  individual  is 
attached  (see  Directory  of  the  Department  of  the  Navy  Mailing 
Addresses). 

Secondary  System-Department  of  the  Navy  Activities  in  the  Chain 
of  Command  between  the  local  activity  and  the  Headquarters  level 
(see  Directory  of  the  Department  of  the  Navy  Mailing  Addresser,). 

Categories  of  individuals  covered  by  the  system: 

Navy  personnel  who  are  involved  in  formal  or  informal  investiga¬ 
tions  involving  aspects  of  equal  opportunity;  and/or  who  have  initiat¬ 
ed,  or  were  the  subject  of  correspondence  concerning  aspects  of 
equal  opportunity. 

Categories  of  records  in  the  system: 


Correspondence  and  records  concerning  incident  data,  endorse¬ 
ments  and  recommedations,  formal  and  informal  investigations  con¬ 
cerning  aspects  of  equal  opportunity. 

Authority  for  maintenance  of  the  system: 

5  use  301  DEPARTMENTAL  REGULATIONS 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  equal  opportunity  mat¬ 
ters. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch  agen¬ 
cies. 

Officials  and  employees  of  other  components  of  the  Department  of 
Defense  in  the  performance  of  their  official  duties  related  to  equal 
opportunity  matters. 

Officials  and  employees  of  other  Departments  and  Agencies  of  the 
Executive  Branch  of  government,  upon  request,  in  the  performance 
of  their  official  duties  related  to  equal  opportunity  matters. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  Committee  or  subcommittee  thereof,  any  joint  committee  of 
Congress  or  any  subcommittee  of  joint  committees  on  matters  within 
their  jurisdiction  requiring  disclosure  of  the  files  or  records  of  Navy 
military  personnel.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed  to 
the  individual,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual  concerned. 
jSafeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  on  a  need  to  know  basis. 

Retention  and  disposal: 

Records  disposed  of  after  two  years  in  accordance  with  SECNA- 
VINST  P5212.5B,  ‘Disposal  of  Navy  and  Marine  Corps  Records’;  or 
in  accordance  with  Departmental  Regulations. 

System  manager(s)  and  address: 

Chief  of  Naval  Personnel,  Navy  Department.  Washington,  D.C. 
20370. 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to:  Chief  of 
Naval  Personnel  (Attn:  Privacy  Act  Coordinator),  Washington,  D.C. 
20370;  or,  in  accordance  with  the  Directory  of  the  Department  of 
the  Navy  Mailing  Addresses  (i.e.,  local  activities).  The  letter  should 
contain  full  name,  social  security  account  number,  rank/rate,  military 
status,  and  signature  of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FB#2),  Rm.  1066  Washington  D.C.  for  assistance  with  rec¬ 
ords  located  in  that  building;  or  the  individual  may  visit  the  local 
activity  to  which  attached  for  access  to  locally  maintained  records. 
Proof  of  identification  will  consist  of  Military  Identification  Card  for 
persons  having  such  cards,  or  othdr  picture-bearing  identification. 
Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy,  Depart¬ 
ment  of  Defense,  and  components  thereof,  in  performance  of  their 
official  duties  and  as  specified  by  current  Instructions  and  Regula¬ 
tions  promulgated  by  competent  authority;  federal,  state,  and  local 
court  documents;  military  investigatory  reports;  general  correspond¬ 
ence  concerning  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  U.S.C.  552  a  (j)  or  (I^X 
as  applicable.  For  additional  information  contact  the  System  Man¬ 
ager. 
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System  name: 

Naval  Home  Resident  Information  System 
System  location: 

Primary  System-Governor,  U.S.  Naval  Home,  24th  and  Grays 
Ferry  Avenue,  Philadelphia  Pennsylvania  19146  Secondary  System- 
National  Personnel  Records  Center,  St.  Louis,  Missouri  63132 
Categories  of  individuals  covered  by  the  system: 

Residents  of  the  Naval  Home  (current,  discharged  and  deceased). 
Categories  of  records  in  the  system: 

Correspondence  and  records  concerning  application  for  admission 
and  supporting  documents,  personnel  data,  service  data,  personal 
affairs,  administrative  records  covering  period  of  residence. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 
24  use  17 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy,  generally, 
and  the  Naval  Home,  specifically,  in  the  performance  of  the|r  official 
duties  related  to  the  management,  supervision,  and  administration  of 
the  Naval  Home. 

The  Comptroller  General  or  any  his  authorized  representatives, 
upon  request,  in  the  performance  of  duties  of  the  General  Account¬ 
ing  Office  related  to  the  management,  supervision,  and  administration 
of  the  Naval  Home. 

Officials  and  employees  of  the  Veterans  Administration  in  the 
performance  of  their  duties  related  to  eligibility,  notification  and 
assistance  .in  obtaining  benefits  by  residents  of  the  Naval  Home. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch  agen¬ 
cies.  When  required  by  Federal  statute,  by  Executive  order,  or  by 
treaty,  personnel  record  information  will  be  disclosed  to  the  individu¬ 
al,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  records  may  be  stored  in  paper  file  folders,  and/or  vertical 
card  files. 

Retrievability: 

Records  may  be  retrieved  by  name. 

Safeguards: 

All  file  folders  and  cards  of  residents  are  locked  in  file  eabinets  and 
are  available  only  to  authorized  persons  having  a  need  to  know. 
Retention  and  disposal: 

Records  are  maintained  at  Naval  Home  for  life  of  Resident  and  for 
10  years  after  death  or  discharge  or  Resident;  thereafter,  records  are 
retained  at  the  National  Personnel  Records  Center,  St.  Louis,  Mis¬ 
souri. 

System  manager(s)  and  address: 

Governor,  U.S.  Naval  Home,  24th  and  Grays  Ferry  Avenue, 
Philadelphia,  Pa  19146. 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to  :  Governor, 
U.S.  Naval  Home,  24th  and  Grays  Ferry  Avenue,  Philadelphia,  Pa 
19146.  The  letter  should  contain  full  name,  social  security  account 
number  (and/or  enlisted  service  number/officer  file  number),  rank/ 
rate,  and  signature  of  requestor.  The  individual  may  visit  the  Gover¬ 
nor,  U.S.  Naval  Home  for  assistance  with  record  located  in  that 
building.  Proof  of  identification  will  consist  of  Military  Identification 
Card. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy,  Depart¬ 
ment  of  Defense,  and  Veteran’s  Administration  in  the  performance  of 
their  official  duties  and  as  specified  by  current  Instructions  and  Regu¬ 


lations  promulgated  by  competent  authority;  general  correspondence 
concerning  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N000220FFDEVDISTSYS 

System  name: 

Naval  Officer  Development  and  Distribution  Support  System 
System  location: 

Bureau  of  Naval  Personnel,  Navy  Department,  Washington,  D.C. 
20370 

Categories  of  individuals  covered  by  the  system: 

All  Naval  officers  on  active  duty;  all  Naval  Reserve  officers  re¬ 
questing  recall  to  active  duty. 

Categories  of  records  in  the  system: 

Correspondence  and  personnel  records  in  both  automated  and  non- 
automated  form  concerning  classification,  qualifications,  assignment, 
placement,  career  development,  education,  training,  recall,  release 
from  active  duty  and  management  of  Naval  officers. 

Authority  for  maintenance  of  the  system: 

S  use  301  Departmental  Regulations 

10  use  5504  Lineal  List 

10  use  5708  Promotion  Selection  List 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees  of 
the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  classification,  qualifications,  assignment,  place¬ 
ment,  career  development,  education,  training,  recall  and  release  of 
officer  personnel  in  order  to  meet  manpower  allocations  and  require¬ 
ments. 

The  Comptroller  General  or  any  of  his  authorized  representatives, 
upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  the  Navy’s  military  manpower 
allocations  and  requirements. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representive  of  the  Executive  Branch  agen¬ 
cies.  Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
management  and  administration  of  Naval  officer  personnel  in  order 
to  meet  manpower  allocations  and  requirAnents. 

Officials  and  employees  of  other  Departments  and  Agencies  of  the 
Executive  Branch  of  government,  upon  request,  in  the  performance 
of  their  official  duties  related  to  the  management  and  administration 
of  Naval  officer  personnel  in  order  to  meet  manpower  allocations 
and  requirements. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  Committee  or  subcommittee  therof,  any  joint  committee  of 
Congress  or  any  subcommittee  of  joint  committees  on  matters  within 
their  jurisdiction  requiring  disclosure  of  the  files  or  records  of  Navy 
military  personnel. 

Such  Civilian  Contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.  S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed  to 
the  individual,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  may  be  stored  on  magnetice  tapes,  disc,  drums 
and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm. 

Retrievability: 

Automated  records  may  be  retrieved  by  social  security  account 
number  and/or  name. 

Manual  records  may  be  retrieved  by  name  or  social  security  ac¬ 
count  number. 

Safeguards: 

Computer  and  punched  card  processing  facilities  and  terminals  are 
located  in  restricted  areas  accessible  only  to  authorized  persons  that 
are  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to  au¬ 
thorized  personnel  having  a  need  to  know. 

Retention  and  disposal: 
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Records  are  generally  maintained  until  superseded,  or  for  a  period 
of  two  years  or  until  release  from  active  duty  and  disposed  of  by 
burning  or  shredding. 

System  manageKs)  and  address: 

Chief  of  Naval  Personnel,  Navy  Department,  Washingtonm,  D.C. 
20370 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to:  Chief  of 
Naval  Personnel  (Attn:  Privacy  Act  Coordinator)  Navy  Department, 
Washington,  D.C.  20370.  The  letter  should  contain  full  name,  rank, 
social  security  account  number,  designator,  address  and  signature. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FOB  #2)  Rm.  1066  Washington,  D.C.  for  assistance.  Ad¬ 
vance  notification  «  r^uested  for  personal  visits.  Proof  of  identifica¬ 
tion  will  consist  of  military  identification  card. 

Record  access,  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtain^  from 
SYSMANAGER. 

Record  source  categories: 

Personnel  Service  jackets;  records  of  the  officer  promotion  system; 
officials  and  employees  of  the  Department  of  the  Navy,  Depanment 
of  Defense,  and  components  thereof,  in  performance  of  their  official 
duties  and  as  specified  by  current  instructions  and  regulations  pro¬ 
mulgated  by  competent  authority;  education  institutions;  official  rec¬ 
ords  of  professional  qualifications;  general  correspondence  concern¬ 
ing  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N000220FFMAUSTSYS 

System  name: 

Officer  Master  File  Automated  System 

System  location: 

Bureau  of  Naval  Personnel,  Navy  Department,  Washington,  D.C. 
20370;  Personnel  Management  Information  Center,  New.  Orleans,  LA 
70159;  Naval  Reserve  Personnel  Center,  New  Orleans,  LA  70159 

Categories  of  individuals  covered  by  the  system: 

All  Naval  Officers;  commissioned,  warrant,  active,  inactive;  officer 
candidates,  and  Naval  Reserve  Officer  Training  Corps  personnel. 

Categories  of  records  in  the  system:  Computer  file  contains  data 
concerning  officer  assignment,  planning,  accounting,  promotions, 
career  development,  procurement,  education,  training,  retirement, 
performance,  security,  personal  data,  qualifications,  programming, 
and  Reserve  Officer  drill  data.  System  also  contains  activity  Person¬ 
nel  Diaries,  personnel  accounting  documents.  Reserve  Unit  Drill 
Reports  and  other  personnel  transaction  documents  necessary  to 
maintain  file  accuracy  and  currency;  and  all  computer  file  extracts, 
microform  and  printed  reports  therefrom. 

Authority  for  maintenance  of  the  system: 

Title  5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  the  management,  super¬ 
vision,  and  administration  of  Navy  officer  personnel  and  the  oper¬ 
ation  of  personnel  affairs  and  functions;  the  design,  development, 
maintenance  and  operation  of  the  automated  system  of  records. 

The  Comptroller  General  or  any  of  his  authorized  representatives, 
upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  .Accounting  Office  relating  to  the  Navy’s  military  manpower 
management  program.  The  Attorney  General  of  the  United  States  or 
his  authorized  representatives  in  connection  with  litigation,  law  en¬ 
forcement,  or  other  matters  under  the  direct  jurisdiction  of  the  De- 
Mrtment  of  Justice  or  carried  out  as  the  leg^  representative  of  the 
Executvie  Branch  agencies. 

Officials  and  employees  of  other  components  of  the  Department  of 
Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  Navy  officer  person¬ 
nel  ai^  the  operation  of  personnel  affairs  and  functions. 

Officials  and  employees  of  other  Departments  and  Agencies  of  the 
Executive  Branch  of  government,  upon  request,  in  the  performance 
of  their  official  duties  related  to  the  management,  supervision  and 
administration  of  Navy  officer  personnel  and  the  operation  of  person¬ 


nel  affairs  and  functions.  The  Senate  or  the  House  of  Representatives 
of  the  United  States  or  any  committee  or  subcommittee  therof,  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files  or 
records  of  Navy  officer  personnel. 

Such  Civilain  Contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.S.  Government.  When  reouired  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed  to 
the  individual,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaiaiag,  and 
disposing  of  records  in  the  systeav 

Storage: 

Automated  Records  are  stored  on  magnetic  tapes,  disks,  drums  and 
on  punched  cards.  Printed  reports  and  other  paper  documents  sup¬ 
porting  the  system  are  stored  in  authorized  personnel  areas  only. 

RetrievabiUty: 

Automated  records  are  retrieved  by  Social  Security  Account 
number. 

Safeguards: 

Within  the  computer  center,  controls  have  been  established  to 
disseminate  computer  output  over  the  counter  only  to  authorized 
users.  Specific  procedures  are  also  in  force  for  the  disposal  of  com¬ 
puter  output.  Output  material  in  the  sensitive  category,  i.e.,  inadver¬ 
tent  or  unauthorized  disclosure  that  would  result  in  faiaim,  embarras- 
ment,  inconvenience  or  unfairness  to  the  indiviual,  will  be  shredded. 
Computer  files  are  kept  in  a  secure,  continuously  manned  area  and 
are  distributing  personnel  who  are  directed  to  respond  to  valid, 
official  request  for  data.  These  accesses  are  controll^l  and  monitored 
by  the  Security  System. 

Retention  and  disposal: 

Records  are  retain^  in  accordance  with  MAPMIS  Manual  (peri¬ 
ods  range  from  1  month  to  permanent). 

System  managerfs)  and  address: 

Chief  of  Naval  Personnel,  Department  of  the  Navy,  Washington, 
D.C.  20370. 

Notification  procedure: 

Active  duty  Navy  OfficeiVOfficer  Candidates  shall  request  by 
correspondence  addressed  to:  Chief  of  Naval  Personnel  (Attn:  Priva¬ 
cy  Act  Coordinator)  Navy  Department,  Washington,  D.C.  20370. 
Naval  Reserve  and  retired  officers  shall  request  by  correspondence 
from  commanding  officer.  Naval  Reserve  Personnel  Center,  New 
Orleans,  LA  70159.  Requests  shall  contain  full  name.  Social  Swurity 
Account  Number,  rank,  status,  address  and  signature  of  the  reques¬ 
tor. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy,  Depart¬ 
ment  of  Defense  and  components  therof,  in  performance  of  their 
official  duties  and  as  specific  by  current  Instructions  and  Regulation 
promulgated  by  competent  authority;  official  records  of  professional 
qualifications;  Educational  institutions. 

Systems  exempted  frinn  certain  provisions  of  the  act: 

None 

N000220FFPROMSYS 

System  name: 

Officer  Promotion  System 

System  location: 

Bureau  of  Naval  Personnel,  Navy  Department,  Washington  D.C. 
20370;  and  Reporting  Seniors  (see  Directory  of  the  Depulment  of 
the  Navy  Mailing  Addresses);  Federal  Records  Storage  Centers;  Na¬ 
tional  Archives. 

Categories  of  iadividnak  covered  by  the  systemc 

All  officers  on  active  duty;  all  reserve  officers  on  inactive  duty. 

Categoriea  of  records  in  the  eystem; 

Fitness  Report  Jacket,  Selection  Board  Jacket,  Officer  Sununary 
Record.  Promotion  History  Cards,  and  other  records  concerning 
fitness  and  qualifications  of  officers  and  related  to  promotion  require¬ 
ments. 

Authority  for  maintenance  of  the  system: 
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5  use  301  Departmental  RegulationH 

10  use  543  Selection  Boards 

10  use  33,  545,  549  Promotions 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  the  selection  of  officers 
for  promotion  in  the  U.S.  Navy. 

The  Comptroller  General  or  any  of  his  authorized  representatives, 
upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  the  Navy’s  Officer  Promotion 
System  and  records  contained  therin. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch  Agen¬ 
cies. 

Officials  and  employees  of  other  components  of  the  Department  of 
Defense  in  the  performance  of  their  official  duties  related  to  the 
Navy’s  Officer  Promotion  System  and  records  contained  therin. 

Officials  and  employees  of  other  Departments  and  Agencies  of  the 
Executive  Branch  of  the  Government,  upon  request,  in  the  perform¬ 
ance  of  their  official  duties  related  to  the  Navy’s  Officer  Promotion 
System  and  the  records  contained  therein. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  therof,  any  joint  committee  of 
Congress  or  any  subcommittee  of  joint  committees  on  matters  within 
their  jurisdiction  requiring  disclosure  of  the  files  or  records  of  Naval 
Officers.  Such  Civilian  Q>ntractors  and  their  employees  as  are  or 
may  be  operating  in  accordance  with  an  approved,  official  contract 
with  the  U.S.  Government.  When  required  by  F^eral  statute,  by 
Executive  order,  or  by  treaty,  personnel  record  information  will  be 
disclosed  to  the  individual,  organization,  or  governmental  agency  as 
necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  may  be  stored  on  magnetic  tape,  discs  or  on 
punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm. 

Retrievability: 

Automated  records  may  be  retrieved  by  social  security  account 
number.  Manual  records  may  be  retrieved  by  social  security  account 
number  and/or  officer  file  number,  and  name. 

Safeguards: 

Computer  and  punched  card  priKessing  facilities  and  terminals  are 
located  in  restricted  areas  accessible  only  to  authorized  persons  that 
are  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to  au¬ 
thorized  personnel  having  a  need  to  know. 

Retentioa  and  disposal: 

Records  are  retained  or  disposed  of  in  accordance  with  SECNA- 
VINST  P5212.5B,  subj:  Disposal  of  Navy  and  Marine  Corps  Rec¬ 
ords. 

System  managerfs)  and  address: 

Chief  of  Naval  Personnel.  Navy  Department,  Washington.  D.C. 
20370 

.Notificatioa  procedure: 

Requests  by  correspondence  should  be  addressed  to:  Chief  of 
Naval  Personnel  (Attn:  Privacy  Act  Coordinator^  Navy  Depart¬ 
ment,  Washington,  D.C.  20370;  or  to  Reporting  Seniors  (see  Directo¬ 
ry-  of  the  Department  of  the  Navy  Mailing  Addresses).  The  letter 
should  contain  full  name,  social  security  account  number,  (or  officer 
file  number),  rank,  military  status,  address  and  signature  of  the  re¬ 
questor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex,  (FOB#2),  Rm.  1066,  Washington,  D.C.  for  assistance  with 
records  locat«l  in  that  building;  or  the  individual  may  visit  the 
Reporting  Senior  for  records  maintained  by  that  individual.  Proof  of 
identification  will  consist  of  Military  Identification  Card. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Coutesting  record  procedures: 

The  Agmey’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 


Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy,  Depart¬ 
ment  of  Defense,  other  Departments  and  Agencies  of  the  Executive 
Branch  of  the  Government,  and  components  therof,  in  the  perform¬ 
ance  of  their  official  duties  as  specified  by  current  Instructions  and 
Regulations  promulgated  by  competent  authority;  educational  institu¬ 
tions;  federal,  state  and  local  court  documents;  general  correspond¬ 
ence  concerning  the  individual;official  records  of  professional  qualifi¬ 
cations. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (k), 
as  applicable.  For  additional  information  contact  the  System  Man¬ 
ager. 

N00022PERSCOMSOLPRSY  • 

System  name: 

Personal  Commercial  Affairs  Solicitation  Privilege  File  System 

System  location: 

Primary  System-Chief  of  Naval  Personnel,  Navy  Department, 
Washington,  D.C.  20370. 

Secondary  System-Local  Navy  Activities  involved  in  the  Personal 
Commercial  Affairs  Solicitation  Privilege  System  (see  Directory  of 
the  Department  of  the  Navy  Mailing  Addresses). 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  are  authorized  Personal  Commercial  Affairs  So¬ 
licitation  Authorization  concerning  solicitation  privileges  on  board 
military  installations. 

Categories  of  records  in  the  system: 

Correspondence  and  records  concerning  letter  of  application  for 
solicitation  privileges,  letters  of  accreditation,  violation  incident  data, 
denial  data,  appeal  data,  and  other  supporting  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  Commercial  Affairs 
Solicitation  matters. 

Officials  and  employees  of  other  components  of  the  Department  of 
Defense  in  the  performance  of  their  official  duties  relat^  to  Com¬ 
mercial  Affairs  Itolicitation  matters. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittees  on  matters  within  their  jurisdic¬ 
tion  requiring  disclosure  of  files  of  persons  affected. 

State  and  local  agencies  in  performance  of  their  official  duties 
related  to  agent  qualifications. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch  agen¬ 
cies. 

Private  firms  whose  agents  have  been  banned  may  request  verifica¬ 
tion  of  the  status  of  agents.  When  required  by  Federal  statute,  by 
Executive  order  ,  or  by  treaty,  personnel  record  information  will  be 
disclosed  to  the  individual,  organization,  or  governmental  agency  as 
necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  records  may  be  stored  in  paper  file  folders. 

Retrievability: 

Records  are  retrieved  by  name  of  agent  or  agency. 

Safeguards: 

Records  are  accessible  only  to  authorized  personnd  having  a  need 
to  know. 

Retention  and  disposal: 

Files  are  retained  and  disposed  of  in  accordance  with  SECNA- 
VINST  P5212.5B,  subj:  Disposal  of  Navy  and  Marine  Corps  Rec¬ 
ords,  or  Departmental  Regulations. 

System  manager(s)  and  address: 

Chief  of  Naval  Personnel,  Navy  Department,  Washington,  D.C. 
20370 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to:  Chief  of 
Naval  Personnel  (Attn:  Privacy  Act  Coordinator),  Navy  Depart¬ 
ment,  Washington,  D.C.  20370;  or  in  accordance  with  the  Directory 
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of  the  Department  of  the  Navy  Mailing  Addresses  (i.e.,  local  activi¬ 
ties).  The  letter  should  contain  full  name,  social  security  number  of 
the  applicant,  firm  represented,  and  dates  or  time  period  in  question, 
and  signature  of  the  requestor.  The  individual  may  visit  the  Chief  of 
Naval  Personnel,  Arlin^cm  Annex  (FOB#2),  Rm  1066,  Washington, 
D.C.  for  assistance  with  records  located  in  that  building;  or  the 
individual  may  visit  the  local  activity  for  access  to  record  main¬ 
tained  locally.  Proof  of  identification  will  consist  of  picture-bearing 
identification. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerning  may  be  obtain^  from 
the  SYSMANAGER. 

Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy,  Depart¬ 
ment  of  Defense,  and  components  thereof,  in  performance  of  their 
official  duties  as  specified  by  current  Instructions  and  Regulations 
promulgated  by  competent  authority;  State  and  local  agencies  in  the 
performance  of  their  official  duties  related  to  agent  qualifications; 
investigatory  records;  general  correspondence  concerning  individual 
agents. 

Systems  exempted  from  certain  provisioas  of  the  act: 

None 

N00022PERSERVDEPSERVS 

System  name: 

Personal  Services  and  Dependents  Services  Support  System 

System  location: 

Primary  System-Bureau  of  Naval  Personnel,  Navy  Department, 
Washington,  D.C.  20370;  Navy  Family  Allowance  Activity,  Anthony 
J.  Ceiebrezze  Federal  Building,  Room  967,  Cleveland,  Ohio  44199; 
local  activity  to  which  individual  s  assigned  (see  Directory  of  the 
Department  of  the  Navy  Mailing  Addresses). 

Secondary  System-Department  of  the  Navy  Activities  in  the  Chain 
of  Command  between  the  local  activity  and  the  Headquarters  level 
(see  Directory  of  the  Department  of  the  Navy  Mailing  Addresses). 

Categories  of  individuals  covered  by  the  system: 

All  Navy  military  personnel:  officers,  enlisted,  active,  inactive, 
reserve,  fleet  reserve,  retired,  midshipmen,  officer  candidates.  Naval 
Reserve  Officer  Training  Corps  personnel,  and  their  dependents. 

Categories  of  records  in  the  system: 

Applications,  forms,  correspondence  and  supporting  documents 
and  other  personnel  records  concerning  entitlements,  benefits,  basic 
allowance  for  quarters,  waiver  of  indebtedness,  travel  allowances, 
morale,  and  personal  affairs. 

Authority  for  maintenance  of  the  system; 

5  use  301.  Departmental  Regulations 

10  use  6161 

10  use  2774  as  added  by  Public  Law  92-453 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  and  other 
components  of  the  E)epartment  of  Defense  in  the  performance  of 
their  ofHcial  duties  related  to  the  management,  supervision,  and  ad¬ 
ministration  of  personal  services,  benefits  and  entitlements  for  Navy 
members  and  their  dependents. 

The  Comptroller  General  or  any  of  his  authorized  representatives, 
upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  related  to  management,  supervision  and 
administration  of  personal  services,  benefits  and  entitlements  for 
Navy  members  and  their  dependents. 

Officials  and  employees  of  the  Veterans’  Administration  in  the 
performance  of  their  official  duties  related  to  eligibility,  notification 
and  assistance  in  obtaining  benefits  by  members  and  former  members 
of  the  Navy. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  Committee  or  subcommittee  thereof,  any  joint  committee  of 
Congress  or  any  subcommittee  of  joint  committees  on  matters  within 
their  jurisdiction  requiring  disclosure  of  the  files  or  records  of  Navy 
military  personnel  and  their  dependents. 

Officios  and  employees  of  Navy  Relief  and  the  American  Red 
Cross  in  the  performance  of  their  duties  related  to  assistance  of  the 
members,  their  dependents  and  relatives. 

State  and  local  agencies  in  performance  of  their  official  duties 
related  to  assistance  of  the  members  and  their  dependents. 


Non-government  agencies  only  to  assist  members  and  their  depend¬ 
ents.  When  required  by  Federal  statute,  by  Executive  order,  or  by 
treaty,  personnel  record  information  will  be  disclosed  to  the  individu¬ 
al,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage: 

Automated  records  may  be  stored  on  magnetic  tapes,  disc,  drums 
and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders. 

Retrievability: 

Records  may  be  retrieved  by  name,  social  security  account  number 
or  enlisted  service  number/officer  file  number  of  member;  or  name  of 
dependent. 

Safeguards: 

Computer  and  punched  cards  processing  facilities  are  located  in 
restricted  areas  accessible  only  to  authorized  persons  that  are  proper¬ 
ly  screened,  cleared  and  train^. 

Manual  records  and  computer  printouts  are  available  only  to  au¬ 
thorized  personnel  having  a  need  to  know. 

Retention  and  disposal: 

Records  are  retained  or  disposed  of  in  accordance  with  SECNA- 
VINST  PS212.SB,  subj:  Disposal  of  Navy  and  Marine  Corps  Rec¬ 
ords. 

System  nmnageKs)  and  address: 

Chief  of  Naval  Personnel,  Navy  Department,  Washinglan,  D.C. 
20370. 

Notification  procednre: 

Requests  by  correspondence  should  be  addressed  to:  Chief  of 
Naval  Personnel  (Attn:  Privacy  Act  CoordinatorX  Navy  Depart¬ 
ment,  Washington,  D.C  20370,  or  in  accordance  with  the  Directory 
of  the  Department  of  the  Navy  Mailing  Addresses  (i.e.,  local  activi¬ 
ties).  The  letter  should  contain  full  name,  social  security  account 
niunber  (and/or  enlisted  service  number/ofiicer  file  numbvX  mdi/ 
rate,  military  status,  or  name  of  the  dependent,  name  of  sponser, 
sponsor’s  social  security  account  number,  and  signature  of  the  reques¬ 
tor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FOB#2),  Room  1066,  Washington,  D.C  for  asnstance  with 
records  located  in  that  building;  or  the  individual  may  visit  the  local 
activity  for  access  to  locally  maintained  records.  Proof  ot  identifica¬ 
tion  will  consist  of  Military  Identification  Card  for  persons  having 
such  cards,  or  other  picture-bearing  identification. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contestiiig  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy  and  the 
Dep^ment  of  Defense  in  performance  of  their  official  duties  and  as 
specified  by  current  Instructions  and  Tegulations  promulgated  by 
competent  authority;  educational  institution^  federal,  state,  and  local 
court  documents;  general  correspondence  relative  to  individual;  offi¬ 
cials  and  employees  of  Navy  Relief,  the  American  Red  Cross,  Veter¬ 
ans  Administration  and  other  agencies  in  the  performance  of  their 
official  duties. 

Systems  exempted  from  certain  provisions  of  the  net: 

None 

N00022PERSRECSYS 

System  name: 

Navy  Personnel  Records  System 

System  location: 

Primary  System-Bureau  of  Naval  Personnel,  Navy  Department, 
Washington,  D.C  20370;  Naval  Reserve  Personnel  Center,  Naval 
Support  Activity  (East  BankX  Bldg.  603,  New  Orleans,  LA  70159; 
and  local  activity  to  which  iiidividual  is  assigned  (see  Directory  of 
the  Department  of  the  Navy  Mailing  Addresses^ 

Secondary  System-Department  of  the  Navy  Activities  in  the  Chain 
of  Command  between  the  local  activity  and  the  Headquarters  level 
(see  Directory  of  the  Department  of  the  Navy  Mailing  Addresses); 
Federal  Records  Storage  Centers;  National  Arrives. 

Categories  of  individnals  covered  by  the  system: 
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All  Navy  military  personnel:  officers,  enlisted,  active,  inactive, 
reserve,  fleet  reserve,  retired,  midshipmen,  offlcer  candidates,  and 
Naval  Reserve  Officer  Training  Corps  personnel. 

Categories  of  records  in  the  system: 

Personnel  Service  Jackets  and  Service  Records,  correspondence 
and  records  in  both  automated  and  non-automated  form  concerning 
classification,  assi^ment,  distribution,  promotion,  advancement,  per* 
formance,  recruiting,  retention,  reeniistment,  separation,  training, 
education,  morale,  personal  affairs,  benefits,  entitlements,  discipline 
and  administration  of  Navy  military  personnel. 

Authority  for  maintenance  of  tiie  system: 

S  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  (A  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  the  management,  super¬ 
vision,  and  administration  of  Navy  military  personnel  and  the  oper¬ 
ation  of  personnel  affairs  and  functions;  the  design,  development, 
maintenance  and  operation  of  the  manual  and  automated  system  of 
records. 

The  Comptroller  General  or  any  of  his  authorized  representatives, 
upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  the  Navy’s  military  manpower 
management  program. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch  agen¬ 
cies.  State,  local,  and  foreign  (within  Status  of  Forces  agreements) 
taw  enforcement  agencies  or  their  authorized  representatives  in  con¬ 
nection  with  litigation,  law  enforcement,  or  other  matters  under  the 
jurisdiction  of  such  agencies. 

Offlcials  and  employees  of  other  components  of  the  Department  of 
Defense  in  the  performance  of  their  oflicial  duties  related  to  the 
management,  su^rvision  and  administration  of  military  personnel 
and  the  operation  of  personnel  affairs  and  functions. 

Officials  and  employees  of  other  Departments  and  Agencies  of  the 
Executive  Branch  of  government,  upon  request,  in  the  performance 
of  their  official  duties  related  to  the  management,  supervision  and 
administration  of  military  personnel  and  the  operation  of  personnel 
affairs  and  functions. 

Officials  and  employees  of  the  National  Research  Council  in  Coop¬ 
erative  Studies  of  the  National  History  of  Disease;  of  Prognosis  and 
of  Epidemology.  Each  study  in  which  the  records  of  members  and 
former  members  of  the  Naval  Service  are  used  must  be  approved  by 
the  Chief  of  Naval  Personnel. 

Officials  and  employees  of  the  Department  of  Health,  Education 
and  Welfare,  Veterans*  Administration,  and  Selective  Service  Admin¬ 
istration  in  the  performance  of  their  official  duties  related  to  eligibil¬ 
ity,  notification  and  assistance  in  obtaining  benefits  by  members  and 
former  members  of  the  Navy.  The  Senate  of  the  House  pf  Repre¬ 
sentatives  of  the  United  States  or  any  Committee  or  subcommittee 
thereof,  any  joint  committee  of  Confess  or  any  subcommittee  of 
joint  committees  on  matters  within  their  jurisdiction  requiring  disclo¬ 
sure  of  the  files  or  records  of  Navy  military  personnel.  Offlcials  and 
employees  of  Navy  Relief  and  the  American  Red  Cross  in  the  per¬ 
formance  of  their  duties  related  to  assistance  of  the  members  and 
their  dependents  and  relatives. 

Duly  appointed  Family  Ombudsmen  in  the  performance  of  their 
duties  related  to  the  assistance  of  the  members  and  their  families. 

State  and  local  agencies  in  performance  of  their  official  duties 
related  to  verification  of  status  for  determination  of  eligibility  for 
Veterans’  Bonuses  and  other  benefits  and  entitlements. 

Such  Civilian  Contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  olTicial  contract  with  the 
U.S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed  to 
the  individual,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  may  be  stored  on  magnetic  tapes,  disc,  drums 
and  on  punched  cards. 

Manual  records  may  be  stored  in  piqier  file  folders,  mic^fiche  or 
microfilm. 

Retrierability: 

Automated  records  may  be  retrieved  by  social  security  account 
number  and/or  name. 

Manual  records  may  be  retrieved  by  name,  social  security  account 
number,  enlisted  service  number,  or  officer  file  number. 


Safeguards: 

Computer  and  punched  card  processing  facilities  and  terminals  are 
located  in  restricted  areas  accessible  only  to  authorized  persons  that 
are  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to  au¬ 
thorized  personnel  having  a  need  to  know. 

Retention  and  disposal: 

Records  are  retained  or  disposed  of  in  accordance  with  SECNA- 
VINST  PS212.S  ,  subj;  Disposal  of  Navy  and  Marine  Corps  Records. 
System  manager(s)  and  address: 

Chief  of  Naval  Personnel,  Washington,  D.C.  20370;  Commanding 
Officers,  Officers  in  Charge,  and  Heads  of  Department  of  the  Navy 
activities  as  listed  in  the  Directory  of  the  Department  of  the  Navy 
Mailing  Addresses. 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to:  Commander, 
Naval  Military  Personnel  Command  (ATTN:  pRIVACY  aCT  CO¬ 
ORDINATOR),  nAVY  dEPARTMENT,  WASHINGTON,  d.c. 
20370.  or,  in  accordance  with  the  Directory  of  the  Department  of 
the  Navy  Mailing  Addresses  (i.e.,  local  activities).  The  letter  should 
contain  full  name,  social  security  account  numt^r  (and/or  enlisted 
service  number/officer  file  number),  rank/rate,  designator,  military 
status,  address,  and  signature  of  the  requestor. 

The  individual  may  visit  the  Commander,  Naval  Military  Person¬ 
nel  Command,  Arlington  Annex  (FOB  2),  Washington,  D.C.,  for 
assistance  with  records  located  in  that  building;  or  the  individual  may 
visit  the  local  activity  to  which  attached  for  access  to  locally  main¬ 
tained  records.  Proof  of  identification  will  consist  of  Military  Identifi¬ 
cation  Card  for  persons  having  such  cards,  or  other  picture-bearing 
identification. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy,  Depart¬ 
ment  of  Defense,  and  components  thereof,  in  performance  of  their 
official  duties  and  as  specified  by  current  Instructions  and  Regula¬ 
tions  promulgated  by  competent  authority;  educational  institutions; 
federal,  state,  and  local  court  documents;  civilian  and  military  investi¬ 
gatory  reports;  general  correspondence  concerning  the  individual; 
officii  records  of  professional  qualifications;  Navy  Relief  and  Ameri¬ 
can  Red  Cross  requests  for  verification  of  status. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  SS2a  (k)  (1)  and 
(5),  as  applicable.  For  additional  information  contact  the  System 
Manager. 

NQ0022PERSREHSUPPSYS 

System  name: 

Navy  Personnel  Rehabilitation  Support  System 
System  location: 

Primary  System-Naval  Military  Personnel  Command,  Navy  De¬ 
partment,  Washington,  D.C.  20370; 

Decentralized  segments-Navy  Drug  Rehabilitation  Centers,  Navv 
Alcohol  and  Drug  Information  System  Processing  Office,  Navy  Al¬ 
cohol  Rehabilitation  Centers,  Naval  Regional  Medical  Centers,  Navy 
Counseling  and  Assistance  Centers,  Navy  Alcohol  Rehabilitation 
Drydocks,  Naval  Health  Research  Center,  Navy  Corrections  Cen¬ 
ters;  and  local  activities  to  which  an  individual  is  assigned  (see 
Directory  of  Department  of  the  Navy  Mailing  Addresses). 

Categories  of  individuals  covered  by  the  system: 

Navy  personnel  (officers  and  enlisted)  who  have  been  identified  as 
drug  or  alcohol  abusers,  or  who  have  undergone  counseling  and 
rehabilitation  for  drug  or  alcohol  abuse  in  Navy  Drug  or  Alcohol 
rehabilitation  facilities;  personnel  who  work  part-time  helping  alco¬ 
holics;  active  duty  navy  recovered  alcoholics  who  voluntarily  help 
their  commands  develop  alcoholism  prevention  programs;  navy  per¬ 
sonnel  convicted  by  court  martial  and  sentenced  to  confinement;  or 
who  were  in  pre-trial  confinement;  spouses  and  significant  others 
(this  includes  parents,  live-togethers,  and  other  non-spouses  who  play 
an  important  part  in  the  alcoholic’s/drug  abuser’s  life)  who  have 
undergone  counseling  and  rehabilitation  in  navy  drug  or  alcohol 
rehabilitation  centers,  who  themselves  participate  in  counseling  or 
treatment  programs  at  such  facilities  and  civilians  authorized  by  the 
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Secretary  of  the  Navy  for  treatment  at  a  military  facility  for  rehabli- 
tation  purposes. 

Categories  of  records  in  the  system: 

Correspondence  and  records  in  both  automated  and  non-automated 
form  concerning  Interview  appraisals,  personnel,  service,  biographi¬ 
cal,  educational,  evaluation  and  testing,  performance,  and  drug  and 
alcohol  rehabilitation  program  data.  Correspondence  and  records  in 
both  automated  and  non-automated  form  concerning  those  in  con¬ 
finement  containing  offen^  legal,  service,  health,  personal,  evalua¬ 
tion  and  classiflcation,  discipline  and  conduct,  work  and  training 
data,  interview  appraisids,  inventories  of  confmement  personnel  man¬ 
agement  data. 

Authority  for  maintenance  of  the  system: 

Title  V,  Public  Law  92-129;  Section  413;  Public  Law  92-255 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Blanket  ‘routine  uses*  identified  in  the  yearly  recompilation  do  not 
apply  to  this  system  of  records. 

Records  of  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he/she  ceases  to  be 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.  Section  1175, 
as  amended  by  88  Stat.  137,  and  Title  42  U.S.C.,  Section  4582,  as 
amended  by  88  Stat.  131.  These  statutes  take  precedence  over  the 
Privacy  Act  of  1974,  in  regmd  to  accessibility  of  such  records  except 
to  the  individual  to  whom  the  record  pertoins. 

Within  the  Armed  Forces  or  within  those  compoaests  of  the 
Veterans  Administralkm  fhmishmg  health  care  to  veteraw  or  be¬ 
tween  such  components  and  the  Armed  Forces. 

To  medical  ^rsonnel  onteide  the  Armed  Forces  to  the  extent 
necessary  to  meet  a  bona  fide  m^cal  mnergency. 

To  Government  personnel  for  the  purpose  of  obtaining  benefits  to 
which  the  patient  is  entitled. 

To  Qualified  personnel  for  the  purpose  of  conducting  scientific 
research,  management  or  financial  audits,  or  program  evaluation,  but 
such  personnel  may  not  identify,  directly  or  indirectly,  any  individual 
patient  in  any  report  of  such  research,  audit  or  evaluation,  or  other¬ 
wise  disclose  identities  in  any  manner. 

To  a  court  of  competent  jnrisdiotioa  upon  anthoriaation  by  an 
appropriate  order  after  showing  good  cause  therefore.  In  assessing 
good  cause,  the  court  shall  weigh  the  public  interest  and  the  need  for 
disclosure  against  the  injury  to  the  patient,  to  the  physician-patient 
relationship,  and  to  the  treatment  services.  Upon  the  granting  of  such 
order,  the  court,  in  determining  the  extent  to  which  any  disclosure  of 
all  or  any  part  of  any  record  is  necessary,  shall  impose  appropriate 
safeguards  against  unauthorized  disclosure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage: 

Automated  records  may  be  stored  on  magnetic  tapes,  disc,  drums 
or  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm. 

RetrievabOity: 

Manual  records  may  be  retrieved  by  name  and  social  security 
number.  Automated  records  may  be  retrieved  by  social  security 
number.  Computer  programs  associated  with  automated  records 
maintained  in  this  system  allow  for  names  and  social  security  num¬ 
bers  to  be  removed  while  leaving  other  data  elements  intact.  When 
the  name  and  social  security  number  is  removed,  data  is  aggregated 
for  use  in  research,  management  information  and  planning. 

Safeguards: 

Computer  and  punched  card  processing  facilities  are  located  in 
restricted  areas  accessible  only  to  authorized  persons  that  are  proper¬ 
ly  screened,  cleared  and  train^. 

Manual  records  and  computer  printouts  are  available  only  to  au¬ 
thorized  personnel  having  a  need  to  know. 

Retention  and  diqiosah 

Manual  records  are  maintained  for  two  years  and  automated  rec¬ 
ords  are  maintained  indefmely. 

System  managerfs)  and  address: 

Chief  of  Naval  Personnel,  Navy  Department,  Washington,  D.C. 
20370 

Notification  -procedure: 


Written  requests  should  be  addressed  to  activity  to  which  the 
individual  received  treatment  or  to  the  Chief  of  Naval  Personnel, 
Navy  Annex,  Washington,  D.C.  20370.  R^uests  must  contain  full 
name,  social  security  account  number,  military  status,  address  and 
signature  of  requester.  (Those  inquiring  about  records  at  Confinement 
Centers  must  have  their  si^ature  notarized,  if  not  confined  at  the 
time  of  the  r^uest.)  The  individual  may  visit  the  Chief  of  Naval 
Personnel,  Arlington  Annex  (FOB-2)  for  assistance  with  records  lo¬ 
cated  in  the  Naval  Military  Personal  Command;  the  individual  may 
also  visit  local  activities  concerned  (see  Directory  of  Department  of 
the  Navy  mailing  addresses).  Proof  identification  will  consist  of  mili¬ 
tary  identification  card  for  persons  having  such  cards,  or  other  pic¬ 
ture-bearing  identification. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtaiaed  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy,  Depart¬ 
ment  of  Defense,  and  components  thereof,  in  performance  of  their 
official  duties  and  as  specined  by  current  Instructions  and  Regula¬ 
tions  promulgated  by  competent  authority;  notes  and  documents 
from  Service  Jackets  and  Records;  federal,  state  and  local  court 
documents;  general  corr^pondence  concerning  the  individual. 

Systems  exempted  from  certaia  provisions  of  the  act: 

None 

N00022PERSTRANSSYS 

System  namoc 

-  Personnel  Transportation  System 

System  locatkme 

Military  Traffic  OfRce  &  East  Coast  Passenger  Control  Point, 
Bureau  of  Naval  Personnel,  Navy  Department,  Washington,  D.C 
20370. 

District  Passenger  Transportation  Office  St  West  Coast  Passenger 
Control  Point,  Headquarters,  TWELFTH  Naval  District,  Treasure 
Island,  San  Francisco,  California  92132. 

District  Passenger  Transportation  Office  Sc  Alaskan  Passenger 
Control  Point,  Naval  Supped  Activity,  Seattle,  Washington  98115. 

District  Pa^enger  Transportation  Offices,  all  other  Naval  District 
Headquarters. 

Overseas  Area  Travel  Coordinators  at  U.  S.  Naval  Activities, 
United  Kingdom;  U.  S.  Naval  Activities,  Spain;  Headquarters,  U.  S. 
Fleet  Air  Mediterranean;  U.  S.  Naval  Support  Activity,  Naples, 
Italy;  Headquarters,  Middle  East  Force;  U.  S.  Naval  Station,  Kefla- 
vik,  Iceland;  U.  S.  Naval  Air  Facility,  Lajes,  Azores;  Naval  Station, 
Argentina,  Newfoundland;  Naval  Base,  Guantanamo  Bay,  Cuba; 
H^quartei^  TENTH  Naval  District;  Headquarters,  FIFT^NTH 
Naval  District;  Headquarters,  U.  S.  Naval  Forces,  Mariannas;  Head¬ 
quarters,  U.  S.  Naval  Forces,  Philippine^  Headquarters,  U.  S.  Naval 
Forces,  Japan;  and  Naval  Communication  Station  Harold  E.  HoH, 
Exmouth,  Western  Australia  (See  Directory  of  the  Department  of 
the  Navy  Mailing  Addresses). 

And  local  activities  (See  Directory  of  the  E>epartment  of  the  Navy 
Mailing  Addresses). 

Categories  of  tndlTiduals  covered  by  the  system: 

Navy  military  personnel,  midshipmen,  retired  Navy  members,  ci¬ 
vilian  employees  of  the  Navy,  dependents  of  the  foregoing,  and  other 
civilians  authorized  through  Navy  commands  to  travel  at  Govern¬ 
ment  expense. 

Categories  of  records  in  the  system: 

Applications  for  travel  and,  where  applicable,  for  passports  and 
visas;  requests  for  extension  of  12-month  limit  on  travel  by  retired 
member  to  home  of  record;  supporting  documents;  correspondence, 
and  approvals/disapprovals  relating  to  the  above  records;  travel  ar¬ 
rangements  in  response  to  above  applications. 

Authority  for  mainteaance  of  the  system: 

37  use  404  Travel  St  Transportation  AIlowances-General 

5  use  5701  et  seq  Travel,  Transportation  St  Subsistence 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy,  Depart¬ 
ment  of  Defense  and  components  thereof  in  the  performance  of  their 
official  duties  related  to  the  determining  of  eligibility  for  transporta- 
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tion,  the  authorizing  or  denying  of  transportation,  and  otherwise 
tnan^ng  the  personnel  transportation  system. 

Ofncuds  and  employees  of  other  departments  and  agencies  of  the 
Executive  Branch  of  government,  upon  request,  in  the  performance 
of  their  official  duties  related  to  the  provision  of  transportation; 
diplomatic,  official,  and  other  no-cost  passports;  and  visas  to  subject 
individuals. 

Foreign  embassies,  legations,  and  consular  offices— to  determine 
eligibility  for  visas  to  respective  countries,  if  visa  is  required. 

The  Comptroller  General  or  any  of  his  authorized  representatives, 
upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  the  control  of  travel  costs. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch  agen¬ 
cies. 

The  Senate  or  the  House  of  Representatives  of  the  United  Stat^ 
or  any  committee  or  subcommittee  thereof  on  matters  within  their 
jurisdiction  requiring  disclosure  of  files  or  records  of  individuals 
covered  by  this  system  of  records. 

Commercial  Cvriers-providing  transportation  to  individuals  whose 
applications  are  process^  through  this  system  of  records. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved  official  contract  with  the 
U.  S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed  to 
the  individual,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  may  be  stored  on  magnetic  tapes,  disc,  drums, 
and  on  punched  cards.  Manual  records  in  file  folders  or  file-card 
boxes,  microfiche  or  microfilm. 

Retrievability: 

Automated  records  may  be  retrieved  by  social  security  account 
number  and/or  name.  Manual  records  are  filed  alphabetically  by 
name  of  applicant;  applications  for  dependents  fil^  by  name  of 
sponsor. 

Safeguards: 

Records  are  available  only  to  authorized  personnel  having  a  need 
to  know. 

Retention  and  disposal:  ' 

Records  are  retained  or  disposed  of  in  accordance  with  SECNA- 
VINST  P5212.5B,  subj:  Disposal  of  Navy  and  Marine  Corps  Rec¬ 
ords,  or  in  accordance  with  Departmental  regulations. 

System  managerfs)  and  address: 

Chief  of  Naval  Personnel,  Navy  Department,  Washington,  D.C 
20370 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to  the  local  activ¬ 
ity  where  the  request  for  transportation  was  initiated  (see  Directory 
of  the  Department  of  the  Navy  Mailing  Addresses),  and/or  to  inter¬ 
mediate  activities  (if  applicable)  (see  Directory  of  the  Department  of 
the  Navy  Mailing  Addresses,  or  to  the  Chief  of  Naval  Personnel 
(Attn:  Privacy  Act  Coordinator),  Navy  Department,  Washington. 
D.C.  20370.  The  letter  should  contain  full  name,  social  security 
account  number,  address  and  signature  of  the  requester.  The  individ¬ 
ual  may  visit  the  activities  and  commands  listed  under  Lf^ATION 
for  assistance  with  the  records  maintained  at  the  respective  locations. 
Proof  of  identification  will  consist  of  Military  Identification  Card  for 
persons  having  such  cards.  Others  mu-st  present  other  positive  per¬ 
sonal  identification,  preferably  picture-bearing. 

Record  access  procedures: 

The  agency's  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy,  Depart¬ 
ment  of  Defense,  State  Department  and  other  agencies  of  the  Execu¬ 
tive  Branch  and  components  thereof,  in  the  performance  of  their 
official  duties  and  as  specified  by  current  Instructions  and  Regula¬ 
tions  promulgated  by  competent  authority;  foreign  embassies,  lega¬ 
tions,  and  consular  offices  reporting  approval/disapproval  of  visas; 
and  carriers  reporting  on  provision  of  transportation. 


Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00023 

System  name: 

Personal  Property  Program 

System  location: 

All  Navy  Personal  Property  Counseling  and  Shipping  Offices  and 
Federal  Records  Centers  (mailing  addresses  are  listed  in  the  Navy 
directory  in  the  appendix  to  the  Component  System  Notice). 

Categories  of  individuals  covered  by  the  system: 

DOD  and  other  federal  departmental  military  personnel  and  their 
dependents  and  civilian  employees  and  their  dependents  having  ap¬ 
plied  for  and  shipped  and/or  stored  personal  property,  privately 
owned  automobiles  and  mobile  homes. 

Categories  of  records  in  the  system: 

File  contains  individual’s  applications  for  shipment  and/or  storage 
related  shipping  documents  and  records  of  delivery,  payment,  and 
inspection  of  personal  property.  Forms  maintained  include:  DD  619 
Statement  of  Accessorial  Services  Performed;  DD  1100  Household 
Good  Storage  Record;  SF  1103  U.S.  Government  Bill  of  Lading; 
DD  1252  U.S.  Customs  Declaration  for  Personal  Property  Shipments 
(Part  I);  DD  1252-1  U.S.  Customs  Declaration  for  Personal  Property 
Shipments  (Part  II);  DD  1299  Application  for  Shipment  and/or  Stor¬ 
age  of  Personal  Property;  DD  1671  Reweight  of  Personal  Property; 
DD  1780  Report  of  Carrier  Services  Personal  Property  Shipment; 
DD  1781  Customer  Satisfaction  Report;  DD  1797  Personal  Property 
Counseling  Checklist;  DD  1799  Meml^r’s  Report  on  Carrier  Per¬ 
formance-  Mobile  Homes;  DD  1800  Mobile  Home  Shipment  Inspec¬ 
tion  at  Destination;  DD  1841  Government  Inspection  Report;  DD 
1842  Claim  for  Personal  Property  Against  the  United  States;  DD 
1845  Schedule  of  Property. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  5724;  DOD  Regulation  4500.43;  DOD  Regulation 
4500.34-R;  ’personal  Property  Traffic  Management  Regulation;’  JAG 
Manual;  NAVSUP  Publication  490;  Transportation  of  Personal 
Property.* 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Navy  Personal  Property  Shipping  Offices  applicable  finance  cen¬ 
ters  and  the  Navy  Material  Transportation  Onice  for  effecting,  co¬ 
ordinating  and  payment  oC  personal  property  shipment  and  storage. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  member. 

Safeguards: 

Records  are  maintained  in  monitored  or  controlled  areas  accessible 
only  to  authorized  personnel  that  are  properly  cleared  and  trained. 
Buildings-rooms  locked  outside  regular  working  hours. 

Retention  and  disposal: 

Records  are  retained  in  Personal  Property  Office  files  for  a  period 
of  four  years,  then  forwarded  to  Federal  Record  Centers  and/or 
General  Accounting  Office  for  indefinite  retention. 

System  nianager(s)  and  address: 

Commander,  Naval  Supply  Systems  Command  (Code  05),  Wash¬ 
ington,  D.C.  20376. 

Notification  procedure: 

Written  requests  may  be  addressed  to  the  appropriate  Navy  per¬ 
sonal  property  shipping  office  concerned  (mailing  addresses  are  listed 
in  the  Navy  directory  in  the  component  system  notice).  Individuals 
should  provide  proof  of  identity,  full  name,  rank,  dates  of  shipment- 
storage,  etc. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
Commander,  Naval  Supply  Systems  Commands  (Code  05),  Washing¬ 
ton,  D.C.  20376. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  of  records  and  appeal¬ 
ing  initid  determinations  by  the  individual  concerned  may  be  ob¬ 
tained  from  the  system  manager. 

Record  source  categories: 
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Application  and  related  forms  submitted  by  the  individual  con¬ 
cerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N00025  FAMHSGASSIGNSY 

System  name: 

Family  Housing  Assignment  Application  System 
System  location: 

All  Navy  activities  with  family  housing  assets. 

Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  personnel  eligible  for  or  interested  in 
occupying  Navy  family  housing. 

Categories  of  records  in  the  system: 

All  applicants  for  family  housing  provide  information  to  housing 
office  at  next  duty  assignment  pertaining  to  personal  data,  e.g.,  name, 
address,  rank/rate,  social  security  number/service  number,  length  of 
service,  time  remaining  on  active  duty,  data  of  rank,  etc.;  dependency 
data,  e.g.,  total  number  in  family,  spouse,  age  and  sex  of  dependents, 
etc.;  and  other  pertinent  housing  information,  e.g.,  last  assignment, 
months  involuntarily  separated,  special  health  problems,  etc. 

Authority  for  maintenance  of  the  system: 

S  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

All  Navy  family  housing  offices  use  data  to  determine  individual’s 
eligibility  for  family  housing  and  notification  for  subsequent  assign¬ 
ment  to  family  housing  or  granting  a  waiver  to  allow  occupancy  of 
private  housing.  Data  is  used  to  determine  and  list  individual’s  name 
on  appropriate  housing  waiting  list. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  Folders 
Retrievability: 

By  individual’s  name. 

Safeguards: 

Housing  files  within  the  housing  office,  used  solely  within  the 
housing  organization  and  protected  by  military  installation’s  security 
measures.  Individual  may,  upon  request,  have  access  to  housing  ap¬ 
plication  form. 

Retention  and  disposal: 

Data  is  retained  until  termination  of  housing  occupancy  and  subse¬ 
quently  disposed  of  according  to  local  records  disposition  instruc¬ 
tions. 

System  managerfs)  and  address: 

Bureau  of  Naval  Personnel,  PERS-71,  1000  North  Glebe  Road, 
Arlington,  Virginia  20370 
Notification  procedure: 

Records  are  maintained  by  housing  office  at  the  Navy  activity 
responsible  for  management  of  assets  from  data  specifically  provided 
by  individual  on  DD  Form  1646,  Application  for  and  Assignment  to 
Military  Family  Housing.  Individual  may  request  access  to  such  data 
upon  proof  Of  identity  (ID  card). 

Record  access  procedures: 

The  agency’s  rules  for  access  t  records  may  be  obtained  from 
installation  family  housing  office. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
installation  family  housing  ofHce. 

Record  source  categories: 

Data  collected  from  each  applicable  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00025  FAMHSGROMTSUSY 

System  name: 

Family  Housing  RequirenMats  Survey  Record  Systems 
System  location: 

Military  installations  with  fiunily  housing  offices 
Categories  of  individuals  covered  by  the  systaoK 
Officer  and  enlisted  personnel  and  only  key  and  essential  civilian 
personnel. 


Categories  of  records  in  the  system: 

Non-individual  oriented  input  documents  that  reflect  local  housing 
assets;  family  housing  survey  questionnaires  indicating  family  size, 
individual  preference  for  housing  housing  cost,  and  indication  as  to 
suitability  of  housing  for  need  of  individual. 

Authority  for  maintenance  of  the  system: 

5  use  301  Department  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  determine  the  housing  requirement  for  the 
location  to  support  proposed  family  housing  construction,  leasing, 
mobile  home  spaces  and  other  military  construction  programs  submit¬ 
ted  for  OSD  support  and  Congressional  approval. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape  and  file  folders 
Retrievability: 

Social  Security  Number. 

Safeguards: 

Housing  files  used  solely  within  housing  office;  tape  files  used 
solely  within  data  processing  system;  and  protected  by  the  military 
installation’s  security  measures. 

Retention  and  disposal: 

Held  three  years  and  destroyed. 

System  managerfs)  and  address: 

Overall  policy  official:  Naval  Facilities  Engineering  Command,  200 
Stovall  Street,  Alexandria,  Virginia  22332.  Subordinate  record  hold¬ 
ers  of  questionnaires:  family  housing  office  at  military  installation. 
Notification  procedure: 

Contact  housing  office  of  installation  at  which  individual  was  as- 
si^ed  when  the  individual  completed  the  family  housing  question¬ 
naire. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
installaton  family  housing  office. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
installation  family  housing  office. 

Record  source  categories: 

Data  collected  from  each  applicable  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00025  HSGREFSVCSYS 

System  name: 

Housing  Referral  Services  Records  System 
System  location: 

All  Navy  installations  with  housing  referral  offices 
Categories  of  individuals  covered  by  the  system: 

All  military  personnel  reporting  to  an  installation  who  will  be 
residing  off-base  desirous  of  seeking  off-base  housing. 

Categories  of  records  in  the  system: 

Information  is  collected  on  DD  Form  1668  from  all  military  per¬ 
sonnel  reporting  to  a  housing  referral  office  as  pertains  to  name, 
grade,  branch  of  service,  organization  and  location,  local  address; 
housing  need,  e.g.,  rental/sale,  number  of  bedrooms,  fumished/unfur- 
nished,  price  range,  etc.;  number  of  dependents,  male  or  femal^  and 
age;  a  list  of  housing  referral  services  provided;  and  identification  of 
member  of  racial  or  ethnic  minority  groups.  Individuals  provided 
referral  assistance  must  in  turn  provide  notification  of  housing  selec¬ 
tion  by  use  of  DD  Form  1670  which  includes  such  information  as 
type  of  housing  selected,  e.g.,  location,  temporary/permanent,  rental/ 
sale,  cost,  number  of  b^rooms;  media  through  which  housing  was 
found,  e.g.,  housing  referral,  realtor,  newsiwpCT,  etc.;  and  satisfaction 
with  selection,  e.g.,  too  small,  too  fru;  discriminatkMi  aBOOwitered; 
and  satisfaction  with  housing  r^erral  services  provided. 

Authority  far  maintenance  of  the  aystenn 
S  use  301  Department  Regulations 

Routine  nees  of  records  uMrintained  in  the  8ystcn^  hiclndhn  enlego- 
ries  of  usan  and  the  purposes  of  anch  uses: 

Referral  offices  use  data  to  assist  and  connoel  individnals  in  locat¬ 
ing  suitable  bousing  off-base,  used  (br  follow-up  pnrpooso  when  writ- 
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ten  notification  from  individual  is  not  provided  as  to  ultimate  loca¬ 
tion  of  housing;  used  for  purposes  of  reporting  statistics  on  field 
activity  housing  referral  services;  used  to  follow-up  on  availability  of 
rental  unit  subsequent  to  occupant’s  receipt  of  PCS  orders;  and 
follow-up  regarding  tenant/landlord  complaints. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  Folders 
Retrievability: 

By  individual’s  name 
Safeguards: 

Housing  files  within  the  housing  referral  or  housing  office,  used 
solely  within  the  housing  organization  and  protected  by  military 
installation’s  security  measures.  Individual  may  upon  request,  have 
access  to  all  such  data. 

Retention  and  disposal: 

Data  is  retained  until  individual’s  tour  is  completed  and  subse¬ 
quently  disposed  of  according  to  local  records  disposition  instruc¬ 
tions. 

System  manager(s)  and  address: 

Naval  Facilities  Engineering  Command  (Code  08),  200  Stovall 
Street,  Alexandria,  Virginia  22332 
Notification  procedure: 

Records  are  maintained  by  housing  referral  offices  at  the  Navy 
activity  responsible  for  providing  referral  services  for  military  per¬ 
sonnel  in  the  area.  Individual  may  request  access  to  records  upon 
proof  of  identify  (ID  card). 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from 
installation  family  housing  office. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
installation  family  housing  office. 

Record  source  categories: 

Data  collected  from  each  applicable  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00025  MILFAMHOUSSUBT 

System  name: 

Family  Housing  Mock  Utility  Billing  System 
System  location: 

Ten  test  sites;  Pacific  Missile  Test  Center,  Point  Mugu,  California; 
Construction  Battalions  Center,  Port  Huememe,  California;  Public 
Works  Center,  Great  Lakes,  Illinois;  Marine  Corps  Development  and 
Education  Command,  Quantico,  Virginia;  Fort  Eustis,  Virginia;  Fort 
Gordon,  Georgia;  Marine  Corps  Air  Station,  Beaufort,  South  Caroli¬ 
na;  Little  Rock  Air  Force  Base,  Arkansas;  Cannon  Air  Force  Base, 
New  Mexico;  Yuma  Proving  Grounds,  Arizona;  Central  Processing 
Site:  Harry  Diamond  Laboratories,  White  Oak,  Maryland. 

Categories  of  individuals  covered  by  the  system: 

Military  and  Civilian  personnel  occupying  housing  units  selected  at 
the  ten  test  sites. 

Categories  of  records  in  the  system: 

This  system  is  to  produce  mock  utility  bills  and  management  re¬ 
ports  on  the  usage  of  gas,  fuel  oil,  electricity,  steam,  propane,  and  hot 
water  heat  for  a  representative  cross  section  of  approximately  10,000 
military  family  housing  units.  Information  as  to  name,  address,  rank/ 
rate,  number  of  dependent^  house  phone  number,  account  number 
and  utility  consumption  will  be  maintained  for  a  IS  month  period. 
Authority  for  maintenance  of  the  system: 

Public  Law  95-82  (Military  Construction  Authorization  Act,  1978); 
5  U.  S.  C.  301  Department  Regulations. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  determine  the  feasibility  of  metering  utility 
consumption  in  military  family  housing.  Officials  and  employees  of 
the  Department  of  the  Navy,  Department  of  Defense  and  compo¬ 
nents  thereof  in  the  performance  ot  their  official  duties  related  to  the 
measuring  of  energy  consumption  in  military  family  housing  units. 
The  Senate  or  the  House  of  Representatives  of  the  United  States  or 
any  committee  or  subcommittee  thereof  on  matters  within  their  jurist 


diction  requiring  disclosure  of  files  or  records  of  individuals  covered 
by  this  system  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Magnetic  tape,  disk,  punched  card,  and  file  folders. 

Storage: 

Account  number 
Retrievability: 

Housing  files  are  used  solely  within  housing  office;  magnetic  tape, 
punched  card,  and  disk  files  used  solely  within  the  security  measures. 
Safeguards: 

Held  5  years  and  destroyed  by  authority  SECNAVINST 
P5212.5B,  para.  11300. 

Retention  and  disposal: 

Naval  Facilities  Engineering  Command  200  Stovall  Street  Alexan¬ 
dria,  Va  22332 

System  manageKs)  and  address: 

Records  are  maintained  by  the  housing  office  at  the  service  activi¬ 
ties  participating  in  the  test.  Individual  may  request  access  to  such 
data  upon  presenting  proof  of  identity  (ID)  card. 

NotiHcation  procedure: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
installation  family  housing  office. 

Record  access  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

Data  collected  from  each  individual  and  utility  consumption  data 
obtained  from  monthly  meter  readings. 

Record  source  categories: 

None 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00025  STAHSGREC 

System  name: 

Station  Housing  Records 
System  location: 

All  Navy  installations  with  housing  inventories  and/or  housing 
management  responsibilities. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  desiring  housing  or  temporary  lodging,  and 
eligible  DOD  civilian  employees. 

Categories  of  records  in  the  system: 

All  records  and  data  collected  and  maintained  regarding  individual 
housing  or  lodging  needs;  occupancy;  furnishings  inventory;  housing 
condition  reports;  assignment  and  termination  of  housing;  damage 
assessment;  occupant  and  landlord  relations  and  complaints;  mainte¬ 
nance  and  repairs;  waiting  lists;  inspections;  quarters  cost  data;  Con¬ 
gressional  and  Inspector  General  inquiries  and  respoases;  Service¬ 
men’s  Mortgage  Insurance  Premiums  payments;  individual  cost  data 
for  establishing  and  maintaining  housing  allowances;  eligibility  for 
homeowners’  assistance;  and  entitlement  for  basic  allowances  for 
quarters  (BAQ). 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  secured,  maintained,  and  essential  for  over-all  oper¬ 
ation  and  maintenance  of  the  Navy  housing  program  and  servicing  of 
personnel  eligible  for  Navy  family  housing,  temporary  lodging,  or 
services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files;  microform;  or,  if  automated,  on  punched 
cards,  magnetic  tape,  etc. 

Retrievability: 

By  individual’s  name  or  building  and  unit  number. 

Safeguards: 

Housing  flies  within  the  housing  office,  used  solely  with  the  hous¬ 
ing  organization  and  offices  providing  support  to  housing  office,  and 
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protected  by  military  installation’s  security  measures.  Individual  may, 
upon  request,  have  access  to  such  data. 

Retention  and  disposal: 

Retained  in  ofltce  files  until  termination  of  occupancy,  obsolete,  no 
longer  needed  for  reference,  or  disposal  of  associated  housing  unit(s). 

System  managerfs)  and  address: 

Appropriate  Navy  installation  responsible  for  Navy  housing  inven¬ 
tory  or  housing  support. 

NotiHcation  procedure: 

Records  are  maintained  by  housing  office  at  Navy  installation 
resimnsible  for  management  of  assets  or  providing  housing  support. 
Individual  may  request  access  to  such  data  upon  proof  of  identity 
(ID  card). 

Record  access  procedures: 

Installation  rules  for  access  to  records  may  be  obtained  from  instal¬ 
lation  housing  office. 

Contesting  record  procedures: 

The  installation  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
installation  system  manager. 

Record  source  categories: 

Data  reported  by  or  collected  from  occupants  of  housing  or  per¬ 
sonnel  provided  housing  support. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00028  PROP  Acer  REC 

System  name: 

Property  Accountability  Records 

System  location: 

At  all  activities 

Categories  of  individuals  covered  by  the  system: 

Any  Department  of  the  Navy  employee  (military  or  civilian)  re¬ 
ceiving  government  property  for  which  he  must  sign  a  receipt. 

Categories  of  records  in  the  system: 

The  receipts  maintained  are  any  of  the  following:  logbooks,  prop¬ 
erty  passes,  custody  chits,  charge  tickets,  sign  out  cards,  tool  tickets, 
sign  out  forms,  photographs,  charge  cards,  or  any  other  statement  of 
individual  accountability  for  receipt  of  government  property. 

Authority  for  maintenance  of  the  system: 

5  use  301 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  receipts  will  be  used  normally  and  properly  to  identify  indi¬ 
viduals  to  whom  government  property  has  been  issued.  Internal  use 
of  the  receipts  will  generally  be  by  the  local  official  accountable  for 
control  of  government  property.  Receipts  so  maintained  may  be 
referred  to  law  enforcement  authorities  as  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


The  receipts  may  be  maintained  in  any  of  the  following  formats: 
logbooks,  property  passes,  custody  chits,  charge  tickets,  sign  out 
cards,  tool  tickets,  sign  out  forms,  photographs,  charge  out  cards  or 
any  other  statement  of  individual  accountability  for  receipt  of  gov¬ 
ernment  property. 

Retrievability: 

Retrievability  may  be  by  any  of  the  following:  name,  badge 
number,  tool  number,  property  serial  number,  or  any  other  locally 
determined  method  of  property  receipt  accountability. 

Safeguards:  r-  -  ^ 


The  receipts  are  unclassified. 
Retention  and  disposal: 


Retention  of  receipts  for  property  is  at  the  discretion  of  the  local 
activity  responsible  for  the  property  being  issued. 

System  managerts)  aud  address: 

Overall  policy  official:  no  designated  official  The  system  manager 
is  the  commanding  officer  or  officer  in  charge  of  the  activity  wh^ 
the  property  accountability  records  are  maintiuned. 

Notification  procedure: 

Individuals  seeking  to  determine  whether  system  records  contain 
information  pertaining  to  them  may  do  so  by  making  application  to 
the  commanding  officer  or  officer  in  charge  ^  the  activity  where  the 


receipts  are  located.  Individuals  making  application  must  have  a 
Department  of  the  Navy  approved  identification  card. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Information  is  collected  directly  from  the  subject  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00030  DASO  CREW  EVAL 

System  name: 

Fleet  Ballistic  Missile  Submarine  Demo  and  Shakedown  Operation 
Crew  Evaluation 
System  location: 

Director,  Strategic  Systems  Projects  (PM-1)  Department  of  the 
Navy  Washington,  D.C.  20376 
Categories  of  individuals  covered  by  the  system: 

Officer  and  enlisted  personnel  in  responsible  positions  within  the 
Weapons  and  Navigation  Department  of  both  crews  of  a  fleet  ballis¬ 
tic  missile  submarine  undergoing  Demonstration  and  Shakedown  Op¬ 
erations 

Categories  of  records  in  the  system: 

Memorandum  report  to  file 
Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Preparation  of  Certification  for  Deployment  messages  by  Director, 
Strategic  Systems  Projects  and  Commander  Submarine  Group  Six 
and  development  of  follow-on  training  programs 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  holders 
Retrievability: 

Ship  and  crew  designators 
Safeguards: 

Access  restricted  to  Assistant  for  Weapons  System  Operation  and 
Evaluation  staff.  Strategic  Systems  Project  Office  and  Commander 
Submarine  Group  Six  staff.  Vault  storage. 

Retention  and  disposal: 

Maintained  for  at  least  two  years  then  destroyed  by  shredding 
System  managerts)  and  address: 

Director,  Strategic  Systems  Projects  Department  of  the  Navy 
Washington,  D.C.  20376 
Notification  procedure: 

All  inquires  should  be  directed  to  the  Privacy  Act  Coordinator: 
Deputy  Director,  Strategic  Systems  Projects 
Department  of  the  Navy 
Washington,  D.C.  20376 

and  should  indicate  full  name,  military  status,  time  period  and  ship 
undergoing  Demonstration  and  Shakedown  Operations,  and  billet 
held. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency's  rules  for  contesting  contents  and  Appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories! 

Observation  of  E>emonstratiou  and  Shakedown  Oparatioa  team  and 
questionnaire  filled  out  by  ship's  personnel 
Sy^ms  eaempted  from  certaia  provWons  of  the  act: 

NONE 

N00033MSC01 

System  name: 
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MSC/NCSORG  Reserve  Personnel  Record 
System  location: 

Commander,  Military  Sealift  Command,  Department  of  the  Navy, 
Washington,  D.C.  20390 
Categories  of  individuals  covered  by  the  system: 

Naval  Reserve  personnel  in  the  MSC/NCSORG  Reserve  Program 
Categories  of  records  in  the  system: 

Name,  rank,  social  security  number,  designator,  date  of  birth,  home 
address  and  phone,  active  duty  training,  correspondence  courses, 
education,  active  military  service,  civilian  employment  experience. 
Authority  for  maintenance  of  the  system: 

5  U.S.C.  301,  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  in  the  system  provides  pertinent  biographical  in¬ 
formation  and  data  to  be  used  by  the  program  sponsor  for  the 
management,  supervision  and  administration  of  the  MSC/NCSORG 
program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Data  cards  or  similar  record. 

Retrievability: 

By  name 
Safeguards: 

Records  are  kept  within  COMSC.  Naval  Reserve  Division  Office. 
No  one  authorized  access  outside  of  Naval  Reserve  Division  person¬ 
nel.  Building  employs  security  guards. 

Retention  and  disposal: 

Records  are  retained  indefinitely. 

System  manager(s)  and  address: 

Commander,  Military  Sealift  Command.  Department  of  the  Navy. 
Washington,  D.C.  203W 
Notification  procedure: 

Information  may  be  obtained  from  System  Manager.  Written  re¬ 
quests  for  information  should  contain  full  name  of  the  individual, 
military  grade  or  rate,  and  date  of  birth.  For  personal  visits,  the 
individual  should  be  able  to  provide  some  acceptable  means  of  identi¬ 
fication. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
systems  manager. 

Record  source  categories: 

Information  is  submitted  by  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00034  AFHPSP 

System  name: 

Armed  Forces  Health  Professional  Scholarship  System 
System  location: 

Commanding  Officer  Navy  Finance  Center  Anthony  J.  Celebrezze 
Federal  Building  Cleveland,  Ohio  44199 
Categories  of  individuals  covered  by  the  system: 

AFHSP  students  until  graduation 
Categories  of  records  in  the  system: 

Personnel  and  entitlement  data  necessary  for  pay  computation 
Authority  for  maintenance  of  the  system: 

Public  Law  92-426 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Preparation  of  checks,  leave  and  earnings  statements,  and  financial 
reports.  Data  may  be  released  to  various  government  agencies  such 
as  to  the  Department  of  the  Treasury,  Swial  Security  Administra¬ 
tion,  and  Veterans  Administration  when  needed  to  provide  payment 
or  service  to  member.  To  the  American  Red  Cross,  Navy  Relief 
Society  and  U.S.O.  for  personal  assistance  to  the  member. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape  and  file  folders 

Retrievability:  Social  security  account  number  and  member  name 

Safeguards: 

Guards,  personnel  screening,  and  requestor  codes 

Retention  and  disposal: 

Destroyed  ten  years  after  member’s  graduation 

System  manager(s)  and  address: 

Commanding  Officer  Navy  Finance  Center  Anthony  J.  Celebrezze 
Federal  Office  Building  Cleveland,  Ohio  44199 

Notification  procedure: 

Individuals  may  write  to  system  manager  at  above  address.  Infor¬ 
mation  request  must  contain  Navy  member’s  full  name,  military 
status,  and  social  security  number.  Requestor  may  visit  above  address 
and  must  have  military  identification  card  or  valid  state  driver’s 
license  and  social  security  card  as  positive  proof  of  identity. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Disbursing  Officer,  Reserve  members,  BUPERS,  and  BUMED 
>  Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00034  EMPSTATS  REG 

System  name: 

Statements  of  Employment  (Regular  Retired  Officers) 

System  location: 

Commanding  Officer,  Navy  Finance  Center  Anthony  J  Cele¬ 
brezze,  Federal  Building,  Cleveland,  Ohio  44199  and  "Marine  Corps 
Finance  Center  Kansas  City,  Missouri  64197 

Categories  of  individuals  covered  by  the  system: 

All  Navy  and  Marine  Corps  Regular  retired  officers  who  have 
filed  a  Statement  of  Employment  (DD  Form  1357). 

Categories  of  records  in  the  system: 

The  information  is  typically  contained  in  the  individual’s  pay  ac¬ 
count  file  and  occasionally  accompanied  by  correspondence  from,  to. 
or  concerning  individuals  in  the  above-stated  category. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301,  3326;  18  U.S.C.  207,  281,  283;  37  U.S.C.  801;  44 
U.S.C.  3101;  U.S.  Const.,  Art.  I.  9,  CL.  8. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  is  used  to  determine  whether  the  retiree  has  or 
may  have  a  conflict  of  interest  or  is  engaging  in  proscribed  post¬ 
retirement  employment  activities.  In  some  cases,  the  information  is 
provided  to  the  Judge  Advocate  General  to  serve  as  bases  for  advi¬ 
sory  opinions  on  the  legality  and  possible  penal  and  civil  conse¬ 
quences  of  post-retirement  employment  activities  and  related  con- 
flicts-of-interests  and  standards-of-conduct  questions.  In  addition,  the 
information  may  be  furnished  to  other  components  of  the  Depart¬ 
ment  of  Defense,  the  U.S.  General  Accounting  Office,  Department  of 
the  Treasury,  the  Civil  Service  Commission,  the  Department  of  Jus¬ 
tice,  and  other  law  enforcement  and  investigatory  agencies  in  in¬ 
stances  of  suspected  violations  of  pertinent  laws  or  regulations,  and 
the  Department  of  Labor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  in  file  folders. 

Retrievability: 

By  name  or  social  security  number  of  the  individual  concerned. 

Safeguards: 

Files  are  maintained  in  file  cabinets  under  the  control  of  authorized 
personnel  during  working  hours;  the  office  space  in  which  the  file 
cabinets  are  located  is  locked  outside  of  official  working  hours. 

Retention  and  disposal: 
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Records  are  maintained  at  the  above-stated  locations  for  up  to  two 
years  after  the  death  of  the  individual  concerned,  at  which  time  they 
are  transferred  to  the  Federal  Records  Center,  Mechanicsburg,  Penn¬ 
sylvania,  in  the  case  of  Navy  personnel,  and  to  the  Federal  Records 
Center,  Kansas  City,  Missouri  in  the  case  of  Marine  Corps  personnel. 
System  managerts)  and  address: 

For  Navy  Regular  retired  ofiicers: 

Comptroller  of  the  Navy 
Navy  Department 
Washington,  D.C.  20350 
For  Marine  Corps  Regular  retired  officers; 

Commanding  Officer 
Marine  Corps  Finance  Center 
1500  East  Bannister  Road 
Kansas  City,  Missouri  64197 
Notification  procedure: 

Information  may  be  obtained  by  written  r^uest  which  adequately 
identifies  the  system  of  records  and  the  individual  about  whom  the 
record  is  kept  (i.e.,  full  name  and  social  security  number);  the  written 
request  must  be  signed  by  the  requesting  individual. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager  for  Marine  Corps  and  the  Navy  Finance  Center  for 
Navy. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager  for  Marine  Corps  and  the  Navy  Finance  Center  for 
Navy. 

Record  source  categories: 

The  information  is  obtained  from  the  individual  to  whom  the 
record  pertains. 

Systems  exempted  from  aertaia  provisions  trf  the  act: 

None. 

N00034  FHA  PAYMENTS 

System  name: 

FEDERAL  HOUSING  ADMINISTRATION  MORTGAGE  IN¬ 
SURANCE  SYSTEM 
System  location: 

Commanding  Officer  Navy  Finance  Center  Anthony  J.  Celebrezze 
Federal  Building  Cleveland,  Ohio  44199 
Categories  of  individuals  covered  by  the  system: 

Navy  members  who  have  home  mortgages  through  FHA. 

Categories  of  records  in  the  system: 

Payments  made  to  FHA  for  insurance  payments  credited  to  mem¬ 
bers. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  in  this  system  are  used  within  the  Navy  Finance  Center  to 
calculate  payments  for  FHA  and  to  reconcile  any  discrepancies  in 
accounts.  Data  may  be  provided  to  Finance  Centers  of  the  other 
services,  and  to  the  Department  of  the  Treasury  when  address  is 
needed  for  issuance  of  check. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders 
Retrievability: 

Social  security  number  and  member’s  name 
Safeguards: 

Guards,  personnel  screening  and  requestor  codes 
Retention  and  disposal: 

Destroyed  one  year  after  death  or  discharge  of  member 
System  manageKs)  and  address: 

Commanding  Officer,  Navy  Finance  Center,  Anthony  J.  Cele- 
brezze  Federal  Building,  Cleveland,  Ohio  44199 
Notification  procedure: 

Individuals  may  write  to  members  at  above  address.  Information 
request  must  contain  Navy  member’s  full  name  and  social  security 
number.  Requester  may  visit  above  address  and  must  have  military 


identification  card  or  valid  state  driver’s  license  and  social  security 
card  as  proof  of  identity. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

FHA,  member,  field  disbursing  officers 
Systems  exempted  from  certain  provisious  of  the  act: 

None 

N00034  NFC  ACCTS  REC 

System  name: 

Accounts  Receivable  System 
System  locadon: 

Commanding  Officer,  Navy  Finance  Center,  Anthony  J.  Cde- 
brezze  Federal  Building,  Cleveland,  Ohio  44199 
Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  been  paid  more  funds  by  the  Departmem  of 
the  Navy  than  to  which  they  were  legally  entitled. 

Categories  of  records  in  the  system: 

Documentation  which  established  overpayment  status,  financial 
status  affidavit,  payment  record,  credit  reference,  and  auscellaneous 
correspondence  to  and  from  the  individuaL 
Authority  for  maintenance  of  the  system: 

to  Stat  308  and  88  Stat  393,  Federal  Oaims  CoBectioa  Act  of  1966 
(P.L.  89-508) 

Routine  uses  of  records  maintained  in  the  system,  tmiudtog  catego¬ 
ries  of  users  and  the  purposes  of  such  useoc 
Records  will  be  used  to  determine  and  record  payment  plan  and  to 
determine  whether  debt  should  be  compromised,  suspended  w  col¬ 
lection  action  terminated.  If  payment  is  not  made  and  circumstances 
warrant,  records  may  be  releas^  to  the  General  Accounting  Office 
and  the  Department  of  Justice  for  collection  action.  Data  on  individ¬ 
uals  with  delinquent  accounts  may  be  given  to  credit  bureaus  in 
accordance  with  the  General  Accounting  Office  regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  magnetic  tape,  disc,  microfiche 
Retrievability: 

Social  security  number  and  individual’s  name 
Safeguards: 

Personnel  screening,  requester  codes 
Retention  and  disposal: 

Files  of  accounts  which  are  paid  in  full  will  be  maintained  for  3 
years  after  final  payment  Other  files  will  be  maintained  for  6  years 
after  termination  of  collection  action. 

System  managerfs)  and  address: 

Commanding  Officer,  Navy  Finance  Center,  Anthony  J.  Ccle- 
brezze  Federal  Building,  Qeveland,  Ohio  44199 
Notification  procedure: 

Individuals  may  write  to  the  system  manager  at  the  above  address. 
Information  request  must  contain  individual’s  full  name  and  should 
include  the  Social  Security  number. 

Record  access  procedures: 

The  agency's  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Disbursing  officers,  credit  bureaus,  the  individual.  Internal  Reve¬ 
nue  Service,  Postmasters,  Veterans  Administration,  Bureau  of  Motor 
Vducles. 

Systems  exempted  from  certain  provisions  ot  the  act: 

None 
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N00034  NFC  RET  PAY 

System  name: 

Retired  Pay  System 
System  location: 

Commanding  Officer  Navy  Finance  Center  Anthony  J.  Celebrezze 
Federal  Building  Cleveland,  Ohio  44199 
Categories  of  individiuds  covered  by  the  system: 

Uniformed  Navy  Retired  and  Retainer  Accounts;  retirees  electing 
Retired  Servicemans  Family  Protection  Plan  or  Survivor’s  Benefit 
Program,  survivor  of  retirees  receiving  SBP  or  Minimum  Income 
Wi(U}w  Payments;  National  Oceanic  and  Atmospheric  Administration 
Retirees. 

Categories  of  records  in  the  systenu 

They  are  used  for  extraction  or  compilation  of  statistical  data  and 
reports  for  management  studies  and  statistical  analyses  for  use  inter* 
fully  or  externally  as  required  by  Department  of  Defense  or  by  other 
(^vemment  agencies. 

Authority  for  nuintenance  of  the  system; 

Title  10  U.S.  Code  Subtitle  C 

Rontlne  uses  of  records  nuintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses: 

Records  in  this  system  are  used  for  extraction  or  compilation  of 
statistical  data  and  reports  for  management  studies  and  statistical 
analyses,  for  use  internally  or  externally  as  required  by  the  Depart¬ 
ment  of  Defense  or  by  other  Government  agencies.  They  are  used 
within  the  Navy  Finance  Center  to  compute  retirement  payments 
and  to  investigate  and  reconcile  any  underpayments,  overpayments, 
or  claims.  Data  may  be  released  to  the  Internal  Revenue  S^ice  and 
state  and  local  taxing  authorities;  the  Social  Security  Administration, 
the  Civil  Service  Commission,  and  the  Veterans’  Administration 
when  retirement  payments  received  may  have  an  impact  upon  pay¬ 
ments  issued  by  those  agencies;  the  Department  of  the  Treasury  for 
issuance  of  checks;  the  courts  upon  receipt  of  court  orders;  and  the 
designated  beneficiaries  of  deceased  mem^rs.  To  the  American  Red 
Cross,  Navy  Relief  Society,  and  U.S.O.  for  personal  assistance  to  the 
member,  and  to  the  Department  of  Labor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape  and  file  folders 
Retrievahility: 

Social  security  number  and  member’s  name 
Safeguards: 

Guards,  personnel  screening,  requestor  codes 
Retention  and  disposal: 

Kept  for  ten  years  then  forwarded  to  safekeeping;  NOAA  accounts 
dropped  upon  retirees  death. 

System  manager(s)  and  address: 

Commanding  Officer  Navy  Finance  Center  Anthony  J.  Celebrezze 
Federal  Building  Cleveland,  Ohio  44199 
Notification  procedure: 

Individuals  may  write  to  system  manager  at  above  address.  Infor¬ 
mation  request  must  contain  Navy  member’s  full  name  and  social 
security  number. 

Record  access  procedures; 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Field  Disbursing  Officers,  BUPERS,  Individual  members,  Veterans 
Administration,  IRS. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00034  NRDP  PAY  SYS 

System  name: 

Reserve  Pay  System 
System  location: 

Commanding  Officer  Navy  Finance  Center  Anthony  J.  Celebrezze 
Federal  Building  Cleveland,  Ohio  44199 
Categories  of  individuals  covered  by  the  system: 


Active  reservists  drilling  in  pay  units 
Categories  of  records  in  the  system: 

Performance  entitlements,  monthly  and  yearly  pay,  and  personnel 
data  needed  for  pay  computation  and  issuance 
Authority  for  maintenance  of  the  system: 

10  U.S.  Code  Chapter  1 1 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  records  are  used  within  the  Navy  Finance  Center  by  mili¬ 
tary  pay  adjudicators  for  the  purposes  of  issuing  checks  and  earning 
statements,  investigating  claims  and  overpayments,  and  for  prepara¬ 
tion  of  financial  reports.  Data  contained  in  records  may  be  released 
to  BUPERS,  various  field  activities,  and  other  Department  of  De¬ 
fense  activities  to  assist  these  activities  to  update,  verify,  or  correct 
their  records;  the  Internal  Revenue  Service  and  state  or  local  tax 
authorities  for  use  in  computing  or  resolving  member’s  tax  liability; 
the  Social  Security  Administration  to  determine  member’s  coverage 
under  that  program;  the  Department  of  the  Treasury  for  issuance  of 
checks;  the  Veterans’  Administration  or  to  the  Navy  Family  Allow¬ 
ance  Activity,  when  needed  to  process  cases  in  the  courts  upon  court 
order;  the  designated  beneficiaries  of  deceased  members.  To  the 
American  Red  Cross,  Navy  Relief  Society,  and  U.S.O.  for  personal 
assistance  to  the  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape  and  file  folders 
Retrievahility: 

Social  security  number  and  name 
Safeguards: 

Guards,  personnel  screening,  requestor  codes 
Retention  and  disposal: 

Microfilm  record  kept  indefinitely  in  safekeeping 
System  manager(s)  and  address: 

Commanding  Officer  Navy  Finance  Center  Anthony  J.  Celebrezze 
Federal  Building  Cleveland,  Ohio  44199 
Notification  procedure: 

Individuals  may  write  to  system  manager  at  above  address.  Infor¬ 
mation  request  must  contain  Navy  member’s  full  name  and  social 
security  number.  ^ 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Disbursing  Officers,  individual  members,  BUPERS,  and  IRS. 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00034  NROTC 

System  name: 

Naval  Reserve  Officer  Training  Corps  Pay  System 
System  location: 

Commanding  Officer  Navy  Finance  Center  Anthony  J.  Celebrezze 
Federal  Building  Cleveland,  Ohio  44199 
Categories  of  individuals  covered  by  the  system: 

NROTC  students  until  time  of  commissioning 
Categories  of  records  in  the  system: 

Personnel  and  entitlement  data  necessary  for  computation  of  pay 
entitlements. 

Authority  for  maintenance  of  the  system: 

10  U.  S.  Code,  Chapter  103  and  Public  Law  88-647. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  records  are  used  within  the  Navy  Finance  Center  by  military 
pay  adjudicators  for  the  purposes  of  issuing  checks  and  earnings 
statements,  investigating  claims  and  overpayments,  and  for  prepara¬ 
tion  of  financial  reports.  Data  contained  in  records  may  be  released 
to  BUPERS,  various  field  activities  and  other  Department  of  De¬ 
fense  activities  to  assist  these  activities  to  update,  verify,  or  correct 
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their  records,  or  process  cases;  to  the  Internal  Revenue  Service  and 
state  or  local  tax  authorities  for  their  use  in  computing  or  resolving 
member’s  tax  liability;  to  the  Social  Security  Administration  to  deter¬ 
mine  member’s  coverage  under  that  program;  to  the  Department  of 
the  Treasury  when  needed  for  issuance  of  check;  to  the  Veteran’s 
Administration  or  to  the  Navy  Family  Allowance  Activity,  to  proc¬ 
ess  cases;  to  the  courts  upon  court  order;  to  the  designated  beneficia¬ 
ries  of  deceased  members,  etc.  To  the  American  Red  Cross,  Navy 
Relief  Society,  and  U.S.O.  for  personal  assistance  to  the  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape  and  file  folders 
Retrievability: 

Social  Security  account  number  and  member  name 
Safeguards: 

Guards,  personnel  screening,  requestor  codes 
Retention  and  disposal: 

Original  shipped  to  safekeeping  for  permanent  retention. 

System  manageKs)  and  address: 

Commanding  Officer  Navy  Finance  Center  Anthony  J.  Celebrezze 
Federal  Building  Cleveland,  Ohio  44199 
Notification  procedure: 

Individuals  may  write  to  system  manager  at  above  address.  Infor¬ 
mation  request  must  contain  Navy  member’s  full  name,  military 
status,  and  social  security  account  number.  Reijuestor  may  visit 
above  address  and  must  have  military  identification  card  or  valid 
state  driver’s  license  and  social  security  card  as  positive  proof  of 
identity. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  foom  the 
system  manager. 

Record  source  categories: 

Disbursing  Officer,  Member,  BUPERS,  CNETO,  and  IRS. 

Systems  exempted  from  cartala  provisions  of  the  ant: 

NONE 

N00034  SAV-DEP-SYS 

System  name: 

Savings  Deposit 
System  location: 

Commanding  Officer  Navy  Finance  Center  Anthony  J.  Celebrezze 
Federal  Building  Cleveland,  Ohio  44199 
Categories  of  individuals  covered  by  the  system: 

Navy  members  still  declared  missing  in  action  in  the  Vietnam 
conflict. 

Categories  of  records  in  the  system: 

Members  records  reflecting  account  balances 
Authority  for  maintenance  of  the  system: 

Public  Law  89-538 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:. 

Records  in  this  system  are  used  for  crediting  of  interest  and  clear¬ 
ing  of  account  upon  termination.  Records  will  be  furnished  to  Navy 
Family  Allowance  Activity  and  other  Department  of  Defense  agen¬ 
cies  servicing  families  of  persons  still  having  active  accounts;  to  the 
Internal  Revenue  Service  upon  termination  of  account. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape  and  file  folders 
Reirievability: 

So.:ial  security  number  and  member  name 
Safeguards: 

Guards,  personnel  screening,  and  specific  requestor  codes 
Retention  and  disposal: 

Upon  closing  of  account,  records  are  shipped  to  FRC  and  de¬ 
stroyed  after  two  years. 

System  managerts)  and  address: 


Commanding  Officer  Navy  Finance  Center  Anthony  J.  Celebrezze 
Federal  Building  Cleveland,  Ohio  44199 

Notification  procedure: 

Individuals  may  write  to  system  manager  at  above  address.  Only 
the  member  or  executor  or  benificiary  of  estate  will  be  provided 
information.  Individual’s  name  and  social  security  number  are  re¬ 
quired.  Persons  wishing  to  view  records  in  person  must  report  to  the 
Navy  Family  Allowance  Activity,  Room  967,  Anthony  J.  Celebrezze 
F^eral  Building,  Cleveland,  Ohio  44199. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules'  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Member’s  initial  request,  adjudicators  in  Central  Accounts  Depart¬ 
ment. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N0003413 

System  name: 

Slot  Machine  Winnings 

System  location: 

Decentralized,  maintained  at  Navy  and  Marine  Corps  overseas 
bases,  where  slot  machines  are  not  in  violation  of  U.S.  laws,  status  of 
forces  or  local  agreements.  A  list  is  available  from: 

NAVY 

Chief  of  Naval  Personnel  (Pers-7) 

Bureau  of  Naval  Personnel 
Washington,  D.C.  20370 

MARINE  CORPS 

Commandant  of  the  Marine  Corps  (MSMS) 

Washington,  D.C.  22214 

Categories  of  Individuals  covered  by  the  system: 

Individual  U.S.  citizens  18  years  of  age  and  older  who  are  paid 
monies  for  winnings  associated  with  slot  machine  jackpots. 

Categmies  of  records  in  the  system: 

Jackpot  payout  control  sheet  indicating  individual  name,  grade, 
SSAN,  duty  station,  dates  and  amounts  of  jackpot  monies  paid  are 
maintained  at  each  Irvjation. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  nses  of  records  maintained  in  the  system,  incindiag  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses: 

To  account  for  and  control  monies  paid  to  individual  winners  of 
slot  machines  jackpots  and  as  a  basis  for  IRS  Form  1099  reporting  on 
individuals  whose  winnings  are  six  hundred  dollars  or  more  during  a 
calendar  year. 

USER:  Navy  and  Marine  Corps  shore  activities  where  slot  ma¬ 
chines  have  b^n  approved  by  the  Chief  of  Naval  Personnel  or  the 
Commandant  of  the  Marine  Corps. 

USES:  Provides  a  means  of  paying,  recording,  accounting  for, 
reporting,  and  controlling  expenditures  associated  with  slot  machine 
jackpots. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  maintained  in  file  cabinets  located  in  a  secure  area. 

Retrievability: 

Individual  control  sheets.  Individual  IRS  Form  1099  by  name  and 
SSAN. 

Safeguards: 

Records  are  kept  in  occupied  rooms  which  are  locked  during  non¬ 
working  hours. 

Retention  and  disposal: 

Records  are  maintained  on  site  for  3  years  and  then  shipped  to  the 
Federal  Records  Center  in  accordance  with  SECNAVINST  S2I2.S 
series. 

System  managerts)  and  address: 

Overall  policy  and  procedures  for  the  slot  machine  operation  are 
contained  in  NAVSO  P-3518,  3519,  3520,  3521,  BUPERINST 
10150.2B  and  MCO  P-174613B.  A  list  of  system  managers  by  activity 


6748 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday,  January  21. 1981  /  Notices 


is  available  from  the  Chief  of  Naval  Personnel  (Pers-7)  for  Navy 
managers  and  the  Commandant  of  the  Marine  Corps  (MSMS)  for 
Marine  Corps  managers. 

Notification  procedure: 

Individuals  are  notified  via  IRS  Form  1099  if  their  jackpot  win¬ 
nings  are  six  hundred  dollars  or  more  in  a  calendar  year.  An  individ¬ 
ual  can  contact  the  applicable  systems  manager  on  matters  concern¬ 
ing  their  Jackpot  winnings. 

Record  access  procedures: 

Individuals  have  access  to  information  applicable  to  their  individu¬ 
al  jackpot  winnings.  Officials  such  as  IRS,  Auditor  and  etc.  have 
access  to  information  applicable  to  all  jackpot  winners.  Access  is 
through  the  system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Daily  jackpot  payout  sheets.  . 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00034  14 

System  name: 

Bingo  Winners 

System  location: 

Decentralized,  maintained  at  individual  Navy  or  Marine  Corps 
bases  where  bingo  is  authorized  and  played.  A  list  is  available  from: 

NAVY 

Chief  of  Naval  Personnel  (Pers-7) 

Bureau  of  Naval  Personnel 
Washington,  D.C.  20370 

MARINE  CORPS 

Commandant  of  the  Marine  Corps  (MSMS) 

Washington,  D.C.  22214 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  are  paid  monies  or  prizes  for  winnings  associated 
with  bingo. 

Categories  of  records  in  the  system: 

Bingo  payout  control  sheet  indicating  individual  name,  SSAN, 
duty  station,  dates  and  amounts  or  items  won  are  maintained  at  each 
location. 

Authority  for  maintenance  of  the  system: 

S  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  account  for  and  control  monies  and  items  of  merchandise  paid 
to  individual  winners  of  bingo  games  and  as  a  basis  for  IRS  Form 
1099  reporting  on  individuals  whose  winnings  are  six  hundred  dollars 
or  more  during  a  calender  year. 

USES:  Provides  a  means  of  paying,  recording,  accounting  for 
reporting  and  controlling  expenditures  and  merchandise  inventories 
associate  with  bingo  games. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  maintained  in  file  cabinets  located  in  a  secure  area 

Retrievability: 

Individual  control  sheets.  Individual  IRS  Form  1099  by  name  and 
SSAN. 

Safeguards: 

Records  are  kept  in  occupied  rooms  which  are  locked  during  non¬ 
working  hours. 

Retention  and  disposal: 

Records  are  maintained  on  site  for  3  years  and  then  shipped  to 
Federal  Records  Center  in  accordance  with  SECNAVINST  5212.5 
series. 

System  managerts)  and  address: 

Overall  policy  and  procedures  for  the  bingo  operation  are  con¬ 
tained  in  NAVSO  P-3518,  3519,  3520,  3521,  BUPERSINST  1710.11 
and  MCO  P-174613B.  A  list  of  systems  managers  is  available  from 
Chief  of  Naval  Personnel  (Pers-7)  for  Navy  managers  and  the  Com¬ 
mandant  of  the  Marine  Corps  (MSMS)  for  Marine  Corps  managers. 

Notification  procedure: 


Individuals  are  notified  via  IRS  Form  1099  if  their  bingo  winnings 
are  six  hundred  dollars  (monetary  value)  or  more  in  a  calendar  year. 
An  individual  can  contact  the  applicable  systems  manager  on  matters 
concerning  their  bingo  winnings. 

Record  access  procedures: 

Individuals  have  access  to  information  applicable  to  their  individu¬ 
al  bingo  winnings.  Officials  such  as  IRS,  Auditor  and  etc.  have 
access  to  information  applicable  to  all  bingo  winners.  Access  is 
through  the  systems  managers. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Bingo  payout  control  sheet. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE  ' 

N0003401 

System  name: 

Civilian  Pay  System 

System  location: 

Decentralized,  maintained  by  125  Navy  and  Marine  Corps  civilian 
payroll  offices;  a  list  is  available  from: 

Commander 

Navy  Accounting  and  Finance  Center  (NAFC-42) 

Washington,  D.C.  20376 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  are  employed  by  Navy  and  Marine 
Corps  Activities  and  are  paid  from  appropriated  funds 

Categories  of  records  in  the  system: 

Individuai  civilian  pay  records,  retirement  records  and  leave  rec¬ 
ords,  applications  for  leave;  overtime  authorizations;  substantiating 
documents  such  as  personnel  action  forms  effecting  new  appoint¬ 
ments,  separations,  promotions,  demotions,  and  deduction  changes; 
Internal  Revenue  Service  Form  W-4;  State  and  City  tax  information; 
authorizations  for  deductions,  i.e.,  savings  bonds,  group  life  insur¬ 
ance,  health  benefits,  overpayments,  indebtedness  to  the  Government; 
court  orders  for  garnishment  of  wages  for  child  support  and  alimony 
payments;  allotments,  i.e.,  union  dues,  charity  contributions,  savings 
allotments,  special  allotments  for  overseas  employees;  tax  levies; 
claims;  award  payments;  special  pay;  allowances  and  differentials, 
and  case  files  which  contain  requests  for  waiver  of  erroneous  pay¬ 
ment  of  pay  for  civilian  employees. 

Authority  for  maintenance  of  the  system; 

5  USC301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose:  To  pay  all  Navy  and  Marine  Corps  civilian  employees, 
maintain  leave  and  retirement  records  and  to  record,  report  and 
account  for  government  expenditures  for  personal  services. 

User:  Navy  and  Marine  Corps  civilian  payroll  offices 

Uses:  Provides  a  means  of  paying,  recording  and  accounting  for 
government  expenditures  for  personal  services  of  Navy  and  Marine 
Corps  civilian  employees;  provides  time  and  attendance  information 
to  individual  employees  and  management;  provides  audit  trails  for 
GAO,  Navy  Area  Audit,  and  internal  audit  procedures;  provides 
federal,  state,  and  city  tax  information  to  appropriate  authorities; 
provides  retirement  information  and  monies  to  CSC  for  computation 
fo  annunities;  provides  other  data  to  CSC  as  required  for  special 
studies.  To  the  Treasury  Department  in  connection  with  check  issu¬ 
ance,  the  Veterans  Administration  in  regard  to  Disability  or  Sever¬ 
ance  Pay  Entitlement,  the  Social  Security  Administration  for  FICA 
Wage  reporting;  the  Internal  Revenue  Service  and  state  and  local  tax 
authorities  for  computing  or  resolving  tax  liability.  To  state  employ¬ 
ment  agencies  which  require  wage  information  to  determine  eligibil¬ 
ity  for  unemployment  compensation  benefits  of  former  employees. 

To  provide  to  financial  organizations  lists  of  those  employees  who 
make  deposits  and  the  amount  of  the  deposit  to  each  financial  organi¬ 
zation.  To  provide  officials  of  labor  organizations  recognized  under 
Executive  Order  11491,  as  amended,  with  information  as  to  the 
identity  of  employees  contributing  dues  each  pay  period  and  the 
amount  of  dues  withheld  from  each  contributor.  To  provide  informa¬ 
tion  to  the  General  Accounting  Office  on  those  requests  for  waiver 
of  overpayments  of  pay  which  are  forwarded  to  them  for  adjudica¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage: 

Automated  records  are  stored  on  magnetic  tapes,  disc,  microfilm/ 
microfiche  and  punched  cards.  Manual  records  on  manual  card  files 
and  in  file  folders. 

Retrievability: 

By  name,  social  security  number,  or  locally  assigned  identification 
number. 

Safeguards: 

Locked  fireproof  cabinets  for  retirement  records.  Metal  cabinets 
for  manual  payroll  and  leave  records  within  locked  rooms.  The 
computer  facility  and  terminal  are  located  in  restricted  areas  accessi¬ 
ble  only  to  authorized  persons  that  are  properly  screened,  cleared 
and  trained.  Manual  records  and  computer  printouts  are  available 
only  to  personnel  engaged  in  payroll  processing,  auditors,  investiga¬ 
tive  officials  and  management  personnel. 

Retention  and  disposal: 

Payroll  records  are  maintained  on-site  for  2  years  after  completion 
of  on-site  audits  by  GAO;  if  no  on-site  audit  is  performed,  retain 
records  on-site  for  4  years,  then  shipped  to  Federal  Record  Center 
where  they  are  retained  for  56  years. 

Leave  Records  -  same  as  atove,  except  held  by  Federal  Record 
Center  for  10  years. 

Retirement  Registers  -  same  as  above,  except  are  destroyed  rather 
than  sent  to  Federal  Record  Center.  Retirement  records  are  main¬ 
tained  until  employee  separates;  if  he  goes  to  another  Navy  or 
Marine  Corps  activity,  retirement  records  are  sent  to  that  activity;  if 
he  goes  to  another  agency  or  separates,  sent  to  CSC. 

System  managerfs)  and  address: 

Overall  policy  and  procedure  for  the  Civilian  Payroll  System  are 
established  by  the  Commander,  Navy  Accounting  and  Finance 
Center,  Washington,  D.C.  20376.  A  list  of  the  system  managers  by 
payroll  activity  is  available  from  Navy  Accounting  and  Finance 
Center  (NAFC-42). 

Notification  procedure: 

Civilian  employees  can  directly  contact  the  system  manager  of  his 
payroll  activity.  If  unknown,  the  inqui^  should  be  submitted  to  the 
Commander,  Navy  Accounting  and  Finance  Center,  address  above. 
Requestor  should  provide  full  name,  social  security  number,  identifi¬ 
cation  number,  if  applicable,  activity  where  employed  and  informa¬ 
tion  desired.  An  individual  can  visit  his  payroll  office  on  any  matter 
concerning  his  pay. 

Record  access  procedures: 

Employees  have  access  to  their  individual  pay,  leave  and  retire¬ 
ment  records.  The  agency’s  rules  for  access  to  records  may  be 
obtained  from  the  system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Standard  Form  SO’s  (Personnel  actions),  time  and  attendance  rec¬ 
ords,  applications  for  leave  and  overtime  authorizations,  retirement 
records,  federal  state  and  tax  forms,  deduction  authorizations,  allot¬ 
ment  authorizations,  court  orders  for  garnishment  of  wages  for  child 
support  and  alimony  payments. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N0003402 

System  name: 

Bond  Accounting 
System  location: 

Decentralized,  maintained  by  Issuing  Agents  for  Savings  Bonds;  a 
list  is  available  from: 

Commander 

Navy  Accounting  and  Finance  Center  (NCF-123) 

Washington,  D.C.  20376 
Categories  of  individuals  covered  by  the  system: 

Civilian  and  Military  Personnel  of  the  Department  of  the  Navy 
including  contract  employees  who  meet  the  reowement  for  owner¬ 
ship  of  savings  bonds  as  outhaed  in  Treasury  Department  Circular 
No.  530  as  amended. 

Categories  of  records  In  the  aystemi 

Files  contain  individual  application  and  related  records  •  The  Bond 
Record  Pile  -  Master  Bom  Record  Card  Control  Account  -  The 


Master  Control  Account  -  Activity  Subcontrol  Accounts  -  Refund 
Subcontrol  -  Transfer  Journal. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  inclDdioc  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose:  To  issue  U.  S.  Savings  Bonds 
User:  Issuing  Agents  for  Savings  Bonds 

Uses:  Provide  audit  trail  on  Requisition,  Control,  and  Issuing  of 
Bonds  - 

Maintenance  of  accounts  -  Accounting  for  funds  -  Financial  Re¬ 
ports  and  Returns  -  Miscellaneous  provisions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Metal  file  cabinets  equipped  with  a  locking  device  -  Paper  records 
in  metal  filing  cabinets  -  Microfilm. 

Retrievability: 

Retrieved  by  name,  social  security  number  or  payroll  number. 
From  the  Federal  Reserve  Bank  by  numerical  sequence  by  serial 
number  shown  on  bond  issued  stub. 

Safeguards: 

Locked  cabinets,  with  building  or  military  base  security.  Access 
authorized  to  personnel  engaged  in  payroll  processing,  (Cursing, 
supervisory  or  management  personnel,  and  auditors.  Bo^  subscribers 
are  authorized  to  receive  information  on  their  own  records. 

Retention  and  disposal: 

Records  are  maintained  for  one  year.  Records  are  then  forwarded 
to  a  Federal  Records  Center. 

System  miuu^eKs)  and  address: 

Commander  Navy  Accounting  and  Fmance  Center  (NCF-123) 
Washington,  D.C.  20376  Procedures  are  prescribed  in  Comptroller  of 
the  Navy  Manual  (NAVSO  P-1000).  For  decentralized  locations 
where  individuals  may  deal  directly,  addresses  are  available  from  the 
SYSMANAGER. 

Notification  procedure: 

Information  may  be  obtained  by  contacting  the  Bond  Issuing 
Office  responsible  for  issuing  bond  if  known.  If  unknown  the  inquiry 
should  be  submitt«i  to  Commander,  Navy  Accounting  and  Finance 
Center,  NCF-123,  Washington,  D.C  20376.  Requester  should  provide 
full  name,  social  security  number  or  payroll  number,  current  address 
when  requesting  information.  An  individual  is  permitted  to  visit  any 
Bond  Issuing  Agent  Office  for  information  and  will  be  required  to 
provide  identification  such  as  identification  card  (Le.,  DCHJ  Building 
Pass). 

Record  access  procednres: 

The  Agency’s  rule  for  access  to  records  may  be  nhtninrd  from  the 
system  manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtmned  ^m  the 
system  manager. 

Record  source  categories: 

Request  for  Bonds  are  filed  by  individuals  who  provide  informa¬ 
tion  on  themselves.  Other  recoids  are  generated  from  the  original 
request. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N0003404 

System  name: 

Joint  Uniform  Military  Pay  System  (JUMPS) 

System  iocatkui: 

(Decentralized)  Navy  and  Marine  Corps  disbursing  offices.  Navy 
Finance  offices.  Navy  Regional  Finance  Centers,  and  Navy  Finance 
Center  which  are  identified  in  appendix  B  of  Volume  tV,  Navy 
Comptroller  Manual  andaddresses  which  are  contained  in  the  direc¬ 
tory  of  Department  of  the  Navy  mailing  addresses. 

Categories  of  iiuUvidoals  covered  by  the  systanu 
AH  Navy  personnel  on  active  duty 
Categories  of  records  in  the  system: 

Individual  Leave  and  Earnings  Statement,  Pereond  Fbumeial 
Record,  subetantiating  documents  authorizing  credila  and  dednotioos 
of  pay  enUtlements  and  withholdiag  of  Fede^  incoaM  tax  and  Serv¬ 
ice  Group  Life  Insurance,  Intemaf  Revenue  Forms  (W-2)  reporting 
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Federal  income  tax  withheld  and  Federal  Insurance  Contribution 
Acts,  military  money  list,  pay  receipts,  check  and  distribution  lists, 
allotment  documents  locator  files,  absentee  and  deserter  lists,  miscel¬ 
laneous  correspondence  requesting  or  providing  pay  information, 
commanding  officers  leave  lists,  micro-film  and  microfiche  records. 

Authority  for  maintenance  of  the  system: 

Titles  10  and  37  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees,  military  and  civilian,  of  the  Department 
of  the  Navy  in  the  peiformance  of  their  official  duties  relating  to  the 
maintenance  and  distribution  of  Leave  and  Earnings  Statements  and 
the  determination  and  audit  of  pay  entitlements,  computing,  paying 
and  reporting  payments,  determining  budgets  and  appropriation  re¬ 
quirements,  commencing  and  terminating  allotments,  determining 
amounts  subject  to  fines,  forfeitures  or  detentions  of  pay  in  connec¬ 
tion  with  non-Judical  punishment  and  courts  martial,  distribution  of 
pay  checks.  The  Comptroller  General  or  any  of  his  authorized  repre¬ 
sentatives  in  the  course  of  the  performance  of  duties  of  the  General 
Accounting  Office  in  the  audit  and  determinations  relating  to  military 
pay  entitlements,  expenditures  and  accounting  procedures;  to  the 
Treasury  Department  in  connection  with  check  issuance,  the  Veter¬ 
ans  Administration  in  reqard  to  Disability  or  Severance  Pay  Entitle¬ 
ment,  the  Social  Security  Administration  for  FICA  Wage  reporting; 
the  Internal  Revenue  Service  and  state  and  local  tax  authorities  for 
computing  or  resolving  tax  liability.  To  the  American  Red  Cross, 
Navy  Relief  Society,  and  U.S.O.  for  personal  assistance  to  the 
member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage: 

Personal  Financial  Records  containing  Leave  and  Earnings  State¬ 
ments,  which  are  paper  records,  are  stored  in  wooden  or  metal  boxes 
or  cabinets.  Copies  of  Leave  and  Earnings  Statements  and  supporting 
documents  are  stored  in  file  folders  and  cabinets  or  on  micro-film  or 
microfiche.  Automated  records  are  stored  on  magnetic  tapes,  discs 
and  punched  cards. 

Retrievability: 

Automated  records  are  retrieved  by  social  security  and  name  while 
locally  maintained  records  and  documents  are  retrieved  by  last  name. 

Safeguards: 

Outside  of  normal  working  hours  Personal  Financial  Records  with 
Leave  and  Earning  Statements  are  secured  in  safes,  vaults  or  locked 
cabinets.  Substantiating  documents  and  microfilmed  records  are  re¬ 
tained  in  unlocked  cabinets.  All  of  the  mentioned  records  are  also 
within  locked  rooms  or  buildings. 

Retention  and  disposal: 

Personal  Financial  Records  containing  the  six  most  recent  Leave 
and  Earnings  Statements  are  retained  by  the  disbursing  office  serving 
the  command  to  which  the  member  is  assigned.  Ctmies  of  substantiat¬ 
ing  documents  are  retained  by  the  local  command  ror  four  years  after 
the  period  covered  by  the  account  at  which  time  they  are  forwarded 
to  the  Federal  Records  Center.  A  central  automated  file  is  main¬ 
tained  for  all  active  duty  Navy  personnel  at  the  Navy  Finance 
Center,  Cleveland.  Following  a  member’s  separation  or  retirement 
from  the  Navy,  the  member’s  Personal  Financial  Record  is  forward¬ 
ed  to  the  central  site.  Navy  Finance  Center,  Cleveland,  where  it  is 
retained  for  approximately  two  months  pending  individual  claims  and 
is  then  forwarded  to  the  Federal  Records  Center.  The  members 
Master  Pay  Account  is  retained  at  the  central  site  for  six  months 
following  a  member’s  separation  or  retirement  at  which  time  it  is 
purged  from  the  computer  file,  microfilmed  and  forwarded  to  the 
Federal  Records  Center.  Substantiating  documents  are  microfilmed 
and  retained  at  the  central  site  for  an  indefinite  period  while  the 
paper  copy  is  forwarded  to  the  Federal  Records  Center  after  two 
months. 

System  managerfs)  and  address: 

Comptroller  of  the  Navy,  Chief  of  Naval  Personnel,  Commander 
Navy  Accounting  and  Finance  Center,  Commanding  Officer  Navy 
Finance  Center,  Commanding  Officers  of  Navy  Regional  Finance 
Centers,  Officers  in  Charge  of  Navy  Finance  Offices  and  Command¬ 
ing  Officers  of  activities  with  disbursing  officers. 

Notification  procedure: 

Individuals  can  be  informed  of  any  records  maintained  within  the 
system  by  identifying  themselves  to  the  local  command  disbursing 
officCT.  The  member  may  identify  himself  by  presenting  his  military 
identification  card.  Former  members  may  request  information  from 
the  Navy  Finance  Center,  Cleveland. 


Record  access  procedures: 

Individuals,  properly  identified,  may  request  any  information  per¬ 
taining  to  his  pay  from  his  local  disbursing  officer,  If  the  requested 
information  is  not  available  locally,  the  disbursing  officer  will  obtain 
the  information  from  other  sources,  i.e.  member’s  previous  duty  sta¬ 
tions  or  the  Navy  Finance  Center,  Cleveland. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  individuals  concerned 
may  be  obtained  from  the  SYSMANGER. 

Record  source  categories: 

Department  of  Defense  Military  Pay  and  Allowances  Entitlements 
Manual,  Navy  and  Marine  Corps  Military  Pay  Procedures  Manual, 
Navy  Pay  and  Personnel  Procedure  Manual,  Bureau  of  Naval  Per¬ 
sonnel  Manual  and  the  individuals  service  record  and  Bureau  of 
Naval  Personnel  Manpower  and  Personnel  Management  Information 
System  (MAPMIS). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N0003408 

System  name: 

Midshipman  Pay  System 

System  location: 

Primary  -  Superintendent,  Naval  Academy,  Annapolis,  MD  21402; 
decentralized  segments  -  Commanding  Officer,  Navy  Regional  Fi¬ 
nance  Center,  Washington,  D.C.  20371,  Commanding  Officer,  Navy 
Finance  Center,  Cleveland,  OH  44199,  and  Chief  of  Naval  Personnel 
(Code  H-13),  Navy  Department,  Washington,  D.C.  20370. 

Categories  of  individuals  covered  by  the  system: 

Midshipmen  of  the  U.S.  Naval  Academy,  Annapolis,  Maryland. 

Categories  of  records  in  the  system: 

The  system  contains  automatic  data  processing  pay  accounts  of  all 
Naval  Academy  Midshipmen.  Document  flow  is  controlled  by  use  of 
a  Midshipmen  Payroll  Change  form.  Controls  over  the  system  are 
maintain^  by  use  of  a  Midshipmen  Payroll  Control  Register.  Input 
source  documents  include  (1)  letter  authority  from  the  Superintend¬ 
ent  to  the  Midshipmen  Pay  Offices  to  open  the  pay  (2)  documents  to 
substantiate  credits  of  advances  for  initial  clothing  and  equipment 
issues,  commuted  rations,  refunds  for  clothing  tum-in,  and  discharge 
payments  (3)  letters  from  the  Commandant  of  Midshipmen  to  the 
Midshipmen  Pay  Officer  containing  listings  of  names  and  amounts  to 
the  checked  for  personnel  services  (4)  documents  to  substantiate 
checkages  for  liquidation  of  clothing  and  equipment  advances,  store 
bills  of  midshipmen  subscriptions  to  magazines,  musical  concerts,  etc., 
and  (5)  required  deductions  for  Federal  Tax  and  FICA  Tax.  Output 
documents  include  printouts  of  (1)  Midshipmen  Monthly  Pay  Ac¬ 
counts  (2)  Midshipmen  Debit  and  Credit  Explanation  Register  and 
(3)  Midshipmen  Yearly  Pay  Account.  Payroll  money  lists  which 
substantiate  payments  made  and  travel  payment  vouchers  are  also  in 
files.  Monthly  financial  returns  are  submitted  to  the  Navy  Regional 
Finance  Center,  Washington,  D.C.  for  consolidation  with  the  ac¬ 
counts  of  that  office  and  are  then  forwarded  to  the  Navy  Finance 
Center  Cleveland,  Ohio  in  accordance  with  procedures  prescribed  in 
NAVCOMPT  Manual,  par.  048090.  Copies,  of  the  financial  returns 
are  therefore,  on  file  in  these  offices.  In  addition,  copies  of  docu¬ 
ments  supporting  Federal  Income  and  FICA  Taxes  withheld  are 
forwarded  to  the  Chief  of  Naval  Personnel  (Code  H-13). 

Authority  for  maintenance  of  the  system: 

National  Security  Act  Amendments  of  1949  (10  U.S.C.  5060). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  •  To  accurately  and  efficiently  maintain  the  pay  accounts 
of  Naval  Academy  Midshipmen.  Category  of  users  •  Midshipmen 
Pay  Officers  Navy  Regional  Finance  Center,  Washington,  D.C., 
Navy  Finance  Center,  Cleveland,  Ohio,  Chief  of  Naval  Personnel, 
Internal  Revenue  Service,  and  Social  Security  Administration.  Spe¬ 
cific  uses  •  To  pay  and  account  for  payments  and  collections  of 
Naval  Academy  Midshipmen  which  are  charged  to  the  annual  appro¬ 
priation  Military  Personnel,  Navy  and  administered  by  the  chief  of 
naval  personnel.  To  the  American  Red  Cross,  Navy  Relief  Society, 
and  U.S.O.  for  personal  assistance  to  the  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Midshipmen  Pay  Office  -  Computer  print-outs.  ADP  Office  -  Com¬ 
puter  magnetic  tapes. 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday,  January  21. 1981  /  Notices 


6751 


Retrievability: 

Retrieved  by  Alfa  Codes  assigned  to  each  midshipmen. 

Safeguards: 

Only  Midshipmen  Disbursing  Office  personnel  are  authorized 
access  to  records  of  that  office.  Only  the  computer  operations  are 
authorized  access  to  the  computer  tap«.  The  computer  area  is  re> 
stricted  and  computer  tapes  are  locked  in  fireproof  safes  when  not  in 
use. 

Retention  and  disposal: 

Pay  information  on  the  computer  tapes  is  retained  for  30  days  and 
the  tapes  are  then  reused.  Tapes  containing  Federal  Income  Tax  and 
FICA  Tax  information  are  retained  for  1  year  until  the  required 
reports  are  rendered.  The  tapes  are  then  reused.  Retained  copies  of 
Midshipmen  Pay  Office  forms  are  disposed  of  as  follows:  1.  Midship^ 
men  Payroll  Control  Register  -  retain  for  2  years  and  destroy.  2. 
Midshipmen  Payroll  Change  -  retain  for  6  months  and  destroy.  3. 
Midshipmen  Monthly  Pay  Account  -  retain  for  4  years,  from  admis¬ 
sion  ot  each  class  through  month,  following  its  graduation  and  de¬ 
stroy.  4.  Midshipmen  Debit  and  Credit  Explanation  Register  •  same 
as  3.  above.  5.  Midshipmen  Yearly  Pay  Account  -  same  as  3,  above. 
Other  disbursing  records  and  fmancial  returns  are  retained  4  years 
follow  period  covered  by  the  account  and  transferred  to  the  F^eral 
Records  Center  in  accordance  with  SECNAV  Instruction  P5212.Sb. 

System  managerfs)  and  address: 

Overall  policy  and  procedurs  •  Comptroller  of  the  Navy;  primary  • 
Superintendent,  Naval  Academy;  decentralized  segments  -  Com¬ 
manding  Officer,  Navy  Regional  Finance  Center,  Washington,  D.C., 
Commanding  Officer,  Navy  Finance  Center,  Cleveland,  Ohio  and 
Chief  of  Naval  Personnel  (Code  H-13)  Washington,  D.C. 

Notification  procedure: 

Individuals  can  be  informed  of  any  records  maintained  in  the 
system  by  identifying  themselves  to  Midshipmen  Pay  Office.  Mem¬ 
bers  must  present  his  identification  card  to  (^tain  requested  informa¬ 
tion. 

Record  access  procedures: 

Midshipmen  are  issued  a  monthly  earnings  statement.  All  informa¬ 
tion  concerning  credits  and  checkages  of  pay  and  allowances  are 
contained  in  the  statement.  Additioiud  required  information  relative 
to  miscellaneous  changes  reflected  on  the  statement  may  be  obtained 
from  the  individual  Academy  activity  which  reported  the  changes  to 
the  Midshipmen  Pay  Office  upon  presentation  of  his  identiflcation 
card. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individuak  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Members  service  record  on  file  in  the  Midshipmen  Personnel 
Office  and  those  documents  contained  in  RECORD-CATEGORY, 
above. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N0003411 

System  name: 

Travel  Pay  System 

System  location: 

Decentralized,  maintained  by  Navy  disbursing  offices;  a  list  is 
available  from: 

Commander 

Navy  Accounting  and  Finance  Center  (NCF-3) 

Washington,  D.C.  20376 

Categories  of  individuals  covered  by  the  system: 

Any  person,  government  or  private,  who  submits  a  request  for 
payment  of  a  travel  advance  or  travel  claim  to  a  Navy  disbursing 
office. 

Categories  of  records  in  the  system: 

Public  vouchers;  substantiating  documents  such  as  travel  orders 
and  expense  receipts;  card  file  or  log  book  utilized  to  control  receipt 
and  disposition  of  travel  claims;  suspense  files,  pay  adjustment  au¬ 
thorizations,  and  payroll  checkages  utilized  for  control  and  follow-up 
on  travel  advances;  and  correspondence  relating  thereto. 

Authority  for  maintenance  of  the  system: 

S  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Purpose:  To  reimburse  travelers  for  travel  expenses  and  to  record, 
account,  and  report  for  government  funds.  User:  Navy  disbursing 
offices.  Uses:  Provide  an  historic  file  and  audit  trail  for  travel  pay¬ 
ments  made  by  the  Navy;  provide  a  means  to  respond  to  inquiries 
from  travelers  on  status  of  claims;  control  travel  advances  to  insure 
liquidation;  provide  a  means  to  record,  account,  and  report  travel 
expenditures;  provide  a  means  for  collection  in  cases  of  overad¬ 
vance  provide  disclosure  to  law  enforcement  or  investigatory  au¬ 
thorities. 

Polkies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  index  cerds  or  log  bcxiks. 

Retrievability: 

Retrieved  by  disbursing  office  voucher  number  for  paid  advances 
and  claims;  retrieved  by  name  for  card  index  file  or  log  bcx>k. 
Information  in  disbursing  office  voucher  file  can  be  retrieved  by 
name  through  search  process  if  travel  dates  and/or  travel  claim 
submission  elate  is  known. 

Safeguards: 

Lcx:ked  cabinets  or  looms,  with  building  or  military  base  security. 
Access  authorized  to  personnel  engaged  in  travel  claim  prexessing, 
supervisory  or  management  personnel,  and  inspectors,  auditors,  in¬ 
vestigators.  Travelers  are  authorized  acxess  to  their  own  travel  rec¬ 
ords;  fund  administrators  are  authorized  acx:ess  to  records  pertaining 
to  their  own  funds. 

Retention  and  disposal: 

Records  are  maintained  for  four  years.  Recx>rds  may  be  moved  to 
a  regional  Federal  Records  Center  depending  on  kxml  storage  capa¬ 
bility.  No  standard  means  for  destruction  exists. 

System  manageiis)  and  address: 

Department  of  Defense  Per  Diem,  Travel,  and  Transportation  Al¬ 
lowance  Committee  prescribes  regulations  in  the  Joint  Travel  Regu¬ 
lations;  records  maintained  are  prescribed  by  the  Comptroller  of  the 
Navy  in  its  Manual  (NAVSO  P-1000);  a  list  of  Navy  disbursing 
offices  is  maintained  by  the  Commander,  Navy  Acxxxmting  and  Fi¬ 
nance  Center  (NCF-3X  Washington,  D.C.  2037& 

Notification  procedure: 

If  the  individual  is  a  traveler  and  knows  the  location  of  the  Navy 
disbursing  office  processing  his/her  travel  claim,  direct  contact  with 
that  office  is  sufficient  If  unknown,  or  the  inquirer  is  not  a  traveler, 
the  inquiry  should  be  submitted  to  the  Commander,  Navy  Account¬ 
ing  and  Finance  Center,  address  above.  R^uestor  should  provide 
full  name,  social  security  number,  whether  military  or  civilian,  and.  if 
possible,  disbursing  office  voucher  number,  dates  of  travel,  and  date 
and  location  of  travel  claim  or  travel  advance  submission.  An  indi¬ 
vidual  is  permitted  to  viut  any  Navy  disbursing  office  to  which  he/ 
she  has  submitted  an  advance  or  claim.  Militi^  identification  card  or 
civilian  identification  such  as  driver’s  license  is  sufficient 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Travel  advances  and  travel  claims  are  filed  by  individuals  who 
provide  information  on  themselves.  Supporting  documentation  b  ob¬ 
tained  from  employing  commands,  service  providers  (e.g.,  taxis  for 
receipts),  and  Navy  di^ursing  offices. 

Systems  exempted  from  certain  provisioas  of  the  act: 

NONE 

N0003412 

System  name: 

Commercial  Invoice  Payments  History  System 

System  location: 

Decentralized,  maintained  by  Navy  disbursing  offices;  a  list  is 
available  from: 

Commander 

Navy  Accounting  and  Finance  Center  (NCF-S) 

Washington.  D.Q  20376 

Categories  of  individuals  covered  by  the  s}’stem: 

Any  individual,  government  or  private,  who  submits  a  request  for 
payment  to  Navy  disbursing  offices  for  goods  and/or  services  ren¬ 
dered. 
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Categories  of  records  in  the  system: 

Public  vouchers;  substantiating  documents  such  as  invoices,  receipt 
documents,  inspection  reports,  procurement  instruments,  contract 
index  files,  assignment  documents,  machine  listings,  government  bills 
of  lading,  transportation  requests,  meal  tickets;  magnetic  tape,  disk 
files,  roll  microfilm,  microfiche;  and  related  correspondence  files. 

Authority  for  maintenance  of  the  system: 

5  use  301  Department  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose:  To  provide  a  record  of  all  disbursements  made  on  com¬ 
mercial  invoices  by  Navy  disbursing  offices.  User:  Navy  disbursing 
ofHces.  Uses:  Provides  an  audit  trail  of  commercial  invoice  payments 
made  by  the  Navy;  provides  a  means  to  respond  to  inquiries  from 
individuals  on  status  of  invoices  and  contracts;  provides  a  means  of 
detecting  and  precluding  duplicate  payments;  provides  disclosure  to 
law  enforcement  and  investigatory  authorities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  computer  magnetic  tapes;  roll  micro¬ 
film,  microfiche. 

Retrievability: 

Retrieved  by  disbursing  office  voucher  number  for  paid  invoices; 
retrieved  by  procurement  instrument  identification  number  for  con¬ 
tractors  by  contract  index  cards;  retrieved  by  name  of  individual 
from  machine  listings.  Information  in  disbursing  office  voucher  file 
and  microfilm/microfiche  can  be  retrieved  by  name  through  search 
process  if  billing/submission  date  is  known. 

Safeguards: 

Locked  cabinets  or  rooms,  with  building  or  military  base  purity. 
Access  authorized  to  designated  personnel  engaged  in  commercial 
invoice  processing,  supervisory  or  management  personnel,  and  in¬ 
spectors,  auditors,  investigators.  Individuals  are  authorized  access  to 
their  own  payment  history  file;  fund  administrators  are  authorized 
access  to  records  pertaining  to  their  own  funds. 

Retention  and  disposal: 

Records  are  maintained  for  four  years.  Records  may  be  moved  to 
a  regional  Federal  Records  Center  depending  on  local  storage  capa¬ 
bility.  No  standard  means  for  destruction  exists. 

System  managerfs)  and  address: 

Commercial  invoice  payment  history  requirements  are  prescribed 
by  the  Comptroller  of  the  Navy  in  its  Manual  (NAVSO  P-1000);  a 
list  of  Navy  disbursing  offices  authorized  to  pay  invoices  can  be 
obtained  from  the  Commander,  Navy  Accounting  and  Finance 
Center  (NCF-5),  Washington  D.C.  20376. 

Notification  procedure: 

If  the  individual  knows  the  location  of  the  Navy  disbursing  office 
holding  his/her  invoice  payment  history,  direct  contact  with  that 
office  is  sufficient.  If  location  is  unknown,  the  inquiry  should  be 
directed  to  the  Commander,  Navy  Accounting  and  Finance  Center, 
address  above.  Inquirer  should  provide  full  name,  sociaJ  security 
number,  whether  military  or  civilain,  contract  or  purchase  order 
number  and,  if  possible,  disbursing  office  voucher  number,  invoice 
date,  number  and  amount.  An  individual  is  permitted  to  visit  any 
Navy  disbursing  office  to  which  he/she  has  submitted  an  invoice  for 
payment.  Identification  should  include  military  identification  card, 
civilian  identification  such  as  driver’s  license  and  company  or  agency 
affiliation.  Access  to  classified  contracts  requires  confirmation  of 
security  clearance  and  need  to  know.  , 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Commercial  invoices  are  filed  by  individuals  who  provide  informa¬ 
tion  on  themselves.  Supporting  documentation  is  obtained  ftom  em¬ 
ploying  company,  matenal/service  providers  and  receivers  and  Navy 
disbursing  offices. 

Systems  exempted  firam  eertaia  provisions  of  the  act: 

NONE 


N00034i5 


Losses  of  Public  Funds  File 

System  location: 

Navy  Accounting  and  Finance  Center,  Code  NAFC-73,  Washing¬ 
ton,  DC  20376 

Categories  of  individuals  covered  by  the  system: 

Disbursing  personnel  who  are  entrusted  with  public  funds  and  who 
incur  losses  of  the  public  funds  entrusted  to  them. 

Categories  of  records  in  the  system:  • 

Alphabetized  folders  containing  reports  of  losses  of  public  funds, 
reports  of  investigations  into  losses  of  public  funds,  requests  for  relief 
of  liability  for  losses  of  public  funds  and  related  correspondence. 

Authority  for  maintenance  of  the  system: 

31  use  95a,  82a-l,  and  82a-2 

Routine  uses  of  records  maintained  in  the.system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintaining  documentation  relative  to  losses  of  public  funds  by 
accountable  disbursing  personnel.  Used  by  the  following  individuals 
for  the  purpose  of  processing  documentation  relative  to  losses  of 
public  funds;  Commanding  Officer,  Executive  Director;  Director, 
Functional  Systems  Department;  Director,  General  Systems  Division 
and  other  specified  individuals  within  the  General  Systems  Division. 
Inform  individuals  of  their  rights  to  repay  losses  or  to  submit  re¬ 
quests  for  relief  of  liability;  maintain  records  of  investigations  con¬ 
ducted;  approval  of  requests  for  relief  of  liability  for  losses  of  less 
than 

S00;recommendations  to  the  Secretary  of  the  Navy  oa  all  denials 
and  all  losses  of 

SOO  or  more;  and  control  over  liquidation  of  losses  by  relief  or  by 
collection  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders  and  control  log 

Retrievability: 

Name  of  accountable  disbursing  individual  in  whose  custody  the 
public  funds  were  entrusted  when  the  losses  occured. 

Safeguards: 

Maintained  in  General  Services  approved  Class  3,  Security  Cabinet 
equipped  with  a  Type  II,  three  tumbler  combination  lock  accessible 
only  to  authorized  individuals. 

Retention  and  disposal: 

Transferred  to  Federal  Records  one  year  following  liquidation  of 
the  loss. 

System  manageris)  and  address: 

Commanding  Officer,  Navy  Accounting  and  Finance  Center,  Code 
NAFC-73,  Washington,  DC  20376 

Notification  procedure: 

Correspondence  only 

Record  access  procedures: 

The  agency’s  rule  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rule  for  contesting  contents  and  api^aling  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Messages,  letters,  and  reports  of  investigations  into  losses  of  public 
funds  received  from:  accountable  disbursing  personnel,  commanding 
officers  of  Navy  and  Marine  Corps  activities  at  which  disbursing 
offices  are  located,  officers  appointed  to  conduct  Judge  Advocate 
General  Manual  investigations.  Commanding  Officer,  Naval  Investi¬ 
gative  Service,  Commandant  of  the  Marine  Corps,  and  Secretary  of 
the  Navy. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


N00037  CNM  (MAT  09G1) 

System  namet 

Investigatory  (Fraud)  System 
System  location: 

Chief  of  Naval  Material,  Navy  Deportment,  W^hmeton,  D.C 
20360 

CalegDries  of  hidividuals  covered  by  file  system: 


System  uamec 
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Individuals  suspected  of  fraud,  convicted  of  fraud  in  Navy  pro¬ 
curement,  individuals  suspected  of  being  involved  in  theft  of  Govern¬ 
ment  property,  conflict  of  interest  in  matters  relative  to  Navy  pro¬ 
curement. 

Names  of  individuals  involved  in  areas  of  possible  criminal  miscon¬ 
duct  pertaining  to  procurement  and  related  matters  within  the  cogni¬ 
zance  of  CNM. 

Categories  of  records  in  the  system: 

1.  Administrative  memoranda 

2.  Investigative  report  summaries  • 

3.  Report  of  disciplinary  action  taken 

4.  Card  index  file,  containing  only  the  name  and  file  number.  It  is 
used  for  report  retrieval  purposes. 

5.  Pertinent  public  court  records. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.S.  Code,  Section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Uses  are  to  disseminate  information  on  procurement  fraud  and 
related  matters  to  the  officials  in  the  Department  of  the  Navy  to 
assure  that  they  are  notified  in  fraud  cases.  To  request  official  investi¬ 
gations,  audits,  to  respond  to  congressional  inquiries  and  to  rrauest 
reports  of  final  action  taken.  Internal  users  are  subordinate  officiails  to 
the  CNM,  CNO,  SECNAV  and  ASN.  Documents  furnished  to  De¬ 
partment  of  Justice  to  be  used  in  prosecutive  actions.  Reports  are 
also  used  in  connection  with  debarment/  suspension  actions  and 
require  notification  D/A,  AF,  DSA,  GSA,  Defense  Nuclear  Agency, 
MARCORPS  and  DCAA. 

Referrals  to  NIS  (law  enforcement) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  index  cards. 

Retrievability:  ^ 

By  name  and  ssn;  by  case  name,  type  of  crime  and  command. 
Safeguards: 

Access  is  limited  to  MAT  09G  personnel.  Files  are  stored  in  a 
locked  bar  cabinet.  The  area  is  sight  controlled  during  normal  work 
hours  and  locked  during  non  duty  hours.  Building  access  is  con¬ 
trolled  during  security  hours  by  a  Security  Force,  which  also  con¬ 
ducts  roving  patrols  of  the  building.  There  is  no  possibility  that  the 
computer  can  be  accessed  from  outside  the  controlled  area. 

Retention  and  disposal: 

Files  are  kept  for  three  years  after  final  action  is  taken. 

System  manageKs)  and  address: 

Chief  of  Naval  Material  Deputy  Inspector  General  (Investigations) 
NAVMAT  09G1  Crystal  Plaza  Bldg.  #5,  Rm  422  Washington  D.C. 
20360 

Notification  procedure: 

Written  request  to: 

Chief  of  Naval  Material 
ATTN;  Deputy  IG  (Investigations) 

MAT  09G1,  CP  #5,  Rm  422 

Washington,  D.C.  20360  giving  full  name,  address,  social 
security  number  and  business  affiliation. 

Requester  may  visit,  after  written  visit  notification. 

Chief  of  Naval  Material 
Deputy  IG  (Investigations) 

MAT  09G1,  CP  #5,  Rm  422 

Washington,  D.C.  20360  between  the  hours  of  0900-1500. 
Requestor  must  show  proof  of  identity  consisting  of  drivers 
license  or  ID  containing  photograph.  Military  ID  card,  etc. 
Record  access  procedures: 

The  Agency's  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  Agencies  Rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Law  enforcement  investigative  reports.  Audit  Reports,  Inspection 
reports,  credit  reports  and  complainants. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  U.S.C.  SS2a  (k)  (I);  (2) 
and  (5),  as  applicable.  For  addition^  information  contact  the  System 
Manager. 


N00039  CONTFLDSERV 

System  name: 

Contract  Field  Service  File 

System  location: 

Commander  Naval  Electronic  Systems  Command  Washington, 
D.C.  20360 

Categories  of  individuals  covered  by  the  system: 

Contractor  representatives  (engineers/technicians) 

Categories  of  records  in  the  system: 

NAVELEX  4603  maintains  a  contractor  field  engineer  file  system 
by  name  and  company.  The  only  personal  information  contained  in 
these  files  are  security  clearance  information  (degree,  date  cleared,  by 
whom),  date  and  place  of  birth,  and  social  security  number.  Contract 
services  requests  and  authorizations. 

Authority  for  maintenance  of  the  system: 

5  use  301,  Departmental  Regulation 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  in  the  system  is  used  for  notifying  ships,  ship¬ 
yards,  supship^  other  Navy  activities  and  some  contractor  plants  of 
reporting  engineers  security  information  for  tech  assists.  Internal 
users  other  than  4603  are  cognizant  engineers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders. 

Retrievability: 

The  files  are  filed  by  company  and  name. 

Safeguards: 

The  files  are  located  in  a  locked  cabinet.  When  the  cabinet  n  open, 
personnel  is  in  the  room  at  all  times.  Normally  no  other  people  have 
access  to  these  files.  The  only  ones  that  could  have  access  based 
upon  a  need  to  know  are  the  cognizant  engineers  and  the  contractor 
representatives  may  review  their  own  personal  jacket.  ELEX  4603 
personnel  must  remove  records  from  cabinets. 

Retention  and  disposal: 

The  records  are  retained  as-  long  as  the  engineer  is  employed  by 
the  company,  then  the  records  are  transferred  to  Archives  for  the 
standard  retention  period. 

System  managerfs)  and  address: 

Contract  Services  Coordinator,  ELEX  4603 

Notification  procedure: 

Request  must  be  made  to  system  manager  ELEX  4603.  Requestor 
must  provide  full  name,  social  security  number  and  photo  identifica¬ 
tion. 

Record  access  procedures: 

The  agency's  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency's  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

The  source  of  information  is  from  the  contractor  representatives 
(engineers/  technicians)  employers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00060  CUBEX 

System  name: 

List  of  Cuban  Exile  Families  at  U.S.  Naval  Base  Guantanamo  Bay, 
Cuba 

System  location: 

Commander  in  Chief,  U.  S.  Atlantic  Reet  (N94),  Norfolk,  Virginia 
23511 

Categories  of  individuals  covered  by  the  system: 

Navy  civilian  employees  at  U.S.  Naval  Base  Guantanamo  Bay, 
Cuba,  who  are  Cuban  exiles. 

Categories  of  records  in  the  system: 

Listing  contains: 

(a)  Name  of  Head  of  Household 
^)  Number  of  Dependents 
(c)  Age  of  Head  of  Household 
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(d)  Data  on  who  possesses  an  aKen  registration  card 

(e)  Date  when  head  of  household  and  dependents  depart 
GITMO. 

(0  Destination  of  departing  exiles.  U.S.  or  third  country 
(g)  Information  copy  of  miscellaneous  information  provided  by 
COMNAVBASE  GITMO  to  Health,  Education  and  Welfare, 
and  Naturalization  and  Immigration  ^rvice  for  relocation 
arrangements  and  assistance.  (This  information  being  provided 
under  Provisions  of  Privacy  Act  by  HEW.) 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Users  -  CINCLANTFLT,  COMNAVBASE  GITMO,  NAS 
GITMO,  NAVSTA  GITMO,  CNO,  HEW,  Immigration  and  Natu¬ 
ralization  Service 

Uses  -  Ascertains  base  loading  and  requirements  for  relocation  of 
aging  alien  work  force  for  relocation  to  U.S.  or  third  country;  deter¬ 
mination  of  who  holds  ARCs  and  to  encourage  those  without 
ARC’S  to  obtain  same  to  facilitate  departure  from  GITMO,  and 
statistical  purposes.  Once  a  Cuban  exile  enters  U.S.  as  an  alien, 
information  is  retained  as  to  location  in  u.S.  All  entries  are  used  by 
CINCLANTFLT  primarily  for  statistical  and  planning  purposes  re¬ 
lated  to  above.  NOTE:  When  these  non-citizens  enter  U.S.  as  aliens, 
they  fall  under  the  Privacy  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  Folders 
Retrievability: 

Manual  effort  by  Head  of  Household  name 
Safeguards: 

Files  located  in  controlled  area,  ki  locked  safe.  Access  based  on 
need  to  know  -  official  use  only. 

Retention  and  disposal: 

Records  will  be  maintained  as  long  as  there  are  Cuban  exiles  at 
Guantanamo  Bay,  Cuba.  When  all  eules  have  departed  or  situation 
changes  between  U.S.  and  Cuba,  files  may  be  d^troyed  depending 
on  situation. 

System  manager(s)  and  address: 

Financial  Management  Officer,  Shore  Activities  Readiness  Divi¬ 
sion,  CINCLANTFLT,  Norfolk,  Vrginia  23511 
Notification  procedure: 

Letters  of  inquiry  should  be  addressed  to  Sysmanager  noted  above 
and  contain  sufficient  information  to  identify  sender.  Information 
should  include  employment  dates  of  head  of  household  while  em¬ 
ployed  at  GITMO,  activity  employed  by,  ARC  number  and  names 
and  location  of  dependents. 

Personal  Visit  -  Personal  contacts  with  Cuban  exiles  not  normally 
envisioned.  However,  any  personal  contacts  with  Sysmanager  will  be 
at  CINCLANTFLT  Compound,  Building  3  North,  Room  206.  Pro¬ 
vide  adequate  identification  such  as  drivers  license,  ARC  and  be 
prepared  to  answer  same  questions  required  by  letter  inquiry. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories; 

Source  of  information  derived  from  official  civilian  personnel  fold¬ 
ers  and  direct  query  of  Cuban  exiles.  Information  provided  CIN¬ 
CLANTFLT  by  COMNAVBASE,  GITMO. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00062  INSGEN 

System  name: 

Naval  Educational  Development 
System  location: 

Chief  of  Naval  Education  and  Training  Naval  Air  Station  Pensaco¬ 
la,  FL  32508 

Categories  of  individuals  covered  by  tlw  system: 

Formal/Informal  investigations,  inquiries  conducted  as  directed  by 
CNET  and  higher  authority 


Categories  of  records  in  the  system: 

Reports  of  investigations,  inquiries 
Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Results  reported  to  requesting  authority.  Files  are  then  stored  until 
time  for  disposal  in  accordance  with  Records  Disposal  Instructions 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders 
Retrievability: 

Name,  grade,  title,  position 
Safeguards: 

Stowed  in  3-tumbler  safe;  access  to  authorized  personnel  only 
Retention  and  disposal: 

Per  Records  Disposal  Instructions 
System  manager(s)  and  address: 

Staff  Inspector  General  and  his  immediate  staff 
Notification  procedure: 

Information  is  available  to  individuals  but  is  restricted  to  the  extent 
that  the  source  of  the  information  is  not  revealed. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Multitude  of  sources  as  determined  by  the  scope  of  the  investiga¬ 
tion,  inquiry. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00062  LORR  1130 

System  name: 

Low  Quality  Recruiting  Report  (CNET  Report  1130-1) 

System  location: 

Commander,  Naval  Recruiting  Command  4015  Wilson  Blvd  Ar¬ 
lington,  Va  22203 

Categories  of  individuals  covered  by  the  system: 

Reports  of  enlisted  performance 
Categories  of  records  in  the  system: 

Reports  of  performance 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses*. 

Used  by  the  Navy  Recruiting  Command  and  the  Chief  of  Naval 
Education  and  Training,  Chief  of  Naval  Technical  Training,  and  the 
Recruit  Training  Center  to  evaluate  the  quality  of  recruits  with  a 
view  towards  improvement  of  recruitment  and  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  Folder 
Retrievability: 

Random  filing  by  submitting  activity 
Safeguards: 

Maintained  in  locked  safe  in  controlled  building 
Retention  and  disposal: 

Two  years 

System  manageris)  and  address: 

Commander  Navy  Recruiting  Command 
Notification  procedure: 

By  individual  request  upon  presentation  of  letter  or  identification. 
Must  provide  program  and  name. 

Record  access  procedures:--' 
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The  agency's  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Service  Record  entries.  Commanding  Officers  performance  evalua¬ 
tions 

Systems  exempted  firom  certain  provision  of  the  act: 

None 

N00062  NEDRECS 

S)'stem  name: 

Naval  Educational  Development  Records. 

System  location: 

Chief  of  Naval  Education  and  Training  Naval  Air  Station  Pensaco¬ 
la,  FL  32508 

Categories  of  individuals  covered  by  the  system: 

Applications,  participants,  graduates  and  staff  of  officer  acquisition, 
professional  development.  Navy  Youth,  dependents’  education  (At¬ 
lantic),  and  Non-Traditional  Education  Support  programs. 

Categories  of  records  in  the  system: 

Applications,  biographical  information,  student  records  and  reports 
of  performance,  graduation,  and  disenrollment. 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Naval  Educational  Development  staff  members,  selection 
boards.  Bureau  of  Naval  Personnel  and  Navy  media  for  selection, 
student  monitoring,  and  utilization  of  graduates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders  and  punched  cards. 

Retrievability: 

Name  and  SSN 

Safeguards: 

Locked  buildings  and  access  only  to  authorized  personnel. 

Retention  and  disposal: 

Per  SECNAV  Records  Disposal  Manual 

System  manager(s)  and  address: 

Director  of  Naval  Educational  Development  (See  location  section) 

Notification  procedure: 

By  individual  request  upon  presentation  of  letter  of  identification. 
Must  provide  program  and  name. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Individual  applications,  selection  board  proceedings,  transcripts, 
and  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00062  NROTC 

System  name: 

NROTC  Educational  Development  Records 

System  location: 

Chief  of  Naval  Education  and  Training  Naval  Air  Station  Pensaco¬ 
la,  FL  32508 

Categories  of  individuals  covered  by  the  system: 

NROTC  Scholarship  Candidate  Placement  Records,  NROTC  Stu¬ 
dent  Attrition  Records,  NROTC  Student  Jackets,  Applications  for 
NROTC  Program,  Commanding  Officers  and  Executive  Officers  of 
NROTC  units. 

Categories  of  records  in  the  system: 


Information  concerning  students  selected  as  principal  and  alternate 
candidates  for  NROTC  scholarship.  Contains  name,  SSN,  address, 
telephone  number,  academic  scores,  medical  qualification,  race,  and 
sex. 

Reports  of  disenrollment,  appointment  to  commissioned  status,  and 
non-  selection  as  an  applicant  for  the  NROTC  program. 

Student  records  containing  enlistment  cntract,  service  agreement, 
officer  candidate  training  application,  evidence  of  citizenship,  birth 
certificate,  reports  of  medical  qualification,  aptitude  for  naval  service 
evaluations,  academic  records,  personal  history  information,  report  of 
security  clearances  gnmted,  special  request,  and  action  of  boards 
concerning  these  special  request 

Application  file  consisting  of  officer  candidate  training  request, 
service  agreement,  report  of  medical  qualification,  evidence  of  citi¬ 
zenship,  personal  .history,  interviewers’  appraisal  sheets,  and  academic 
records. 

Officer  Biography  Sheet  (NAVPERS  979) 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Assi^ment  of  scholarship  selectees  to  various  NROTC  hosted 
institutions. 

Provides  reference  to  individuals’s  attrition  from  the  NROTC  pro¬ 
gram. 

Provides  program  manager  with  information  to  determine  students 
eligibility  for  continuation  in  program  and  eventual  commissioning  as 
naval  orficer.  Information  also  used  by  Chief  of  Naval  Personnel. 
Commander  Navy  Recruiting  Command  and  Commandant  of  the 
Marine  Corps. 

Determine  applicants  eligibility  for  enrollment  in  NROTC  pro¬ 
gram. 

Assistance  in  preparing  Fitness  Reports,  award  recommendations, 
TAD  assignments  in  conjunction  with  summer  training  and  preparing 
background  information  for  Flag  and  high  government  official  visits 
to  the  NROTC  unit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  index  cards,  and  notebook 

Retrievability: 

Name,  SSN,  and  NROTC  unit. 

Safeguards: 

Secured  room  and  building.  Access  to  information  to  authorized 
personnel  only. 

Retention  and  disposal: 

Per  SECNAV  Records  Disposal  Manual. 

System  managerfs)  and  address: 

NROTC,  CNET,  NAS,  Pensacola.  FL. 

Notification  procedure: 

Call  or  write  system  manager  listed  above. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  ap^aling  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Individual  concerned,  CHNAVPERS,  COMNAVCRUI FCOM. 
and  NROTC  unit. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N000d3CDP 

System  name: 

Career  Development  Program  for  Communicators 

System  location: 

Commander  Naval  Telecommunications  Command  Naval  Tele¬ 
communications  Command  (NAVTELCOM)  Headquarters  4401 
Massachusetts  Avenue,  N.W.  Washington,  D.C.  20390 

Categories  of  individuals  covered  by  the  system: 

Navy  civilian  employees  of  NAVTELCOM  in  GS-393  series 

Categories  of  records  in  the  system: 
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Questionnaire  completed  by  employees  giving  name,  duty,  work 
and  education  experience,  birth  date,  grade  level,  telephone  number 
(work) 

Authority  for  maintenance  of  the  system: 

S  use  301,  E>epartmentai  regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

By  system  managers  of  NAVTELCOM  for  implementing  and 
managing  the  Career  Development  Program,  Navy  Office  of  Civilian 
Manpower  Management  similarly;  Defense  Department  similarly; 
Civil  Service  Commission  similarly; 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Name 

Safeguards: 

Safes  and  vaults 
Retention  and  disposal: 

Records  destroyed  by  burning  upon  separation  of  employee 
System  manageris)  and  address: 

Commander  Naval  Telecommunications  Command  4401  Massachu¬ 
setts  Avenue,  N.W.  Washington,  D.C.  20390  Civilian  Manpower 
Coordinator,  NAVTELCOM,  same  address 
Notification  procedure: 

Provide  name  to  Civilian  Manpower  Coordinator,  address  above. 
Room  138,  with  routine  ID  card,  driver’s  license,  etc. 

Record  access  procedures: 

The  agency's  rules  for  access  to  records  may  be  obtmned  from  the 
system  manager. 

Contesting  record  procedurem 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Questionnaire  completed  by  employee 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00063FTAR 

System  name: 

Field  Training  Assistance  Representatives  (FTAR)  File 
System  location: 

Commander  Naval  Telecommunications  Command  Naval  Tele¬ 
communications  Command  (NAVTELCOM)  Headquarters  4401 
Massachusetts  Avenue,  N.W.,  Washington,  D.C.  20390 
Categories  of  individuals  covered  by  the  system: 

Civilian  employees  of  NAVTELCOM  especially  designated  to 
provide  technical  training  assistance  to  NAVTELCOM  field  activi¬ 
ties. 

Categories  of  records  in  the  system: 

Name,  grade,  position,  duty  station,  reports  of  training  conducted, 
evaluations  of  performance,  schedules  of  employment,  work  and  edu¬ 
cation  history,  official  correspondence  from  field  commanding  offi¬ 
cers. 

Authority  for  maiutenance  of  the  system: 

S  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  NAVTELCOM  executives  in  managing  FTAR  program, 
for  up-dating  FTAR  training,  reassigning  FTARs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Name 

Safeguards: 

Safes  and  vaults 
Retention  and  disposal: 

Retained  indefinitely  for  historical  purposes. 


System  manageris)  and  address: 

Comm^der  Naval  Telecommunications  Command  4401  Massachu¬ 
setts  Avenue,  N.W.,  Washington,  D.C  20390  Director  Resources, 
NAVTELCOM,  same  address 
Notification  procedure: 

Provide  name  to  Director  Resources,  address  above.  Room  139, 
with  routine  ID  card,  drivers  license,  etc. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  api^aling  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Applications  for  employment,  official  civilian  personnel  Jacket,  of¬ 
ficial  Navy  orders  to  temporary  duty,  official  correspondence  from 
employee  and  field  commanding  officers 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00063NC09PS 

System  name: 

Personnel  Information  System 
System  location: 

Commander  Naval  Telecommunications  Command  Naval  Tele¬ 
communications  Command  Headquarters  4401  Massachusetts  Avenue 
Washington  D.C.  20390 
Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  employees 
Categories  of  records  m  the  system: 

Civilian  Records;  Military  Personnel  Records;  Personnel  Security 
Information 

Authority  for  maintenance  of  the  system: 

S  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Ready  source  of  information  on  Headquarters  personnel  regarding 
billets,  position  titles,  security  clearances,  etc.  Used  internally  only 
for  administrative  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  Tape  amr*  Punched  Cards 
Retrievability: 

Name 

Safeguards: 

Safes  and  vaults 
Retention  and  disposal: 

Information  on  an  individual  is  scrubbed  from  system  within  60 
days  following  terminiation  of  employment  with  Headquarters 
System  manageris)  and  address: 

Director  Administration  Headquarters  Naval  Telecommunications 
Command  4401  Massachusetts  Avenue  Washington  D.C.  20390 
Notification  procedure: 

By  contacting  System  Manager  at  above  address.  Requestor  should 
provide  full  name  and  dates  employed  by  Headquarters  Naval  Tele¬ 
communications  Command.  Requestor  may  visit  the  Headquarters  to 
determine  whether  the  system  contains  records  pertaining  to  him. 
Usual  identification,  such  as  a  valid  driver’s  license,  military  ID  card, 
etc.,  will  be  accepted  as  proof  of  identity. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Applications  for  employment,  military  personnel  records,  reports 
of  results  of  Background  Investigations,  National  Agency  Checks, 
etc. 

Systems  exempted  from  certain  provisions  of  the  act: 
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None 

N00069NSGAGNPAC01 

System  name: 

Professional  Qualifications  Records  (PQR’s) 

System  location: 

Commander,  Naval  Security  Group  Command,  3801  Nebraska 
Avenue,  N.W.,  Washington,  D.C.  20390 
Categories  of  individuals  covered  by  the  system: 

Any  civilian  (ft  military  employee  of  the  Naval  cryptologic  com¬ 
munity  who  applies  for  Professionalizittion 
Categories  of  records  in  the  system: 

File  contains  individual’s  Professional  Qualifications  Record,  which 
is  a  summary  of  the  individual’s  education,  training,  experience,  and 
awards.  It  also  contains  evaluations  of  the  PQR  made  by  the  appro¬ 
priate  Career  Panel. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel  Office  -  To  determine  whether  individual  is  a 
suitable  aspirant  for  Professionalization  and  whether  revisions  and/or 
updates  are  necessary.  National  Security  Agency  -  To  determine 
whether  the  PQR  shows  that  the  individual  meets  all  the  necessary 
requirements  for  Professionalization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  by  last  name  of  individual  aspirant 
Safeguards: 

Building  employs  security  guards.  Access  to  Civilian  Personnel 
Office  limited  to  personnel  with  proper  clearances.  Files  kept  in 
combination  safe. ' 

Retention  and  disposal: 

Records  are  permanent.  The  authority  provides  a  continuing  re¬ 
quirement  for  the  records. 

System  manageris)  and  address: 

Commander,  Naval  Security  Group  Command,  3801  Nebraska 
Avenue,  N.W.,  Washington,  D.C.  20390 
Notification  procedure: 

Send  request  to  SYSMANAGER.  Request  should  include  full 
name,  DPOB,  military  status,  SSAN  (if  you  voluntarily  include  it)  or 
service  number.  Visits  for  the  purpose  of  obtaining  information  must 
be  submitted  in  writing  to  Command,  Naval  Security  Group  Com¬ 
mand,  3801  Nebraska  Avenue,  N.W.,  Washington,  D.C.  203^,  who 
will  advise  of  time/date/place  for  viewing  records  or  will  advise 
whether  system  contains  records  pertaining  to  the  requester.  Sched¬ 
uled  visitors  must  be  prepared  to  present  adequate  proof  of  identifica¬ 
tion  •  i.e.  -  combination  of  full  name,  DPOB,  parent(s)  name,  drivers 
license,  medicare  card,  military  l.D.  card  if  applicable. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER 
Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 
Record  source  categories; 

Information  is  provided  by  individual  aspirant.  PQR  may  indude 
transcripts  provided  to  individual  by  educational  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00069NSGHG11PAC01 

System  name: 

NAVAL  RESERVE  SECURITY  GROUP  PERSONNEL  REC¬ 
ORDS 

System  location: 

Commander,  Naval  Security  Group  Command  Naval  Security 
Group  Headquarters  3801  Nebraska  Avenue,  NW,  Washington  D.C. 
20390 

Categories  of  individuals  covered  by  the  system; 


Naval  Reserve  Security  Group  Personnel 
Categories  of  records  in  the  system: 

System  comprises  records  reflecting  information  pertaining  to  re¬ 
servist’s  ACDUTRA  (Active  Duty  for  Training);  miscellaneous  per¬ 
sonnel  actions,  i.e.,  in-training  status  for  change  of  rank/  designator/ 
rate;  clearance  certificate;  congratulatory  letters  to  officers  upon  pro¬ 
motion;  history  of  past  ACDUTRA  performed;  correspondance 
courses  completed;  old  data  cards  and  clearance  eligibility  letters 
Authority  for  maintenance  of  the  system: 

5  use  301  DEPARTMENTAL  REGULATIONS 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Reserve  Personnel  Support  Branch  -  to  verify;  past  active  duty  and 
ACDUTRA  performed;  currency  of  clearance  status;  mobilization 
assignment;  civilian  skills  acquired 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper-records  in  file  folders 
Retrievability: 

Filed  alphabetically  by  last  name  of  reservist 
Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained 
Retention  and  disposal: 

Records  are  retained  in  active  file  until  reservist  has  fulfilled  drill¬ 
ing  obligation  or  upon  discharge  or  transfer  to  stand-by  reserve 
System  manager(s)  and  address: 

Commander,  Naval  Security  Group  Command  Naval  Security 
Group  Headquarters  3801  Nebraska  Avenue,  NW,  Washington  D.C. 
20390 

Notification  procedure: 

a.  Send  request  to  SYSMANAGER 

b.  Full  name,  DPOB,  military  statas.  SSAN  (if  you  will  voluntarily 
include  it)  or  service  number 

c.  Visits  for  the  purpose  of  obtaining  information  must  be  submit¬ 
ted  in  writing  to  Commander,  Naval  Security  Group  Command. 
3801  Nebraska  Avenue,  NW,  Washington  D.C.,  203%,  W'ho  will 
advise  of  time/date/place  for  viewing  records  or  will  advise  whether 
system  contains  records  pertaining  to  the  requestor 

d.  Scheduled  visitors  must  be  prepared  to  present  adequate  proof 
of  identification  •  i.e.,  combination  of  full  name,  DPOB,  pai^t(s) 
name,  driver’s  license,  medicare  card,  military  l.D.  card,  if  applicaMe 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager 
Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager 
Record  source  categories: 

District  Officers  for  Naval  Reserve  Security  Group  Commanding 
Officers  of  Naval  Reserve  Security  Group  I^visions  Commanding 
Officer,  Naval  Technical  Training  Center,  Pensacola,  FL 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00069NSGHG12PAC01 

System  name: 

Naval  Security  Group  Personnel  Security/ Access  Files 
System  location: 

The  central  record  system  is  located  at; 

Commander,  Naval  Security  Group  Command 
3801  Nebraska  Ave.,  N.W., 

Washington.  D.C.  20390 

Duplicates  of  portions  of  records  may  be  held  by  other  Naval  and 
Marine  Corps  activities  served  by  a  Naval  Security  Grotq>  Special 
Security  Officer.  Records  pertaining  to  Naval  and  Marine  Corps 
military  personnel  who  were  considered  but  not  selected  for  assi^- 
ment  to  the  Naval  Security  Group  while  undergoing  recruit  training 
are  located  at  one  of  the  following  locations: 

Resident  in  Charge 
Naval  Security  Group  Field  Office 
Bldg  848 
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Marine  Corp  Recruit  Depot 
Parris  Island,  South  Carolina  29905 

Resident  in  Charge 
Naval  Security  Group  Field  Office 
Naval  Administrative  Command 
Naval  Training  Center,  Bldg  1411,  Room  112 
Great  Lakes,  Illinois  60088 

Resident  in  Charge 
Naval  Security  Group  Field  Office 
U.S.  Naval  Training  Center 
San  Diego,  California  92133 

Resident  in  Charge 
Naval  Security  Group  Field  Office 
Naval  Training  Center 
Orlando,  Florida  32813 

Categories  of  individuals  covered  by  the  system: 

Naval  and  Marine  Corps  military  and  civilian  personnel  assigned  to 
or  employed  by  the  Naval  Security  Group,  including  the  Reserve 
components  thereof,  or  who  have  been  considered  for  such  ^ign- 
ment  or  employment. 

Categories  of  records  in  the  system: 

The  file  may  contain  personal  history  information,  investigative 
reports,  security  suitability  reports,  incident  reports,  and  other  data 
pertinent  to  determination  of  eligibility  for  access  to  Special  Intelli¬ 
gence  (SI)  information,  including  the  decisions  made  in  each  case. 
The  file  also  contains  records  of  authorized  access  to  classified  infcH*- 
mation. 

Authority  for  maintenance  of  the  system: 

E.O.  10450  Eisenhower  Security  Program 

E.O.  11652  Classification  and  Declassification  of  National  Security 
Information  and  Material 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  and  used  by  SI  security  personnel  for  the 
purposes  of  determining  the  individual's  eligibility  for  access  to  SI 
information,  of  maintaining  a  record  of  the  degree(s)  to  which  access 
to  SI  has  been  authorized,  and  of  determining  the  extent,  if  any,  to 
which  controls  must  be  exercised  to  prevent  the  compromise  of  SI 
through  hostile  foreign  intelligence  activity.  Information  may  be  dis¬ 
seminated  outside  the  Department  of  the  Navy  to  the  National  Secu¬ 
rity  Agency,  Defense  Intelligence  Agency,  Army  Security  Agency, 
Air  Force  Security  Service,  CentraJ  Intelligence  Agency,  White 
House  Communications  Agency  and/or  the  Elefense  Industrial  Secu¬ 
rity  Clearance  Office  for  ffie  purpose  of  determining  the  individual's 
eligibility  for  access  to  classified  information  under  the  user  Agency's 
co^izance.  Information  may  be  disseminated  to  the  Defense  Investi¬ 
gative  Service  and  Naval  Investigative  Service  for  the  purpose  of 
conducting  investigations  on  which  to  base  SI  eligibility  decisions. 
The  access  record  portion  of  the  system  may  be  made  available  to 
the  Director  of  Central  Intelligence  to  maintain  an  index  of  personnel 
who  have  been  granted  access  to  certain  sensitive  intelligence  pro¬ 
grams. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders  and  magnetic  tape. 

Retrievability: 

By  name  and  date/place  of  birth. 

Safeguards: 

Approved  security  areas  with  alarms  and  guards.  Access  is  limited 
to  assigned  personnel  who  have  been  found  eligible  for  access  to  SI 
and  received  specific  instruction  in  the  handling,  security,  and  dis¬ 
semination  policy  of  information  in  the  files. 

Retention  and  disposal: 

Central  record  system  retained  for  thirty  years  after  last  action. 
Records  held  at  Naval  Security  Group  Fidd  Offices  forwarded  to 
central  system  after  two  years.  Records  retained  in  central  record 
system  and  destroyed  by  burning,  shredding,  degaussing  or  chemical 
destruction  at  end  of  retention  period. 

System  managerts)  and  address: 

Commander,  Naval  Security  Group  Ooimnand  3801  Nebraska 
Ave.,  N.W.  Washington,  D.C.  20390 

Notification  procedure: 

a.  Send  request  to  SYSMANAGER 

b.  Full  name,  date  and  place  of  birth,  military  status,  social  secnrity 
number  (if  voluntarily  included)  or  service  number. 


c.  Visits  for  the  purpose  of  obtaining  information  must  be  submit¬ 
ted  in  writing  to  Commander,  Naval  Security  Group  Command, 
3801  Nebraska  Ave.,  N.W.,  Washington,  D.C.  20390  who  will  advise 
of  time/date/place  for  viewing  records  or  will  advise  whether 
system  contains  records  pertaining  to  the  requester. 

d.  Scheduled  visitors  must  be  prepared  to  present  adequate  proof 
of  identification-i.e.-combination  of  full  name,  date  and  place  of  birth, 
parent(s)  name,  drivers  license,  medicare  card,  military  identification 
card  if  applicable. 

Record  access  procedures: 

The  Agency's  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  Agency's  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

In  addition  to  information  furnished  by  the  individual  himself,  files 
contain  information  furnished  by  federal  investigative  agencies,  other 
SI  security  organizations,  and  reports  submitt^  by  Naval  S^urity 
Group  Special  Security  Officer.  Files  also  include  administrative 
correspondence  among  associated  personnel  and  security  offices  of 
the  executive  branch. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (k), 
as  applicable.  For  additional  information  coptact  the  System  Man¬ 
ager. 

N00069NSGHG13PAC01 

System  name: 

Personnel  Resources  Information  System  for  Management 
(PRISM) 

System  location: 

Commander,  Naval  Security  Group  Command  Naval  Security 
Group  Headquarters  3801  Nebraska  Avenue,  NW,  Washington,  D. 
C.  20390 

Categories  of  individuals  covered  by  the  system: 

Active  duty  Navy  and  Marine  Corps  personnel  and  Naval  and 
Marine  Corps  Reserve  personnel  affiliated  with  the  Naval  Security 
Group.  Also  civilian  personnel  holding  a  NAVSECGRU  clearance. 

Categories  of  records  in  the  system: 

System  comprises  automated  records  reflecting  information  per¬ 
taining  to  the  pesonnel  identification,  location,  current  duties,  profes¬ 
sional  qualifications  and  experiences,  education,  rotation  data,  person¬ 
al  information  (marital  status,  dependents,  home  of  record)  and 
career  information  (dates  of  expiration  of  enlistment,  release  from 
active  duty  and  security  clearance  data) 

Authority  for  maintenance  of  the  system: 

5  use  301  DEPARTMENTAL  REGULATIONS 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Military  and  civilian  personnel  of  the  Naval  Security  Group  Head¬ 
quarters  in  the  performance  of  their  official  duties  relating  to  the 
planning  and  management  of  NAVSECGRU  personnel  resources. 
Regularly  produced  management  reports  are  used  to  determine:  ade¬ 
quacy  of  the  personnel  manning  posture  (quantitatively  and  qualita¬ 
tively)  at  NAVSECGRU  field  activities;  trends  concerning  levels  of 
various  NAVSECGRU  personnel  skills;  trends  in  enlistments,  re¬ 
enlistments,  training  quotas,  retirements;  also,  data  base  is  often  quer¬ 
ied  for  one-time,  non-routine  information  to  satisfy  priority  require¬ 
ments.  Personnel  of  the  Bureau  of  Naval  Personnel  use  the  system 
regularly  to  assist  in  meeting  authorized  NSG  personnel  requirements 
and  identification  of  NSG  training  requirements.  Civilian  and  Mili¬ 
tary  officials  of  the  National  Security  Agency  use  overall  NAVSEC¬ 
GRU  population  distribution  to  assess  adequacy  of  personnel  levels 
and  skills  in  meeting  national  cryptologic  requirements.  NAVSEC¬ 
GRU  Area  Directors  in  Atlantic,  Pacific  and  European  Commands 
in  order  to  determine  manuing  and  skill  posture  within  their  respec¬ 
tive  theaters.  Officials  of  NAVSECGRU  field  stations  world-wide  in 
order  to  determine  numbers  and  skills  of  personnel  ordered  to  report 
for  duty.  Officials  of  Naval  Technical  Center  Pensacola  Florida  for 
purpose  of  mailing  advancement  examinations  and  other  training  ma¬ 
terials. 

Policies  and  practices  for  storing,  retrieTfaig,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 
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Records  are  stored  on  magnetic  tapes,  discs,  punched  cards,  micro* 
Ache  and  computer  paper  printouts. 

Retrievability: 

Records  are  retrieved  by  name,  social  security  number,  skill  codes, 
duty  stations,  career  information  (dates  of  enlistment,  expected  re¬ 
lease),  education,  rating  and  paygrade. 

Safeguards: 

The  computer  facility  and  terminal  are  located  in  restricted  areas 
accessible  only  to  authorized  persons  that  are  properly  screened, 
cleared  and  trained.  Records  and  computer  printouts  are  available 
only  to  authorized  personnel  having  a  need  to  know. 

Retention  and  disposal: 

Computer  magnetic  tapes  are  erased  three  months  after  they  are 
created.  Punched  cards  are  converted  to  magnetic  tape  and  de¬ 
stroyed.  Microfiche  and  paper  printouts  are  retained  3  years  or  until 
superseded. 

System  manageKs)  and  address: 

Commander,  Naval  Security  Group  Command  Naval  Security 
Group  Headquarters  3801  Nebraska  Avenue,  NW,  Washington,  D.C. 
20390 

Notification  procedure: 

Send  request  to  SYSMANAGER.  Full  name,  DPOB,  military 
status,  SSAN  (if  you  will  voluntarily  include  it)  or  service  number. 

Visits  for  the  purpose  of  obtaining  information  must  be  submitted 
in  writing  to  Commander,  Naval  S^urity  Group  Command,  3801 
Nebraska  Avenue,  NW,  Washington,  D.C.  20390,  who  will  advise  of 
time/date/place  for  viewing  records  or  will  advise  whether  system 
contains  records  pertaining  to  the  requestor.  Scheduled  visitors  must 
be  prepared  to  present  adequate  proof  of  identiflcation  -  i.e.,  combi¬ 
nation  ^f  full  name,  DPOB,  parent(s)  name,  driver’s  license,  medicare 
card,  military  l.D.  card,  if  applicable. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  content  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Chief  of  Naval  Personnel  MAPMIS  (Manpower  Management  In¬ 
formation  System)  ADP  file;  Naval  Security  Group  field  sites;  Naval 
Security  Group  Field  Office  Representatives. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00159  D-3/01 

System  name: 

Seismic  survey  list  of  companies  involved  in  outer  continental 
shelf. 

System  location: 

Commandant,  THIRD  Naval  District  Flushing  and  Washington 
Aves.  Brooklyn,  NY  11251 

Categories  of  individuals  covered  by  the  system: 

Contact  personnel  of  each  company  for  information  on  survey  or 
drilling  activity. 

Categories  of  records  in  the  system: 

Correspondence  Hie 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Contact  with  individual  companies  for  scheduling  and  coordina¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders 

Retrievability: 

Name 

Safeguards: 

Safes 

Retention  and  disposal: 

Maintained  as  long  as  activity  is  going  on,  then  burned. 


System  manageKs)  and  address: 

Air  Operations/Oceanographic  Officer 
Notification  procedure: 

Refer  to  sysmanager 
Record  access  procedures: 

The  agency’s  rules  for  access  to.  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Department  of  Interior  Hies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00i64  01 

System  name: 

Employee  Explosives  Certification  Program 
System  location: 

Organization  elements  of  the  Department  of  the  Navy  as  listed  in 
the  directory  of  Department  of  the  Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

AH  personnel  involved  in  the  process  or  evolutions  of  explosives 
operations 

Categories  of  records  in  the  system: 

Individual  certifying  document  and  combined  register  of  all  em¬ 
ployees  certiHed 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  record  the  names  of  all  employees  and  their  qualifications  to 
work  in  certain  categories  of  explosives  operations 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
'  disposing  of  records  in  the  system: 

Storage: 

File  folder,  punched  cards 
Retrievability: 

SSN,  Name 
Safeguards: 

Personnel  escort  required 
Retentkm  and  disposal: 

Permanent,  unless  employee  terminates  or  is  no  longer  involved  in 
explosives  processes.  Document  returned  to  employee’s  department 
for  routine  disposal  after  deletion  from  program 
System  manageKs)  and  address: 

Commanding  officer  or  head  of  the  organization  in  question.  See 
directory  of  £>epartment  of  Navy  mailing  addresses. 

Notification  procedure: 

Individuals  may  insp^t  personnel  certifying  documents  at  local 
activity  to  which  individual  assigned.  Requesters  must  be  escorted 
and  provide  identification  for  inspection  of  their  personnel  records. 
-  Record  access  procedures: 

The  agency  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager 
Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager 
Record  source  categories: 

Personnel  Hies,  previous  supervisors 

Systems  exempted  from  certain  provimoas  of  the  act: 

None 

N00173  DECIO-ADPBUD 

System  name: 

ADP  Budget 
System  location: 

Director  Naval  Research  Laboratory  Washington,  D.C  2037S 
Categories  of  individuals  covered  by  the  system: 
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Employees  and  former  employees  of  the  Naval  Research  Labora¬ 
tory  who  by  the  definitions  contained  in  SECNAVINST  5238.1 A  of 
15  Feb  1973  are  reportable  for  purposes  of  Resource  Accounting  in 
Data  Processing  related  activities. 

Categories  of  records  in  the  system: 

Contains  name,  pay  number,  grade,  step,  salary  related  data,  man- 
years  of  effort  (either  actual  or  projected)  salary  related  data  and 
changes  in  pay  status  (either  actual  or  projected)  which  would  affect 
salary  costs. 

Authority  for  maintenance  of  the  system: 

5USC  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  is  used  by  managers  of  computer  oriented  organizations  to 
formulate  Budgets  for  inclusion  in  the  Automatic  Data  Processing 
Program  Reporting  System  -  Resource  Accounting  (Dept,  of  the 
Navy). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  Folders  and  magnetic  disc 

Retrievability: 

Pay  number. 

Safeguards: 

Locked  cabinets,  personnel  screening,  (need  to  know)  visitor  con¬ 
trols,  computer  systems  software  including  password  protection. 

Retention  and  disposal: 

Routinely  discarded  after  three  years. 

System  manageris)  and  address: 

ADP  Coordinator,  Code  4014  Director,  Naval  Research  Labora¬ 
tory,  Washington,  D.  C.  20375 

Notification  procedure: 

A  written  request  to  the  SYSMANAGER  at  the  above  address 
providing  the  individual’s  full  name,  current  address  and  telephone 
numbers,  dates  of  employment,  organization  code(s)  and  pertinent 
occupational  series  code.  Determination  of  record  may  be  made  in 
the  Research  Program  Office,  Computation  Center,  or  Office  of 
Comptroller.  A  drivers  license  or  other  recognized  form  of  identifi¬ 
cation  bearing  the  individuals  signature  and  culrrent  address  will  be 
required  of  visitors. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Personnel  records 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00173  1200-5  - 

System  name: 

Listing  of  Personnel  •  Sensitive  Compartmented  Information 

System  location: 

Director,  Naval  Research  Laboratory,  Washington,  D.  C.  20375 

Categories  of  individuals  covered  by  the  system: 

Individuals  indoctrinated  for  access  to  compartmented  information. 

Categories  of  records  in  the  system: 

Name,  affiliation,  billet  description,  clearances  authorized,  clear¬ 
ances  held,  rank.  Social  Security  Number,  Background  Investigation 
date,  date  of  birth,  place  of  birth,  date  of  marriage,  place  of  marriage. 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses: 

Used  to  determine  authorization  for  access  to  compartmented  in- 
Ibmiation.  Internal  users  are  Branch  Heads,  Division  Superinten¬ 
dents,  Director  and  Associate  Directors  of  Research  and  Special 
Security  Office. 

PoUeies  and  praeticea  for  sforiag,  retrieving,  aecessiag.  retaining,  and 
disposing  ef  records  in  foe  sysleiK 


Storage: 

Magnetic  Tape 
Retrievability: 

Name,  Social  Security  Number,  affiliation,  assigned  billet  number 
Safeguards: 

Three  combination  security  container  and/or  vault. 

Retention  and  disposal: 

Records  maintained  as  long  as  individual  authorize  access; 
changed  as  changes  occur. 

Magnetic  tape  erased  as  required. 

System  manager(s)  and  address: 

Special  Security  Officer,  Naval  Research  Laboratory,  Washington, 
D.  C.  20375 
Notification  procedure: 

Letter  to  System  Manager  at  above  address  giving  full  name. 
Social  Security  Number,  and  affiliation,  or  visit  to  NRL  Special 
Security  Office  with  NRL  pass  as  identification 
Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

All  information  obtained  from  individuals  and  indoctrination  docu¬ 
ments. 

Systems  exempted  from  certain  provisions  of  the  act:  v 

None 

N00173  265 

System  name: 

Sight  Conservation  Program 
System  location: 

Director,  Naval  Research  Laboratory,  Washington,  D.C.  20375 
Categories  of  individuals  covered  by  the  system: 

Employees  wearing  glasses  whose  work  requires  the  use  of  safety 
glasses. 

Categories  of  records  in  the  system: 

Eyewear  prescriptions  and  pertinent  information  on  special  fitting 
requirements. 

Authority  for  maintenance  of  the  system: 

5  use  301,  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  of  eyewear  prescriptions  used  by  contract  optometrist  in 
connection  with  periodic  examinations  and  by  Safety  Office  person¬ 
nel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders. 

Retrievability: 

Name. 

Safeguards: 

Office  door  locked  at  night 
Retention  and  disposal: 

Retained  as  long  as  employee  is  on  program.  When  he  leaves  NRL 
or  changes  job  and  does  not  qualify  for  program,  his  file  is  destroyed 
by  tearing  it  up. 

System  managerts)  and  address: 

Head,  Safety  Office,  Naval  Research  Laboratory,  Building  222, 
Room  188. 

Notification  procedure: 

Verbal  request  to  system  manager,  with  some  proof  of  identity, 
such  as  driver’s  license  or  ID  card. 

Record  access  procedurest 

The  agency’s  rules  for  access  to  records  may  be  obtained  firom  the 
system  manager. 

Coutesfoic  reeerd  precedares: 
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The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Optometrist’s  measurements. 

Systems  exempted  from  certain  provisions  of  the  act; 

None. 

N00175  03004 

System  name: 

Staff  Judge  Advocate’s  Memorandum  File 
System  location: 

Commandant,  FOURTH  Naval  District 
Naval  Base 

Philadelphia,  Pa.  19112 

Categories  of  individuals  covered  by  the  system: 

Any  Naval  or  Marine  Corps  personnel  facing  disciplinary  or  ad¬ 
ministrative  action  requiring  the  personal  attention  of  Commandant, 
FOURTH  Naval  District. 

Categories  of  records  in  the  system: 

Memoranda  of  Staff  Judge  Advocate,  FOURTH  Naval  District 
Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  To  provide  Commandant,  FOURTH  Naval  District  with  legal 
opinions  of  Staff  Judge  Advocate  on  disciplinary  and  administrative 
matters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Filing  folders 
Retrievability: 

Name  and  date  of  advice 
Safeguards: 

During  working  hours  under  custody  of  Legalman.  During  non¬ 
working  hours,  building  secured  by  Base  Police. 

Retention  and  disposal: 

Indefinite 

System  manageKs)  and  address: 

Staff  Judge  Advocate,  FOURTH  Naval  District 
Naval  Base 

Philadelphia,  Pa.  19112 
Notification  procedure: 

Write  letter  to  Systems  Manager  at  above  address  which  includes 
(1)  name  and  address  of  requestor,  (2)  military  status  of  requestor.  (3) 
social  security  number  of  requestor,  (4)  subject  matter  of  request. 

In  case  of  personal  visit,  the  requestor  must  provide  (1)  military 
identification  card,  or  (2)  social  security  card.  The  office  is  located  at 
Room  103,  Building  6,  Naval  Base,  Philadelphia.  Pa. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from 
Systems  Manager 
Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
Systems  Manager. 

Record  source  categories: 

Staff  Judge  Advocate’s  opinions 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00250  CHK/DEBT-LIST 

System  name: 

Bad  Checks  and  Indebtedness  Lists 
System  location: 

Commander,  Navy  Resale  and  Services  Support  Office,  3rd  Ave. 
and  29th  St.,  Brooklyn,  NY  11232  (for  all  Navy  Exchanges)  Commis¬ 
sary  Store  operations  as  listed  in  the  directory  of  Department  of  the 
Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

Patrons  of  Navy  exchanges  and  Commissary  Stores  who  have 
passed  checks  which  have  proven  bad;  recruits  who  have  open 


accounts  wth  Navy  exchanges;  patrons  who  have  made  C.O.D.  mail 
order  transactions  and  those  patrons  who  make  authorized  charge  or 
credit  purchases  where  their  accounts  are  maintained  on  the  basis  of 
an  identifying  particular  such  as  name,  social  security  number  or 
service  number. 

Categories  of  records  in  the  system: 

Bad  Check  System  (including:  Returned  Check  Ledger;  Returned 
Check  Report;  copies  of  returned  checks;  bank  advice  relative  to  the 
returned  check  or  checks;  correspondence  relative  to  attempt  by  the 
Navy  exchange  or  Commissary  Store  to  locate  the  patron  and/or 
obtain  payment;  a  printed  report  of  names  of  those  persons  who  have 
not  made  full  restitution  promptly,  or  who  have  had  two  or  more 
checks  returned  through  their  own  fault  or  negligence)  Accounts 
Receivable  Ledger,  detailed  by  patron;  COD  Sales  linger; 

Authority  for  maintenance  of  the  system: 

S  use  301  and  10  USC  5031 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Department  of  the  Navy’s  personnel  in  the  performance 
of  their  official  duties  to  record  receipt  of  bad  checks  from  patrons; 
to  monitor  and  avoid  undue  losses  because  of  continued  passing  of 
bad  checks.  This  system  also  contains  information  regarding  the 
correspondence  issu^  in  an  effort  to  recover  losses.  A  bad  check  list 
is  locally  and  centrally.  This  information  is  issued  to  all  cashiers, 
exchange  and  commissary  officers.  The  Accounts  Receivable  ledgers 
are  us^  to  properly  record  credit  sales  and  the  payment  of  these 
accounts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  media  in  which  these  records  are  maintained  vary,  but  in¬ 
clude:  magnetic  tape;  printed  reports;  file  folders;  fde  cards; 

Retrievability: 

Name  and  social  security  number 

Safeguards: 

Locked  file  cabinets;  supervised  office  spaces;  supervised  computer 
tape  library  which  is  accessable  only  through  the  computer  center 
(entry  to  ^e  computer  center  is  controlled  by  a  combination  lock 
known  by  authorize  personnel  only). 

Retention  and  disposal: 

Navy  exchange  records  retention  standards  are  contained  in  the 
’Dispo^  of  Navy  and  Marine  Corps  Records,  Part  II,  chapters  4 
and  5  and/o'  the  Navy  Exchange  Manual. 

System  manageKs)  and  address: 

Policy  Official  Commander  Navy  Resale  and  Services  Support 
Office  3rd  Ave.  and  29th  St.  Brooklyn,  Ny.  11232 

Record  Holder  Director,  Treasury  Division  (  I'D)  Navy  Resale  and 
Services  Support  Office  3rd  Ave.  and  29th  St.  Brooklyn,  Ny.  11232 

Notification  procedure: 

Written  contact  may  be  made  by  addressing  inquiries  to:  Com¬ 
mander  Navy  Resale  and  Services  Support  Office  3rd  Ave.  and  29th 
St.  Brooklyn.  Ny.  11232 

In  the  initial  inquiry  the  requester  must  provide  full  name,  social 
security  number,  activity  where  they  had  their  dealings.  A  list  of 
other  offices  the  requester  may  visit  will  be  provided  after  initial 
contact  is  made  at  the  office  listed  above.  At  the  time  of  a  personal 
visit,  requesters  must  provide  the  following  proof  of  identity  contain¬ 
ing  the  requester’s  signature. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

The  individual;  the  bank  involved  and  the  activity  sales  records. 

Systems  exempted  fnan  certain  provisions  of  the  act: 

None 

N00250  nOELITY  BOND 

System  name: 

Commercial  Fidelity  Bond  Insurance  Claims 

System  location: 

Commander,  Navy  Resale  and  Services  Support  OfHce,  3rd  Ave. 
&  29th  St.  Brooklyn,  NY  11232  (for  all  Navy  Exchanges).  , 
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Categories  of  individuals  covered  by  the  system: 

Civilian  and  military  personnel  assigned  to  Navy  exchanges,  who 
the  duly  constituted  authority  (usually  a  Board  of  Investigation  ap¬ 
pointed  by  the  base  Commanding  Officer)  has  established  to  be  guilty 
of  a  dishonest  act  which  has  resulted  in  a  loss  of  money,  securities  or 
other  property,  real  or  personal,  for  which  the  exchange  is  legally 
liable. 

Categories  of  records  in  the  system: 

Equipment  Lx)ss  Reports,  Cash  and/or  Merchandise  Loss  Reports 
from  Navy  exchanges,  including  correspondence  relating  to  losses. 

Authority  for  maintenance  of  the  system: 

5USC  301  and  10  USC  5031 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Department  of  the  Navy  personnel  in  the  performance  of 
their  duties,  to  provide  information,  as  required,  to  the  insurance 
carrier  (fidelity  Bond  Underwriter)  for  appropriate  coverage,  as  well 
as  to  render  appropriate  assistance  in  processing  insurance  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  media  in  which  these  records  are  maintained  varies  but  in¬ 
cludes  file  folders  and  ledgers. 

Retrievability: 

Name,  payroll  number,  service  number,  activity. 

Safeguards: 

Locked  file  cabinets;  locked  offices  which  when  open  are  super¬ 
vised  by  appropriate  personnel;  security  guards. 

Retention  and  disposal: 

Records  are  retained  for  three  years  after  settlement  and  then 
retired  to  the  Federal  Records  Center,  St  Louis,  Ma 

System  managerts)  and  address: 

Commander  Navy  Resale  and  Services  Support  Office  3rd  Ave. 
and  29th  St.,  Brooklyn,  NY  11232 

Notification  procedure: 

Written  contact  may  be  made  by  addressing  inquiries  to:  Com¬ 
mander  Navy  Resale  and  Services  Support  Office  3rd  Ave.  and  29th 
St  Brooklyn,  Ny.  11232 

In  the  initial  inquiry  the  requestor  must  provide  full  name,  payroll 
or  military  service  number  and  activity  where  they  had  their  deal¬ 
ings.  A  list  of  other  offices  the  requestor  may  visit  will  be  provided 
after  initial  contact  is  made  at  the  office  listed  above.  At  the  time  of 
a  personal  visit  requestors  must  provide  proof  of  identity  containing 
the  requester’s  signature. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

The  individual;  the  insurance  underwriter;  audit  reports;  investiga¬ 
tory  reports  and/or  activity  loss  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00250  IR-PERS-RECORD 

System  name: 

Industrial  Relations  Personnel  Records 

System  location: 

Commander,  Navy  Resale  and  Services  Support  Office,  3rd  Ave. 
and  29th  St.,  Brooklyn,  NY  1 1232  (for  all  Navy  Exchanges)  Commis¬ 
sary  Stores  operations  as  listed  in  the  directory  of  Department  of  the 
Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

Civilian  Employees,  former  civilian  employees  and  applicants  for 
employment  with  the  Navy  Resale  and  Services  Support  Office  and 
Navy  Exchanges  located  worldwide. 

Categories  of  records  in  the  system: 

Personnel  jackets  (including:  Personnel  Information  Questionnaire; 
Personnel  Action;  Certificate  of  Medical  Examination;  Indoctrination 
Checklist;  Designation  of  beneficiary;  death  benefit;  completed  leave 
records;  report  of  accident;  cash  register  overage/shortage  records; 


notice  of  excessive  absence  and  tardiness,  and  warnings;  report  of 
hearings  and  recommendations  relative  to  employee  grievances; 
report  of  all  disciplinary  action;  Certified  record  of  court  attendance; 
Certified  copy  of  completed  militai^  orders  for  any  annual  duty 
tours  with  recognized  reserve  organizations;  Employee  job  descrip¬ 
tion;  Examination  papers  and  tests,  if  any;  Evidence  of  date  of  birth, 
where  required;  Srourity  Investigation  Data,  where  required;  Official 
work  performance  rating;  Officid  letters  of  recommendations;  Desig¬ 
nation  of  Beneficiary  for  Unpaid  Compensation;  Reference  ch^k 
records;  applicant  files;  tuitirm  assistance  records;  grievance/appeal 
records;  employee  profiles;  personnel  security  information  (including: 
National  Agency  Checks  and  Naval  Investigative  Service  reports); 
Travel  requests,  travel  allowance  and  claims  record;  Transportation 
Agreements;  employee  affidavit;  Priviledge  Card  Application  and 
listing; 

Authority  for  maintenance  of  the  system: 

5  USC  301  and  10  USC  5031. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Department  of  the  Navy  personnel  in  the  performance  of 
their  duties  as  follows:  retention  of  forms  necessa^  to  properly 
record  the  employment  history  of  each  employee,  reflecting  perform¬ 
ance  of  employees  which  may  be  used  by  selecting  officials  in  choos¬ 
ing  employees  for  promotion  or  transfer;  for  verification  of  employ¬ 
ment;  to  provide  a  record  of  travel  performed  and  verification  that 
the  employee  received  proper  remuneration  for  the  travel  performed- 
ed;  to  insure  employees  receive  timely  consideration  in  the  process¬ 
ing  of  work  appraisals  and  salary  increases; 

Pulicies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  media  in  which  these  records  are  maintained  vary,  but  in¬ 
clude:  file  folders;  magnetic  tapes;  punch  cards;  rolodex  files;  cardex 
files;  ledgers;  and  printed  reports. 

Retrievability: 

Name  and/or  social  security  number,  employee  jcd>  number,  em¬ 
ployee  payroll  number. 

Safeguards; 

Locked  file  cabinets;  safes;  locked  offices  which  are  supervised  by 
appropriate  personnel,  when  open;  supervised  computer  tape  library 
wUch  is  accessible  only  through  the  Computer  Center  (entry  to 
computer  center  is  controlled  by  a  combination  lock  known  by 
authorized  personnel  only);  security  guards. 

Retention  and  disposal: 

Current  employee  records  remain  on  file  at  the  appropriate  person¬ 
nel  offices;  records  on  former  employees  are  retamed  for  oiie  year 
and  then  forwarded  to  the  Fedend  Records  Center,  St  Louis,  Mo. 
for  retention  of  permanent  papers  and  destruction  of  tempomy 
papers,  applicant  files  are  retained  for  one  year,  except  that  applica¬ 
tions  from  those  over  40  years  old  are  retained  for  two  years. 

System  manageris)  and  address: 

Policy  Official  Commander  Navy  Resale  and  Services  Support 
Office  3rd  Ave.  and  29th  St  Brooklyn,  Ny.  11232 

Record  Holder  Manager,  Recruitment  and  Employment  (IRD3) 
Navy  Resale  and  Services  Support  Office  3rd  Ave  and  29th  St 
Brooklyn,  Ny.  11232 

Individual  record  holders  within  the  central  system  may  be  con¬ 
tacted  through  the  central  system  record  holder. 

Notification  procedure: 

Written  contact  may  be  made  by  addressing  inquiries  to:  Com¬ 
mander  Navy  Resale  and  Services  Support  Office  3rd  Ave.  and  29th 
St.  Brooklyn,  Ny.  1 1232 

In  initial  inquiry,  the  requester  must  provide  full  name,  social 
security  number,  activity  where  last  employed  or  where  last  applica¬ 
tion  for  employment  was  filed.  A  list  of  other  offices  the  requester 
may  visit  will  be  provided  after  initial  contact  is  made  at  the  office 
list^  above.  At  the  time  of  a  personal  visit,  requester  must  provide 
proof  of  identity  containing  the  requester’s  signature. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 
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Tke  employee;  former  employers;  educational  institutions;  supevi- 
sors  of  employees;  applicants;  applicants  previous  employers;  Naval 
Investigative  ^rvice;  Federal  Bureau  of  Investigation. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  U.S.C.  552  a  (j)  or  (k), 
as  applicable.  For  additional  information  contact  the  System  Man¬ 
ager. 

N00250  LAYAWAYS 

System  name: 

Layaway  Sales  Records 
System  location: 

Commands,  Navy  Resale  and  Services  Support  Office,  3rd  ave. 
and  29th  Street,  Brooklyn,  NY  1 1232  (for  all  Navy  exchanges) 
Categories  of  individuals  covered  by  the  system: 

Patrons  of  Navy  exchanges  who  buy  goods  on  a  layaway 
Categories  of  records  in  the  system: 

Layaway  Tickets  and  layaway  patron  lists 
Authority  for  maintenance  of  the  system: 

5USC301  and  10USC5031 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses: 

Used  by  Department  of  the  Navy  personnel  in  the  performance  of 
their  duties  to  record  the  selection  of  layaway  merchandise,  record 
payments,  verify  merchandise  pick-up  and  perform  sales  audit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Pape^  records  in  file  folders  include  layaway  tickets  and  layaway 
patron  lists. 

Retrievability: 

Name,  address,  service  number  or  exchange  permit  number 
Safeguards: 

Locked  file  cabinets,  supervised  records  space 
Retention  and  disposal: 

Destroyed  after  two  years  per  Navy  Exchange  Manual 
System  manager(s)  and  address: 

Policy  Official  Commander  Navy  Resale  and  Services  Support 
Office  3rd  Ave.  and  29th  St.  Brooklyn,  Ny.  11232 
Record  Holder  Director,  Controller  Division  (CD)  Navy  Resale 
and  Services  Support  Office  3rd  Ave.  and  29th  St  Brooklyn,  Ny. 
11232 

Individual  record  holders  within  the  central  system  may  be  con¬ 
tacted  through  the  central  system  record  holder. 

Notification  procedure: 

Written  contact  may  be  made  by  addressing  inquiries  to:  Com¬ 
mander  Navy  Resale  and  Services  Support  Office  3rd  Ave.  and  29th 
St  Brooklyn,  Ny.  11232 

In  the  initial  inquiry,  the  requester  must  provide  full  name,  social 
security  number,  activity  where  layaway  sales  were  transacted.  A  list 
of  other  offices  the  reouester  may  visit  will  be  provided  after  initial 
contact  at  the  office  listed  above.  At  the  time  of  personal  visit 
r^uesters  must  provide  proof  of  identity  containing  the  requester’s 
signature. 

Record  access  procedures:  ' 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  cditain^  from  the  system 
manager. 

Record  source  categories: 

The  individual 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00250  MILITARY-MISYS 

System  name: 

Resale  System  Military  Management  Information  System 
System  location:  Commander  Navy  Resale  and  Services  Support 
Office  3rd  Avenue  and  29th  Street  Brooklyn,  NY  1 1232 
Categories  of  individuals  covered  by  the  system: 

Present  and  past  military  officer  and  key  enlisted  personnel  as¬ 
signed  to  the  Navy  Resale  System. 


Categories  of  records  la  the  system: 

Management  Information  System  Oncluding:  Name;  rank  or  rate; 
social  security  number;  designation  date  of  rank;  date  reported;  rota¬ 
tion  date;  educational  level;  lineal  number;  dependency  status)  Card 
file  on  officers  assigned  (including:  dates  in  navy  resale  system;  loca¬ 
tion  of  assignments)  Correspondence  folder  with  Officer  and  senior 
enlisted  personnel  (containing:  preference  of  assignment;  biographical 
information;  and  orders) 

Authority  for  maintenance  of  the  system: 

5USC301  and  10USC503I 

Routine  uses  of  records  maintained  in  tte  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Department  of  the  Navy  Persotmel  in  the  performance  of 
their  official  duties  related  to  determining  recommended  replace¬ 
ments  for  key  milit^  personnel;  recommending  actions  to  the  offi¬ 
cer,  personnel  division.  Navy  Systems  Command;  and  keeping  a 
record  of  orders  and  p^nent  correspondence  with  individual  per¬ 
sonnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiag,  and 
disposing  of  records  in  the  system: 

Storage: 

The  media  in  which  these  records  are  maintained  vary,  but  in¬ 
clude:  Magnetic  tape;  printed  reports;  card  files  and  file  folders. 

Retrievability: 

Name:  rank  or  rating,  social  security  number 

Safeguards: 

Locked  file  cabinets;  locked  archives;  supervised  office  spaces  and 
supervised  computer  tape  library  which  is  accessable  only  through 
the  computer  center  (entry  to  computer  center  is  controlled  by  a 
combination  lock  known  by  authorize  personnel  only). 

Retention  and  disposal: 

Navy  exchange  records  retention  standards  are  contained  in  the 
‘Dispel  of  Navy  and  Marine  Corps  Records,  Part  II  Chapters  4  and 
5  and/or  the  Navy  Exchange  Manual. 

System  manageKs)  and  address: 

Policy  Official  Commander  Navy  Resale  and  Services  Support 
Office  3rd  Ave.  and  29th  St.  Brooklyn,  Ny.  11232 

Record  Holder  Director,  Office  of  Military  Personnal  (OMP) 
Navy  Resale  and  Service  Support  Office  3rd  Ave.  and  29th  St. 
Brooklyn.  Ny.  11232 

Notification  procedure: 

Written  contact  may  be  made  by  addressing  inquiries  to:  Com¬ 
mander  Navy  Resale  and  Services  Support  Office  3rd  Ave.  and  29th 
St.  Brooklyn.  Ny.  11232 

In  the  initial  inquiry,  the  requester  must  provide  full  name,  social 
security  number  and  military  duty  status.  At  the  time  of  a  personal 
visit,  the  requester  must  provide  proof  of  identity  containing  the 
requester’s  signature. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contestng  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtiuned  from  the 
system  manager. 

Record  source  categories: 

U.S.  Navy  Manpower  Information  System;  the  Bureau  of  Person¬ 
nel  Navy);  the  individual;  the  individual’s  superior  officer. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00250  PAY&BENEFTTS 

System  name: 

Payroll  and  Employee  Benefits  Records 

System  location: 

Commander,  Navy  Resale  and  Services  Support  Office,  3rd  Ave. 
and  29th  St.,  Brooklyn,  NY  11232  (for  all  Navy  Exchanges)  Commis- 
sory  Store  (^rations  as  listed  in  the  directory  of  Department  of  the 
Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system: 

Civilian  employees  and  former  civilian  employees  with  the  Navy 
Resale  and  Services  Support  Office  and  Navy  Exchanges  located 
world-wide.  (Payroll  and  benefits  information)  Civilian  employees 
and  former  civilian  employees  of  Coast  Guard  exchanges,  clubs  and 
messes  and  US  Navy  civilian  emp’ioyees. 
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Categories  of  records  in  the  system: 

Distribution  reports;  tax  reports;  leave  accrual  reports;  earnings 
records  cards,  payroll  registers;  insurance  records  and  repo^  regal¬ 
ing  property  damage,  personal  injury  or  death,  group  life,  disability, 
medical  and  retirement  plan;  payroll  savings  authorization;  record  of 
payroll  savings;  overtime  authorization;  Treasury  Department  tax 
withholding  exemption  certificate. 

Authority  for  maintenance  of  the  system: 

5  use  301  and  10  USC  5031 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Department  of  the  Navy  personnel  in  the  performance  of 
their  duties  as  follows:  to  calculate  pay;  prepare  checks  for  distrubi- 
tion;  prepare  deducation  registers;  leave  records;  to  submit  federal 
and  state  tax  reports;  to  record  contributions  to  benefit  plans;  to 
process  all  insurance  claims;  to  provide  information  as  required  to  the 
insurance  carriers  and  U.S.  Departn^t  of  Labor,  Bureau  of  Employ¬ 
ees  Compensation;  to  calculate  retirement  benefits  upon  request  of 
employees; 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  media  in  which  these  records  are  maintained  vary,  but  in¬ 
clude:  Magnetic  tape  files;  card  flies;  file  folders;  ledgers;  and  printed 
reports. 

Retrievability: 

Name  and/or  social  security  number;  employee  job  number;  em¬ 
ployee  payroll  number. 

Safeguards: 

Locked  file  cabinets;  safes;  locked  offices  which  are  supervised  by 
appropriate  personnel,  when  open;  security  guards;  supervised  com¬ 
puter  tape  library  which  is  accessable  only  through  the  computer 
center  (entry  to  computer  center  is  controll^  by  a  combination  lock 
known  by  authorized  personnel  only). 

Retention  and  disposal: 

Navy  exchange  records  retention  standards  are  contained  in  the 
‘Disp<^  of  Navy  and  Marine  Corps  Records,  Part  II,  Chapters  4 
and  S.*  and/or  the  Navy  Exchange  ManuaL 

System  manageKs)  and  address: 

Policy  Official  Commander  Navy  Resale  and  Services  Support 
Office  3rd  Ave.  and  29th  St.  Brooklyn,  Ny.  1 1232 

Record  Holder  Risk  Manager  Navy  Resale  and  Services  Support 
Office  3rd  Ave  and  29th  St  Brooklyn,  Ny.  11232 

Individual  record  holders  within  the  central  system  may  be  con¬ 
tacted  through  the  central  system  record  holder. 

Notification  procedure: 

Written  contact  may  be  made  by  addressing  inquiries  to:  Com¬ 
mander  Navy  Resale  and  Services  Support  Office  3rd  Ave.  and  29th 
St.  Brooklyn  Ny  1 1232 

In  the  initial  inquiry  the  requester  must  provide  full  name,  social 
security  number,  activity  where  last  employed.  A  list  of  other  offices 
the  requester  may  visit  will  be  provided  after  initial  contact  is  made 
at  the  office  list^  above.  At  the  time  of  a  personal  visit,  requesters 
must  provide  proof  of  identity  containing  the  requester’s  signature. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  ^m  the 
system  manager. 

Record  source  categories: 

The  employee  of  former  employee;  payroll  department;  the  em¬ 
ployee’s  supervisor  and  the  employee’s  physician  or  insurance  carri¬ 
er’s  physician. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N00250NAVLODGE  RECORD 

System  name: 

Navy  Lodge  Records 

System  location: 

Commander,  Navy  Resale  and  Services  Support  Office,  3rd  Ave. 
and  29th  St.,  Brooklyn,  NY  1 1232  (for  all  Navy  Exchanges) 

Categories  of  individuals  covered  by  the  system: 


Patrons  and  guests  authorized  lodging  at  a  Navy  exchange  Navy 
Lodge. 

Categories  of  records  in  the  system: 

Reservation  request;  guest  registration  card;  navy  lodge  guest  folio. 
Authority  for  maintenance  of  the  system: 

5  USC  301  and  10  USC  5031 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Department  of  the  Navy  personnel  in  the  performance 
of  their  duties  to:  a  record  of  reservations  to  insure  orderly  room 
assignment  and  avoid  improper  booking;  record  registration  and  pay¬ 
ment  of  account;  verify  proper  usage  by  eligible  patrons;  cash  con¬ 
trol;  gathering  of  occupancy  data;  determine  occupancy  breakdown; 
rental  and  furnishings  accountability. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  media  in  which  these  records  are  maintained  vary,  but  in¬ 
clude:  folio  card;  ledger;  Guest  Registration  Cards;  and  local  copies 
and  reports  of  central  system  reports. 

Retrievability: 

Name;  service  number;  social  security  number 
Safeguards: 

Supervised  offices;  locked  files 
Retention  and  disposal: 

Navy  exchange  records  retention  standards  are  contained  in  the 
‘Dispo^  of  Navy  and  Marine  Corps  Records,  Part  II,  chapters  4 
and  5  and  the  Navy  Exchange  Manual.  Local  reservation  request 
forms  are  destroyed  1  month  after  the  actual  date  of  check-in. 

System  manageKs)  and  address: 

Policy  Official  Commander  Navy  Resale  and  Services  Support 
Office  3rd  Ave.  and  29th  St.  Brooklyn,  Ny.  11232 
Record  Holder  Manager,  Personalized  Services  (SMD4)  Navy 
Resale  and  Services  Support  Office  3rd  Ave.  and  29th  St  Brooklyn, 
Ny.  11232 

Individual  record  holders  within  the  central  system  may  be  con¬ 
tacted  through  the  central  system  record  holder. 

Notification  procedure: 

Written  contact  may  be  made  by  addressing  inquiries  to:  Com¬ 
mander  Navy  Resale  and  Services  Support  Office  3rd  Ave.  and  29th 
St.  Brooklyn,  Ny.  11232 

In  the  initial  inquiry  the  requester  must  provide  full  name,  social 
security  number,  service  number  and  location  of  the  last  Navy  Lodge 
where  they  had  dealings.  A  list  of  other  offices  the  i^uester  may 
visit  will  be  provided  after  initial  contact  is  made  with  the  office 
listed  above.  At  the  time  of  a  personal  visit,  requesters  must  provide 
proof  of  identity  containing  the  requester’s  signature. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

The  individual  patron  and  the  charges  he  or  she  incurred  during  a 
visit  at  the  Navy  Lodge. 

Systems  exempted  from  certain  provisions  of  the  act: 

None  j 

N00251  007 

System  name: 

Legal  Office  Litigation/Correspondence  Files 
System  location: 

Commander,  Puget  Sound  Naval  Shipyard,  Bremerton,  WA  98314 
Categories  of  individuals  covered  by  the  system: 

Criminal  and  civil  plaintiffs/defendants  involved  in  litigation 
against  or  involving  Puget  Sound  Naval  Shipyard 
Categories  of  records  in  the  system: 

Statements,  affidavits,  correspondence,  briefs,  petitions,  court  r^- 
ords  involving  litigation  and  related  matters 
Authority  for  maintenance  of  the  system: 

Title  28,  USC;  Executive  Order  10561;  5  USC  301;  10  USC  801- 
940 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Preparation  of  correspondence,  litigation  material 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  cabinets 
Retrievability: 

Case  citation,  name  of  individual 
Safeguards: 

Locked  in  executive  spaces 
Retention  and  disposal: 

Most  are  retained  permanently,  others  disposed  of  in  accordance 
with  Defense  Disposal  Manual 
System  manager(s)  and  address: 

Commander,  Puget  Sound  Naval  Shipyard.  Bremerton,  WA  98314, 
or  Legal  Officer  (Code  107),  Puget  Sound  Naval  Shipyard 
Notification  procedure: 

Direct  inquiry  to  SYSMANAGER,  providing  name,  rank/rate/ 
shop  or  badge  number  and  social  security  number 
Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager 
Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
system  manager 
Record  source  categories: 

Court  records,  personal  interviews  and  statements,  departmental 
records.  State  and  Federal  records,  police  reports  and  complaints, 
general  correspondence 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  U.S.C.  5S2  a  (j)  or  (k), 
as  applicable.  For  additional  information  contact  the  System  Man¬ 
ager. 

N00251  080 

System  name: 

Puget  Sound  Naval  Shipyard,  Navy  Exchange  Tobacco  Sales 
System  location: 

Commander,  Puget  Sound  Naval  Shipyard,  Bremerton,  WA  98314 
Categories  of  individuals  covered  by  the  system: 

Authorized  patrons  of  facility 
Categories  of  records  in  the  system: 

Purchaser’s  name,  serial  number,  duty  station  or  home  address, 
date,  item  and  quantity  of  purchase 
Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Review  for  possibility  of  resale 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Batch  files  by  date 
Retrievability: 

Name 

Safeguards: 

File  cabinet  in  locked  office 
Retention  and  disposal: 

4  Months  •  disposed  through  commercial  disposal  facilities 
System  managerfs)  and  address: 

Commander,  Puget  Sound  Naval  Shipyard,  Bremerton,  WA  98314 
and  Navy  Exchange  Officer 
Notification  procedure: 

Direct  inquiry  to  SYSMANAGER,  providing  name  and  approxi¬ 
mate  date  of  purchase 
Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 


The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Information  provided  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00344  BP  714003 

System  name: 

Youth  Activities  Association  Membership  Record 
System  location: 

Commanding  Officer  Naval  Air  Station  FPO  San  Francisco,  CA 
96611 

Categories  of  individuals  covered  by  the  system: 

All  eligible  applicants  for  membership  in  non-appropriated  fund 
recreational  activities  for  youths 
Categories  of  records  in  the  system: 

Membership  cards  (S  in.  x  7  in.)  recording  personal  data  provided 
by  individual  applicants 
Authority  for  maintenance  of  the  system: 

S  use  301,  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  used  exclusively  by  Military  Services  Departinent  to 
record  membership  status  in  th  youth  association,  to  verify  the 
youth’s  eligibility  for  participation  in  youth  activities,  to  identify  and 
aid  in  the  location  of  a  youth’s  sponsor  in  the  event  of  emergencies, 
and  to  verify  sponsor’s  agr^ment  to  provide  volunteer  assistance  in 
furtherance  of  youth  activities 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  file 
Retrievability: 

By  sponsor’s  name 
Safeguards: 

Card  file  b  in  Military  Servic^  Office,  maiLed  for  official  use 
only,  offioe  is  locked  after  normal  working  hours 
Retention  and  disposal: 

Kept  until  membership  status  terminates  and  then  destroyed 
System  managerts)  and  address: 

Military  Services  Officer  Naval  Air  Station  FPO  San  Francisco. 
CA  96611 

Notification  procedure: 

Individual  inquiries  to  be  made  in  person  at  SYSMANAGER 
address  above.  Requstor  to  provide  full  name  and  military  status; 
proof  of  identity  to  be  made  by  presentation  of  military  identification 
card  or  valid  driver’s  license. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Individual  applicants  provide  all  information 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

N00600-1NAVTIS 

System  name: 

Navscols/Tis,  USMC  Aviation  Training  Supsys 
System  location: 

Schools  and  other  training  activities  or  similar  organizational  ele¬ 
ments  of  the  Department  of  the  Navy  and  Marine  Corps  as  listed  in 
the  directory  of  Department  of  Navy  activities. 

Categories  of  individnais  covered  by  the  systenu 
Records  of  present,  former,  and  prospective  students  at  Navy  and 
Marine  Corps  schools  and  other  training  activities  or  associated  edu¬ 
cational  institution  of  Navy  sponsored  programs;  instructors,  staff 
and  support  personnel;  participants  associate  with  activities  of  the 
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Nava]  Education  and  Training  Command,  including  the  Navy 
Campus  for  Achievement  and  other  training  programs;  tutorial  and 
tutoi^  volunteer  programs;  dependents’  schooling. 

Categories  of  records  in  the  system: 

Schools  and  personnel  training  programs  administration  and  evalu¬ 
ation  records.  Such  records  as  basic  identification  records  i.e.,  social 
security  number,  name,  sex,  date  of  birth,  personnel  records  Le., 
rank/rate/grade,  branch  of  service,  billet,  expiration  of  active  obligat¬ 
ed  service,  professional  records  i.e..  Navy  enlisted  classification,  mili¬ 
tary  occupational  specialty  for  Marines,  subspecialty  codes,  test 
scores,  basic  test  battery  scores,  and  Navy  advancement  test  scores. 
Educational  records  i.e.,  education  levels,  service  and  civilian  schools 
attended,  degrees,  majors,  personnel  assignment  data,  course  achieve¬ 
ment  data,  class  grades,  class  standing,  and  attrition  categories.  Aca¬ 
demic/training  records,  manual  and  mechanize,  and  other  records 
of  educational  and  professional  accomplishment. 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Schools  and  training  programs  administration  and  evaluation.  Stu¬ 
dent  performance,  progression  and  prediction;  instructors  perform¬ 
ance;  organizational  and  administrative  control.  Internal  Navy  users 
are  Chief  of  Naval  Personnel,  Naval  Education  and  Training  Com¬ 
mand  Activities  Staff  Personnel  and  the  Commandant  of  the  Marine 
Corps  and  his  designated  officials  in  the  performance  of  their  duties 
relating  to  aviation  training/assignments.  Type  commanders;  Health/ 
Science  location  Training  Center;  Cheif,  Bureau  of  Medicine  and 
Surgery;  Commander  Naval  Recruiting  Command,  and  to  other  De-  ^ 
partment  of  the  Navy  officials  in  the  performance  of  personnel  train¬ 
ing  functions.  Information  may  be  used  to  determine  course  and 
training  demands,  requirement,  and  achievements;  analyze  student 
groups  or  courses;  provide  academic  and  performance  evaluation  in 
response  to  official  inquiries;  guidance  and  counseling  of  students; 
preparation  of  required  reports,  and  for  other  training  administration 
and  planning  purposes.  Internal  users  are  staff  and  faculty.  Informa¬ 
tion  is  provided  to  officials  of  the  Department  of  Defense  on  ‘need- 
to-know’  basis  in  the  performance  of  their  official  duties;  and  for 
reporting  to  other  government  agencies,  such  as  HEW.  It  may  be 
provided  to  such  civilian  contractors  and  their  employees  as  are  or 
may  be  operating  in  accordance  with  an  approved  official  contract 
with  the  U.S.  Government 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  microform  or  in  file  folders,  card  files,  file 
drawers,  cabinets,  or  other  filing  equipment  Automated  records  may 
be  stored  on  magnetic  tape,  discs,  punched  cards,  etc. 

Retrievability: 

Social  security  number  and  name 
Safeguards: 

Access  is  provided  on  a  *need-to-know‘  basis  and  to  authorized 
personnel  only.  Records  are  maintained  in  controlled  access  rooms  or 
areas.  Data  is  limited  to  personnel  training  associated  information. 
Computer  terminal  access  is  controlled  by  terminal  identification  and 
the  password  or  similar  system.  Terminal  identification  is  positive 
and  maintained  by  control  points.  Physical  access  to  terminals  is 
restricted  to  specifically  authorized  individuals.  Password  authoriza¬ 
tion,  assignment  and  monitoring  are  the  responsibility  of  the  function¬ 
al  managers.  Information  provided  via  batch  processing  is  of  a  prede¬ 
termined  and  rigidly  formatted  nature.  Output  is  controlled  by  the 
functional  managers  who  also  control  the  distribution  of  output. 
Retention  and  disposal: 

Records  disposal  manual. 

System  numageris)  and  address: 

The  commanding  officer  of  the  activity  in  question.  See  the  direc¬ 
tory  of  Navy  and  Marine  Corps  activities  mailing  addresses. 
Notification  procedure: 

Apply  to  system  manager.  Requestor  should  provide  his  full  name, 
social  security  number,  military  or  civilian  duty  status,  if  applicable, 
and  other  data  when  appropriate,  such  as  graduation  date.  Visitors 
should  present  drivers  license,  military  or  Navy  civSian  employment 
identification  card,  or  other  similar  identification. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  reoMrds  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 


The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Individuals,  schools  and  educational  institutions.  Chief  of  Naval 
Personnel,  staff  of  Naval  Education  and  Training  Command  and 
other  activities  and  the  Commandant  of  the  Marine  corps;  instructor 
personnel;  and  commander.  Naval  Recruiting  Command. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N0529A  NAVJAG  5813-1 

System  name: 

Court-Martial  Case  Report 
System  location: 

Chief,  Navy-Marine  Corps  Trial  Judiciary,  Washington  Navy 
Yard,  Washington,  D.C.  20374 
Categories  of  individuals  covered  by  the  system: 

All  individuals  having  appeared  before  a  special  or  general  court- 
martial  within  the  preceding  two  fiscal  years. 

Categories  of  records  in  the  system: 

The  recording  of  the  Article  violation  of  the  UCMJ,  the  plea,  the 
finding,  the  sentence  and  other  related  information  concerning  the 
trial. 

Authority  for  maintenance  of  the  system: 

S  use  301,  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  formulate  status  reports  provided  to  JAG  when  directed 
by  him  to  do  sa 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Stored  in  file  folders  by  circuit  and  fiscal  year 
Retrievability: 

By  name  or  case  number 
Safeguards: 

Personnel  screening,  visitor  control 
Retention  and  disposal: 

Two  fiscal  years.  They  are  not  moved  to  Record  Centers  but  are 
disposed  of  after  two  fiscal  years  in  the  same  manner  as  all  other 
unclassified  material,  i.e.,  general  destruction. 

System  manageris)  and  address: 

Circuit  Military  Judge 
ATLANTIC  Judicial  Circuit 
Navy-Marine  Corps  Trial  Judiciary 
Washington  Navy  Yard 
Washington,  D.C.  20374 
Notification  procedure: 

Write  to  address  listed  under  SYSMANAGER.  Provide  full  name, 
branch  of  service,  military  status,  where  stationed  when  tried,  and 
when  tried 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager 
Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager 
Record  source  categories: 

Military  Judge  of  respective  individual’s  court-martial 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N09191  POW  DEBRIEFS 

System  name: 

Summary  debriefs  of  former  Prisoners  of  War. 

System  locatioii: 

Fleet  Aviation  Specialiaed  O^rational  Training  Group,  Pacific 
Fleet,  Naval  Air  Station,  North  Island,  San  Diego,  California  921 35 
Cat^ories  of  individuals  covered  by  the  system: 

Former  Prisoners  of  War  in  Southeast  Asia. 

Categories  of  records  in  the  system: 
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Synopsis  of  captivity  experiences  as  summarized  by  debriefers. 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Background  information  on  captivity  experience^  resistance  tech¬ 
niques,  and  survival  aspects  including  indoctrination,  interrogation, 
PW  organization,  communications,  medical/^lation  conditions  and 
facilities  for  use  in  training  program.  Users  are  school  instmetors/ 
managers. 

Policies  and  practices  for  storing,  r^riering,  accessing,  retaining,  and 
disposing  of  recorite  in  the  system: 

Storage: 

File  folders. 

Retrievability: 

Name. 

Safeguards: 

Need  to  know  certification,  locked  room,  limited  access  building 
with  visitor  control,  GSA  Approved  Security  Container. 

Retention  and  disposal: 

Held  indefinitely  in  support  of  training. 

System  managerfs)  and  address: 

Commander,  Naval  Intelligence  Command,  Naval  Intelligence 
Command  He^quarters,  2461  Eisenhower  Avenue,  Alexandria,  Vir¬ 
ginia  22331. 

Notification  procedure: 

Commanding  OHicer  of  military  personnel  submit  visit  request 
(OPNAV  Form  5521-27)  to  Commanding  Officer,  Fleet  Aviation 
Specialized  Operational  Training  Group,  Pacific  Fleet,  Naval  Air 
Station,  North  Island,  San  Diego,  California  92135.  Civilian  person¬ 
nel  submit  request  to  System  Manager. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Reeord  sovee  cteegoriesc 

Debriefing  sessions  with  individual  ooncemed. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (kX 
as  applicable.  For  additional  information  contact  the  System  Man¬ 
ager. 

N09520CM1S 

System  name: 

Court-Martial  Index  and  Summary 

System  location: 

Commander  Light  Attack  Wing,  U.  S.  Pacific  Fleet,  Naval  Air 
Station,  Lemoore,  California  93245 

Categories  of  individuals  covered  by  the  system: 

Every  accused  tried  by  court-martial  convened  by  a  subordinate 
command 

Categories  of  records  in  the  system: 

A  card  which  summarizes  the  pertinent  information  from  a  record 
of  trial  such  as  name,  rate,  charg^  pleas,  findings,  sentence,  conven¬ 
ing  and  supervisory  authorities  actions. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Summarise  records  of  trial  for  reviewing  officers  and  provide  an 
alphabetical  index  for  locating  filed  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

5’  X  T  index  cards 

Retrievability: 

Name 

Safeguards: 


Maintained  in  manned  room  which  is  locked  during  non-working 
hours. 

Retentioa  and  disposak 

Maintained  for  five  years.  Destroyed  by  burning. 

System  managerfs)  and  address: 

Staff  Judge  Advocate,  Commander  Light  Attack  Wing,  U.  S. 
Pacific  Fleet,  Naval  Air  Station,  Lemoore,  California  93245 

Notification  procedure: 

Information  can  be  obtained  by  writing  SYSMANAGER  or  visit¬ 
ing  his  office  and  providing  full  name.  Social  Security  Account 
Number  and  year  of  court-martial.  Military  ID  card  or  driver’s 
license  will  be  sufficient  for  visitors. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

ContestiBg  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtamed  from  the 
system  manager. 

Record  source  categories: 

Record 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N1875-01 

System  name: 

Correction  Board  Case  Files  System. 

System  location: 

Board  for  Correction  of  Naval  Records,  Department  of  the  Navy, 
Washingtem,  D.C  20370,  decentralized  segments  located  in  the  Naval 
Military  Personnel  Command,  Headquarters,  U.S.  Marine  Corps,  and 
the  individual  military  personnel  record  of  the  service  memba  con¬ 
cerned. 

Categories  of  individuals  covered  by  the  system: 

Any  member  or  former  member  of  the  U.S.  Navy  or  Marine  Corps 
who  has  applied  for  the  correction  of  his/her  naval  record. 

Categories  of  records  in  the  system: 

Records  consist  of  file  cards  with  basic  information  and  computer 
records  derived  therefrom,  case  files  containing  records  of  board 
proceedings,  material  submitted  fer  correction  a^  supportmg  docu¬ 
mentation,  correspondence  and  transcripts  of  board  formal  bearings. 
The  baric  case  information  and  computer  records  derived  therefr'w 
include  the  following:  rank;  social  security  number/service  number; 
docket  number,  date  appficatkm  received;  subject  category;  subject 
category  description;  examiner’s  initials;  date  examiner  assigned; 
branch  of  service,  board  decision;  date  of  board  decision;  date  dad- 
sion  promised  if  interested  members  of  Congress;  date  case  forward¬ 
ed  to  the  Secretary  of  the  Navy,  lineal  number  of  officer  appN^t; 
officer  designated;  date  officer  case  forwarded  to  Naval  Military 
Personnd  Command/Commandant  of  the  Marine  Corps;  date  officer 
case  returned  from  Naval  Military  Personnel  Command/Comman¬ 
dant  of  the  Marine  Corps;  date  advisory  opinion  requested;  identity 
of  advisor’s  organizatkm;  date  advisory  opinion  received;  date  service 
record  ordered;  date  medical  recoid  ordered;  date  court-martial 
record  ordered;  date  confinement  record  order,  date  Navy  Discharge 
Review  Board  record  ordered;  date  other  record  ordered;  date  serv¬ 
ice  record  received;  date  medk»l  record  received;  date  court-martial 
record  received;  date  confinement  record  reedv^  date  Navy  Dis¬ 
charge  Review  Board  record  received;  date  other  record  received; 
number  of  Navy  applications  received;  number  of  Marine  Corps 
applications  received;  total  number  of  Navy  and  Marine  Corps  appli¬ 
cations  received;  percent  of  total  to  gra^  total;  total  numbeir  of 
Navy  discharge  cases;  total  number  Marine  Corps  diacharge  cases; 
Navy  grant  count;  Navy  deny  count;  Navy  modify  count;  Marine 
grant;  Marine  deny  count;  Marine  modify  count. 

Authority  for  maintenance  of  the  system: 

Section  1552,  Title  10  United  States  Code;  Part  723  Title  32  Code 
of  Federal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  incIndiBg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Internal: 

Board  for  Correction  of  Naval  Records-To  review  applicant’s 
naval  record  to  determine  the  existence  of  alleged  error  or  mjnstice 
and  to  recommend  appropriate  corrective  action  when  warranted-to 
report  its  findings,  conclusions  and  recommendations  to  the  Secretary 
of  the  Navy  in  appropriate  cases-to  respond  to  inquiries  from  appli¬ 
cants,  their  counsel  and  members  of  Congress. 
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Naval  Milita^  Personnel  Command-To  provide  advisory  opinions 
in  case  involving  present  and  former  Navy  personnel,  to  correct 
records  of  present  and  former  Navy  personnel  in  accordance  with 
approved  Board  decisions. 

Bureau  of  Medicine  and  Surgery-To  provide  advisory  opinions  on 
medical  matters. 

Naval  Council  of  Personnel  Board/Office  of  Naval  Disability 
Evaluation-  To  provide  advisory  opinions  on  medical  matters. 

Headquarters,  United  States  Marine  Corps-To  provide  advisory 
opinions  in  cases  involving  present  and  former  Manne  Corps  person¬ 
nel,  to  correct  records  of  present  and  former  Marine  Corps  personnel 
in  accordance  with  approved  correction  Board  decisions. 

Litigation  Division,  Office  of  the  Judge  Advocate  General,  De¬ 
partment  of  the  Navy-  To  prepare  legal  briefs  and  answers  to  com¬ 
plaints  against  the  Department  of  the  Navy,  etc. 

External; 

Department  of  Justice-to  defend  law  suits  instituted  against  the 
Department  of  the  Navy  in  cases  involving  applications  to  the  Board 
for  direction  of  Naval  Records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  as  paper  and  microfiche  records  in  file 
folders,  and  manually  retrieved  file  cards. 

Retrlevability: 

Records  are  filed  alphabetically,  by  the  last  name  of  the  applicant 
and  are  cross  filed  by  docket  number,  and  service  or  social  security 
account  numbers. 

Safeguards: 

Access  to  building  is  protected  by  uniformed  security  ofiicers 
requiring  positive  identification;  for  admission  after  hours,  records 
are  maintamed  in  areas  accessible  only  to  authorized  personnel. 

RetestioB  and  disposal: 

All  file  cards  are  permanently  retained  by  the  agency.  Case  files 
are  permanent.  They  are  retained  in  the  active  files  for  three  years 
and  then  retired  to  the  Washington  National  Records  Center,  Suit- 
land,  Maryland. 

System  managerfs)  and  address: 

Executive  Director,  Board  for  Correction  of  Naval  Records,  De¬ 
partment  of  the  Navy,  Washington,  D.C.  20370. 

Notification  procedure: 

Information  should  be  obtained  fn>m  the  systems  manager.  Re¬ 
questing  individuals  should  specify  a  full  name,  and  social  security 
account  numbers  or  service  numbers.  Visitors  should  be  id>le  to 
provide  proper  identity,  such  as  a  drivers  license.  Written  requests 
must  be  sign^  by  a  requester  or  his/her  legal  representative. 

Record  access  procedures: 

Information  may  be  obtained  from  the  Board  for  Correction  of 
Naval  Records,  Department  of  the  Navy,  Washington,  D.C.  20370 
by  providing  name,  military  status,  branch  of  service  and  social 
security  number.  Current  address  and  telephone  numbers  should  be 
include.  Personal  visits  may  be  made  only  to  the  Board  for  Correc¬ 
tion  of  Naval  Records,  Arlington  Annex,  Columbia  Pike  and  South- 
gate  Road,  Arlington,  Virginia.  For  personal  visits,  identification  will 
be  required 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  of  records  and  appeal¬ 
ing  initial  determinations  by  the  individual  concerned  may  m  ob¬ 
tained  from  the  systems  manager. 

Record  source  categories: 

All  official  Naval  records.  Veteran’s  ADMINISTRATION  AND 
POLICE  AND  LAW  enforcement  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N30460(STUDENT> 

System  name: 

Legal  Diary 

System  location: 

Naval  Air  Technical  Training  Center,  Lakehurst,  New  Jersey 
08733 

Categories  of  individuals  covered  by  the  system: 

The  Legal  Diary  contains  chronological  summaries  of  events/dis¬ 
positions  of  individuals,  both  staff  and  student,  which  cause  other 
than  routine  actions  to  be  taken  by  the  Legal  Division  of  the  Admin- 
btrative  Department,  Naval  Air  Technical  Training  Center,  Lake- 
burst,  New  Jersey. 


Categories  of  records  in  the  system: 

The  Legd  Diary  b  composed  of  8  1/2*  X  1 1  1/2*  pages  on  which 
the  following  information  b  recorded:  rate,  name  of  individual, 
branch  of  service,  socbl  security  number,  and  summarized  chain  of 
evenb  and  depositions  in  the  case  of  the  individual  related  to  disci¬ 
pline  and/or  legal  assbtance. 

Authority  for  maintenance  of  the  system: 

S  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  Legal  Diary  b  utilized  to  document  legal  actions,  current  and 
past,  and  aids  in  briefing  the  Commanding  Officer,  NATTCL  with  a 
view  toward  proper  disposition  of  current  cases.  Past  (closed)  cases 
retained  on  file  are  utilized  for  providing  precedence  for  current 
cases,  and  answering  higher  authority  with  regard  to  inquiry  of  past 
cases  handled. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  records  in  the  system: 

Storage: 

File  Folders 

Retrievability: 

Chronological 

Safeguards: 

Locked  room 

Retention  and  disposal: 

Two  years 

System  manager(s)  and  address: 

Legal  Assistance  Referral  Officer,  NATTCL 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures:  - 

The  Agency’s  rules  for  contesting  contenb  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Police  Department/Court  records,  military  security  records,  credit 
organizations,  service  record  entries,  military/civilian  hospitals. 

Systems  exempted  from  certain  provbions  of  the  act: 

None 

N30571  STAEMP/TININ 

System  name: 

Statements  of  Employment  and  Financial  Interest 

System  location: 

Organizational  elemente  of  the  Department  of  the  Navy  as  Ibted  in 
the  directory  of  Department  of  the  Navy  activities. 

Categories  of  individuab  covered  by  the  system: 

Persons  filing  DD  1555  or  DD  1555-1 

Categories  of  records  in  the  system: 

DD  1555  or  DD  1555-1  and  supplemental  Ibts  or  reports. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations  and  E.O.  1 1222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  supervisors  and  counselors  to  determine  whether  the  employee 
has  or  may  have  a  conflict  of  interest.  For  law  enforcement  and 
investigatory  agencies,  such  as  the  Naval  Investigative  Service,  Fed¬ 
eral  Bureau  of  Investigation,  and  Department  of  Justice,  to  handle 
violations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  records  in  the  system: 

Storage: 

File  folders  and  card  files. 

Retrievability: 

Name. 

Safeguards: 

Safe  or  locked  file  cabinet  accessible  to  authorized  personnel  only. 

Retention  and  disposal: 

Per  SECNAV  Records  Disposal  Manual. 
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System  managerfs)  and  address: 

Commanding  OfTicer  or  head  of  the  organization  in  question.  See 
directory  of  Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Individual  concerned,  his  supervisor,  and  the  counselor. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N30640  NATTCL  1080/1 

System  name: 

Students  Awaiting  Legal,  Medical  Action  Account 
System  location: 

Naval  Air  Technical  Training  Center,  Lakehurst,  New  Jersey 
08733 

Categories  of  individuals  covered  by  the  system: 

a.  The  student  locator  card  file  contains  specific  data  on  all  student 
personnel  assigi^  to  NATTCI^  whether  or  not  they  successfully 
completed  training.  A  dead  file  is  maintained  after  the  student  is 
transferred. 

b.  The  ‘Others'  File  is  a  list  of  all  students  on  board  that  are  not 
enrolled  in  class.  Categories  include:  disciplinary,  medical,  and  ad¬ 
ministrative  (awaiting  orders,  port  calls,  passport^  humanitarian  re¬ 
quests,  administrative  discharge). 

Categories  of  records  in  the  system: 

a.  The  student  locator  card  file  is  composed  of  4*  X  6*  cards  on 
which  the  following  is  recorded:  Name,  previous  command,  rate, 
branch  of  service,  date  of  transfer,  new  duty  station  and  command, 
estimated  date  of  arrival,  standard  transfer  order  number,  and  rate 
upon  departure. 

b.  The  following  information  is  included  on  students  listed  in  the 
‘Others*  file:  date  of  hold,  type  of  hold,  estimated  period  of  hold, 
work  assignment,  parent  command  notification,  date  re-enrolled, 
availability  submission  (used  to  notify  Chief  of  Nava!  Personnel  of 
member’s  availability  for  transfer),  date  orders  or  discharge  authori¬ 
zation  received,  date  transferred,  arid  remarks. 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  inchidiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  The  file  is  used  routinely  to  verify  date  of  departure;  to  deter¬ 
mine,  in  conjunction  with  the  next  duty  station,  if  member  is  an 
unauthorized  absentee;  to  verify  attendance  and/or  completion  of 
training;  to  answer  requests  by  parents  who  do  not  know  the  school 
or  class  which  member  is  attending;  for  forwarding  oflicial  corre¬ 
spondence. 

b.  This  file  is  utilized  to  maintain  accountability  of  all  students  not 
enrolled  in  class  to  ensure  the  appropriate  administrative  actions  are 
completed  in  a  timely  manner  ensuring  minimum  delay  in  the  train¬ 
ing  pipeline.  The  file  is  utilized  daily  by  the  Student  Omtrol  Office 
and  is  routed  periodically  to  the  Commanding  Officer  via  the  Person¬ 
nel  Officer,  Administrative  Officer,  and  Executive  Officer. 

Policies  and  practices  for  storing,  retrieving,  accessiiig,  retaiahiig,  and 
disposing  records  in  the  system: 

Storage: 

a.  Index  card  drawer 

b.  File  Folders 
Retrievability: 

a.  Name 

b.  Name,  Rate,  Social  Security  Number 
Safeguards: 

a.  Locked  room 

b.  Maintained  in  locked  room  -  accessibility  is  limited  to  the  Stu¬ 
dent  Control  Office  personnel.  Personnel  Officer,  Administrative  Of¬ 
ficer,  Legal  Officer,  Executive  Officer,  and  Commanding  Officer. 

Retention  and  disposal: 
a.  Two  years 


b.  Two  years 

System  manageris)  and  address: 

a.  Personnel  Office  Supervisor 

b.  Personnel  Office  Supervisor 

Notifreation  procedure: 

a.  The  file  b  available  to  members  upon  proper  identification. 

b.  The  file  does  not  contain  information  bendicial  to  the  individu¬ 
al;  however,  with  proper  identification  any  student  can  review  the 
form  pertaining  to  himself.  This  may  be  accomphshed  by  presenta¬ 
tion  of  military  I.D.  Card  to  a  responsible  petty  officer  in  the  Stndent 
Control  Office. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  mitial 
determinations  by  the  individual  concerned  may  be  obtamed  from  the 
system  manager. 

Record  source  categories: 

a.  Official  documents  such  as  orders,  assignment  directives,  and 
service  records. 

b.  Sources  of  information  are:  NATTCL  Schools,  Medical  Au¬ 
thorities,  Legal  Officer,  Transfer  Section  of  Personnel  Office,  Drug 
Exemption  Officer,  NATTCL  Duty  Office. 

Systems  exempted  from  certain  provuions  of  the  act: 

None 

N31698.WHSP 

System  name: 

White  House  Support  Program 

System  location: 

White  House  Liaison  Office,  Office  of  the  Secretary  of  the  Navy, 
Department  of  the  Navy,  Washington,  DC  20350. 

Categories  of  individuab  covered  by  the  system: 

All  Navy  and  Marine  Corps  military  and  civilian  personnel  and 
contractor  employees  who  have  been  nominated  by  their  employing 
activities  for  assignment  to  Presidential  support  duties. 

Categories  of  records  in  the  system: 

Personnel  records,  correspondence,  and  other  docimieats  and  rec¬ 
ords  in  both  automated  and  nonautomated  form  concerning  classifica¬ 
tion,  security  clearances,  assignment,  training,  and  other  qualifications , 
relating  to  suitability  for  Presidential  support  duties. 

Anffiority  for  maintenance  of  the  system: 

5  U.S.C.  301 

Routine  nses  of  records  maintained  in  the  systan,  inrinding  entegn- 
ries  of  nsm  and  the  pnrposes  of  sach  nses 

Officiak  and  employees  of  the  Department  of  the  Navy,  other 
components  of  the  Department  of  Defense,  and  Executive  Office  of 
the  President  in  the  performance  of  their  official  duties  related  to 
personnel  administration  and  the  evaluation  and  nomination  of  mdi- 
viduah  for  assignment  to  Presidentia]  support  duties;  officiab  and 
employees  of  other  federal  agencies  and  offices,  upon  request,  in  die 
peifoimance  of  their  official  duties  related  to  the  provbioa  of  Presi¬ 
dential  support  and  protection;  the  Attorney  General  of  the  United 
States  or  hb  authorized  representatives  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  jurbdictioa  of  the 
Department  of  Justice  or  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies.  General  use  and  purpose:  To  insure 
that  only  those  individuab  most  suitably  qualifi^  are  assigned  to 
duty  in  Presidential  support  activities. 

Polides  and  practices  for  storing,  retrieving,  aocesdiig,  retahdng,  and 
disposiag  of  records  in  the  system: 

Storage: 

Automated  records  may  be  stored  on  magnetic  tapes,  dbe  drums, 
and  on  punched  cards,  k^ual  records  may  be  stored  in  ffie  folders, 
or  microform. 

Retrievability: 

Manual  Records:  By  name  if  indivkhial  has  been  nominated  and 
not  yet  approved.  By  OSD  approval  date  if  individual  has  been 
approved,  by  em^ying  activity  removal  date  if  an  individual  b 
removed  from  assignment  for  cause.  Automated  records  may  be 
retrieved  by  name,  social  security  number,  and  control  number. 

Safoguards: 

Records  are  afforded  appropriate  protection  at  all  times,  stored  in 
locked  rooms  and  locked  file  cabinets,  and  are  accessible  only  to 
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authorized  personnel  who  have  a  definite  need  to  know  and  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Records  are  retained  or  disposed  of  in  accordance  with  SECNA- 
VINST  P5212.5B,  subj:  Disposal  of  Navy  and  Marine  Corps  records. 
System  manageKs)  and  address: 

Administrative  Aide  to  the  Secretary  of  the  Navy,  Navy  Depart¬ 
ment,  Washington,  D.C.  203S0 
Notification  procedure: 

Requests  from  individuals  by  correspondence  should  be  addressed 
to  the  Office  of  the  Administrative  Aide  to  the  Secretary  of  the 
Navy,  Navy  Department,  Washin^on,  D.C.  20350.  Visits  are  limited 
to  the  Office  of  the  Administrative  Aide  to  the  Secretap'  of  the 
Navy.  Written  requests  should  contain  the  full  name  of  the  individual 
and  his  social  security  number.  For  personal  visits,  the  individual 
should  be  able  to  provide  some  acceptable  identification,  that  is, 
driver’s  license,  etc. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Officials  and  employees  of  the  Department  of  the  Navy  and  other 
Department  of  Defense  components;  federal,  state,  and  local  court 
documents;  civilian  and  milit^  investigative  reports;  general  corre¬ 
spondence  concerning  the  individual;  and  federal  and  state  agency 
records. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  U.S.C.  S52a  (kXl)>  (2), 
(3)  and  (S),  as  applicable.  For  additional  information,  contact  the 
System  Manager. 

N31708NC&PB 

System  name: 

Naval  Clemency  and  Parole  Board  files 
System  location: 

Naval  Clemency  and  Parole  Board,  Room  729,  Ballston  Tower 
#2,  801  North  Randolph  Street,  Arlington,  Va.  22203 
Categories  of  individuals  cova-ed  by  the  system: 

Members  or  former  members  of  the  Navy  or  Marine  Corps  whose 
cases  have  been  or  are  being  considered  by  the  Naval  Clemency  and 
Parole  Board. 

Categories  of  records  in  the  system: 

The  file  contains  individual  applications  for  clemency  or  parole, 
reports  and  recommendations  thereon  indicating  progress  in  confine¬ 
ment  or  while  awaiting  completion  of  appellate  review  if  not  con¬ 
fined,  or  on  parole;  correspondence  between  the  individual  or  his 
counsel  and  the  Naval  Clemency  and  Parole  Board  or  other  Navy 
offices;  other  correspondence  concerning  the  case;  the  court-martial 
order  and  staff  Judge  Advocate’s  review;  and  a  summarized  record 
of  the  proceedings  of  the  Board. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  874(a),  952-954 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  file  is  used  in  conjunction  with  periodic  review  of  the  mem¬ 
ber’s  or  former  member’s  case  to  determine  whether  or  not  clemency 
or  parole  is  warranted.  The  file  is  referred  to  in  answering  inquiries 
from  the  member  or  former  member  or  their  counsels.  The  file  is 
referred  to  by  the  Navy  Discharge  Review  Board  and  the  Board  for 
Correction  of  Naval  Records  in  conjunction  with  their  subsequent 
review  of  applications  from  members  or  former  members.  The  file  is 
also  used  by  counsel  in  connection  with  representation  of  members 
or  former  members  before  the  Naval  Clemency  and  Parole  Board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

RetrievabiUty: 

Folders  are  filed  by  name  and  social  security  number  or  service 
number. 

Safeguards: 


Files  are  kept  within  the  Naval  Clemency  and  Parole  Board  ad¬ 
ministrative  onice.  Access  during  business  hours  is  controlled  by 
Board  personnel.  The  office  b  locked  at  the  close  of  business;  the 
building  in  which  the  office  is  located  employs  security  guards. 
Retention  and  dbposal: 

Files  are  permanent.  They  are  retained  in  the  Naval  Clemency  and 
Parole  Board’s  adminbtrative  office  until  all  portions  of  the  sentence 
have  been  completed  and  the  discharge  has  b^  executed.  After  that 
the  folders  are  sent  to  Washington  National  Records  Center,  4025 
Suitland  Road,  Suitland,  MD.  20023 
System  manageris)  and  address: 

Director,  Navy  Council  of  Personnel  Boards,  Department  of  the 
Navy,  801  North  Randolph  Street,  Arlington,  Va.  22203 
Notification  procedure: 

Information  may  be  obtained  from  the  Naval  Clemency  and  Parole 
Board,  Room  905,  801  North  Randolph  Street,  Arlington  Va.  22203, 
Telephmie  202/692-4592 
Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Information  contained  in  the  file  b  obtained  from  the  member  or 
former  member  or  from  those  acting  in  their  behalf,  from  confine¬ 
ment  facilities,  from  military  commands  and  office^  from  personnel 
service  records  and  medical  records,  and  from  civilian  law  enforce¬ 
ment  agencies  or  individuals. 

Systems  exempted  from  certain  provbions  of  the  act: 

Portions  of  thb  system  may  be  exempt  under  5  U.S.C.  552a(j)  or 
(k),  as  applicable.  For  additional  information  contact  the  system 
manager. 

N31708NDRB 

System  name: 

Navy  Discharge  Review  Board  Proceedings. 

System  location: 

Navy  Discharge  Review  Board,  Room  1132,  Ballston  Tower  2, 
801  North  Randolph  Street,  Arlington,  Va.  22203 
Categories  of  individuab  covered  by  the  system: 

Former  Navy  and  Marine  Corps  personnel  who  have  submitted 
applications  for  review  of  discharge  or  dismissal  pursuant  to  10  USC 
1553,  or  whose  discharge  or  dismissal  has  been  or  b  being  reviewed 
by  the  Navy  Discharge  Review  Board,  on  its  own  motion,  or  pursu¬ 
ant  to  an  application  by  a  deceased  former  member’s  next  of  kin. 
Categories  of  records  in  the  system: 

The  file  contains  the  former  member’s  application  for  review  of 
discharge  or  separation,  any  supporting  documents  submitted  there¬ 
with,  copies  of  correspondence  between  the  former  member  or  his 
counsel  and  the  Navy  Dbcharge  Review  Board  and  other  corre¬ 
spondence  concerning  the  case,  and  a  summarized  record  of  proceed¬ 
ings  before  the  Board. 

Authority  for  maintenance  of  the  system: 

10  use  1553 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  file  is  used  in  conjunction  with  the  consideration  of  the  former 
member’s,  application  for  review  of  discharge  or  dismissal  and  any 
subsequent  application  by  the  member.  The  file  is  referred  to  in 
answering  inquiries  from  the  former  member  or  counsel  regarding 
the  action  taken  in  the  former  member’s  case.  The  file  b  referred  to 
by  the  Board  for  Correction  of  Naval  Records  in  conjunction  with 
its  review  of  any  subsequent  application  by  the  former  member  for  a 
correction  of  records  relative  to  the  former  member’s  discharge  or 
dbmissal.  The  file  b  used  by  counsel  for  the  former  member,  and  by 
accredited  representatives  of  veterans’  organizations  recognized  by 
the  Adminbtrator  of  Veterans’  Affairs  under  38  U.S.C.  3402  and  duly 
designated  by  the  former  member  as  his  or  her  representative  before 
the  Navy  Dbcharge  Review  Board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  plastic  recording  dbks  and  recording 
cassettes. 
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ReMwakOMy: 

Th«  records  we  filed  by  nene,  by  social  security  number,  and  by 
service  nomber. 

SafegnardK 

Files  are  kept  within  the  Navy  Discharge  Review  Board’s  adminis¬ 
trative  ofTice.  Access  during  business  hours  is  controlled  by  Board 
personnel.  The  office  is  locked  at  the  close  of  business;  the  building 
m  which  the  office  is  located  employs  security  guards. 

Retention  and  disposal: 

Files  are  permanent.  They  are  retained  in  the  Navy  Discharge 
Review  Board’s  administrative  office  for  two  years.  After  that  time, 
they  are  sent  to  the  Federal  Records  Center,  Suitland,  Maryland 
System  managerfs)  and  address: 

Director,  Navy  Council  of  Personnel  Boards,  Department  of  the 
Navy,  801  North  Randolph  Street,  Arlington,  Va.  22203 
Notification  procedure: 

Information  may  be  obtained  from  the  Navy  Discharge  Review 
Board,  Room  1132,  801  North  Randolph  Street,  Arlington,  Va. 
22203.  Telephone  202/692-4991 
Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Information  contained  in  the  files  k  obtained  from  the  former 
member  or  those  acting  on  the  former  mei.'.ber’s  behalf,  from  military 
personnel  and  medical  records,  and  from  records  of  law  enforcement 
investigations. 

Systems  exempted  from  certain  provisioas  trf  the  act: 

NONE 

N57043  NAVMAR4065 

System  name: 

Commissary /Exchange  Control  Program 
System  location: 

Commander  in  Chief  Pacific  Representative,  Guam  and  the  Trust 
Territory  of  the  Pacific  Islands,  FPO  San  Francisco  96630 
Categories  of  individuals  covered  by  the  system: 

All  authorized  commissary  and  exchange  patrons  on  Guam. 
Categories  of  records  in  the  system: 

Automated  master  tape,  purchase  amounts,  abuser  notification  let¬ 
ters,  and  high  value  merchandise  purchased. 

Authority  for  maintenance  of  the  system: 

.3  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Quarterly  review  by  authorized  personnel  to  identify  potential 
abusers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Master  tape,  punched  cards,  readout  lists,  file  folders  on  purchase 
entries  and  abuser  letters 
Retrievability: 

Social  security  account  number 
Safeguards: 

Maintained  in  file  cabinet  in  locked  office  spaces 
Retention  and  disposal: 

Names  maintained  on  master  tape  and  deleted  three  months  after 
last  purchase  for  commissary  purcha^  names  maintained  on  master 
tape  and  deleted  two  years  after  initial  purchase  for  exchange  pur¬ 
chases. 

System  managerfs)  and  address: 

Commander  in  Chief  Pacific  Representative,  Guam  and  the  Trust 
Territory  of  the  Pacific  Islands 
Notification  procedure: 

Apply  to  the  system  manager. 

Record  access  procedures: 


The  agency  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contestiiig  record  procedures: 

The  ag^y’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  Itom  the 
system  manager. 

Record  source  categories: 

Individnal  to  whom  records  pertain. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N60258  002 

System  name: 

Welfare  and  Recreation  Ticket  Selection  Program 
System  location: 

Commander,  Long  Beach  Naval  Shipyard,  Long  Beach.  CA  90801 
Categories  of  individuals  covered  by  the  system: 

All  On-Board  Employees  of  the  Command 
Categories  of  records  in  the  system: 

Name,  Shop,  Badge,  Date  won.  Signature 
Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  systea^  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  award  tickets  to  employees  on  a  random  basis. 

Policies  and  practices  for  storing,  retrieving,  access!^  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  print-outs 
Retrievability: 

By  random  sequence  number  indexed  to  Name,  Shop  and  Badge 
No. 

Safeguards: 

Stored  in  a  locked  cabinet  in  the  Industrial  Relations  Department 
Retention  and  disposak 

Until  every  employee  has  been  awarded  tickets. 

System  managerfs)  and  address: 

Commander,  Long  Beach  Naval  Shipyard,  Long  Beach,  CA  90801 
Notificatioa  procedure: 

Direct  inquiry  to  the  SYSMANAGER,  providing  Shop,  Badge 
and  Name 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtauied  from  the 
SYSMANAGER. 

Record  source  categories: 

Payroll  Master  File. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N60530  1 

System  name: 

BIBLIOGRAPHY  V 

System  location: 

Naval  Weapons  Center;  China  Lake,  Ca.  93SSS 
Categories  of  individuals  covered  by  the  system: 

Employees  of  the  NWC  who  have  authored  local  or  open  litera¬ 
ture  publications  or  who  have  been  granted  patents  or  a  notice  of 
allowability  for  a  patent 
Categories  of  records  in  the  system: 

Publications  and  patents  of  activity  employees  with  a  summary  of 
its  content 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  systent  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Primary  use  is  as  a  technical  reference  document  for  scientific  and 
engineering  literature  published  by  the  Naval  Weapons  Center.  Users 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday.  January  21. 1981  /  Notices 


September  1975  with  maintenance  of  the  flies  continued  until  1976.  If 
the  results  of  the  study  prove  the  feasibility  of  the  approach  the 
system  would  be  appropriately  modifled  and  become  operational. 
Otherwise,  the  system  records  would  be  effectively  destroyed.  Rec¬ 
ord  have  been  effectively  maintained  from  February  1975. 

System  managerts)  and  address: 

Policy  Offleial 
Director 

Training  Analysis  and  Evaluation  Group 
Orlando,  Florida  32813 

Record  Holder 
Commanding  Officer 
Fleet  Training  Center 
Norfolk,  Virginia 

Notification  procedure: 

Individuals  can  determine  whether  the  system  contains  records 
pertaining  to  them  by  writing  the  SYSMANAGER  indicated,  giving 
full  name,  instructor  number,  and  service  time  attached  to  the  Fleet 
Training  Center,  Norfolk,  VA  as  an  instructor.  Personal  visits  to  the 
SYSMANAGER  require  the  same  information. 

Record  access  procedures: 

The  agency's  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Officer  Master  File  System,  Enlisted  Master  File  System,  Navy 
Intergrated  Training  and  Resources  Administration  System. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N61581  LOGISTICS 

System  name: 

Otsu  Prision  health  and  comfort  items 

System  location: 

Commander  Fleet  Activities,  FPO  Seattle  98762 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  been  imprisoned  under  Japanese  Law  and 
Jurisdiction  for  various  oflenses. 

Categories  of  records  in  the  system: 

Record  of  requests  for,  receipt  of,  and  issues  to  of  individuals 
imprisoned  in  Otsu  Prison  located  in  Yokosuka,  Japan. 

Authority  for  maintenance  oLthe  system: 

5  use  301,  Departmental  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  for  billing  armed  services,  other  than  Navy  and  Marine 
Corps  for  items  of  health  and  comfort  issued  to  their  personnel 
imprisoned.  Billing  is  prepared  in  accordance  with  existing  interser¬ 
vice  support  agreements  (ISSAS).  Additionally,  file  used  to  answer 
complaints  in  instances  where  prisoners  contend  they  are  not  sup¬ 
ported  properly. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folder. 

Retrievability: 

Alphabetically  by  surname.  New  individual  flies  instituted  with 
arrival  of  individual  in  prison.  Previous  files  retrieved  to  semi-active 
for  one  year  and  thereafter  destroyed  without  report. 

Safeguards: 

Files  maintained  in  locked  file  cabinet  in  locked  office. 
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are  headquarters  officers,  other  DOD  laboratories  in  all  three  serv¬ 
ices,  and  private  industry  scientific  research  and  development  organi¬ 
zations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  re<»rds  in  the  system: 

Storage: 

Official,  bound  publication 

Retrievability: 

Name  of  author  or  inventor,  subject  of  publication  or  patent,  or 
number  of  publication  or  patent. 

Safeguards: 

Document  is  kept  in  locked,  secured  area.  Individuals  allowed 
access  based  on  showing  of  need  to  know  and  proper  security  clear¬ 
ance. 

Retention  and  disposal: 

Indefinitely. 

System  managerfs)  and  address: 

Head,  Informatin  Department,  Naval  Weapons  Center,  China 
Lake,  California  93555. 

Notification  procedure: 

Individuals  can  determine  whether  the  system  contains  records 
pertaining  to  them  by  contacting  the  system  manapr  or  visiting  that 
office.  Activity  security  badge  will  constitute  proof  of  identity. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

The  authors  listed  and  the  departments  in  which  they  are  em¬ 
ployed. 

Systems  exempted  from  certain  provisions  of  the  act* 

None 

N61339  WA1144 

System  name: 

Design  of  Training  Systems  Data  Base  -  Instructor  File 

System  location: 

Commanding  Officer  Fleet  Training  Center  Norfolk,  VA  23511 

Categories  of  individuals  covered  by  the  system: 

The  system  contains  records  on  each  instructor  assigned  to  the 
Fleet  Training  Center,  Norfolk,  Virginia. 

Categories  of  records  in  the  system: 

The  Instructor  File  contains  the  following  information:  Instructor 
Number,  Name,  Initials,  Rate/Rating,  Assigned  Department,  Report¬ 
ing  Date,  Month/  Year  Rotation  Date,  Contact  Hours  Available. 

Authority  for  maintenance  of  the  system: 

5  use  301,  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  contained  in  the  instructor  file  is  used  in  a  Re¬ 
search  and  Development  effort  to  determine  the  feasibility  of  the 
application  of  mathematical  models  at  the  Fleet  Training  Center, 
Norfolk,  Virginia  for  the  management  and  control  of  instructor  re¬ 
sources.  The  internal  users  of  this  system  are  the  Fleet  Training 
Center,  Norfolk,  VA,  and  the  Training  Analysis  and  Evaluation 
Group,  Orlando,  Florida.  The  system  was  developed  under  contract 
by  the  International  Business  Machines  Corporation,  7900  N.  Astro¬ 
naut  Boulevard,  Cape  Canaveral,  Florida. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Magnetic  Disc 

Retrievability: 

Instructor  Number 

Safeguards: 

Sign-on  procedures  on  computer  terminal  with  guarded  password 
to  prevent  unauthorized  access. 

Retention  and  disposal: 

The  instructor  records  are  maintained  to  support  a  feasibility  study 
under  a  research  and  development  contract.  The  contract  ends  in 


Retention  and  disposal: 

Destroyed  without  report  after  two  years. 

System  manager(s)  amJ  address: 

Commander  Fleet  Activities,  FPO  Seattle  98762 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  SYSMAN¬ 
AGER  listed  above  and  provide,  as  a  minimum,  the  following  infor¬ 
mation:  rank/  rate,  full  name,  branch  of  service,  social  security 
number.  Files  maintained  in  logistics  within  command  and  requestors 
may  visit  this  office  for  review  of  their  files  during  normal  working 
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hours.  Proof  of  identification  limited  to  Armed  Forces  Identification 
Cards  or  Passports. 

Record  access  procedures: 

The  agency’s  rule  for  access  to  record  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Prison  Officials. 

Systems  exempted  from  certain  provisions  of  the  act: 

None.  ^ 

N62585  RATION  PERMITS 

System  name: 

Ration  Card,  Luxury  Permit  Record  Cards. 

System  location: 

Commander,  U.S.  Naval  Activities,  United  Kingdom,  Box  60,  FPO 
NY  09510 

Categories  of  individuals  covered  by  the  system: 

Officer,  Enlisted  and  civilian  component  personnel 
Categories  of  records  in  the  system: 

Ration  Card/Luxury  Permit  holders  are  entered  on  a  5‘X8‘  color 
coded  cards,  which  are  contained  in  boxes  and  maintained  alphabet!* 
cally.  Ration  Cards/Luxury  Permit  are  registered  in  log,  showing 
name  of  individual  and  number  of  Ration  Card/Luxury  Permit 
issued. 

Authority  for  maintenance  vt  the  system: 

S  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purposes  of  the  maintenance  of  records  are  (1)  to  establish 
strict  control  over  persons  entitled  to  acquire  tax-free  ration  items; 
(2)  to  ensure  entitle  personnel  do  not  obtain  more  than  one  ration 
card/luxury  permit,  and  (3)  for  the  purposes  of  inspection  by  officers 
of  Her  Majesty’s  Commissioners  of  Customs  and  Excise,  United 
Kingdom,  with  whom  Ration  Card  and  Luxury  Permits  program  was 
originally  negotiated  by  the  U.S.  military  authorities.  Access  to  rec¬ 
ords  is  available  to  accredited  members  of  the  Naval  Investigative 
Service  Office  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Stonge: 

All  Ration  Card/Luxury  Permit  records  maintained  on  S*X8‘  cards 
filed  and  listed  in  numerical  order  in  logs. 

Retrievability: 

Name 

Safeguards: 

Records  held  in  file  cabinets  in  space  maintained  by  Enlisted  Per¬ 
sonnel  Office  during  working  hours  and  locked  after  working  hours. 
Retention  and  disposal: 

All  records  maintained  for  duration  of  tour  of  personnel  con¬ 
cerned.  Thereafter  destroyed  when  ration  card/luxury  card  de^ 
stroyed. 

System  managerts)  and  address: 

Commander,  U.S.  Naval  Activities,  United  Kingdom,  Box  60,  FPO 
NY  09510 

Notification  procedure: 

Personnel  presenting  a  valid  military  identification  card  or  Depart¬ 
ment  of  Defense  identification  card  at  this  oflice,  can  obtain  viewing 
of  all  records  pertaining  to  themselves.  No  procedures  exist  for 
providing  this  type  of  information  by  mail,  nor  is  it  normally  re¬ 
quired  by  individuals. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories! 

Not  applicable 


Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N62585POV/GAS  RECORDS 

System  name: 

Privately-owned  Tax-free  Vehicle  Record  Cards.  Tax-free  Gaso¬ 
line  Record  Cards. 

System  location: 

Commander,  U.  S.  Naval  Activities,  UK,  FPO  NEW  YORK 
09510 

Categories  of  individuals  covered  by  the  system: 

Officers,  enlisted  and  civilian  component  personnel. 

Categories  of  records  in  the  system: 

Privately-owned  tax/free  vehicles  and  owners  are  entered  on  type¬ 
written  8*  X  5‘  white  cards,  which  are  contained  in  boxes  and  main¬ 
tained  alphabetically.  Gasoline  coupon  records  are  maintained  on 
individually-completed  green  8*  x  S‘  cards  (3AF  fORM  43)  AND 
FILED  ALPHABETICALLY,  i.d.  windscreen  stickers  registered  in 
log,  showing  name  of  individual  and  sticker  number  allocated. 

Authority  for  maintenance  of  the  system: 

S  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  systei^  iacMtag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purposes  of  the  maintenance  of  records  are  (1)  to  establish 
strict  control  over  persons  entitled  to  acquire  tax-free  vehicles;  (2)  to 
ensure  entitled  personnel  do  not  obtain  gasoline  coupons  in  excess  of 
their  entitlement,  and  (3)  for  purposes  of  inspection  by  officers  of 
Her  Majesty’s  Commissioners  of  Customs  and  Excise,  United  King- 
don,  with  whom  the  tax  free  vehicle  and  gasoline  program  was 
originally  negotiated  by  the  U.  S.  military  authtmties.  Access  to 
records  is  available  to  accreditcxl  members  of  the  Naval  Investigative 
Services  Office  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rstaining,  and 
disposing  of  records  in  the  system: 

Storage: 

All  vehicle  and  gasoline  records  maintained  on  8*  by  5*  cards.  I.  D. 
Stickers  listed  numerically  in  register. 

Retrievability: 

Name. 

Safeguards: 

Records  held  in  file  cabinets  in  space  maintained  by  Law  Center 
personnel  when  unsecured  and  lock^  when  not  so  monitored. 

Retention  and  disposal: 

Ail  records  maintained  for  duration  of  tour  of  personnel  con¬ 
cerned.  Thereafter  destroyed  when  vehicle  shipped  out  of  the  coun¬ 
try  or  scrapped.  Gas  coupon  records  destroyed  upon  tum-in  of 
unused  coui»ns  on  departure  of  personnel. 

System  raanageris)  and  address: 

Commander,  U.  S.  Naval  Activities,  L^K  (Staff  Judge  Advocate) 

Notification  procedure: 

Individuals  presenting  a  valid  military  identification  card  or  De¬ 
partment  of  E>efense  identification  at  the  Office  of  the  Staff  Judge 
Advocate,  U.  S.  Naval  Activities,  U.  K.,  can  obtain  viewing  of  all 
records  pertaining  to  themselves.  No  procedures  exist  for  providing 
this  type  of  information  by  mail,  nor  is  it  normally  required  by 
individuals. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Application  by  member. 

Syriems  exempted  from  certain  provisions  of  the  act: 

NONE 

N62695-01 

System  name: 

Naval  Audit  Personnel  Development  System 

System  location: 

Naval  Audit  Service  Headquarters,  P.O.  Box  1206,  Falls  Church, 
Virginia,  22041 
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Categories  of  individuals  covered  by  the  system: 

All  personnel  employed  by  the  Naval  Audit  Service. 

Categories  of  records  in  the  system: 

Employee  audit  experience  and  historical  career  development  data. 
Authority  for  maintenance  of  the  system: 

S  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Audit  task  assignment  and  future  career  development;  forecasting 
talent  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape 
Retrievability: 

Name,  SSN 
Safeguards: 

Computer  System  Software;  code  word  access. 

Retention  and  disposal: 

Records  retained  until  employee  retires,  is  deceased,  or  leaves 
Audit  Service  for  other  employment;  record  is  then  destroyed. 

System  managerfs)  and  address: 

Director,  Naval  Audit  Service  is  overall  policy  official;  Director, 
Education  and  Training  Division  has  direct  control;  Naval  Audit 
Service  HQ,  Falls  Church,  Va  22041 
Notification  procedure: 

Apply  to  System  Manager 
Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  n^om  the 
System  Manager. 

Record  source  categories: 

Individual  concerned.  Standard  civilian  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N62769  02 

System  name: 

Individual  Merchandise  Control  Record 
System  location:  Merchandise  Control  Offices; 

U.  S.Naval  Station,  Subic  Bay,  RP 

U.  S.Naval  Air  Station,  CuW  Point,  RP 

U.  S.  Naval  Communications  Station  Philippines,  San  Miguel, 

RP,  and  3D  Combat  Support  Group,  Clark  Air  Base,  RP. 
Categories  of  individuals  covered  by  the  system: 

Individual  records  are  maintained  on  each  person  issued  a  ration 
card  for  purchasing  purposes  at  the  various  bases  in  the  Philippines. 
Categories  of  records  in  the  system: 

Purchases  of  individuals  while  attached  for  duty  and  authorized  to 
buy  items  during  their  tenure  in  the  Philippines. 

Authority  for  maintenance  of  the  system: 

Military  Bases  Agreement  and  subsequent  exchange  of  notes  be¬ 
tween  the  Governments  of  the  United  States  of  America  and  the 
Republic  of  the  Philippines. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Department  of  the  Navy  personnel  in  their  duties  related 
to:  monitoring  the  purchases  of  individuals  to  insure  they  are  not 
over  expending  their  purchase  limitations  or  abusing  their  tax-free 
privileges  afforded  them,  plus,  identify  any  possible  Wackmarketeer- 
ing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders 
Retrievability: 

Name 

Safeguards: 

Only  authorized  employees  allowed  access  to  Hies,  locked  cabinets. 


Retention  and  disposal: 

If  no  violations  during  tour  -  destroyed  immediately  upon  detach¬ 
ment;  if  minor  violations  -  destroyed  after  three  months  of  detach¬ 
ment;  if  permanent  revocation  of  privileges  invoked  -  record  kept 
indefinitely. 

System  managerfs)  and  address: 

Merchandise  Control  Officers,  U.S.Naval  Station,  Subic  Bay; 
U.S.Naval  Air  Station,  Cubi  Point;  U.S.  Naval  Communcations  Sta¬ 
tion  Phil,  San  Miguel,  RP,  and  3D  Combat  Support  Group,  Clark 
Air  Base,  RP. 

Notification  procedure: 

Individual  must  fill  out  merchandise  control  information  form  upon 
requesting  a  ration  card  be  issued.  Info  provided  merchandise  control 
officers.  Requester  must  provide  merchandise  control  officer  with  his 
name,  rank/rate/GS  rating,  marital  status,  number  of  dependents,  age 
of  dependents,  name  of  parent  command  attached  to  m  the  Philli- 
pines,  social  security  number,  name  of  dependents;  individual  can 
visit  merchandise  control  office  applicable  to  their  command  for 
record  maintenance.  Military  ID  card  required. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Personal  data  of  individual  and  dependents 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N6276903 

System  name: 

International  Legal  Hold  Files 

System  location: 

U.S.  Naval  Legal  Offices  in  a  foreign  country. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel,  members  of  civilian  component  and  their  de¬ 
pendents  who  have  had  criminal  charges  lodged  against  them  in  a 
foreign  country. 

Categories  of  records  in  the  system: 

Computerized  summaries  and  card  files  containing  copies  of  legal 
documents  received  and  filed  relative  to  the  case,  statements,  affida¬ 
vits,  handwritten  notes,  and  other  miscellaneous  data  about  the  par¬ 
ticular  case. 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  foreign  civilian  attorneys  in  representing  the  accused,  by 
the  accus^’s  miliUury  advisor  in  seeking  an  expeditious  settlement  of 
the  case;  by  supervisory  personnel  in  the  performance  of  their  ofHcial 
duties  when  monitoring  the  legal  hold  status  of  the  individuals  in¬ 
volved;  and  by  authorized  ofHcials  in  the  Department  of  Defense  for 
required  reports,  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  on  magnetic  tape,  file  folders  and  file 
cards. 

Retrievability: 

Files  are  retrieved  by  name  and  ssn. 

Safeguards: 

Only  personnel  in  international  law  department  are  authorized 
access.  Building  is  kept  locked  when  not  occupied. 

Retention  and  disposal: 

For  computerized  and  manual  records-retain  on  tape  until  the  final 
outcome  of  each  case,  whether  it  be  by  final  adjudication  or  out  of 
court  settlement  and  then  destroyed. 

System  managerls)  and  address: 

Commanding  Officer  or  head  of  the  organization  in  question.  See 
directory  of  Department  of  the  Navy  mailing  addresses. 

NotiHcation  procedure: 
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Requester  can  write  to  the  system  manager  giving  name,  rate  and 
service  number.  Military  ID  or  any  standard  ID  showing  appUcant’s 
photo  shall  be  sufficient  for  personal  visits. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Foreign  judicial  system,  accused,  attorneys  representing  accused, 
military  legal  advisor,  Provost  Marshal’s  office,  subject’s  command¬ 
ing  officer,  witnesses,  and  the  complainant. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N63110  ATJ 

System  name: 

Aviation  Training  Jacket 

System  location: 

The  Aviation  Training  Jacket  accompanies  the  individual  student 
to  each  Naval  Air  Command  as  he  progresses  in  the  training  pro¬ 
gram.  Upon  completion  or  termination  of  training,  the  Aviation 
Training  Jacket  is  forwarded  to  the  following  command: 

Chief  of  Naval  Air  Training 
Naval  Air  Station 
Corpus  Christi,  TX,  78419 

Categories  of  individuals  covered  by  the  system: 

All  naval  aviators,  naval  flight  officers,  naval  flight  surgeons,  avi¬ 
ation  warrant  officers,  and  precommissioning  training  for  aviation 
maintenance  duty  and  aviation  intelligence  officers.  This  includes 
records  in  the  above  categories  for  individuals  who  do  not  complete 
prescribed  training. 

Categories  of  records  in  the  system: 

Aviation  flight  training,  practical  and  academic  grade  scores,  in¬ 
cluding  pre-training  aviation  test  battery  scores. 

Authority  for  maintenance  of  the  system: 

5  use  301,  DEPARTMENTAL  REGULATIONS 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Evaluation  of  individual  trainhig  progress  and  evaluation  of  train¬ 
ing  systems  including  studies  and  statistical  analysis  of  training  mat¬ 
ters  within  the  Naval  Air  Training  Command.  Summaries  of  trainhig 
provided  to  other  Naval  commands  where  further  training  is  re¬ 
quired.  Academic  transcripts  provided  to  educational  institutions 
upon  individual  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders  in  metal  filing  cabinets. 

Retrievability: 

Name  and  date  of  designation,  completion  or  termination  of  train¬ 
ing. 

Safeguards: 

Access  is  restricted  to  the  individual  or  those  who  maintain  train¬ 
ing  records  and  those  who  are  directly  involved  with  the  individual’s 
training  or  evaluation.  The  file  cabinets  containing  the  jackets  are  in 
command  areas  under  normal  military  24  hour  security  measures. 

Retention  and  disposal: 

Retained  at  the  Chief  of  Naval  Air  Training  headquarters  for  six 
months,  then  transferred  to  the  Federal  Records  Center,  East  Point, 
GA.  Retained  for  75  years  (SECNAVINST  5212.5B). 

System  managerts)  and  address: 

Chief  of  Naval  Air  Training,  Naval  Air  Station,  Corpus  Christi, 
TX  78419 

Notifleation  procedure: 

The  individual  is  informed  that  the  Aviation  Training  Jacket  is 
being  maintained  and  has  ready  access  to  it  during  training.  After 
training,  he  can  submit  written  request  to  the  system  manager  listed 
above  and  must  provide  name,  social  security  number' or  officer  file 
number,  and  date  of  completion  or  termination  of  training.  Personal 
vistors  can  provide  proof  of  identity  by  military  identification  card, 
active  or  retired,  or  driver’s  license  and  some  record  of  naval  service. 

Record  access  procedures: 


The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Prior  educational  experience,  flight  grades,  academic  grades  sup¬ 
porting  flight  training,  physical  fitness/survival/swimming  proficien¬ 
cy,  aviation  physiology  training  and  qualifications,  and  birth  certifi¬ 
cate. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N63110  nST 

System  name: 

Flight  Instruction  Standardization  and  Training  (FIST)  Jacket 

System  location: 

The  FIST  jacket  is  located  at  the  various  Naval  Air  Training 
Commands  where  the  individual  may  be  assigned.  The  following 
command  can  be  contacted  to  determine  the  location  of  any  specific 
command.  Chief  of  Naval  Air  Training  Naval  Air  Station  ^rpus 
Christi,  TX  78419 

Categories  of  individuals  covered  by  the  systenu 

All  naval  aviators  and  naval  flight  officers  assigned  to  duty  as 
instructors  within  the  Naval  Air  Training  Command. 

Categories  of  records  in  the  system: 

A  record  of  flight  instruction  standardization  and  training  required 
of  naval  aviators  and  naval  flight  officers  assigned  duty  as  instruc¬ 
tors. 

Authority  for  maintenance  of  the  system: 

S  use  301,  Departmental  regulations 

Routine  uses  of  records  maintained  in  the  system^  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Scheduling  of  training  flights.  Qualification  and  designation  as  a 
flight  instructor.  Initial  qualification  and  re-designatkm  in  type  air¬ 
craft  to  instruct.  Used  by  Commanding  Officers  mid  trakung  person¬ 
nel  of  the  command  to  which  the  individual  is  assigned.  Adaainistra- 
tion  of  the  FIST  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  ratatoing,  and 
dieposing  of  records  in  the  eystesK 
,  Storage: 

File  folders  in  metal  fUe  cabinets. 

Retrievabihty: 

Name,  rank,  and  social  security  number. 

Safeguards: 

Access  is  restricted  to  the  individual,  his  commanding  officer,  or 
those  involved  in  maintaining  training  records.  The  file  cabinets 
containing  die  jackets  are  in  command  areas  under  normal  military 
24  hour  security  measures. 

Retention  and  disposal: 

Jackets  are  retained  in  the  individual’s  command  until  detachment, 
at  which  time  it  is  given  to  the  individual. 

System  manageris)  and  address: 

Chief  of  Naval  Air  Training,  Naval  Air  Station,  Corpus  Christi, 
TX  78419 

Notification  procedure: 

The  individual  is  informed  that  the  FIST  j^ket  is  being  main¬ 
tained,  participates  in  its  development  and,  additionally,  is  required  to 
review  the  jacket  with  his  instructor  periodically. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rulesr  for  contesting  content  and  api^ing  initial 
determinations  by  the  individual  concerned  may  be  obtained  the 
system  manager. 

Record  source  categories: 

Academic  tests  Flight  performance  evaluation  Check  flight  evalua¬ 
tion  Instructor’s  evaluation  Command  determinatiuns  Personal  input 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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N63116  MASTER  HLE 

System  name: 

Naval  Health  Research  Center  Date  File 

System  location: 

Naval  Health  Research  Center,  San  Diego,  California  92IS2 

Categories  of  individuals  covered  by  the  system: 

Navy  and  Marine  personnel  on  active  duty  since  1960  to  date. 
Civilians  taking  part  in  Operation  Deep  Freeze.  1964  to  date. 

Categories  of  records  in  the  system: 

Extracts  of  information  from  official  medical  and  personnel  records 
as  well  as  information  dealing  with  biographical,  attitudes,  and  ques¬ 
tions  relating  to  health  patterns  during  active  service. 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Users  are  military  and  civilian  research  personnel  of  this  command. 
Inquiries  are  answered  from  the  Bureau  of  Medicine  and  Surgery  and 
The  Naval  Medical  Research  and  Development  Command,  as  well  as 
other  medical  research  activities  in  the  Oepartment  of  Navy  relative 
to  the  types  and  frequency  of  illnesses  in  Navy  and  Marine  Corps 
personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Prinicpal  medium  is  magnetic  tape  with  file  and  punch  card  back¬ 
up  as  required. 

Retrievability: 

Retrievability  is  by  Social  Security  number  or  service  number  as 
appropriate  for  military  and  former  military  personnel.  Civilians  are 
by  name  only. 

Safeguards: 

Access  to  Information  on  magnetic  tape  is  restricted  to  authorized 
personnel  only  by  means  of  a  password. 

Retention  and  disposal: 

Since  the  information  in  this  file  is  used  to  study  longitudinal 
health  patterns,  and  as  a  basis  for  comparison  of  changes  in  health 
patterns  over  long  periods  of  time,  they  are  most  carefully  main¬ 
tained.  As  information  is  transferred  from  research  forms  to  magnetic 
tape,  those  forms  and  the  punch  cards  resulting  from  them  are 
destroyed  as  the  need  for  maintenance  of  a  back-up  capability  no 
longer  exists.  The  spaces  occupied  by  this  command  are  in  military 
compounds  with  limited  access  and  established  security  patrols. 

System  managerfs)  and  address: 

Head,  Programming  Branch,  Naval  Health  Research  Center,  San 
Diego,  California  921S2. 

Notification  procedure: 

Navy  and  Marine  Corps  personnel  and  former  serving  members 
must  provide  a  social  security  number  or  service  number  as  appropri¬ 
ate,  give  the  branch  of  service,  and  years  of  active  duty.  Civilians  in 
Operation  De^  Freeze  must  identify  themselves  by  full  name  and 
the  year  in  which  they  wintered  over. 

Record  access  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  im'tial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  mm  the 
System  Manager. 

Record  source  categories: 

Information  is  derived  from  (a)  Medical  Treatment  Record  Sys¬ 
tems,  including  medical,  dental,  health  records,  inpatient  treatment 
records  and  outpatient  treatment  records,  (b)  Personnel  Records 
System  and  Personnel  Rehabilitation  Support  System,  (c)  Enlisted 
Master  File,  (d)  information  provided  by  the  members  themselves  on 
a  volunteer  basis  in  response  to  specific  research  questionnairs  and 
forms,  and  (e)  information  provided  by  the  members’  peers  and 
superiors. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N63116  POW/MIA  HLE 

System  name: 

pow/mia  captivity  studies 


System  location: 

Naval  Health  Research  Center,  Center  for  Prisoner  of  War  Stud¬ 
ies,  San  Diego,  California  92152 

Categories  of  individuals  covered  by  the  system: 

Files  are  maintained  by  Code  on  all  military  and  civilian  returned 
prisoners  of  war,  and  on  the  families  of  military  POW/MIAs,  civilian 
POWs  and  military  KIAs. 

Categories  of  records  in  the  system: 

Files  consist  of  intelligence  debriefing  material,  microfilm  and  mi¬ 
crofiche  copies  of  medical  records.  X-rays,  dental  and  somatotype 
photographs,  newspaper  clippings,  individual  and  family  research 
questionnaires. 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  ires  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Files  are  converted  to  group  statistics  and  are  used  for  research 
into  the  effects  of  the  captivity  experience  on  the  man  and  his  family 
and  for  recommending  changes  in  training  and  improved  health  care 
delivery  services,  as  well  as  for  professional  publications. 

Professional  Staff,  Center  for  Prisoner  of  War  Studies;  Research 
Staff,  Naval  Aerospace  Medical  Institute,  Pensacola,  Florida;  Re¬ 
search  Staff,  Brooke  Army  Medical  Center,  San  Antonio,  Texas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Files  consist  of  file  folders,  magnetic  and  video  tapes,  key-punched 
IBM  cards,  computer  tapes,  microfiche  and  microfilm. 

Retrievability: 

Files  are  retrieved  by  code  number. 

Safeguards: 

Files  are  maintained  by  code  in  locked  file  cabinets  within  a  vault 
with  24-hour  sensor  security.  There  is  personal  screening  of  all  visi¬ 
tors,  and  building  is  in  a  classified  area.  Only  professional  research 
personnel  with  security  clearance  are  given  access  to  file  codes. 

Retention  and  disposal: 

The  files  will  be  maintained  as  long  as  there  is  an  ongoing  program 
of  captivity  research;  with  destruction  of  codes  when  files  are  closed. 

System  managerfs)  and  address: 

Head,  Environment  Stress  Branch.  CPWS 

Notification  procedure: 

Write:  Director,  Center  for  Prisoner  of  War  Studies,  Naval  Health 
Research  Center,  San  Diego,  Ca.  92 152,  providing  full  name,  military 
or  civilian  status,  POW  status,  security  clearance,  and  service  affili¬ 
ation. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System’s  manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories; 

All  information  contained  in  files  was  obtained  through  personal 
interviews  with  returned  POWs,  families  of  POW/MIA/KIA/civil- 
ian  POWs,  through  intelligence  debriefings  at  time  of  repatriation, 
newspapers  and  periodicals,  and  from  materials  supplied  by  the  De¬ 
partment  of  the  Army  (Office  of  the  Surgeon  General  and  Army 
Intelligence);  Department  of  the  Navy  (Bureau  of  Medicine  and 
Surgery  and  Naval  Intelligence);  and  Marine  Corps  Headquarters. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N63285  ADMIN 

System  name: 

Administrative  Files  System 

System  location: 

Naval  Investigative  Service  (NIS)  Headquarters  2461  Eisenhower 
Avenue,  Alexandria,  Va.  22331 

Decentralized  Segments  •  Naval  Investigative  Service  Offices 
(NISOs)  retain  duplicate  copies  of  certain  segments  of  the  administra¬ 
tive  files.  Addresses  of  these  offices  are  included  in  the  directory  of 
Department  of  the  Navy  mailing  list. 

Categories  of  individuals  covered  by  the  system: 
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Past  and  present  civilian,  mifitary  and  foreign  national  personnel 
assigned  world-wide  NIS. 

Categories  of  records  in  Ae  system: 

Personnel  Management  System  •  an  automated  management  infor¬ 
mation  and  statistical  system  containing  all  needed  items  of  personnel 
information. 

Sp^ial  Agent  Career  Development  Files  -  a  con^ndium  of  Civil 
Service  Performance  Evaluation  and  Ratings  and  all  correspondence 
unique  to  the  NIS  Special  Agent,  including  annual  physical  examina¬ 
tions,  which  has  a  bearing  on  world-wide  assignability,  promotion 
and  general  career  assessment. 

Weapons  Inventory  File  -  an  automated  file  containing  the  creden¬ 
tial  number,  badge,  weapons  and  handcuffs  assigned  to  each  NIS 
criminal  investigator. 

Personnel  Security  Clearance  Fite  -  an  automated  file  containing 
the  classified  materi^  access  level  and  date  of  last  security  clearance 
for  assigned  civilian  and  military  personnel  of  NI& 

Personnel  Utilization  Data  File  -  an  automated  file  designed  to 
provide  statistical  information  regarding  the  manner  by  which  availa¬ 
ble  NIS  manhours  are  expend^  in  the  execution  of  its  assigned 
investigative  and  counterintelligence  mission.  The  file  is  formed  by 
the  submission  (monthly)  of  individual  manhour  diaries.  All  assigned 
personnel  input  to  this  system;  their  manhours  are  categorized  by 
function. 

Freedom  of  Information  and  Privacy  Requests  File.  Records  relat¬ 
ing  to  requests  for  information  pursuant  to  the  Freedom  of  Informa¬ 
tion  Act  and  the  Privacy  Act  of  1974,  and  responses  thereto.  Dupli¬ 
cate  copies  are  also  retained  by  the  Naval  Intelligence  Command, 
2461  Eisenhower  Avenue,  Alexandria,  Va.  22331. 

Authority  for  maintenance  of  the  system: 

3  U.S.C.  301;  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  Personnel  Management  System  is  used  in  preparation  of  virtu¬ 
ally  all  personnel  documents  and  personnel  statistical  studies.  It  pro¬ 
vides  such  information  as  the  average  grade,  the  total  number  and 
composition  of  personnel  at  each  NIS  component  and  the  past  assign¬ 
ments  of  personnel.  It  is  used  on  a  daily  basis  by  personnel  techni¬ 
cians  and  management  level  personnel  in  the  formation  and  execution 
of  staffing  actions  for  the  various  NIS  components,  informal  verifica¬ 
tion  of  employee’s  tenure  and  the  compilation  of  necessary  statistical 
studies. 

Special  Agent  Career  Development  Files  •  The  information  in 
these  files  is  used  for  within-agency  decisions  regarding  reassignment, 
promotion,  career  training  and  long-range  development.  Th^  form 
within-agency  repository  for  both  adverse  and  favorable  documents 
regarding  Special  Agents.  The  flies  have  a  long-range  faction  -  that 
of  forming  the  basis  for  law  enforcement  retirement  service  certifica¬ 
tion.  Though  part  of  the  file  is  duplicated  in  the  Official  FUe  main¬ 
tained  by  the  Qvilian  Personnel  Offlee,  the  Special  Agent  Career 
Development  file  »  considered  priviledged  information  and  its  con¬ 
tents  are  not  released  outside  NIS.  Wi&in  NIS,  the  files  are  main¬ 
tained  and  controlled  exclusively  within  the  Cmeer  Services  Divi¬ 
sion,  NIS  Headquarters  and  by  assigned  perwnnel  to  that  Division. 
The  files  are  released  for  review  only  to  senior  management  person¬ 
nel  of  NIS. 

Weapons  Inventory  File  -  used  to  identify  and  inventory  creden¬ 
tials,  weapons,  badges  and  handcuffs  issued  to  authorized  NIS  per¬ 
sonnel. 

Personnel  Security  Oeamace  File  •  used  to  informally  verify  and 
authenticate  security  clearances  issued  to  NIS  personnel.  The  file  has 
a  daily  working  purpose  of  acting  as  a  check  sheet  for  the  updating 
of  security  clearances.  It  further  is  the  file  referred  to  when  the 
*  director,  NIS,  is  required  to  certify  th  access  level  of  certain  assigned 
NIS  personnel  to  other  Navy  commands  as  well  as  civilian  contrac¬ 
tors. 

Personnel  Utilization  Data  File  •  a  statistical  file  from  which  an 
indepth  analyses  of  manhour  expenditures  are  surveyed.  The  file  is 
highly  automated  and  used  exclusively  within  NIS.  The  various 
analyses  drawn  from  the  file  are  used  to  modify  the  staffing  levels  at 
various  NIS  components  based  on  actual  work  level.  It  further  pro¬ 
vides  a  tool  to  NIS  management  to  gauge  the  efficiency  of  all 
components  by  comparing  their  worklo^  with  the  amount  of  man¬ 
hours  available. 

The  records  in  this  system  are  referred,  as  appropriate  to  author¬ 
ized  governmental  units,  such  as  Office  of  Civilian  Manpower  Man¬ 
agement  and  Civil  Service  Commission,  makn^  various  personnel 
determinations,  e.g.,  retirement,  awards,  disciplinary  action;  to  law 
enforcement  personnel  conducting  criminal  or  suitability  investiga¬ 
tions;  to  DoD  components,  other  agencies  or  industrial  firms  requir¬ 
ing  confirmation  of  security  clearance  level;  to  higher  authority  for 


statistical  purposes;  Kmited  response  to  credit  queries;  and  medical 
records  to  personal  physicians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  Personnel  Management  System,  Weapons  Inventory  File,  Per¬ 
sonnel  Security  Clearance  File  and  the  Personnel  Utilization  Data 
File  are  stored  on  magnetic  tape  in  an  automated  system.  The  Per¬ 
sonnel  Management  System  is  composed  of  visible  file  cards  and 
computer  paper  printouts;  the  Personnel  Security  Clearance  File  is 
composed  of  computer  paper  printouts  and  associated  Department  of 
Defense  security  certification  documents,  the  latter  being  filed  in 
individual  file  folders;  the  Weapons  Inventory  File  and  the  Personnel 
Utilization  Data  File  are  composed  of  computer  paper  printouts  only. 

The  Special  Agent  Career  Development  files  are  composed  exclu¬ 
sively  of  paper  records  in  file  folders. 

Retrievability: 

Information  is  accessed  and  retrieved  by  name  only  in  the  Special 
Agent  Career  Development  File.  The  Weapons  Inventory  I^e  k 
queried  by  either  name  only  or  by  item  number  (i.e.,  badge,  creden¬ 
tial,  weapon,  handcuff  serial  numb^). 

The  Personnel  Mana^ment  System  is  accessed  by  name  and 
SSAN;  retrieval  is  by  individual  data  characteristic  such  as  GS-grade 
level,  duty-station,  special  qualifications,  language  qualifications  or  it 
my  be  retrieved  by  name  only  or  in  conjuction  with  the  SSAN. 

The  Personnel  Utilization  Data  EHle  is  normally  accessed  and  re¬ 
trieved  by  location  and  functional  category  of  employment  (i.e.. 
Special  Agent,  clerical,  etc.).  The  capability  exists,  however,  to  re¬ 
trieve  by  SSAN.  The  Personnel  Security  Classifleaton  File  is  a  subor¬ 
dinate  file  to  the  Personnel  Management  System.  Accession  is  by 
name  and  SSAN.  Retrieval  is  accomplished  by  computer  paper  print¬ 
out  in  both  alphabetical  and  duty -station  format. 

Safegnarte 

An  flies  in  this  system  are  protected  by  limited,  controlled  access, 
safes,  and  locked  cabinets  and  doors.  Futher,  visitor  control  and 
secure  computer  software  measures  (where  applicable)  are  utilized. 
Retentioa  and  disposal: 

Personnel  indexed  in  the  Personnel  Management  System  and  the 
Personnel  Security  Clearance  File  are  deleted  from  the  magnetic  tape 
data  storage  upon  termination  of  employment  Residual  paper  rec¬ 
ords  are  retail^  from  two  to  five  years. 

Personnel  indexed  in  the  Weafrans  Inventory  File  are  deleted  at 
such  time  as  assigned  equipment  is  returned  and  accounted  for.  Re¬ 
sidual  paper  printouts  are  destroyed  at  least  semi-annually. 

The  Specif  Agent  Career  Development  Files  are  semi-permwnt 
and  are  retained,  at  least  in  essential  skeletal  format  iudefinitely. 
System  managerts)  and  address: 

Director,  Naval  Investigative  Service,  2461  Eisenhower  Avenue, 
Alexandria,  Va.  22331. 

Notification  procedure: 

Requests  flom  individuals  should  be  addressed  to  the  System  Man¬ 
ager,  above.  Individuals  submitting  requests  should  provi^  thdr  full 
name,  date  of  birth,  SSAN  and  dates  of  employment  or  assignment 
with  NIS. 

In  the  case  of  personal  visits,  individuals  requesting  access  to  files 
in  this  system  will  be  required  to  present  reasonable  proof  of  identity 
to  mininuilly  include  a  drivers’  license  or  similar  document  at  least 
one  of  which  must  bear  a  current  photograph  and  be  able  to  provide 
(orally)  some  element  of  unic^ue  identifying  data  such  as  name  of 
spouse  or  a  past  duty-station  with  NIS. 

Record  access  procedures: 

Access  to  flies  in  this  system  may  be  gained  by  written  notification 
or  personal  visit  to  the  Naval  Investigative  Sei^dce  Headquartera  at 
the  location  specified  above.  Requests  should  be  directed  to  the 
Information  and  Privacy  Coordinator. 

Contesting  record  procedures:  The  agency’s  rule  for  access  to  rec¬ 
ords  and  for  contesting  contents  and  app^ing  initial  determinations 
by  the  inividual  concerned  may  be  obtiuned  from  the  system  man¬ 
ager. 

Record  source  categories: 

In  the  case  of  Personnel  Management  System  and  the  Personnel 
Utilization  Data  System,  the  individual  employee  is  the  prime  source 
of  information  both  for  initial  access  to  the  files  as  well  as  periodic 
update.  The  Personnel  Security  Clearance  File  information  is  ob¬ 
tained  as  a  sub-file  to  the  Personnel  Management  System.  The  infor¬ 
mation  for  the  Weapons  Inventory  File  is  obtained  from  personnel 
charged  with  the  issuance  of  various  items  mventoried  theim  (with 
verification  by  the  personnd  to  whom  the  hems  are  isBoed.) 
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Information  for  the  Special  Agent  Career  Development  File  is 
recieved  ftom  the  individuals  supervisors,  from  various  Naval  Com¬ 
mands  and  other  Federal  and  State  agencies  with  whom  the  Special 
Agent  has  had  professional  contact  and  from  the  individual  himself. 
Also,  this  file  contains  copies  of  each  physical  examination  required 
annually  of  assigned  civilian  Special  Agents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N63285  01 

System  name: 

NIS  Investigative  Files  System 

System  location: 

Primary  System-NIS  Records  Management  Division  Administra¬ 
tion  Department,  NIS  Headquarters,  Hoffman  Building,  2461  Eisen¬ 
hower  Ave.,  Aiexadria,  Va.  22331. 

Decentralized  Segments  -  Naval  Investigative  Service  Offices 
(NISOs)  retain  copies  of  certain  segments  of  the  investigative  files, 
and  related  documentation  for  up  to  one  year.  Addresses  of  these 
offices  are  included  in  the  directory  of  Department  of  the  Navy 
mailing  addresses.  Naval  Investigative  Service  Resident  Agencies 
retain  copies  of  investigative  reports  during  pendency  and  for  90 
days  thereafter.  They  also  retain  evidence  custody  cards  on  persons 
from  whom  evidence  was  seized.  The  number  and  location  of  these 
Resident  Apncies  are  subject  to  change  in  order  to  meet  the  require¬ 
ments  of  the  Department  of  the  Navy.  Current  location  may  be 
obtained  from  Naval  Investigative  Service  Headquarters. 

Categories  of  individuals  covered  by  the  system: 

Persons  in  the  following  categories  who  require  access  to  classified 
defense  information  prior  to  August  1972:  Active  and  inactive  mem¬ 
bers  of  the  naval  service,  civilian  personnel  employed  by  the  Depart¬ 
ment  of  the  Navy  (DoN),  industrial  and  contractor  personnel,  civil¬ 
ian  personnel  being  considered  for  sensitive  positions,  boards,  confer¬ 
ences,  etc.,  civilian  personnel  who  worked  or  resided  overseas.  Red 
Cross  personnel.  Civilian  and  military  personnel  accused,  suspected 
or  victims  of  felonious  type  offenses,  or  lesser  offenses  impacting  on 
the  good  order,  discipline,  morale  or  security  of  the  DoN.  Civilian 
personnel  seeking  access  to  or  seeking  to  conduct  or  operate  any 
business  or  other  function  aboard  a  DoN  installation,  facility  or  ship. 
Civilian  or  military  personnel  involved  in  the  loss,  compromise  or 
unauthorized  disclosure  of  classified  material/information.  Civilian 
and  military  personnel  who  were  of  counterintelligence  interest  to 
the  DoN. 

Categories  of  records  in  the  system: 

Categories  of  records  in  the  system:  Official  Reports  of  Investiga¬ 
tion  (ROI)  prepared  by  NIS  or  other  military,  federal,  state,  local  or 
foreign  law  enforcement  or  investigative  body  on  either  hard  copy  or 
microfilm.  NIS  Information  reports  (NIRs).  NIRs  document  informa¬ 
tion  received  by  NIS  which  is  of  interest  to  the  naval  services  or 
other  law  enforcement  or  investigative  bodies.  The  information  may 
be  of  criminal,  counterintelligence  or  general  investigative  interest. 

General  Administration  Reports  (GEN).  The  investigative  purpose 
of  the  GEN  is  to  report  the  results  of  pre-employment  inquiries  on 
applicants  for  positions  as  Special  Agents  with  NIS. 

Investigative  summaries,  memoranda  for  the  files  and  correspond¬ 
ence  relating  to  specific  cases  and  contained  in  the  individual  dossier. 

Polygraph  Data.  A  listing  of  persons  who  submitted  to  polygraph 
examination  by  NIS  examiners.  The  data  includes  the  examinee’s 
name,  location  and  results  of  the  examination  and  the  identity  of  the 
examiner. 

Case  Control  and  Management  documents  which  serve  as  the  basis 
for  controlling  and  guiding  the  investigative  activity. 

Records  identifying  confidential  sources  and  contacts  with  them. 

Index  to  persons  reported  by  ‘Name  Only*. 

Wiretap  Data  Records.  Automated  listing  of  persons  who  were 
subjects  of  wiretapping  or  eavesdropping  operations. 

Case  Control  and  Narcotics  Data  Records.  Automated  records 
used  only  for  statistical  purposes  in  accounting  for  productivity, 
manhours  expenditures;  various  statistical  data  concerning  narcotics 
usage  and  us^  solely  for  statistical  purposes. 

Modus  Operand!  Files. 

Screening  Board  Reports.  These  reports  set  forth  the  results  of 
oral  examination  of  applicants  for  a  position  as  a  Special  Agent  with 
the  NIS. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301 

44  U.S.C.  3101 

47  U.S.C.  605 

Executive  Memorandum  of  26  June  1939;  Investigations  of  espio¬ 
nage,  counterespionage  and  sabotage  matters. 


Executive  Order  12036;  United  States  Intelligence  Activities;  Sec- 
navinst  5520.3,  criminal  and  security  investigations  and  related  activi¬ 
ties  within  the  Dept  of  the  Navy;  DOD  Dir  5210.8,  policy  on 
investigation  and  clearance  of  DOD  Personnel  for  access  to  defense 
information;  DOD  Dir  5210.9,  military  personnel  security  program; 
DOD  Dir  5200.26,  defense  investigative  program:  DOD  Dir  5200.27, 
acquisition  of  information  concerning  persons  and  organizations  not 
affiliated  with  the  Dept  of  Defense;  and  DOD  Dir  5200.24,  telephone 
interception  and  eavesdropping. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  in  this  system  is-  (was)  collected  to  meet  the 
investigative,  counterintelligence  and  security  responsibilites  of  the 
DoN.  This  includes  personnel  security,  internal  security,  criminal  and 
other  law  enforcement  matters  all  of  which  are  essential  to  the 
eHective  operation  of  the  department. 

The  records  in  this  system  are  used  to  make  determinations  of; 
suitability  for  access  or  continued  access  to  classified  information, 
suitability  for  employment  or  assignment,  suitability  for  access  to 
military  installations  or  industrial  firms  engaged  in  government  pro¬ 
jects/contracts,  suitability  for  awards  or  similar  benefits;  referral  to 
other  law  enforcement  or  investigatory  authorities  for  law  enforce¬ 
ment  purposes;  use  in  current  law  enforcement  investigation  of  any 
type  including  applicants;  use  in  judicial  or  adjudicative  proceedings 
including  litigation  or  in  accordance  with  a  court  order;  insurance 
claims  including  workmens  compensation;  provide  protective  serv¬ 
ices  under  the  ^D  Distinguished  Visitor  Protection  Program  and  to 
assist  the  U.S.  Secret  Service  in  meeting  its  responsibilities;  Congres¬ 
sional  interest  including  the  General  Accounting  Office;  respond  to 
the  Freedom  of  Information  and  Privacy  Acts;  use  for  public  affairs 
or  publicity  purposes  such  as  wanted  persons,  etc.;  referral  of  matters 
under  their  cognizance  to  federal,  state  or  local  law  enforcement 
authorities  including  criminal  prosecution,  civil  court  action  or  regu¬ 
latory  order;  disclosure  to  federal  intelligence/counterintelligence 
agencies  of  matters  under  their  purview  disclosure  to  foreign  govern¬ 
ment  organizations  of  criminal  and  counterintelligence  information 
necessary  for  the  prosecution  of  justice,  or  for  mutual  security  and 
protection;  advising  higher  authorities  and  naval  commands  of  impor¬ 
tant  developments  impacting  on  security,  good  order  or  discipline; 
reporting  of  statistical  data  to  naval  commands  and  higher  authority; 
disclosure  to  the  National  Archives;  use  by  other  investigative  unit 
(federal,  state  or  local)  for  whom  the  investigation  was  conducted; 
release  to  defense  counsel,  disclosure  in  course  of  acquiring  the 
information,  input  into  the  Defense  Central  Index  of  Investigations; 
disclosure  to  victims  of  crimes  to  the  extent  necessary  to  pursue  civil 
and  criminal  remedies. 

Users  of  the  records  in  this  system  include  employees  of  the  NIS 
who  require  access  for  operational,  administrative  or  supervisory 
purposes;  DoD  criminal  investigative,  investigative  and  intelligence 
units;  federal,  state  and  local  units  engaged  in  criminal  investigative, 
investigative, and  intelligence  activities;  federal  regulatory  agencies 
with  investigative  units,  DOD  components  making  suitability  deter¬ 
minations;  fi^eral,  state  or  local  judicial  or  adjudicative  bodies;  Con¬ 
gressional  bodies,  including  the  General  Accounting  Office  w'ho  re¬ 
quire  access  within  the  scope  of  their  jurisdiction  for  those  author¬ 
ized  purposes  enumerated  above  to  the  extent  that  those  purposes  are 
within  the  scope  of  their  authority.  Commercial  insurance  companies 
in  those  instances  in  which  they  have  a  legitimate  interest  in  the 
results  of  the  investigation,  but  only  to  that  extent  and  provided  an 
invasion  of  privacy  is  not  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  on  cards  and  on  microfilm.  Automat¬ 
ed  records  on  magnetic  tape. 

Retrievability: 

NIS  permanent  files  are  filed  by  terminal  digit  number.  In  order  to 
locate  the  file  it  is  necessary  to  query  the  Defense  Central  Index  of 
Investigations  (DCII)  computer  using  the  name  of  the  subject  and  at 
least  one  other  personnel  identifier  such  as  date  of  birth,  place  of 
birth,  social  security  number  or  military  service  number.  Files  may 
also  be  retrieved  by  a  case  control  number  assigned  at  the  time  the 
investigation  is  initiated.  Copies  of  the  files  in  the  NISOs  and  Resi¬ 
dent  Agencies  are  retrieved  by  name. 

Safeguards: 

NIS  investigative  files  (permanent  and  temporary)  are  maintained 
and  stored  in  open  shelves  and  filing  cabinets  located  in  secured  areas 
accessible  only  to  authorized  personnel.  Dated  files  are  retired  to  the 
Washington  National  Records  Center  where  retrieval  is  restricted  to 
NIS  authorized  personnel. 
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ReteatioB  and  iMsposal: 

Retention  of  completed  NIS  Investigative  files  on  Personnel  Seen* 
rhy  Investigations  CPSl’s)  is  authorized  for  IS  years  unless  adverse 
taformatioa  is  developed,  in  which  case  they  may  be  retained  for  2S 
vears.  PSI  files  on  persons  ctmsidered  for  affiliation  with  OOD  will 
be  destroyed  wkhki  one  year  if  the  affiliation  is  not  consummated. 
Special  Agent  applicant  records  are  retained  for  one  year  if  the 
applicant  declines  offer  of  employment  and  five  years  if  the  applicant 
is  rejected  for  employment.  Criminal  files  are  retained  for  25  years. 
Major  investigations  of  a  counterinteUigence/security  nature,  of  espi¬ 
onage  or  sabotage,  may  be  retained  permanently.  Certain  of  the 
above  records,  when  found  to  have  possible  historical  value,  may  be 
offered  to  the  National  Archives  for  continued  retention.  Counterin¬ 
telligence  records  on  persons  not  affiliated  with  DQD  must  be  de¬ 
stroyed  within  90  days  or  one  year  under  criteria  set  forth  in  DOD 
Directive  5200.27,  unless  retention  is  required  by  law  or  specifically 
approved  by  the  Secretary  of  the  Navy.  Files  retained  in  the  NISO’s 
and  resident  agencies  are  temporary  and  are  destroyed  after  90  days 
or  one  year,  as  appropriate. 

System  managerts)  and  address: 

The  Director,  Naval  Investigative  Service  has  ultimate  responsibil¬ 
ity  for  all  NIS  file  holdings.  Management  of  NIS  permanent  files  is 
the  direct  responsibility  of  the  Assistant  Director  for  Administration. 
NISO  Commanding  Officers  are  responsible  for  files  retained  in  their 
NISO  subordinate  Resident  Agencies. 

Notification  procedure: 

All  requests  relative  to  the  retention  and/or  releasability  of  NIS 
investigative  files  should  be  addres.sed  to  the  Director,  Nav^  Investi¬ 
gative  Service,  2461  Eisenhower  Avenue,  Alexandria,  Va.  22331. 
Requests  must  contain  the  full  name  of  the  individual  and  at  least  one 
additional  personal  identifier  such  as  date  and  place  of  birth,  social 
security  number  or  military  service  number.  Personal  visits  by  re¬ 
questers  should  be  confined  to  the  Naval  Investigative  Service  head¬ 
quarters  at  the  above  address.  It  should  be  borne  in  mind  that  the 
vagaries  of  the  automated  indexing  system  might  preclude  a  same 
day  response.  Persons  submitting  written  requests  must  properly  es¬ 
tablish  their  identity  to  the  satisfaction  of  the  NIS.  Where  a  question 
exists  a  signed,  notarized  statement  or  other  certified  form  of  identifi¬ 
cation  will  be  required.  Individuals  appearing  in  person  may  present 
proof  of  identification  in  the  form  of  milita^  ID  card,  valid  driver’s 
license,  or  other  suitable  form  of  identification  bearing  a  photograph 
and  signature.  Attorneys  or  other  persons  acting  on  behalf  of  a 
subject  of  a  record  must  provide  a  notarized  authorization  from  the 
subject  of  the  record. 

Record  access  procedures: 

Individuals  may  make  inquiries  relative  to  NIS  records  maintained 
on  them  thru  the  NIS  Information  and  Privacy  Coordinator  Naval 
Investigative  Service  Headquarters,  at  the  address  specified  in  the 
previous  paragraph. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

See  EXEMPTION. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552  A  (JX2) 
and  (KXl),  (KX3),  (KX4),  (KX5),  and  (KX6)  as  applicable.  For  addi¬ 
tional  information,  contact  the  System  Manager. 

N63285  03 

System  name: 

Defense  Central  Index  of  Investigations  (DCII) 

System  location: 

Central  Facility: 

Defense  Investigative  Service  (DIS) 

Data  Handling  Services  Division,  D0930 

Fort  Holabird 

Baltimore,  Maryland  21203 

Remote  Terminal  Locations:  (This  is  a  co-owned  index  system 
shared  by  DIS  and  the  military  service  investigative  agencies). 

Crime  Records  Directorate 
US  Army  Criminal  Investigations  Command 
2301  Chesapeake  Avenue 
Baltimore,  Maryland  21222 

Remote  Terminal  Location: 

Air  Force  Office  of  Special  Investigations/SUD 
Forrestal  Building 
Washington,  D.C.  20314 


Remote  Terminal  Location: 

Naval  Investigative  jService  Headquarters 
Hoffman  Building  #1 
2461  Eisenhower  Avenue 
Attn:  Code  30 

Alexandria,  Virginia  22331  (NIS) 

Remote  Terminal  Location: 

Defense  Industrial  Security  Clearance  Office 
P.O.  Box  2499 

Columbus,  Ohio  43216  (DISCO) 

Remote  Terminal  Location: 

US  Army  Investigative  Records  Repository 
Building  4452 

Fort  Meade,  Maryland  20755 
Remote  Terminal  Location: 

DIS  Special  Investigations  Center 
Forrestal  Building 
Washington,  D.C.  20314 
Remote  Terminal  Location: 

DIS  National  Agency  Check  Center,  D0700 
Fort  Holabird 
Baltimore,  Maryland  21203 
Remote  Terminal  Location: 

DIS  Personnel  Investigations  Control  Center,  D0600 
Fort  Holabird 
Baltimore,  Maryland  20203 
Remote  Terminal  Location: 

DIS  Investigative  Files  Division,  D0960 
Fort  Holabird 
Baltimore,  Maryland  21203 
Categories  of  individuals  covered  by  the  system: 

Any  person  described  as  a  subject,  a  victim,  or  a  cross-reference  in 
an  investigation  completed  by  or  for  a  DoD  investigative  element 
when  that  investigation  is  retained  by  the  element  and  the  name  is 
submitted  for  central  indexing. 

Categories  of  records  in  the  system: 

Compo^  of  locator  references  to  investigations  conducted  by  or 
for  DoD  investigative  elements  and  retained  by  them.  Index  records 
contain  the  name  and  other  personal  identifying  informatitm  on  indi¬ 
viduals  who  were  indexed. 

Reference  to  an  investigation  maintained  by  one  of  the  investiga¬ 
tive  records  repositories.  It  identifies  the  individual  by  name 
personal  identifiers,  the  custodian  of  the  file,  the  year  indexed  and  the 
number  used  by  the  repertory  to  locate  the  file. 

A  record  input  by  either  Army  investigative  activities  or  DIS 
reflecting  the  existence  of  an  investigation  in  projgress.  It  identifies 
the  subject  individual  by  name  and  personal  identifiers,  the  location 
of  the  open  investigation,  the  year  indexed  and  the  number  used  to 
locate  the  investigative  file. 

Record  of  a  National  Agency  Check  (NAQ  investigation  in  prog¬ 
ress.  It  identifies  the  subject  individual  by  name,  personal  identifiers, 
the  case  number,  the  category  of  the  requester  of  the  NAC,  and  the 
type  of  NAC  being  run. 

A  record  of  completed  favorable  national  agency  checks  (e.g.,  no 
records).  It  identifies  the  individual  by  name  and  persc^  idffltifiers, 
the  date  the  NAC  was  completed  and  the  agencies  that  were 
checked. 

Composed  of  names  of  persons  referenced  in  files  who  are  not 
fully  identified,  but  about  whom  sufficient  information  exists  that 
meets  retrieval  criteria.  It  identifies  the  individuals  by  name,  custodi¬ 
an  agency  of  the  file,  year  of  the  index,  and  the  number  us^  by  the 
repository  to  locate  the  file.  Positive  identification  is  impossible  from 
the  index  and  may  well  be  impossible  from  the  case  file  itself. 
Authority  for  maintenance  of  the  system: 

5  U.S.C.  301  Departmental  Regulations 
44  U.S.C.  3101  Records  Management 

Routine  uses  of  records  maintained  in  the  system,  indudiBg  cat^o- 
ries  of  users  and  the  purposes  of  such  uses: 

File  tracing  information  is  collected  and  maintained  in  the  indices 
so  that  authorized  users  may  determine  the  existence  and  location  of 
DoD  investigative  records. 

NAC  history  information  is  maintained  for  authorized  nsers  in 
granting  clearances  or  access  to  defense  installation,  entry  into  mili¬ 
tary  service  or  employment  in  sensitive  civilian  lotions. 

Activities  listed  under  the  LOCATION  caption  are  the  prtndpal 
users  and  (with  the  exception  of  DISCO)  the  file  custodians.  Listed 
terminal  holders  (with  the  exception  of  DISCO)  may  release  general 
DCII  information  to: 

Other  DoD  investigative  elements,  DoD  agencies  and  elements  of 
the  Military  Departments  designated  by  the  departments. 
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Accredited  representatives  of  the  Secretary  of  Defense  and  the 
Joint  Chiefs  of  Staff. 

Accredited  Federal  criminal  and  civil  law  enforcement  agencies 
including  those  responsible  for  conducting  their  own  investigations  as 
to  the  suiUbility  for  employment  or  access  of  current  or  potential 
employees  formerly  affiliated  with  the  DoD. 

State  and  local  criminal  law  enforcement  agencies. 

Other  accredited  Federal  agencies  servic^  by  the  Civil  Service 
Commission  but  with  a  need  to  evaluate  the  suitability  of  potential 
employees  formerly  affiliated  with  the  DoD. 

Congress,  including  the  Government  Accounting  Office. 

The  AUTODIN  system  which  transmits  formatted  data  over  tele¬ 
communications  circuits  facilitates  the  collection  of  transactions  from 
contributors  to  update  the  index  and  to  disseminate  index  information 
to  the  requesters. 

The  Defense  Case  Control  System  (DCCS)  and  the  National 
Agency  Check  Control  System  (NCCS)  which  are  described  sepa¬ 
rately  in  this  notice. 

It  should  be  noted  that  information  contained  in  the  system  is 
regarded  as  the  property  of  the  submitting  activities.  DIS  can  neither 
monitor,  nor  assume  responsibility  for  the  propriety  or  accuracy  of 
all  the  data  in  the  system. 

Transfer  of  information  from  this  records  system  to  other  DoD 
components  is  regarded  as  a  routine  intra-agency  use  under  the 
provisions  of  5  U.S.C.  552a3(bXl).  The  use  of  the  DCII  to  refer 
inquiries  to  other  DoD  elements,  where  there  is  no  release  of  DCII 
information  it^lf  is  not  deemed  to  require  an  accounting. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Master  Index  data  is  maintained  in  direct  access  storage  devices, 
disk  and  data  cell.  It  is  also  contained  on  magnetic  tape  for  continu¬ 
ity  of  operations  purposes  to  permit  proce^ing  at  alternate  locations 
in  the  event  of  computer  failure. 

Name  Only  Index  data  is  maintained  on  magnetic  tape  and  micro- 
flche.  Each  contributor  is  provided  his  portion  on  a  quarterly  basis. 

Retrievability: 

Master  Index  records  are  accessed  through  name  and  at  least  one 
personal  identifier  (PID).  Personal  identifiers  are:  date  of  birth,  place 
of  birth,  social  security  number  and  the  last  four  (4)  digits  of  military 
service  number.  Inquiries  may  enter  the  system  in  card  form  or  by 
being  keyed  in  at  remote  terminals.  A  non-standard  retrieval  capabili¬ 
ty  al»  exists  which  permits  retrieval  without  PID,  or  on  parts  of  a 
name,  and  produces  references  to  all  individuals  by  that  name.  It 
should  be  noted  that  in  many  cases,  the  subject's  SSAN  is  necessary 
to  make  a  positive  identification. 

Name  Only  Index  records  are  accessed  through  the  name  or  some 
portion  thereof  Records  are  retrieved  based  on  an  exact  match  with 
the  name  submitted.  Inquiries  may  enter  the  system  only  in  card 
form. 

Safeguards: 

Generalized  validation  is  provided  in  batch  retrieval  through  pro¬ 
gram  edits  to  prevent  unauthorized  access. 

User  terminals  with  access  to  the  Master  Index  are  located  in 
controlled  access  areas.  Access  to  the  system  is  limited  to  specified 
time  of  the  day.  Terminals  are  connected  via  dedicated  data  circuits 
which  prevent  access  from  standard  dial-up  telephones. 

Activities  must  be  a  part  of  DoD  and  accr^ited  on  the  basis  of 
authorized  requirements  before  a  new  terminal  is  established  or 
before  batch  r^uests  will  be  honored  and  processed.  Terminal  hold¬ 
ers  and  activities  authorized  to  batch  process  requests  are  responsible 
for  the  authority  and  need  to  know  of  individuals  and  agencies  on 
behalf  of  which  they  search  the  index. 

The  computer  room  is  located  within  a  building  controlled  by 
security  personnel  at  all  times.  Identification  badges  are  required  for 
entrance.  Access  to  the  computer  room  is  controlled  by  a  combina¬ 
tion  lock  on  the  entrance.  Critical  backup  files  are  stored  in  locked 
fireproof  data  safes. 

Retention  and  disposal: 

Retained  for  as  long  as  files  are  retained.  When  the  record  reposi¬ 
tory  disposes  of  the  file,  they  are  responsible  for  deleting  all  index 
tracings  pertaining  thereto,  in  accordance  with  established  proce¬ 
dures.  Processing  of  a  deletion  transaction  flags  the  computer  record 
which  precludes  it  being  given  out  thereafter.  Such  flagged  records 
are  eliminated  from  the  system  during  periodic  file  restructuring 
procedures. 

Open  Case  Tracings.  Retained  for  as  long  as  the  investigation  is 
open.  When  the  investi^tion  is  completed,  the  contributor  replaces 
the  open  case  tracing  with  a  file  tracing  as  described  above. 


NAC  History  Tracings.  Retained  for  a  period  of  four  (4)  years 
from  the  date  of  completion  and  then  automatically  deleted  unless 
specific  action  is  taken  sooner  to  delete  the  record.  Should  a  subse¬ 
quent  favorable  NAC  be  completed,  the  entering  of  a  new  history 
record  will  delete  the  first  history  record. 

NAC  Pending  Tracings.  Retained  until  completion  of  the  NAC  at 
which  time  they  are  replaced  by  a  NAC  History  or  file  tracing, 
unless  deleted  sooner  by  the  originator. 

System  managerfs)  and  address: 

Director,  Defense  Investigative  Service,  Washington,  D.C.  20314 

Notification  procedure: 

Identity  of  Official: 

Assistant  for  Information 

Defense  Investigative  Service  (D0020) 

Washington,  D.C.  20314. 

Information  Required:  Full  name  and  all  maiden  and  alias  names 
under  which  files  may  be  maintained  and  personal  identifiers  listed 
under  RETRIEVABILITY.  Note,  Social  Swurity  Account  Numbers 
may  be  necessary  for  positive  identification  of  certain  records. 

Office  Which  May  be  Visited: 

DIS  Information  Office 
1000  Independence  Avenue 
Washington,  D.C.  20314. 

Proof  of  Identity:  Check  of  personal  documents. 

Record  access  procedures: 

Access  may  be  obtained  through  the  Information  Office  at  the 
address  previously  listed. 

Contesting  record  procedures: 

The  agency's  rules  for  access  to  records,  contesting  contents  and 
appealing  initial  determinations  by  the  subject  individual  may  be 
obtained  from  the  Assistant  for  Information,  at  the  above  address. 

Record  source  categories: 

DoD  investigative  elements  identical  with  those  listed  under  the 
LOCATION  caption  excluding  DISCO,  and  additionally: 

Defense  Supply  Agency 
ATTN:  DSAH-T  Cameron  Station 
Alexandria,  Vir^nia  22310 

Director  of  Security,  National  Security  Agency,  ATTN:  M-552 
Fort  Meade,  Maryland  20775 

Assistant  Chief  of  Staff  of  Intelligence,  Department  of  the  Army, 
ATTN:  Counterintelligence  Division,  Washington,  D.C.  203 IS 
(ACSI) 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N63393  F0013BA013 

System  name: 

Aviation  Medical  Officer’s  Report 

System  location: 

Commander,  Naval  Safety  Center,  Naval  Air  Station,  Norfolk,  VA 
23511  Subordinate/Type  Commands/Levels 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  involved  in,  contributing  to  or  injured  in  a 
Navy  or  Marine  aircraft  mishap. 

Categories  of  records  in  the  system: 

Reports  of  Naval  aircraft  mishaps  submitted  by  the  reporting  cus¬ 
todian.  Findings  and  conclusions  of  the  Aircraft  Accident  Board. 
Medical  Officer’s  Report.  Search  and  Rescue  Report.  Life  Change 
Questionnaire.  Naval  Safety  Center  investigative  reports.  JAG 
manual  investigations. 

Authority  for  maintenance  of  the  system; 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Aviation  Medical  Officer’s  Report  records  are  selected  and  re¬ 
viewed  by  Naval  Safety  Center  analysts  to  identify  problem  areas 
and  determine,  whenever  possible,  mechanical  systems/malfunctions 
or  human  errors  that  may  have  caused  or  contributed  to  a  particular 
mishap  in  order  that  appropriate  measures  can  be  effected  to  prevent 
recurrence.  Records  and  summary  data  are  provided  only  to  those 
echelons  within  the  Navy  which  are  directly  involved  in  flight  safety 
and  the  study  of  trends  associated  therewith.  In  those  mishap  cases 
where  the  type  aircraft  is  common  to  other  military  services,  applica¬ 
ble  trend  analyses  and  summary  data  is  usually  provided  to  the 
respective  service.  Similarly,  if  the  type  aircraft  involved  in  a  mishap 
is  common  to  civil  aviation,  summary  information  is  provided  to 
appropriate  government  agencies.  Whenever  and  to  whomever  re- 
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kased,  the  information  is  ^ven  with  the  explicit  understanding  that  it 
will  be  used  exclusively  in  the  furtherance  of  improved  safety  in 
aircraft  and  accident  prevention  efforts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape.  (Central  location)  Cardex  FUe.  (Subordinate  Com¬ 
mands) 

Retrievability:  , 

Any  of  the  data  elements  such  as  model  aircraft,  damage,  date, 
accident  type,  cause  factors,  degree  of  injury,  ejection  results  or 
pilot’s  social  security  number  are  used  to  retrieve  individual  records. 

Safeguards: 

A  limited  number  of  data  processing  personnel  have  access  to  the 
computer  facility  and  to  the  magnetic  tape  files  and  computer  pro¬ 
grams.  All  requests  for  information  received  from  activities  or  for 
purposes  not  directly  related  to  flight  safety  must  be  approved  by  the 
Commander,  Naval  Safety  Center  or  bis  designated  representative. 

Retention  and  disposah 

Magnetic  tape  files  contains  all  available  records  and  are  never 
purged.  Reports  are  not  transferred  to  a  record  center. 

System  manageris)  and  address: 

Director  of  Aviation  Safety,  Naval  Safety  Center,  NAS,  Norfolk, 
VA  23511 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  reccmls  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procednresc 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Aircraft  reporting  custodians,  chain  of  command,  Judge  Advocate 
General,  commanding  ofltcer,  squadron  personnel,  relatives,  ac¬ 
quaintances  and  Naval  Safety  Center  analysts. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N63393  F0015BA054 

System  name: 

Aircraft  Mishap 

System  location: 

Commander,  Naval  Safety  Center,  Naval  Air  Station,  Norfolk,  VA 
23511  Subordinate/Type  Commands/Levels 

Categories  of  individuals  covered  hy  the  system: 

Designated  Naval  aviators.  Naval  flight  officers,  crew  members 
and  maintenance  personnel  involved  in  or  contributing  to  a  Navy  or 
Marine  aircraft  accident,  incident  or  ground  accident. 

Categories  of  records  in  the  system: 

Reports  of  Naval  aircraft  mishaps  submitted  by  the  reporting  cus¬ 
todian.  Findings  and  conclusions  of  the  Aircraft  Accident  Board. 
Naval  Safety  Center  investigative  reports.  JAG  manual  investiga¬ 
tions. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Aviation  mishap  records  are  selected  and  reviewed  by.  Naval 
Safety  Center  analysts  to  identify  problem  areas  and  determine, 
whenever  possibk,  mechanical  systems/malfunctions  or  human  errors 
that  may  have  caused  or  contributed  to  a  particular  mishap  in  order 
that  appropriate  measures  can  be  effected  to  prevent  recurrence. 
Records  and  summary  data  are  provided  only  to  those  echelons 
within  the  Navy  which  are  directly  involved  in  flight  safety  and  the 
study  of  trends  associated  therewith.  In  those  mishap  cases  where  the 
type  aircraft  is  common  to  other  military  services  applicable  trend 
analyses  and  summary  data  is  usually  provided  to  the  respective 
service.  Similarly,  if  the  type  aircraft  involved  in  a  mishap  is 
common  to  civil  aviation,  summary  information  is  provided  to  appro¬ 
priate  government  agencies.  Whenever  and  to  whomever  relea^, 
the  information  is  given  with  the  explicit  understanding  that  it  will  be 
used  exclusively  in  the  furtherance  of  improved  safety  in  aircraft  and 
accident  prevention  efforts. 


Policies  and  practices  for  storing,  retrieving,  accessing,  rrtninlni:,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape.  (Central  Location)  Cardex  Fik.  (Subordinate  Com¬ 
mands) 

Retrievability: 

Any  of  the  data  elements  such  as  command,  model  aircraft, 
damage,  date,  location,  accident  type,  cause  factors  or  pilot’s  social 
security  number  are  us^  to  retrieve  individual  records. 

Safeguards: 

A  limited  number  of  data  processing  personnel  have  access  to  the 
computer  facility  and  to  the  ma^etic  tape  flies  and  computer  pro¬ 
grams.  All  requests  for  information  received  from  activities  or  for 
purposes  not  directly  related  to  flight  safety  must  be  approved  by  the 
Commander,  Naval  Safety  Center  or  his  designated  representative. 

Retention  and  disposal: 

Magnetic  tape  flies  contain  all  available  records  and  are  never 
purg^.  Reports  are  not  transferred  to  a  record  center. 

System  managerts)  and  address: 

Director  of  Aviation  Safety,  Naval  Safety  Center,  NAS,  Norfolk, 
VA  23511 

Notification  procedure: 

Individuals  may  write  the  System  Manager  giving  full  name,  ad¬ 
dress,  military  status  and  sociid  security  numb^  in  order  to  deter¬ 
mine  if  the  system  contains  any  records  pertaining  to  them.  Personal 
visitors  will  be  required  to  pi^uce  military  or  comparabk  civUiaa 
identifleation  cards. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obUuned  nova  the 
System  Manager. 

Record  source  categories: 

Aircraft  reporting  custodian,  aircraft  accident  boards,  chain  of 
command.  Judge  Advocate  General  and  Naval  Safety  Center  ana¬ 
lysts. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N63393  F0024CA171 

System  name: 

Diving  Log 

System  location:  . 

Commander,  Naval  Safety  Center,  Naval  Air  Station,  NorfoBt,  VA 
23511 

Categories  of  individuals  covered  by  the  system: 

All  Navy  military  and  civilian  employees  of  the  Navy  involved  in 
diving  or  exposed  to  a  hyperbaric  environment. 

Categories  of  records  in  the  system: 

Diving  Log  Report. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  mclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Reports  summarizing  diving  activity  are  furnished  to  the  com¬ 
manding  offleer  for  individuals  attach^  to  the  unit  and  are  used  to 
monitor  experience  levels  associated  with  types  of  dives,  equipment 
usage  and  requalifleation  requirements.  Individual  recoil  are  also 
used  to  evaluate  the  diving  program  at  specific  activities  and  to 
determine  if  manning  level,  experience  and  operational  requirements 
are  consistent  with  an  effective  safety  program.  Pertinent  individual 
records  or  statistical  summaries  prepared  by  Naval  Safety  Center 
analysts  are  also  provided  to  all  echelons  within  the  Navy  having  a 
responsibility  for  the  diving  program  and  to  Chief  of  Naval  Person¬ 
nel,  Comptroller  of  the  Navy,  General  Accounting  Office,  Nava) 
Audit  Service  or  other  activities  having  responsibility  for  the  admin¬ 
istration  or  control  of  personnel  assignments  and  hazardous  duty 
payments. 

Polkies  and  practices  far  storing,  retricring,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape. 
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Retrienbility: 

Record*  may  be  selected  based  on  any  of  the  data  elements  con¬ 
tained  in  the  file  such  as  diver’s  social  security  number,  organization 
unit,  type  of  dive  and  equipment  used. 

Safeguards: 

A  limited  number  of  data  processing  personnel  have  access  to  the 
computer  facility  and  to  the  magnetic  tape  files  and  computer  pro¬ 
grams.  All  requests  for  information  received  from  activities  or  for 
purposes  not  directly  related  to  the  diving  program  must  be  ap¬ 
proved  by  the  Commander,  Naval  Safety  Center  or  his  designate 
representative. 

Retention  and  disposal: 

Magnetic  tape  files  contain  all  available  records  and  are  never 
purg^.  Reports  are  not  transferred  to  a  record  center. 

System  managerts)  and  address: 

Director  of  Submarine  Safety  Programs,  Naval  Safety  Center, 
NAS,  Norfolk,  VA  23511 

Notification  procedure: 

Individuals  may  write  the  System  Manager  giving  full  name,  ad¬ 
dress,  military  status  and  social  security  number  in  order  to  deter¬ 
mine  if  the  system  contains  any  records  pertaining  to  them.  Personal 
visitors  will  be  required  to  produce  military  or  comparable  civilian 
identification  cards. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Commanding  Officer  of  naval  units  conducting  diving  or  hyper¬ 
baric  exposure  incident  to  diving. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N63393  F0024CA174 

System  name: 

Diving  Accidents  and  Injuries 

System  location: 

Commander,  Naval  Safety  Center,  Naval  Air  Station,  Norfolk, 
VA.  23511 

Categories  of  individuals  covered  by  the  system: 

All  Navy  military  and  civilian  employees  of  the  Navy  involved  in 
an  accident  or  who  are  injured  while  engaged  in  diving  or  exposed 
to  a  hyperbaric  environment. 

Categories  of  records  in  the  system: 

Diving  Accident/Injury  Report.  Personnel  Casualty  Report  JAG 
manual  investigation. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  of  diving  accidents  and  injuries  are  evaluated  by  Naval 
Safety  Center  analysts  to  determine  existence  of  problem  areas  and  to 
detect  trends.  The  records  are  correlated  with  the  diving  log  reports 
and  used  as  a  basis  for  recommending  changes  in  operating  proce¬ 
dure,  equipment,  decompression  schedules  and  training  requirements. 
Individual  reports  and  compilations  of  accidents  and  injuries  are 
routinely  furnished  to  activities  within  the  Navy  having  responsibility 
for  diving  safety.  Reports  are  also  furnished  to  Government  or  pri¬ 
vate  research  institutions  engaged  in  studies  relating  to  the  preven¬ 
tion  or  treatment  of  diving  injuries  or  the  design  and  usage  of 
underwater  equipment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape. 

Retrievability: 

Any  of  the  data  elements  such  as  diver’s  social  security  number, 
type  of  accident,  depth  and  purp<^  of  dive,  degree  of  injury  and 
treatment  provided  are  used  to  retrieve  individual  records. 

Safeguards: 


A  limited  number  of  data  processing  personnel  have  access  to  the 
computer  facility  and  to  the  ma^etic  tape  files  and  computer  pro¬ 
grams.  All  requests  for  information  received  from  activities  or  for 
purposes  not  directly  related  to  diving  safety  must  be  approved  by 
the  Commander,  Naval  Safety  Center  or  his  designated  representa¬ 
tive. 

Retention  and  disposal: 

Magnetic  tape  files  contain  all  available  records  and  are  never 
purged.  Reports  are  not  transferred  to  a  record  center. 

System  manageris)  and  address: 

Director  of  Submarine  Safety,  Naval  Safety  Center,  NAS,  Norfolk, 
Va.  23511 

NotiHcation  procedure: 

Individuals  may  write  the  System  Manager  giving  full  name,  ad¬ 
dress,  military  status  and  sociid  security  number  in  order  to  deter¬ 
mine  if  the  system  contains  any  records  pertaining  to  them.  Personal 
visitors  will  be  required  to  pt^uce  military  or  comparable  civilian 
identification  cards. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories:  *■ 

Commanding  Officer  of  naval  units  conducting  diving  or  hyper¬ 
baric  exposure  incident  to  diving.  Office  of  the  Judge  Advocate 
General.  Chief,  Bureau  of  Medicine  and  Surgery. 

Systems  exempted  from  certain  provisions  of  the  .net: 

NONE 

N63393  F0025AA041 

System  name: 

Occupational  Injury  and  Illness 
System  location: 

Commander,  Naval  Safety  Center,  Naval  Air  Station,  Norfolk,  VA 
23511  (Central)  Subordinate  Type  Commands/Ship/Naval  Units 
Categories  of  individuals  covered  by  the  system: 

Navy  military  personnel  who  sustain  an  injury  or  occupational 
illness  and  Navy  civilian  personnel  who  sustain  an  occupational  ill¬ 
ness  or  injury  resulting  in  one  or  more  days  of  lost  time. 

Categories  of  records  in  the  system: 

Accidental  Injury/Death  Reports.  Personnel  Casualty  Reports. 
Hospital  Admission  Reports.  JAG  manual  investigations. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Accidental  injury  records  are  used  to  compile  a  variety  of  statisti¬ 
cal  reports  which  are  routinely  published  or  prepared  at  the  request 
of  Navy  forces  afloat  and  shore  activities.  Individual  injury  reports 
are  selected  and  reviewed  by  Naval  Safety  Center  analysts  in  order 
to  detect  problem  areas  relating  to  operating  procedure,  training  and 
^uipment  usage  and  malfunction.  Results  of  these  studies  which  may 
include  individual  injury  re|»rts  are  provided  to  commanding  offi¬ 
cers  and  to  all  echelons  within  the  Navy  having  responsibility  for  the 
allocation  of  resources  or  the  implementation  of  the  Safety  Program. 
Individual  inju^  records  are  correlated  with  data  contained  in  other 
personnel  files  in  order  to  detect  unfavorable  trends  within  an  activi¬ 
ty  and  to  recommend  appropriate  corrective  measures.  Individual 
records  and  statistical  summaries  are  provided  on  request  to  all 
Government  activities  having  a  legitimate  need  for  such  information. 
Individual  records  and  summary  data  are  provided  to  contractors 
and  research  activities  in  connection  with  projects  either  funded  by 
or  deemed  potentially  valuable  to  the  Department  of  the  Navy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Magnetic  tape.  (Central  location)  File  Folders/cardex  (subordinate 
commands) 

Retrievability: 

Any  of  the  data  elements  such  as  social  security  number,  command 
or  unit  identification  code,  degree  of  injury,  location,  equipment 
malfunction  and  cause  factors  are  used  to  select  individual  records. 
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Safeguards: 

A  limited  number  of  data  processing  personnel  have  access  to  the 
computer  facility  and  to  the  magnetic  tape  files  and  computer  pro¬ 
grams.  All  requests  for  information  received  from  activities  or  for 
purposes  not  within  the  routine  usage  criteria  must  be  approved  by 
the  Commander,  Naval  Safety  Center  or  his  designated  representa¬ 
tive. 

Retentioa  aad  disposal: 

Magnetic  tape  Hies  contain  all  available  records  and  are  never 
purged.  Reports  are  not  transferred  to  a  record  center. 

System  manageKs)  and  address: 

Director  of  Occupational  Safety,  Health  and  Support  Programs, 
Naval  Safety  Center,  NAS,  Norfolk,  VA  23511 

Notification  procedure: 

Individuals  may  write  the  System  Manager  giving  full  name,  ad¬ 
dress,  military  status  and  social  security  number  in  order  to  deter¬ 
mine  if  the  system  contains  any  records  pertaining  to  them.  Personal 
visitors  will  be  required  to  produce  military  or  comparable  civilian 
identification  cards. 

Record  access  procedures: 

s.  The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  j^nager. 

Contesting  record  procedures: 

The  agency's  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Commanding  officers  of  Forces  Afloat  and  Shore  activities.  Judge 
Advocate  General  and  Chief,  Bureau  of  Medicine  and  Surgery. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N63393  P0026EA033 

System  name: 

Motor  Vehicle  Accidents  and  Injuries 

System  location: 

Commander,  Naval  Safety  Center,  Naval  Air  Station,  Norfolk,  VA 
235 11  Subordinate/Type  Commands/Levels 

Categories  of  individuals  covered  by  the  system: 

Navy  military  personnel  regardless  of  duty  status  who  are  injured 
as  a  result  of  a  motor  vehicle  accident  or  are  the  operator  of  oue  of 
the  vehicles  involved  in  such  an  accident.  Navy  military  and  civilian 
personnel  who  are  involved  in  a  Government  motor  vehicle 'accident 
or  a  private  motor  vehicle  accident  on  Navy  property.  Navy  civilian 
employees  who  are  injured  in  a  motor  vehicle  accident  during  the 
course  of  their  official  duties. 

Categories  of  records  in  the  system:  • 

Motor  Vehicle  Accident  Report.  Personnel  Casualty  and  Death 
Report,  Hospital  Admission  Reports  and  JAG  manual  investigations. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  die  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Motor  vehicle  accident  records  are  used  to  compile  statistics 
which  are  given  wide  dissemination  within  the  Navy.  Compilations 
of  motor  v^cle  accident  records  for  particular  commands,  activities 
and  units  are  furnished  on  request  to  assist  in  the  development  of  an 
effective  safety  program  at  all  levels  within  the  Navy.  Accident 
records  of  individuals  assigned  to  specific  units  or  records  of  individ¬ 
uals  involved  in  multiple  accidents  are  provided  to  commanding 
officers.  Motor  vehicle  accident  records  are  correlated  with  data 
contained  in  other  accident/injury  or  training  files.  The  significance 
of  this  data  is  evaluated  by  Naval  Safety  Center  analysts  and  sum¬ 
mary  information,  specific  individual  records  or  composite  records 
provided  to  all  echelons  within  the  Navy  having  a  responsibility  for 
motor  vehicle  safety.  Individual  records  and  statistical  summaries  are 
provided  on  r^uest  to  all  Government  activities  having  a  legitimate 
need  for  such  information. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape.  (Central  location)  File  folders/cardex  (subordinate 
commands) 

Retrievability: 


Any  of  the  data  elements  such  as  individual  social  security  number, 
activity  or  unit  identification,  cause  factors  and  degree  of  injury  are 
used  to  retrieve  individual  records. 

Safeguards: 

A  limited  number  of  data  processing  personnel  have  access  to  the 
computer  facility  and  to  the  ma^etic  t^  files  and  computer  pro¬ 
grams.  All  requests  for  information  which  are  not  included  in  the 
routine  usage  criteria  must  be  approved  by  the  Commander,  Naval 
Safety  Center  or  his  designated  representative. 

Retention  and  disposal: 

Magnetic  tape  files  contain  all  available  records  and  are  never 
purged.  Original  documents  are  destroyed  when  no  longer  required. 
Reports  are  not  transferred  to  a  record  center. 

System  managerfs)  and  address: 

Director  of  Occupational  Safety,  Health,  and  Support  Programs, 
Naval  Safety  Center,  NAS.  Norfolk,  VA  23511 

Notification  procedure: 

Individuals  may  write  the  System  Manager  giving  full  name,  ad¬ 
dress,  military  status  and  social  security  number  in  order  to  deter¬ 
mine  if  the  system  contains  any  records  pertaining  to  them.  Personal 
visitors  will  be  required  to  produce  military  or  comparable  civilian 
identification  cards. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Onager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Commanding  officers  of  Forces  Afloat  and  Shore  activities.  Judge 
Advocate  General  and  Chief,  Bureau  of  Medicine  and  Surgery. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N63393  F0048BA111 

System  name: 

Individual  Flight  Activity  Report 

System  location: 

Commander,  Naval  Safety  Center,  Naval  Air  Station.  Norfolk,  VA 
23511 

Categories  of  individuals  covered  by  the  system: 

All  aeronautical!  y  designated  commissioned  Navy  and  Marine  Offi¬ 
cers  assigned  as  crew  members  in  the  operation  of  an  aircraft  in 
accordance  with  the  direction  of  competent  authority. 

Categories  of  records  in  the  system: 

Reports  of  each  flight  submitted  by  the  custodian  of  the  aircraft. 
Total  flight  activity  survey  reports  and  annual  flight  activity  reports. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  ia  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Flight  activity  data  for  specific  individuals  or  categories  of  aviators 
is  correlated  with  aircraft  mishap  data.  This  information  is  analyzed 
in  order  to  determine  the  relationship  between  various  categories  and 
combinations  of  flight  experience  and  accident  involvement.  Results 
of  these  studies  are  provided  to  all  echelons  within  the  Navy  and 
Marine  Corps  having  responsibility  for  flight  operations,  pilot  train¬ 
ing  and  allocation  of  resources  to  and  within  the  aviation  program. 
An  annual  summary  of  flight  activity  by  model  aircraft  is  provid^  to 
each  reporting  individual  for  his  verification  and  personnel  records. 
Upon  r^uest,  a  detailed  by  flight  report  for  a  specified  time  frame  is 
also  provided.  Records  are  also  provided  to  Chief  of  Naval  Person¬ 
nel  for  promotional  screening,  detailing  and  compliance  with  mini¬ 
mum  standards.  Summaries  of  flight  activity  for  Marine  Corps  per¬ 
sonnel  are  provided  to  the  Commandant  of  the  Marine  Corj^  Rec¬ 
ords  of  specific  pilots  or  categories  of  pilots  are  provided  to  contrac¬ 
tors,  if  required,  for  projects  either  funded  by  or  deemed  potentially 
valuable  to  the  Department  of  the  Navy.  When  requested,  records 
are  provided  to  the  General  Accounting  Offic^  to  the  Naval  Audit 
Service  and  to  offices  or  committees  authorized  by  Congress  to 
investigate  certain  phases  of  the  Naval  Aviation  Program. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape. 
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Retrievability: 

Any  of  the  data  elements  such  as  pilot’s  social  security  number, 
model  aircraft,  ^uadron  and  specific  flight  experience  may  be  used 
to  retrieve  individual  records. 

Safeguards: 

A  limited  number  of  data  processing  personnel  have  access  to  the 
computer  facility  and  to  the  magnetic  tape  files  and  computer  pro¬ 
grams.  All  requests  for  information  which  are  not  included  in  the 
routine  usage  criteria  must  be  approved  by  the  Commander,  Naval 
Safety  Center  or  his  designated  representative. 

Retention  and  disposal: 

Magnetic  tape  files  contain  all  available  records  and  are  never 
purged.  Reports  are  not  transferred  to  a  record  center. 

System  manageris)  and  address: 

Director  of  Aviation  Safety  Programs.  Naval  Safety  Center,  NAS, 
Norfolk,  VA  23511 

Notification  procedure: 

Individuals  may  write  the  System  Manager  giving  full  name,  ad¬ 
dress,  military  status  and  social  security  number  in  order  to  deter¬ 
mine  if  the  system  contains  any  records  pertaining  to  them.  Personal 
visitors  will  be  required  to  produce  military  or  comparable  civilian 
identification  cards. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Aircraft  reporting  custodian,  Navy  and  Marine  Corps  pilots. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N63395  10140JF 

System  name: 

USAREUR/USAFE  Ration  Card 

System  location: 

U.S.  Naval  Radio  Station,  FPO  New  York  09516. 

Categories  of  individuals  covered  by  the  system: 

USN  personnel  and  their  dependent  wives  and  children  over  18 
years  of  age,  who  are  stationed  at  U.S.  Naval  Radio  Station,  FPO 
New  York  09516. 

Categories  of  records  in  the  system: 

File  sheet  with  members  name,  rate,  serial  no.,  and  organization 
assigned.  Also  if  member  is  single  or  married. 

Authority  for  maintenance  of  the  system: 

5  use  301,  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses: 

Reference  as  to  who  is  holding  a  ration  card. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders. 

Retrievability: 

Name. 

Safeguards: 

Locked  safe  in  Admin  Office  and  a  24  hour  security  watch. 

Retention  and  disposal: 

Records  are  maintained  as  long  as  member  retains  ration  card. 
After  transfer  records  are  burned. 

System  manageris)  and  address: 

Commanding  Officer,  U.S.  Naval  Radio  Station,  FPO  New  York 
09516  is  overall  policy  official  with  the  Administrative  Officer,  U.S. 
Naval  Radio  Station,  FPO  New  York  09516  as  the  subordinate 
holder. 

Notification  procedure: 

Inquiries  sould  be  addressed  to  U.S.  Naval  Radio  Station,  FPO 
New  York  09516,  giving  full  name  and  social  security  number,  and 
perMnal  visitors  must  have  valid  military  I.D.  or,  if  no  longer  in  the 
military,  have  other  valid  identification  such  as  a  driver’s  license. 


Visitors  may  come  to  the  Administrative  Office  at  the  address  given 
under  SYSMANAGER. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Applicable  U.S.  Serviceman. 

Systems  exempted  from  certain  provisions  of  the  act: 

None.  , 

N63395  11240,3E 

System  name: 

File  of  Records  of  Acquisition,  Transfer  and  Disposal  of  Privately 
Owned  Vehicles 

System  location: 

U.S.  Naval  Radio  Station,  FPO  New  York  09516 

Categories  of  individuals  covered  by  the  system: 

United  States  Navy  personnel  stationed  at  U.S.  Naval  Radio  Sta¬ 
tion,  FPO  New  York  09516  who  own  a  concession  vehicle  in  the 
United  Kingdom. 

Categories  of  records  in  the  system: 

Request  for  delivery  of  a  motor  vehicle  without  payment  of  duty, 
value  added  tax  and  car  tax. 

Authority  for  maintenance  of  the  system: 

5  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  information  on  type  of  car,  engine  no.,  license  no.,  year  of  car, 
make  of  car,  base  a.ssigned,  organization,  soc.  sec.  no.,  and  paygrade. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders 

Retrievahility: 

Name 

Safeguards: 

Locked  safe  in  Admin  Office  with  a  24  hour  security  watch. 

Retention  and  disposal: 

Records  are  maintaned  as  long  as  a  person  owns  a  concession 
vehicle  in  the  United  Kingdom.  Records  are  burned  as  soon  as 
vehicle  is  either  shipped  out  of  the  U.K.  or  destroyed. 

System  manageris)  and  address: 

Commanding  Officer,  U.S.  Naval  Radio  Station,  FPO  New  York 
09516  is  overall  policy  official  with  the  Administrative  Officer,  U.S. 
Naval  Radio  Station,  FPO  New  York  09516  as  the  subordinate 
holder. 

Notification  procedure: 

Inquiries  should  be  addressed  to  U.S.  Naval  Radio  Station,  FPO 
New  York  09516,  giving  full  name  and  social  security  number.  Visi¬ 
tors  may  come  to  the  Administrative  Office  at  the  address  given 
under  SYSMANAGER  and  must  have  valid  military  I.D.  or,  -if  no 
longer  in  the  military,  have  other  valid  identification  such  as  a 
driver’s  license. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  theindividual  concemd  may  be  obtained  from  th 
system  manager. 

Record  source  categories: 

Applicable  U.S.  Serviceman 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N63425  SHELTER  LIST 

System  name: 

Military  and  Civilian  Employee  Dependents  Hurricane  Shelter  As¬ 
signment  List 
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System  location: 

Commanding  Officer  Naval  Communication  Station  Key  West 
Key  West  Florida  33040 
Categories  of  individuals  covered  by  the  system: 

Military  personnel  and  civilian  employees  and  their  dependents 
who  apply  for  assignment  to  naval  communication  station  shelter 
Categories  of  records  in  the  system: 

Record  lists  names,  addresses,  and  phone  numbers  of  military/ 
civilian  station  personnel  applying  for  shelter  assignments  for  their 
families,  together  with  names  of  dependent  spouse^  names  and  ages 
of  dependent  children,  and  wheth^  or  not  requirement  exists  for 
station  transportation  to  shelter. 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Disaster  Preparedness  Officer  in  determining  slielter  logis¬ 
tics  requirements  and  by  Shelter  Officer  in  mustering  assigned  de¬ 
pendents  in  shelter  in  case  of  hurricane. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folder 
Retrievability: 

Name 

Safeguards: 

File  maintained  in  locked  cabinet  by  Disaster  Preparedness  Officer. 
Retention  and  disposal: 

Maintained  from  May  through  April  each  year,  disposed  of  by 
burning. 

System  manageris)  and  address: 

Disaster  Preparedness  Officer  Naval  Communication  Station  Key 
West  Key  West  Florida  33040 
Notification  procedure: 

Individual  record  entries  are  filled  out  by  hand  by  station  military/ 
civilian  sponsors  desiring  to  register  their  families  in  command  hurri¬ 
cane  shelter.  System  contains  no  info  other  than  entries  provided  by 
sponsors.  Certified  station  sponsors  may  review/remove  entry  by 
phoning/visiting  the  Disaster  Preparedness  Officer,  Naval  Communi¬ 
cations  Station  Key  West. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

All  entries  to  file  are  hand  written  forms  filled  in  by  military/ 
civilian  command  sponsors  requesting  hurricane  shelter  for  their  fam¬ 
ilies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N63427  AUTOIMPEXPREC 

System  name: 

Record  of  Import  and  Export  of  Foreign  Made  Auto  Vehicles  into 
and  out  of  Australia 
System  location: 

U.S.  Naval  Communication  Station  FPO  San  Francisco  96680 
Categories  of  individuals  covered  by  the  system: 

Importers/exporters  and  purchasers  of  foreign  made  automobiles 
imported  into  Australia  by  U.S.  personnel. 

Categories  of  records  in  the  system: 

Copies  of  shipping  and  customs  documents  for  automobiles  import¬ 
ed  into  and  exported  from  Australia. 

Authority  for  maintenance  of  the  system: 

S  use  301,  Agreement  between  Australia  and  the  United  States  of 
America  concerning  the  status  of  United  States  forces  in  Australia 
and  protocol  to  that  agreement 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Supply  Officer:  to  determine  shipping  and  wharf  handling  require¬ 
ments.  Legal  Officer:  to  monitor  sale  and/or  export  of  foreign  made 
vehicles  imported  into  Australia  by  the  U.S.  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folder. 

Retrievability: 

Name. 

Safeguards: 

File  cabinet.  Entry  by  legal/personal  property  office  personnel 
only. 

Retention  and  disposal: 

Duration  of  customs  to  duty  bond.  Destruction  through  burning. 
System  manageris)  and  address: 

Legal  officer  and  personal  propety  supervisor. 

Notification  procedure: 

Individual  initates  record  and  may  request  information.  Legal  Offi¬ 
cer,  Personal  Property  Supervisor,  U.S.  Naval  Communication  Sta¬ 
tion.  Information  requested  must  provide:  full  name,  official  title, 
purpose  of  inquiry.  Offices  to  be  visited;  Legal  Office  and  Personal 
Property  Office,  U.S.  Naval  Communication  Station.  Proof  of  identi¬ 
ty:  visual  recognition  or  identification  card. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concern^  may  be  obtamed  from  the 
system  manager. 

Record  source  categories: 

Information  supplied  by  individual,  copy  of  purchase  documents. 
Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N63427  COMWEALTHPASS 

System  name: 

Commonwealth  Pass  Application  Form 
System  location: 

U.S.  Naval  Communciation  Station  FPO  San  Francisco  96680 
Categories  of  individuals  covered  by  the  system: 

All  personnel  requiring  access  to  the  Commonwealth  property  on 
which  the  Naval  Communication  Station  is  located. 

Categories  of  records  in  the  system: 

Completed  application  forms  for  Commonwealth  passes.  Contains 
name,  rank,  organization,  height,  color  of  hair,  color  of  eyes,  date  of 
birth  and  place  of  birth. 

Authority  for  maintenance  of  the  system: 

S  use  301  Arrangements  for  the  use  and  occupation  by  the  United 
States  Navy  of  Commonwealth  land  and  for  associated  matters. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Issuance  of  passes  for  entry  to  Naval  Communication  Station. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders. 

Retrievability: 

Name. 

Safeguards: 

Locked  cabinet  •  limited  access. 

Retention  and  disposal: 

Duration  of  individual’s  stay  in  area.  Destruction  by  burning. 

System  manageris)  and  address: 

Security  Officer,  U.S.  Naval  Communication  Station. 

Notification  procedure: 

Individual  initiates  record  and  may  request  information.  Security 
Officer,  U.S.  Naval  Communicaton  Station,  information  requester 
must  provide:  full  name,  official  title,  purpose  of  inquiry.  Office  to  be 
visted:  Security  Office,  U.S.  Naval  ^mmunication  Station.  Proof  of 
identity:  visual  recognition  or  identification  card. 

Record  access  procedures: 
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The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contestmg  record  procedures: 

The  agency's  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Information  supplied  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N63427  NEXSALESSLIP 

System  name: 

Large  purchases  in  Navy  Exchange. 

System  location: 

U.S.  Naval  Communication  Station  FPO  San  Francisco  96680 
Categories  of  individuals  covered  by  the  system: 

All  authorized  patrons  of  the  Navy  Exchange  at  this  station. 
Categories  of  records  in  the  system: 

Record  copies  of  all  receipts  for  articles  valued  at  over  ten  U.S. 
dollars,  lists  purchaser,  base  pass  number,  noun  name  of  article,  value 
and  intended  use. 

Authority  for  maintenance  of  the  system: 

5  use  301,  Technical  Arrangement  between  United  States  Dept  of 
the  Navy  and  the  Commonwealth  of  Australia  Dept  of  Defence 
relating  to  commissaries  at  Northwest  Cape  in  the  State  of  Western 
Australia. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Legal  Officer  -  control  of  disposal  of  articles  purchased  in  station 
Navy  Exchange.  Security  Officer  -  investigation  into  possible  viola¬ 
tion  of  govt  to  govt  arrangements  relating  to  commissaries  in  Austra¬ 
lia.  Criminal  investigation  in  cases  of  wrongful  appropriation  and 
larceny. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folder. 

Retrievability: 

Name. 

Safeguards: 

Locked  cabinet  -  limited  access. 

Retention  and  disposal: 

For  duration  of  member’s  tour  at  this  station.  Destruction  through 
shredding  and  burning. 

System  managerts)  and  address: 

Security  Officer,  U.S.  Naval  Communication  Station 
Notification  procedure: 

Printed  information  on  form  -  copy  retained  by  individual.  Secu¬ 
rity  Officer,  U.S.  Naval  Communication  Station.  Information  request¬ 
er  must  present:  full  name,  official  title  and  purpose  of  inquiry.  Office 
to  be  visited:  Security  Office,  U.S.  Naval  communication  Station. 
Proof  of  idenity:  visual  recognition. 

Record  access  procedures: 

The  agency's  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Information  supplied  by  purchaser  and  Navy  Exchange. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

,  N64168  NUC 

System  name: 

Nuclear  Program  Interview  and  Screening 
System  location: 

Naval  Sea  System  Command  (Code  08),  Washington,  D.C.  20362 
Categories  of  individuals  covered  by  the  system: 

Personnel  interviewed  or  considered  for  assignment  or  retention  in 
the  Naval  Nuclear  Power  Program 


Categories  of  records  in  the  system: 

Interview  appropriation  folder,  interview  chronology,  interview 
index  card.  Navy  Enlisted  Nuclear  Program  Techni^  Screening 
Sheets,  Nuclear  Propulsion  Officer  Candidate  Records 
Authority  for  maintenance  o'f  the  system: 

3  U.S.C  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Determine  eligibility  for  Naval  Nuclear  Power  Program,  maintain¬ 
ing  statistical  and  accounting  records,  and  other  administrative  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  loose  leaf  binders,  and  index  card  box 
Retrievability: 

Name,  chronological.  Navy  rate  (if  applicable).  Social  Security 
Number,  approximate  date  of  screen 
Safeguards: 

Located  in  restricted  area 
Retention  and  disposal: 

Indefinitely 

System  managerts)  and  address: 

Naval  Sea  Systems  Command  (Code  08),  Washington,  D.C.  20362 
Notification  procedure: 

Contact  System  Manager;  provide  full  name,  Navy  rate  (if  applica¬ 
ble),  Social  Security  Number,  Nuclear  Power  School  Class  or  dates 
at  attendance  (if  applicable)  and  proof  thereof,  dates  of  service  or 
screening  and  proof  thereof. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager 
Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Individual;  Bureau  of  Naval  Personnel;  U.S.  Naval  Academy;  cur¬ 
rent  and/or  previous  commands;  Director,  Division  of  Naval  Reac¬ 
tors 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N64168  RADINJCLRDS 

System  name: 

NAVSEA  RADIATION  INJURY  CLAIM  RECORDS 
System  location: 

Naval  Sea  Systems  Command  Code  08  Washington,  D.C.  20362 
Categories  of  individuals  covered  by  the  system: 

Individuals  employed  by  the  Navy  and  Navy  contractors  who 
have  alleged  radiation  injury  from  radiation  exposure  associated  with 
Naval  Nuclear  Propulsion  plants. 

Categories  of  records  in  the  system: 

Excerpts  from  personnel  medical  records.  Navy  field  organization 
and  Navy  contractor  work  histories  and  Navy  and  Labor  Depart¬ 
ment  correspondence. 

Authority  for  maintenance  of  the  system: 

S  use  301,  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Technical  evaluation  of  radiation  injury  compensation  cltums  by 
NAVSEA  RADIOLOGICAL  CONTROL  MANAGERS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  Folders 
Retrievability: 

Alphabetical  by  name 
Safeguards: 

Locked  in  safe  and  specific  permission  of  custodian 
Retention  and  disposal: 

Indefinitely 
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System  manageKs)  and  address: 

Naval  Sea  Systems  Command  Code  08  Washington,  D.C.  20362 
Notificatioa  procedure: 

Contact  System  Manager;  Provide  name,  organization  where  em¬ 
ployed  at  time  of  alleged  injury  and  supporting  evidence. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Personnel  medical  records  and  Navy  and  contractor  work  histor¬ 
ies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N64168  SEA  TRIAL 

System  name: 

Next  of  Kin  Information  for  Sea  Trial  Riders 
System  location: 

Naval  Sea  Systems  Command  Code  08  Washington,  D.C.  20362 
Categories  of  individuals  covered  by  the  system: 

Individuals  attending  nuclear  propulsion  plant  sea  trials  of  Navy 
ships 

Categories  of  records  in  the  system: 

Names  and  addresses  of  next  of  kin;  name.  Social  Security  Number 
and  security  clearance  of  individual 
Authority  for  maintenance  of  the  system: 

S  use  301,  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  information  necessary  for  individuals  to  attend  nuclear 
propulsion  plant  sea  trials;  Associate  Director  for  Surface  Ships  and 
staff 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

3x5  index  cards 
Retrievability: 

Alphabeticly  by  name 
Safeguards: 

Locked  in  3-way  combination  safe  in  a  restricted  area 
Retention  and  disposal: 

IndeHnitely 

System  managerfs)  and  address: 

Naval  Sea  Systems  Command  Code  08  Washington,  D.C.  20362 
Notification  procedure: 

Contact  System  Manager;  Provide  name  and  social  security 
number  and  identify  sea  trials  attended 
Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

From  the  individual 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N64223NMRI 

System  name: 

Kidney  transplant  histocompatibility  study 
System  location: 

Division  of  Biometry,  Naval  Medical  Research  Institute  National 
Naval  Medical  Center  20014 
Categories  of  individuals  covered  by  the  system: 


All  individuals  receiving  kidney  transplants  between  January  I, 
1974  and  December  31,  1976  from  participating  hospitals,  except  for 
certain  hospitals  with  different  dates  of  pt^icipation.  A  list  of  ^pi- 
tals  participating  in  the  study  may  be  obtained  from  the  system 
manager. 

Categories  of  records  in  the  system: 

Records  of  patients,  past  medical  history,  transplant  operation  and 
follow-up. 'Limited  social  information  as  required  to  evaluate  rehabili¬ 
tation. 

Authority  for  maintenance  of  die  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Summa^  reports  and  data  not  identifying  patients  by  name  are 
made  available  to  National  Institute  of  Arthritis  and  Infectious  Dis¬ 
eases,  the  funding  agency,  and  to  participating  hospitals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  s)’stem: 

Storage: 

Records  are  kept  in  file  folders  and  on  magnetic  tape. 

Retrievability: 

Routine  retrieval  is  by  patient  code  number  or  hospital  codes. 

Safeguards: 

Manual  files  are  k^t  in  locked  spaces.  Routinely  used  computer 
files  contain  no  patient  names.  Access  through  the  computer  to 
names  is  limited  to  persons  possessing  appropriate  access  code  words. 

Retention  and  disposal: 

Records  will  be  maintained  for  statistical  analysis  so  long  as 
NIAID,  the  funding  agency,  desires. 

System  managerts)  and  address: 

Head, -Division  of  Biometry 

Notification  procedure: 

Patients  may  establish  their  inclusion  in  this  study  by  asking  the 
physician  who  performed  the  transplant. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents,  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Hospitals  performing  transplants  and  patient’s  physician. 

Systems  exempted  from  certain  provisions  of  tim  act: 

None 

N64648-EARB 

System  name: 

Employee  Grievances,  Complaints,  and  Adverse  Action  Appeals. 

System  location: 

Chairman  Department  of  the  Navy  Employee  Appeals  Review 
Board  Washington,  D.  C.  20360 

Categories  of  individuals  covered  by  the  system: 

Former  and  present  civilian  employees  of  the  Department  of  the 
Navy,  and  applicants  for  employment  with  the  Department  of  the 
Navy. 

Categories  of  records  in  the  system: 

The  case  files  contain  backj^und  material  on  the  act  or  situation 
complained  of;  the  results  of  any  investigation  including  affidavits 
and  depositions;  records  of  personnel  actions  involved;  Official  Per¬ 
sonnel  Folders;  transcripts  of  hearings  held;  Examiners’  reports  of 
findings  and  recommended  actions;  advisory  memoranda  from 
OCMM,  NAVCOMPT,  CNO,  BUPERS,  CSC,  DOD,  SYSCOMS; 
SECNAV  decisions;  reports  of  actions  taken  by  local  activities;  com¬ 
ments  by  EARB  or  local  activities  on  appeals  made  to  CSC;  CSC 
decisions.  Court  decisions.  Comptroller  G^eral  decisions.  Brief  sum¬ 
maries  of  case  files  are  maintain^  on  index  cards 

Authority  for  maintenance  of  the  S}’Stem: 

5  U.S.C  Sections  1301,  3301,  3302,  7151-7154,  7301,  and  7701 

Routine  uses  of  records  maintained  in  the  system,  indudiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  information  is  used  by  the  EARB  to  adjudicate  cases.  SYS¬ 
COMS,  OCMM,  CAPSO-N  and  ROCMM-S  are  internal  users  for 
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informational/implementational  purposes.  CSC  is  the  other  Govern¬ 
ment  agency  u«ng  this  information.  Pursuant  to  s  5S2a(bX9)  of 
Public  Law  93-S79,  committees  or  subcommittees  of  either  House  of 
Congress  are  furnished  the  above  information  upon  request.  Individu¬ 
al  members  acting  on  behalf  of  the  individual  involv^  are  supplied 
with  copies  of  decisions  and  other  ^propriate  background  material. 
Crievants  and  appellants  are  furnished  SECNAV  decisions,  with 
copies  to  their  representatives.  EEO  complainants  are  furnished 
SECNAV  decisions,  with  copies  of  the  hearing  transcripts  and  Ex¬ 
aminers’  reports;  complainants’  representatives  are  provided  copies  of 
SECNAV  decisions.  Activities  involved  are  provided  with  copies  of 
SECNAV  decisions  on  grievances  and  appeals.  Activities  involved  in 
EEO  complaints  are  provided  copies  of  SECNAV  decisions,  hearing 
transcripts,  and  Examiners’  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders  and  index  cards. 

Retrievability: 

Name 

Safeguards: 

Official  Personnel  Folders  and  classified  material  kept  in  locked 
safe.  Other  materials  are  kept  in  file  cabinets  in  a  secured  building. 

Retention  and  disposal: 

Case  files  maintained  for  one  year  and  sent  to  the  GSA  Federal 
Records  Center  and  maintained  for  four  years.  Official  Personnel 
Folders  returned  to  activities  after  disposition  of  cases.  CSC  decisions 
and  index  cards  are  retained  indefinitely. 

System  managerfs)  and  address: 

Chairman,  Department  of  the  NaVy  Employee  Appeals  Review 
Board 

Notification  procedure: 

Department  of  the  Navy  Employee  Appeals  Review  Board,  Wash¬ 
ington,  D.  C.  20360.  Must  provide  full  name,  employing  office,  and 
appropriate  indentification  card. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Employing  activities.  Civil  Service  Commission,  OCMM. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N64980  CONCESSION  VEH 

System  name: 

Duty  Free  Vehicle  Log 

System  location: 

Commanding  Officer,  U.S.  Naval  Aviation  Weapons  Facility,  FPO 
New  York  09515 

Customs  Officer,  HMS  Customs  and  Excise,  Campbeltown,  Argyll, 
Scotland 

Categories  of  individuals  covered  by  the  system: 

Individuals  stationed  aboard  NAVAVNWPNSFAC  Machrihanish 
who  own  vehicles  purchased  or  imported  into  the  United  Kingdom 
duty  free. 

Categories  of  records  in  the  system: 

Single  line  entry  on  loose  leafe  pages  listing:  Name  and  rank/rate 
of  individual;  make,  year  and  registration  of  vehicle;  status  (bought 
new  in  UK  or  imported)  of  vehicle;  and  date  of  purchase  or  import¬ 
ing. 

Aathority  for  nuintenance  of  the  system: 

5USC301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  assist  local  customs  officials  to  protect  against  the  illegal  trans¬ 
fer  of  duty-free  vehicles  to  UK  citizens. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folder 


Retrievability: 

Name 

Safeguards: 

The  records  are  maintained  in  an  office  that  is  locked  when  not 
manned. 

Retention  and  disposal: 

Pen  and  ink  changes  are  made  to  records  until  complete  page  must 
be  retyped.  Old  pages  are  then  destroyed  by  shredding  or  burning. 
Retention  period  dependent  upon  number  of  changes  occuring. 
Method  of  disposal  by  local  customs  official  unknown. 

System  manageris)  and  address: 

Commanding  Officer,  U.S.  Naval  Aviation  Weapons  Facility,  FPO 
New  York  09515 

Notification  procedure: 

Individuals  wishing  to  learn  if  records  concerning  them  are  still 
retained  may  contact  the  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Information  is  obtained  from  documents  provided  by  the  individu¬ 
al. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N64980GAS  RATION  FILE 

System  name: 

Gasoline  Ration  System 

System  location: 

Commanding  Officer,  U.S.  Naval  Aviation  Weapons  Facility,  FPO 
New  York  09515 

Categories  of  individuals  covered  by  the  system: 

All  personnel  stationed  aboard  NAVAVNWPNSFAC  Machrihan¬ 
ish  who  own  private  vehicles  and  wish  to  purchase  Navy  Exchange 
Gasoline. 

Categories  of  records  in  the  system: 

Record  on  each  individual  contains  information  on:  vehicle  de¬ 
scription;  dates  of  vehicle  insurance,  inspection  and  tax;  United  King¬ 
dom  address  of  individual  and  amount  of  gasoline  allowed. 

Authority  for  maintenance  of  the  system: 

5USC301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  by  Transportation  Ofhcer  to  allocate  ration 
coupons  to  authorized  pesonnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Index  cards  in  holder. 

Retrievability: 

Name 

Safeguards: 

Locked  in  combination  safe  in  an  office  which  is  locked  when 
unmanned.  Only  Transportation  Officer  knows  combination  to  safe. 

Retention  and  disposal: 

Records  are  destroyed  by  shredding  or  burning  approximately  one 
year  after  transfer  of  individual. 

System  managerts)  and  address: 

Commanding  Officer,  U.S.  Naval  Aviation  Weapons  Facility,  FPO 
New  York  09515 

Notification  procedure: 

Individuals  wishing  to  ascertain  if  records  concerning  them  are  still 
retained  may  contact  the  System  Manager. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 
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The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Information  concerning  vehicles,  insurance,  inspection  and  tax  b 
copied  from  the  appropriate  document  as  provided  by  the  individual.  ^ 
Otlier  information  b  received  from  the  individual  directly. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N64980RATION  PRMT  LOG 

System  name: 

Application  for  U.S.  Navy  Ration  Permit 
System  location: 

Commanding  Officer,  U.S.  Naval  Aviation  Weapons  Facility,  FPO 
New  York  09515 

Categories  of  indlviduab  covered  by  the  system: 

All  personnel  stationed  at  NAVAVNWPNSFAC  Machrihanish 
desiring  to  utilize  U.S.  Navy  Exchanges  in  the  United  Kingdom. 
Categories  of  records  in  the  system: 

Record  includes:  Name,  rank/rate,  SSN,  date  of  birth  (if  under  18), 
and  marital  status  of  serviceman;  location,  name,  relationship,  date  of 
birth  Of  under  18)  and  ID  card  number  of  dependents. 

Authority  for  maintenance  of  the  system: 

5USC301 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  prepare  ration  cards  used  in  U.S.  Military  Exchanges  in 
the  U.K.  and  to  maintain  a  record  in  case  of  loss  of  those  cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Index  cards  in  file  box. 

Retrievability: 

Name 

Safeguards: 

Maintained  in  an  ofTice  that  b  locked  when  unmanned. 

Retention  and  dbposal: 

Cards  are  destroyed  by  shredding  or  burning  upon  transfer  of 
serviceman. 

System  numagerfs)  and  address: 

Commanding  Officer,  U.S.  Naval  Aviation  Weapons  Facility,  FPO 
New  York  09515 
Notification  procedure: 

Records  are  held  only  on  persnnel  currently  stationed  at  NA* 
VAVNWPNSFAC  Machrihanish  who  can  enquire  at  the  Adminis* 
trative  Office  concerning  the  records. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager.  ' 

Record  source  categories: 

The  information  is  provided  by  the  serviceman. 

Systems  exempted  from  certain  provisions  of  the  act:  a 

None 

N65196  DODCI.Ol 

System  name: 

IX)DC1  Student  Record  System 
System  location: 

Department  of  Defense  Computer  Institute,  Washington  Navy 
Yard,  Washington,  D.C.  20374. 

Categories  of  indlviduab  covered  by  the  system: 

All  studenb  who  have  completed  a  course  of  instruction  presented 
by  the  Department  of  Defense  Computer  Institute:  primanly  DOD 
military  and  civilian  personnel  as  regular  students;  personnel  from 
other  federal,  state  and  local  government  agencies  who  have  attend¬ 
ed  courses  on  a  space  available  basis;  military  and  civilian  personnel 
from  foreign  govemmenb  who  requested  and  were  granted  authority 


to  attend  courses;  and  personnel  from  private  industry  who  are  under 
direct  contract  to  a  DOD  activity  who  sponsor  their  attendance. 
Categories  of  records  in  the  system: 

Alphabetized  card  file  of  students  w'ho  have  attended  DODCI 
courses.  Record  consbts  of  name,  military  rank  or  rate,  civilian 
grade,  branch  of  service,  DOD  agency  or  activity  and  title  of  course 
attended.  Also  associated  file  of  consolidated  listing  of  students  for 
each  course  offering  arranged  by  DOD  agency  or  activity  and  name. 
Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  sy'stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  maintained  by  DODCI  Regbtrar  to  respond  to  individuab 
requesting  official  verification  of  attendance  to  a  specific  course  or 
response  to  studenb  agency  or  activity  requesting  official  record  of 
training  comfdeted.  Used  to  compile  statistical  data  of  student 
throughput,  e.g.,  attendance  by  course,  attendance  by  branch  of 
service,  composition  of  studenb  by  rank/rate/grade,  branch  of  serv¬ 
ice,  agency  or  activity.  Statbtical  data  b  not  compiled  by  name. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Alphabetic  card  file  and  file  folders  in  file  cabinet. 

Retrievability: 

Name  and  Course  Title. 

Safeguards: 

Maintained  in  Adminbtrative  Office  which  b  locked  after  normal 
working  hours,  accessable  only  to  authorized  office  staff  and  Direc¬ 
tor  or  delegate  on  demand. 

Retention  and  disposal: 

Individual  cards  by  student  name  and  consolidated  listing  of  stu¬ 
denb  are  retained  indefinitely. 

System  managerb)  and  address: 

Registrar,  DOD  Computer  Institute,  Building  175,  Washington 
Navy  Yard,  Washington,  D.C.  20374. 

Notification  procedure: 

By  individual  request  upon  presentation  of  letter  or  identification. 
Must  provide  course  title  and  year  of  attendance. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contenb  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
Sy'stem  Manager. 

Record  source  categories: 

Enrollment  and  Regbtration  Request  for  DOD  Management  Edu¬ 
cation  and  Training  Fto^ram  Courses  (DD  form  1556),  and  Course 
Lbting  of  Studenb  reviewed  by  Course  Manager  and  Individual 
Students. 

Systems  exempted  frwm  certain  provisions  of  the  act: 

None. 

N6S196  DODCI.02 

System  name: 

DODCI  Student/Faculty/Senior  Staff  Biography  System 
System  location: 

Department  of  Defense  Computer  Institute,  Washington  Navy 
Yard.  Washington,  D.C.  20374. 

Categories  of  indlviduab  covered  by  the  system: 

All  faculty  members,  senior  staff  members,  and  guest  lecturers 
currently  instructing  or  managing  at  the  DODCI.  All  studenb  who 
are  attending  or  who  have  completed  a  course  of  instructions  p^ 
sented  by  the  Departoent  of  Defense  Computer  Institute:  primarily 
DOD  military  and  civilian  personnel  as  regular  students;  personnd 
from  other  federal,  state  and  local  government  agencies  who  have 
attended  courses  on  a  space  availi&le  basis;  military  and  civilian 
personnel  from  foreign  governments  who  requested  and  were  grant¬ 
ed  authority  to  attend  courses;  and  personnd  from  private  industry 
who  are  under  direct  contract  to  a  DOD  activity  who  sponsor  their 
attendance. 

Categories  of  records  in  the  system: 

Biographic  summary  forms  individually  submitted  upon  request  by 
each  DODCI  faculty  member,  senior  staff  member,  guest  lecturer,  or 
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student.  Students  record  consists  of  name,  rank  or  rate,  civilian 
grade,  organization  and  division,  oflice  phone  number,  current  and 
previous  job  titles  and  positions,  number  of  months  wi^  present  job 
title,  major  duties  of  present  job,  formal  education  completed,  objec¬ 
tives  for  attending  DODCI  course,  computer-related  and  other  tech¬ 
nical  training  and  experience,  information  on  usage  of  computers  in 
present  position,  influence  and  authority  student  has  over  design  of 
computer-based  systems  including  security  and  privacy  aspects, 
extent  involved  in  planning  and  design  of  teleprocessing  systems. 
Faculty/senior  staff  record  consists  of  name,  rank  or  rate,  current 
and  previous  job  titles  and  positions,  former  major  duties,  formal 
education  completed,  computer-related  and  other  technical  training 
and  experience. 

Authority  for  maintenance  of  the  system: 

5  use  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  contained  in  the  student  biographical  summaries  is 
restricted  to  internal  use  within  DOEXTI.  Used  by  Course  Managers 
and  functional  Department  Head  to  evaluate  education  level,  com¬ 
puter  related  work  experience,  and  general  computer  background  of 
DODCI  students.  Establishes  student  qualifications  to  attend  a  re¬ 
quested  course  and  if  course  objectives  have  satisfied  personal  objec¬ 
tives  of  students  for  attending  course.  Statistical  summarization  of 
information  contained  therein  provides  basis  for  modification  and 
revision  to  course  content.  Also  serves  as  vehicle  to  place  student 
into  appropriate  laboratory  and  seminar  group  in  courses  requiring 
such  a  breakout. 

Information  on  faculty/senior  staff  members  contained  in  the  bio¬ 
graphical  summaries  is  provided  to  students  as  an  attachment  to  their 
student  notebooks.  Records  are  used  to  identify  faculty  and  senior 
staff  members,  areas  of  data  processing  and  information  management 
expertise  for  consultationpurposes  and  as  an  expertise  peamble  to  the 
next  scheduled  lecturer. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders  in  file  cabinet. 

Retrievability: 

By  name  for  faculty/seaior  staff  members.  Course  title  and  name 
for  studets. 

Safeguards: 

Maintained  in  scheduling  oflice  (for  stndents)  and  m  the  Rej^oduc- 
tion  Shop  (for  faculty/  members)  which  is  locked  after  normal  work¬ 
ing  hours,  access  controlled  by  systems  manager  and  accessable  only 
to  authorized  faculty  members,  DireeUx'  of  Administration,  and  Di¬ 
rector  or  delegate  on  demand. 

Retention  and  disposal: 

All  completed  individual  student  biographical  summaries  attending 
a  specific  course  are  retained  in  a  file  folder  marked  by  Course  Utle 
and  Course  Date.  Individual  student  biographical  summaries  are  re¬ 
tained  by  course  for  two  fiscal  years  preening  the  fiscal  year  in 
progress.  All  individual  faculty  and  senior  staff  biographical  summar¬ 
ies  are  retained  in  a  master  file  folder  until  no  longer  providing 
services  to  DODCI.  Master  file  is  reviewed  periodically  to  maintain 
currency.  Students  receiving  a  course  notebook  can  retain  the  includ¬ 
ed  biographical  records  as  well  as  the  notebook. 

System  manageKs)  and  address: 

Scheduling  Officer,  DOD  Computer  Institute,  Building  175,  Wash¬ 
ington  Navy  Yard,  Washington,  D.C.  20374. 

Notification  procedure: 

Students  by  individual  request  upon  presentation  of  letter  of  identi¬ 
fication.  Must  provide  course  title  and  year  of  attendance. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agmey's  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Student  Biography  Forms  are  of  DODCI  origin  and  completed  by 
each  individual  student.  Forms  are  completed  either  the  first  day  of 
the  course  or,  in  the  case  of  certain  sp^fic  courses,  are  mailed  to 
the  prospective  student  requesting  return  prior  to  commencement  of 
the  course. 


Biographies  are  authorized  by  each  faculty  and  senior  staff  member 
soon  mter  arrival  at  EMDDCI.  Guest  lecturers  are  requested  to  volun¬ 
tarily  submit  biographies  for  use  in  course  notebixiks.  content  is 
never  changed,  but  in  some  cases  selectively  reduced  in  length  so  as 
not  to  exce^  one  page.  Format  and  content  are  generated  solely  by 
DODCI  member  and  are  subjected  only  to  editor!^  review. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N65196  DODCI.03 

System  name: 

DODCI  Course  Evaluation  System 
System  location: 

Department  of  Defense  Computer  Institute,  Washington  Navy 
Yard,  Washington,  D.C.  20374. 

Categories  of  individuals  covered  by  the  system: 

All  students  who  have  completed  a  course  of  instruction  presented 
by  the  Department  of  Defense  Computer  Institute:  primarily  DOD 
military  and  civilian  personnel  as  regular  students;  personnel  from 
other  federal,  state  and  local  government  agencies  who  have  attend¬ 
ed  courses  on  a  space  available  basis;  military  and  civilian  personnel 
from  foreign  governments  who  requested  and  were  granted  authority 
to  attend  courses;  and  personnel  from  private  industry  who  are  under 
direct  contract  to  a  DOD  activity  who  sponsor  their  attendance. 
Categories  of  records  in  the  system: 

Individual  student  evaluation  of  entire  course  and  random  sampling 
of  specific  lecture  presentations.  Includes  objectives  for  attending 
course;  statement  concerning  realization  of  personal  objectives,  nu¬ 
merical  or  qualitative  rating  of  overall  course,  lab  sessions  and/or 
specific  lectures;  list  of  strengths  and  weaknesses  of  course;  list  of 
lecture  subjects  of  particular  benefit  or  of  little  use  to  student;  list  of 
lecture  sulyects  which  should  be  expanded  or  reduced  in  coverage; 
and  list  of  topics  not  covered  in  course  but  should  be  included. 
Comments  concerning  course  content,  sequence,  lecture  presentation, 
teaching  techniques,  audio  visual  aids,  physical  facilities  and  adminis¬ 
trative  support  are  solicited  and  recorded.  Categories  are  posed  as 
questions  with  ample  space  to  encourage  written  response  of  student 
opinion  in  a  structure  but  non-restrictive  format.  These  Course 
Evaluation  Forms  also  contain  hard  core  factual  information,  i.e., 
course  title,  course  dates,  student  name,  rank/rate/grade,  bran^  of 
service,  duty  statioii  or  agency,  and  present  job  title. 

Anthority  for  maintenance  of  the  system: 

5  use  301. 

Routine  uses  of  records  maintained  in  the  system,  inclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Use  of  the  student  evaluation  forms  and  the  information  contained 
therein  is  restricted  to  intemal  use  within  DODCI.  Used  to  evaluate 
course,  lecture,  teaching  techniques  and  individual  instructor  effec¬ 
tiveness.  Provides  basis  for  modification  and  revision  to  course  con¬ 
tent  and  sequence  and  lecture  content.  Provides  input  to  lon^  range 
plan  for  course  i^ate,  additions  and  revisions.  Copy  is  provided  to 
unit  education  offices  upon  request.  Student  evaluations  of  all  atten¬ 
dees  to  a  particular  course  are  revie  >ved  as  a  composite  group  by 
DODCI  faculty  members  to  determine  problem  areas,  trends,  and 
provides  a  continuous  evaluation  of  course  effectiveness. 

Policies  and  practices  for  storing,  retrienng,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders  in  file  cabinet. 

Retrievability: 

Course  Title  and  Student  Name. 

Safeguards: 

Maintained  in  Scheduling  Office  which  is  locked  after  normal 
working  hours,  access  controlled  by  Systems  Manager  and  accessible 
only  to  authorized  faculty  members.  Director  of  Administration,  and 
Director  or  delegate  on  demand. 

Retention  and  disposal: 

All  completed  individual  evaluations  of  students  attending  a  specif¬ 
ic  course  are  retained  in  a  file  folder  marked  by  Course  Title  and 
Course  Date.  Individual  student  evaluation  forms  are  retained  by 
course  for  two  fiscal  years  preceeding  the  fiscal  year  in  progress. 
System  manager(s)  and  address: 

Scheduling  Officer,  DOD  Computer  Institute,  Building  175,  Wash¬ 
ington  Navy  Yard,  Washington,  D.C.  20374. 

Notificatioa  procednre: 

By  individual  request  upon  presentation  of  letter  or  identification. 
Must  provide  course  title  and  year  of  attendance. 
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Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Student  Course  Evaluation  Forms  are  of  DODCI  origin  and  dis¬ 
tributed  in  class  and  completed  by  each  individual  student. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N65196  DODCL04 

System  name: 

DODCI  Lecture-Instructor  Inventory  System. 

System  location: 

Department  of  Defense  Computer  Institute,  Building  175,  Wash¬ 
ington  Navy  Yard,  Washington,  D.C.  20374. 

Categories  of  individuals  covered  by  the  system: 

Current  DODCI  instructors. 

Categories  of  records  in  the  system: 

Two  disk  files  comprise  the  system  of  records.  First  master  file 
contains  instructor’s  name,  functional  group  assignment  code,  pro¬ 
jected  date  of  departure;  list  of  lectures  instructor  gives.  Sroond 
master  file  contains  lecture  I.D..  title,  lecture  primary,  instructors 
giving  the  lecture. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  the  ability  for  functional  managers  to  generate  a  list  of 
instructors  along  with  the  associated  lectures  in  which  they  are 
proficient  or  to  specify  a  lecture  title  and  determine  which  instruc¬ 
tors  are  capable  of  presentation.  This  provides  assistance  in  assigning 
instructors  to  course  schedules,  teams  for  on-site  course  presenta¬ 
tions,  determining  lectures  which  are  critical  in  flexibility  of  assi^- 
ment,  planning  instructor  assignments  in  the  order  of  lecture  priority. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  magnetic  disks  in  a  computer  data  base. 

Retrievability: 

Instructor’s  last  name,  lecture  ID  number,  or  functional  group 
code. 

Safeguards: 

This  system  of  records  is  maintained  on  magnetic  disks  in  the 
computer  operations  center  which  is  kept  locked.  Only  the  manager 
and  assistant  manager  of  the  Computer  Support  office  have  access  to 
the  center  during  normal  working  hours  and  the  security  watch  has 
access  after  hours.  The  mode  of  access  to  the  computer-based  system 
is  via  remote  terminal  and  special  passwords  are  required.  Appropri¬ 
ate  data  base  language  commands  (available  only  to  authorized 
DODCI  staff  members)  must  be  invoked  to  gain  access  to  informa¬ 
tion  in  the  system.  Portions  of  the  system  can  only  be  accessed  by 
functional  managers  via  controlled  key  work  commands.  An  ac¬ 
counting  log  is  maintained  of  all  accesses  to  the  system  which  con¬ 
tains  identification  of  the  user,  log-on  and  off,  station  number,  and 
date/time  of  last  access. 

Retention  and  disposal: 

The  system  data  base  is  retained  indefinitely.  Revisions  are  in 
continuous  process,  e.g.,  instructors’  names  being  added  upon  arrival 
and  deleted  on  departure,  lecture  titles  added  or  deleted  as  they  are 
developed  or  discontinued,  lecture  presentation  capability  expanded 
or  deleted  as  appropriate. 

System  manageKs)  and  address: 

Manager,  Computer  Support  Office,  DOD  Computer  Institute, 
Building  175,  Washington,  D.C.  20374. 

Notification  procedure: 

DODCI  faculty  members  are  informed  of  existence  and  purpose  of 
system.  Individual  instructors  can  request  printout  of  information  in 
system  which  pertains  to  them. 

Record  access  procedures: 

The  Institutes  rules  for  access  to  records  may  be  obtained  from  the 
Systems  Manager. 


Contesting  record  procedures: 

The  Institute’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  can  be  obtained  from  the 
Systems  Manager. 

Record  source  categories: 

DODCI  functional  managers  maintain  system  and  periodically 
revise  data  base  by  entering  new  data  and  deleting  discontinued 
information.  Additionally,  the  Systems  Manager  can  enter  informa¬ 
tion  affecting  printout  format  and  contents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N65872SA14102 

System  name: 

Project  Analysis  and  Control  System  (PAC) 

System  location: 

Naval  Material  Command  Support  Activity,  Data  Processing 
Group,  Washington,  D.  C.  20360 

Categories  of  individuals  covered  by  tiie  system: 

Civilian  employees  in  the  activity  who  work  in  the  Computer 
Systems  Anal^t,  Computer  Specialist,  Computer  Programmer,  and 
Computer  Technician  career  Fields. 

Categories  of  records  in  the  system: 

System  comprises  information  required  to  provide  status  of 
NMCSA-DPG  development  projects  and  analysis  to  determine  capa¬ 
bility  to  meet  target  dates.  Provides  invento^  of  NMCSA,  DPG 
Analysts,  Programmers  and  Branch  and  Division  workload  status. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.S.C.,  section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Automatic  Data  Processing  Development  Workload  Resources 
banning  and  Control. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  are  stored  on  magnetic  tape  and  magnetic 
discs.  Input  transcripts  are  filed  for  30  days  and  destroyed. 

Retrievability: 

Automated  records  are  entered,  thrived  and  analyzed  by  Social 
Security  Number.  Manual  Record  are  filed  for  30  days  and  then 
destroyed. 

Safeguards: 

The  computer  facility  is  a  secure  area  and  only  authorized  person¬ 
nel  are  allowed  entry.  Input  records  are  filed  in  same  area. 

Retention  and  disposal: 

This  is  a  management  system  used  for  planning  and  controlling 
development  resources.  History  file  is  maintained  as  long  as  desired. 
Active  file  b  purged  and  updated  weekly. 

System  manager(s)  and  address: 

Data  Processing  Group  Deputy  Director  for  Systems,  Naval  Mate¬ 
rial  Command  Support  Activity,  Departm^it  of  the  Navy,  Washing¬ 
ton,  D.C  20360 

Notification  procedure: 

Records  in  this  system  are  all  employees  of  the  Data  Processing 
Group  Director.  These  employees  are  aware  of  the  records  in  this 
system. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager, 

Record  source  categories: 

Resources  Control  Branch,  individual  input. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N65872SA53105 

System  name: 

VGA  Personnel  and  Manpower  Information  System  (PERMIS). 

System  location: 
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Central  Computer  Facility  -  Naval  Material  Command  Support 
Activity,  Department  of  the  Navy,  Washington,  D.C.  20360;  Pro¬ 
gram  Director  -  Civilian  Personnel  Group,  Code  SA-53B;  ADP  - 
Data  Processing  Group,  Code  SA-14. 

Input-Ooutput  Terminals  -  Naval  Material  Command,  Washington, 
D.C.  20360;  Naval  Material  Command  Support  Activity,  Washing¬ 
ton,  D.C.  20360;  Naval  Air  Systems  Command,  Washington,  D.C. 
20360;  Naval  Sea  Systems  Command,  Washington,  D.C.  20360; 
Naval  Facilities  Engineering  Command,  Arlington,  Va.  22332;  Naval 
Supply  Systems  Command,  Washington,  D.C.  20376;  Naval  Elw- 
tronics  Systems  Command,  Washington,  D.C.  20360;  Naval  Ship. 
Engineering  Center,  Hyattsville,  MD  20782. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  of  the  activity  or  activities  provid^  person¬ 
nel  service  by  the  Civilian  Personnel  Office  of  a  Naval  Activity  with 
a  PERMIS  terminal; 

All  military  personnel  on  active  duty  stationed  at  or  assigned  to  an 
activity  provided  personnel  service  by  the  Civilian  Personnel  Office 
of  a  Naval  Activity  with  a  PERMIS  terminal. 

Categories  of  records  in  the  system: 

Individual  military  assignment-related  automated  records  contain¬ 
ing  that  data  which  is  also  used  to  produce  the  Officer  Distribution 
Control  Report  (ODCR); 

Individual  civilian  employee  automated  records,  including  personal 
job-related,  military  status,  education,  training,  and  relat^  data; 
Computer  outputs  displaying  information  from  PERMIS  automated 
records;  Microfiche  of  computer  outputs  displaying  information  from 
PERMIS  automated  records. 

Punched  cards  containing  PERMIS  data;  Optical  scanning  sheets 
containing  leave  data. 

Authority  for  maintenance  of  the  system: 

Title  S,  U.S.C.,  section  302,  ‘Delegation  of  authority  to  subordinate 
officials  of  head  of  agency  for  employment,  direction,  and  general 
administration  of  personnel*; 

Title  S,  U.S.C.,  section  301,  (records  and  reports-custody,  use  and 
preservation); 

Executive  Order  9397,  ‘Numbering  System  for  Federal  Accounts 
Relating  to  Individual  Persons*; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  the  purposes  of  increased  effectiveness  and  efficiency  by  auto¬ 
mating  certain  processes  within  the  operating  civilian  personnel  of¬ 
fices  and  providing  management  information:  Officials  and  employees 
of  activities  servic^  by  the  Civilian  Personnel  Office  in  the  perform¬ 
ance  of  their  official  duties  related  to  management  and  administration 
of  civilian  personnel  programs;  the  providing  of  staff  support  in  the 
area  of  management,  manpower,  budget,  administrative  services,  mili¬ 
tary  manpower.  Equal  Employment  Opportunity,  and  any  other  staff 
and  line  operations  requiring  the  management  of  civilian  personnel; 
the  design,  development,  maintenance,  and  operation  of  the  (manual 
and)  automated  system  of  records;  and  administration  of  grievances, 
appeals,  and  litigation  involving  the  disclosure  of  records  of  the 
PERMIS  system.  Officials  and  employees  of  other  Naval  activities  in 
their  request  for  pre-employment  data,  or  in  the  processes  involved 
in  the  transfer  of  an  employee  from  a  PERMIS-covered  activity  to 
one  of  those  other  activities;  their  performance  of  studies  and  tasks 
relative  to  leave  held  or  taken  by  civilian  employees;  and  their  usage 
of  data  to  manage  Navy  civilian  manpower  programs,  and  to  provide 
civilian  manpower  r^rts  and  statistical  data  to  the  United  States 
Civil  Service  Commission,  Office  of  Management  and  Budget,  etc. 

Officials  and  employees  of  any  component  of  the  Department  of 
Defense-Performance  of  their  official  duties. 

Representatives  of  the  Civil  Service  Commission  -  Matters  relating 
to  the  inspection,  survey,  audit  or  evaluation  of  Navy  civilian  person¬ 
nel  management  programs,  or  pesonnel  actions,  or  such  other  matters 
under  the  jurisdiction  of  the  Ck>mmission.  The  Comptroller  General 
or  any  of  his  authorized  representatives  -  Performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  Navy’s  civilian  man¬ 
power  management  programs. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  -  Litigation,  law  enforcement,  or  other  matters  under  the 
direct  jurisdiction  of  the  Department  of  Justice,  or  carried  out  as  the 
legal  representative  of  the  Executive  Branch  agencies.  Officials  and 
employees  of  other  departments  and  agencies  of  the  Executive 
branch  of  government  -  upon  request,  in  the  performance  of  their 
official  duties. 

Hearing  Examiner  or  Arbitrator  (duly  appointed  employee  of  an¬ 
other  federal  agency)  -  conduct  a  hearing  in  connection  with  an 
employee’s  app^  involving  disclosure  of  records  of  the  PERMIS 
system. 


Arbitrator  given  a  contract  pursuant  to  a  negotiated  labor  agree¬ 
ment  -  hear  an  employee’s  grievance  involving  disclosing  of  the 
records  of  the  PERMIS  system. 

Senate  or  House  of  Representatives  of  the  U.S.  or  any  committee 
or  sub-committee  thereof,  any  joint  committee  of  congress  or  sub¬ 
committee  of  joint  connittee  -  matters  within  their  jurisdiction  requir¬ 
ing  disclosure  of  files  or  records  of  the  PERMIS  system. 

Law  enforcement  or  investigatory  authorities  -  investigation  and 
possible  criminal  prosecution,  civil  court  action  or  regulatory  order. 

Marine  Corps  -  produce  microfiche  from  documents. 

Department  of  the  Army  -  optical  scanning  qf  documents  and 
recording  of  data  on  magnetic  tape. 

DESCOMP  INC  (a  contractor)  and  its  employees  -  punch  cards 
and  key-to-disc  recording  of  data  from  documents. 

Chesapeake  and  Potomac  Telephone  Co  (a  contractor)  and  its 
employees  -  Telecommunication  transmission  of  data  between  the 
central  computer  facility  and  the  remote  terminals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiBing,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  discs;  computer  magnetic  tapes;  computer 
magnetic  cards;  punched  cards;  computer  paper  printout;  micro¬ 
fiche;  optical  scanning  sheets. 

Retrievability: 

Automated  records  are  accessed  and  retrieved  by  social  security 
account  number,  position  number,  military  billet  number,  or  by  a 
combination  of  characteristics  such  as  occupation  code,  grade,  year 
of  birth,  and  level  of  education. 

Computerized  indices  are  required  to  retrieve  individual  records 
from  the  automated  system; 

Microfiche  are  filed  alphabetically  by  last  name  of  employee;  com¬ 
puter  paper  printouts  are  filed  at  random.  Information  can  be  re¬ 
trieved  from  them  by  name,  social  security  account  number,  or 
organization  code. 

Punched  cards  and  optical  scanning  sheets  are  accessible  by  social 
security  account  number  and  name. 

Safeguards: 

The  computer  facility  is  located  in  a  restricted  area  accessible  only 
to  authorize  persons  that  are  properly  screened,  cleared  and  trained. 

Computer  fail-safe  systems  software  is  employed  to  iasare  that 
only  authorized  personnel  are  able  to  obtain  data  via  the  terminals. 

Computer  printouts,  microfiche,  punched  cards,  and  optical  scan¬ 
ning  sheets  are  available  only  to  authorized  personnel  having  a  need 
to  know. 

Retention  and  disposal: 

The  records  on  punched  paper  cards,  magnetic  cards,  and  magnet¬ 
ic  tapes  are  transferred  to  the  magnetic  discs,  where  they  are  main¬ 
tained  permanently; 

The  microfiche  will  be  maintained  as  long  as  they  provide  useful 
information  and  will  then  be  destroyed  by  mechanical  or  related 
means; 

The  computer  paper  printout  and  paper  card  output  are  maintained 
for  relatively  short  periods  of  time,  generally  ranging  from  one  day 
to  three  months,  and  are  then  recycled. 

System  managerts)  and  address: 

Commanding  Officer,  Naval  Material  Command  Support  Activity. 
Department  of  the  Navy,  Washington,  D.C.  20360,  and  Civilian 
Personnel  Offices. 

NotificatioB  procedure: 

Request  from  individuals  should  be  addressed  to  the  above  system 
manager  (SYSMANAGER);  written  request  for  information  should 
contain  the  full  name,  address,  and  signature  of  the  individual;  the 
individual  requester  may  visit  the  civilian  personnel  office  of  one  of 
the  activities  listed  under  LOCATION.  The  street  address  for  the 
Naval  Material  Command  Support  Activity  is  4040  N.  Fairfax  Drive, 
Arlington,  Virginia  (note  that  this  is  an  address  for  personal  visits 
only;  it  is  not  acceptable  as  a  mailing  address);  for  personal  visits,  the 
individual  must  present  as  proof  of  identity  his  or  her  Department  of 
Defense  or  Navy  building  pass  or  identification  badge,  or  driver’s 
license  or  other  type  of  identification  bearing  a  picture  or  signature, 
or  other  data  sufficient  to  insure  that  the  individual  is  the  subject  of 
the  inquiry. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 
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The  agency’s  rules  for  contestng  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Navy  Civilian  Personnel  Offices;  automated  system  interface 
(Navy  military  personnel);  Navy  manpower  offices.  Navy  military 
personnel  offices;  supervisors,  schools,  and  colleges. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N66001  TECHAUTHIND 

System  name: 

Technical  Paper/ Author  Cross  Index  System 
System  location: 

Commander,  Naval  Undersea  Center,  San  Diego,  California  92132 
Categories  of  individuals  covered  by  the  system: 

NUC  personnel,  past  and  present,  who  have  authored  unclassified 
technical  papers. 

Categories  of  records  in  the  system: 

Author’s  name,  title  of  paper  and  administrative  control  number 
for  the  paper. 

Authority  for  maintenance  of  the  system: 

5  use  301,  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  quickly  locate  a  technical  paper  for  a  requestor  if  author  is 
known  and  title  is  unknown.  Requestors  include  Center  technical  and 
management  personnel,  and  Center’s  technical  writing/editing  group. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Index  card  file 
Retrievability: 

Name 

Safeguards: 

Considered  as  normally  accessible  office  record. 

Retention  and  disposal: 

Permanent 

System  managerfs)  and  address: 

Public  Affairs  Officer,  Naval  Undersea  Center,  San  Diego,  Califor¬ 
nia  92132 

Notification  procedure: 

Individuals  may  visit  or  call  office  or  system  manager,  identify 
themselves  by  giving  their  name,  and  obtain  information  concerning 
their  records. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories:  • 

Information  obtained  from  technical  papers  when  submitted  to  this 
office  for  public  release. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N66123  PRIVATE  RELIEF 

System  name: 

Private  Relief  Legislation 
System  location: 

Office  of  Legislative  Affairs 

Department  of  the  Navy 

Pentagon,  Room  SC83I 

Washington,  D.C.  20350 

Categories  of  individuals  covered  by  the  system: 

Individuals  concerning  whom  private  legislation  is  introduced  in 
the  U.S.  Congress. 

Categories  of  records  in  the  system: 

Letters  to  Congressional  Committees,  expressing  the  views  of  the 
department  concerning  the  legislation  and  records  necessary  to  pre¬ 
pare  the  letters. 


Authority  for  maintenance  of  the  system:  ' 

S  U.S.C.  301,  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  maintained  to  prepare  for  Congress  the  position  of  the  depart¬ 
ment  concerning  the  legislation.  Routine  disclosures  are  made  to 
Congress;  interested  Navy,  Marine  Corps  and  DOD  Components; 
OMB;  and  other  interested  executive  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders 
Retrievability: 

Name 

Safegnar'is: 

Access  generally  limited  to  personnel  of  the  Office  of  Legislative 
Affairs.  Stored  in  a  locked  office. 

Retention  and  disposal: 

Retained  for  at  least  6  years  or  as  long  as  the  legislation  is  active  if 
more  than  6  years  and  then  moved  to  Federal  Records  Center,  GSA 
Accession  Section,  Washington,  D.C.  20409 
System  manageris)  and  address: 

Chief  of  Legislative  Affairs 
Department  of  the  Navy 
Pentagon,  Room  SC831 
Washington,  D.C.  203S0 
Notification  procedure: 

System  Manager;  Full  name,  term  and  session  of  Congress  when 
bill  introduced,  bill  number,  sponsor  of  bill  (if  avaihdviek  Office  of 
Legislative  Affairs,  Department  of  the  Navy,  Pentagon,  Washington, 
D.C.  Driver’s  license  or  similar  substitute. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

Thd  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Member  of  Congress;  individual  about  whom  file  is  maintained  and 
individuals  from  whom  he  solicits  information;  other  Navy,  Marine 
Corps,  and  DOD  components;  OMB;  and  other  interested  executive 
agencies. 

Systems  exempted  ffom  certaia  provisions  of  the  act: 

None 

N66715.1RLPS 

System  name: 

NAME/LEAD  Processing  System 
System  location: 

Primary  System,  Navy  Recruiting  Command,  4015  Wilson  Boule¬ 
vard,  Arlington,  Virginia  22203 
Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  responded  to  Navy  advertising,  requested 
their  names  not  be  used  in  future  Navy  advertising,  students  through¬ 
out  the  country  who  may  be  qualified  for  enlistment,  first-term  enlist¬ 
ees  on  active  duty  in  the  U.  S.  Navy,  veterans,  enlisted  discharged 
personnel. 

Categories  of  records  in  the  system: 

Automated  and  non-automated  form  containing  personal  records 
and  correspondence  on  both  education,  service,  and  Navy  program 
information  on  potential  Navy  applicants. 

Authority  for  maintenance  of  the  system: 

10  use  5531;  Section  133,  503,  504,  508,  510;  5  USC  Sections  301, 
302;  44  USC  Sections  3101,  3702 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Navy  recruiting  officials  and  employees  in  the  performance  of 
their  official  duties  in  managing  the  recruitment  of  men  and  women 
for  officer  and  enlisted  programs  in  the  regular  and  reserve  compo¬ 
nents  of  the  Navy.- 

The  Comptroller  General  or  any  of  his  authorized  representatives, 
upon  request,  in  the  course  of  performance  of  the  duties  of  the 
general  accounting  office. 
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OfFiciah  and  employees  of  the  Department  of  Defense  in  the  per¬ 
formance  of  their  ofTicial  duties. 

Civiliaa  contractors  and  their  employees  who  manage  automated 
and 

Officials  and  enmloyees  of  the  Department  of  Transportation  in 
the  performance  of  their  official  duties,  manual  category  of  records 
in  accordance  with  an  approved,  official  contract  with  the  U.  S. 
Government. 

Policies  and  practices  for  storing,  retrievhig,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage: 

Automated  records  are  maintained  on  disks,  magnetic  tape  or  on 
punched  cards  in  a  limited  access  area. 

Computer  print  outs  are  stored  in  locked  filing  cabinets  or  file 
folders 

Retrievahility: 

Information  can  be  accessed  by  name,  program  and  social  security 
account  number. 

Safeguards: 

Lists  and  files  are  handled  with  maximum  security  during  process¬ 
ing  and  storage,  and  are  accessible  to  routine  users  only  and  then 
only  through  a  selected  group  of  individuals  charged  with  security  of 
the  lists.  Files  are  stored  in  a  limited  access  area  and  coded  so  that 
only  several  persons  have  both  knowledge  of  the  code  and  access  to 
the  files. 

Retention  and  disposal: 

A  record  is  maintained  of  all  outgoing  automated  responses,  and 
disposed  of  in  accordance  with  Departmental  Regulations. 

Compiled  lists  and  commercial  purchased  lists  are  maintained  for 
certain  period  of  time  depending  on  the  usefulness  and  currentness  of 
the  information,  and  disposed  of  in  accordance  with  Departmental 
Regulations. 

System  manager(s)  and  address: 

Director,  Recruiting  Adverstising  Department,  Navy  Recruiting 
Command,  4015  Wilson  Boulevard,  Arlington,  Virginia  22203 

Notification  procedure: 

Requests  should  be  addressed  to:  Director,  Recruiting  Advertising 
Department,  Navy  Recruiting  Command,  4015  Wildon  Boulevard, 
Arlington,  Virginia  22203. 

Requester  is  required  to  provide  a  full  name,  address,  and  signa¬ 
ture. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories: 

Parents,  influentials,  friends  and  associates  of  the  subject  of  the 
records  and  officials  and  employees  of  the  Department  of  the  Navy, 
Department  of  Defense,  and  the  Veterans  Administration  in  the  per¬ 
formance  of  their  official  duties  and  as  specified  by  current  Instruc¬ 
tions  and  regulations  promulgated  by  competent  authority. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N66715J0SAS 

System  name: 

Officer  Selection  and  Appointment  System 

System  location: 

Primary  System  -  Navy  Recruiting  Command,  4015  Wilson  Boule¬ 
vard,  Arlington,  Vir^nia  22203  De^tralized  segments  -  Headquar¬ 
ters,  Navy  Recruiting  Activities  and  subsidiary  offices;  Armed 
Forces  Entrance  and  examining  Centers;  Bureau  of  Naval  Personnel; 
Bureau  of  Medicine  and  Surgery;  National  Personnel  Records  Cen¬ 
ters;  Naval  Reserve  Units;  Naval  Education  and  Training  Activities; 
NROTC  Units;  Naval  S^  Systems  Command  Headquarters;  Naval 
Intelligence  Command  and  subsidiary  activities;  Dep^ment  of  De¬ 
fense  Medical  Examination  Review  Board. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  made  application  for  direct  appointment  to 
commissioned  grade  in  the  Regualr  Navy  or  Naval  Reserve,  applied 
for  officer  candidate  program  leading  to  commissioned  status  in  the 
U.S.  Naval  Reserve,  applied  for  a  Navy/Marine  Corps  sponsor^ 
NROTC  scholarship  program  or  preparatory  school  program,  ap¬ 
plied  for  interservice  transfer  to  Regular  Navy  or  Naval  Reserve. 


Categories  of  records  in  the  system: 

Records  and  correspondence  in  both  automated  and  non-automat- 
ed  form  concerning  any  applicant’s  personal  history,  education,  pro¬ 
fessional  qualifications,  physical  qualifications,  mental  aptitude,  cW- 
acter  and  interview  appraisals.  National  Agency  Checks  and  certifi¬ 
cations  of  background  investigations. 

Anthority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Sections  governing  anthority  to  ap¬ 
point  officers.  10  USC  Sections  591,  600,  716,  2107,  2122,  5579,  5600. 
Merchant  Marine  Act  of  1939  (as  amended);  Executive  Orders  9397, 
10450,  1 1652;  5  USC  301  Departmental  Regulations. 

Routine  uses  of  reconb  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  duties  in  managing  and  contributing  to  the 
recruitment  of  qualified  men  and  women  for  officer  programs  in  the 
regular  and  reserve  components  of  the  Navy. 

Officials  and  employees  of  the  Department  of  Defense  in  the  per¬ 
formance  of  their  official  duties. 

Officials  and  employees  of  the  Department  of  Transportation  in 
the  performance  of  their  official  duties. 

The  Comptroller  General  or  any  of  his  authorized  representatives, 
upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  the  management  of  quality 
military  recruitment. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  fraudulent  enlistment  or  other 
matters  under  the  jurisdiction  of  such  agencies.  Officials  and  employ¬ 
ees  of  other  Departments  and  agencies  of  the  Executive  Branch  of 
government,  upon  request,  in  the  performance  of  their  official  duties 
related  to  the  management  of  quality  military  recruitment. 

Officials  and  employees  of  the  Veterans  Administration  and  Selec¬ 
tive  Service  Administration  in  the  performance  of  their  official  duties 
related  to  enlistment  and  reenlistment  eligibility  and  related  benefits. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  on  matters  within  their  jurisdic¬ 
tion  requiring  disclosure  of  files  or  records  of  personnel  covered  by 
this  system. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved  ofTicial  contract  with  the 
U.S.  Govemment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  are  stored  on  magnetic  tape;  paper  records  are 
stored  in  file  folders. 

Retrievahility: 

Name  and  social  security  number  applicant 
Safeguards: 

Records  kept  in  file  cabinets  and  offices  locked  after  working 
hours.  Based  on  requirements  of  user  activity,  some  buildings  have 
24-hour  security  guards. 

Retention  and  disposal: 

Application  records  maintained  six  months;  after  six  months,  sum¬ 
mary  sheets  maintained  for  5  years  at  National  Record  Storage 
Center.  NROTC  application  records  kept  for  current  year  only. 
Correspondence  files  maintained  for  two  years. 

System  manageKs)  and  address: 

Commander,  Navy  Recruiting  Command,  4015  Wilson  Boulevard, 
Arlington,  Virginia  22203 
Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to:  Commander 
Naval  Recruiting  Command  (Attn:  Privacy  Act  Coordinator),  4015 
Wilson  Boulevard,  Arlington,  Va.  22203;  or.  Chief  of  Naval  Reserve 
(Code  1 1 1C),  New  Orleans,  Louisiana,  70146,  or,  to  applicable  Naval 
Recruiting  District  as  listed  under  U.S.  Government  in  white  pages 
of  telephone  book.  Letter  should  contain  full  name,  address,  social 
security  account  number  and  signature. 

The  individual  may  visit  Commander,  Navy  Recruiting  Command, 
4015  Wilson  Boulevard,  Arlington,  Va.  22203.  Proof  of  identification 
will  consist  of  picture-bearing  or  other  official  identification. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from 
System  Manager. 

Contesting  record  procedures: 
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The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  ftom  the 
System  Manager. 

Record  source  categories: 

Navy  Recruiting  personnel  and  employees  processing  application; 
Medical  personnel  conducting  physical  examination  and  private  phy¬ 
sicians  providing  consultations  or  patient  history;  character  and  em¬ 
ployer  references  named  by  applicants;  educational  institutions,  staff 
and  faculty  member;,  Selective  Service  Commission  local  state,  and 
Federal  law  enforcement  agencies;  prior  to  current  military  service 
record;  members  of  Congress;  Commanding  Officer  of  Naval  Unit,  if 
active  duty;  Department  of  Navy  offices  charged  with  personnel 
security  clearance  functions.  Other  officials  and  employees  of  the 
Department  of  the  Navy,  Department  of  Defense,  and  components 
thereof,  in  the  performance  of  their  official  duties  and  as  specified  by 
current  instructions  and  regulations  promulgated  by  competent  au¬ 
thority. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  U.S.C.  SS2  a  (kXlX 
(S),  (6)  and  (7),  as  applicable.  For  additional  information,  contact  the 
System  Manager. 

N66715,3R£SS 

System  name: 

Recruiting  Enlisted  Selection  System 

System  location: 

Primary  System  -  Commander  Navy  Recruiting  Command  Decen¬ 
tralized  ^gments  -  Navy  Recruiting  Area  Commanders,  Navy  Re¬ 
cruiting  District  Headquarters,  Navy  Recruiting  *A*  Stations,  Navy 
Recruiting  Branch  Stations,  AFEES. 

Categories  of  individuals  covered  by  the  system: 

Records  and  corespondence  pertaining  to  prospective  applicants, 
^plicants  for  regular  and  reserve  enlist^  programs,  and  any  other 
individuals  who  haOe  initiated  correspondence  pertaining  to  enlist¬ 
ment  in  the  United  States  Navy. 

Categories  of  records  in  the  system: 

Records  and  correspondence  in  both  automated  and  non-automat- 
ed  form  concerning  personal  history,  education,  professional  qualifi¬ 
cations,  mental  aptitude,  physical  qualifications,  character  and  inter¬ 
view  appraisals.  National  Agency  Checks  and  certifications,  service 
performance  and  congression^  or  special  interests. 

Authority  for  maintenance  of  the  system: 

10  use  Sections  133,  275,  503,  504,  508,  510,  672,  1071  -  1087, 
1168,  1169,  1475  -  1480,  1553,  5031;  5  USC  301  Departmental  Regu¬ 
lations. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  duties  in  managing  and  contributing  to  the 
recruitment  of  qualified  men  and  women  for  enlistment  in  the  regular 
and  reserve  comfranents  of  the  Navy.  The  Comptroller  Genei^  or 
any  of  his  authorized  representatives,  upon  request,  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relating 
to  the  management  of  quality  military  recruitment. 

Officials  and  employees  of  the  Department  of  Defense  in  the  per¬ 
formance  of  officim  duties. 

Officials  and  employees  of  the  Department  of  Transportation  in 
carrying  out  their  official  duties. 

The  Atfomey  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  fraudulent  enlistment  or  other 
matters  under  the  jurisdiction  of  such  agencies.  Officials  and  employ¬ 
ees  of  other  Departments  and  agencies  of  the  Executive  Branch  of 
government,  upon  request,  in  the  performance  of  their  official  duties 
related  to  the  management  of  quality  military  recruitment. 

Officials  and  employees  of  the  Veterans  Administration  and  Selec¬ 
tive  Service  Administration  in  the  performance  of  their  official  duties 
related  to  enlistment  and  reenlistment  eli^bility  and  related  benefits. 

The  senate  or  the  House  of  Representatives  of  the  United  States  or 
any  committee  or  subcommittee  on  matters  within  their  jurisdiction 
requiring  disclosure  of  files  or  records  of  personnel  covered  by  this 
system. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved  official  contract  with  the 
U.S.  Government. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Automated  records  are  stored  on  magnetic  tape;  paper  records  are 
stored  in  file  folders. 

Retrievahility:  * 

Filed  alphabetically  by  last  name  of  subject 

Safeguards: 

Records  are  accesible  only  to  authorized  Navy  recruiting  person¬ 
nel  within  and  are  handled  with  security  procedures  appropnate  for 
documents  classified  ‘For  Offical  Use  Only* 

Retention  and  disposal: 

Records  are  normally  maintained  for  two  years  and  then  de¬ 
stroyed. 

System  managerfs)  and  address: 

Commander,  Navy  Recruiting  Command,  4015  Wilson  Boulevard. 
Arlington,  Virginia  22203 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to:  Commander 
Naval  Recruiting  Command  (Attn:  Privacy  Act  CoordinatorX  4015 
Wilson  Boulevard,  Arlington,  VA  22203;  or.  Chief  of  Naval  Reserve 
(Code  1 1 1C),  New  Orleans,  Louisiana,  70146,  or,  to  applicable  Naval 
Recruiting  District  as  jisted  under  U.S.  Government  in  white  pages 
of  telephone  book.  Letter  should  contain  full  name,  address,  so^ 
security  account  number  and  signature. 

The  individual  may  visit  Commander,  Navy  Recruiting  Command, 
4015  Wilson  Boulevard,  Arlington,  VA  22203.  Proof  of  identification 
will  consist  of  picture-bearing  or  other  official  identification. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from 
System  Manager. 

Contesting  record  ^ocedures: 

The  agency’s  ndes  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  fn>m  the 
System  Manager. 

Record  source  categories: 

Navy  Recruiting  personnel  and  Administrative  Staff;  Medical  Per¬ 
sonnel  conducting  physical  examinations  and/or  Private  Physicians 
providing  consultations  or  patient  history;  Character  and  Employer 
references;  Educational  institutions.  Staff  and  Faculty  members;  Se¬ 
lective  Service  Commission;  Local,  State,  and  Federal  Law  enforce¬ 
ment  agencies;  prior  or  current  military  service  records;  Members  of 
Congress. 

Other  officials  and  employ^  of  the  Department  of  the  Navy, 
Department  of  Defense  and  components  theiwf,  in  the  performance 
of  their  official  duties  and  as  specified  by  current  instructions  and 
regulations  promulgated  by  com^tent  authority. 

Systems  exempted  firrai  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (k), 
as  applicable.  For  additional  information  contact  the  System  Man¬ 
ager. 

N66715.«tATS 

System  name: 

Navy  Recruiting  Command  Attrition  Tracking  System 

System  location: 

Primary  System  -  Recruiting  Data  Systems,Commander,  Navy  Re¬ 
cruiting  Command,  4015  Wilson  Boulevard,  Arlington,  Virginia 
22203 

Categories  of  individuals  covered  by  the  system: 

Navy  Enlisted  Personnel  who  attrite  during  Basic  Recruit  Training 

Categories  of  records  in  the  system: 

File  consists  of  records  and  correspondence  pertaining  to  individ¬ 
uals  discharged  at  Navy  Recruit  Training  Centers.  Records  include 
personal  and  service  information,  education,  physical  and  mental 
qualifications  and  circumstances  surrounding  dischmge. 

Authority  for  maintenance  of  the  system: 

10  USC  Sections  133,  275,  503,  504,  508,  510,  5031;  5  USC  301 
Departmental  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  Of  users  and  the  purposes  of  snch  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  duties  in  mam^ing  and  contributing  to  the 
compoiKnts  of  the  Navy. 

Officials  and  employees  of  the  Department  of  Defense  in  carrying 
out  their  official  duties. 

Officials  and  employees  of  the  Department  of  Traimportatioo  in 
carrying  out  their  official  duties,  carrying  out  their  official  duties. 
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The  Comptroller  General  or  any  of  his  authorized  representatives, 
upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  the  management  of  quality 
military  recruitment. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  fraudulent  enlistment  or  other 
matters  under  the  jurisdiction  of  such  agencies.  Officials  and  employ¬ 
ees  of  other  Departments  and  agencies  of  the  Executive  Branch  of 
government,  upon  request,  in  the  performance  of  their  official  duties 
related  to  the  management  of  quality  military  recruitment. 

Officials  and  employees  of  the  Veterans  Administration  and  Selec¬ 
tive  Service  Administration  in  the  performance  of  their  official  duties 
related  to  enlistment  and  reenlistment  eligibility  and  related  benefits. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  on  matters  within  their  Jurisdic¬ 
tion  requiring  disclosure  of  files  or  records  of  personnel  covered  by 
this  system. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved  oflicial  contract  with  the 
U.  S.  Government. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  Records  stored  in  file  cabinets  in  a  secure  government 
building.  Automated  records  are  maintained  on  magnetic  tape. 

Retrievability: 

Info  can  be  retrieved  by  Social  Security  Account  Number,  Navy 
Recruiting  Area  or  District  Recruit  Training  Center,  Age,  Educa¬ 
tion,  Discharge  Reason  or  Date  of  Discharge. 

Safeguards: 

Only  authorized  routine  users  are  permitted  access  to  the  records. 
The  Headquarters  building  in  which  the  records  are  located  has  a  24- 
hour  guard  which  prevents  unauthorized  access  to  the  building. 

Retention  and  disposal: 

Records  are  maintained  at  Headquarters,  Navy  Recruiting  Com¬ 
mand  for  five  years,  and  then  destroyed.  Records  at  Area  and  Dis¬ 
trict  Headquarters  are  retained  for  one  year  before  being  destroyed. 

System  managerfs)  and  address: 

Director,  Recruiting  Data  Systems,  Navy  Recruiting  Command, 
4015  Wilson  Boulevard,  Arlington,  Virginia  22203  Telephone:  202- 
692-4089 

Written  requests  for  information  should  contain  the  full  name, 
social  security  account  number  and  location  where  individual  was 
recruited,  and  signature. 

Notification  procedure: 

Apply  to  System  Manager. 

Record  access  procednres: 

The  Agency’s  for  access  to  records  may  be  obtained  from  System 
Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Discharge  Sections  at  Navy  Recruit  Training  Commands  Other 
officials  and  employees  of  the  Department  of  the  Navy,  Department 
of  Defense  and  components  thereof,  in  the  performance  of  their 
official  duties  and  as  specified  by  current  instructions  and  regulations 
promulgated  by  competent  audiority. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N66715.5RCSS 

System  name: 

Navy  Recruiting  Support  System 

System  location: 

Headquarters,  Navy  Recruiting  Command,  4015  Wilson  Boule¬ 
vard,  Aarlington,  Virginia  22203 

Decentralized  Segments-Navy  Recruiting  Areas;  Navy  Recruiting 
Districts;  Navy  Recruiting  ‘A*  Stations;  Navy  Recruiting  -  Branch 
Stations. 

Categories  of  individuals  covered  by  the  system: 

Students  who  have  taken  the  Armed  Forces  Vocational  Aptitude 
Battery;  Naval  Reserve  officers  nominated  by  District  Commanding 
Officers  for  a  collateral  duty  assignment  as  Recruiting  District  Assist¬ 
ance  Council  Chairmen  (RDAQ;  Enlisted  Personnel  selected  by 


local  Navy  Recruiter  for  participation  in  local  Navy  Recruiting 
effort;  Community  leaders  and  individuals  who  provide  assistance  to 
Navy  Recruiters. 

Categories  of  records  in  the  system: 

Name;  Social  Security  Number;  Address;  Pertinent  family  informa¬ 
tion;  Pertinent  military  information;  Professional  and  education  affili¬ 
ations  and  experience. 

Authority  for  maintenance  of  the  system: 

10  use  Sections  133,  503,  504,  508,  510,  5031;  5  USC  301  DeparK 
mental  Regulations;  44  USC  Sections  3101,  3702. 

Routine  imes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  field  recruiters  with  various  vehicles  of  recruiting 
support;  to  familiarize  Navy  Recruiters  with  community  leaders;  to 
provide  a  thorough  interface  between  the  Navy  and  the  community; 
to  promote  the  Navy  among  the  members  of  the  civilian  community; 
to  provide  educators  with  a  measure  of  the  vocational  aptitude  of 
their  students  through  administration  of  the  Armed  Services  Voca¬ 
tional  Aptitude  Battery;  cultivate  community  awareness;  to  assi^ 
inactive  Reserve  officers  to  Recruiting  support  functions  as  Recruit¬ 
ing  District  Assistance  Council  Chairmen;  to  facilitate  liaison  with 
various  business  and  social  and  education  cultures  in  the  community; 
obtain  media  support  for  the  Navy  Recruiting  Command;  Assist  the 
local  recruiter  in  anyway  the  recruiter  feels  necessary;  to  generate 
prospective  applicants  for  the  United  States  Navy.  Enlisted/Officer 
Navy  Recruiters;  Navy  Recruiting  District  Commanding  Officers; 
Navy  Recruiting  Area  Commanders;  Navy  Recruiting  H^quarters 
staff  personnel;  Naval  Reserve  Officers  filling  official  recruiting  sup¬ 
port  functions. 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  duties  in  managing  and  contributing  to  the 
recruitment  of  qualified  men  and  women  for  officer  programs  in  the 
regular  and  reserve  components  of  the  Navy. 

Officials  and  employees  of  the  Department  of  Defense  in  carrying 
out  their  official  duties. 

Officials  and  employees  of  the  Department  of  Transportation  in 
carrying  out  their  official  duties. 

The  Comptroller  General  or  any  of  his  authorized  representatives, 
upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  the  management  of  quality 
military  recruitment. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  fraudulent  enlistment  or  other 
matters  under  the  jurisdiction  of  such  agencies.  Officials  and  employ¬ 
ees  of  other  Departments  and  agencies  of  the  Executive  Branch  of 
government,  upon  request,  in  the  performance  of  their  official  duties 
related  to  the  management  of  quality  military  recruitment. 

Officials  and  employees  of  the  Veterans  Administration  and  Selec¬ 
tive  Service  Adminitration  in  the  performance  of  their  official  duties 
related  to  enlistment  and  reenlistment  eligibility  and  related  benefits. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  thereof  on  matters  within  their 
jurisdiction  requiring  disclosure  of  files  or  records  of  personnel  cov¬ 
ered  by  this  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  cabinets  and  magnetic  tape 

Retrievability: 

Information  can  be  accessed  by  name  and  social  security  number 

Safeguards: 

Lists  and  files  are  handled  with  discretion  and  accessible  only  to 
those  personnel  having  a  need  to  know. 

Retention  and  disposal: 

Records  are  retained  for  the  tenure  of  the  individual  involved  or  in 
the  case  of  high  schoed  Armed  Services  Vocational  Aptitude  Battery 
lists  for  a  maximum  two-year  period  or  until  information  is  no  longer 
useful  for  recruiting  support. 

Magnetic  tapes  are  demagnetized;  other  manual  files  are  shredded 
or  burned  when  discarded. 

System  manageris)  and  address: 

Director,  Recruiting  Support  D^artment,  Navy  Recruiting  Com¬ 
mand,  4015  Wilson  Brevard,  Arlington,  Virginia  22203 

Notification  procedure: 

Information  may  be  obtained  from:  Director,  Recruiting  Support 
Department,  Navy  Recruiting  Command,  4015  Wilson  ^ulevard, 
Arlington,  Virginia  22203  Tel^hone:  202/692-4795 
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Requester  is  required  to  supply  full  name,  rank/rate  (if  applicable), 
address  and  social  security  number. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initul 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Subject  of  the  information;  Field  Recruiters;  Area  Conunanders/ 
District  Commanding  Officers;  Chief  of  Naval  Personnel;  Chief  of 
Navid  Reserve;  District  Commandants;  Chief  of  Naval  Education 
and  Training;  Vocational  Testing  Group;  Recruit  Training  Com¬ 
mands;  Service  Schools  Commands  and  other  officials  and  employees 
in  the  Department  of  the  Navy  and  other  components  of  the  Depart¬ 
ment  of  Defense  in  the  performance  of  their  officials  duties  and  as 
specified  by  current  instructions  and  regulations  promulgated  by 
competent  authority. 

Systems  exempted  fiora  certain  provisions  of  the  act: 

None 

N68056  005 

System  name: 

Legal  Records  System 
System  location: 

Commanding  Officer 
Naval  Regional  Medical  Center 
San  Diego,  CA  92134 

Categories  of  individuals  covered  by  the  system: 

Patients,  visitors,  staff  and  employees  of  Naval  Regional  Medical 
Center,  San  Diego,  CA  92134. 

Categories  of  records  la  the  system: 

Incident  reports  and  in-house  investigations;  records  of  Command¬ 
ing  Officer’s  Nonjudicial  Punishment  and  appeals  thereof;  files  of 
litigation  and  potential  litigation. 

Authority  for  maintenance  of  the  system: 

/  3  U.S.C.  301,  Departmental  Regulations;  Federal  Tort  Claims  Act;. 

Medical  Care  Recovery  Act;  Article  IS,  UCMJ. 

Routine  uses  of  records  nuintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Some  are  protected  by  attorney-client  relationship,  and  thus  are 
not  released  without  consent  of  client  or  used  in  any  way  other  than 
original  purpose.  Incident  reports  used  for  internal  administration  of 
Medical  Center  (to  correct  errors  and  improve  procedures)  and  to 
notify  attorney  of  incidents  having  a  potential  for  legal  action.  In- 
house  investigations  used  to  prepare  for  liti^tion.  Records  of  NJP 
used  in  administering  Article  15,  UCMJ,  puiushment  and  for  referral 
to  Military  Personnel  System  (for  performance  evaluation,  adminis¬ 
trative  separation,  etc.). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  tiie  system: 

Storage: 

File  folders,  forms,  letters. 

Retrievability: 

Name. 

Safeguards: 

Available  to  staff  of  Staff  Judge  Advocate  (three  persons)  on  a 
'need  to  know’  basis  only.  Otherwise,  maintain^  in  locked  c^inets 
and/or  in  locked  rooms. 

Retention  and  disposal: 

Retained  as  required;  destroyed  or  moved  to  National  Personnel 
Records  Center,  St.  Louis,  MO,  as  directed  by  Department  Regula¬ 
tions. 

Systeu:  managerfs)  and  address: 

Staff  Judge  Advocate 
Naval  Regional  Medical  Center 
San  Diego,  CA  92134 
Notification  procedure: 

Individuals  can  determine  whether  the  system  contains  records 
pertaining  to  them  by  writing  or  visiting  the  System  Manager  and 
supplying  full  name,  SSN,  military  status,  approximate  date  of  con¬ 
tact  with  system  (if  known). 

Record  access  procedures: 


The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealiim  initial 
determination  by  the  individual  concerned  may  be  obtained  nom  the 
System  Manager. 

Record  source  categories: 

Investigative  reports  (as  from  JAO  Manual  investigi^ons.  Office 
of  Naval  Intelligence  reports.  Security  System,  etc.).  Military  Person¬ 
nel  System,  m^ical  records,  personal  interviews,  personal  observa¬ 
tion,  reported  by  persons  witnessing  or  knowing  of  incidents. 

Systems  exempted  from  certain  provisfams  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  SS2  a  (j)  or  (k), 
as  applicable.  For  additional  informatioa  contact  the  System  Man¬ 
ager. 

N68142MHAS 

System  name: 

Manhour  Accounting  System 
System  location: 

Naval  Education  and  Training  Information  Systems  Activity  Naval 
Air  Station  Pensacola,  FL  32508 
Categories  of  individuals  covered  by  the  system: 

Active  military  and  civilian  persoimel  assigned  to  maintenance 
activities  in  the  Naval  Education  Training  Command 
Categories  of  records  in  the  system: 

One  type  record  which  contains  the  following:  Assigned  organiza¬ 
tion  code  Work  center  code  Name  Grade  c^e  Pay  rate  Social 
Security  Number  NEC/MOS  Labor  Code  Type  Transaction  Labor 
Code  Hours  assigned 
Authority  for  maintenance  of  the  sy^enu 
5  use  301 

Routine  uses  of  records  maintained  in  the  S}’Stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Master  roster  listing  Work  center  labor  code  Work  center  labor 
utilization  Grade  code  utilization  Internal  Navy  Users  are  Naval 
Education  Training  Command  Activities 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  s)'stenu 
Storage: 

Punched  cards,  magnetic  tape  and  flat  paper 
Retrievability: 

Organization  code  Social  Security  number  Work  Center 
Safeguards: 

Files  are  stored  in  a  limited  access  area.  Information  provided  via 
batch  processing  is  of  a  predetermined  and  strictly  formatted  nature. 
Retention  nnd  disposal: 

Individual  personal  data  are  retained  only  for  that  poiod  of  time 
that  an  individual  is  assigned  to  or  is  supporting  a  training  evolution 
or  activity.  Upon  departure  of  an  indii^ual,  personal  data  are  de¬ 
leted  from  the  records  and  history  records  are  not  maintained. 

System  managerfs)  and  addresst 

Chief  of  Naval  Air  Training  Building  #1  Naval  Air  Station  Corpus 
Christi,  TX  78319 
Records  Holder: 

Commanding  Officer 
Naval  Education  and  Training 
Information  Systems  Activity 
Naval  Air  Station 
Pensacola,  FL  32508 
Notification  procedure: 

Individuals  desiring  information  whether  the  syst^  contains  rec¬ 
ords  pertaining  to  them  should  request  that  determination  from  the 
Records  Holder  listed  under  SYSMANAGER.  The  requester  should 
provide  his  social  security  number  and  full  name.  The  office  of  the 
Records  Holder  listed  under  SYSMANAGER  may  be  visited  for  this 
determination  but  the  requester  must  present  his  social  security  card 
and  military  identification  card. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
systems  manager. 

Contesting  record  procednrest 

The  Agency’s  rules  for  contesting  contents  and  appealing  intitial 
determinations  by  the  individual  concerned  may  be  ot^ned  from  the 
systems  manager. 
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Record  source  categories: 

Naval  Air  Training  Command  Activities  and  organizations 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

N68142PDBA/SIPM 

System  name: 

Personnal  Data  Base  Application/Student  Instructor  Performance 
Module 

System  location: 

Naval  Education  and  Training  Information  Systems  Activity  Naval 
Air  Sution  Pensacola,  FL  32308 
Categories  of  individnals  covered  by  the  system: 

Students  under  instruction  at  Naval  Air  Training  Command  Activ¬ 
ities  Instructors  at  Naval  Air  Training  Command  Activities  Staff  and 
Base  Support  Personnel  at  Naval  Air  Training  Command  and  Naval 
Air  Training  Command  Activities 
Categories  of  records  in  the  system: 

Basic  Identification  Records  i.e.,  social  security  number,  name,  sex, 
date  of  birth.  Personnel  records  i.e.,  rank/rate/grade.  Branch  of 
Service,  Billet,  Expiration  of  Active  Obligated  Service.  Professional 
records  i.e..  Navy  Enlisted  Qassiflcation,  Subspecialty  Code,  Test 
Scores.  Educational  Records  i.e..  Education  Levels,  Service  and  Ci¬ 
vilian  Schools  attended.  Degrees,  majors.  Location  Records  i.e.. 
Duty  Stations,  Home  addresses. 

Authority  for  maintenance  of  the  system: 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Student  performance,  progression  and  prediction  Instructors  Per¬ 
formance  Organizational  and  Administrative  Control  Internal  Navy 
Uses  are  Chief  of  Naval  Personnel,  Naval  Air  Training  Command 
staff  personnel,  and  NAVAIRTRACOM  Activities  staff  personnel 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Punched  cards,  magnetic  tape,  direct  access  storage  devices  and 
flat  paper. 

Retrievability: 

Social  Security  Number,  Name 
Safeguards: 

Data  on  file  is  protected  as  follows.  On-line  access  k  conbtilled  by 
terminal  identification  and  a  password  system.  Terminal  Identifica¬ 
tion  is  positive  and  maintained  by  a  single  control  point.  Phyacal 
access  to  terminals  k  restricted  to  specifu^y  authorized  individuals. 
Password  authorization,  assignment  and  monitoring  are  the  responsi¬ 
bility  of  the  functional  managers.  Information  provided  via  batch 
processing  k  of  a  predetermined  and  rigidly  formatted  nature.  Any 
output  k  controlled  by  the  functional  managers  who  ako  control  the 
dktribution  of  output 
Retention  and  dkposal: 

Individual  personal  data  k  retained  only  for  that  period  of  time 
that  an  individual  is  assigned  to  or  k  supporting  a  training  evolution 
or  activity.  Upon  departure  of  an  individual,  personal  data  is  deleted 
from  the  records.  History  records  are  not  maintained. 

System  managerfs)  and  address: 

Chief  of  Naval  Air  Training  Building  #1  Naval  Air  Station  Corpus 
Chrkti,  TX  78319 
Records  Holder: 

Commanding  Officer 
Naval  Education  and  Training 
Information  Systems  Activity 
Naval  Air  Station 
Pensacola,  FL  32308 
Notification  procedure: 

Individuals  desiring  information  whether  the  system  contains  rec¬ 
ords  pertaining  to  them,  should  request  that  determination  from  the 
Records  Holder  listed  under  SYSMANAGER.  The  requester  should 
provide  his  social  security  number,  full  name  and  present  status,  i.e.. 
Military  or  Civilian.  The  office  of  the  Records  Holder  listed  under 
SYSMANAGER  may  be  vkited  for  thk  determination  but  the  re¬ 
quester  must  present  his  social  security  card  and  military  or  Civilian 
identification  card. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
systems  manager. 


Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
systems  manager. 

Record  source  categories: 

Chief  of  Naval  Personnel,  Naval  Air  Training  Command  Activities 
staff  and  Instructors  personnel,  Educational  Institutions,  Individuals 
Systems  exempted  from  certain  provisions  of  the  act:  ' 

None 

N68221  PERSRESCHSYSTM 

System  name: 

Personnel  Management  and  Training  Research  Statistical  Data 
System 

System  location: 

Commanding  Offleer 

U.  S.  Navy  Personnel  Research  and  Development  Center 

San  Diego,  California  92132 

Categories  of  individuals  covered  by  the  system: 

U.  S.  Navy  and  Marine  Corps  Personnel  and  applicants  thereto; 
Active  duty,  reserve,  prior  service,  dependents,  retired,  and  Depart¬ 
ment  of  the  Navy  civilians  from  1931  to  present.  (Only  samples  of 
data  from  each  category  are  on  file,  depending  on  research  study.) 
Categories  of  records  in  the  system: 

Performance,  attitudinal,  biographical,  aptitude,  vocational  interest, 
demographic,  physiological.  Data  in  any  file  are  limited,  depending 
on  purpoK  of  the  research  study. 

Authority  for  maintenance  of  the  system: 

3  use  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  data  are  used  solely  by  Navy  Personnel  Research  and  Devel¬ 
opment  Center  researchers  who  analyze  them  statistically  to  arrive  at 
recommendations  to  management  on  such  topics  as:  Comparison  of 
different  training  methods,  selection  tests,  equipment  derigns,  or  poli¬ 
cies  relating  to  improving  race  relations  and  decreasing  drug  abuse. 
In  no  case  are  the  data  used  for  other  than  statistical  purposes;  that 
k,  the  data  are  not  used  in  making  decisions  affecting  specific  indi¬ 
viduals  as  individuals. 

PoUcios  and  praetkes  for  stertag,  retrieving,  accessiag,  retaining,  and 
disposing  of  records  in  the  ^stenn 
Storage; 

Magnetic  tapes,  magnetic  dadt,  punched  cards,  and  codmg 
Retrievability: 

Records  are  retrievable  by  name,  social  seewity  number,  or  serv¬ 
ice/file  numbers,  but  such  identif^g  information  k  used  only  to 
permit  collation  of  data  for  statistical  analysk,  and  is  not  used  for 
retrieval  of  individual  records. 

Safeguards: 

Unauthorized  access  to  records  k  controlled  by:  Security  clear¬ 
ances  for  all  Research  Center  and  contractor  personnel;  physical 
security  including  a  badge  system  for  entry  to  the  Center  and  a  24- 
hour  guard  maintained  on  a  fenced  compound;  control  of  vkitors; 
data  bank  users  having  special  access  codes;  and,  access  limited  to 
only  designated  personnel. 

Retention  and  disposal: 

Records  are  destroyed  five  years  after  termination  of  a  research 
project.  They  are  maintained  within  the  confines  of  the  Research 
Center.  Destruction  is  accomplkhed  by  degaussing  magnetic  tapes 
and  disks,  and  punched  cards  are  recycl^. 

System  managerfs)  Md  address: 

Director  of  Programs  (Code  03PA) 

U.  S.  Navy  Personnel  Research  and  Development  Center 
San  Diego,  California  92132 
Notification  procedure: 

Research  Center  files  are  organized  by  research  study.  To  deter¬ 
mine  if  Center  files  contain  information  concerning  hin^lf,  an  indi¬ 
vidual  would  have  to  specify  time  and  place  of  participation  in  the 
research,  unit  to  which  attached  at  the  time,  and  descriptive  informa¬ 
tion  about  the  study  so  that  appropriate  data  may  be  located.  For 
further  information,  contact  the  System  Manager. 

Office  to  vkit:  Contact  System  Manager 
Visitor  Identification:  System  Manager  will  specify 
Record  access  procedures: 
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The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

The  source  depends  on  purpose  and  nature  of  study:  From  the 
subjects  themselves,  education^  institutioas,  supervisors,  peers,  in¬ 
structors,  spouses,  and  job  sample  tests. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5U.S.C.  552  a  (j)  or 
as  applicable.  For  additional  information,  contact  the  System  Man¬ 
ager. 

N68510 

System  name: 

Sys  Cmd  Aceting/Monitoring  of  Projects  (Scamp) 

System  location: 

Navy  Regional  Data  Automation  Center  (NARDAC),  Washington 
Navy  Yard,  Building  196,  Washington,  D.C.  20374. 

Categories  of  hitBvfduals  covered  by  the  system: 

Current  employees,  assigned  military  personnel,  contractor  person¬ 
nel  and  those  separated  within  the  current  Gve  fiscal  years. 

Categories  of  records  in  the  system: 

Individual’s  social  security  number,  date  of  birth,  home  address, 
home  telephone  number,  education  level,  sex,  race  or  ethnic  group. 
Other  types  of  records  integrated  with  personnel  records  include:  (a) 
status  of  travel  orders  during  the  previous  fiscal  year;  (b)  vehicle 
identification  for  parking  control  purposes;  (c)  privacy  log  containing 
a  history  of  accesses  m^e  to  any  of  the  privacy  protected  data;  fd) 
record  of  personnel  actions  issu^;  (e)  training  data  extracted  from 
the  Individual  Development  Plan  (ID^;  (f)  history  of  all  promotions 
associated  with  employment  at  NARDAC;  (g)  listing  of  security 
accesses;  (h)  manpower  costs  for  all  personnel  distribu^  by  project 
and  task;  and  (i)  data  relating  to  projects  or  endeavors  that  mdivid- 
uals  have  work  on.  This  data  deals  with  costs  and  milestone  monitor¬ 
ing. 

Authority  for  maintenance  of  the  system: 

5  U.S.C  301,  42  U.S.C  2000e  et  seq.,  44  U.SC.  3101,  Federal 
Personnel  Manuals  293, 294,  295,  713. 

Routine  uses  of  reconb  maintained  in  the  system,  indudiag  catego¬ 
ries  of  iMrs  and  the  purposes  of  such  nses: 

Internal  uses:  CXficials  and  employees  of  the  Naval  Data  Automa¬ 
tion  Command  (NAVDAC)  and  NARDAC  in  the  performance  of 
their  duties  relating  to  personnel  management,  project  monitoring, 
and  financial  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  on  magnetic  disk  and  on  magnetic  tape. 

Retrievability: 

SCAMP  users  obtain  information  by  means  of  either  a  query  or  a 
request  for  a  standard  report  Personnel  data  may  be  index^  ^  any 
data  item  although  the  primary  search  key  is  the  badge  number. 

Safeguards: 

Access  to  building  is  protected  by  nniformed  guarefr  requiring 
positive  identification  for  admission.  11k  computer  room  where  data 
is  physically  stored  is  protected  by  a  cypher  lock.  The  system  is 
protected  by  user  account  number  and  password  sign-on,  data  base 
authority,  set  and  item  authority  for  lut.  add,  delete  and  update. 

Retention  and  disposal: 

An  individual’s  Personnel  Master  Data  Set  record  is  retained  in  the 
data  base  as  long  as  they  are  actively  employed  with  the  Command. 
The  online  personnel  data  set  is  purged  of  all  records  of  separated 
personnel  at  the  end  of  each  fiscal  year.  Historical  data  may  be  kept 
for  five  years  on  separate  tape  files. 

System  manager(s)  and  nddrass: 

Department  Head,  Management  Information  Analysis  Department 
(Code  20B>  NARDAC.  Building  157.  Washington  Navy  Yard,  Wash¬ 
ington,  D.C.  20374. 

Notification  pracednra: 

Inquiries  regarding  dm  existence  of  records  should  be  addressed  to 
the  system  manager.  Written  requests  should  contain  the  full  name 
and  signature  of  die  individual  concerned  and  his/her  social  security 


number  indicated  on  the  letter.  For  personal  visits,  the  individua) 
should  be  able  to  provide  some  acceptable  form  of  identification,  ke., 
driver’s  license,  etc. 

Record  access  procedures: 

The  agency’s  rules  Cor  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtmned  from  the 
system  manager. 

Record  source  categories: 

Information  m  this  system  comes  fram  the  individual  to  whom  it 
applies,  from  security  agencies  to  which  application  for  clearances 
have  been  made,  and  from  agencies’  various  administrative  depart¬ 
ments. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N96021-LQA 

System  name: 

Living  Quarters  and  Lodging  Allowance 

System  location: 

Overseas  organizational  elements  of  the  Department  of  the  Navy 
as  indicated  in  the  directory  of  Department  of  the  Navy  mailing 
addresses. 

Categories  of  individuals  covered  by  the  system: 

Appropriated  and  non-appropriated  fund  U.S.  civilian  employees 
eligible  for  allowance. 

Categories  of  records  hi  the  system: 

Employee’s  name,  grade,  address,  rent  and  otility  expenses,  living 
quarters  and  lodging  ^lowance,  and  name  of  frunily  and/or  members. 

Authority  for  maintenance  of  the  system: 

Executive  order  number  K)903  of  9  January  1961,  executive  order 
number  10970  of  27  October  1961,  executive  order  number  IOS53  of 
27  November  1959,  and  executive  order  number  10982  of  25  Decem¬ 
ber  1961,  as  implemented  by  State  Department  regulation. 

Routine  uses  of  records  mnintBincd  hi  the  ■ysten^  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  civilian  personnel  office  to  lecord  employee’s  Kving  quar¬ 
ters  or  temporary  Mgmg  allowance  entitlement.  Other  nsers  mchide 
Naval  Supply  Depot  Payroll  Office,  die  employing  office,  disbursing 
office;  Commander,  Fleet  Activities  FPO  Seattle  98762;  and  the  U.S. 
Department  of  State. 

Polides  and  practices  for  storhag,  tetrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders. 

RetrievabQity: 

File  folders  maintained  by  surname. 

Safeguards: 

Personnel  screening  and  visitor  controL 

Retention  and  disposal: 

Files  retained  for  a  period  of  two  years  and  then  destroyed. 

System  manageris)  and  address: 

Overseas  commanding  officer  of  the  activity  in  question.  See  direc¬ 
tory  of  Department  of  the  Navy  mailing  addresses. 

Notification  procedure: 

A  copy  of  living  quarters  allowance  is  provided  to  each  employee. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtaiiicd  from  the 
system  manager. 

Record  source  categories: 

Official  personnel  files. 

Systems  exempted  from  certain  provisioai  of  the  act: 

None. 

N96021-02 

System  name: 
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Supervisors  Report  of  Potential  to  Perform  and  Reference  Check 
Records  System 

System  location: 

Office  of  Civilian  Manpower  Management  (OCMM),  Regional  Of¬ 
fices  of  Civilian  Manpower  Management  (RtX^MM’s),  Capital  Area 
Personnel  Services  Oflice-Navy  (CAPSO-^;  and  Navy  Staff,  head¬ 
quarters,  and  field  activities  employing  civilians.  Mailing  addresses 
are  provided  in  the  Department  of  the  Navy  Directory  published  in 
the  Federal  Register. 

Categories  of  indiriduals  covered  by  the  system: 

Navy  civilian  employees,  paid  from  appropriated  funds  serving 
under  career,  career-conditional,  or  excepted  appointments  who  have 
applied  for  vacant  positions  under  the  Recruitment,  Employment  and 
Internal  Placement  Record  System  or  who  are  registered  in  the 
Navy  Civilian  Career  Management  Inventory  and  Referral  System, 
or  who  may  submit  nominations  and  applications  for  training  pro¬ 
grams  under  the  Training  and  Employee  Development  Record 
System. 

Categories  of  records  in  the  system: 

System  comprises  manual  records  reflecting  information  pertaining 
to  the  supervisor’s  judgement  as  to  employee’s  potential  to  perform 
work  in  other  positions  and  the  responses  to  inquiries  constituting 
reference  chectu  in  merit  promotion,  career  management,  employ¬ 
ment  and  other  actions.  This  information  is  used  for  screening  and 
selection  of  candidates  for  employment,  referral  in  career  programs, 
training  programs,  or  placement  programs.  Manual  files,  maintained 
in  paper  folders,  contain  the  employee’s  appraisal  of  potential  forms 
and/or  reference  checks. 

Authority  for  maintenance  of  the  system: 

Title  5,  US  Code  301,  ‘Departmental  Regulations’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  he 
performance  of  their  official  duties  related  to  the  screening  and 
selection  of  candidates  for  training  programs,  career  programs,  or 
placement  programs;  and  administration  of  grievances,  appeals  and 
litigation  involving  the  disclosure  of  records  of  potential  and  refer¬ 
ence  checks.  Representatives  of  United  States  Civil  Service  Commis¬ 
sion  on  matters  relating  to  the  inspection,  survey,  audit  or  evaluation 
of  Navy  civilian  personnel  management  programs,  or  personnel  ac¬ 
tions,  or  such  other  matters  under  the  jurisdiction  of  the  Commission. 
The  Comptroller  General  or  any  of  his  authorized  representatives,  in 
the  course  of  the  performance  of  duties  of  the  General  Accounting 
Office  relating  to  the  Navy’s  civilian  manpower  management  pro¬ 
grams.  The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies.  A  duly  appointed  Hearing  Examiner  or  Arbitrator 
(an  employee  of  another  F^eral  Agency)  for  the  purpose  of  con¬ 
ducting  a  hearing  in  connection  with  an  employee’s  grievance  involv¬ 
ing  the  disclosure  of  the  records  of  the  career  porgram,  training 
program  or  employment  or  placement  program.  An  arbitrator  who  is 
given  a  contract  pursuant  to  a  negotiated  labor  agreement  to  hear  an 
employee’s  grievance  involving  the  disclosure  of  the  records  of  the 
supervisor’s  report  of  potenti^  to  perform  and  the  responses  to 
reference  checks.  The  Senate  or  the  House  of  Representatives  of  the 
United  States  or  any  Committee  or  sub-committee  thereof,  any  joint 
committee  of  Congress  or  subcommittee  of  joint  committees  on  mat¬ 
ters  within  their  jurisdiction  requiring  disclosure  of  the  supervisor’s, 
report  of  potential  to  perform  and  the  responses  to  reference  checks. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  ia  the  system: 

Storage: 

Manual  records  arc  stored  in  paper  file  folders. 

Retrievability: 

Manual  records  are  filed  by  name. 

Safeguards: 

Manual  records  are  available  only  to  authorized  personnel  having  a 
need  to  know. 

Retention  and  disposal: 

Potential  and  reference  check  records  are  destroyed  after  two 
years. 

System  manageris)  and  address: 

The  Director  of  Civilian  Manpower  Management,  and  the  heads  of 
Navy  Staff,  Headquarters  and  field  activities  employing  civilians. 

See  EXEMPTION. 


Notification  procedure: 

See  EXEMPTION. 

Record  access  procedures: 

See  EXEMPTION. 

Contesting  record  procedures: 

See  EXEMPTION. 

Record  source  categories: 

See  EXEMPTION. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (k), 
as  applicable.  For  additional  information  contact  the  System  Man¬ 
ager. 

■N96021-06 

System  name: 

Navy  Automated  Civilian  Manpower  Information  System 
(NACMIS) 

System  location: 

Office  of  Civilian  Manpower  Management  (OCMM),  Department 
of  the  Navy  and  designated  contractors;  field  divisions  of  Civilian 
Manpower  Management;  Capital  Area  Personnel  Services  Office  - 
Navy  (CAPSO-N);  and  Navy  staff,  headquarters  and  field  activities 
employing  civilians,  and  the  Navy  Command  Systems  Support  Ac¬ 
tivity  and  its  designated  contractors.  The  addresses  of  the  activities 
are  furnished  in  the  Department  of  the  Navy  directory  published  in 
the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Department  of  the  Navy  civilian  employees  paid  from  appropri¬ 
ated  funds  and  Navy  military  personnel  included  in  the  automated 
training  record  segment  of  NACMIS. 

Categories  of  records  in  the  system: 

The  system  comprises  automated  and  non-automated  records  de¬ 
scribing  and  identifying  the  employee  (e.g.,  name,  social  security 
account  number,  sex,  birth  date,  minority  designator,  citizenship, 
physical  handicap  code);  the  position  occupied  and  the  employee’s 
qualifications;  salary  and  salary  basis;  employee’s  status  in  relation  to 
the  position  occupied  and  the  organization  to  which  assigned;  tickler 
dates  for  impending  changes  in  status;  education  and  training  records; 
previous  military  status;  functional  code;  previous  employment 
record;  performance  appraisal  and  other  data  needed  for  screening 
and  selection  of  an  employee;  referral  records;  professional  licenses 
and  publications;  and  reason  for  position  change  or  other  action 
affecting  the  employee.  The  records  are  those  found  in  (he  five 
modules  of  NACMIS  which  are:  Training  and  Employee  E>evelop- 
ment  Record  System/Training  Requirements  and  Information  Man¬ 
agement  System  (TRIM);  Personnel  Automated  Data  System 
(PADS);  Navy  Civilian  Career  Management  Inventory  and  Referral 
System;  and  local  automated  personnel  Information  System  (LAPIS). 

Authority  for  maintenance  of  the  system: 

5  use  2951,  Reports;  5  USC  301,  Departmental  Regulations;  5 
use  4103,  Establishment  of  Training  Programs;  5  USC  4118,  Train¬ 
ing;  5  use  4115,  Collection  of  Training  Information;  Executive 
Order  9397,  Numbering  System  for  Federal  Accounts  Relating  to 
Individual  Persons;  Public  Law  92-261,  The  Equal  Employment  Op¬ 
portunity  Act  of  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  per¬ 
formance  of  their  official  duties  related  to  the  management  and 
administration  of  the  Department’s  civilian  personnel  and  civilian 
manpower  planning  programs  and  in  the  design,  development,  main¬ 
tenance  and  operation  of  the  automated  system  of  records;  employees 
and  officials  of  the  Department  of  Defense  where  there  exists  a  need- 
to-know  in  the  performance  of  their  official  duties;  employees  and 
officials  of  the  Civil  Service  Commission  in  the  performance  of  their 
official  duties.  The  Comptroller  General  or  any  of  his  authorized 
representatives,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office.  The  Attorney  General  of  the  United 
States  or  his  authorized  representatives  in  connection  with  litigation, 
law  enforcement,  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  carried  out  as  the  legal  representative  of 
Executive  Branch  agencies.  Officials  and  employees  of  other  depart¬ 
ments  and  agencies  of  the  Executive  Branch  of  government  upon 
request  in  the  performance  of  their  official  duties  related  to  the 
screening  and  selection  of  candidates  for  vacant  positions.  Repre¬ 
sentatives  of  the  United  States  Department  of  Labor  on  matters 
relating  to  the  inspection,  survey,  audit  or  evaluation  of  the  Navy’s 
apprentice  training  programs  or  on  other  such  matters  under  the 
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jurisdiction  of  the  Labor  Department  Representatives  of  the  Veter¬ 
ans  Administration  on  matters  relating  to  the  inspection,  survey, 
audit  or  evaluation  of  die  Navy's  apprentice  and  on-the-job  training 
program.  The  Computer  Systems  Group  Contractor  Rir  other  such 
contractor)  and  its  employees  for  the  purpose  of  card  punch  record¬ 
ing  of  data  from  employee  personnel  actions  and  training  documents, 
or  data  collection  forms  and  other  documents.  Employees  and  offi¬ 
cials  of  the  Naval  Command  Systems  Support  Activity  and  dieir 
designated  contractors  for  the  purpose  of  systems  support.  A  duly 
appointed  hearing  examiner  or  arbitrator  (an  employee  of  another 
F^eral  agency)  for  the  purpose  of  conducting  a  hearing  m  connec¬ 
tion  with  an  employee's  grievance.  An  arbitrator  who  is  given  a 
contract  pursuant  to  a  negotiated  fabor  agreement  to  hear  an  employ¬ 
ee’s  grievance  involving  the  disclosure  of  records.  The  Senate  or  the 
House  of  Representatives  of  the  United  States  or  any  committee  or 
sub-committee  thereof,  any  joint  committee  of  Congress  or  sub-com¬ 
mittee  of  joint  committees  on  matters  within  their  jurisdiction  requir¬ 
ing  disclosure  of  the  files  or  records  of  die  Department's  civtlian 
personnel  and  manpower  management  program.  An  appointed  com¬ 
plaints  examiner  for  the  purpose  of  conducting  a  hearing  in  connec¬ 
tion  with  an  employee’s  formal  Equal  Employment  Opportunity 
CEEO)  complaint.  Officials  and  employees  of  schools  and  other  insti¬ 
tutions  engaged  to  provide  training.  Employee  unions  when  unions 
are  authorize  to  canvas  employees  or  at  the  time  of  a  onion  elec¬ 
tion.  Designated  contractors  of  the  Department  of  the  Navy  in  per¬ 
formance  of  their  duties  with  respect  to  equipment  and  system 
design,  development,  test  and  maintenance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  are  stored  on  magnetic  tape,  disc,  drum  and 
punched  cards  and  computer  printouts.  Manual  records  are  stored  in 
paper  file  folders. 

Retrievability: 

Informatibn  is  retrieved  by  Social  Security  Account  Number 
(SSAN),  name,  or  by  specific  employee  characteristics  such  as  date 
of  birth,  grade,  ocenpation,  employing  organization,  tickler  dates;  a 
combination  of  data  elements  contained  in  the  Training  Requirements 
Information  Management  (TRIM)  subsystem,  on  apprentice  program 
master  files;  academic  specialty  or  education  level.  Specific  sub¬ 
groups  of  employees  may  be  identified  through  the  use  of  computer¬ 
ized  mdices.  Manual  records  are  retrieved  by  name. 

Safeguards: 

The  computer  facility  and  terminal  are  accessible  only  to  author¬ 
ized  persons  that  have  been  properly  screened,  cleared  and  trained. 
Manual  and  automated  records  and  computer  printouts  are  available 
only  to  authorized  personnel  having  a  mxd-to-know'.  In  the  case  of 
EEO  data,  output  fiom  the  centi^  Office  of  Civilian  Manpower 
Management  file  is  authorized  only  by  the  Department  of  the  Navy 
Director  of  Equal  Employment  Opportunity  or  his  Deputy.  Output 
from  the  activity  minority  census  foes  must  be  authorized  in  writing 
by  either  the  head  of  the  activity  or  the  activity's  deputy  EEO 
officer. 

Retention  and  disposal: 

For  TRIM  and  the  apprentice  programs  the  computer  magnetic 
tapes  are  permanent.  Manual  records  are  maintained  on  a  fiscal  year 
basis  and  are  retained  for  varying  periods  from  1  to  S  fiscal  years. 
For  the  Department  of  the  Navy’s  centrally-administered  programs, 
files  on  selected  candidates  are  maintained  for  3  years  (nrom  date 
selection  process  is  completed).  Records  of  non-selected  candidates 
are  retained  only  for  that  period  of  time  sufficient  to  permit  appropri¬ 
ate  review  (usually  less  than  60  days).  For  PADS,  computer  magnet¬ 
ic  tapes  are  retained  permanently.  Magnetic  discs  are  erased  after  use. 
Computer  printouts  are  destroyed  after  3  months.  Input  documents 
(N A VSO 12280/11)  are  destroyed  after  data  is  converted  to  machine 
readable  form.  Input  punch  cards  are  retained  for  2  weeks.  For 
career  management  computer  magnetic  tapes  and  discs  are  erased  5 
years  after  they  are  created;  manual  records  are  destroyed  2  years 
after  the  employee  has  been  dropped  from  the  career  inventory. 
Manual  records  are  destroyed  upon  separation  of  the  employee  from 
the  activity.  For  LAPIS,  records  are  maintained  in  an  active  status 
until  a  separation  action  on  an  employee  is  completed.  Historical 
records  for  LAPIS  are  maintained  for  a  maximum  of  S  years. 

System  manager(s)  and  address: 

Director  of  Civilian  Manpower  Management,  Office  of  Civilian 
Manpower  Management,  Department  of  the  Navy  and  the  command¬ 
ing  officers  of  the  employee’s  activity. 

Notification  procednre: 


Requests  from  individuals  should  be  addressed  to  die  SYSMAN- 
AGER  or  to  the  civilian  personnel  officer  under  his  cognizance. 
Requests  must  be  accompanied  by  the  individual’s  foil  name,  social 
security  number  and  aame  of  employing  activity.  Requesters  may 
visit  the  civilian  personnel  office  of  the  naval  activity  covered  by  the 
system  to  obtain  information.  In  such  case  proof  of  identity  wUI 
consist  of  full  name,  social  security  account  number  and  a  third 
positive  identification  such  as  driver’s  license.  Navy  building  pass  or 
identification  badge,  birth  certificate.  Medicare  card,  etc.  Address  of 
the  activity  is  furnished  in  the  Department  of  the  Navy  cfircctory  of 
mailing  addresses  published  in  the  Federal  Register. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Categmies  of  sources  of  records  in  the  system  are:  the  civilian 
personnel  office  of  the  employing  activity;  the  payroll  office;  the 
security  office  of  the  employing  activity;  line  managers,  other  desig¬ 
nated  officials  and  supervisors;  the  employee  and  persons  named  by 
the  employee  as  references. 

Systems  exempted  from  certaui  provisions  of  the  act: 

None 

N96021-07 

System  name: 

Area  Coordinator  Information  and  Operation  Files 

System  focation: 

Office  of  Civilian  Manpower  Mmiagement  (OCMM),  Regional  Of¬ 
fices  of  Civilian  Manpower  Management  (ROCMM’s),  Capital  Area 
Personnel  Services  Office-Navy  (CAPSO-N^  and  Navy  SufT,  head¬ 
quarters,  and  field  activities  em^oying  civilians.  Mai^g  addresses 
are  provided  in  the  Department  of  the  Navy  Directory  pubfished  in 
the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Civilian  employees,  paid  from  appropriated  and  noo-appropriated 
funds,  military  personnel  or  private  citizens  affected  by  or  involved 
in  action  of  area  coordination  significance,  and  speakers,  specialists 
and  other  interested  participants. 

Categories  of  records  in  the  system: 

System  is  composed  of  but  not  limited  to  records  compiled  in 
accordance  with  regulations,  correspondence  regarding  status  of 
EEO  investigations,  index  file  of  program  administration  and  interest¬ 
ed  participants  including  ad  hoes,  summaries  compiled  for  budget 
administration,  biographies  of  speakers  or  of  key  officials  obtained 
from  individud. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.S.C.  301,  Departmental  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  the  management  of 
civilian  employees  or  of  speciai  programs.  Representatives  of  the 
United  States  Civil  Service  Commission  on  matters  relating  to  the 
inspection,  survey,  audit  or  evafoation  of  Navy  civilian  pesonnel 
management  programs,  or  personnel  actions,  or  such  other  matters 
under  the  jurisdiction  of  the  Commission.  The  Comptroller  General 
or  any  of  his  authorized  representatives,  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Navy’s  civilian  manpower  management  programs.  The  Attorney 
General  of  the  Unit^  States  or  his  authorized  representatives  in 
connection  with  litigation,  law  enforcement,  or  other  matters  under 
the  direct  jurisdiction  of  the  Department  of  Justice  or  carried  out  as 
the  legal  representative  of  the  uecutive  Branch  agencies.  Officials 
and  employees  of  other  components  of  the  Department  of  Defense  in 
the  performance  of  their  official  duties  related  to  the  management  of 
special  programs  or  subject  Officials  and  employees  of  other  Depart¬ 
ments  and  agencies  of  the  Executive  Branch  of  government  upon 
request  in  the  performance  of  thdr  official  duties  related  to  the 
special  programs  or  subject.  A  duly  appointed  Hearing  Examiner  or 
Arbitrator  (an  employee  of  another  Federal  agency)  for  the  purpose 
of  conducting  a  hearing  in  connection  with  an  employee’s  grievance. 
An  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated  hbor 
agreement  to  hear  an  employee’s  grievance.  The  Senate  or  the  House 
of  Representatives  of  the  United  States  or  any  member.  Committee 


6802 


Federal  Register  /  Vol.  46.  No.  13  /  Wednesday.  January  21. 1981  /  Notices 


or  sub-committee  thereof,  any  joint  committee  to  Congress  or  sub¬ 
committee  of  joint  committees  on  matters  within  their  jurisdiction 
requiring  disclosure  of  the  files  or  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  paper  file  folders,  list  finders,  index  cards,  or 
logs  or  other  indexing  systems. 

Retrievability: 

Records  are  retrieved  by  subject  matter,  or  by  name. 

Safeguards: 

Records  are  available  only  to  authorized  personnel  having  a  need 
to  know. 

Retention  and  disposal: 

Records  are  retained  for  varying  lengths  of  time  as  required  by 
local  regulations;  some  records  may  be  maintained  indefinitely. 

System  managerts)  and  address: 

The  Director  of  Civilian  Manpower  Management,  and  the  heads  of 
Navy  Staff,  Headquarters,  and  field  activities  employing  civilians. 
Addresses  are  provided  in  the  Department  of  the  Navy  directory 
published  in  the  Federal  Register. 

Notification  procedure: 

Requests  by  correspondence  or  in  person  should  be  made  to  the 
Director  of  Civilian  Manpower  Management,  or  to  the  head  of  the 
nearest  Navy  activity  or  to  the  Navy  activity  with  which  the  individ¬ 
ual  is  employed  or  serves  as  a  contact  point  or  participates  with  in 
matters  relating  to  the  program  of  his  interest.  Correspondence 
should  contain  the  full  name,  social  security  number  and  signature  of 
the  requestor.  For  personal  visits,  proof  of  identification  will  consist 
of  a  I>epartment  of  Defense  or  Navy  building  pass  or  identification 
badge  or  drivers  license  or  other  types  of  identification  bearing  his 
signature  or  picture  or  by  providing  information  which  may  be 
verified  against  the  record.  Addresses  of  these  activities  are  in  the 
directory  of  Department  of  the  Navy  mailing  addresses. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures: 

The  Agency's  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  < 

Navy  Civilian  Personnel  Offices  and  their  representatives. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N96021-21 

System  namet 

Navy  Civilian  Career  Management  Inventory  and  Referral  System 
System  location: 

Office  of  Civilian  Manpower  Management  (OCMM),  Regional  Of¬ 
fices  of  Civilian  Manpower  Management  (ROCMM’s),  Capital  Area 
Personnel  Services  Office-Navy  (CAPSO-N):  and  Navy  Staff,  head¬ 
quarters,  and  field  activities  employing  civilians.  Mailing  addresses 
are  provided  in  the  Department  of  the  Navy  Directory  publish^  in 
the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Navy  civilian  employees,  paid  from  appropriated  funds  serv'ing 
under  career  or  career-conditional  appointments  and  occupying  com¬ 
petitive  service  positions,  who  are  registered  in  the  career  inventory 
system 

Categories  of  records  in  the  system: 

System  comprises  automated  and  non-automated  records  reflecting 
information  pertaining  to  the  employee’s  identification,  education, 
qualifications,  training,  abilities,  current  and  previous  employment, 
professional  licenses,  authored  publications,  and  the  appraisal  of  the 
employee’s  performance  and  potential  by  supervisors  and  by  asso¬ 
ciates  named  by  the  employee,  and  other  data  needed  for  screening 
and  selection  of  candidates  for  referral  for  vacant  positions.  The 
manual  files,  maintained  in  paper  folders,  contain  the  employee’s 
registration  document,  appraisal  forms,  responses  to  reference  inquir¬ 
ies,  and  a  record  of  referrals. 

Authority  for  maintenance  of  the  system; 

Title  5,  use  4103,  ‘Establishment  of  Training  Programs*  and  Ex¬ 
ecutive  Order  9397,  ‘Numbering  System  for  Federal  Accounts  Relat¬ 
ing  to  Individual  Persons* 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  the  management  of 
civilian  employee  career  programs;  the  design,  development,  mainte¬ 
nance,  and  operation  of  the  manual  and  automated  system  of  records; 
the  screening  and  selection  of  candidates  for  vacant  positions  in  the 
occupations  and  specialties  covered  by  the  inventories;  and  adminis¬ 
tration  of  grievance,  appeals,  and  litigation  involving  the  disclosure 
of  records  of  the  career  management  system.  Representatives  of  the 
Unit«l  States  Civil  Service  Commission  on  matters  relating  to  the 
inspection,  survey,  audit  or  evaluation  of  Navy  civilian  personnel 
management  programs,  or  personnel  actions,  or  such  other  matters 
under  the  jurisdiction  of  the  Commission.  The  Comptroller  General 
or  any  of  his  authorized  representatives,  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Navy’s  civilian  manpower  management  programs.  The  Attorney 
General  of  the  United  States  or  his  authorized  representatives  in 
connection  with  litigation,  law  enforcement,  or  other  matters  under 
the  direct  jurisdiction  of  the  Department  of  Justice  or  carried  out  as 
the  legal  representative  of  the  Executive  Branch  agencies.  Officials 
and  employees  of  other  con^nents  of  the  Department  of  Defense  in 
the  performance  of  their  ofncial  duties  related  to  the  screening  and 
selection  of  candidates  for  vacant  positions  in  the  occupations  and 
specialties  covered  by  the  inventories;  or  in  the  management  of 
Department  of  Defensewide  career  programs.  Officials  and  employ¬ 
ees  of  other  Departments  and  agencies  of  the  Executive  Branch  of 
government  upon  request  in  the  performance  of  their  official  duties 
related  to  the  screening  and  selection  of  candidates  for  vacant  posi¬ 
tions  in  the  occupations  and  specialties  covered  by  the  inventories. 
The  Computer  Systems  Groim  Corporation  (a  contractor)  and  its 
employees  for  the  purpose  of  card  punch  recording  of  data  from 
employee  registration  forms  and  other  documents.  A  duly  appointed 
Hearing  Examiner  or  Arbitrator  (an  employee  of  another  Federal 
Agency)  for  the  purpose  of  conducting  a  hearing  in  connection  with 
an  employee’s  grievance  involving  the  disclosure  of  the  records  of 
the  career  management  and  referral  system.  An  arbitrator  who  is 
given  a  contract  pursuant  to  a  negotiate  labor  agreement  to  hear  an 
employee’s  grievance  involving  the  disclosure  of  the  records  of  the 
career  management  inventory  and  referral  system,  the  Senate  or  the 
House  of  Representatives  of  the  United  States  or  any  member.  Com¬ 
mittee  or  sub-committee  thereof,  any  joint  committee  to  Congress  or 
sub-committee  of  joint  committees  on  matters  within  their  jurisdic¬ 
tion  requiring  disclosure  of  the  files  or  records  of  the  career  manage¬ 
ment  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  are  stored  on  magnetic  tapes  and  discs  and  on 
punched  cards.  Manual  records  are  stor^  in  paper  file  folders. 

Retrievability:  ' 

Automated  records  are  retrieved  by  social  security  number  and 
name,  or  by  one,  or  a  combination,  of  characteristics  such  as  educa¬ 
tion  level  or  academic  speciality.  Manual  records  are  by  last  name. 

Safeguards: 

The  computer  facility  and  terminal  are  located  in  restricted  areas 
accessible  only  to  authorized  persons  that  are  properly  screened, 
cleared  and  trained.  Manual  records  and  computer  printouts  are 
available  only  to  authorized  personnel  having  a  need  to  know. 

Retention  and  disposal: 

Computer  magnetic  tapes  and  discs  are  erased  S  years  after  they 
are  created.  Manual  records  are  destroyed  2  years  after  the  employee 
has  been  dropped  from  the  career  inventory. 

System  managerfs)  and  address: 

The  Director  of  Civilian  Manpower  Management,  and  the  heads  of 
Navy  Staff,  Headquarters  and  field  activities  employing  civilians. 

Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  the  Director  of 
Civilian  Manpower  Management  (Attn.  Code  21)  Department  of  the 
Navy,  Washington,  D.C.  20390.  The  letter  should  contain  the  full 
name  and  social  security  account  number  of  the  requester  and  his 
signature.  The  individuid  may  visit  the  Navy  Civilian  Career  Man¬ 
agement  Center  (CCMC),  Room  820,  Crystal  Plaza  Building  Number 
S,  221 1  Jefferson  Davis  Highway,  Arlington,  Virginia,  or  the  Civilian 
Personnel  Office  of  the  Navy  activity  at  which  he  is  currently 
employed,  or  of  the  nearest  Navy  activity,  which  office  will  contact 
the  CCMC  by  telephone,  202-692-1270,  if  no  record  is  locally  availa¬ 
ble.  Proof  of  identification  will  consist  of  a  Department  of  Defense 
(EKDD)  or  Navy  building  pass,  or  identification  badge  or  drivers 
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license,  or  by  other  types  of  identification  bearing  picture  or  signa¬ 
ture,  or  by  providing  verbal  information  that  could  be  verified  with 
his  career  inventory  record. 

Record  access  procedures: 

The  agencies  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Ckintesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Navy  civilian  personnel  offices;  current  and  previous  supervisors 
of  the  employee;  current  and  previous  associates  of  the  employee 
named  by  the  employee  as  references. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N96021-26 

System  name: 

Recruitment,  Employment  and  Internal  Placement 

System  location: 

Office  of  Civilian  Manpower  Management  (OCMM),  Regional  Of¬ 
fices  of  Civilian  Manpower  Management  (ROCMM’s),  Capital  Area 
Personnel  Services  Offices-Navy  (CAPSO-N),  and  Navy  Staff,  head¬ 
quarters,  and  field  activities  employing  civilians.  Mailing  addresses 
are  provided  in  the  Department  of  the  Navy  Directory  published  in 
the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Current  and  former  civilian  employees  of  the  Department  of  the 
Navy  and  individuals  who  may  have  applied  for  civilian  positions 
with  the  Department  of  the  Navy. 

Categories  of  records  in  the  system: 

System  comprised  of  automated  and  non-automated  records,  in¬ 
cluding  correspondence,  reflecting  information  pertaining  to  individ¬ 
ual’s  identification,  current  and  previous  employment,  related  back¬ 
ground  information  provided  by  the  individual,  education  and  train¬ 
ing.  appraisal  of  individual’s  performance  (and  records  of  potential 
obtained  after  September  27,  1975)  by  supervisors  and  by  other 
associates,  and  other  data  needed  for  screening  and  selection,  rating 
and  ranking,  of  candidates  for  positions  of  merit  promotion  and 
continued  employment  with  the  D^artment  of  the  Navy. 

Authority  for  maintenance  of  the  system: 

Title  5,  use.  Book  I,  Vol.  B,  Chapter  31  ‘Authority  for  Appoint¬ 
ment*,  Chapter  33  ‘Examination,  Selection  and  Placement*,  and  Chap¬ 
ter  35  ‘Retention  Preference,  Restoration  and  Reemployment*.  Ex¬ 
ecutive  Orders  10577  ‘Career  Conditional  Appointment  System*, 
10774  ‘International  Organizations*,  10973  ‘Foreign  Assistance*,  1 1 103 
‘Peace  Corps  Volunteers;  employment  of  former*,  11222  ‘Conduct  of 
Employees  and  Conflicts  of  Interest*,  11315  ‘Executive  Assignment 
System*,  11478  ‘Equal  Employment  Opportunity*,  11521  Transitional 
and  Veterans  Readjustment  Appointments*,  11552  ‘International  Or¬ 
ganizations*,  11589  ‘Intergovernmental  Personnel  Act*,  11695  ‘Stabili¬ 
zation  of  the  Economy*,  11701  ‘Employment  of  Veterans*,  11813 
‘Cooperative  Education*. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  the  recruitment,  em¬ 
ployment,  merit  promotion  and  internal  placement,  and  non-disciplin- 
ary  separation  of  civilian  employees.  Representatives  of  the  United 
States  Civil  Service  Commission  on  matters  relating  to  the  inspec¬ 
tion,  survey,  audit  or  evaluation  of  Navy  civilian  personnel  manage¬ 
ment  programs,  or  personnel  actions,  or  such  other  matters  under  the 
Jurisdicition  of  the  Commission.  The  Comptroller  General  or  any  of 
his  authorized  representatives,  in  the  course  of  the  performance  of 
duties  of  General  Accounting  Office  relating  to  the  Navy’s  civilian 
manpower  management  programs.  The  Attorney  General  of  the 
United  States  or  his  authorized  representatives  in  connection  with 
litigation,  law  enforcement  or  other  matters  under  the  direct  jurisdic¬ 
tion  of  the  Department  of  Justice  or  carried  out  as  the  leged  repre¬ 
sentative  of  the  Executive  Branch  agencies.  Officials  and  employees 
of  other  components  of  the  Department  of  Defense  in  the  perform¬ 
ance  of  their  official  duties  related  to  recruitment,  employment,  inter¬ 
nal  placement,  and  non-disciplinary  separations  of  civilian  employees. 
Officials  and  employees  of  other  Departments  and  agencies  of  the 
Executive  Branch  of  government  upon  request  in  the  performance  of 
their  official  duties  related  to  recruitment,  employment,  internal 
placement,  and  non-disciplinary  separations  of  civilian  employees.  A 


duly  appointed  Hearing  Examiner  or  Arbitrator  (an  employee  of 
another  Fereral  agency)  for  the  purpose  of  conducting  a  hearag  in 
connection  with  an  employee's  grievance  related  to  recruitment,  em¬ 
ployment,  merit  promotion,  internal  placement,  and  non-disciplinary 
separations.  An  arbitrator  who  is  given  a  contract  pursuant  to  the 
negotiated  labor  agreement  to  hear  an  employee’s  grievance  involv¬ 
ing  the  disclosure  of  records  of  employment,  recruitment,  merit  pro¬ 
motion,  internal  placement,  or  non-disciplinary  separation.  The 
Senate  or  the  House  of  Representatives  of  the  United  States  or  any 
member.  Committee  or  subrommittee  thereof,  any  joint  committee  of 
Congress  or  subcommittee  of  joint  committees  on  matters  within 
their  jurisdiction  requiring  disclosure  of  the  files  or  records  of  re¬ 
cruitment,  employment,  internal  placement  or  non-disciphnary  sepa¬ 
rations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  are  stored  on  magnetic  tapes  and  discs  and  on 
punched  cards.  Manual  records  are  stored  in  paper  file  folders. 

Retrievability: 

Automated  records  are  retrieved  by  Social  Security  number  and 
name,  or  by  one,  or  a  combination,  of  characteristics  such  as  educa- 
ton  level,  of  academic  speciality.  Manual  records  are  by  last  name 

Safeguards: 

Automated  and  manual  records  are  available  only  to  authorized 
personnel  having  a  need  to  know. 

Retention  and  disposal: 

Records  are  maintained  from  a  minimum  period  of  one  year  to,  in 
some  cases,  permanent  retention. 

System  manageris)  and  address: 

The  Director  of  Civilian  Manpower  Management,  and  the  heads  of 
Navy  Staff,  Headquarters  and  field  activities  employing  civilians. 

Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  the  Director  of 
Civilian  Manpower  Mam^ement  or  the  head  of  Navy  Staff,  Head¬ 
quarters  and  field  activities  at  which  the  individual  is  or  was  em¬ 
ployed  or  to  which  he  has  submitted  an  application  for  employment, 
^e  letter  should  contain  the  full  name  ai^  Social  Security  account 
number  of  the  requester  and  his  signature.  The  induvidual  may  visit 
the  SYSMANAGER  at  the  address  which  is  provided  in  the  Ctepart- 
ment  of  the  Navy  Directory  published  in  the  Federal  Register.  Proof 
of  identification  will  consist  of  a  Department  of  Defense  (DOD)  or 
Navy  building  pass,  or  identification  badge  or  drivers  license,  or  by 
other  types  of  identification  bearing  picture  or  signature,  or  by  pro¬ 
viding  verbal  information  that  could  be  verfied  with  the  individual’s 
records 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtamed  from  the 
SYSMANAGER. 

Record  source  categories: 

Navy  civilain  personnel  offices;  Navy  recruiters;  current  and  previ¬ 
ous  supervisors  of  the  employee;  current  and  previous  associates  of 
the  employee  named  by  employee  as  references;  educational  institu¬ 
tions;  automated  interface  systems. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N96021-261 

System  name: 

Appraisals  of  Performance  Record  System 

System  location: 

Office  of  Civilian  Manpower  Management  (OCMM),  Regional  Of¬ 
fices  of  Civilian  Manpower  Management  (ROCMM’sX  Capital  Area 
Personnel  Services  Office-Navy  (CAPSO-^,  and  Navy  Staff,  head¬ 
quarters,  and  field  activities  employing  civilians.  Mailing  addresses 
are  provided  in  the  Department  of  the  Navy  Directory  published  in 
the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Navy  civilian  employe^  paid  from  appropriated  funds,  serving 
under  career,  career-conditional,  and  exce^ed  appointment  except 
those  employees  exempt  by  the  Civil  Service  Comirjssion  and 
OCMM 
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Categories  of  records  ia  the  system: 

System  comprised  of  automated  and  non-automated  records  re¬ 
flecting  information  pertaining  to  the  employee's  performance. 
Manual  records  of  evaluations  and  ratings  are  maintained  in  the 
official  personnel  folder  and  other  files  and  may  be  retained  by  the 
supervisor.  Other  files  are  maintained  on  appe^s  of  ratings,  corre¬ 
spondence  on  inquiries,  warning  letters,  and  supportive  documenta¬ 
tion  on  unsatisfactory  and  outstanding  ratings. 

Authority  for  maiutenacce  of  the  system: 

Title  5,  use  4302.  ‘Performance  Rating  Plans;  Establishment  of.‘ 

Rontiae  ases  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  iiieir  official  duties  involving  the  memb^hip  in 
performance  rating  panels  or  rating  and  ranking  panels  for  merit 
promotion  purposes,  for  merit  promotion  selection  purposes,  for 
award  purposes,  adverse  action  purposes,  or  for  appeals  purposes,  or 
for  career  program  assignment  purposes.  Representatives  of  the 
United  States  Civil  Service  Commission  acting  as  Chairman  of  the 
Statutory  Review  Board  on  appeals  of  performance  ratings  for  pur¬ 
poses  of  reviewing  case  files,  conducting  hearings  and  rendering 
decisions.  Representatives  of  the  United  States  Civil  Service  Com¬ 
mission  on  matters  relating  to  the  inspection,  survey,  audit  or  evalua¬ 
tion  of  Navy  civilian  personnel  management  programs  or  such  other 
matters  under  the  jurisdiction  of  the  Commission.  The  Comptroller 
General  or  any  of  his  authorized  representatives,  in  the  course  of  the 
performance  of  duties  of  the  General  Accounting  Office  relating  to 
the  Navy’s  civilian  personnel  records.  The  Attorney  General  of  the 
United  States  tw  his  authorized  representatives  in  connection  with 
litigation,  law  enforcement,  or  other  matters  under  the  direct  juris¬ 
diction  of  the  Department  of  Justice  or  carried  out  as  the  legal 
representative  of  the  Executive  Branch  agencies.  Computer  System 
Contractors  and  their  employees  for  purposes  of  automatic  listings  of 
performance  ratings.  A  duly  appointed  Hearing  Examiner  for  the 
purpose  of  conducting  a  hearing  in  connection  with  an  employee’s 
grievance  involving  the  disclosure  of  the  records  pertaining  to  per¬ 
formance  evaluation  amd  rating.  The  Senate  or  the  House  of  Repre¬ 
sentatives  of  the  United  States  or  any  member.  Committee  or  sub¬ 
committee  thereof,  any  joint  committee  of  Congress  or  subcommittee 
of  joint  committees  on  matters  within  their  jurisdiction  requiring 
disclosure  of  the  files  or  records  of  the  Appraisals  fo  Performance 
Record  Systems.  Officials  and  employees  of  other  Components  of  the 
Department  of  E>efense  in  the  performance  of  their  official  duties 
related  to  the  screening  and  selection  of  candidates  for  vacant  posi¬ 
tions.  Officials  and  employees  of  other  departments  and  agencies  of 
the  Executive  Branch  of  government  upon  request  in  the  perform¬ 
ance  of  thdr  official  duties  related  to  the  screening  and  selection  of 
candidates  for  vacant  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  are  stored  on  magnetic  tapes  and  discs.  Manual 
records  and  computer  print-outs  are  retained  in  paper  file  folders. 

Retrievability: 

Manual  records  retained  by  name.  Computer  records  are  retrieved 
by  Social  Security  number,  payroll  number,  name,  or  other  identifier. 

Safegnards: 

Manual  and  automated  records  are  available  only  to  authorized 
personnel  having  a  need  to  know. 

Retention  and  disposal; 

Computer  tapes  and  discs  are  erased  after  5  years.  Old  computer 
print-outs  are  destroyed  when  the  new  print-outs  are  processed  at  the 
end  of  the  performance  rating  period,  which  is  on  an  annual  basis. 
Manual  records  of  satisfactory  are  retained  for  up  to  three  years  or 
longer  when  used  for  career  management  purposes.  Outstanding  and 
unsatisfactory  ratings  and  supporting  documents  are  retained  perma¬ 
nently  in  the  official  personnel  file  or  for  a  shorter  period  in  other 
files. 

System  managerts)  and  address: 

The  Director  of  Civilian  Manpower  Management,  and  the  heads  of 
Navy  Staff,  Headquarters  and  field  activities  employing  civilians. 

Notification  procedare: 

Request  by  correspondence  should  be  addressed  to  the  Director  of 
Civilian  Manpower  Management  or  the  head  of  Navy  Staff,  Head¬ 
quarters  and  field  activities  at  which  the  individual  is  or  was  em¬ 
ployed  or  to  which  he  has  submitted  an  appTication  for  employment. 
The  letter  should  contain  the  full  name  and  social  security  account 
number  of  the  requester  and  his  signature.  The  individual  may  visit 


the  SYSMANAGER  at  the  address  which  is  [M'ovkled  in  the  Depart¬ 
ment  of  the  Navy  Directory  published  in  the  Federal  Register.  Proof 
of  identification  will  consist  of  a  Department  of  Defence  (DOD)  or 
Navy  building  pass,  or  identification  badge  or  drivers  license,  or  by 
other  types  of  identification  bearing  picture  or  signature,  or  by  pro¬ 
viding  verbal  information  that  could  be  verified  with  the  individual’s 
record. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Navy  civilian  personnel  offices;  Navy  recruiters;  current  and  previ¬ 
ous  supervisors  of  the  employee;  current  and  previous  associates  of 
the  employee  named  by  the  employee  as  references. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N96021-263 

System  name: 

Tests  and  Examinations  Record  Systems 

System  location: 

Office  of  Civilian  Manpower  Management  (OCMM),  Regional  Of¬ 
fices  of  Civilian  Manpower  Management  (ROCMM’S),  Capital  Area 
Personnel  Services  Office-Navy  (CAPSO-N);  and  Navy  staff,  head¬ 
quarters,  and  field  activities  employing  civilians.  Mailing  addresses 
are  provided  in  the  Department  of  the  Navy  Directory  published  in 
the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

All  Navy  Civilian  employees,  or  applicants  for  civilian  employ¬ 
ment  paid  from  appropriate  funds,  serving  under  career,  career- 
conditional  and  excepted  appointment  and  occupying  competitive 
excepted  service  positions. 

Categories  of  records  in  the  system: 

System  consists  of  non-automated  records  reflecting  information 
pertaining  to  the  employee’s  scores  on  a  written  or  performance  test. 
Automated  records  of  employees  test  scores  are  kept  by  some  activi¬ 
ties.  Manual  records  of  the  test  scores  are  maintained  by  the  designat¬ 
ed  test  control  officers  in  activities  providing  testing  services. 

Authority  for  maintenance  of  the  system: 

Title  5,  use  3304A  ’Noncompetitive  Examinations’ 

RoutuuT uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  for  merit  promotion  selection 
purposes,  for  placement,  training  and  employee  development  pur¬ 
poses.  Representatives  of  the  United  States  Civil  Service  ^mmission 
on  matters  relating  to  inspection,  survey,  audit  or  evaluation  of  Navy 
civilian  personnel  test  and  measurement  programs,  personnel  actions, 
or  such  other  matters  under  the  jurisdiction  of  the  commission.  The 
Comptroller  General  or  any  of  this  authorized  representatives,  in  the 
course  of  the  performance  of  duties  of  the  General  Accounting 
Office  relating  to  the  Navy’s  civilian  personnel  records.  The  Attor¬ 
ney  General  of  the  United  States  or  his  authorized  representatives  in 
connection  with  litigation,  law  enforcement,  or  other  matters  under 
the  direct  jurisdiction  of  the  Department  of  Justice  or  carried  out  as 
the  legal  representative  of  the  executive  branch  agencies.  A  duly 
appointed  hearing  examiner  for  the  purpose  of  conducting  a  hearing 
in  connection  with  an  employee’s  grievance  or  complaint  involving 
the  disclosure  of  the  records  pertaining  to  performance  on  the  tests. 
The  Senate  or  the  House  of  Representatives  of  the  United  States  or 
any  committee  or  subcommittee  thereof,  any  joint  committee  of  Con¬ 
gress  or  subcommittee  of  joint  committees  on  matters  within  their 
jurisdiction  requiring  disclosure  of  the  files  or  records  of  test  and 
examinations.  Officios  and  employees  of  other  components  of  the 
Department  of  Defense  in  the  performance  of  their  official  duties 
related  to  the  selection  of  candidates  for  vacant  positions.  Officials 
and  employees  of  other  departments  and  agencies  of  the  Executive 
Branch  of  Government  upon  request  in  the  performance  of  their 
official  duties  related  to  the  selection  of  candidates  for  vacant  posi¬ 
tions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 
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Manual  records  of  test  scores  are  retained  in  paper  files  folders. 
Automated  records  are  on  magnetic  tapes,  disks,  or  punched  cards. 
Retrievability: 

Manual  and  automated  records  retrieved  by  the  last  name  or  social 
security  number. 

Safeguards: 

Manual  and  automated  records  are  available  only  to  authorized 
personnel  having  a  need  to  know.  ^ 

Retention  and  disposal: 

Manual  and  automated  records  of  employee’s  test  scores  are  re¬ 
tained  for  at  least  two  years  from  the  date  of  the  test  administration. 
System  managerts)  and  address:  « 

The  Director  of  Civilian  Manpower  Management,  and  the  heads  of 
Navy  staff,  headquarters  and  field  activities  employing  civilians. 
Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  the  Director  of 
Civilian  Manpower  Management  or  the  Head  of  Navy  Staff,  head¬ 
quarters  and  field  activities  employing  civilians.  The  letter  should 
contain  the  full  name  and  social  security  account  number  of  the 
requester  and  his  signature.  The  individual  may  visit  the  Sysmanager 
at  the  address  which  is  provided  in  the  Department  of  the  Navy 
Directory  published  in  the  Federal  Register.  Proff  of  identification 
will  consist  of  a  Department  of  Defense  (DOD)  or  Navy  Building 
pass,  or  identification  badge  or  drivers  license,  or  by  other  types  of 
identification  bearing  picture  or  signature,  or  by  providing  verbal 
information  that  could  be  verified  with  the  individual’s  record. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from 
Sysmanager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
Sysmanager. 

Record  source  categories: 

Employee’s  performance  on  officially  approved  Navy  or  the  U.S. 
Civil  Service  Commission  written  or  performance  tests. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

N96021-41 

System  name: 

Labor  Management  Relations  Records  System 
System  location: 

Office  of  Civilian  Manpower  Management,  Regional  Offices  of 
Civilian  Manpower  Management,  Capital  Area  Personnel  Services 
Office,  Navy,  and  Navy  Staff,  Headquarters  and  Field  Activities 
employing  civilians.  Mailing  addresses  are  provided  in  the  Depart¬ 
ment  of  the  Navy  Directory,  published  in  the  Federal  Register. 
Categories  of  individuals  covered  by  the  system: 

Navy  civilian  employees  paid  from  appropriated  and  non-appropri- 
ated  funds,  who  are  involv^  in  a  grievance  which  has  been  referred 
to  an  arbitrator  for  resolution;  Navy  civilian  employees  involved  in 
the  filing  of  an  Unfair  Labor  Practice  complaint  which  has  been 
referred  to  the  Assistant  Secretary  of  Labor-Management  Relations; 
union  officials;  union  stewards;  and  representatives. 

Categories  of  records  in  the  system: 

Records  comprise:  Manual  files,  maintained  in  paper  folders,  man¬ 
ually  filed  by  type  of  case  and  case  number  (not  individual).  Folder 
contains  all  information  pertaining  to  a  specific  arbitration  case  or 
specific  Unfair  Labor  Practice  with  whom  Navy  has  dealings;  field 
activities  maintain  manual  roster  of  local  union  officials  and  union 
stewards. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11491,  as  amended  ‘Labor-Management  Relations 
in  the  Federal  Service.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  the  Labor-Management 
Relations  Program,  e.g.:  Administration/implementation  of  arbitra¬ 
tion  awards;  interpretation  of  the  Executive  Order  through  3rd  party 
case  decisions;  National  Consultation  and  other  dealings  with  recog¬ 
nized  unions.  R^resentatives  of  the  U.  S.  Civil  Service  Commission 
on  matters  relating  to  the  inspection,  survey,  audit,  or  evaluation  of 
Navy  Civilian  Personnel  Management  Programs.  The  Comptroller 
General  or  any  of  his  authorized  representatives,  in  the  course  of  the 


peformace  of  duties  of  the  General  Accounting  Office  relating  to  the 
Navy’s  Labor  Management  Relations  Program.  Officials  aiKl  employ¬ 
ees  of  other  components  of  the  Department  of  Defense  in  the  per¬ 
formance  of  their  official  duties  related  to  the  administration  of  the 
Labor-  Management  Relations  Program.  A  duly  appointed  hearing 
examiner  or  arbitrator  for  the  purpose  of  conducting  a  hearing  in 
connection  with  an  employee’s  grievance.  An  arbritrator  who  is 
given  a  contract  pursuant  to  a  negotiated  labor  agreonent  to  hear  an 
employee’s  grievance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  records  are  stored  in  paper  folders. 

Retrievability: 

Manual  records  are  retrieved  by  case  subject,  case  number,  and/or 
individual  employee  names. 

Safeguards: 

All  manual  files  are  accessible  only  to  authorized  personnel  having 
a  need  to  know. 

Retention  and  disposal: 

Case  files  are  permanently  maintained.  Union  official  rosters  are 
normally  destroy^  after  a  new  roster  has  been  established. 

System  manager(s)  and  address: 

The  Director  of  Civilian  Manpower  Management,  Department  of 
the  Navy,  Washington,  D.  C.  20390. 

Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  the  Director  of 
Civilian  Manpower  Management  (Attn:  Code  04),  Department  of  the 
Navy,  Washington,  D.  C.  20390,  field  activities. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appeaing  initial  determinations  by  the  iitdividual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Navy  civilian  personnel  offices;  arbitrator’s  office;  office  of  the 
Assistant  Secretai^  of  Labor  for  Labor-Management  Relations;  union 
headquarters  offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N96021-431 

System  name: 

Employee  Relations  Including  Discipline,  Employee  Grievances, 
Complaints,  etc. 

System  location: 

Chief  of  Naval  Operations  (OP-14),  Naval  Civilian  Personnel  Com¬ 
mand  (NCPC),  NCPC  Fields  Divisions,  Navy  and  Navy  Staff  Head¬ 
quarters  and  Field  Activities  employing  civilians.  Mailing  addresses 
are  provided  in  the  Department  of  the  Navy  Directory,  published  in 
the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Navy  civilian  employees,  paid  from  appropriated  funds  serving 
under  career,  career-conditional,  temporary  and  excepted  service  ap¬ 
pointments  on  whom  discipline,  grievances,  and  complaints  records 
exist.  Discrimination  complaints  of  Navy  civilian  employees,  paid 
from  appropriated  and  non-appropriated  funds,  applicants  for  em¬ 
ployment  and  former  employees  in  appropriated  and  non-appropri¬ 
ated  positions.  Appeals  of  Navy  civilian  employees  paid  frm  appro¬ 
priate  funds.  Filipino  employee  appeal  case  files  ('Filipinos  who  are 
lawfully  admitted  residents.’)  Cas«  reviewed  by  CINCPAC  under 
Filipino  Employment  Policy  Instructions. 

Categories  of  records  in  the  system: 

•  Manual  files,  maintained  in  paper  folders,  contain  copies  of  docu¬ 
ments  and  information  pertaining  to  discipline,  grievances,  com¬ 
plaints,  and  appeals.  Management  operation  record  system  consisting 
of  manual  file  maintained  by  immedicate  supervisors  and  high  level 
managers  concerning  employee  performance,  capability,  informal  dis¬ 
cipline,  attendance,  leave  and  tardiness,  work  assignments,  and  simi¬ 
lar  worit  related  employee  records. 

Authority  for  maiateuance  of  the  system: 

Executive  Order  9830,  Amending  the  Civil  Service  Rules  and 
Providing  for  federal  personnel  administration,  amended  by  Executor 
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Order  10577  and  Executive  Order  12106;  Executive  Order  12107;  5 
use  1205,1206,1206,1302,3301,3302,7105,7512.  relevant  portions  of 
the  Civil  Service  Reform  Act,  P.L.  95-454;  42  U.S.C.  Sec  2000e-116 
et.  seq.;  Equal  Employment  Opportunity  Act  of  1972,  P.L.  93-259, 
amendment  to  the  Fair  Labor  Standards  Act,  29  U.S.C.  Sec  201,  et. 
seq.;  Age  Discrimination  and  Employment  Act,  29  U.S.C.  Sec  633a; 
the  Rehabilitation  Act  of  1978  as  amended,  29  USC  791,794a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  of  the  Department  of  the  Navy  in  the  performance  of 
their  official  duties  related  to  the  management  of  civilian  employees 
in  the  processing,  administration,  and  adjudication  of  discipline, 
grievances,  complaints,  appeals,  litigation,  and  program  evaluation. 
Representatives  of  the  United  States  Office  of  Personnel  Management 
on  matters  relating  to  the  inspection,  survey,  audit  or  evaluation  of 
Navy  civilian  personnel  management  programs  or  personnel  actions, 
or  such  other  matters  under  the  Jurisdiction  of  the  Office  of  Person¬ 
nel  Management.  Appeals  officers  and  complaints  examiners  of  the 
Merit  Systems  Protection  Board  and  Equal  Opportunity  Commission 
for  the  purpose  of  conducting  hearings  in  connection  with  employees 
appeals  from  adverse  actions  and  formal  discrimination  complaints. 
The  Comptroller  General  or  any  of  his  authorized  representatives,  in 
the  course  of  the  performance  of  duties  of  the  General  Accounting 
Office  relating  to  the  Navy’s  civilian  manpower  management  pro¬ 
grams.  The  Attorney  General  of  the  United  States  or  his  authorized 
representatves  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  Jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies.  The  Senate  or  the  House  of  Representatives  of  the 
United  States  or  any  member,  committee  or  sul^ommittee  of  Joint 
committees  on  matters  within  their  Jurisdiction  relating  to  the  above 
programs.  The  records  may  also  be  used  to  disclose  information  to 
any  source  from  which  additional  information  is  requested  in  the 
course  of  processing  a  grievance  or  appeal  to  the  extent  necessary  to 
identify  the  individual,  inform  the  source  of  the  purposefs)  of  the 
request  and  identify  the  type  of  information  requested.  The  records 
may  also  be  used  to  disclose  information  to  a  federal  agency  in 
response  to  it’s  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  conducting  of  a 
security  or  suitability  investigation  of  an  individual,  the  classifying  of 
Jobs,  the  letting  of  a  contract  or  the  issuance  of  a  license,  grant  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary.  The  records  may  be  used  by  the 
National  Archives  and  Records  Service  (General  ^rvices  Adminis¬ 
tration)  in  records  management  inspection  conducted  under  authority 
of  5  U.S.C.  2904  and  2906.  The  records  may  be  used  to  disclose,  in 
response  to  a  request  for  discovery  or  for  appearance  of  a  witness, 
information  that  is  relevant  to  the  subject  matter  involved  in  the 
pending  Judicial  or  administrative  proceeding.  The  records  may  also 
be  used  to  provide  information  to  officials  of  labor  organizations 
recognized^  under  the  Civil  Service  Reform  Act  when  relevant  and 
necessary  to  their  duties  of  exclusive  representation  concerning  per¬ 
sonnel  policies,  practices  and  matters  affecting  working  conditions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  records  are  stored  in  paper  folders. 

Retrievability: 

Manual  records  are  filed  by  last  name. 

Safeguards: 

All  records  are  stored  under  strict  control,  and  are  available  only 
to  authorized  personnel  having  a  need  to  know. 

Retention  and  disposal: 

Manual  records  are  destroyed  upon  separation  of  the  employee 
from  the  activity,  or  in  accordance  with  appropriate  record  disposal 
schedule. 

System  managerfs)  and  address: 

Chief  of  Naval  Operations  (OP-14),  Department  of  the  Navy, 
Washington,  D.C.  20350. 

Notification  procedure: 

Request  of  correspondence  should  be  addressed  to  the  Chief  of 
Naval  Operations  (OP-14),  Department  of  the  Navy,  Washington, 
D  C.  20350,  commanding  Officers  or  Heads  of  Navy  Staff  Headquar¬ 
ters  and  Field  Activities.  The  letter  should  contain  the  full  name, 
social  security  number,  and  signature  of  the  requester.  The  individual 
may  visit  the  Chief  of  Naval  Operations  (OP- 14),  Department  of  the 
Navy,  Arlington  Annex,  Washii^on,  D.C.  or  the  navy  activity  at 
which  he  or  she  is  employed.  Tne  aiddresses  of  these  activities  are 


provided  in  the  Department  of  the  Navy  Directory,  published  in  the 
Federal  Register. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtain^  from 
SYSMANAGER. 

Record  source  categories: 

Supervisors  or  other  appointed  officiaLs  designated  for  this  pur¬ 
pose. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

•  N96021-433 

System  name: 

Employee  Assistance  Program  Case  Record  System 
System  location: 

Office  of  Ciilian  Manpjower  Management,  Regional  Offices  of  Ci¬ 
vilian  Manpower  Management,  Capital  Area  Personnel  Services 
Office,  Navy,  and  Navy  Staff,  Headquarters  and  Field  Activities 
employing  civilians.  Mailing  addresses  are  provided  in  the  Depart¬ 
ment  of  the  Navy  Directory,  published  in  the  Federal  Register. 
Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  in  appropriated  and  non-appropriated  fund 
activities  who  are  referred  by  management  for,  or  voluntarily  re¬ 
quest,  counseling  assistance. 

Categories  of  records  in  the  system: 

System  is  comprised  of  case  records  on  employees  who  are  pa¬ 
tients  (counselees)  which  are  maintained  by  individual  counselors  and 
consist  of  information  on  condition,  current  status,  and  progress  of 
employees  or  dep)endents  who  have  alcohol,  drug,  emotional,  or 
other  personal  problems. 

Authority  for  maintenance  of  the  system: 

Drug  Abuse  Office  and  Treatment  Act  of  1972,  as  amended  by 
Public  Law  93-282  (21  U.S.C.  1175);  Comprehensive  Alcohol  Abuse 
and  Alcoholism  Prevention,  Treatment,  and  Rehabilitation  Act  of 
1970,  as  amended  by  Public  Law  93-282  (42  U.S.C.  4582);  Sub¬ 
chapter  A  of  Chapter  I,  Title  42,  Code  of  Federal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Navy  counselor  in  the  execution  of  his  counseling 
function  as  it  applies  to  the  individual  patient  (counselee).  With 
specific,  written  authority  of  the  patient,  selected  information  may  be 
provided  to  and  used  by  other  counselors  or  medical  personnel, 
research  personnel,  employers,  patient  representatives  such  as  legal 
counsel,  and  to  other  agencies  or  individuals  when  disclosure  is  to 
the  patient’s  benefit,  such  as  for  processing  retirement  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Case  records  are  stored  in  paper  file  folders. 

Retrievability: 

By  employee  name  or  by  locally  assigned  identifying  number. 
Safeguards: 

All  records  are  stored  under  strict  control.  They  are  maintained  in 
spaces  normally  accessible  only  to  authorized  persons,  normally  in 
locked  cabinets. 

Retention  and  disposal: 

Records  are  purged  of  patient  identifying  information  within  five 
years  after  termination  of  counseling. 

System  managerfs)  and  address: 

The  Director  of  Civilian  Manpower  Management  and  Employee 
Assistance  Program  Administrators  at  Department  of  the  Navy  Staff, 
headquarters  and  field  activity  levels. 

Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  the  Director  of 
Civilian  Manpower  Management  or  to  the  appropriate  Employee 
Assistance  Program  Administrator.  The  letter  should  contain  the  f^ull 
imme  and  signature  of  the  requester  and  the  approximate  period  of 
time,  by.  date,  during  which  the  case  record  was  developed. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 


Federal  Register  /  Vol.  46.  No.  13  /  Wednesday,  January  21, 1981  /  Notices 


Contesting  record  procedures: 

The  agency's  rules  for  contesting  contents  and  appealii^  initial 
determinations  by  the  individual  concerned  may  be  obtained  ^m  the 
SYSMANAGER. 

Record  source  categories: 

Counselors;  other  officials,  individuals  or  practitioners;  and  other 
agencies  both  in  and  outside  of  Government. 

Systems  exempted  frmn  certain  prorisions  of  the  act: 

NONE 

N9ti021-434 

System  nanw: 

Suggestions  and  Awards  Record  System 

System  location: 

Office  of  Civilian  Manpower  Management  (OCMM),  Regional 
Office  of  Civilian  Manpower  Management  (ROCMM),  Capital  Area 
Personnel  Services  Office,  Navy  (CAPSO-N),  and  Navy  Staff,  head¬ 
quarters  and  field  activities.  Addresses  are  provided  in  the  Depart¬ 
ment  of  the  Navy  Directory  published  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Navy  civilian  employees  paid  from  appropriated  funds,  military 
personnel  on  active  duty,  and  private  citizens  who  have  received  or 
have  been  nominated  for  Department  of  Navy,  Department  of  De¬ 
fense  or  Presidential  awards. 

Categories  of  records  in  the  system: 

Autonukted  records  contmn  data  relating  to  Quality  (Salary)  In¬ 
creases.  Manual  records  contain  information  relating  to  Superior  Per¬ 
formance,  Special  Achievements,  Beneficial  Suggestions,  Inventions, 
Scientific  Achievements,  Navy  honorary  awards,  such  as  Distin¬ 
guished  Civilian  Service  Award,  non-Navy  awards;  e.g..  Rockefeller 
Public  Service  Award  and  Civil  Service  l.eague  Awards.  Records  of 
awards  to  private  citizens  for  contributions  benefitting  the  Navy  are 
also  maintained. 

Authority  for  maintenance  of  the  system: 

Section  4S03  of  Title  5,  U.S.  Code  (Civilian  cash  awards),  10  USC 
1124,  P.L.  89-198  (Cash  Awards  for  Suggestions,  Inventions,  and 
Scientific  Achievements  for  Military  Personnel). 

Routine  uses  of  records  maintained  in  the  system,  indudiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses; 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  recognition  of  accom¬ 
plishments  and  contributions  by  Navy  Department  personnel  and 
related  statistics.  Representatives  of  the  (J.S.  Civil  Service  Commis¬ 
sion  on  matters  relating  to  inspection,  survey,  audit  or  evaluation  of 
Navy  Incentive  Awards  Pro^ams.  The  Comptroller  General  or  any 
of  hu  authorized  representatives  in  the  course  of  the  performance  of 
duties  of  the  General  Accounting  Office  relating  to  the  Navy  Incen¬ 
tive  Awards  Program.  The  Attorney  General  of  the  United  States  or 
his  authorized  representatives  with  respect  to  litigation  or  otho'  mat¬ 
ters  under  the  jurisdiction  of  the  Department  of  Justice  or  carried  out 
as  the  legal  representative  of  Executive  Branch  agencies.  Offlc^ 
and  employees  of  the  other  oonmonents  of  the  Department  of  De¬ 
fense  in  p^ormance  of  their  official  duties  relating  to  matters  of 
mutual  concern  with  respect  to  the  DOD  Incentive  Awards  Pro¬ 
grams.  Officials  and  employees  of  other  Departments  and  agencies  of 
the  Executive  Branch  of  the  Government  in  the  performance  of  their 
official  duties  relating  to  matters  of  mutual  concern  regarding  Incen¬ 
tive  Systems  Programs  of  the  U.S.  Government  A  duly  appointed 
Hearing  Examiner  or  Arbitrator  for  the  purpose  of  conducting  a 
hearing  in  connection  with  an  employee's  ^evance  or  complaints 
involving  disclosure  of  the  status  or  disposition  of  award  claim  or 
nominations.  Any  member  or  official  representative  of  the  Legislative 
Branch  of  U.S.  Government  on  matters  within  their  jurisdiction  or  in 
behalf  of  constituents  involving  disclosure  of  records  of  the  Navy 
Incentive  Awards  Program. 

Policies  and  practices  for  storing,  r^riering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Stmage: 

Automated  records  are  stored  on  magnetic  tapes,  discs,  and/or  on 
punched  cards.  Manual  records  are  storra  in  pa{^  file  folders. 

Rehlevabi^: 

Automated  records  are  r^ved  by  social  security  number  and 
name,  or  by  one,  or  a  combination  of  chancSeristics,  academic  speci¬ 
ality.  Manual  records  are  by  last  aame. 

Safeguards: 

The  computer  facility  and  terminal  are  located  in  restricted  areas 
accessible  only  to  authorized  persons  who  are  properly  screened. 
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cleared  and  trained.  Manual  records  and  computer  printouts  are 
available  only  to  authorized  personnel  having  a  need  to  luiow. 

Retention  and  disposal: 

Computer  tapes  and  discs  are  erased  five  years  after  they  are 
created.  Most  manual  records  of  Beneficial  Suggestions  are  destroyed 
two  years  after  the  cases  are  closed.  Others  are  retired  in  accordance 
with  the  appropriate  activity  records  disposal  schedule.  Most  honor¬ 
ary  awards  records  are  retained  two  to  five  years  and  sent  to  the 
Records  Center  or  destroyed.  Records  of  awards  conferred  by  the 
Secretary  of  the  Navy  are  retained  indefinitely  in  OCMM  for  avail¬ 
ability  of  information  often  requested  by  authorized  sources. 

System  manageiis)  and  address; 

The  Director  of  Civilian  Manpower  Management,  and  the  beads  of 
Navy  staff,  headquarters  and  field  activities.  Addresses  are  provided 
in  the  Department  of  Navy  Directory  published  in  the  Federal  Reg¬ 
ister. 

Notificatioa  procedure: 

Request  by  correspondence  should  be  addressed  to  the  Director  of 
Civilian  Manpower  Management  or  to  the  Head  of  Navy  Staff, 
headquarters  or  field  activity  where  the  individual  is  or  was  em¬ 
ploy^.  The  letter  should  contain  the  full  name  and  social  security 
account  number  of  the  rrauester  and  his  signature.  The  individual 
may  visit  OCMM,  the  Civilian  Personnel  Office  of  the  Navy  activity 
at  which  he  is  or  was  previously  employed,  or  of  the  nearest  Navy 
activity,  which  office  will  contact  the  Office  of  Civilian  Manpower 
Management,  if  no  record  is  locally  available.  Proof  of  identification 
will  consist  of  a  Department  of  Defense  (DOD)  or  Navy  building 
pass,  or  identification  badge  or  driver’s  license,  or  by  othCT  types  of 
identification  bearing  picture  or  signature,  or  by  providing  verbal 
information  that  could  be  verified. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  p^)artment  of  the  Navy's  rules  for  access  to  records  and  for 
contesting  contents  and  appealing  initial  determinations  by  the  indi¬ 
vidual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Navy  civilian  personnel  offices  and  current  and  previous  supervi¬ 
sors  of  the  employee. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N96021-44A 

System  aame: 

Navy  Central  Clearance  Group  (NCOG)  Records 

System  location: 

Office  of  Civilian  Manpower  Management  (Code  44),  Department 
of  the  Navy,  Washington,  DC  20390 

Categories  of  individuals  covered  by  the  system: 

Incumbent  and  former  civilian  employees  in  and  applicants  for 
sensitive  and  nonsensitive  postioiK  at  Department  of  the  I^vy  appro¬ 
priated  fund  activities. 

X^tegories  of  records  in  the  system: 

The  records  are  comprised  of  (1)  reports  and  other  investigative 
material  and  information  devdop^  by  investigations  conducted  by 
Federal  investigative  agencies  pursuant  to  statute  and  executive 
order;  (2)  reports  of  arrest,  criminal  activity  and  theirdispositioo,  (3) 
results  of  the  review  of  the  reports  by  the  NCCXj,  including  the 
security  or  suitability  determination  made  on  the  case;  (4)  copies  of 
correspondence  regarding  the  case  and/or  reflecting  the  determina¬ 
tion  made  by  the  NCCG;  and  (S)  an  index  file  card  on  each  case. 

Authority  for  maintenance  of  the  system: 

(1)  Executive  Order  I04S0  (as  amended),  ‘Security  Requirements 
for  Government  Employment'.  (2)  S  USC  7S32,  ‘Suspension  and 
Removal*. 

Routine  uses  of  records  nmintaiaed  in  the  system,  including  catego- 
riw  of  users  and  the  purposes  of  such  uses: 

The  records  are  maintained  (1)  to  meet  the  statutory  requirements 
of  S  USC  7S32  and  E.O.  10430  which  require  the  cstabtishment  and 
maintenance  of  an  effective  program  to  insure  that  the  employment 
and  retention  in  employment  of  any  civflixm  officer  or  em^yee 
witiiin  the  Department  k  clearly  consistent  with  the  interest  of  the 
national  security  and  which  r^uire  adjudication  and  readjudication 
of  the  information  as  appropriate,  and  (2)  to  have  the  material  fur¬ 
nished  by  the  Civil  Service  Commission  readily  available  for  retam 
to  the  Commission  upon  request  Upon  receipt  of  investigative  re- 
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ports  and  security  information  on  civilian  employees  and  applicants, 
the  NCCO  reviews  the  material.  The  Office  of  Civilian  Manpower 
Management  (OCMM)  Security  Branch  then  transmits  the  material 
to  the  employing  activity  with  a  letter  or  stamped  endorsement 
apprising  the  command  of  the  security  determination  made  by  the 
NCCG.  During  the  period  that  the  re|X)rts  and  documents  are  at  an 
activity,  the  material  is  under  the  custody  of  the  activity’s  Secimty 
Manager.  Following  the  review  of  the  material  by  the  activity’s 
commanding  officer  or  his  designee,  the  material  is  (1)  returned  to 
the  source  from  which  received,  if  required,  (2)  retained  until  the 
employee  is  separated,  or  (3)  destroyed  if  it  is  of  no  further  value.  If 
the  employing  activity  determines  that  an  adverse  action  aganst  the 
employee  is  warranted  based  on  information  in  the  report,  appropri¬ 
ate  action  in  accordance  with  Civil  Service  Commission  suitability 
procedures  is  initiated  by  the  activity.  In  some  cases  the  NCCG  will 
make  a  suitability  determination.  Other  users  of  the  records  may 
include  members  of  Security  Hearing  Boards  and  officials  and  em¬ 
ployees  of  the  Department  of  the  Navy  in  performance  of  their 
official  duties  related  to  the  Department  of  the  Navy  Civilian  Person¬ 
nel  Security  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  file  folders  and  on  file  cards 

Retrievability: 

Name  (last,  first,  middle)  and  date  of  birth. 

Safeguards: 

Records  maintained  in  GSA  approved  security  containers  accessi¬ 
ble  only  to  authorized  employees  of  OCMM  S^urity  Branch  who 
are  properly  screened  and  trained  and  who  have  proper  security 
clearance. 

Retention  and  disposal: 

Records  with  the  exception  of  the  index  file  card  are  retained  in 
active  file  until  end  of  third  calendar  year  following  last  entry  and 
then  retired  to  the  Federal  Records  Center,  Suitland,  MD.  Index 
cards  are  retained  in  active  file  until  destroyed.  Records  are  de¬ 
stroyed  in  accordance  with  GSA  General  Schedule  18. 

System  managerfs)  and  address: 

The  Director  of  Civilian  Manpower  Management,  Department  of 
the  Navy,  Washington,  DC  20390. 

Notification  procedure: 

Request  should  be  by  correspondence  addressed  to  the  Director  of 
Civilian  Manpower  Management  (Attn:  Code  44),  Department  of  the 
Navy,  Washington,  DC  20390.  The  letter  should  contain  the  full 
name,  date  and  place  of  birth,  and  social  security  number  of  the 
requester  and  his  signature. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtain^  from 
SYSMANAGER. 

Record  source  categories: 

Investigation  results  and  information  provided  by  appropriate  in¬ 
vestigative  agencies  of  the  Federal  Government. 

Systems  exempted  Bum  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  U.S.C.  552  a  (j)  or  (k), 
as  applicable.  For  additional  information  contact  the  System  Man¬ 
ager. 

N96021-44B 

System  name: 

Civilian  Personnel  Security  Files 

System  location: 

Department  of  the  Navy  Staff,  Headquarters  and  Field  Activities 
employing  civilians  in  sensitive  and  nonsensitive  positions.  Official 
mailing  addresses  are  provided  in  the  Department  of  the  Navy  Direc¬ 
tory  published  in  the  Federal  Register. 

Categories  of  iadividuals  covered  by  the  system: 

Civilian  employee,  nonappropriated  fund  employees,  contractor 
employees  and  visitors  retmiring  base  or  activity  access,  and  appli¬ 
cants  under  consideration  for  employment  within  the  employing  ac¬ 
tivity. 

Categories  of  records  in  the  system: 


Files  contain  records  and  information  appropriate  to  the  activities 
civilian  employee  security  program  and  may  include  certificates  of 
personnel  security  clearances  and  source  documents  which  identify 
the  appropriate  investigative  basis  for  clearance  eligibility,  security 
access  information,  copies  of  requests  for  investigation,  personal  his¬ 
tory  and  qualifications  statements  and  other  information  provided  by 
the  employee,  signed  security  briefing  and  debriefing  statements,  ex¬ 
ception  documents,  copies  of  letters  of  reprimand  or  suspension, 
memorandums  between  the  personnel  officer  or  other  officers  and 
the  security  manager,  final  and  interim  reports  of  investigations  com¬ 
pleted,  correspondence  concerning  personnel  security  matters,  rec¬ 
ords  of  security  orientation,  education  and  training  provided  employ¬ 
ees,  internal  security  information,  records  of  security  violations,  and 
information  from  law  enforcement  agencies,  former  employers  and 
supervisors,  references  and  schools  attended. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10450  (as  amended),  ’Security  Requirements  for 
Government  employment’  Internal  Security  Act  1950,  18  USC  1382, 
and  Title  18  U.S.  cc^e. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  an  effective  program  to  insure  that  the  employment 
and  retention  in  employment  of  any  civilian  officer  or  employee 
within  the  activity  is  clearly  consistent  with  the  interests  of  national 
security.  To  determine  the  investigative  requirements  for  appoint¬ 
ment  and  retention  of  civilian  officers  and  employees.  To  provide 
information  concerning  the  security  clearance  and  degree  of  access 
granted  each  employee.  To  provide  a  basis  by  which  an  applicant  or 
employee  may  be  determined  suitable  for  employment  or  retention  in 
employment  in  sensitive  or  nonsensitive  positions  with(n  the  Federal 
civilain  service.  To  provide  a  record  of  favorable  security  and  suit¬ 
ability  determinations  made  by  the  Navy  Central  Clearance  Group, 
of  favorable  and  unfavorable  determinations  made  by  the  Secretary 
of  the  Navy  and  of  suitability  determinations  made  by  the  Civil 
Service  Commission  and  the  activity.  Users  include  officials  and 
employees  of  the  Department  of  the  Navy  in  the  performance  of 
their  official  duties  related  to  the  Department  of  the  Navy  Civilian 
Personnel  Security  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  on  file  cards. 

Retrievability: 

Name  (last,  first,  middle),  date  of  birth,  and  social  security  number. 

Safeguards: 

Safekeeping  and  storage  in  accordance  with  the  Department  of  the 
Navy  Information  Security  Program  Regulation,  OPNAV  5510.1E, 
Chapter  V. 

Retention  and  disposal: 

Records  are  retained  during  the  employment  of  the  employee  at 
the  activity,  and  during  peri^  applicants  are  being  considered  for 
employment,  but  may  be  disposed  of  at  any  time  after  serving  their 
purpose.  The  records  are  disposed  of  upon  separation  (retirement, 
transfer,  resignation,  termination,  etc.)  of  the  employee.  Disposal  may 
be  made  by  (1)  return  to  the  source  from  which  received,  if  required, 
(2)  forwarding  to  the  Department  of  Defence  activity  to  which  an 
employee  is  transferred,  or  (3)  destruction. 

System  manager(s)  and  address: 

Commanding  officers  of  Heads  of  Department  of  the  Navy  Staff, 
Headquarters  and  field  activities  employing  civilians. 

Notification  procedure: 

Request  should  be  by  correspondence  addressed  to  the  SYSMAN¬ 
AGER.  The  letter  should  contain  the  full  name,  date  and  place  of 
birth,  and  social  security  number  of  the  requester  and  his  signature. 
Official  mailing  addresses  are  provided  in  the  Department  of  the 
Navy  Directory,  published  in  the  Federal  Register.  The  employee 
may  visit  the  Security  Manger’s  Office  of  the  activity  at  which  she 
or  he  is  employed. 

Record  access  procedures: 

The  agency’s  rules  for  access  may  be  obtained  from  SYSMAN¬ 
AGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtain^  from 
SYSMANAGER. 

Record  source  categories: 
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Investigation  results  and  information  provided  by  appropriate  in¬ 
vestigative  agencies  and  the  OfTice  of  Qvilian  Manpower  Manage¬ 
ment. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  U.S.C.  552  a  (j)  or  0^)> 
as  applicable.  For  additional  information  contact  the  System  Man¬ 
ager. 

N9<i021-51 

System  name: 

Job  Evaluation,  Position  Classification,  Job  Grading,  Position  Man¬ 
agement,  etc. 

System  location: 

Office  of  Civilian  Manpower  Management,  Department  of  the 
Navy,  Regional  Offices  of  Gvilain  Manpower  Management;  Capital 
Area  Personnel  Servicing  Office-Navy;  and  Navy  Staff,  Headquar¬ 
ters,  and  Field  Activities  employing  civilians.  Mailing  addresses  are 
provided  in  the  Department  of  the  Navy  directory  published  in  the 
Federal  Register. 

Categories  of  iadividiials  covmed  by  the  system: 

Civilain  employees  paid  from  appropriated  and  non-appropriated 
funds,  serving  in  jobs  and  positions  covered  by  Title  5,  United  States 
Code. 

Categories  of  records  in  the  system: 

System  is  comprised  of  descriptions  of  duties  and  responsibilities 
constituting  jobs  and  portions  to  which  individual  employees  are 
assigned,  evaluation  statements  regarding  those  jobs  and  potions, 
audit  notes  related  to  those  jobs  and  positions,  appeal  decisions  re¬ 
garding  those  jobs  and  positions,  and  other  miscellaneous  information 
which  relates  to  those  jobs  and  positions.  Files  are  mmntained  in 
loose  leaf  binders  or  paper  folders  which  are  filed  by  organizational 
location,  occupational  title,  occupational  code,  and/or  employee’s 
name. 

Authority  for  maintenance  of  ffie  system: 

Title  5,  United  States  Code  Sections  5101,  5106,  5107,  5108,  5110, 
5112,  5113,  5346  Classification,  Pay  Rates  and  Systems 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Draartment  of  the  Navy,  the  De¬ 
partment  of  Defense,  and  the  Gvil  Service  Commission  in  the  per¬ 
formance  of  their  duties  related  to  recruitment,  selection,  retention, 
training,  and  promotion  of  employees,  classification  of  positions  and 
grading  of  jobs,  adjudication  of  employee  appeals,  management  of 
resources,  determination  of  pay  rates  for  employees,  determination  of 
benefits  for  employees,  and  other  management  related  functions 
which  involve  the  categorization  of  jobs,  positions,  or  employees  by 
the  types  of  duties  and  responsibilities  assigned  and/or  performed. 
Labor  organization  members  and/or  representatives  involved  in  rep¬ 
resentation  of  employees  in  grievance  and  appeal  cases.  The  Comp¬ 
troller  General  of  the  United  States  or  his  representatives  in  the 
performance  of  duties  related  to  the  management  of  government 
operations.  The  Attorney  General  of  the  United  States  or  his  repre¬ 
sentatives  in  cases  involving  litigation,  law  enforcement,  or  other 
official  matters.  Hearing  examiners  and/or  arbitrators  during  hearings 
regarding  employee  grievances.  Members  or  committees  of  the  Con¬ 
gress  of  the  United  States  in  cases  wherein  civilian  employment 
matters  are  under  study  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  loose  leaf  binders  or  paer  file  folders. 

Retrievability: 

Records  are  retrieved  by  job  or  position  title,  job  or  position 
number,  organizational  location,  job  or  position  occupational  code, 
and/or  by  employee  name  directly  or  through  cross  reference  files 
maintained  by  other  entities. 

Safeguard.s: 

Files  are  maintained  in  standard  file  cabinets  or  bookcases.  Files 
are  located  in  buildings  or  spaces  which  are  locked  to  the  public 
during  non-working  hours.  Files  are  issued  only  on  the  basis  of  a 
demonstrated  need  to  know. 

Rcteution  and  disposal: 

Files  are  maintained  during  the  period  of  their  currency  and  must 
be  maintained  for  2  years  after  positions  or  jobs  are  abolished  or 
superseded. 

System  managerts)  and  address: 


The  Director  of  Gvilian  Manpower  Management  and  the  heads  of 
Navy  Staff,  Headquarter^  and  Field  Activities  employing  civilians. 
Addresses  are  provided  in  the  Department  of  the  Navy  directory 
published  in  the  Federal  Register. 

Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  the  Director  of 
Gvilian  Manpower  Management,  Department  of  Navy,  Washington, 
D.C.  20390,  or  the  head  of  the  concerned  Navy  Staff,  Headquarters, 
or  Field  Activity  of  current  or  former  employment  Mailing  address¬ 
es  for  the  concerned  activities  are  provided  in  the  Department  of  the 
Navy  directc^  published  in  the  Federal  Register.  OMresponcence 
should  contain  the  requester’s  name,  job  or  position  title,  series  and 
grade,  organizational  assignment,  employing  activity  name  and  ad¬ 
dress,  and  official  signature  or  witnessed  mark.  The  individual  re¬ 
quester  may  visit  the  Office  of  Gvilian  Manpower  Management, 
1735  North  Lynn  Street,  Arlington  Virginia,  me  various  Regional 
Offices  of  Gvilian  Manpower  Management,  Navy  Staff  or  Headquar- 
lere  offices,  or  the  Personnel  Office  of  the  Navy  activity  at  which 
currently  or  formerlyemployed  or  of  the  nearest  Navy  activity  to 
rrauest  mformation.  The  office  contacted  will  contact  the  cognizant 
office  by  telephone  if  no  record  is  locally  available  and  the  cognizant 
office  can  be  identified.  Addresses  of  activities  and  offices  are  pro¬ 
vided  in  the  Department  of  the  Navy  directory  published  in  the 
Federal  Register.  Proof  of  identification  will  consist  of  a  Department 
of  Defense  (DOD)  or  Navy  building  pass  or  identification  badge, 
driver’s  license,  or  other  type  of  identification  bearing  a  photograph 
or  ^nature  or  both,  or  by  providing  verbal  informatioa  that  can  be 
verified  by  reference  to  the  lUe  information  requested. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Gmtesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Navy  Civilain  Personnel  Offices  and  their  representatives,  current 
and  previous  supervisors  and/or  associates  of  the  employee,  employ¬ 
ees’  representatives,  and  other  miscellaneous  sources  having  knowl¬ 
edge  of  the  employees’  assigned  duties  and  responsibilities,  past  and 
present. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N96021-53 

System  name: 

Health  Programs,  Insurance  and  Annuties 

System  location: 

Office  of  Civilian  Manpower  Management,  Heads  of  Navy  Staff, 
Headquarters  and  Field  Activities  employing  civilians.  MaiUng  ad¬ 
dresses  are  provided  in  the  Department  of  the  Navy  directory  pub¬ 
lished  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Navy  civilian  employees  who  are  injured  while  in  the  performance 
of  duty. 

Cntegories  of  records  in  the  system: 

Files  consist  of  non-automated  records  concerning  information  per¬ 
taining  to  the  employee's  identification,  address,  injury  or  occupa¬ 
tional  disease,  and  attending  physician's  report. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.S.  Code  8120,  Report  of  injury  and  8121,  Gaim 

Routine  uses  of  records  mainttuned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  and  the 
E>epartment  of  Labor  in  the  performance  of  their  official  duties 
related  to  the  processing  of  injury  compensation  claims.  The  Comp¬ 
troller  General,  or  any  of  his  authorize  r^resentatives,  in  the  per¬ 
formance  of  duties  of  the  General  Accounting  Office  with  regard  to 
claims  arising  from  on-the-job  injuries.  The  Justice  Department  in  the 
event  of  litigation,  insuring  agencies,  the  Civil  Service  Commission, 
and  beneficiaries,  or  their  legal  representatives,  in  connection  with 
injury,  health  benefits,  or  hfc  insurance  claims. 

Policies  and'pr><:li<^  for  storing,  retrieving,  accessing,  retnining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  paper  file  folders 

Retrievability: 
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Records  are  retrieved  by  employee  name  directly. 

Safeguards: 

Records  are  available  only  to  authorized  personnel  having  a  need 
to  know. 

Retention  and  disposal: 

Manual  records  are  kept  indeHnitely 

System  managers)  and  address: 

The  Director  of  Civilian  Manpower  Management,  and  the  Heads 
of  Navy  Stoff,  Headquarters,  and  Field  Activities  employing  civilians 
Addresses  are  provided  in  the  Department  of  the  Navy  directory 
published  in  the  Federal  Register. 

Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  the  Director  of 
Civilian  Manpower  Management,  Department  of  the  Navy,  Washing* 
ton,  D.C.  20390,  or  the  head  of  the  concerned  Navy  Staff,  Headquar¬ 
ters,  of  Field  Activities.  Mailing  addresses  for  the  concerned  activi¬ 
ties  are  provided  in  the  Department  of  the  Navy  directory  published 
in  the  Federal  Register.  Correspondence  should  contain  the  reques¬ 
tor’s  name,  employing  activity  name  and  address,  and  official  signa¬ 
ture.  The  individual  requestor  may  visit  the  OfHce  of  Civilian  Man¬ 
power  Management,  1735  North  Lynn  Street,  Arlington,  Virginia, 
Navy  Staff  or  headquarters  offices,  or  the  Safety  Office  of  the  Navy 
activity  at  which  currently  or  formerly  employed. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
systems  manager. 

Contesting  record  procedures; 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  ^om  the 
systems  manager. 

Record  source  categories: 

Navy  safety  offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N96021-54 

System  name: 

Travel  Allowance  Claims  Record  System 

System  location: 

OfRce  of  Civilian  Manpower  Management,  Department  of  the 
Navy;  Regional  Offices  of  Civilian  Manpower  Management;  Capital 
Area  Personnel  Servicing  Office-Navy;  and  Navy  Staff,  Headquar¬ 
ters,  and  Field  Activities  employing  civilians.  Mailing  addresses  are 
provided  in  the  Department  of  the  Navy  directory  published  in  the 
Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Navy  civilian  employees,  with  or  without  compensation,  or  a  new 
appointee  to  a  position  outside  the  continental  United  States,  or  to 
certain  positions  within  the  SO  States  and  the  District  of  Columbia. 
When  performing  official  travel  at  the  expense  of  the  Department  of 
the  Navy,  employees  of  other  Government  departments  and  agen¬ 
cies. 

Categories  of  records  in  the  system:  System  comprises  nonautomat- 
ed  records  reflecting  information  pertaining  to  the  employee’s  identi¬ 
fication,  travel  authorizations  including  dates  of  travel,  expense  in¬ 
curred,  locations  visited;  movement  of  household  goods  including 
weight,  method  and  cost  of  shipment;  and  number  and  identification 
of  dependents. 

Authority  for  maintenance  of  the  system: 

Chapter  57  of  Title  5,  United  States  Code,  Travel,  Transportation 
and  Subsistence 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  the  authorization  of 
official  travel,  reinbursement  of  expenses  incurred  by  the  travelers, 
and  auditing  of  travel  claims  and  payments  made  to  travelers.  The 
Comptroller  General,  or  any  of  his  authorized  representatives,  in  the 
performance  of  duties  of  the  General  Accounting  Officer  relating  to 
the  review  of  supplemental  travel  claims  and  to  other  aspects  of  the 
Navy’s  civilian  manpower  management  programs.  The  Department 
of  Defense  Per  Diem,  Travel  and  Transportation  Allow'ance  Com¬ 
mittee  in  its  review  of  requests  for  actual  expense  allowances.  The 
Justice  Department  in  the  event  of  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Records  are  stored  in  paper  file  folders 

Retrievahility: 

Records  are  retrieved  by  last  name 

Safeguards: 

Records  are  maintained  in  file  cabinets  in  buildings  or  spaces 
which  are  locked  to  the  general  public  during  non-working  hours 
and  are  available  only  to  authorized  prsonnel  having  a  need  to  know. 

Retention  and  disposal: 

Records  are  maintained  indefinitely 

System  managerts)  and  address: 

The  Director  of  Civilian  Manpower  Management  and  the  heads  of 
Navy  Staff,  Headquarters,  and  Field  Activities  employing  civilians. 
Addresses  are  provided  in  the  Department  of  the  Navy  directory 
published  in  the  Federal  Register. 

Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  the  civilian 
personnel  office  or  comptroller  department  of  the  activity  which 
issued  the  travel  orders  or  process^  the  travel  claim.  The  letter 
should  contain  the  full  name  of  the  requester  and  his  signature.  The 
individual  may  visit  the  civilian  personnel  office  of  the  Navy  activity 
at  which  he  is  currently  employed,  or  of  the  nearest  Navy  activity, 
which  office  will  contact  the  appropriate  civilian  personnel  ofllce  or 
comptroller  department  by  telephone.  Proof  of  identification  will 
consist  of  a  Department  of  Defense  or  Navy  building  pass  or  identifi¬ 
cation  badge,  or  drivers  license,  or  by  other  types  of  identification 
bearing  picture  or  signature. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determiniations  by  the  individual  concerned  may  be  obtain^  from 
the  system  manager. 

Record  source  categories: 

Travel  orders  prepared  by  a  transportation  officer,  travel  claims 
submitted  by  the  employee,  and  supevisors  requiring  the  travel  in 
connection  with  official  duties. 

Systems  exempted  firom  certain  provisions  of  the  act: 

NONE 

N96021-62 

System  name: 

Personnel  Automated  Data  System  (PADS) 

System  location: 

Office  of  Civilian  Manpower  Management  (OCMM),  Capital  Area 
Personnel  Services  Office-Navy  (CAPSO-N),  Regional  Offices  of 
Civilian  Manpower  Management,  and  Navy  Staff,  Headquarters  and 
Field  activities  employing  civilians.  Mailing  addresses  are  provided  in 
the  Dept,  of  the  Navy  directory  publish^  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Navy  civilian  employees  paid  from  appropriated  funds.  Covers  all 
United  States  citizen  direct  hire  employees  (full  time,  part  time,  and 
intermittent  pay  basis)  and  Non-citizens  who  are  direct  hire  employ¬ 
ees  paid  from  appropriated  funds. 

Categories  of  records  in  the  system: 

System  comprises  automated  records  reflecting  information  per¬ 
taining  to  the  employee’s  identification  and  other  items  pertaining  to 
the  employee  such  as:  name,  unit  identification  code,  sex,  birthdate, 
citizenship  code,  minority  group  identifier,  veterans  preference  code, 
type  of  appointment  code,  tenure  code,  service  computation  date, 
physical  handicap  code,  retirement  status  code,  federal  employees 
group  life  insurance  code,  pay  plan,  occupation/series/grade/step, 
functional  code,  pay  base,  ^ary,  location  code,  position  occupi^ 
code,  state  apportionment  code,  uniformed  service  designation  code, 
date  of  retirement  from  uniform  service,  uniformed  service  pay 
grade,  workschedule  code,  pay  rate  determinant  code,  special  pro¬ 
gram  identifier  code,  supervisory  position  code,  position  status  code, 
excepted  appointment  c^e,  strength  accounting  status  code,  overseas 
transportation  agreement  code,  llie  manual  files  maintained  in  paper 
folders  contain  the  Individual  Employee  Data  Collection  NAVSO 
Form  12280/11,  Notification  of  Personnel  Action,  Standard  Form  50 
as  modified  by  the  Navy,  Payroll  Change  Slip,  Standard  Form  1126 
and  computer  printouts. 

Authority  for  maintenance  of  the  system: 

Title  5  use  301  ‘Departmental  Regulations* 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  the  management  of  the 
Navy  direct  hire  employees  paid  from  appropriated  funds;  the  design, 
development,  maintenance  and  operation  of  the  automated  system  of 
records.  The  United  States  Civil  Service  Commission,  as  systems 
proponent  for  the  Federal-wide  Central  Personnel  Data  File  b^use 
the  Navy  Personnel  Automated  Data  System  is  the  central  Navy¬ 
wide  source  of  data  to  that  system,  and  on  matters  relating  to  the 
inspection,  survey,  audits  or  evaluation  of  Navy  civilian  personnel 
management  programs,  or  personnel  actions,  or  such  other  matters 
under  the  junsdiction  of  the  Commission.  The  Comptroller  General 
or  any  of  his  authorized  representatives  in  the  course  of  the  perform¬ 
ance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Navy’s  civilian  manpower  management  programs.  The  Attorney 
General  of  the  United  States  or  his  authorized  representatives  in 
connection  with  litigation,  law  enforcement,  or  other  matters  under 
the  direct  jurisdiction  of  the  Department  of  Justice  or  carried  out  as 
the  legal  representative  of  the  Executive  Branch  agencies.  Officials 
and  employees  of  other  components  of  the  Department  of  Defense  in 
the  performance  of  their  official  duties  related  to  the  management  of 
the  Department  of  Defense  civilian  manpower  management  pro¬ 
grams.  Onicials  and  employees  of  other  E)epartments  and  agencies  of 
the  Executive  Branch  of  government  upon  request  in  the  perform¬ 
ance  of  their  official  duties  related  to  the  management  of  civilian 
manpower  management  programs.  The  Computer  Systems  Group 
Corporation  (a  contractor)  and  its  employees  for  the  purpose  of  card 
punch  recording  of  data  from  employee  personnel  action  documents 
or  data  collection  forms  and  other  documents.  The  Senate  or  the 
House  of  Representatives  of  the  United  States  or  any  member  Com¬ 
mittee  or  sub-committee  therof,  any  joint  committee  of  Congress  or 
subcommittee  of  joint  committees  on  matters  within  their  jur^iction 
requiring  disclosure  of  the  files  or  records  of  the  Navy’s  civilian 
manpower  management  program. 

Policies  and  practices  for  storing,  retrieving,  accesdng,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  are  stored  on  magnetic  tapes  and  discs  and  on 
punched  cards  and  computer  printouts.  Manual  records  are  stored  in 
paper  file  folders. 

Retrievability: 

Automated  records  are  retrieved  by  social  security  number,  name, 
or  by  one,  or  a  combination  of  data  elements  such  as  Submitting 
Office  Number  (SON),  Unit  Identification  Code  (UIC),  Major  Claim¬ 
ant  Code,  Occupational  Series,  Grade,  etc. 

Safeguards: 

The  computer  facility  and  terminal  are  located  in  restricted  areas 
accessible  only  to  authorized  persons  that  are  properly  screened, 
cleared  and  trained.  Manual  records  and  computer  printouts  are 
available  only  to  authorized  personnel  having  a  need  to  know.  Mi¬ 
nority  data  outputs  are  authorized  by  the  DON  Director  of  EEO  or 
his  deputy. 

Retention  and  disposal: 

Computer  magnetic  tapes  are  retained  permanently.  Magnetic  discs 
are  erai^  after  use.  Computer  printouts  are  destroyed  after  three 
months.  Input  documents  (NAVSO  12280/11)  are  destroyed  after 
data  is  converted  to  machine  readable  form.  Input  punch  cards  are 
retained  for  two  weeks. 

System  manageKs)  and  address: 

The  Director  of  Civilian  Manpower  Management,  and  the  Head  of 
Navy  Staff,  Headquarters,  and  Field  activities  employing  civilians. 

Notification  procedure: 

Request  by  corresTOndence  should  be  addressed  to  the  Director  of 
Civilian  Manpower  Management  or  the  Head  of  Navy  Staff,  Head- 
^{uarters  or  Navy  Field  activities  where  the  individual  is  currently 
employed  or  was  last  employed.  Mailing  addresses  are  provided  in 
;he  Department  of  the  Navy  directory,  published  in  the  Federal 
Register.  The  letter  should  contain  the  full  name  and  social  security 
iccount  number  of  the  r^uester  and  his  signature.  The  individuid 
nay  visit  the  Office  of  Civilian  Manpower  Management,  Pomponio 
Plaza  Building,  1735  N.  Lynn  Street,  Arlington,  VA,  or  the  Civilian 
Personnel  Offtce  of  the  Navy  activity  at  which  he  is  currently 
employed,  or  of  the  nearest  Navy  activity,  which  office  will  contact 
the  C^MM  Code  62  by  telephone  202-694-8S3S  if  no  record  is 
locally  available.  Proof  of  identification  will  consist  of  a  Department 
of  Defense  (DOD)  or  Navy  building  pass,  or  identification  badge  or 
drivers  license,  or  by  other  types  of  identification  bearing  picture  or 


signature,  or  by  providing  verbal  information  that  could  be  verified 
with  his  career  inventory  record. 

Record  access  procedures: 

The  agency’s  rules  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  mm  the 
SYSMANAGER. 

Record  source  categories: 

Navy  Civilian  personnel  offices 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N96021-63 

System  name: 

Local  Automated  Personnel  Information  System  (LAPIS)~Proto- 
type. 

System  location: 

The  Office  of  Civilian  Manpower  Management,  Dept  of  the  Navy 
and  contractors  under  agreement  with  OCMM.  llie  Civilian  Person¬ 
nel  Offices  located  at  activities  employing  civilians  The  following 
activity  in  performance  of  system  design,  development  and  mainte¬ 
nance,  Naval  Command  Systems  Support  Activity  (NAVCOSSACT) 
and  contractors  under  agreement  with  NAVOOSSACT.  The  ad¬ 
dresses  of  the  above  are  furnished  in  the  Department  of  the  Navy 
directory  published  in  the  Federal  Register 

Categories  of  individuals  covered  by  the  system: 

All  Navy  and  Marine  Corps  civilian  employees  paid  from  appro¬ 
priated  fund 

Categories  of  records  in  the  system: 

The  system  contains  automated  records  containing  information  de¬ 
scribing  and  identifying  the  employee  (e.g.  name,  sex,  birth  date, 
minority  designator,  citizenship,  physical  ha^icap  c^e);  the  position 
he/she  occupies  and  his/her  qualifications;  salary  and  salary  basis; 
his/her  status  in  relation  to  the  position  occupied  and  the  organiza¬ 
tion  to  which  assigned;  tickler  dates  for  impending  changes  in  status; 
educational  background;  previous  military  status;  and  reason  for  posi¬ 
tion  change  or  other  action  affecting  the  employee. 

Authority  for  mainteuance  of  the  systesK 

Title  S,  USC,29S1  Reports;  and  S  USC  301  Departmental  Regula¬ 
tions. 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  tiie  purposes  of  such  uses: 

To  support  the  production  of  all  official  records  and  reports  per¬ 
taining  to  the  employment  of  civilian  appropriated  fund  employees 
employed  by  activities  serviced  by  the  j^rticipating  civilian  person¬ 
nel  offices.  Users  are:  Employees  and  officials  of  the  Department  of 
the  Navy  and  Department  of  Defense  where  there  exists  a  need-to- 
know  in  the  performance  of  their  official  duties;  Employees  and 
officials  of  the  Civil  Service  Commission  in  the  peiformance  of  their 
official  duties;  The  Comptroller  General  or  any  of  his  authorized 
representatives,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  Navy’s  civilian  manpower 
management  programs;  The  Attorney  General  of  the  United  States 
or  his  authorized  representatives  in  connection  with  the  litigation, 
law  enforcement,  or  other  matters  under  the  direct  jurisdiction  of  the 
Department  of  Justice  or  carried  out  as  the  legal  representative  of 
the  Executive  Branch  agencies;  A  duly  appointed  Hearing  Examiner 
or  Arbitrator  (an  employee  of  another  Federal  Agency)  for  the 
purpose  of  conducting  a  hearing  in  connection  with  an  employee’s 
grievance;  An  arbitrator  who  is  given  a  contract  pursuant  to  a 
negotiated  labor  agreement  to  hear  an  employee’s  grievance;  Em¬ 
ployee  unions  when  unions  are  authorized  to  canvas  employees  or  at 
the  time  of  a  union  election; 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  automated  records  are  stored  on  magnetic  tape,  disc,  drum 
and  punched  cards. 

Retrievability: 

Information  is  accessed  by  Social  Security  Account  Number 
(SSAN),  name,  or  by  specific  employee  characteristics  such  as  date 
of  birth,  grade,  occupation,  employing  organization  and  tickler  dates, 
specific  sub-groups  of  employees  may  be  identified  through  the  use 

computerized  indices. 

Safeguards: 
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The  computer  facility  and  terminals  are  accessible  only  to  author¬ 
ized  persons  that  have  been  properly  screened,  cleared  and  trained. 
Manual  and  automated  records  and  computer  printouts  are  available 
only  to  authorized  personnel  having  a  ne^-to-know. 

Retention  and  disposal: 

Records  are  maintained  in  an  active  status  until  a  separation  action 
on  an  employee  is  completed.  Historical  records  are  maintained  for  a 
maximum  bf  five  years. 

System  managers)  and  address: 

Director  of  Civilian  Manpower  Management.  Commanding  Offi¬ 
cers  of  the  activities  listed  under  LOCATION. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  SYSMAN- 
AGER  or  to  the  Civilian  Personnel  Officer  under  his  cognizance. 
Requests  must  be  accompanied  by  the  individual’s  full  name,  social 
security  number  and  name  of  employing  activity.  Requesters  may 
visit  the  Civilian  Personnel  Office  of  the  Naval  activity  covered  by 
the  system  to  obtain  information.  In  such  case  proof  of  identity  will 
consist  of  full  name,  social  security  account  number  and  a  third 
positive  identification  such  as  drivers  license.  Navy  building  pass  or 
identification  badge,  birth  certificate.  Medicare  card,  etc.  Address  of 
the  activity  is  furnished  in  the  department  of  the  Navy  Directory 
published  in  the  Federal  Register. 

Record  access  procedures: 

The  Agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Catagories  of  sources  of  records  in  the  system  are:  the  civilian 
personnel  office;  the  payroll  office;  the  security  office  of  the  employ¬ 
ing  activity;  and  the  line  managers  and  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

N96021-64A 

System  name: 

Computer  Assisted  Manpower  Analyses  System  (CAMAS) 

System  location: 

Office  of  Civilian  Manpower  Management  (OCMM)  and  Navy 
Department  staff,  headquarters,  and  field  activities  employing  civil¬ 
ians;  mailing  addresses  are  provided  in  the  Navy  Department  directo¬ 
ry  published  in  the  Federal  Register. 

Categories  of  individuab  covered  by  the  system: 

Navy  civilian  employees  paid  from  appropriated  funds. 

Categories  of  records  in  the  system: 

Files  contain  records  from  the  Personnel  Automated  Data  System 
(PADS)  which  contain  ^  related  data  including  individual  identifi¬ 
cation,  location  information,  and  salary. 

Authority  for  maintenance  of  the  system: 

Title  S  U.S.C.  301  Departmental  Regulations 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  and  con¬ 
tractor  personnel  in  the  performance  of  their  official  duties  related  to 
aggregate  manpower  planning,  including  calculating  transition  rates, 
forecasting  number  of  retirements,  and  running  models  to  determine 
the  extent  to  which  projected  manpower  requirements  can  be  met. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tape  and  drum. 

Retrievahility: 

Accessed  by  social  security  number. 

Safeguards: 

Records  are  maintained  in  areas  acces.sible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Records  are  permanent. 

System  managerts)  and  address: 

Director  of  Civilian  Manpower  Management,  Department  of  the 
Navy,  Washington,  D.C.  20390. 


Notification  procedure: 

Request  by  correspondence  should  be  address^  to  the  Director  of 
Civilian  Manpower  Management,  Department  of' the  Navy,  Washing¬ 
ton,  D.C.  20390.  Written  requests  for  information  must  contain  full 
name  of  the  individual,  current  address  and  telephone  number,  and 
birth  date  and  social  security  number.  The  individual  may  visit  the 
CXZMM  at  1735  North  Lynn  Street,  Arlington,  Virginia.  Proof  of 
identification  will  consist  of  a  Department  of  Defense  (DOD)  or 
Navy  building  pass,  or  identification  badge  or  drivers  license,  or  by 
other  types  of  identification  bearing  picture  or  signature,  or  by  pro¬ 
viding  verbal  information  that  could  be  verified. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Personnel  Automated  Data  System  (PADS) 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N96021-64B 

System  name: 

Models  for  Organizational  Design  and  Staffing  (MODS) 

System  location: 

Office  of  Civilian  Manpower  Management  (OCMM)  and  Navy 
Department  staff.  Headquarters,  and  field  activities  employing  civil¬ 
ians;  also  at  contractor  facilities;  mailing  addresses  are  provided  in 
the  Navy  Department  directory  published  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Navy  civilian  employees  paid  from  appropriated  funds. 

Categories  of  records  in  the  system: 

Automated  and  manual  files  contain  information  on  individual’s 
proficiencies  and  knowledges  as  reported  in  self-evaluation  question¬ 
naires  vouchered  by  the  supervisor,  as  well  as  data  on  the  require¬ 
ments  of  specific  jobs  submitted  by  the  supervisor. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.  301  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  testing  the  operational 
usefulness  of  a  multi-attribute  assignment  model  in  the  areas  of  orga¬ 
nizational  design  and  staffing.  Omcials  and  employees  of  the  Civil 
Service  Commission  in  the  performance  of  their  official  duties  related 
to  evaluation  of  civilian  manpower  programs.  University  of  Texas 
faculty  and  students  working  under  a  contract  relating  to  MODS  to 
monitor  progress  of  research  study.  Carnegie-Mellon  University  fac¬ 
ulty  and  students  working  under  Navy  contract  relating  to  MODS  to 
as.sist  in  research  project. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tape  and  drum,  and  Optical  scanner  forms  and 
computer  printouts. 

Retrievahility: 

Accessed  by  social  security  number. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Records  are  retained  so  long  as  personnel  continue  to  work  at 
same  activity. 

System  manager(s)  and  address: 

Director  of  Civilian  Manpower  Management,  Department  of  the 
Navy,  Washington,  D.C.  20390. 

,  Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  the  Director  of 
Civilian  Manpower  Management,  Department  of  the  Navy,  Washing¬ 
ton,  D.C.  20390  or  to  the  head  of  the  Navy  activity  at  which  the 
individual  is  or  was  employed.  Written  Requests  for  information  must 
contain  full  name  of  individual,  current  address  and  telephone 
number,  and  date  of  birth  and  social  security  number.  The  individual 
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may  visit  the  OCMM  at  1735  North  Lynn  Street,  Arlington,  Virgin¬ 
ia,  or  the  Held  activity  at  which  he  is  or  was  formerly  employed. 
Proof  of  identification  will  consist  of  a  Department  of  ^fense 
(DOD)  or  Navy  building  pa^  or  identification  badge  or  drivers 
license,  or  by  other  types  of  identification  bearing  picture  or  signa¬ 
ture,  or  by  providing  verbal  information  that  could  be  verified 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from  the 
system  manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

First-line  supervisors  and  personnel  automated  data  system 
(PADS). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

N96021/23 

System  name: 

Training  and  Employee  Development  Record  System 

System  location: 

Office  of  Civilian  Manpower  Management  (OCMM),  Regional  Of¬ 
fices  of  Civilian  Manpower  Management  (ROCMM’s),  Capital  Area 
Personnel  Services  Office  -  Navy  (CAPSO-N),  and  Navy  Staff,  head¬ 
quarters  and  field  activities  employing  civilians.  Mailing  addresses  are 
provided  in  the  Department  of  Navy  directory  published  in  the 
Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Navy  civilian  employees,  full-time  and  part-time,  U.S.  citizens  and 
foreign  national  direct  hires  receiving  training  supported  by  the  Fed¬ 
eral  Government,  paid  from  approprated  funds.  Navy  military  per¬ 
sonnel  may  be  included  in  the  automated  training  information  system, 
and  non-approprated  funded  personnel  may  be  included  in  some  of 
the  stations’  manual  records 

Categories  of  records  in  the  system: 

Under  the  Departments’  Training  Requirements  and  Information 
Management  System  (TRIM),  or  other  locally  developed  systems, 
automated  and  nonautomated  records  are  maintained  reflecting  infor¬ 
mation  pertaining  to  the  employees’  identification,  social  security 
number,  occupational  status  (series,  grade  level,  and  supervisory 
status),  course  identification,  course  length,  category  and  purpoK  of 
training  received,  date  on  which  training  was  completed,  associated 
costs,  pre-post  test  results,  et.al.  input  documents  for  the  system 
include,  but  is  not  limited  to  completed  NAVSO  Forms  12410/19 
and  /19A,  Training  Report,  Authorization  and  Record,  keypunched 
cards.  The  manual  files  are  maintained  in  paper  folders  containing 
employee’s  registration  and/or  record  of  training  documents.  Under 
the  Navy’s  Apprentice,  on-the-job  Training  Program,  and  similar 
trainee  intake  programs,  manual  and  automated  records  are  main¬ 
tained,  reflecting  information  pertaining  to  subject  employee’s  identi¬ 
fication,  date  of  birth,  entrance  date  to  program,  dates  and  nature  of 
personnel  actions  which  occurred  during  fiscal  year,  student  prog¬ 
ress,  and  statistical  data  which  effects  the  numbers  of  apprentices  in 
training  as  of  a  given  date.  At  OCMM,  nomination  forms  and  docu¬ 
ments  (non-automated)  for  the  Department  of  the  Navy’s  centrally- 
administered  education  and  training  programs  are  maintained.  The 
manual  files  contain  the  candidate’s  nomination  documents,  training 
request,  enrollment  and  registration  and  other  documents  related  to 
training.  Manual  files  are  maintained  at  OCMM,  the  ROCMM’s, 
CAPSO-N,  and  the  several  naval  installations  regarding  courses  con¬ 
ducted  on  their  premises,  or  for  which  they  sponsor,  listing  such 
things  as  completion  dates,  and  course  participants.  Additionally, 
manual  files  are  typically  found  at  the  field  activities  containing 
information  regarding  an  employee’s  supervisory  status,  an  indication 
as  to  whether  or  not  he/she  has  participated  in  supervisory  training. 
Files  are  often  maintained  regarding  an  employee’s  certificatioi^ 
recertification  or  demonstrated  proficiency  in  one  or  more  of  the 
Navy’s  skills  areas;  an  activity-wide  annual  training  plan  should  also 
be  maintained,  as  well  as  individual  training  plans.  Files  are  also 
maintained  regarding  professional  licenses  held  by  station  personnel. 

Authority  for  maintenance  of  the  system: 

Title  5,  use  4103,  ‘Establishment  of  Training  Programs,’  Title  5, 
use  4118,  Training,’  Title  5,  USC  4115,  ’Collection  of  Training 
Information’  Agreement  between  the  Dep^ment  of  the  Navy  and 
the  Department  of  Labor,  Bureau  of  Apprenticeship  and  Training, 
’Registration  of  the  Navy  Apprentice  Program’  •  June  1968 


Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses: 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties  related  to  the  management  of  the 
Department’s  civilian  employee  training  programs,  the  demgn,  devel¬ 
opment,  maintenance  and  operation  of  the  manual  and  automated 
system  of  record  k  -eping  and  reporting;  the  screening  and  selection 
of  candidates  for  centrally-administered  program^  and  administration 
of  grievance,  appeals,  complaints,  and  litigation  involving  the  disclo¬ 
sure  of  records  of  the  training  pro^ams.  Representatives  of  the 
United  States  Civil  Service  Commission  on  matters  relating  to  the 
inspection,  survey,  audit  or  evaluation  of  Navy  civilian  training  pro¬ 
-ams,  or  ruch  other  matters  under  the  jurisdiction  of  the  Commis¬ 
sion.  The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  in  the  course  of  the  performance  of  duties  of  the  General 
Accounting  Office  relating  to  the  Navy’s  civilian  training  programs. 
The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement,  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch  agen¬ 
cies.  Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  o^ial  duties  relat^  to  the 
screening  and  selection  of  candidates  for  the  service  schools.  Officials 
and  employees  of  other  departments  and  agencies  of  the  Executive 
Branch  of  government  upon  request  in  the  performance  of  their 
official  duties  related  to  the  screening  and  selection  of  candidates  for 
programs  sponsored  by  their  organization.  Representatives  of  the 
United  States  Department  of  Labor  on  matters  relating  to  the  inspec¬ 
tion,  survey,  audit  or  evaluation  of  the  Navy’s  apprentice  training 
programs  or  on  other  such  matters  under  the  jurisdiction  of  the 
Labor  Department  Representatives  of  the  Veterans  Administration 
on  matters  relating  to  the  inspection,  survey,  audit  or  evaluation  of 
the  Navy’s  apprentice  and  on-the-job  training  programs.  The  Com¬ 
puter  Systems  Group  Contractor  (or  other  such  contractor)  and  its 
employees  for  the  purpose  of  card  punch  recording  of  data  from 
employee  training  documents.  Employees  and  officials  of  the  Naval 
Command  Systems  Support  Activity,  Washington  Navy  Yard  for  the 
purpose  of  systems  support  A  duly  appointed  Hearing  Examiner  or 
Arbitrator  (an  employee  of  another  F^eral  Agency)  for  the  purpose 
of  conducting  a  hearing  in  connection  with  an  employee’s  grievance 
involving  the  disclosure  of  the  records  of  the  Depiutment’s  Training 
program.  An  arbitrator  who  is  given  a  contract  pursuant  to  a  negoti¬ 
ated  labor  agreement  to  hear  an  employee’s  grievance  involving  the 
disclosure  of  the  records  of  the  Navy’s  Training  and  Employee 
Development  Record  system.  The  Senate  or  the  House  of  Repre¬ 
sentatives  of  the  United  States  or  any  member.  Committee  or  sub¬ 
committee  thereof,  any  joint  committee  of  Congr^  or  sub-commit¬ 
tee  of  joint  committees  on  matters  within  their  jurisdiction  requiring 
disclosure  of  the  files  or  records  of  the  Department’s  civilian  training 
program.  Colleges,  schools,  or  other  institutions  engaged  to  provide 
training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  are  stored  on  magnetic  tapes,  drums,  computer 
printouts,  and  on  punched  cards.  Manual  records  are  stored  in  paper 
file  folders. 

Retrievability: 

Automated  records  are  retrieved  by  social  security  number  and 
name,  or  by  one,  or  a  combination  of  data  elements  contained  in  the 
TRIM  or  apprentice  program  master  files.  Manual  records  are  re¬ 
trieved  by  employee  last  name,  by  course  control  information,  or  by 
training  program  title. 

Safeguards: 

The  computer  facility  and  terminal  are  located  in  restricted  areas 
accessible  only  to  authorized  persons  that  are  properly  screened, 
cleared  and  trained.  Manual  records  and  computer  printouts  are 
available  only  to  authorized  personnel  having  a  n^  to  know. 

Retentioa  and  disposal: 

For  TRIM  and  the  apprentice  programs  the  computer  magnetics 
tap«  are  permanent.  Manual  records  are  maintained  on  a  fiscal  year 
basis  and  ^  retained  for  varying  periods  from  one  to  five  fiscal 
years.  For  the  Department  of  the  Navy’s  centrally-administered  pro¬ 
grams,  files  on  selected  candidates  are  maintained  for  five  years  (from 
date  selection  process  is  completed).  Records  of  non-selected  candi¬ 
dates  are  retained  only  for  that  period  of  time  sufficient  to  permit 
appropriate  review  (usually  less  than  60  days).  CAPSO-N,  ROCMM, 
and  activity  records  are  maintained  for  varying  periods. 

System  manageKs)  and  address: 
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The  Director  of  Civilian  Manpower  Management,  the  Regional 
Offices  of  Civilian  Manpower  Management,  Capital  Area  Personnel 
Services  Office  -  Navy,  and  the  heads  of  Navy  staff,  headquarters, 
and  field  activities  employing  civilian  employees. 

Notification  procedure; 

•  Request  by  correspondence  should  be  addressed  to  the  Director  of 
Civilian  Manpower  Management,  the  Regional  Offices  of  Civilian 
Manpower  Management,  the  Capital  Area  Personnel  Services  Office 
-  Navy,  or  Navy  staffs,  headquarters  or  field  activities  employing 
civilians.  Mailing  addresses  are  provided  in  the  Department  of  the 
Navy  directory  published  in  the  Federal  Register.  The  letter  should 
contain  the  full  name  and  social  security  number  of  the  requester  and 
his  signature.  Proof  of  identification  will  consist  of  a  Department  of 
Defense  (EXDD)  or  Navy  building  pass,  or  identification  badge,  or 
driver’s  license,  or  by  other  types  of  identification  bearing  an  em¬ 
ployee  picture  and  signature. 

Record  access  procedures: 

The  agency’s  rules  for  access  to  records  may  be  obtained  from 
SYSMANAGER. 

Coutesting  record  procedures; 

The  agency’s  rules  for  contesting  the  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories: 

Navy  civilian  personnel  offices;  current  and  previous  supervisors 
of  employees  (when  appraisals  of  performance/potential  are  used). 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


DIRECTORY  OF 

DEPARTMENT  OF  THE  NAVY  MAILING 
^  ADDRESSES 

Assistance  in  obtaining  any  Navy  mailing  address  not  included  in 
the  following  directory  may  be  obtained  from: 

Chief  of  Naval  Operations 
(Op-09B1) 

Navy  Department 
Washington  DC  20350 

Such  assistance  concerning  any  Marine  Corps  address  may  be 
obtained  from: 

Commandant  of  The  Marine  Corps 
(Code  M) 

Washington  DC  20380 


ALASKA 

Commanding  Officer 
Naval  Arctic  Research  Laboratory 
Barrow  AK  99723 


ARIZONA 

Commanding  Officer 
Marine  Corps  Air  Station 
Yuma  Arizona  85364 


CALIFORNIA 

Commanding  Officer 
Navy  Space  Systems  Activity 
PO  Box  92960 
Worldway  Postal  Center 
Los  Angeles  CA  90009 
Director 

Navy  Office  of  Information 
Los  Angeles  Branch 
11000  W'ilshire  Blvd  Rm  10201 
Los  Angeles  CA  90024 
Commanding  Officer 
Marine  Barracks 
Naval  Weapon  Station 
Seal  Beach  CA  90740 
Commanding  Officer 
Naval  Weapons  Station 


Seal  Beach  CA  90740 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
Long  Beach  Naval  Shipyard 
Long  Beach  CA  90801 
Commanding  Officer 
Naval  Regional  Medical  Center 
7500  Carson  Street 
Long  Beach  CA  90801 
Officer  in  Charge 

Naval  Regional  Procurement  Office 
Long  Beach  CA  90801 
Officer  in  Charge 
Navy  Commissary  Store  Region 
Long  Beach  CA  90801 
Officer  in  Charge 
Navy  Finance  Office 
Naval  Support  Activity 
Long  Beach  CA  90801 
Military  Sealift  Command 
Office  Long  Beach 
Naval  Support  Activity 
Long  Beach  CA  90801 
Director  Consolidated 
Civilian  Personnel  Office 
Naval  Support  Activity  Los  Angeles 
Long  Beach  CA  90822 
Commander 

Long  Beach  Naval  Shipyard 
Long  Beach  CA  90822 
Commanding  Officer 
Naval  Regional  Dental  Center 
Long  Beach  CA  90822 
Commanding  Officer 
Naval  Support  Activity 
Los  Angeles-Long  Beach 
Long  Beach  CA  90822 
Commanding  Officer 
Office  of  Naval  Research 
Branch  Office 
1030  East  Green  St 
Pasadena  CA  91 101 
Commanding  Officer 
Marine  Barracks 
Fallbrook  Annex 
Naval  Weapons  Station 
Fallbrook  CA  92028 
Commanding  Officer 
Field  Medical  Service  School 
Marine  Corps  Base 
Camp  Pendleton  CA  92055 
Commanding  General 
I  Marine  Amphibious  Force  FMF 
Camp  Pendleton  CA  92055 
Commanding  General 
Marine  Corps  Base 
Camp  Pendleton  CA  92055 
Commanding  Officer 
Naval  Regional  Dental  Center 
Camp  Pendleton  CA  92055 
Commanding  Officer 
Naval  Regional  Medical  Center 
Camp  Pendleton  CA  92055 
Commanding  General 
1st  Marine  Division  FMF 
Camp  Pendleton  CA  92055 
Commanding  General 
4th  Marine  Division  FMF 
US  Marine  Corps  Reserve 
Camp  Pendleton  CA  92055 
Director  Western  Field  Div 
Office  of  Civilian  Personnel 
Western  Field  Division 
Suite  1313  Charter  Oil  Bldg 
San  Diego  CA  92101 
Commanding  Officer 
Navy  Submarine  Support  Facility 
140  Sylvester  Road 
San  Diego  CA  92106 
Director 

Naval  Audit-  Service 
Western  Region 
1220  Pacific  Highway 
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San  Diego  CA  92132 
Commander 
Naval  Base 
San  Diego  CA  92132 
Commander 

Naval  Base  San  Francisco 
Naval  Base 
San  Diego  CA  92132 
Commanding  Officer 
Naval  Education  and 
Trainig  Support  Center  Pacific 
Fleet  Station  Post  Office  Bldg 
San  Diego  CA  92132 
Commander 

Naval  Reserve  Readiness  Command 
Region  Nineteen 
960  North  Harbor  Drive 
San  Diego  CA  92 1 32 
Commanding  Officer 
Naval  Supply  Center 
937  North  Harbor  Drive 
San  Diego  CA  92132 
Commanding  Officer 

Navy  Manpower  and  Material 

Analysis  Center 

Pacific 

San  Diego  CA  92132 
Commanding  Officer 
Navy  Regional  Finance  Center 
937  N  Harbor  Drive 
San  Diego  CA  92132 
Commanding  Officer 
U  S  Naval  Communication 
Station  San  Diego 
937  N  Harbor  Drive 
San  Diego  CA  92132 
Commandant 

11th  Naval  District 
Naval  Base 
San  Diego  CA  92132 
Commandant 

12th  Naval  District 
Naval  Base 
San  Diego  CA  92132 
Commanding  Officer 
Human  Resource  Management  Center, 

San  Diego 

Naval  Training  Center 
San  Diego,  CA  92133 
Commanding  Officer 
Naval  Administrative  Command 
Naval  Training  Center 
San  Diego  CA  92133 
Commander 
Naval  Training  Center 
San  Diego  CA  92133 
Commanding  Officer 

Recruit  Training  Command 
Naval  Training  Center 
San  Diego  CA  92133 
Commanding  Officer 
Service  School  Command 
Naval  Training  Center 
San  Diego  CA  92133 
Commanding  Officer 
Naval  Regional  Medical  Center 
San  Diego  CA  92134 
Commanding  Officer 
Naval  School  of  Health  Sciences 
San  Diego,  CA  92134 
Naval  Air  Systems 
Command  Representative 
Pacific 

Naval  Air  Station  North  Island 
San  Diego  CA  92135 
Commanding  Officer 
Enlisted  Personnel 

COMNAVAIRPAC/COMASWWINGPAC 
Box  1300  NAS  North  Island 
San  Diego  CA  92135 
Officer  in  Charge 

Fleet  Aviation  Accounting 
Office  Pacific 


Naval  Air  Station  North  Island 
San  Diego  CA  92135 
Commanding  Officer 
Marine  Barracks 
Naval  Air  Station  North  Island 
San  Diego  CA  92135 
Commanding  Officer 
Naval  Air  Rework  Facility 
Naval  Air  Station  North  Island 
San  Diego  CA  92135 
Commanding  Officer 
Naval  Air  Station 
North  Island 
San  Diego  CA  92135 
Commanding  Officer 

Naval  Weather  Service  Facility 
Naval  Air  Station  North  Island 
San  Diego  CA  92135 
Commanding  Officer 
Pacific  Fleet  Data  Processing 
Service  Center  San  Diego 
Naval  Air  Station  North  Island 
San  Diego  CA  92135 
Commander  Naval  Air  Force 
US  Pacific  Fleet 
Naval  Air  Station  North  Island 
San  Diego  CA  92135 
Director  Consolidated 
Civilian  Personnel  Office  Code  12 
PO  Box  118  Naval  Station 
San  Diego  CA  92136 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
Naval  Station 
Box  119 

San  Diego  CA  92136 
Commanding  Officer 
Fleet  Training  Center 
Naval  Station 
San  Diego  CA  92136 
Commanding  Officer 
Naval  Alcohol  Rehabilitation  Center 
Naval  Station 
San  Diego  CA  92136 
Officer  in  Charge 
Naval  Construction  Battalion 
Unit-405 

San  Diego  CA  92136 
Commanding  Officer 

Naval  Development  &  Training  Center 
Naval  Station  Box  106 
San  Diego  CA  92136 
Officer  in  Charge 
Naval  Legal  Service  Office 
Naval  Station 
San  Diego  CA  92136 
Commanding  Officer 

Naval  Regional  Dental  Center 
San  Diego  CA  92136 
Commanding  Officer 
Naval  Station 
San  Diego  Calif  92136 
Officer  in  Charge 
Navy  Commissary  Store  Region 
San  Diego  CA  92136 
Officer  in  Charge 

Navy  Environmental  and  Preventive 
Medicine  Unit  No  5 
Naval  Station,  Box  143 
San  Diego  CA  92136 
Officer  in  Charge 
Navy  Exchange  Service  Center 
Naval  Station 
San  Diego  CA  92136 
Director 

Navy  Public  Affairs  Center 
San  Diego 

Box  125  Naval  Station 
San  Diego  CA  92136 
Commanding  Officer 

Navy  Public  Works  Center 

Naval  Base 

San  Diego  CA  92136 
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Director 

Navy  Publications  and  Printing 
Service  Western  Division 
Bldg  154  Naval  Station 
San  Diego  CA  92136 
Senior  Member 
Sub-Board  of  Inspection 
and  Survey  Pacific 
Building  116  Naval  Station 
San  Diego  CA  92136 
Commanding  Officer,  Naval 
Electronic  Systems  Engineering 
Center,  San  Diego 
PO  Box  80337 
San  Diego  CA  92138 
Commanding  Officer 
Naval  Investigative  Service  Office 
San  Diego 
PO  Box  80667 
San  Diego  CA  92138 
Commanding  Officer 
Naval  Sea  Support  Center  Pacific 
PO  Box  80548 
San  Diego  CA  92138 
Commanding  General 
Marine  Corps  Recruit  Depot 
San  Diego  CA  92140 
Commanding  Officer 
Naval  Air  Station 
Miramar 

San  Diego  CA  92145 
Commanding  Officer 
Naval  Drug  Rehabilitation  Center 
Naval  Air  Station,  Miramar 
San  Diego  CA  92145 
Commanding  Officer 
Fleet  Anti-Submarine  Warfare 
Training  Center,  Pacific 
San  Diego  CA  92147 
Commanding  Officer 
Fleet  Combat  Direction  Systems 
Support  Activity  San  Diego 
San  Diego  CA  92147 
Commanding  Officer 
Fleet  Combat  Training  Center 
Pacific 

San  Diego  CA  92147 
Commanding  Officer 
Fleet  Intelligence  Training  Center 
Pacific 

Bldg  5  Fleet  ASW  School 
San  Diego  CA  92147 
Director 

Joint  Tactical  Air  Control  Systems/ 
Tactical  Air  Defense  Systems 
Interface  Test  Force 
San  Diego  CA  92147 
Commander  Training  Command 
US  Pacific  Fleet 
San  Diego  CA  92147 
Commanding  Officer 
Naval  Health  Research  Center 
San  Diego,  CA  92152 
Commander 

Naval  Ocean  Systems  Center 
San  Diego  CA  92152 
Commanding  Officer 
Navy  Personnel  Research  and 
Development  Center 
San  Diego  CA  92152 
Commander  Amphibious  Group 
Eastern  Pacific 

Naval  Amphibious  Base  Coronado 
San  Diego  CA  92155 
Commanding  Officer 
Naval  Amphibious  Base  Coronado 
San  Diego  CA  92155 
Commanding  Officer 

Naval  Amphibious  School 
Coronado 

San  Diego  CA  92155 
Commander 
Naval  Surface  Force 


US  Pacific  Fleet 
San  Diego  CA  92155 
Commanding  Officer 
National  Parachute  Test  Range 
El  Centro  CA  92243 
Commanding  General 
Force  Troops 
Fleet  Marine  Force  Pacific 
Marine  Corps  Base 
Twentynine  Palms  CA  92278 
Commanding  General 
Marine  Corps  Base 
Twentynine  Palms  CA  92278 
Commanding  Officer 
Marine  Corps  Logistics  Support  Base 
Pacific 

Barstow  CA  92311 
Commander 

Marine  Corps  Air  Bases  Western  Area 
Marine  Corps  Air  Station 
El  Toro,  Santa  Ana  CA  92709 
Commanding  General 
Marine  Corps  Air  Station  El  Toro 
Santa  Ana  CA  92709 
Commanding  General 
3rd  Marine  Aircraft  Wing 
Marine  Corps  Air  Station  El  Toro 
Santa  Ana  CA  92709 
Commanding  Officer 
Marine  Corps  Air  Station 
(Helicopter) 

Santa  Ana  CA  92710 
Commanding  Officer 
Naval  Air  Station 
Point  Mugu  CA  93042 
Commanding  Officer 
Naval  Facility 
San  Nicolas  Island 
Point  Mugu  CA  93042 
Commanding  Officer 
Navy  Astronautics  Group 
Box  30 

Point  Mugu  CA  93042 
Commander 

Pacific  Missile  Test  Center 
Point  Mugu  CA  93042 
Commanding  Officer 
Naval  Construction 
Battalion  Center 
Port  Hueneme  CA  93043 
Commanding  Officer 
Naval  Construction  Training  Center 
Port  Hueneme  CA  93043 
Commanding  Officer 
Naval  Hospital 
Port  Hueneme  CA  93043 
Officer  in  Charge 
Naval  Nuclear  Power  Unit 
Port  Hueneme  CA  93043 
Commanding  Officer 
Naval  School 

Civil  Engineer  Corps  Officers 
Port  Hueneme  CA  93043 
Commanding  Officer 
Naval  Ship  Weapon  Systems 
Engineering  Station 
Port  Hueneme  CA  93043 
Officer  in  Charge 
Navy  Finance  Office 
Port  Hueneme  CA  93043 
Commanding  Officer 
Marine  Barracks 
Naval  Air  Station 
Lemoore  CA  93245 
Commanding  Officer 
Naval  Air  Station 
Lemoore  CA  93245 
Officer  in  Charge 
Naval  Construction  Battalion 
Unit  406 

Naval  Air  Station 
Lemoore  CA  93245 
Commanding  Officer 
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Naval  Hospital 
Lemoore  CA  93245 
Officer  in  Charge 

Naval  Petroleum  Reserves  in 
California 
PO  Box  11 
Tupman  CA  93276 
Commander 
Naval  Weapons  Center 
China  Lake  CA  93555 
Commanding  Officer 
Naval  Facility 
Point  Sur 
Big  Sur  CA  93920 
Director 

Defense  Resources  Management 
Education  Center 
Naval  Postgraduate  School 
Monterey,  CA  93940 
Commanding  Officer 

Fleet  Numerical  Weather -Central 
Monterey  CA  93940 
Director 

Manpower  Research  and  Data  Analysis 
Center 

Naval  Postgraduate  School 
Monterey,  CA  93940 
Commanding  Officer 

Naval  Environmental  Prediction 
Research  Facility 
Monterey  CA  93940 
Superintendent 
Naval  Postgraduate  School 
Monterey  CA  93940 
Officer  in  Charge 
Det  Moffett  Field  Pacific  Fleet 
Data  Processing  Service  Center 
Naval  Air  Station 
Moffett  Field  CA  94035 
Commanding  Officer 
Naval  Air  Station 
Moffett  Field  CA  94035 
Officer  in  Charge  of 
Construction  Naval  Facilities 
Engineering  Command  Contracts 
Elk  Hills 

San  Bruno  CA  94066 
Commanding  Officer 
Western  Division 
Naval  Facilities  Engineering 
Command  PO  Box  727 
San  Bruno  CA  94066 
Officer  in  Charge 
Fleet  Post  Office 
390  Main  Street 
Room  304 

San  Francisco  CA  94105 
Director  Consolidated 
Civilian  Personnel  Office 
Room  173  Bldg  7 
Treasure  Island 
San  Francisco  CA  94130 
Commanding  Officer 
Marine  Barracks 
Naval  Support  Activity 
Treasure  Island 
San  Francisco  CA  94130 
Commanding  Officer 

Naval  Investigative  Service  Office 
San  Francisco 
Bldg  7  Treasure  Island 
San  Francisco  CA  94130 
Officer  in  Charge 

Naval  Legal  Service  Office 
Naval  Support  Activity  Treasure  Is 
Treasure  Island 
San  Francisco  CA  94130 
Commanding  Officer 

Naval  Regional  Dental  Center 
San  Francisco  CA  94130 
Commanding  Officer 
Naval  Regional  Medical  Clinic 
Treasure  Island 


San  Francisco  CA  94130 
Commander 

Naval  Reserve  Readiness  Command 
Region  Twenty  Bldg  1  NAVSUPPACT 
Treasure  Island 
San  Francisco  CA  94130 
Commanding  Officer 
Naval  Support  Activity 
Treasure  Island 
San  Francisco  CA  94130 
Commanding  Officer 
Naval  Technical  Training  Center 
Treasure  Island 
San  Francisco  CA  94130 
Commander 

Navy  Recruiting  Area  Eight 
■  Naval  Support  Activity 
Bldg  1  Treasure  Island 
San  Francisco  CA  94130 
Commanding  Officer 
Navy  Regional  Finance  Center 
Treasure  Island 
San  Francisco  CA  94130 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
San  Francisco  CA  94135 
Commanding  Officer 
Marine  Barracks 
Naval  Air  Station 
Alameda  CA  94501 
Officer  in  Charge 

Naval  Air  Logistic  Control  Office 
Eastern  Pacific 
Naval  Air  Station 
Alameda  CA  94501 
Commanding  Officer 
Naval  Air  Rework  Facility 
Naval  Air  Station 
Alameda  CA  94501 
Commanding  Offier 
Naval  Air  Station 
Alameda  Calif  94501 
Officer  in  Charge 
Naval  Construction  Battalion 
Unit  416 

Naval  Air  Station 
Alamed^  CA  94501 
Commanding  Officer 

Naval  Weather  Service  Facility 
Naval  Air  Station 
Alameda  CA  94501 
Officer  in  Charge 
Navy  Disease  Vector  Ecology  and 
Control  Center 
Naval  Air  Station 
Alameda  CA  94501 
Commanding  Officer 

Pacific  Fleet  Data  Processing 
Service  Center  Alameda 
Naval  Air  Station 
Alameda  CA  94501 
Commanding  Officer 
Marine  Barracks 
Naval  Weapons  Station 
Concord  CA  94520 
Commanding  Officer 
Naval  Weapons  Station 
Concord  Calif  94520 
Commanding  Officer 

Combat  Systems  Technical 
Schools  Command 
Mare  Island 
Vallejo  CA  94592 
Commanding  Officer,  Naval 
Electronic  Systems  Engineering 
Center,  Vallejo 
Vallejo,  CA  94592 
Officer  in  Charge 

Engineering  Duty  Officer  School 
Mare  Island 
Vallejo  CA  94592 
Commander 

Mare  Island  Naval  Shipyard 
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Vallejo  CA  94592 
Commanding  Officer 
Marine  Barracks 
Mare  Island 
Vallejo  CA  94592 
Commanding  Officer 
Naval  Support  Activity  Mare  Island 
Vallejo  CA  94592 
Officer  in  Charge 
Navy  Commissary  Store  Region 
PO  Box  24183  Main  PO  Station 
Oakland  CA  94623 
Commanding  Officer 
Navy  Public  Works  Center 
San  Francisco  Bay 
P.O.  Box  24003 
Oakland  CA  94623 
Commander 

Military  Sealift  Command  Pacific 
Oakland  CA  94625 
Officer  in  Charge 
Naval  Biosciences  Laboratory 
Naval  Supply  Center 
Oakland  CA  94625 
Commanding  Officer 

Naval  School  Transportation 
Management 
Naval  Supply  Center 
Oakland  CA  94625 
Commanding  Officer 
Naval  Supply  Center 
Oakland  CA  94625 
Officer  in  Charge 

Navy  Regional  Plant  Equipment 
Office 

Naval  Supply  Center 
Oakland  CA  94625 
Officer  in  Charge 
Navy  Resale  System  Offie 
West  Coast  Branch 
Naval  Supply  Center 
Oakland  CA  94625 
Commanding  Officer 
Naval  Regional  Medical  Center 
Oakland  CA  94627 
Commanding  Officer 
Naval  Communication  Station 
Stockton 

Stockton  CA  95203 
Commanding  Officer 
Naval  Security  Group  Activity 
Skaggs  Island 
Sonoma  CA  95476 
Commanding  Officer 
Naval  Facility  Centerville  Beach 
Femdale  CA  95536 
Commanding  Officer 
Naval  Air  Training  Unit 
Mather  AFB 
Sacremento  CA  95655 


COLORADO 

Commanding  Officer 
Naval  Unit 

Lowry  Air  Force  Base  CO  80230 


CONNECTICUT 

Commanding  Officer 

Naval  Nuclear  Power  Training  Unit 
Windsor  CT  06095 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
Groton  CT  06340 
Commanding  Officer 
Marine  Barracks 

Naval  Submarine  Base  New  London 
Groton  CT  06340 
Officer  in  Charge 
Naval  Construction  Battalion 


Unit-414 

^  Naval  Submarine  Base,  New  London 
Groton  CT  06340 
Commanding  Officer 
Naval  Submarine  Base  New  London 
Box  00  i  '/■ 

Groton  Conn  06340 

Commanding  Officer  i:  '  i 

Naval  Submarine  Medical  Center  •  * 

Naval  Submarine  Base  New  London 
Groton  CT  06340 
Commanding  Officer 
Naval  Submarine  Medical  Research 
Laboratory 

Naval  Submarine  Base  New  London 
Groton  CT  06340 
Commanding  Officer 
Naval  Submarine  School 
Box  700 

Groton  CT  06340 
Commanding  Officer 
Naval  Submarine  Support  Facility 
New  London 
Groton  CT  06340 
Officer  in  Charge 
Navy  Finance  Office 
Naval  Submarine  Base  New  London 
Groton  CT  06340 


DELAWARE 

Commanding  Officer 
Naval  Facility 
Lewes  DE  19958 


DISTRICT  OF  COLUMBIA 

Director 

Defense  Printing  Service  » 

Room  BD-831  Pentagon  Building 
Washington  DC  20301 
Asst  SECNAV  for 
Financial  Management 
Marine  Aide 
Room  4E748  Pentagon 
Washington  DC  20301 
Director 

Navy  Courier  Service  Headquarters 
Forrestal  Bldg 
Washington  DC  20314 
Director 

Department  of  the  Navy  Automatic 
Data  Processing  Management 
Navy  Department 
Washington  DC  20350 
Director 

Department  of  the  Navy  Program 
Information  Center 
Navy  Department 
Washington  DC  20350 
Director 

Navy  Broadcasting  Service 
Department  of  the  Navy 
Washington  DC  20350 
Comptroller  of  the  Navy 
Navy  Department 
Washington  DC  20350 
Chief  of  Information 
Navy  Department 
Washington  DC  20350 
Secretary  of  the  Navy 
Navy  Department 
Washington  DC  20350 
Chief  of  Legislative  Affairs 
Navy  Department 
Washington  DC  20350 
Under  Secretary  of  the  Navy 
Navy  Department 
Washington  DC  20350 
Officer  in  Charge 
Navy  Internal  Relations  Activity 
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Navy  Department 
Wa^ington  DC  203S0 
Director 

OfTice  of  Program  Appraisal 
Navy  Department 
Washington  DC  203S0 
Chief  of  Naval  Operations 
Department  of  the  Navy 
Washington  DC  203S0 
Asst  Secretary  of  the  Navy 
(Financial  Management) 

Navy  Department 
Washington  DC  203 SO 
Asst  Secretary  of  the  Navy 
(Manpower  &  Reserve  Affairs) 

Navy  Department 
Washington  DC  203S0 
Asst  Secretary  of  the  Navy 
(Research  and  Development) 

Navy  Department 
Washington  DC  20350 
Commander 

Anti-Submarine  Warfare  Systems 
Projects  Office 
Washington  DC  20360 
Commander 

Naval  Electronic  Systems  Command 
Naval  Electronic  Systems  Command 
Headquarters 
Washin^on  DC  20360 
Commanding  Officer 

Naval  Material  Command  Support 
Activity 

Washington  DC  20360 
General  Counsel 
Navy  Department 
Washington  DC  20360 
Chief  of  Naval  Material 
Navy  Department 
Washington  DC  20360 
Director 

Office  of  Naval  Petroleum  and  Oil 
Shale  Reserves 
Navy  Department 
Washington  DC  20360 
Asst  Secretary  of  the  Navy 
(Installation  and  Logistics) 

Navy  Department 
Washington  DC  20360 
Commander 

Naval  Air  Systems  Command 
Naval  Air  Systems  Command 
Headquarters 
Washington  DC  20361 
Commander 

Naval  Sea  Systems  Command 
Naval  Sea  Systems  Command 
Headquarters 
Washington  DC  20362 
Commander 

Naval  Ship  Engineering  Center 
Washington  DC  20362 
Commander 

Naval  Supply  Systems  Command 
Naval  Supply  Systems  Command 
Headquarters 
Washington  DC  20362 
Recorder 

Board  for  Corrections  of  Naval 
Records 

Navy  Department 
Washington  DC  20370 
Senior  Member 

Board  of  Decorations  and  Medals 
Arlington  Annex  Room  3028 
Navy  Department 
Washington  DC  20370 
President 

Board  of  Inspection 
and  Survey 
Navy  Department 
Washington  DC  2(^70 
Commanding  Officer 


Naval  Personnel  Program 
Support  Activity 
Room  1074  AA 
Washington  DC  20370 
Chief  of  Naval  Personnel 
Navy  Department 
Washin^on  DC  20370 
Commanding  Officer 
Navy  Regional  Finance  Center 
Washington  DC  20371 
Chief 

Bureau  of  Medicine  and  Surgery 
Navy  Department 
Washington  DC  20372 
Commanding  Officer 
Fleet  Weather  Facility 
Suitland 

Navy  Department 
Washington,  DC  20373 
Commander 

Naval  Oceanographic  Office 
Washington,  DC  20373 
Commanding  Officer 
Chesapeake  Division,  Naval 
Facilities  Engineering  Command 
Washington  Navy  Yard 
Washington,  DC  20374 
Director  ^nsolidated 
Civilian  Personnel  Office 
Bldg  200  Washington  Navy  Yard 
Washington  DC  20374 
Director 

Department  of  Defense  Computer 
Institute 

Washington  Navy  Yard 
Washinton  DC  20374 
Director 

Field  Support  Activity 
Washington  Navy  Yard 
Washington,  DC  20374 
Commanding  Officer 
Naval  Administrative  Unit 
Bldg  146 

Washington  Navy  Yard 
Washington  DC  20374 
Commandant 

Naval  District  Washington 
Washington  Navy  Yard 
Washington  DC  20374 
Director 

Naval  Historical  Center 
Washington  Navy  Yard 
Washington  DC  20374 
Officer  in  Charge 

Naval  Legal  Service  Office 
Washington  Navy  Yard 
Washinton  DC  20374 
Commanding  Officer 
Naval  Photographic  Center 
Washington,  DC  20374 
Commander 

Naval  Reserve  Readiness  Command 
Region  Six 

Washington  Navy  Yard 
Washinton  DC  20374 
Commanding  Officer 
Naval  School  Diving  and 
Salvage 

Washington  Navy  Yard 
Washington  DC  20374 
Director 

Naval  Weapons  Engineering 
Support  Activity 
Washington  Navy  Yard 
Washington  DC  20374 
Officer  in  Charge 
Navy  Appellate  Review  Activity 
Office  of  Judge  Advocate  General 
Washington  Navy  Yard 
Washington  DC  20374 
Officer  in  Charge 
Navy  Band 

Washington  Navy  Yard 
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Washington  DC  20374 
Commanding  OfTicer 

Navy  Food  Service  Systems  Office 
Washington  Navy  Yard 
Washington  DC  20374 
Officer  in  Charge 
Navy  Recruiting  Exhibit  Center 
Washington  Navy  Yard 
Washington,  DC  20374 
Commanding  Officer 

Navy  Regional  Data  Automation 
Center  Washington 
Washington  Navy  Yard 
Washington  DC  20374 
Officer  in  Charge 

Navy  Regional  Procurement  Office 
Washington  Navy  Yard 
Washington,  DC  20374 
Officer  in  Charge 
Navy  Tactical  Doctrine  Activity 
Washington  Navy  Yard 
Washington  DC  20374 
Chief 

Navy-Marine  Corps  Trail  Judicary 
Washington  Navy  Yard 
Washington  DC  20374 
Director,  Navy  Publication  and 
Printing  Service 
Management  Office 
Washington  Navy  Yard  Bldg  157-3 
Washington  DC  20374 
Commanding  Officer 

Naval  Research  Laboratory 
Washington  DC  20375 
Commander 

Navy  Accounting  and  Finance  Center 
Navy  Department 
Washington  DC  20376 
Department  of  the  Navy 
Navy  Automatic  Data  Processing 
Selection  Office 
Washington  DC  20376 
Commandant  of  the  Marine  Corps 
Navy  Department 
Washin^on  DC  20380 
Commanding  Officer 
Marine  Barracks 
8th  and  I  Sts  SE 
Washington  DC  20390 
Commander 

Military  Sealift  Command 
Department  of  the  Navy 
Washington  DC  20390 
Commanding  Officer 
Naval  Air  Facility 
Washington  D  C  20390 
Commanding  Officer 

Naval  Communication  Unit  Washington 
Washington  DC  20390 
Commanding  Officer 
Naval  Electronic  Systems  Security 
Engineering  Center 
3801  Nebraska  Ave  N.W. 

Washington  DC  20390 
Commanding  Officer 
Naval  Intelligence  Support  Center 
4301  Suitland  Rd 
Washington  DC  20390 
Superintendent 
Naval  Observatory 
34th  and  Massachusetts  Ave  NW 
Washington  DC  20390 
Director 

Naval  Observatory  Flagstaff  Station 
Care  of  Superintendant 
Naval  Observatory 
Washington  DC  20390 
Director 

Naval  Observatory  Time  Service 
Substation  Care  of  Superintendent 
Naval  Observatory 
Washington  DC  20390 
Naval  Security  Group  Command 


Naval  Security  Group  Headquarters 
3801  Nebraska  Ave  NW 
Washington  DC  20390 
Commanding  Officer 
Naval  Security  Station 
3801  Nebraska  Ave  NW 
Washington  DC  20390 
Commander 

Naval  Telecommunications  Command 
4401  Massachusetts  Ave  N  W 
Washington  DC  20390 
Director  of  Civilian  Personnel 
Navy  Department 
Washington  D  C  20390 
Director 

Seasparrow  Project  Support  Office 
Department  of  the  Navy 
Washington  DC  20390 
Officer  in  Charge 

Naval  Support  Unit  State  Department 
Washington  DC  20520 


FLORIDA 

Officer  in  Charge 
Navy  Fuel  Depot 
PO  Box  9068 
Jacksonville  FL  32208 
Commanding  Officer 
Naval  Air  Rework  Facility 
Naval  Air  Station 
Jacksonville  FL  32212 
Commanding  Officer 
Naval  Air  Station 
Jacksonville  FL  32212 
Commanding  Officer 
Naval  Alcohol  Rehabilitation  Center 
Naval  Air  Station 
Jacksonville,  FL  32212 
Commander 
Naval  Base 
Jacksonville  FL  32212 
Officer  in  Charge 
Naval  Construction  Battalion 
Unit-410 

Naval  Air  Station 
Jacksonville  FL  32212 
Officer  in  Charge 

Naval  Legal  Service  Office 
Naval  Air  Station 
Jacksonville  FL  32212 
Commanding  Officer 

Naval  Regional  Dental  Center 
Jacksonville,  FL  32212 
Commander 

Naval  Reserve  Readiness  Command 
Region  Eight 
Bldg  90  Naval  AR  Station 
Jacksonville  FL  32212 
Commanding  Officer 
Naval  Weather  Service  Facility 
P  9  Box  85 
Naval  Air  Station 
Jacksonville  FL  32212 
Officer  in  Charge  — 

Navy  Commissary  Store  Region 
Jacksonville  FL  32212 
Officer  in  Charge 

Navy  Disease  Vector  Ecology  and 
Control  Center 
Naval  Air  Station 
Jacksonville  FL  32212 
Officer  in  Charge 
Navy  Finance  Office  . 

Naval  Air  Station 
Box  79 

Jacksonville  FL  32212 
Commanding  Officer 
Naval  Regional  Medical  Center 
Jackk)nville  FL  32214 
Officer  in  Charge 
Fleet  Air  Intelligence  Support 
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Center  Cecil 
Naval  Air  Station 
Cecil  Field  FL  32215 
Commanding  Officer 
Marine  Barracks 
Naval  Air  Station 
Cecil  Field  FL  322i5 
Commanding  Officer 
Naval  Air  Station 
Cecil  Field  FL  32215 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
Drawer  T 

Mayport  Naval  Station 
Jack^nville  FL  32228 
Commanding  Officer 
Fleet  Training  Center 
Naval  Station 
Mayport  FL  32228 
Commanding  Officer 
Naval  Station 
Mayport  FL  32228 
Commanding  Officer 
Navy  Experimental  Diving  Unit 
Panama  City  FL  32401 
Commanding  Officer 
Naval  Coastal  Systems  Laboratory 
Panama  City  FL  32407  ''' 

Chief  of  Navsd  Education 
and  Training 
Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 
Helicopter  Combat  Support  Squadron 
Sixteen 

Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 
Naval  Aerospace  Medical 
Research  Laboratory 
Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 
Naval  Aerospace  Medical  Institute 
Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 

Naval  Air  Rework  Facility 
Building  604 
Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 
Naval  Air  Station 
Pensacola  FL  32508 
Director 

Naval  Aviation  Museum 
Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 

Naval  Aviation  Schools  Command 
Bldg  633  Naval  Air  Station 
Pensacola  FL  32508 
Officer  in  Charge 
Naval  Construction  Battalion 
Unit  402 

Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 
Naval  Education  and  Training 
Information  Systems  Activity 
Naval  Air  Station 
Pensacola,  FL  32508 
Officer  in  Charge 
Naval  Legal  Service  Office 
Naval  Air  Station 
Pensacola,  FL  32508 
Commanding  Officer 
Naval  Regional  Dental  Center 
Pensacola,  FL  32508 
Commanding  Officer 
Naval  Weather  Service  Facility 
Naval  Air  Station 
Pensacola  FL  32508 


Officer  in  Charge 
Navy  Commissary  Store  Region 
Pensacola  FL  32508 
Commanding  Officer 

Navy  Fli^t  Demonstration  Squadron 
(Blue  Angels) 

Naval  Air  Station' 

Pensacola,  FL  32508 
Commanding  Oifficer 
Navy  Public  Works  Center 
Naval  Air  Station 
Pensacola  FL  32508 
Commander 
Training  Air  Wing  Six 
Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 
Training  ^uadron  Eight-Six 
Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 
Training  ^uadron  Four 
Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 
Training  Squadron  Ten 
Naval  Air  Station 
Pensacola  FL  32508 
Director 

Defense  Activity  for  Non-Tradition 
Education  Support 
Pensacola  FL  32509 
Superintendent 
Dependents  Education  Office 
Atlantic 

Ellyson,  Building  995 
Pensacola  FL  32509 
Commanding  Officer 
Naval  Education  and  Training 
Program  Development  Center 
Ellyson 

Pensacola  FL  32509 
Chief  of  Naval  Education  and 
Training  Support 
Pensacola  FL  32509 
Commanding  Officer 
Naval  Technical  Training  Center 
Corry  Station 
Pensacola  FL  32511 
Commanding  Officer 
Naval  Aerospace  and  Regional 
Medical  Center 
Pensacola  FL  32512 
Commanding  Officer 

Helicopter  Training  Squadron  Eight 
Naval  Air  Station  Whiting  Field 
Milton  FL  32570 
Commanding  Officer 

Helicopter  Training  Squadron  18 
Naval  Air  Station  Whiting  Field 
Milton  FL  32570 
Commanding  Officer 
Naval  Air  Station 
Whiting  Field 
Milton  FL  32570 
Commander 
Training  Air  Wing  Five 
Naval  Air  Station  Whiting  Field 
Milton  FL  32570 
Commanding  Officer 
Training  Squadron  Six 
Naval  Air  Station  Whiting  Field 
MUton  FL  32570 
Commanding  Officer 
Training  Squadron  Three 
Naval  Air  Station  Whiting  Field 
Milton  FL  32570 
Commanding  Officer 
Training  ^uadron  Two 
Naval  Air  Station  Whiting  Field 
Milton  FL  32570 
Commanding  Officer 
Naval  Administrative  Command 
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Naval  Training  Center 
Orlando  FL  32813 
Commanding  Officer 
Naval  Nuclear  Power  School 
Naval  Training  Center 
Orlando  FL  32813 
Commanding  Officer 

Naval  Regional  Dental  Center 
Orlando  FL  32813 
Commanding  Officer 

Naval  Regional  Medical  Center 
Orlando  FL  32813 
Commander 
Naval  Training  Center 
Orlando  FL  32813 
Commanding  Officer 
Naval  Training  Equipment  Center 
Orlando  FL  32813 
Officer  in  Charge 
Navy  Finance  Office 
Orlando  FL  32813 
Commanding  Officer 

Recruit  Training  Command 
Orlando  FL  32813 
Commanding  Officer 
Service  School  Command 
Naval  Training  Center 
Orlando  FL  32813 
Commanding  Officer 

Naval  Ordnance  Test  Unit 
Patrick  AFB  FL  32925 
Military  Sealift  Command 
Office  Port  Canaveral 
PO  Box  4066 

Patrick  Air  Force  Base  FL  32925 
Commanding  Officer 
Naval  Security  Group  Activity 
Homestead  FL  33039 
Commanding  Officer 
Marine  Barracks 
Naval  Air  Station 
Key  West,  FL  33040 
Commanding  Officer 
Naval  Air  Station 
Key  West  FL  33040 
Commanding  Officer 
Naval  Communication  Unit 
Key  West  FL  33040 
Commanding  Officer 
Naval  Hospital 
Key  West  FL  33040 
Officer  in  Charge 
Navy  Finance  Office 
Truman  Annex 
Naval  Air  Station 
Key  West  FL  33040 


GEORGIA 

Commanding  Officer 
Naval  Air  Station  Atlanta 
Marietta  GA  30060 
Director 

Navy  Office  of  Information 
Atlanta  Branch 
1459  Peachtree  St  Suite  300 
Atlanta  GA  30309 
Commanding  Officer 
Naval  Supply  Corps  School 
Athens,  GA  30601 
Commander 

Navy  Recruiting  Area  Three 
PO  Box  4887  451  College  St 
Macon  GA  31208 
Officer  in  Charge 
Navy  Autodin  Switching  Center 
Alb^y  Marine  Corps  Logistics 
Support  Base  Atlantic 
Albany  GA  31704 


HAWAII 

Commanding  Officer 
Pacific  Missile  Facility 
Hawiian  Area,  Barking  Sands 
Kekaha,  Kauai,  HI  96752 
Director  Consolidated 
Civilian  Personnel  Office 
4300  Radford  Drive 
Honolulu  HI  96818 


IDAHO 

Officer  in  Charge 
Naval  Administration  Unit 
525  Second  Street 
Idaho  Falls  ID  83401 
Commanding  Officer 
Naval  Nuclear  Power  Training  Unit 
PO  Box  2751 
Idaho  Falls  ID  83401 


ILLINOIS 

Commanding  Officer 
Naval  Air  Station 
Glenview  IL  60026 
Commanding  Officer 
Naval  Weather  Service  Facility 
Glenview  IL  60026 
Director  Consolidated 
Civilian  Personnel  Office 
Room  7  Bldg  3 
Great  Lakes  IL  60088 
Commanding  Officer,  Naval 
Electronic  Systems  Engineering 
Center,  Great  Lakes 
Bldg  3209 

Great  Lakes  IL  60088 
Commanding  Officer 
Naval  Administrative  Command 
Naval  Training  Center 
Great  Lakes  IL  60088 
Commander 
Naval  Base 
Building  1 

Great  Lakes  IL  60088 
Officer  in  Charge 

Naval  Construction  Battalion 
Unit  401 

Naval  Training  Center  Bldg  3215 
Great  Lakes  IL  60088 
Commanding  Officer 
Naval  Dental  Research  Institute 
Naval  Base 
Great  Lakes  IL  60088 
Commanding  Officer 
Naval  Hospital  Corps  School 
Great  Lakes  IL  60088 
Officer  in  Charge 
Naval  Legal  Service  Office 
Naval  Training  Center 
Great  Lakes  IL  60088 
Commanding  Officer 

Naval  Regional  Dental  Center 
Great  Lakes  IL  60088 
Commanding  Officer 
Naval  Regional  Medical  Center 
Great  Lakes  IL  60088 
Commander 

Naval  Reserve  Readiness  Command 
Region  Thirteen 
Bldg  1  Naval  Training  Center 
Great  Lakes  IL  60088 
Commander 
Naval  Training  Center 
Great  Lakes  IL  60088 
Officer  in  Charge 
Navy  Commissary  Store  Region 
Great  Lakes  IL  60088 
Commanding  Officer 


6823 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday.  January  21. 1981  /  Notices 


Navy  Public  Works  Center 
Bldg  lA 

Great  Lakes  IL  60088 
Commander 

Navy  Recruiting  Area  Five 
Bldg  3 

Great  Lakes  IL  60088 
Commanding  Officer 
Navy  Regional  Finance  Center 
Bldg  122 

Qreat  Lakes  IL  60088 
Commanding  Officer 
Recruit  Training  Command 
Naval  Training  Center 
Great  Lakes  IL  60088 
Commanding  Officer 
Service  School  Command 
Bldg  520 

Naval  Training  Center 
Great  Lakes  IL  60088 
Commanding  Officer 
Transient  Personnel  Unit 
Naval  Administrative  Command 
Naval  Traning  Center 
Great  Lakes  IL  60088 
Commandant 
9th  Naval  District 
Building  I 

Great  Lakes  IL  60088 
Director 

Navy  Office  of  Information 
Chicago  Branch 
536  South  Clark  St  Room  252 
Chicago  IL  60605 
Commanding  Officer 
Office  of  Naval  Research 
Branch  Office 
536  S  Clark  St 
Chicago  IL  60605 


INDIANA 

Commanding  Officer 
Naval  Avionics  Facility 
21st  and  Arlington  Avenue 
Indianapolis  IN  46218 
Commanding  Officer 
Naval  Weapons  Support  Center 
Crane  IN  47522 


KENTUCKY 

Commanding  Officer 
Naval  Ordnance  Station 
Louisville  KY  40214 


New  Orleans  LA  70146 
Commander 

Naval  Reserve  Readiness  Command 
Region  Ten 

Bldg  1 1  Naval  Support  Activity 
New  Orleans  LA  70146 
Commanding  Officer 
Naval  Reserve  Support  Office 
New  Orleans  LA  70146 
Commanding  Officer 
Naval  Support  Activity 
New  Orleans  LA  70146 
Officer  in  Charge 
Navy  Finance  Office 
New  Orleans  LA  70146 
Chief  of  Naval  Reserve 
New  Orleans  LA  70146 
Commandant 
8th  Naval  District 
Chief  of  Naval  Reserve  Hdqtrs 
New  Orleans  LA  70146 
Commanding  Officer 
Naval  Reserve  Personnel  Center 
New  Orleans  LA  70149 
Commanding  Officer 
Enlisted  Personnel 
Management  Center 
New  Orleans  LA  70159 
Commanding  Officer 
Naval  Investigative  Service  Office 
New  Orleans 
PO  Box  6438 
New  Orleans  LA  70174 


MAINE 

Commanding  Officer 
Marine  Barracks 
Naval  Air  Station 
Brunswick  ME  0401 1 
Officer  in  Charge 
Navy  Commissary  Store  Region 
Brunswick  ME  0401 1 
Commanding  Officer 
US  Naval  Air  Station 
Brunswick  ME  04011 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
574  Washington  St 
Bath  ME  04530 
Commanding  Officer 
Naval  Communication  Unit 
Cutler  East  Machias  ME  04630 
Commanding  Officer 
Naval  Security  Group  Activity 
Winter  Harbor  ME  04693 


LOUISIANA 

.  Director  Consolidated 
Civilian  Personnel  Office 
Naval  Support  Activity 
New  Orleans  LA  70146 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
New  Orleans  LA  70146 
Commanding  Officer 
Marine  Air  Reserve  Training  Command 
Naval  Support  Activity 
4400  Dauphine  St 
New  Orleans,  LA  70146 
Commander 

Military  Sealift  Command 
Gulf  Sub-Area 
4400  Dauphine  St 
New  Orleans  LA  70146 
Commanding  Officer 
Naval  Air  Station 
New  Orleans  LA  70146 
Commanding  Officer 
Naval  Regional  Medical  Center 


MARYLAND 

Commanding  Officer 
National  Naval  Dental  Center 
Bethesda  MD  20014 
Commanding  Officer 
National  Naval  Medical  Center 
Bethesda  MD  20014 
Commanding  Officer 
Naval  Health  Sciences  Education  and 
Training  Command 
Nation^  Naval  Medical  Center 
Bethesda,  MD  20014 
Commanding  Officer 
Naval  Medical  Data  Service  Center 
National  Naval  Medical  Center 
Bethesda  MD  20014 
Commanding  Officer 
Naval  M^ical  Research  and 
Development  Command 
National  Naval  Medical  Center 
Bethesda,  MD  20014 
Commanding  Officer 
Naval  M^ical  Research  Institute 
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National  Naval  Medical  Center 
Bethesda  MD  20014 
Commanding  Officer 
Naval  School  of  Health  Care 
Administration 

National  Naval  Medical  Center 
Bethesda  MD  20014 
Commander 

David  W.  Taylor  Naval  Ship  Research 
and  Development  Center 
Bethesda,  MD  20084 
Commanding  Officer 
Naval  Explosive  Ordnance 
Disposal  Facility 
Indian  Head  MD  20640 
Commanding  Officer 
Naval  Ordnance  Station 
Indian  Head  MD  20640 
Commanding  Officer 
Naval  School 

Explosive  Ordnance  Disposal 
Naval  Ordnance  Station 
Indian  Head  MD  20640 
Commanding  Officer 
Naval  Air  Station 
Patuxent  River  MD  20670 
Commander 
Naval  Air  Test  Center 
Patuxent  River  MD  20670 
Commander 

Naval  Aviation  Integrated  Logistic 
Support  Center 
Patuxent  River  MD  20670 
Commanding  Officer 
Naval  Hospital 
Patuxent  River  MD  20670 
Officer  in  Charge 
Navy  Commissary  Store  Region 
Patuxent  River  MD  20670 
Officer  in  Charge 
Navy  Special  Services 
Administrative  Activity 
Patuxent  River  MD  20670 
Commanding  Officer 
Marine  Barracks 
Fort  Meade  MD  20755 
Commanding  Officer 
Naval  Security  Group  Activity 
Fort  George  G  Meade  MD  20755 
Commanding  Officer 
Navy  Field  Operational 
Intelligence  Office 
Fort  George  G  Meade  MD  20755 
Officer  in  Charge 
Strategic  Analysis  Support  Group 
8621  Georgia  Ave 
Silver  Spring  MD  20910 
Commanding  Officer 
Marine  Barracks 
Naval  Station 
Annapolis  MD  21402 
Superintendent 
Naval  Academy 
Annapolis  MD  21402 
Officer  in  Charge 
Naval  Construction  Battalion 
Unit  403  Naval  Academy 
Annapolis  MD  21402 
Commanding  Officer 
Naval  Hospital 
Annapolis  MD  21402 
Commanding  Officer 
Naval  Station 
Annapolis  MD  21402 
'Officer  in  Charge 
Navy  Liaison  Group 
Alternate  Joint  Communicatioiis 
Center 

Fort  Ritchie  MD  21719 
Commanding  Officer 
Naval  Support  Facility 
Box  277 

Thurmont  MD  21788 


MASSACHUSETTS 

Officer  in  Charge 
Navy  Clothing  and  Textile 
Research  Facility 
21  Strathmore  Road 
Natick  MA  01760 
Officer  in  Charge 
Naval  Blood  Research  Laboratory 
Talbot  Bldg  82  East  Concord  St 
Boston  MA  02118 
Director 

Navy  Office  of  Information 
Boston  Branch 

575  Technology  Square  8th  Floor 
Cambridge  MA  02139 
Commanding  Officer 
Naval  Air  Station 
South  Weymouth  MA  02190 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
Bldg  1 14  Section  D 
666  Summer  St 
Boston  MA  02210 
Commanding  Officer 
Office  of  Naval  Research 
Branch  Office 
495  Summer  Street 
Boston  MA  02210 


MICHIGAN 

Commanding  Officer 
Naval  Air  Facility  Detroit 
MT  Clemens  MI  48043 


MINNESOTA 

Commander  Naval  Reserve 
Readiness  Command  Region  Sixteen 
Bldg  715 

Minn-St  Paul  International  Airport 
Minneapolis  MN  55450 


MISSISSIPPI 

Commanding  Officer 
Naval  Air  Station 
Meridian  MS  39301 
Commanding  Officer 
Naval  Technical  Training  Center 
Meridian,  MS  39301 
Commander 
Training  Air  Wing  One 
Naval  Air  Station 
Meridian  MS  39301 
Commanding  Officer 
Training  Squadron  Nine 
Naval  Air  Station 
Meridian  MS  39301 
Commanding  Officer 
Training  Squadron  Nineteen 
Naval  Air  Station 
Meridian  MS  39301 
Commanding  Officer 
Training  ^uadron  Seven 
Naval  Air  Station 
Meridian  MS  39301 
Commanding  Officer 
Naval  Construction 
Battalion  Center 
Gulfport  MS  39501 
Commanding  Officer 
Naval  Construction  Training  Center 
Gulfport  MS  39501 
Governor 
Naval  Home 
01800  East  Beach  Blvd 
Gulfport  MS  39501 
Commanding  Officer 
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Naval  Ocean  Research  and 
Development  Activity 
National  Space  Technology  Labs 
Bay  St  Louis  MS  39S20 
Director 

Naval  Oceanography  and  Meteorology 
National  Space  Technology 
Laboratories 
Bay  St  Louis  MS  39520 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
Pascagoula  MS  39567 


MISSOURI 

Director 

Marine  Corps  Automated 
Services  Center 
1500  E  Bannister  Rd 
Kansas  City  MO  64131 
Director 

Marine  Corps  Reserve  Forces 
Administrative  Center 
1500  East  Bannister  Road 
Kansas  City  MO  64131 
Commanding  Officer 
Marine  Corps  Finance  Center 
Kansas  City  MO  64197 


NEVADA 

Commanding  Officer 
Naval  Air  Station 
Fallon  NV  89406 
Commanding  Officer 
Marine  Barracks 
Naval  Ammunition  Depot 
Hawthorne  NV  89415 
Commanding  Officer 
Naval  Ammunition  Depot 
Hawthorne  NV  89415 


NEW  HAMPSHIRE 

Commanding  Officer 
Marine  Barracks 
Portsmouth  Naval  Shipyard 
Portsmouth,  NH  03801 
Commanding  Officer 
Naval  Regional  Medical  Clinic 
Portsmouth  NH  03801 
Commander 

Portsmouth  Naval  Shipyard 
Portsmouth  NH  03801 


NEW  JERSEY 

Commander 

Military  Sealift  Command  Atlantic 
Military  Ocean  Terminal  Bldg  42 
Bayonne  NJ  07002 
Commanding  Officer 
Navy  International  Logistics 
Control  Office 
Bayonne  NJ  07002 
Commanding  Officer 
Marine  Barracks 
Naval  Weapons  Station,  Earle 
Colts  Neck  NJ  07722 
Commanding  Officer 
Naval  Weapons  Station  Earle 
Colts  Neck  NJ  07722 
Director 

Naval  Audit  Service  Northeast  Regio 
Central  Camden  Parkade  Bldg  215 
30  North  5th  Street 
Camden  NJ  08102 
Commanding  Officer 

Naval  Air  Propulsion  Test  Center 


Trenton  NJ  08628 
Commanding  Officer 
Naval  Air  Engineering  Center 
Lakehurst  NJ  08733 
Commanding  Officer 
Naval  Air  Technical  Training  Center 
Nava]  Air  Station 
Lakehurst  NJ  08733 
Officer  in  Charge 

Navy  Branch  Aviation  Supply  Office 
Catapult  and  Arresting  Gear 
Naval  Air  Station 
Lakehurst  NJ  08733 


NEW  MEXICO 

Commanding  Officer 
Naval  Weapons  Evaluation  Facility 
Kirkland  Air  Force  Base 
Albuquerque  NM  87117 
Commanding  Officer 
Naval  Ordnance  Missile 
Test  Facility 
White  Sands  Missile 
Range  NM  88002 


NEW  YORK 

Director 

Navy  Office  of  Information 
New  York  Branch 
663  Fifth  Ave  3rd  Floor 
New  York  NY  10022 
Commanding  Officer 
Navy  Res^e  System  Office 
3rd  Ave  and  29th  St 
Brooklyn  NY  11232 
Counsel  New  York  Branch 
Office  of  the  General  Counsel 
Department  of  the  Navy 
3rd  Ave  and  29th  St 
Brooklyn  NY  11232 
Director  Consolidated 
Civilian  Personnel  Office 
Washington  &  Flushing  Aves 
Brooklyn  NY  11251 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
Flushing  and  Washington  Aves 
Brooklyn  NY  li:i51 
Commanding  Offia:r 
Naval  Investigative  Service  Office 
New  York 

Flushing-Washington  Aves 
Brooklyn  NY  11251 
Commanding  Officer 
Naval  Support  Activity 
Flushing  and  Washington  Aves. 
Brooklyn  NY  11251 
Officer  in  Charge 
Navy  Motion  Picture  Service 
Bldg  311  Flushing  Ave 
Brooklyn  NY  11251 
Officer  in  Charge 

Fleet  Post  Office  New  York 
182-  150th  Ave 
Jamaica  NY  11413 
Commanding  Officer 

Naval  Nuclear  Power  Training  Unit 
PO  Box  300 
Ballston  Spa  NY  12020 
Officer  in  Charge 

Naval  Administrative  Unit 
Scotia  NY  12302 
Commander 

Naval  Reserve  Readiness  Command 
Region  Two  Bldg  1 
Scotia  NY  12302 
Commander 

Navy  Recruiting  Area  One 
Scotia  NY  12302 
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NORTH  CAROLINA 

Commanding  Officer 
Naval  Facility 
Cape  Hatteras 
Buxton  NC  27920 
Commander 

Joint  Unconventional  Warfare  Task 
Force  Atlantic  US  Army  JFK 
Center  for  Special  Warfare 
Fort  Braff  NC  28307 
Commander 

Marine  Corps  Air  Bases  Eastern  Area 
Marine  Corps  Air  Station 
Cherry  Point  NC  28533 
Commanding  General 
Marine  Corps  Air  Station 
Cherry  Point  NC  28533 
Commanding  OfHcer 
Naval  Air  Rework  Facility 
Marine  Corps  Air  Station 
Cherry  Point  NC  28533 
Commanding  Officer 
Naval  Hospital 
Cherry  Point  NC  28533 
Commanding  General 
2nd  Marine  Aircraft  Wing 
Marine  Corps  Air  Station 
Cherry  Point  NC  28533 
Commanding  Officer 
Marine  Corps  Air  Station 
(Helicopter) 

New  River 

Jacksonville  N  C  28540 
Commanding  Officer 
Field  Medical  Service  School 
Marine  Corps  Base 
Camp  Lejeune  NC  28542 
Commanding  General 
Force  Troops  Atlantic 
2D  Force  Service  Support  Group  FMF 
Camp  Lejeune  NC  2^542 
Commanding  General 
Marine  Corps  Base 
Camp  Lejeune  NC  28542 
Commanding  Officer 
Naval  Regional  Dental  Center 
Camp  Lejeune  NC  28542 
Commanding  Officer 
Naval  Regional  Medical  Center 
Camp  Lejeune  NC  28542 
Commanding  Gemeal 
2nd  Marine  Division  FMF 
Camp  Lejeune  NC  28542 


OHIO 

Commander 

Navy  Recruiting  Area  Four 
Columbus  Federal  Bldg  Room  409 
200  North  High  St 
Columbus  OH  43215 
Director 

Navy  Family  Allowance  Activity 
Anthony  J.  Celebrezze  Federal  Bldg. 
1240  East  9th  Street 
Cleveland  OH  44199 
Commanding  Officer 
Navy  Finance  Center 
Anthony  J  Celebrezze  Federal  Bldg 
Cleveland  OH  44199 
Commander 

Naval  Reserve  Readiness  Command 
Region  Five  Bldg  1033  USAAP 
Ravenna  OH  44266 
Commanding  Officer 
Navy  Environmental  Health  Center 
3333  Vine  St 
Cincinnati  OH  45220 


PENNSYLVANIA 

Commanding  Officer 
Navy  Fleet  Material  Support  Office 
Mechanicsburg  PA  17055 
Commanding  Onicer 

Ships  Parts  Control  Center 
Mechanicsburg  PA  17055 
Commander 

Naval  Air  Development  Center 
Warminster  PA  18974 
Commanding  Officer 
Naval  Air  Facility 
Warminster  PA  18974 
Commanding  Officer 
Naval  Air  Station 
Willow  Grove  PA  19090 
Commanding  Officer 
Naval  Air  Techanical 
Services  Facility 
7(X)  Robbins  Avenue 
Philadelphia  Penna  19111 
Commanding  Officer 
Navy  Aviation  Supply  Office 
700  Robbins  Avenue 
Philadelphia  PA  19111 
Director 

Navy  Publications  and  Printing 
Service,  Northern  Division 
Bldg  4  Section  D  700  Robbins  Ave 
Philadelphia  PA  19111 
Director  Consolidated 
Civilian  Personnel  Office 
.  Bldg  75  Naval  Base 
Philadelphia  PA  19112 
Commanding  Officer,  Naval 
Electronic  Systems  Engineering 
Center,  Philadelphia 
Philadelphia,  PA  19112 
Commanding  Officer 
Marine  Barracks 
Philadelphia  PA  19112 
Commanding  Officer 
Naval  Aviation  Engineering  Service 
Unit 

Philadelphia  PA  19112 
Commander  * 

Naval  Base 

Philadelphia  PA  19112 
Commander 
Naval  Base  Boston 
Fourth  Naval  District  Headquarters 
Philadelphia  PA  19112 
Commander 
Naval  Base  New  York 
Fourth  Naval  District  Headquarters 
Philadelphia  PA  19112 
Commander 
Naval  Damage  Control 
Training  Center 
Philadelphia  PA  19112 
Officer  in  Charge 
Naval  Legal  Service  Office 
Naval  Base 

Philadelphia  PA  19112 
Officer  in  Charge 
Naval  Material  Industrial 
Resources  Office 
Bldg  537  2nd  FL  Naval  Base 
Philadelphia  PA  19112 
Commanding  Officer 
Naval  Regional  Dental  Cenfer 
Philadelphia,  PA  19112 
Officer  in  Charge 

Naval  Regional  Procurement  Office 
Philadelphia  PA  19112 
Commander 

Naval  Reserve  Readiness  Command 
Region  Four  Bldg  662  Naval  Base 
Philadelphia  PA  19112 
Commanding  Officer 
Naval  Support  Activity 
Philadelphia  PA  19112 
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Officer  in  Charge 
Navy  Finance  Office 
Bldg  76  Naval  Base 
Philadelphia  PA  19112 
Commanding  Officer 
Northern  Division 
Naval  Facilities  Engineering 
Command 

Philadelphia  PA  19112 
Director  Northern  Field  Div 
Office  of  Civilian  Personnel 
Northern  Field  Div 
Bldg  4  Naval  Base 
Philadelphia  PA  19112 
Commander 

Philadelphia  Naval  Shipyard 
Philadelphia  PA  19112 
Commandant 
1st  Naval  District 

Fourth  Naval  District  Headquarters 
Philadelphia  PA  19112 
Command^t 
3rd  Naval  District 
Fourth  Naval  District  Headquarters 
Philadelphia  PA  19112 
Commandant 
4th  Naval  District 
Philadelphia  PA  19112 
Commanding  Officer 
Naval  Publication  and  Forms  Center 
5801  Tabor  Avenue 
Philadelphia  PA  19120 
Commanding  Officer 

Naval  Medical  Material  Support 
Command 

3500  South  Broad  St 
Philadelphia  PA  19145 
Commanding  Officer 
Naval  Regional  Medical  Center 
17th  St  and  Pattison  Ave 
Philadephia  PA  19145 


PUERTO  RICO  AND  VIRGIN  ISLANDS 

Commanding  Officer 
Camp  Garcia 

Reet  Marine  Force  Atlantic 
Vieques  PR  00765 


RHODE  ISLAND 

Commanding  Officer 
Marine  Barracks 

Naval  Education  k.  Training  Center 
Newport,  RI  02840 
Commander 

Naval  Education  and  Training  Center 
Newport  RI  02840 
Commanding  Officer 
Naval  Justice  School 
Newport,  RI  02840 
Officer  in  Charge 
Naval  Legal  Service  Office 
Naval  Education  and  Training  Center 
Newport  RI  02840 
Commanding  Officer 
Naval  Regional  Dental  Center 
Newport  RI  02840 
Commanding  Officer 
Naval  Regional  Medical  Center 
Newport  RI  02840 
Commander 

Naval  Reserve  Readiness  Command 
Region  One  Bldg  344 
Naval  Education  and  Training  Center 
Newport  RI  02840 
Commanding  Officer 
Naval  Underwater  Systems  Center 
Newport  RI  02840 
President 

Naval  War  College 


Newport  RI  02840 
Officer  in  Charge 
Navy  Commissary  Store  Region 
Newport  RI  02840 
Officer  in  Charge 
Navy  Finance  Office 
Newport  RI  02840 
Commanding  Officer 
Surface  Warfare  Officers  School 
Command 
Newport  RI  02840 
Commanding  Officer 
Naval  Construction 
Battalion  Center 
Davisville  RI  02854 


SOUTH  CAROLINA 

Commanding  Officer 
Naval  Electronic  Systems 
Engineering  Center  Room  512 
Federal  Bldg,  334  Meeting  St 
Charleston  SC  29403 
Commanding  Officer 
Atlantic  Reet  Polaris  Material 
Office 
Naval  Base 
Charleston  SC  29408 
Commander 

Charleston  Naval  Shipyard 
Naval  Base 
Charleston.  SC  29408 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
Naval  Base 
Charleston  SC  29408 
Commanding  Officer 
Reet  and  Mine  Warfare 
Training  Center 
Naval  Base 
Charleston  SC  29408 
Commanding  Officer 
Marine  Barracks 
Naval  Weapons  Station 
Charleston  SC  29408 
Commander 

Mine  Warfare  Command 
Charleston  SC  29408 
Commander 
Naval  Base 
Charleston  SC  29408 
Officer  in  Charge 
Naval  Construction  Battalion 
Unit-412 

Naval  Station  Naval  Base 
Charleston  SC  29408 
Commanding  Officer 

Naval  Investigative  Service  Office  \ 

Charleston 
Naval  Base 
Charleston  SC  29408 
Officer  in  Charge 
Naval  Le^al  Service  Office 
Naval  Base 
Charleston  SC  29408 
Commanding  Officer 
Naval  Regional  Dental  Center 
Charleston  SC  29408 
Commanding  Officer 
Naval  Regional  Medical  Center 
Charleston  SC  29408 
Commander 

Naval  Reserve  Readiness  Command 
Region  Seven 
Naval  Base 
Charleston  SC  29408 
Commanding  Officer 
Naval  Security  Group  Activity 
Naval  Base 
Charleston  SC  29408 
Commanding  Officer 
Naval  Station 
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Naval  Base 
Charleston  SC  29408 
Commanding  Officer 
Naval  Weapons  Station 
Charleston  SC  29408 
Officer  in  Charge 
Navy  Commissary  Store  Region 
Charleston  SC  29408 
Officer  in  Charge 
Navy  Finance  Office 
Naval  Base 
Charleston  SC  29408 
Commanding  Officer 
Navy  Fleet  Ballistic  Missile 
Submarine  Training  Center 
Naval  Base 
Charleston  SC  29408 
Director 

Navy  Publications  and  Printing 
Service  Southeast  Division 
Naval  Base,  Bldg  35 
Charleston  SC  29408 
Commanding  Officer 
Polaris  Missile  Facility 
Atlantic 

Charleston  SC  29408 
Commandant 
6th  Naval  District 
Naval  Base 
Charleston  SC  29408 
Commanding  Officer 
Naval  Supply  Center 
Charleston  SC  29411 
Commanding  Officer 
Southern  Division  Naval  Facilities 
Engineering  Command 
PO  Box  10068 
Charleston  SC  29411 
Commanding  Officer 
Marine  Corps  Air  Station 
Beaufort  SC  29902 
Commanding  Officer 
Naval  Hospital 
Beaufort  SC  29902 
Commanding  General 
Marine  Corps  Recruit  Depot 
Parris  Island  SC  29905 
Commanding  Officer 
Naval  Regional  Dental  Center 
Parris  Island  SC  29905 


TENNESSEE 

Commander 

Naval  Reserve  Readiness  Command 
Region  Nine 

Bldg  E34  Naval  Air  Station  Memphis 
Millington  TN  38045 
Commanding  Officer 
Human  Resource  Management  School 
Naval  Air  Station  Memphis 
Millington  TN  38054 
Commanding  Officer 

Naval  Air  Maintenance  Training 
Group 

Naval  Air  Station  Memphis 
Millington  TN  38054 
Commanding  Officer 
Naval  Air  Station  Memphis 
Millington  TN  38054 
Commanding  Officer 

Naval  Air  Technical  Training 
Center 

NAS  Memphis  (85) 

Millington  TN  38054 
Officer  in  Charge 
Naval  Construction  Battalion 
Unit  404 

Naval  Air  Station  Menphis 
Millington  TN  38054 
Officer  in  Charge 

Naval  Legal  Service  Office 


Naval  Air  Station  Memphis 
Millington  TN  38054 
Commanding  Officer 
Naval  Regional  Medical  Center 
Memphis 

Millington  TN  38054 
Officer  in  Charge 
Navy  Commissary  Store 
Naval  Air  Station  Memphis 
Millington  TN  38054 
Chief  of  Naval 
Technical  Training 
Naval  Air  Station 
Memphis 

Millington  TN  38054 


TEXAS 

Director 

Navy  Office  of  Information 
Dallas  Branch  Main  Tower  Bldg 
1200  Main  St  Suite  230 
Dallas  TX  75202 
Commanding  Officer 
Naval  Air  Station 
Dallas  TX  75211 
Commander 

Naval  Reserve  Readiness  Command 
Region  Eleven 
Bldg  1 1  Naval  Air  Station 
Dallas  TX  75211 
Commander 

Navy  Recruiting  Area  Seven 
1499  Regal  Row 
Dallas  TX  75247 
Commanding  Officer 
Naval  Air  Station 
Chase  Field 
Beeville  TX  78102 
Commander 

Training  Air  Wing  Three 
Naval  Air  Station  Chase  Field 
Beeville  TX  78102 
Commanding  Officer 
Training  ^uadron  Twenty-Five 
Naval  Air  Station  Chase  Field 
Beeville  TX  78103 
Commanding  Officer 
Training  ^uadron  Twenty-Four 
Naval  Air  Station  Chase  Field 
Beeville  TX  78103 
Commanding  Officer 
Training  Squadron  Twenty-Six 
Naval  Air  Station  Chase  Field 
Beeville  TX  78103 
Commanding  Officer 
Naval  Air  Station 
Kingsville  TX  78363 
Commander 
Training  Air  Wing  Two 
Naval  Air  Station 
Kingsville  TX  78363 
Commanding  Officer 
Training  Squadron  Twenty-One 
Naval  Air  Station 
Kingsville  TX  78363 
Commanding  Officer 
Training  Squadron  Twenty-Three 
Naval  Air  Station 
Kingsville  TX  78363 
Commanding  Officer 
Training  Squadron  Twenty-Two 
Naval  Air  Station 
Kingsville  TX  78363 
Commanding  Officer 
Naval  Air  Station 
Corpus  Christi  TX  78419 
Chief  of  Naval  Air  Training 
Naval  Air  Station 
Corpus  Christi  TX  78419 
Officer  in  Charge 
Naval  Construction  Battalion 
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Unit  407 

Naval  Air  Station 
Corpus  Christi  TX  78419 
Officer  in  Charge 
Naval  Legal  Service  OfTice 
Naval  Air  Station 
Corpus  Christi  TX  78419 
Commanding  Officer 
Naval  Regional  Medical  Center 
Corpus  Christi  TX  78419 
Officer  in  Charge 

Navy  Commissary  Store  Region 
Corpus  Christi  TX  78419 
Commander 

Training  Air  Wing  Four 
Naval  Air  Station 
Corpus  Christi  TX  78419 
Commanding  Officer 
Training  ^uadron  Thirty-One 
Naval  Air  Station 
Corpus  Christi  TX  78419 
Commanding  Officer 
Training  Squadron  Twenty-Eight 
Naval  Air  Station 
Corpus  Christi  TX  78419 
Commanding  Officer 
Training  Squadron  Twenty-Seven 
Naval  Air  Station 
Corpus  Christi  TX  78419 


VIRGINIA 

Director 

Naval  Audit  Service  Capital  Region 
PO  Box  1206 
Falls  Church  VA  22041 
Director 

Naval  Audit  Service  Headquarters 
PO  Box  1206 
Falls  Church  VA  22041 
Commanding  General 
Marine  Corp  Development 
and  Education  Command 
Quantico  VA  22134 
Commanding  Officer 

Marine  Corps  Air  Facility 
Quantico  VA  22134 
Commanding  Officer 
Naval  Hospital 
Quantico  VA  22134 
Commanding  Officer 
Human  Resource  Management  Center 
Washington 

1000  North  Glebe  Road 
Arlington  VA  22201 
Director 

'  Capital  Area  Personnel  Services 
Office  Navy  Department  of  the  Navy 
801  North  Randolph  St 
Arlington  VA  22203 
Commander 

Navy  Recruiting  Command 
4015  Wilson  Boulevard 
Arlington  VA  22203 
Officer  in  Charge 
Headquarters  Navy-Marine  Corps 
Mars  Radio  Station  Navy  Service  Ctr 
8th  Street  and  South  Courthouse  Rd 
Arlington  VA  22204 
Commanding  Officer 
Headquarters  Battalion 
Headquarters  US  Marine  Corps 
Henderson  Hall 
Arlington  VA  22214 
Commanding  Officer 

Marine  S^urity  Guard  Battalion 
Headquarters  (State  Department) 

US  Marine  Corps  Henderson  Hall 
Arlington  VA  22214 
Chief  of  Naval  Research 
800  North  Quincy  St 
Arlington  VA  22217 


Commanding  Officer 
Naval  Administrative  Services 
Command  Room  901 
4660  Kenmore  Avenue 
Alexandria  VA  22304 
Commanding  Officer 
Navy  Petroleum  Office 
Cameron  Station 
Alexandria  VA  22314 
Commander 

Naval  Intelligence  Command 
Naval  Intelligence  Command  Hdqtrs 
2461  Eisenhower  Ave 
Alexandria  VA  22331 
Commanding  Officer 
Naval  Intelligence  Processing 
System  Support  Activity 
2461  Eisenhower  Ave 
Alexandria  VA  22331 
Director  Naval  Investigative 
Service/Commanding  Officer  Naval 
Investigative  Service  Headquarters 
2461  Eisenhower  Ave 
Alexandria  VA  22331 
Commander 

Naval  Legal  Service 
Department  of  the  Navy 
200  Stovall  Street 
Alexandria  VA  22332 
Judge  Advocate  General 
Navy  Department  - 
200  Stoviill  Street 
Alexandria  VA  22332 
Oceanographer  of  the  Navy 
Hoffman  II 
200  Stovall  Street 
Alexandria  VA  22332 
Commander 

Naval  Facilities  Engineering 
Command  NAVFACENGCOM  Hdqtrs 
200  Stovall  Street 
Alexandria  VA  22332 
Officer  in  Charge 
of  Construction  Naval  Facilities 
Engineering  Command  Contracts 
Bethesda,  200  Stovall  St. 

Alexandria,  VA  22332 
Commanding  Officer 
Naval  Space  Surveillance  System 
Dahlgren  VA  22448 
Commander 

Naval  Surface  Weapons  Center 
Dahlgren  VA  22448 
Officer  in  Charge 
Cheatham  Annex 
Naval  Supply  Center  Norfolk 
Williamsburg  VA  2318S 
Commanding  Officer 
Naval  Security  Group  Activity 
Northwest 

Chesapeake  VA  23322 
Director 

Naval  Audit  Service  Southeast  Regio 
5701  Thurston  Ave 
V  irginia  Beach  VA  23455 
Officer  in  Charge 

Fleet  Air  Intelligence  Support 
Center  Oceana 
Naval  Air  Station  Oceana 
Virginia  Beach  VA  23460 
Commanding  Officer 
Naval  Air  Station 
Oceana 

Virginia  Beach  VA  23460 
Officer  in  Charge 
Naval  Construction  Battalion 
Unit-415 

Naval  Air  Station,  Oceana 
Virginia  Beach  VA  23460 
Officer  in  Charge 

Central  Test  Site  for  Personnel  and 

Training  Evaluation  Program 

Navy  Guided  Missiles  School  DamNeck 
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Virginia  Beach  VA  23461 
Commanding  Officer 
Fleet  Combat  Direction  Systems 
Support  Activity  Dam  Neck 
Virginia  Beach  VA  23461 
Commanding  Officer 
Fleet  Combat  Training  Center 
Atlantic 
Dam  Neck 

Virginia  Beach  VA  23461 
Commanding  Officer 
Naval  Guided  Missiles  School 
Dam  Neck 

Virginia  Beach  VA  23461 
Commanding  Officer 
Human  Resource  Management  Center, 
Norfolk 

5621-23  Tidewater  Drive 
Norfolk,  VA  23509 
Commanding  Officer 

Atlantic  Command  Operations  Support 
Facility 
Naval  Station 
Norfolk  VA  23511 
Commander 
Atlantic  Division 
Naval  Facilities  Engineering 
Command 
Norfolk  VA  23511 
Commanding  Officer 
Atlantic  Heet  Data  Processing 
Service  Center  Norfolk 
Norfolk  VA  23511 
Commanding  Officer 
Camp  Elmore 
Marine  Corps 
Norfolk  VA  23511 
Naval  Air  Systems 
Command  Representative 
Atlantic 

Naval  Air  Station 
Norfolk  VA  23511 
Commanding  Officer 
Fleet  Accounting  and  Disbursing 
Center  U  S  Atlantic  Fleer 
Building  132  Naval  Station 
Norfolk  VA  23511 
Commanding  Officer 
Fleet  Anti-Submarine  Warfare 
Training  Center,  Atlantic 
Naval  Station 
Norfolk,  VA  23511 
I>irector 

Fleet  Home  Town  News  Center 
Norfolk  VA  23511 
Commanding  Officer 
Fleet  Intellience  Center 
Europe  and  Atlantic 
Norfolk  VA  23511 
Commanding  Officer 
Fleet  Intelligence  Training  Center 
Atlantic 

Bldg  N25A,  Naval  Station 
Norfolk  VA  23511 
Commanding  General 

Fleet  Marine  Force  Atlantic/ 
Commanding  General  Fleet  Marine 
Force  Europe  (Designate) 

Norfolk  V A  23511 
Commanding  Officer 
Fleet  Training  Center 
Norfolk  VA  23511 
Commanding  Officer 
Fleet  Weather  Central 
McAdie  Building  (U-117) 

Naval  Air  Station 
Norfolk  VA  23511 
Commanding  OfRcer 
Marine  Barracks 
Norfolk  V A  23511 
Commanding  Officer 
Naval  Administrative  Command 
Armed  Forces  Staff  College 


Norfolk  VA  23511 
Commanding  Officer 
Naval  Air  Rework  Facility 
Naval  Air  Station 
Norfolk  VA  23511 
Commanding  Officer 
Naval  Air  Station 
Norfolk  VA  23511 
Commanding  Officer 
Naval  Alcohol  Rehabilitation  Center 
Building  J-5(> 

Naval  Station 
Norfolk  VA  23511 
Commander 
Naval  Base 
Norfolk  VA  23511 
Commanding  Officer 
Naval  Communication  Area  Master 
Station  Lant 
Norfolk  VA  23511 
Officer  in  Charge 
Naval  Construction  Battalion 
Unit-411 
Naval  Station 
Norfolk  VA  23511 
Commanding  Officer 
Naval  Education  and  Training 
Support  Center,  Atlantic 
Bldg  Z-86,  Naval  Station 
Norfolk  VA  23511 
Commanding  Officer 
Naval  Investigative  Service  Office 
Norfolk 

Norfolk  VA  23511 
Officer  in  Charge 
Naval  Legal  Service  Office 
Naval  Base 
Norfolk  VA  23511 
Commanding  Officer 
Naval  Regional  Dental  Center 
Norfolk  VA  23511 
Commander 
Naval  Safety  Center 
Naval  Air  Station 
Norfolk  VA  23511 
Commanding  Officer 
Naval  Station 
Norfolk  VA  23511 
Commander 
Naval  Surface  Force 
US  Atlantic  Fleet 
Norfolk  VA  23511 
Officer  in  Charge 
Navy  Environmental  and 
Preventive  Medicine  Unit  No  2 
Norfolk  VA  23511 
Commanding  Officer 
Navy  Manpower  and  Material 
Analysis  Center 
Atlantic 

Norfolk  VA  23511 
Commanding  OfTicer 
Navy  Material  Transportation  Office 
Bldg  Z-133 
Naval  Station 
Norfolk  VA  23511 
Director 

Navy  Public  Affairs  Center  Norfolk 
Naval  Station 
Norfolk  VA  23511 
Commanding  OfTicer 
Navy  Public  Works  Center 
Norfolk  VA  23511 
Commander 

Oceanographic  System  Atlantic 
Box  100 

Norfolk  VA  23511 
Director  Southern  Field  Div 
Office  of  Civilian  Personnel 
Southern  Field  Division 
Bldg  A-67  Naval  Station 
Norfolk  VA  23511 
Commander 
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Submarine  Force 
US  Atlantic  Fleet 
Norfolk  VA  23511 
Commander  in  Chief 
US  Atlantic  Fleet 
Norfolk  VA  23511 
Commander  Naval  Air  Force 
US  Atlantic  Fleet 
Norfolk  VA  23511 
Commander  Training  Command 
US  Atlantic  Fleet 
Norfolk  VA  23511 
Commandant 

5th  Naval  District 
Norfolk  VA  23511 
Commanding  Onicer 
Naval  Supply  Center 
Norfolk  VA  23512 
Military  Sealift  Command 
Office  Norfolk  Bldg  YIOOA 
Naval  Supply  Center 
Norfolk  VA  23512 
Senior  Member 
Sub-Board  of  Insp^tion 
and  Survey  Atlantic 
Naval  Amphibious  Base 
Norfolk  VA  23520 
Commanding  OfTlcer 
Naval  Amphibious  Base 
Little  Creek 
Norfolk  VA  23521 
Commanding  Officer 
Naval  Amphibious  School 
Little  Creek 
Naval  Amphibious  Base 
Norfolk  VA  23521 
Officer  in  Charge 
Navy  Commissary  Store  Region 
Norfolk  VA  23521 
Commanding  Officer 
School  of  Music 
Naval  Amphibious  Base 
Little  Creek 
Norfolk  VA  23521 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
Newport  News  Shipbuilding  and 
Drydock  CO 
Newport  News  VA  23607 
Commanding  Officer 
Naval  Ophthalmic  Support  and 
Training  Activity 
Yorktown,  VA  23690 
Commanding  Officer 
Marine  Barracks 
Naval  Weapons  Station 
Yorktown  VA  23691 
Officer  in  Charge 

Naval  Mine  Engineering  Facility 
Yorktown  VA  23691 
Commanding  Officer 
Naval  Weapons  Station 
Yorktown  VA  23691 
Commanding  Officer 
Naval  Sea  Support  Center  Atlantic 
St  Juliens  Creek  Annex 
Portsmouth  VA  23702 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
PO  Box  215 
Portsmouth  VA  23705 
Commanding  Officer,  Naval 
Electronic  Systems  Engineering 
Center,  Portsmouth 
PO  Box  55 

Portsmouth  VA  23705 
Commanding  Officer 
Naval  Regional  Medical  Center 
Portsmouth  VA  23708 
Commanding  Officer 
Marine  Barracks 
Norfolk  Naval  Shipyard 
Portsmouth,  VA  23709 


Commanding  Officer 
Naval  Inactive  Ship 
Maintenance  Facility 
Norfolk  Naval  Shipyard 
Portsmouth  VA  23709 
Commanding  Officer 
Naval  School  Cryogenics  Class  C 
Norfolk  Naval  Shipyard 
Portsmouth  VA  23709 
Commander  ^ 

Norfolk  Naval  Shipyira 
Portsmouth  VA  23709 


WASHINGTON 

Director  Consolidated 
Civilian  Personnel  Office 
Naval  Support  Activity 
7200  Sand  Point  Way 
Seattle  WA  98115 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
Seattle  WA  98115 
Officer  in  Charge 
Naval  Legal  Service  Office 
Seattle  WA  98115 
Commanding  OBicer 
Naval  Regional  Medical  Clinic 
Naval  Support  Activity 
•  Seattle  WA  98115 
Commander 

Naval  Reserve  Readiness  Command 
Region  Twenty-Two  Bldg  9 
Naval  Support  Activity 
SeatUe  WA  98115 
Commanding  Officer 
Naval  Support  Activity 
Seattle  WA  98115 
Officer  in  Charge 
Navy  Commissary  Store  Region 
Seattle  WA  98115 
Officer  in  Charge 
Navy  Finance  Officer 
Seattle  W A  98115 
Commandant 

13th  Naval  District 
Seattle  Wash  98115 
Military  Sealift 
Command  Office  Seattle 
Pier  91 

SeatUe  Wash  98119 
Officer  in  Charge 

Naval  Radio  Station  T 
Jim  Creek 
Oso  WA  98223 
Commanding  Officer 
Marine  Barracks 

Naval  Air  Station  Whidbey  Island 
Oak  Harbor  WA  98277 
Commanding  Officer 
Naval  Air  Station 
Whidbey  Island 
Oak  Harbor  WA  98278 
Officer  in  Charge 
Naval  Construction  Battalion-417 
Naval  Air  Station,  Whidbey  Island 
Oak  Harbor  WA  98278 
Commanding  Officer 
Naval  Hospital 
Whidbey  Island 
Oak  Harbor  WA  98278 
Officer  in  Charge  of  Construct 
Naval  Facility  Engineering  Command 
Trident  5610  Kitsap  Way 
PO  Box  UU  Wycoff  Station 
Bremerton,  WA  98310 
Commanding  Officer  , 

Naval  Inactive  Ship 
Maintenance  Facility 
Puget  Sound  Naval  Shipyard 
Bremerton  WA  98314 
Commanding  Officer 
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Naval  Regional  Dental  Center 
Bremerton,  WA  98314 
Commanding  OfTicer 

Naval  Regional  Medical  Center 
Bremerton  WA  98314 
Commanding  Officer 

Naval  Supply  Center  Puget  Sound 
Bremerton  WA  98314 
OfTicer  in  Charge 

Pacific  Fleet  Polaris  Material 
Office 

Puget  Sound  Naval  Shipyard 
Bremerton  WA  98314 
Commander 

Puget  Sound  Naval  Shipyard 
Bremerton  W’A  98314 
Commanding  Officer 
Marine  Barracks 
Naval  Submarine  Base  Bangor 
Bremerton  WA  98315 
Commanding  Officer 

Naval  Sutoarine  Base  Bangor 
Baremerton  W'A  98315 
Commanding  Officer 
Trident  Training  Facility 
Bangor 

Bremerton  WA  98315 
Comnumding  Officer 
US  Naval  Torpedo  Station 
Keyport  WA  98345 
Commanding  Officer 

Strategic  Weapons  Facility,  Pacific 
Silverdale,  WA  98383 
Commanding  Officer 
Naval  Facility 
Pacific  Beach 
Pacific  Beach  WA  98571 


VIRGINIA 

Commanding  Officer 
Naval  Radio  Station  R 
Sugar  Grove  WV  26815 


WISCONSIN 

Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
PO  Bos  26 

Sturgeon  Bay  WI  54235 


WYOMING 

Officer  in  Charge  Navy 

Petroleum  and  Oil  Shale  Reserves 
Grlorado  Utah  and  Wyoming 
400  East  First  St  Suite  3 1 1 
Casper  WY  82601 


APO/FPO  ADDRESSES 

Commander 

Military  Sealift  Command  Eastern 
Atlantic  and  Mediterranean 
APO  New  York  09069 
Commanding  Officer 
US  Naval  Air  Facility 
APO  New  York  09127 
Military  Sealift 
Command  Office 
APO  New  York  09159 
Chief 

Navy  Technical  Assistance  Field 
Team  Bo*  2501 
APO  New  York  09205 
Commanding  Officer 

US  Naval  Security  Group  Activity  ’ 
APO  New  York  09240 
OfTicer  in  Charge 


of  Construction  Naval 
Facilities  Engineering  Command 
Contracts  Spain 
APO  New  York  09285 
Liaison  Officer 

US  Navy  Shipbuilding  Liaison  Office 
Spain 

APO  New  York  09285 
Commanding  Officer 
TUSLOG  Detachment  28 
APO  New  York  09324 
Commander 

US  Forces  Azores 
APO  New  York  09406 
Commanding  Officer 
US  Naval  Air  Facility 
APO  New  York  09406 
Commander 

US  Naval  Forces  Azores 
APO  New  York  09406 
Commanding  Officer 
US  Naval  Security  Group  Activity 
APO  New  York  09406 
Commanding  Officer 

US  Naval  Security  Group  Activity 
APO  New  York  09458 
Commander 
Amphibious  Group  2 
FPO  New  York  09501 
Commander 

Antisubmarine  Warfare  Force 
US  Sixth  Fleet 
FPO  New  York  09501 
Commander 

Attack  Carrier  Striking  Force 
Sixth  Fleet 

FPO  New  York  09501 
Commander 

Middle  East  Force 
FPO  New  York  09501 
Commander 
Second  Fleet 
FPO  New  York  09501 
Commander 
Sixth  Fleet 

FPO  New  York  09501 
Commander 

South  Atlantic  Force 
US  Atlantic  Fleet 
FPO  New  York  09501 
Commander  in  Chief 
US  Naval  Forces  Europe 
FPO  New  York  09501 
Military  Sealift 
Command  Office 
Box  29 

FPO  New  York  09510 
US  Commander 
Eastern  Atlantic 
FPO  New  York  09510 
Counsel 

European  Branch 
Office  of  the  General  Counsel 
Department  of  the  Navy 
FPO  New  York  0«>510 
Commanding  Officer 

Fleet  Operations  Control  Center 
US  Naval  Forces  Europe/US 
Eastern  Atlantic  Box  12 
FPO  New  York  09510 
Commanding  Officer 

Human  Resource  Management  Center 
Box  23 

FPO  New  York  09510 
Commanding  Officer 
Marine  Barracks 
US  Naval  Activities 
FPO  New  York  09510 
Commanding  Officer 
Office  of  Naval  Research 
Branch  Office  Box  39 
FPO  New  York  095 10 
Commander 
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US  Naval  Activities  United  Kingdom 
FPO  New  York  09510 
Commanding  Officer 

US  Naval  Communication  Unit 
FPO  New  York  09510 
Commanding  Officer 
US  Naval  Investigative  Service 
Office 
Box  11 

FPO  New  York  09510 
Officer  in  Charge 

US  Navy  Commissary  Store  Region 
United  Kingdom 
FPO  New  York  09510 
Commanding  Officer 
US  Naval  Aviation 
Weapons  Facility 
FPO  New  York  0951 1 
Commanding  Officer 

US  Communication  Station 
FPO  New  York  09512 
Commanding  Officer 

U  S  Naval  Communication  Unit 
FPO  New  York  09516 
Commanding  Officer 
US  Naval  Security  Group 
Activity 

FPO  New  York  09518 
Commanding  Officer 
U  S  Naval  Facility 
FPO  New  York  09519 
Commander 

Area  ASW  Forces  Sixth  Fleet 
U  S  Naval  Support  Activity 
FPO  New  York  09521 
Commander 

Fleet  Air  Mediterranean 
FPO  New  York  09521 
Commanding  Officer 
Marine  Barracks 
FPO  New  York  09521 
Commander 

Military  Sealift  Command 
Mediterranean  Sub-Area 
PO  Box  23 

FPO  New  York  09521 
Commander  Maritime 

Surveillance  and  Reconnaissance 
Forces  U  S  Sixth  Fleet 
FPO  New  York  09521 
Officer  in  Charge 

US  Naval  Legal  Service  Office 
US  Naval  Support  Activity 
FPO  New  York  09521 
Commanding  Officer 

US  Naval  Regional  Medical  Center 
r  PO  Box  19 

FPO  New  York  09521 
Officer  in  Charge 

US  Naval  Regional  Procurement 
Office 

FPO  New  York  09521 
Commanding  Officer 

US  Naval  Support  Activity 
FPO  New  York  09521 
Officer  in  Charge 

US  Navy  Commissary  Store  Region 
FPO  New  York  09521 
Officer  in  Charge 

US  Navy  Environmental  and 
Preventive  Medicine  Unit  No.  7 
FPO  New  York  09521 
Commanding  Officer 

U.S.  Naval  Regional  Dental  Center 
FPO  New  York  09521 
Officer  in  Charge 
Detachment  Sigoneila 
Commander  Antisubmarine  Warfare 
Force  US  Sixth  Fleet  Box  288 
FPO  New  York  09523 
Commanding  Officer 
US  Naval  Air  Facility 
FPO  New  York  09523 


Commanding  Officer 
U  S  Naval  Communication  Area  Master 
Station  Med 
FPO  New  York  09524 
Director 

US  Navy  Publications  and  Printing 
Service  European  Division 
Box  108 

FPO  New  York  09524 
Commanding  Officer 

U  S  Naval  Communication 
Station 

FPO  New  York  09525 
Commanding  Officer 
US  Naval  Medical  Research  Unit  3 
FPO  New  York  09527 
Commanding  Officer 
US  Navy  Support  Office 
FPO  New  York  09533 
Officer  in  Charge 
Detachment  Rota 

Commander  Antisubmarine  Warfare 
Force  US  Sixth  Fleet 
FPO  New  York  09540 
Commanding  Officer 
Fleet  Weather  Central 
Box  31 

FPO  New  York  09540 
Commanding  Officer 
Marine  Barracks 
FPO  New  York  09540 
Commander 

US  Naval  Activities  Spain 
FPO  New  York  09540 
Commanding  Officer 
US  Naval  Communication 
Station 

FPO  New  York  09540 
Commanding  Officer 
US  Naval  Hospital 
FPO  New  York  09540 
Commanding  Officer 
US  Naval  Station 
FPO  New  York  09540 
Officer  in  Charge 
US  Navy  Commissary  Store 
FPO  New  York  09540 
Commanding  Officer 
U  S  Naval  Communication 
Station 

FPO  New  York  09542 
Commanding  Officer 
Marine  Barracks 
FPO  New  York  09544 
Officer  in  Charge 

Navy  Commissary  Store  Region 
FPO  New  York  09544 
Officer  in  Charge 

US  Naval  Radio  Station  T 
FPO  New  York  09546 
Commander 

Antilles  Defense  Command 
FPO  New  York  09551 
Commanding  Officer 
Atlantic  IHeet  Weapons 
Training  Facility 
FPO  New  York  09551 
Commander 

Fleet  Air  Caribbean  ' 

FPO  New  York  09551 
Commanding  Officer  • 

Marine  Barracks 
FPO  New  York  09551 
Officer  in  Charge 

US  Commissary  Store  Region 
FPO  New  York  09551 
Commander 
US  I^aval  Base 
FPO  New  York  09551 
Commander 

US  Naval  Forces  Caribbean 
FPO  New  York  09551 
Commanding  Officer 
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US  Naval  Hospital 
FPO  New  York  09551 
Commanding  OfTicer 
US  Naval  Station 
FPO  New  York  09551 
Commanding  OfHcer 

U.S.  Naval  Regional  Dental  Center 
FPO  New  York  09551 
Commanding  Officer 
US  Naval  Facility 
FPO  New  York  09552 
Commanding  Officer 
US  Naval  Facility 
FPO  New  York  09553 
Commanding  Officer 
U  S  Naval  Communication 
Station 

FPO  New  York  09554 
Commanding  Officer 
US  Naval  Security  Group  Activity 
FPO  New  York  09555 
Commanding  Officer 
US  Naval  Facility 
FPO  New  York  09556 
Commanding  Officer 
US  Naval  Facility 
FPO  New  York  09558 
Commanding  Officer 
Marine  Barracks 
FPO  New  York  09560 
Commanding  Officer 
US  Naval  Air  Station 
FPO  New  York  09560 
Commanding  Officer 
US  Naval  Facility 
FPO  New  York  09560 
Officer  in  Charge 

US  Navy  Commissary  Store 
FPO  New  York  09560 
Commander 

Fleet  Air  Keflavik 
FPO  New  York  09571 
Commander 

Iceland  Defense  Force 
Box  1 

FPO  New  York  09571 
Commanding  Officer 
Marine  Barracks 
FPO  New  York  09571 
Commanding  Officer 
Naval  Security  Group  Activity 
FPO  New  York  09571 
Commanding  Officer 
U  S  Naval  Facility 
Box  7 

FPO  New  York  09571 
Commanding  Officer 
US  Naval  Communication 
Station  Box 
FPO  New  York  09571 
Commander 

US  Naval  Forces  Iceland 
FPO  New  YorkB9571 
Commanding  Officer 
US  Naval  Station 
FPO  New  York  09571 
Officer  in  Charge 

US  Navy  Commissary  Store 
FPO  New  York  09571 
Military  Sealift 
Command  Office 
FPO  New  York  09580 
Commanding  Officer 
US  Naval  Communication  Station 
FPO  New  York  09580 
Commanding  Officer 
US  Naval  Security  Group 
Activity 
Box  5028 

FPO  New  York  09584 
Commanding  Officer 
Marine  Barracks 
FPO  New  York  09583 


Commanding  Officer 
U  S  Naval  Station 
FPO  New  York  09585 
Commanding  Officer 
Marine  Barracks 
FPO  New  York  09593 
Commanding  Officer 
U  S  Naval  Station 
FPO  New  York  09593 
Commanding  Officer 
US  Naval  Air  Station 
FPO  New  York  09593 
Commander 
US  Naval  Base 
Box  34 

FPO  New  York  09593 
Commanding  Officer 
US  Naval  Hospital 
FPO  New  York  09593 
Commanding  Officer 
US  Naval  Security  Group  Activity 
US  Naval  Base  Box  41 
FPO  New  York  09593 
Officer  in  Charge 
US  Navy  Commissary  Store 
FPO  New  York  09593 
Commanding  Officer 
U  S  Naval  Facility 
FPO  New  York  09597 
Officer  in  Charge 
US  Navy  Commissary  Store 
FPO  New  York  09597 
Officer  in  Charge 

US  Sending  State  Office 
for  Italy 

APO  New  York  09794 
Commanding  Officer 
US  Naval  Security  Group  Activity 
APO  San  Francisco  96210 
Military  Sealifi 
Command  Office 
APO  San  Francisco  96259 
Military  Sealifi 
Command  Office 
Box  25 

APO  San  Francisco  96263 
Commanding  Officer 
Headquarters  Support  Activity 
Box  25 

APO  San  Francisco  96263 
Commanding  Officer 
US  Naval  Hospital 
Box  4 

APO  San  Francisco  96263 
Commanding  Officer 
US  Naval  Medical  Research  Unit  No  2 
Box  14 

APO  San  Francisco  96263 
Officer  in  Charge 

US  Navy  Commissary  Store  Region 
APO  San  Francisco  96263 
Commander 

US  Taiwan  Defense  Command 
APO  San  Francisco  96263 
Commanding  Officer 
U  S  Naval  Security  Group  Activity 
APO  San  Francisco  96274 
Commander 
U  S  Forces  Korea 
APO  San  Francisco  96301 
Commander 
US  Naval  Forces  Korea 
APO  San  Francisco  96301 
Commander 
US  Forces  Japan 
APO  San  Francisco  96328 
Commanding  Officer 
US  Naval  Security  Group 
Activity 
Torii  Station 

APO  San  Francisco  96331 
Officer  in  Charge 

Naval  Medici  Admininistrative  Unit 
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Tripler  Army  Medical  Canter 
APO  San  Francisco  9643S 
Commanding  Officer 
US  Naval  Air  Facility 
APO  San  Francisco  965 19 
Officer  in  Charge 
of  Construction  Naval  Facilities 
Engineering  Command  Contracts 
Southwest  Pacific 
APO  San  Francisco  96528 
Commander 
Amphibious  Group  1 
FPO  San  Francisco  96601 
Commander 
Carrier  Striking  Force 
Seventh  Fleet 
FPO  San  Francisco  96601 
Commander 

Cruiser  Destroyer  Force 
Seventh  Fleet 
FPO  San  Francisco  96601 
Commander 
Seventh  Fleet 
FPO  San  Francisco  96601 
Commander  Amphibious  Force 
Seventh  Fleet 
FPO  San  Francisco  96601 
Commander 

US  Naval  Support  Force  Antarctica 
FPO  San  Francisco  96601 
Commanding  General 

III  Marine  Amphibious  Force  FMF 
FPO  San  Francisco  96602 
Commanding  General 
1st  Marine  Aircraft  Wing 
FPO  San  Francisco  96602 
Commanding  General 
3D  Marine  Division  FMF 
FPO  San  Francisco  96602 
Commanding  Officer 
Camp  H  M  Smith  US  Marine  Corps 
FPO  San  Francisco  CA  96610 
Military  Sealift 
Command  Office 
Box  115 

FPO  San  Francisco  96610 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
Box  400 

FPO  San  Francisco  96610 
Commanding  Officer 
Fleet  Intelligence  Center 

FPO  San  Francisco  96610 
Commanding  General 
Fleet  Marine  Force  Pacific 
FPO  San  Francisco  96610 
Commanding  Officer 
Fleet  Weather  Central 
Box  113 

FPO  San  Francisco  96610 
Commanding  Officer 
Human  Resource  Management  Center 
FPO  San  Francisco  96610 
Commanding  Officer 
Marine  Barracks  Hawaii 
FPO  San  Francisco  96610 
Commander 

Marine  Corps  Base  Pacific 
FPO  San  Francisco  96610 
Officer  in  Charge 

Naval  Air  Logistic  Control  Office 
Pacific  CINCPACFLT  Box  3 
FPO  San  Francisco  96610 
Commander 
Naval  Base 
Box  1 10 

FPO  San  Francisco  96610 
Officer  in  Charge 
Naval  Construction  Battalion 
Unit  413  Naval  Station 
FPO  San  Francisco  96610 
Commanding  Officer 


Naval  Investigative  Service  Office 
Pacific  Box  76 
FPO  San  Francisco  96610 
Officer  in  Chargee 
Naval  Legal  Service  Office 
Box  124 

FPO  San  Francisco  96610 
Commander 

Naval  Logistics  Command 
US  Pacific  Fleet 
FPO  San  Francisco  96610 
Commanding  Officer 
Naval  Regional  £>ental  Center 
Box  111 

FPO  San  Francisco  96610 
Commanding  Officer 
Naval  Regional  Medical  Clinic 
Hawaii,  ^x  121 
FPO  San  Francisco  96610 
Commanding  Officer 
Naval  Ship  Systems  Command 
Management  Office  Western  Pacific 
Area,  Box  400 
FPO  San  Francisco  96610 
Commanding  Officer 
Naval  Shore  Electronics  Engineering 
Activity  Pacific 
Box  130 

FPO  San  Francisco  96610 
Commanding  Officer 
Naval  Station 
FPO  San  Francisco  96610 
Commanding  Officer 
Naval  Submarine  Base 
FPO  San  Francisco  96610 
Commanding  Officer 
Naval  Submarine  Training 
Center  Pacific 
FPO  San  Francisco  96610 
Commanding  Officer 
Naval  Supply  Center 
Box  300 

FPO  San  Francisco  96610 
Officer  in  Charge 
Navy  Commissary  Store  Region 
FPO  San  Francisco  96610 
Officer  in  Charge 

Navy  Environmental  and  Preventive 
Medicine  Unit  No  6  Box  1 12 
FPO  San  Francisco  96610 
Officer  in  Charge 
Navy  Finance  Office 
FPO  San  Francisco  96610 
Commanding  Officer 
Navy  Public  Works  Center 
FPO  San  Francisco  96610 
Director 

Navy  Publications  and  Printing 
Service  Pacific  Division 
Box  126 

FPO  San  Francisco  96610 
Commander 

Oceanographic  System  Pacific 
Box  1390 

FPO  San  Francisco  96610 
Officer  in  Charge 
of  Construction  Naval  Facilities 
Engineering  Command  Contracts 
Mid  Pacific 

FPO  San  Francisco  96610 
Director  Pacific  Field  Div 
Office  of  Civilian  Personnel 
Pacific  Field  Divi  Box  119 
FPO  San  Francisco  96610  • 
Commander 
Pacific  Division 
Naval  Facilities  Engineering 
Command 

FPO  San  Francisco  96610 
Commanding  Officer 

Pacific  Fleet  Data  Processing 
Service  Center  Pearl  Harbor 
FPO  San  Francisco  96610 
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Commander 

Pearl  Harbor  Naval  Shipyard 
Box  400 

FPO  San  Francisco  96610 
Commander 

Submarine  Force 
US  Pacific  Fleet 
FPO  San  Francisco  96610 
Commander 
Third  Fleet 

FPO  San  Francisco  96610 
Commander  in  Chief 
US  Pacific  Fleet 
FPO  San  Francisco  96610 
Commandant 

14th  Naval  District 
Naval  Base 
Box  no 

FPO  San  Francisco  96610 
Commanding  Officer 
Naval  Air  Station 
Barbers  Point 
FPO  San  Francisco  96611 
Commanding  Officer 
Naval  Facility 
FPO  San  Francisco  96611 
Commanding  Officer 
Naval  Magazine 
FPO  San  Francisco  96612 
Commanding  Officer 
Naval  Communication  Area  Master 
Station  EASTPAC 
Honolulu 

FPO  San  Francisco  96613 
Commanding  Officer 
US  Naval  Facility 
Box  100 

FPO  San  Francisco  96614 
Commanding  Officer 
US  Naval  Station 
FPO  San  Francisco  96614 
Commanding  Officer 
Marine  Corps  Air  Station 
FPO  San  Francisco  96615 
Commanding  Officer 
Marine  Barracks 
FPO  San  Francisco  96630 
Office  in  Charge 
of  Construction  Naval  Facilities 
Engineering  Command  Contracts 
FTO  San  Francisco  96630 
Military  Sealift  Command 
Office  Naval  Station 
Box  198 

FPO  San  Francisco  96630 
Commanding  Officer 

U  S  Fleet  Weather  Central 
Box  12 

COMNAVMARIANAS 
FPO  San  Francisco  96630 
Commanding  Officer 
U  S  Naval  Communication  Area  Master 
Station  WESTPAC 
FPO  San  Francisco  96630 
Commander 
US  Naval  Base 
FPO  San  Francisco  96630 
Commanding  Officer 
US  Naval  Facility 
FPO  San  Francisco  96630 
Commander 

US  Naval  Forces  Marianas 
FPO  San  Francisco  96630 
Officer  in  Charge 
US  Naval  Legal  Service  Office 
COMNAVMARIANAS 
FPO  San  Francisco  96630 
Commanding  Officer 
US  Naval  Magazine 
FPO  San  Francisco  96630 
Commanding  Officer 
US  Naval  Regional  Medical  Center 
FPO  San  Francisco  96630 


Commanding  Officer 
US  Naval  Ship  Repair  Facility 
FPO  San  Francisco  96630 
Officer  in  Charge 

US  Naval  Shore  Electronics 
Engineering  Activity 
Box  194 

FPO  San  Francisco  96630 
Commanding  Officer 
US  Naval  Station 
FPO  San  Francisco  96630 
Commanding  Officer 
US  Naval  Supply  Depot 
FPO  San  Francisco  96630 
Officer  in  Charge 

US  Navy  Commissary  Store 
PO  Box  179  US  Naval  Station 
FPO  San  Francisco  96630 
Officer  in  Charge 

US  Navy  Finance  Office 
FPO  San  Francisco  96630 
Commanding  Officer 

US  Navy  Public  Works  Center 
FPO  San  Francisco  96630 
Commanding  Officer 
U.S.  Navd  Regional  Dental  Center 
FPO  San  Francisco  96630 
Commanding  Officer 
US  Naval  Air  Station 
FPO  San  Francisco  96637 
Commanding  Officer 
Marine  Barracks 
FPO  San  Francisco  96651 
Military  Sealift  Command 
Office  Philippines 
Box  11 

FPO  San  Francisco  96651 
Commanding  Officer 
U  S  Naval  Regional  Medical  Center 
FPO  San  Francisco  9665 1 
Commander 
US  Naval  Base 
FPO  San  Francisco  96651 
Commander 

US  Naval  Forces  Philippines 
Box  30 

FPO  San  Francisco  96651 
Commanding  Officer 
US  Naval  Investigative  Service 
Office  Box  36 
FPO  San  Francisco  96651 
Officer  in  Charge 
US  Naval  Legal  Service  Office 
US  Naval  Base 
FPO  San  Francisco  96651 
Commanding  Officer 
US  Naval  Magazine 
Box  68 

FPO  San  Francisco  96651 
Commanding  Officer 
US  Naval  Ship  Repair  Facility 
FPO  San  Francisco  96651 
Officer  in  Charge 
US  Naval  Shore  Electronics 
Engineering  Activity 
Box  91 

FPO  San  Francisco  96651 
Commanding  Officer 
US  Naval  Station 
FPO  San  Francisco  96651 
Commanding  Officer 
US  Naval  Supply  Depot 
FPO  San  Francisco  96651 
Officer  in  Charge 

US  Navy  Commissary  Store  Region 
Box  28 

FPO  San  Francisco  96651 
Commanding  Officer 
US  Navy  Public  Works  Center 
FPO  San  Francisco  9665 1 
Commanding  Officer 
U.S.  Naval  Regional  Dental  Center 
FPO  San  Francisco  96651 
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Officer  in  Charge 
Detachment  Cubi  Point  , 
Commander  Fleet  Air  Western  Pacific 
FPO  San  Francisco  96654 
Commanding  Officer 
Fleet  Air  Intelligence  Support 
Center  Western  Pacific 
Box  12 

FPO  San  Francisco  96654 
Commanding  Officer 
US  Naval  Air  Station 
FPO  San  Francisco  96654 
Commanding  Officer 

US  Naval  Communication 
Station 

FPO  San  Francisco  96656 
Commanding  Officer 
US  Naval  Communication 
Station 

FPO  San  Francisco  96680 
Officer  in  Charge 

US  Navy  Commissary  Store 
FPO  San  Francisco  96680 
Commanding  Officer 
US  Naval  Communication  Station 
FPO  San  Francisco  96685 
Officer  in  Charge 
Detachment  Delta 
US  Naval  Support  Force  Antarctica 
FPO  San  Francisco  %690 
Officer  in  Charge 

US  Naval  Communication  Unit 
FPO  San  Francisco  96690 
Officer  in  Charge 
Detachment  Alfa 

US  Naval  Support  Force  Antarctica 
FPO  San  Francisco  96692 
Officer  in  Charge 
US  Navy  Office 
FPO  San  Francisco  96699 
Commanding  Officer 
Military  ^alift  Command  Office 
APO  Seattle  98742 
Commanding  Officer 
Naval  Security  Group  Activity 
APO  Seattle  98742 
Commander 

Military  Sealift  Command  Far  East 
FPO  Seattle  98760 
Commander 
Fleet  Activities 
FPO  Seattle  98762 
Commanding  Officer 
Marine  Barracks 
FPO  Seattle  98762 
Commanding  Officer 
U  S  Naval  Weather  Service  Facility 
FPO  Seattle  98762 
Commanding  Officer 
US  Naval  Communication 
Station  Box  3 
FPO  Seattle  98762 
Commander 
US  Naval  Forces  Japan 
FPO  Seattle  98762 
Commanding  Officer 
US  Naval  Investigative  Service 
Office  Box  76 
FPO  Seattle  98762 
Officer  in  Charge 
US  Naval  Legal  Service  Office 
COMNAVFORJAPAN 
FPO  Seattle  98762 
Commanding  Officer 
US  Naval  Ship  Repair  Facility 
FPO  Seattle  98762 
Officer  in  Charge 

US  Naval  Shore  Electronics 
Engineering  Activity 
Box  5 

FPO  Seattle  98762 
Commanding  Officer 
US  Naval  Supply  Depot 


FPO  Seattle  98762 
Officer  in  Charge 

US  Navy  Commissary  Store  Region 
FPO  Seattle  98762 
Commanding  Officer 
US  Navy  Public  Works  Center 
FPO  Seattle  98762 
Commanding  Officer 
Marine  Corps  Air  Station 
FPO  Seattle  98764 
Commanding  Officer 
US  Naval  Regional  Dental  Center 
FPO  Seattle  98765 
Commanding  Officer 
US  Naval  Regional  Medical  Center 
FPO  Seattle  98765 
Commanding  Officer 
US  Naval  Ordnance  Facility 
FPO  Seattle  98766 
Officer  in  Charge 

Naval  Air  Logistic  Control  Office 
Western  Pacific 
U  S  Naval  Air  Facility 
FPO  Seattle  98767 
Commanding  Officer 
US  Naval  Air  Facility 
FPO  Seattle  98767 
Commander  Fleet  Air 
Western  Pacific 
FPO  Seattle  98767 
Commander  Patrol  and 
Reconnaissance  Force  Seventh  Fleet 
FPO  Seattle  98768 
Commander 

US  Taiwan  Patrol  Force 
Pacific  Fleet 
FPO  Seattle  98768 
Officer  in  Charge 
US  Navy  Commissary  Store 
FPO  Seattle  98769 
Military  Sealift 
Command  Office 
FPO  Seattle  98770 
Commander 

Fleet  ActivitiesAJS  Naval  Air 
Facility 

FPO  Seattle  98770 
Commanding  Officer 
US  Marine  Corps  Air  Station 
(Helicopter) 

FPO  Seattle  98772 
Commanding  General 
Marine  Corps  Base 
Camp  Smedley  D  Butler 
FPO  Seattle  98773 
Commanding  Officer 
Naval  Security  Group  Activity 
FPO  Seattle  98777 
Commanding  Officer 
U  S  Naval  Regional  Medical  Center 
FPO  Seattle  98778 
Commanding  Officer 
Marine  Barracks 
Naval  Station 
FPO  Seattle  98791 
Commanding  Officer 
Naval  Facility 
Box  71 

FPO  Seattle  98791 
Commanding  Officer 
USNaval  Station 
FPO  Seattle  98791 

BILLING  CODE  3810-71-M 


DEFENSE  LOGISTICS  AGENCY 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
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requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identiflers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ’routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  publish^  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  getieral  statute,  or  by  relation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  ^nefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employe^  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuanceof  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A- 19  at  any  sta^e  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth -m  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
^d  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Derense  military  and  civilian 
personneL 


ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING' AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  5,  U.S.Code,  Sections  5516,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintain^  by  this  Component  may 
be  disclos^  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  Information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulator  ,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


S214J0DLA-L 

System  name: 

214.20  Emergency  Assignment  and  Training  Records 

System  location: 

Headquarters,  Defense  Logistics  Agency  (DLA)  and  all  DLA  field 
activities. 

Categories  of  individuals  covered  by  the  system: 

Present  DLA  civilian/military  personnel  who  have  volunteered 
for,  or  been  designated  to  perform,  some  duty  or  assignment  in  time 
of  emergency  that  is  not  regularly  included  in  their  present  duties. 
Former  personnel  who  have  recently  left  the  activity  may  also  be 
included  to  the  extent  that  the  records  have  not  yet  been  purged  of 
their  names. 

Categories  of  records  in  the  system: 

Individuals’  names,  grades.  Social  Security  Number,  home  address, 
organizational  locations,  titles,  office  and  residential  phone  numbers, 
training  as  pertaining  to  emergency  duties,  authority  to  operate  Gov¬ 
ernment  vehicles,  emergency  assignment,  agreement  to  perform 
emergency  duties,  and  similar  information  related  to  the  emergency 
assignment. 

Authority  for  maintenance  of  the  system: 

50  U.S.C.,  402  through  405,  National  Security  Act  of  1947;  50 
U.S.C.,  App.  2251,  Federal  Civil  Defense  Act  of  195(k  E.O.  10952, 
Assigning  Civil  E>efense  Responsibilities  to  the  SecreU^  of  Defense, 
E.O.  1 1490,  Assigning  Emergency  Preparedness  Functions  to  Federal 
Departments  and  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  records  are  used  by  the  management  and  supervisory  person¬ 
nel  of  DLA  in  the  day-to^y  planning  and  management  of  emergen¬ 
cy  actions.  These  include  emergency  recall  rosters,  the  war  and 
emergency  support  plan,  staffing  of  fallout  shelters,  physical  security 
of  the  pok  or  other  premises,  and  similar  purposes.  The  use  might 
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involve  emergencies  of  both  a  civil  or  military  nature,  in  time  of 
peace  (w  war,  and  would  also  include  natural  as  well  as  man-made 
disasters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  and  card  files. 

Retrievability: 

Accessed  by  organization,  type  of  emergency  assignment,  or  indi¬ 
vidual  name. 

Saf^nards: 

Maintained  in  areas  accessible  only  to  authorized  DLA  manage¬ 
ment  and  staff,  and  afforded  appropriate  protection  at  all  times. 

Retention  and  disposal: ' 

Continuous  updating/purging  to  reflect  current  information. 

System  managerts)  and  address: 

Chief,  Command  and  Control  Diviaon,  HQ, DLA;  and  command¬ 
ers,  DLA  Primary  Level  Field  Activities  and  subord^te  fidd  activi¬ 
ties. 

Notification  procedure: 

Written  or  personal  requests  should  be  directed  to  the  SYSMAN- 
AGER. 

Record  access  procedures: 

Individuals  should  contact  SYSMANAGER.  Official  mailing  ad¬ 
dresses  are  in  the  DoD  directory  in  the  appendix  to  the  DLA 
systems  notice.  Written  requests  should  include  the  requestor’s  full 
name,  job  title  and  name  of  organization  where  employed  or  former¬ 
ly  employed.  For  personal  visits,  employee  should  be  able  to  provide 
some  acceptable  identification  such  as  driver’s  license  or  employee 
identification  badge. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obUuned  from  the 
SYSMANAGER. 

Record  source  categories: 

Information  contained  in  the  system  is  obtained  frcxn  the  employ¬ 
ee,  official  personnel  records,  and  present  and  former  supervisors. 

Systems  exempted  from  certain  provisioiK  of  the  act: 

None. 

S322.10DLA-LZ 

System  name: 

322.10  Defense  Manpower  Data  Center  Data  Base. 

System  location: 

Primary  location:  W.  R.  Church  Computer  Center,  Navy  Post¬ 
graduate  School,  Monterey,  CA  93940. 

Back-up  locations  for  processing:  Air  Force  Data  Services  Center, 
Room  1D167,  The  Pentagon,  Washington,  D.  C.  20330. 

U.  S.  Army  Management  Systems  Support  Agency,  Room  BD972, 
The  Pentagon,  Washington,  D.  C.  20310. 

National  Military  Command  Systems  Support  Center,  Room 
BE68S,  The  Pentagon,  Washington,  D.  Q  20331. 

Back-up  files  maintained  at  two  offices  of  the  Defense  Manpower 
Data  Center,  7th  Floor,  300  N.  Washington  St.,  Alexandria,  VA 
22314  and  2nd  Floor,  SM  Camino  El  Estero,  Monterey,  CA  93940. 

Selected  historic  files  are  maintained  at  Air  Force  ^ta  Services 
Center,  Room  1D167,  The  Pentagon,  Washington,  D.  C.  pursuant  to 
court  order  in  IBM  anti-trust  case.  These  files  will  be  withdrawn 
from  current  location  when  leg^y  permissible. 

Decentralized  segments  -  military  personnel  centers  of  the  services; 
selected  civilian  contractors  with  research  contracts  in  manpower 
area;  other  Federal  agencies. 

Categories  of  individuals  covered  by  the  system: 

All  ofHcers  and  enlisted  personnel  who  served  on  active  duty  from 
July  1,  1968  and  later;  or  who  have  been  a  member  of  a  reserve 
component  since  July  1975;  or  are  retired  military;  participants  in 
Project  100.000  and  Project  Transition  and  the  evaluation  control 
groups  for  these  programs;  all  individuals  examined  to  determine 
eligibility  for  military  service  at  an  Armed  Forces  Entrance  and 
Examinating  Station  from  July  1,  1970,  and  later;  DoD  civilian  em¬ 
ployees  or  civilian  employees  separate  since  January  1,  1971;  all 
veterans  who  have  utilized  Vietnam-era  GI  Bill  education  and  train¬ 
ing  entitlements,  who  visited  a  State  Employment  Service  ofrice 
since  July  1,  1971,  or  who  participated  in  a  Department  of  Labor 
special  trainii^  program  since  July  1,  1971;  all  in^viduals  who  ever 
participated  in  an  educational  program  sponsored  by  the  U.  S. 


Armed  Forces  Institute,  all  individuals  who  participated  in  the 
Armed  Forces  Vocatknud  Aptitude  Teeing  Programs  at  the  high 
school  level  since  September  1969,  individuals  who  reqxmded  to 
various  paid  advertising  campaigns  seeking  enlistment  i^onnation 
since  July  1,  1973;  participants  in  the  DHEW,  OfBce  cf  Education 
and  Lon^tudinal  Survey,  individnals  responding  to  Recruiting  Ad¬ 
vertisements  since  January  1978.  individuals  receiving  Veterans  Ad¬ 
ministration  Disability  Benefits  or  having  entitlement  to  VA  nMvtinal 
care. 

Categories  of  records  in  the  systeas: 

Name,  Service  Number,  Selective  Service  Number,  Social  Security 
Account  Number,  demograidiic  information  such  as  hometown,  age, 
sex,  race,  and  educational  level;  civilian  occupational  information, 
military  personnri  information  such  as  rank,  length  of  seryi^  mili¬ 
tary  occupation;  aptitude  scores,  post-service  education,  training,  and 
employm^  information  fw  veterans;  participation  in  various  in- 
service  education  and  training  programs,  military  hospitalization  rec¬ 
ords. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  136. 

Routine  nses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  sndi  nses: 

The  purpose  of  the  system  of  records  is  to  provide  a  longitudinal 
statistic^  analysb  capability  for  assessing  military  manpower  trends 
and  evaluation  programs  impacting  of  military  personnel,  potential 
enlistees,  and  veterans. 

Defense  Manpower  Data  Center  -  used  to  analyze  accession  pat¬ 
terns  and  trends,  promotion  and  occupation  patterns  and  trends,  loss 
patterns  and  trends,  qualification  rates,  elTectivieness  of  lemuiting 
programs,  participatiem  in  education  and  training  programs,  force 
characteristics,  post-service  experiences  of  veterans,  evaluation  of 
military  spet^  pays  and  bonuses;  evaluatitm  of  special  programs 
affecting  military  personnel;  to  sel^t  sample  population  for  surveys; 
to  provide  statistical  data  to  OMB,  GAO,  the  Military  Services, 
DoD  civilian  contractors,  educational  institutions  and  otto  Federal 
agencies. 

Personnel  Research  and  Personnel  Management  activities  of  the 
Military  Services  -  uses  are  same  as  those  specified  above. 

Veterans  Administration,  Management  &iences  Staff,  Reports  and 
Statistics  Service,  Office  the  Comptroller  -  used  to  sele^  sample 
for  surveys  asking  veterans  about  the  use  of  veterans  benefits 
satisfaction  with  VA  services,  and  to  validate  eligibility  for  VA 
benefits. 

Office  of  Research  and  Statistics,  Social  Security  Adminrstration  • 
used  fcH’  statistical  analyses  of  nnpact  of  military  service  and  use  of 
GI  BUI  benefits  on  long  term  earning. 

DoD  Civilian  Contractors  -  used  by  contractors  performing  re¬ 
search  on  manpower  problems  for  statistical  analyses. 

Aggregate  data  aiid/or  individual  records  in  the  record  system 
may  be  transferred  to  otto  Federal  agencies  having  Intimate  use 
for  such  information  and  ai^lying  appropriate  safeguards  to  protect 
data  so  provided. 

Records  may  be  disclosed  to  the  Office  Persounel  Management 
(OPM)  concerning  pay,  benefits,  retirement  deductions;  and  otto 
information  necessary  fOT  the  OPM  to  carry  out  its  Government- 
wide  personnel  management  fimetions. 

Any  record  contained  in  the  system  of  records  may  be  transferred 
to  any  other  component  of  the  Department  of  Defense  having  the 
need-to-know  in  the  performance  of  official  business. 

Name  and  address  information  of  former  miUtary  personnd  ob¬ 
tained  from  the  Veterans  Administration  or  the  Military  Department 
may  be  released  to  a  number  of  DoD  Components  for  use  in  attempt¬ 
ing  to  recruit  and  reeiUist  prior  service  personnel  through  direct 
(xmtact  methods.  These  components  are  as  foUows:  U.^  S.  Army 
Recruiting  Command;  U.  S.  Ajtmy  Forces  Command;  Navy  Recruit¬ 
ing  Command;  Chief  of  Naval  Personnel;  Chief  of  Naval  Reserve;  U. 
S.  Air  Force  Recruiting  Service;  U.  S.  Air  Force  Tactical  Air  Com¬ 
mand;  Headquarters  Air  Force  Reserve;  National  Guard  Bureau; 
Headquarters,  U.  S.  Marine  Corps;  District  Directors,  U.  S.  Marine 
Corps;  Commanding  General  ^  Marine  Division;  Commanding 
Genei^,  4th  Marine  Air  Wing;  Commandant  U.  S.  Coast  Guard. 

Information  on  the  name,  rank,  social  security  accounting  number, 
duty  station,  birth  date,  retirement  date,  and  retirement  annuity  may 
be  disclosed  to  the  Department  of  Hedth,  Education,  and  Welfare 
(DHEW)  for  the  following  purposes: 

To  the  Office  of  Education,  DHEW,  for  the  purpose  of  identifying 
individuals  who  appear  to  be  in  default  on  their  guaranteed  student 
loans  so  as  to  permit  the  DHEW  to  take  action,  where  appropriate, 
to  acceterate  recoveries  of  defaulted  loans. 

To  the  Bureau  of  Supplemental  Security  Income,  Social  Security 
Administration,  DHEW,  in  order  to  verify  and  adjust  as  necessary 
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payments  made  to  active  and  retired  military  members  under  the 
Supplemental  Security  Income  Program. 

To  the  Office  of  the  Inspector  General,  DHEW,  for  the  purpc^  of 
identifying  and  investigating  DoD  employees  (military  and  civilian) 
who  may  be  improperly  receiving  funds  under  the  Aid  for  Families 
oif  Dependent  Cmdren  program. 

To  the  Office  of  Child  Support  Enforcement  Department  of 
Health  Education  and  Welfare,  pursuant  to  PL93-647,  for  the  pur¬ 
pose  of  assisting  state  child  support  enforcement  offices  in  locating 
absent  parenu  in  order  to  establish  and/or  enforce  child  support 
obligations. 

To  the  Director  of  the  Selective  Service  System  for  use  in  wartime 
or  emergency  mobilization  and  for  mobilization  planning. 

To  the  Veterans  Administration  for  analysis  of  the  costs  to  the 
individual  of  military  service  connected  disabilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  computer  tape. 

Retrievability: 

Retrievable  by  name,  SSAN,  age,  occupation,  or  any  other  data 
element  contain^  in  system. 

Safeguards: 

Primary  location  •  at  W.  R.  Church  Computer  Center,  tapes  are 
stored  in  a  locked  cage  in  machine  room,  which  is  a  controlled 
access  area;  tapes  can  be  physically  accessed  only  by  computer 
center  personnel  and  can  be  mounted  for  processmg  only  if  the 
appropriate  security  code  is  provided. 

At  back-up  locations  in  Alexandria,  VA  and  Monterey,  CA  tapes 
are  stored  in  rooms  protected  with  cypher  locks,  buildings  are  locked 
after  hours,  and  only  properly  clear^  and  authorized  personnel  have 
access. 

The  Air  Force  Data  Services  Center,  the  U.  S.  Army  Management 
Systems  Support  Agency,  and  the  National  Command  Systems  Sup¬ 
port  Center  are  all  TOP  SECRET  facilities. 

Retentioa  and  disposal: 

Files  constitute  a  historical  data  ba.se  and  are  permanent 

System  managerfs)  and  address: 

Deputy  Chief,  Defense  Manpower  Data  Center  (DMDC),  550 
Camino  El  Estero,  Monterey,  CA  93940. 

Notification  procedure: 

Information  may  be  obtained  from:  Deputy  Chief,  Defense  Man¬ 
power  Data  Center,  550  Camino  El  Estero,  Monterey,  CA  93940. 
Telephone:  Area  Code  408/646-2951. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Deputy  Chief. 
Defense  Manpower  Data  Center  (DMDC),  550  Camino  El  Estero. 
Monterey,  CA  93940. 

Written  r^uests  for  information  should  contain  the  full  name, 
Social  Security  Account  Number,  date  of  birth,  and  current  address 
and  telephone  number  of  the  individual. 

For  personal  viats,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license,  or  military  or  other 
ID  card. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

The  Military  Services,  the  Veterans  Administration,  the  Office  of 
Education  of  the  Department  of  HEW,  from  individuals  via  survey 
questionnaires,  'the  Department  of  Labor,  the  Office  of  Personnel 
Management. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

S322.20DLA-LZ 

System  name: 

Reenlistmeat  Eligible  File  (RECRUIT). 

System  location: 

Primary  location:  W.  R.  Church  Computer  Center,  Naval  Post¬ 
graduate  School.  Monterey,  CA  93940. 

Back-up  file:  Department  of  Defense  Manpower  Data  Center,  7th 
Floor,  300  N.  Washington  St.,  Alexandria,  VA  22314. 

Back-up  file:  Depaitment  of  Defense  Manpower  Data  Center,  5450 
Camino  El  Estero,  Monterey,  CA  93940. 

Categories  of  individiials  covered  by  the  systeav 


Former  enlisted  personnel  of  the  military  services  who  separated 
from  active  duty  durint  the  immediately  preceding  forty-eight 
months. 

Categories  of  records  in  tiie  system: 

Social  Security  Account  Number,  Name,  Service,  Date  of  Birth 
and  Date  of  Separation. 

Authority  for  maintenance  of  the  system: 

10  U.  S.  C.  136. 

Routine  uses  of  records  mainfiuned  in  tiie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  system  is  to  assist  recruiters  in  reenlisting  prior- 
service  personnel. 

Department  of  Defense  Manfmwer  Data  Center,  used  to  provide 
to  recruiters  in  the  military  service  and  the  Coast  Guard  information 
on  individuals  eligible  for  immediate  reenlistment;  for  statistical  anal¬ 
yses  of  prior-service  reenlistment  trends  and  of  demographic  charac¬ 
teristics  of  applicants  for  reenlistment;  such  analyses  may  require 
merging  with  other  record  systems. 

Any  individual  records  contained  in  the  system  might  be  trans¬ 
ferred  to  any  component  of  the  Department  of  Defense  having  a 
need  to  know  in  the  performance  of  official  business. 

Any  record  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civU 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Most  recent  thirty-six  months  separation  stored  on  magnetic  disc; 
full  forty-eight  months  stored  on  magnetic  tape. 

Retrievability: 

Retrievable  by  Social  Security  Account  Number. 

Safeguards: 

DISC  File  is  protected  by  password  access  and  hard-wire  system. 

Alexandria,  Virginia  location  has  tape  storage  areas  in  locked  room 
accessible  only  to  authorized  personnel;  building  is  locked  after 
hours. 

Monterey,  California  location  has  tape  storage  area  in  locked  room 
accessible  only  to  authorized  personnel;  building  is  locked  after 
hours. 

Recruiters  making  telephone  inquiries  must  have  valid  recruiter 
identification  and  call  back  number. 

Retention  and  disposal: 

Records  more  than  forty-eight  months  old  are  purged  from  the 
system. 

System  managerfs)  and  address: 

Chief,  On-Line  Systems  Division.  Defense  Manpower  Data  Center. 
550  Camino  El  Estero,  Monterey,  California  93940. 

Notification  procedure: 

Information  may  be  obtained  from:  Manager,  RECRUIT  System, 
Defense  Manpower  Data  Center,  550  Camino  El  Estero,  Monterey, 
California  93940.  Telephone:  Area  Code  408/375-4131. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  :  Manager,  RE¬ 
CRUIT  System,  Defense  Manpower  Data  Center,  550  Camino  El 
Estero,  Monterey,  California  93940. 

Written  request  for  information  should  contain  the  full  name,  cur¬ 
rent  address,  telephone  number.  Social  Security  Account  Number, 
and  date  of  separation  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSTEM  MANAGER. 

Record  source  categories: 

The  data  contained  in  the  system  are  obtained  from  the  Army, 
Navy,  Air  Force,  Marine  Corps,  and  Coast  Guard. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

S322.3SDLA-LZ 

System  name: 

322.35  Survey  Data  Base. 

System  location: 

Primary  location:  W.  R.  Church  Computer  Center:  Naval  Post¬ 
graduate  School,  Monterey,  CA  93940. 
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Decentralized  locatkMis  for  back-up  files:  Department  o£  Defense, 
Defense  Manpower  Data  Center,  7th  Fkxx,  300  N.  Washington  St, 
Alexandria,  VA  22314  and  2nd  Floor,  530  Camino  El  Esiero,  Monte¬ 
rey,  CA  93940. 

Categories  of  indhridnals  cerered  by  tha  systent 

Individnak  who  were  selected  at  random  for  survey  admknstnitioa 
and  who  completed  survey  forms.  Survey  data  is  collected  on  a 
periodic  basis.  Current  data  were  collected  at  selected  Armed  Forces 
Entrance  and  Examining  Stations  (AFEES),  during  September  1974, 
May  1973,  or  since  Janu^  1973;  additiem^  data  were  collected  by 
Gilbert  Youth  Organization  (civilian  contractor)  in  nation-wide  sur¬ 
veys  during  May  or  NovembCT  1973,  or  May  or  November  1974  and 
is  part  of  the  survey  program  of  the  recruiting  market  research 
program. 

Categories  of  records  in  the  system: 

Social  Security  Account  Number,  and  responses  to  survey  items 
dealing  with  attitudes  toward  the  military. 

Authority  for  maintenance  of  the  system: 

10  U.  S.  C.  136. 

Routine  uses  records  maintained  in  the  system,  includiag  cat^o- 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  file  is  to  sample  attitudes  toward  enlistment  in 
the  military  and  determine  reasons  for  enlistment  decisions. 

Manpower  Data  Center:  Used  to  analyze  trends  in  enlistment  moti¬ 
vation,  attitudes  toward  military  service,  attractiveness  of  various 
enlistment  incentives;  survey  files  are  linked  with  military  personnel 
inventory,  gain  and  loss  files  to  statistically  relate  survey  data  to  later 
advancement,  attritions,  and  reenlistment  patterns. 

Any  individual  reconi  in  the  system  may  be  transferred  to  any 
component  of  the  Department  of  Defense  Imving  the  need  to  know 
in  the  performance  of  official  business. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  Computer  Tape. 

RetrievahQity: 

Records  can  be  retrieved  by  Service  of  accession,  period  of 
survey,  race,  sex,  education  level,  or  Social  Security  Account 
Number. 

Safeguards: 

Tapes  stored  at  the  primary  location  are  kept  in  a  locked  storage 
cage  in  a  controlled  access  area;  tapes  stored  at  the  back-up  locations 
are  kept  in  locked  storage  areas  in  buildings  which  are  locked  after 
hours. 

Retention  and  disposal: 

Records  are  permanent.  Survey  answer  sheets  which  are  ops- 
canned  to  create  tape  are  destroyed  after  tape  is  created. 

System  managers)  and  address: 

Chief,  Defense  Manpower  Data  Center,  300  N.  Washington  st., 
Alexandria,  VA  22314. 

Notification  procedure: 

Information  may  be  obtained  from  Chief,  Defense  Manpower  Data 
Center,  300  N.  Washington  St.,  7th  Floor,  ALEXANDRIA,  VA 
22314.  Telephone:  Area  Code  703/325-0490. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Chief,  Defense 
Manpower  Data  Center,  300  N.  Washington  St.,  Alexandria,  VA 
22314. 

Written  requests  for  information  should  contain  the  full  name. 
Social  Security  Account  Number,  and  current  301address  and  tele¬ 
phone  number  of  the  individual.  In  addition,  the  approximate  date 
and  location  where  the  surv^  was  complete  should  be  provided. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license  or  military  or  other 
ID  card. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSTEM  MANAGER. 

Record  source  categories: 

The  survey  information  is  provided  by  the  individual;  additional 
data  which  are  linked  to  surv^  data  as  d^ribed  in  the  routine  uses 
section,  are  obtained  from  the  military  services. 

Systems  exempted  from  certain  provisions  of  the  act: 

.  None. 

i 
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System  naam: 

DoD  Health  Services  EnroUmeut/Eligibnity  System  (DERRS). 

System  tocatioa: 

Primary  locatiou:  W.  R.  Church  Computer  Center,  Navy  Post¬ 
graduate  School,  Monterey,  CA  93940. 

Decentralized  segments  -  two  digibility  centers  to  be  maintained 
and  operated  by  contractors  (Monterey,  CA  and  Alexandria,  VA) 
and  t^  Processing  Center  for  Automation  of  DD  1172  Forms  in 
Santa  Barbara,  CA. 

Back-up  fila  maintained  at  the  Defense  Manpower  Data  Center, 
550  Camino  El  Estero,  Monterey,  CA  93940. 

Categories  of  individuab  covmed  hy  the  system: 

Active  duty  Armed  Forces  personnel  and  their  dependents,  retired 
Armed  Forces  personnel  and  tbdr  dependents,  surviving  dependents 
x>f  deceased  active  duty  or  retired  personnel;  Coast  Guard  personnel 
and  their  dependents;  Public  Health  Service  (PHS[)  personnel  (Com¬ 
missioned  Corps)  and  their  dependents;  and  National  Oceanic  and 
Atmospheric  Administration  (NOAA)  employees  (Commisrioned 
Corps)  and  their  dependents. 

Categories  of  records  in  the  system: 

I^  contains  beneficiary’s  name.  Service  or  Social  Security 
Number  of  sponsor,  enrollment  numbn,  relationship  of  beneficiary  to 
sponsor,  residence  address  of  beneficiary  (includes  zip  code),  date  of 
birth  of  beneficiary,  sex  of  beneficiary,  brimeh  of  service  of  ^xmsor, 
dates  of  eligibility,  marital  status  and  ^tes  of  beneficiary,  number  of 
dependents  of  sponsor,  primary  unit  duty  location  of  sponsor,  race 
and  ethnic  origin  of  b^ficiary,  occupation  of  beneficiary,  rank/pay 
grade  of  sponsor. 

Anthority  for  maintenaace  of  the  system: 

Chapter  IV,  Title  10.  United  States  Code,  Section  136;  1969  Pub. 
L  91-121,  section  404(AX2X  ’Establishment  of  the  Assistant  Secr^ary 
of  Defense  for  Health  AfEoirs;  the  Presidentially  Commissioned  De¬ 
partment  of  Defense,  Department  of  Health,  Education  and  WdCve, 
Office  of  Management  and  Budget  Report  of  the  Health  Care  Study 
(completed  December  1975)’:  Memorandum,  ’Establishment  of  DoD 
Health  Council’,  dated  Det^ber  28.  1976,  and  the  DoD  Apprt^ri- 
ations  Bill  for  FY  1976. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Internal  users,  uses,  and  purposes:  Offices  of  the  Surgeois  General 
of  the  Army,  Navy  and  Air  Force  for  determinations  of  etigibOty  to 
receive  health  care  benefits  from  the  Uniformed  Health  Services 
Delivery  Systm. 

Office  of  Civilian  Health  and  Medical  Program  of  the  Uniformed 
Services  (OCHAMPUS),  for  determination  of  eligibility  to  receive 
health  care  benefits  and  to  receive  reimbursement  health  care 
services  claimed  under  CHAMPUS. 

Office  of  the  Assistant  Secretary  of  Defense  (Health  Afiairs)  and 
the  Offices  of  Surgeons  General  of  the  Army.  Navy  and  Air  Force, 
for  the  ccmduct  of  a  health  care  studies  and  research  on  a  longitudi¬ 
nal  basis,  and  for  planning,  management  and  allocation  of  medical 
resources. 

Offices  of  the  Surgeons  General  of  the  Army,  Navy  and  Air 
Force,  and  OCHAMPUS  for  dissemination  of  hedth  care  informa¬ 
tion. 

Externa]  users,  uses,  and  purposes:  Department  of  Health,  Educa¬ 
tion  and  Welfare;  Veterans  Adminstration;  Federal  Preparedness 
Agency  and  Commerce  Department  for  the  conduct  of  health  care 
studies  and  for  the  planning  and  allocation  of  medical  resources.  The 
data  will  include  summary  data  on  ages,  sex,  residence,  and  other 
demographic  parameters. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  on  magnetic  tapes  and  discs  housed  in  a 
controlled  computer  media  library. 

Retrievability: 

Records  about  individuals  are  retrieved  by  an  algorithm  to  be 
determined  by  contractor  which  uses  name,  enrollment  number, 
Social  Security  Number,  date  of  birth,  rank  and  duty  location  as 
possible  inputs.  Retrievals  are  made  on  a  summary  basis  by  ^eogrwh- 
ic  characteristics  and  locatioa  and  demographic  characteristics.  Infor¬ 
mation  about  individuals  will  not  be  distinguishali^  in  such  summary 
retrievals.  Retrievals  for  the  purposes  of  generating  address  lists  for 
direct  mail  distribution  of  health  care  information  may  be  made  using 
selection  criteria  based  on  geographic  and  deomgrapfaic  keys. 

Safeguards: 
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Computerized  records  are  maintained  in  a  controlled  area  access!* 
ble  only  to  authorized  personnel.  Entry  to  these  areas  shall  be  re¬ 
stricted  to  those  personnel  with  a  valid  requirement  and  authorization 
to  enter.  Physical  entry  shall  be  resticted  by  the  use  of  locks,  guards, 
administrative  procedures(e.g..  Are  protection  regulations).  Exits  used 
solely  for  emergency  situations  shall  be  secured  to  prevent  unauthor¬ 
ized  intrusion. 

Personal  data  stored  at  a  separate  location  for  backup  purposes 
shall  protected  at  least  comparable  to  the  protection  provided  at 
the  primary  location. 

Requirements  for  protection  of  information  are  binding  on  contrac¬ 
tors  or  their  representative  and  are  subject  to  the  followmg  minimum 
standards: 

Restrict  access  to  personal  information  to  those  who  require  the 
records  in  the  performance  of  their  official  duties,  and  to  the  individ¬ 
ual  who  is  the  subject  of  the  record  or  authorized  representative. 
Access  to  personal  information  shall  be  restricted  by  the  use  of 
passwords  which  are  changed  periodically. 

Insure  that  all  whose  official  duties  r^uire  access  to,  or  processing 
and  maintenance  of,  personal  information  are  trained  in  the  proper 
safeguarding  and  use  of  such  information. 

Retention  and  disposal: 

Computerized  records  on  an  individual  are  maintained  as  long  as 
the  individual  is  legally  eligible  to  receive  health  care  benefits  from 
the  Uniformed  Hedth  Sciences  Delivery  System.  The  records  are 
maintained  for  two  (2)  years  after  termination  of  eligibility. 

Records  may  be  disposed  of  or  destroyed  only  in  accordance  w'ith 
DoD  Component  record  management  regulations  which  conform  to 
the  controlling  disposition  of  such  matei^  as  set  forth  in  44  U.S.C. 
3301-3314.  Non-record  material  containing  personal  information  and 
other  material  of  similar  temporary  nature,  shall  be  destroyed  as  soon 
as  its  intended  purpose  has  been  served  under  procedures  established 
by  the  Head  of  the  DoD  Component  consistent  with  the  following 
requirement.  Such  material  shall  be  destroyed  by  tearing,  burning, 
melting,  chemical  deposition,  pulping,  pulverizing,  shredding,  or  mu¬ 
tilation  sufficient  to  preclude  recognition  or  reconstruction  of  the 
information. 

System  manageKs)  and  address: 

Project  Manager,  DEERS,  Defense  Manpower  Data  Center,  550 
Camino  El  Estero,  Monterey,  CA  93940. 

Notification  procedure: 

Information  may  be  obtained  from:  Project  Manager,  DEERS, 
Defense  Manpower  Data  Center,  550  Camino  El  Estero,  Monterey 
CA  93940. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Project  Man¬ 
ager,  DEERS,  Defense  Manpower  Data  Center,  550  Camino  El 
&tero,  Monterey,  CA  93940,  (408)  646-2951. 

Written  requests  for  the  information  should  contain  full  name  of 
individual  and  sponsor  if  applicable  and  other  attributes  required  by 
previously  mentioned  search  algorithm. 

For  personal  visits  the  individual  should  be  able  to  provide  a  data 
element  required  to  satisfy  the  previously  mentioned  algorithm. 

Identification  should  be  corroborated  with  a  driver’s  license  or 
other  positive  identification. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Personnel  and  financial  pay  systems  of  the  Military  Departments, 
the  Coast  Guard,  the  Public  Health  Service,  the  Natiomd  Oceanic 
and  Atmospheric  Administration  and  other  Federal  Agencies  having 
employees  eligible  for  military  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act: 

None  I 

S322.65DLA-LZ 

System  name: 

Retired  Personnel  Master  File. 

System  location: 

Primary  location:  W.  R.  Church  Computer  Center,  Navy  Post¬ 
graduate  School,  Monterey,  CA  93940. 

Back-up  locations  for  processing:  Air  Force  Data  Services  Center, 
Room  1D167,  The  Pentagon,  Washington,  D.  C.  20330. 

U.  S.  Army  Management  Systems  Support  Agency,  Room  BD972, 
The  Pentagon,  Washington,  D.  C.  20310. 


National  Military  Command  Systems  Support  Center,  Room 
BE685,  The  Pentagon,  Washington,  D.  C.  20331. 

Back-up  files  maintained  at  two  offices  of  the  Defense  Manpower 
Data  Center,  7th  Floor,  300  N.  Washington  St.,  Alexandria,  VA 
22314  and  2nd  Floor,  5X  Camino  El  Estero,  Monterey,  CA  93940. 

Selected  historic  Ales  are  maintained  at  Air  Force  Data  Services 
Center,  Room  1D167,  The  Pentagon,  Washington,  D.  C.  pursuant  to 
court  order  in  IBM  anti-trust  case.  These  Ales  will  be  withdrawn 
from  current  location  when  legally  permissible. 

Decentralized  segments  -  military  personnel  and  Anance  centers  of 
the  services;  selected  civilian  contractors  with  research  contracts  in 
manpower  area;  other  Federal  agencies. 

Categories  of  individuals  covered  by  the  system: 

All  retired  military  personnel  and  survivor  beneficiaries,  and  re¬ 
servists  drawing  retainer  pay. 

Categories  of  records  in  the  system: 

SSAN,  birth  date,  retirement  date,  pay  grade  at  retirement,  amount 
of  retired,  survivor,  or  retainer  pay,  type  of  retirement,  date  of  death 
(in  cases  of  survivor  beneAciary  records),  pension  and  beneAts  system 
elected.  Service,  years  of  active  service. 

Authority  for  maintenance  of  the  system: 

10  use  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Defense  Manpower  Data  Center,,  used  for  statistical  purposes  in 
estimating  retired  pay  budgets,  future  retired  pay  budget^  future 
retired  populations,  trends  in  retirement  rates,  costs  or  increases  in 
retired  pay;  answer  Congressional  inquiries.  U.  S.  Civil  Service  Com¬ 
mission  to  identify  accurately  retired  military  personnel  who  are 
Federal  civilian  employees;  any  individual  record  in  the  system  may 
be  transferred  to  any  component  of  the  Department  of  Defense 
having  need  to  know  in  performance  of  oAicial  business.  Used  for 
determining  eligibility  for  military  medical  care  and  other  beneAts 
provided  by  the  Department  of  Defense  to  retired  personnel  and 
survivors.  Records  may  be  disclosed  to  the  Director,  Elective  Serv¬ 
ice  System  for  use  in  wartime  or  emergency  mobilization  planning. 
Records  may  be  disclosed  to  Department  of  Defense  Components  or 
to  other  Federal  Agencies  in  order  to  identify  individuals  employed 
as  Federal  civilians  who  may  be  mobilized  in  the  event  of  a  national 
emergency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  iu  the  system: 

Storage: 

Magnetic  tape. 

Retrievahility: 

Records  can  be  retrieved  by  SSAN,  Service,  age,  etc. 

Safeguards: 

Primary  location  -  at  W.  R.  Church  Compter  Center,  tapes  are 
stored  in  a  locked  cage  in  machine  room,  which  is  a  controlled 
access  area;  tapes  can  be  physically  accessed  only  by  computer 
center  personnel  and  can  1^  mounted  for  processing  only  if  the 
appropriate  security  code  is  provided. 

At  back-up  locations  in  Alexandria,  VA  and  Monterey,  CA  tapes 
are  stored  in  rooms  protected  with  cyper  locks,  buildings  are  locked 
after  hours,  and  only  properly  cleared  and  authorized  personnel  have 
access. 

The  Air  Force  Data  Services  Center,  the  U.  S.  Army  Management 
Systems  Support  Agency,  and  the  National  Command  Systems  Sup¬ 
port  Center  are  all  TOP  SECRET  facilities. 

Retention  and  disposal: 

Files  constitute  a  historical  data  base  and  are  permanent. 

System  manageris)  and  address: 

Deputy  Chief,  Defense  Manpower  Data  Center,  (DMDC),  550 
Camino  El  Estero,  Monterey  CA  93940. 

NotiAcation  procedure: 

Information  may  be  obtained  from:  Deputy  Chief,  Defense  Man¬ 
power  Data  Center,  550  Camino  El  Estero,  Monterey,  CA  93940. 
Telephone  (408)  646-2951. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Deputy  Chief, 
Defense  Manpower  Data  Center  (DMDC),  550  Camino  El  Estero, 
Monterey,  CA  93940.  Written  requests  for  information  should  con¬ 
tain  the  full  name,  SSAN,  and  current  address  and  telephone  number 
of  the  requester.  For  personal  visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification  such  as  driver’s  license  or 
military  or  other  ID  card. 

Contesting  record  procedures: 
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The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286  b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

The  information  is  obtained  from  the  Military  Departments. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

S322.70DLA-LZ 

System  name: 

Reserve  Components  Common  Personnel  Data  System  (RCCPDS) 

System  location: 

Primary  location:  W.  R.  Church  Computer  Center,  Navy  Post¬ 
graduate  School,  Monterey,  CA  93940. 

Back-up  locations  for  processing:  Air  Force  Data  Services  Center, 
Room  1D167,  The  Pentagon,  Washington,  D.  C.  20330. 

U.  S.  Army  Management  Systems  Support  Agency,  Room  BD972, 
The  Pentagon,  Washington,  D.  C.  20310. 

National  Military  Command  Systems  Support  Center,  Room 
BE68S,  The  Pentagon,  Washington,  D.  C.' 20331. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  currently  and  formerly  a  member  of  any  Reserve 
or  National  Guard  component,  as  defined  in  10  USC  261,  and  retired 
reservists. 

Categories  of  records  in  the  system: 

File  contains  individual’s  Social  Security  Account  Number,  com¬ 
ponent  and  other  demographic  and  personal  information  such  as  race, 
sex,  rank,  age  and  length  of  service. 

Authority  for  maintenance  of  the  system: 

10  USC  275/10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  file  is  to  generate  official  statistics  concerning 
Reserve  Forces’  strength,  gains,  losses  and  characteristics  of  the 
force. 

Intemal/Extemal  users,  uses  and  purposes: 

Office  of  the  Deputy  Assistant  Srcretary  of  Defense  (Reserve 
Affairs)  -  used  to  generate  and  disseminate  official  statistics.  Individu¬ 
al  records  are  used  to  provide  aggregate  statistical  data. 

Defense  Manpower  Date  Center  -  used  to  analyze  accession  pat¬ 
terns  and  trends,  promotion  and  occupation  patterns  and  trends,  loss 
patterns  and  trends,  qualification  rates,  effectiveness  of  recruiting 
programs,  participation  ih  education  and  training  programs,  force 
characteristics,  evaluation  of  military  special  pays  and  bonuses;  evalu¬ 
ation  of  special  programs  affecting  military  personnel;  to  select 
sample  population  for  surveys;  to  provide  statistical  data  to  OMB, 
GAO,  the  Military  Services,  DoD  civilian  contractors,  educational 
institutions  and  other  Federal  agencies. 

Personnel  Research  and  Personnel  Management  activities  of  the 
Military  Services  -  »ases  are  same  as  those  specified  above. 

DoD  Civilian  Contractors  -  used  by  contractors  performing  re¬ 
search  on  manpower  problems  for  statistical  analyses. 

Aggregate  data  and/or  individual  records  in  the  record  system 
may  be  transferred  to  other  Federal  agencies  having  legitimate  use 
for  such  information  and  applying  appropriate  safeguards  to  protect 
data  so  provided. 

Records  may  be  disclosed  to  the  Office  of  Personnel  Management 
concerning  pay,  benefits,  retirement  deductions  and  identification  of 
Federal  Civilian  employees  who  are  subject  to  mobilization  in  the 
event  of  a  national  emergency. 

Any  record  contained  in  the  system  of  records  may  be  transferred 
to  any  other  component  of  the  Department  of  Defense  having  the 
need-to-know  in  the  performance  of  official  business. 

Records  may  be  disclosed  to  the  Director,  Selective  Service 
System  upon  official  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  computer  tape. 

Retrievabiiity: 

Records  are  retrievable  by  component,  rank,  age,  sex,  location  or 
other  attribute  including  Social  Security  Account  Number. 

Safeguards: 

The  primary  location  is  a  controlled  area.  Magnetic  computer 
tapes  are  stored  in  a  locked  cage  in  machine  room,  which  is  a 
controlled  access  area.  Tapes  can  be  physically  accessed  only  by 


authorized  computm’  center  personnel  and  can  be  mounted  for  proc¬ 
essing  only  if  the  appropriate  security  code  is  provided.  . 

Retention  and  disposal: 

Inventory  files  are  current;  quarterly  history  files  for  the  master 
and  transaction  files  are  maintained  on  a  permanent  basis. 

System  managerfs)  and  address: 

Special  Assistant  for  Reserve  Component  Systems  and  Analysis 
Defense  Manpower  Data  Center  300  N.  Washington  Street  Alexan¬ 
dria,  VA  22314 
Notification  procednre: 

Information  may  be  obtained  from:  Special  Assistant  for  Reserve 
Component  Systems  and  Analysis  Defense  Manpower  Data  Center 
300  N.  Washington  Street  Alexandria,  VA  22314  Telephone:  202-325- 
0530 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  intended  use  of 
the  information  together  with  the  full  name.  Social  Security  Account 
Number,  component  and  current  address  and  telephone  number  of 
the  individual. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license  or  military  or  other 
identification  cards. 

Contesting  record  procedures: 

The  Agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contain^  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Data  records  are  obtained  from  the  seven  Reserve  components. 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

S434.15DLA-C 

System  name: 

434.15  Automated  Payroll  Cost  and  Personnel  System  (APCAPS) 
System  location: 

Records  maintained  at  Defense  Logistics  Agency  (DLA)  Centers 
and  Depots. 

Categories  of  individuals  covered  by  the  system: 

Current  and  former  civilian  and  military  personnel  who  have  been 
paid  or  costed  by  APCAPS. 

Categories  of  records  in  the  system: 

Records  are  maintained  in  manual  and  mechanical  files  for  all  data 
which  affect  an  employee’s  pay,  deductions,  employer  contributions, 
leave,  retirement,  position  status,  or  cost  accumulation. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  136,  DoD  Dir  5105.22 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  in  preparing  payrolls,  cost  and  manpower 
reports. 

Information  is  used  by:  Agency  supervisors  and  managers  •  to 
determine  leave  usage,  manpower  allocations  and  labor  distribution. 
Supervisors  and  managers  of  agencies  and  activities  other  than  DLA 
who  receive  payroll/cost  accounting  support  from  APCAPS  -  to 
determine  leave  usage,  manpower  allocations,  labor  distributions  and 
costs. 

Payroll  office  -  to  compute  and  control  payroll  and  allocate  labor 
costs. 

Personnel  office  -  to  determine  leave  usage  and  changes  that  affect 
an  employee’s  pay. 

Security  office  -  to  determine  location  of  employees. 

Ehsbursing  office  -  to  determine  the  distribution  of  checks  and 
bonds. 

Financial  Institutions  -  to  determine  disposition  of  net  pay  or 
allotments  of  pay. 

Treasury  E)epartment  -  to  determine  registration  of  bonds  and 
federal  tax  allocation. 

Unions,  charities,  and  insurance  organizations  -  to  determine  par¬ 
ticipation  in  these  organizations. 

(^ce  of  Personnel  Management  -  to  determine  status  of  employee 
and  for  disposition  of  retirement  records. 

State  and  local  taxing  authorities  -  to  determine  tax  liability. 
Non-government  organizations  -  to  verify  employment  and  credit 
data  furnished  to  financial  institutions  by  the  employee. 
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Bureau  of  Employment  Compensation  -  to  process  employee  dis¬ 
ability  claims. 

State  employment  offices  -  to  submit  data  for  unemployment  com¬ 
pensation. 

Local  courts  -  to  determine  the  withholding  of  pay  for  garnish¬ 
ment  of  wages. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Microfilm,  magnetic  tape,  disc  pack,  computer  paper  printouts, 
vertical  file  cards,  paper  records  in  file  folders. 

Retrievability: 

Hardcopy  documents  are  filed  by  payroll  block  and/or  alphabeti¬ 
cally  by  last  name.  Data  stored  on  mechanized  storage  devices  are 
retriev^  by  SSAN. 

Safeguards: 

Access  to  mechanical  records  is  limited  to  authorized  DLA  data 
systems  personnel.  All  other  records  are  maintained  in  areas  accessi¬ 
ble  only  to  agency  personnel. 

Retention  and  disposal: 

Retention  of  data  varies  from  1  to  3  days  for  mechanical  working 
files  up  to  an  employee’s  total  length  of  service  with  an  activity  for 
permanent  payroll  information. 

System  managerfs)  and  address: 

Comptroller,  DLA. 

Notification  procedure: 

Written  or  personal  requests  for  information  may  be  directed  to 
the  Chief,  Payroll  Branch,  Accounting  and  Finance  Division,  Office 
of  Comptroller  at  each  DLA  Center  and  depot. 

Record  access  procedures: 

Written  requests  must  contain  full  name  and  social  security  ac¬ 
count  number  of  the  employee.  Employees  making  a  personal  request 
must  present  identification.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  DLA  system  of 
record  notices. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Employee’s  supervisors,  civilian  personnel  office,  military  person¬ 
nel  office,  financial  institutions,  local  courts,  military  services  or 
other  government  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

S434J0DLA-C 

System  name: 

434.20  Mechanization  of  Contract  Administration  Services  •  IB 
Payroll  (MOCAS  IB) 

System  location: 

Records  maintained  at  all  Defense  Contract  Administration  Service 
Regions  (DCASRs)  less  Philadelphia  (DCRP). 

Categories  of  individuals  covered  by  the  system: 

Current  and  former  civilian  personnel  who  have  been  paid  by  the 
DCASRs. 

Categories  of  records  in  the  system: 

Records  are  maintained  in  manual  and  mechanical  files  for  all  data 
which  affect  an  employee’s  pay,  deductions,  employer  contributions, 
leave,  retirement,  or  position  status. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  136,  DoD  Dir  5105.22. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  in  pieparing  payrolls. 

Information  is  used  by: 

Agency  supervisors  and  managers  -  to  determine  leave  usage,  man¬ 
power  allocations  and  labor  distribution. 

Supervisors  and  managers  of  agencies  and  activities  other  than 
DLA  who  receive  payroll/cost  accounting  support  from  MCX^AS 
IB  •  To  determine  leave  usage,  manpower  allocations,  labor  distribu¬ 
tions  and  costs. 

Payroll  office  -  to  compute  and  control  payroll. 

Personnel  office  -  to  determine  leave  usage  and  changes  that  affect 
an  employee’s  pay. 


Security  office  -  to  determine  location  of  employees. 

Disbursing  office  •  to  determine  the  distribution  of  checks  and 
bonds. 

Financial  Institutions  •  to  determine  disposition  of  net  pay  or 
allotments  of  pay. 

Treasury  Department  -  to  determine  registration  of  bonds  and 
federal  tax  allocation. 

Unions,  charities,  and  insurance  organizations  •  to  deterimine  par¬ 
ticipation  in  these  organizations. 

Office  of  Personnel  Management  -  to  determine  status  of  employee 
and  for  disposition  of  retirement  records. 

State  and  local  taxing  authorities  -  to  determine  tax  liability. 
Non-government  organizations  -  to  verify  employment  and  credit 
data  furnished  to  financial  institutions  by  the  employee. 

Bureau  of  Employment  Compensation  -  to  process  employee  dis¬ 
ability  claims. 

State  employment  offices  -  to  submit  data  for  unemployment  com¬ 
pensation. 

Local  courts  -  to  determine  the  withholding  of  pay  for  garnish¬ 
ment  of  wages. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Microfilm,  magnetic  tape,  disc  pack,  computer  paper  printouts, 
vertical  file  cards,  paper  records  in  file  folders. 

Retrievability: 

Hardcopy  documents  are  filed  by  payroll  block  and/or  alphabeti¬ 
cally  by  last  name.  Data  stored  on  mechanized  storage  devices  are 
retriev^  by  name,  employee  number  or  SSAN. 

Safeguards: 

Access  to  mechanical  records  is  limited  to  authorized  DLA  data 
systems  personnel.  All  other  records  are  maintained  in  areas  accessi¬ 
ble  only  to  agency  personnel. 

Retention  and  disposal: 

Retention  of  data  varies  from  1  to  3  days  for  mechanical  working 
files  up  to  an  employee’s  total  length  of  service  with  an  activity  for 
permanent  payroll  information. 

System  manageKs)  and  address: 

Comptroller,  DLA. 

Notification  procedure: 

Written  or  personal  requests  for  information  may  be  directed  to 
the  Chief,  Payroll  and  Travel  Branch,  Accounting  and  Finance  Divi¬ 
sion,  Office  of  Systems  and  Financial  Management  at  DCASRs. 
Record  access  procedures: 

Employees  making  a  personal  request  for  information  must  present 
indentification.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  DLA  system  of  record 
notices.  Written  requests  must  contain  the  full  name  of  the  employee. 
Contesting  rMord  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Employee’s  supervisors,  civilian  personnel  office,  financial  institu¬ 
tions,  local  courts,  military  services  or  other  government  agencies. 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

S434.87DLA-C 

System  name: 

434.87  Debt  Records  for  Individuals 
System  location: 

•  Primary  System:  -  Accounting  and  Finance  Division,  Finance  Sys¬ 
tems  Branch,  Headquarters,  Defense  Logistics  Agency  (HQ  DLA). 
Secondary  System:  DLA  Primary  Level  Field  Activies  (PLFAs) 
Categories  of  individuals  covered  by  the  system: 

Current  and  former  civilian  and  military  personnel  who  are  indebt¬ 
ed  to  the  U.  S.  Government. 

Categories  of  records  in  the  system: 

Administrative  reports  with  supporting  documentation;  employee’s 
financial  condition;  personnel  actions,  and  requests  for  waiver. 
Authority  for  maintenance  of  the  system: 

31  U.S.C.  951-953  (Federal  Claims  Collection  Act  of  1966);  Public 
Law  90-616;  Public  Law  92-453. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  collect  monies  owed  the  U.  S.  Government. 
Information  is  maintained  to  support  case  files;  financial  statements 
provide  an  understanding  of  individuals’  financial  condition  with 
respect  to  request  for  deferment  of  payments.  If  debtors  do  not  enter 
into  satisfactory  payment  arrangements  or  demonstrate  a  legitimate 
dispute  within  a  specific  peric^,  the  debt  will  be  report^  to  a 
commerical  credit  bureau.  When  debts  are  uncollectable,  case  files 
are  forwarded  to  the  U.  S.  General  Accounting  Office,  Department 
of  Justice,  or  a  United  States  Attorney  for  further  collection  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  employee  name.  ' 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  office  personnel. 

Retention  and  disposal: 

Records  are  destroyed  ten  years  after  all  aspects  of  the  case  are 
closed.  Collected  in  full  claims  are  retained  for  six  months  and  then 
destroyed.  Claims  terminated,  compromised  or  waived  are  retained 
for  three  years  and  subsequently  retired  to  Federal  Records  Center, 
held  for  remaining  years  and  destroyed.  Claims  settled  by  U.  S. 
General  Accounting  Office,  retained  one  year  after  settlement  and 
retired  to  Federal  Records  Center,  held  for  remaining  years  and 
retired. 

System  managerfs)  and  address: 

Chief,  Finance  Systems  Branch,  Accounting  and  Finance  Division, 
Office  of  Comptroller,  HQ  DLA. 

Notification  procedure: 

Written  or  personal  requests  for  information  mav  be  directed  to 
the  SYSMANAGER. 

Record  access  procedures: 

Official  mailing  address  is  in  the  DoD  Directory  in  the  appendix  to 
the  DLA  systems  notice.  Written  requests  from  individuals  should 
contain  their  full  name,  current  address  and  telephone  number.  For 
personal  visits,  the  individual  should  be  able  to  provide  acceptable 
identification,  such  as  an  employee  badge  or  driver’s  license,  etc. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Primary  Level  Field  Activities,  civilian  and  military  personnel 
offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

S690.01DISC-W 

System  name: 

Car  Pool  Program  in  Participants  File. 

System  location: 

Primary  System-Tapes  are  maintained  in  Office  of  Data  Systems 
(DISC-A),  Defense  Industrial  Supply  Center,  700  Robbins  Ave., 
Philadelphia,  PA  19111.  Paper  records  are  maintained  in  the  Office 
of  the  Comptroller  (DISC-  C),  Directorate  of  Supply  Operations 
(DISC-O),  Directorate  of  Contracting  and  Production  (DISC-P),  and 
directorate  of  Technical  Operations  (DISC-S). 

Categories  of  individuals  covered  by  the  system: 

Civilian  and  military  employees  of  DISC. 

Categories  of  records  in  the  system: 

Personal  information  consisting  of  name,  rank/grade,  home  ad¬ 
dress,  organizational  code,  office  telephone  number  and  social  secu¬ 
rity  number. 

Authority  for  maintenance  of  the  system: 

40  use  486(c);  CFR  101-20.117;  DoD  Directive  4170.10,  Energy 
Conservation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  collect  and  maintain  data  from  personnel  for  the  purpose  of 
forming  car  pools.  Data  collected  is  used  to  coordinate  geographic 
locations  of  employees  of  employees’  home  addresses,  to  facilitate  the 


establishment  of  car  pools  by  computer  car  pool  matching  against 
grid/map,  and  to  comply  with  the  Energy  Conservation  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  tapes,  computer  printouts. 

Retrievability: 

Retrieved  from  tape  records  by  individual’s  Social  Security 
Number.  Computerize  indices  are  used  to  retrieve  individual  rec¬ 
ords  from  the  system.  Paper  records  are  retrieved  by  individual’s 
name. 

Safeguards: 

Records  are  accessible  only  to  authorized  personnel  and  are  main¬ 
tained  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Records  are  destroyed  upon  preparation  of  new  lists  compiled 
from  update  data  collected  from  personnel. 

System  managerts)  and  address: 

Director,  Office  of  Data  Systems  (E|ISC-A),  Defense  Industrial 
Supply  Center,  Philadelphia,  Pennsylvania  101 11,  telephone  21S-697- 
2700. 

Notification  procedure: 

Written  or  personal  requests  for  information  may  be  directed  to 
the  SYSMANAGER.  Individuals  must  provide  full  name,  and  specif¬ 
ic  office  in  which  employed. 

Record  access  procedures: 

Requests  should  contain  full  name,  current  address  and  telephone 
number  of  the  individual.  For  personal  visits,  the  individual  should 
be  able  to  provide  some  personal  identification,  e.g.,  drivers  license, 
DLA  identification  card  etc. 

Contesting  record  procedures: 

Rules  for  contesting  contents  may  be  obtained  from  the  SYSMAN¬ 
AGER. 

Record  source  categories: 

Individual,  upon  applying  for  car  pool  matching,  and  when 
changes  occur. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE. 

BRiJNG  CODE  aeZO-OI-M 

DEFENSE  INVESTIGATIVE  SERVICE 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  par^ular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ’routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specific^ly  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 
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ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  stage  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  5,  U.S.Code,  Sections  5516,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  v/as  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 


ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintained  by  this  Component  may 
be  disclos^  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


Vl-01 

System  name: 

Vl-01  Privacy  and  Freedom  of  Information  Request  Records 

System  location: 

Information  and  Legal  Affairs  Office,  Defense  Investigative  Serv¬ 
ice,  1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  submitted  or  were  the  subjects  of  requests 
under  5  U.S.C.  552  and  552a. 

Categories  of  records  in  the  system: 

Copies  of  all  correspondence  with  requesters  or  pertaining  to  re¬ 
quests  for  information  released  or  withheld;  summaries,  and  logs  of 
actions  taken  regarding  requests. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301,  Departmental  Regulations 

5  U.S.C.  552  as  amended  by  P.  L.  93-502,  Freedom  of  Information 

yVet. 

5  U.S.C.  552a  (P.L.  93-579)  Privacy  Act  of  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purposes  for  which  information  is  maintained: 

To  permit  responses  to  individual  requests. 

To  document  actions  taken  for  agency  use  in  subsequent  requests, 
appeals,  or  litigation. 

To  provide  a  basis  for  reports  required  by  the  laws  and  implement¬ 
ing  directives. 

To  correct  or  amend  investigative  or  other  records.  Categories  of 
Users  and  specific  uses  are:  DIS  Assistant  for  Information,  action 
officers,  legal  and  appeal  officials  for  the  uses  described  above. 

Action  officers  of  other  agencies  when  coordination  or  referral  is 
necessary  for  the  purposes  listed  above. 

DIS  investigative  control  personnel  when  the  release  of  informa¬ 
tion  may  have  an  impact  on  investigative  activities,  or  where  investi¬ 
gative  activity  is  necessary  to  verify  assertions  of  the  requester,  or 
obtain  permission  for  release  of  identification  of  sources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Information  is  retrieved  by  the  name  of  the  subject  of  the  request. 

Safeguards: 

Records  are  maintained  in  security  containers  and  only  {personnel 
who  have  a  need  to  know  the  information  are  permitted  access. 

Retention  and  disposal: 

A  log  entry  is  made  and  a  file  folder  established  upon  the  receipt 
of  each  request.  Copies  or  summaries  of  key  documents  are  retain^ 
for  as  long  as  releas^  material  is  retained. 

System  manager(s)  and  address: 

The  DIS  Assistant  for  Information  at  the  address  listed  under 
location. 

Notification  procedure: 
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Requests  should  be  addressed  to  the  SYSMANAGER.  The  full 
and  the  approximate  date  of  earlier  requests  are  necessary  for  retriev¬ 
al  of  information.  Information  and  Legal  Affairs  Office,  Defense 
Investigative  Service,  1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324 
may  be  visited  by  personnel  making  inquiries  regarding  this  system. 

A  check  of  personal  identification  will  be  required  of  all  visitors 
making  inquiries  for  personal  records. 

Record  access  procedures: 

Access  may  be  obtained  through  the  SYSMANAGER  at  the  ad¬ 
dress  previously  listed. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Information  in  this  system  is  obtained  from  requesters,  from  other 
federal  agencies  with  collateral  interest  in  a  request,  and  from  rec¬ 
ords  which  were  the  subject  of  requests. 

Systems  exempted  from  certain  provisions  of  the  act: 

Information  in  this  system  may  identify  all  or  portions  of  records 
previously  withheld  in  accordance  with  the  exemptions  of  5  U.S.C. 
552(b)  or  5  U.S.C.  552a(j)  or  (k).  Any  such  exemptions  will  continue 
on  requests  of  this  system  submitted  under  the  same  law. 

Vl-02 

System  name: 

Vl-02  DIS  Personnel  Locator  System 
System  location: 

Primary  System-Administrative  Division,  Director  of  Manage¬ 
ment  and  Resources,  Defense  Investigative  Service,  1900  Half  St.,  S. 
W.,  Washington,  D.  C.  20324. 

Decentralized  Segments  -  Field  units  including  centers. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  assigned  or  attached  to  DIS. 
Categories  of  records  in  the  system: 

Primary  system  contains  DISHQ  Form  4,  DIS  Locator  Card. 
Field  unit  decentralized  segments  include  DISHQ  Form  4  or  optional 
documents  reflecting  the  required  information. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301,  DoD  Directive  5105.42,  and  DIS  Regulation  1-10. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purposes: 

Records  are  used  to  maintain  a  locator  system  of  all  personnel 
assigned  to  the  Defense  Investigative  Service. 

Users: 

Records  are  used  by  administrative  personnel  and  supervisors  in 
headquarters  and  field  units. 

Uses: 

To  determine  current  assignment  of  DIS  personnel. 

As  an  aid  in  distributing  communications  addressed  to  individuals. 
To  make  and  to  verify  entries  in  required  personnel  rosters,  direc¬ 
tories,  and  listings  subject  to  certain  restrictions  placed  on  the  infor¬ 
mation  by  the  individuals  concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Filed  in  security  containers  or  locked  Hie  cabinets,  accessible  only 
to  authorized  personnel  that  clearly  have  a  need  to  know  the  infor¬ 
mation. 

Retention  and  disposal: 

Records  remain  in  the  active  file  until  departure  of  the  individual, 
when  they  are  placed  in  the  inactive  file  and  destroyed  after  one 
year.  , 

System  manageKs)  and  address: 

Administrative  Division,  Defense  Investigative  Service,  1900  Half 
St.,  S.  W.,  Washington,  D.  C.  20324. 

Notification  procedure: 

Information  may  be  obtained  from  the  primi^  system  by  contact¬ 
ing  the  SYSMANAGER.  Information  regarding  decentralizMl  seg¬ 
ments  may  be  obtained  from  the  field  unit  maintaining  portions  of 
these  records. 


Record  access  procedures: 

Access  to  any  records  maintained  as  a  part  of  this  system  may  be 
obtained  from  the  DISHQ  or  field  unit  maintaining  them. 

Contesting  record  procedures: 

While  not  considered  applicable,  DIS  rules  are  described  in  DISR 
28-4. 

Record  source  categories: 

Only  the  individual  on  whom  records  are  maintained. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

V2-01 

System  name: 

V2-01  Inspector  General  Complaints 
System  location: 

Inspector  General,  Defense  Investigative  Service,  1900  Half  St.,  S. 
W.,  Washington,  D.  C.  20324. 

Categories  of  individuals  covered  by  the  system: 

Past  and  present  civilian  employees  of  the  DIS  and  military  per¬ 
sonnel  currently  or  formerly  assigned  to  DIS  for  duty  who  have 
made  a  complaint,  or  requested  assistance  from  the  Inspector  Gener¬ 
al,  or  whose  complaint  or  request  has  been  referred  to  the  Inspector 
General  for  action,  assistance  or  information. 

Categories  of  records  in  the  system: 

Documents  which  have  been  provided  by  individual  complainants 
in  support  of  their  requests,  or  which  have  been  provided  by  others 
in  support  of,  or  in  rebuttal  to,  these  requests,  such  as:  letters  of 
reprimand,  personal  financial  statements,  medical  records,  promotion 
board  actions,  travel  orders,  personnel  computer  printout^  medical 
bills  from  civilian  sources,  accident  reports,  reports  of  survey,  rec¬ 
ords  of  personnel  actions,  evaluation  reports,  efficiency  reports,  test 
results,  courtesy  letters,  letters  of  appreciation  or  commendation, 
screening  board  actions,  leave  and  earnings  statements,  movement 
orders  for  household  goods. 

Authority  for  maintenance  of  the  system: 

5USC301 

DoD  Dir  5105.42  (paragraph  III  B5,  part  VI),  Charter  for  the 
E)efense  Investigative  ^rvice 

DoD  Dir  5200.26  (paragraph  SC2),  Defense  Investigative  Program 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  for  which  information  in  the  system  is  collected  is  the 
resolution  of  a  complaint,  the  redress  of  a  problem  or  to  provide 
assistance. 

The  users  are:  members  of  Congress,  DIS  management  officials, 
various  service  IG  offices,  various  military  personnel  offices,  boards, 
and  record  management  offices. 

The  specific  uses  are:  to  correct  records;  take  or  recommend 
disciplinary  action;  reevaluate  or  rescind  previous  actions  or  deci¬ 
sions;  conduct  or  recommend  formal  investigations  or  inquiries;  pro¬ 
vide  assistance  or  guidelines  in  following  prescribed  procedures  for 
specific  problems;  and  to  provide  advice  on  how  to  obtain  exception 
to  policy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  by  name 
Safeguards: 

Building  employs  security  guards.  Files  are  contained  in  a  locked 
file  safe  and  accessible  only  to  the  IG  staff.  Information  from  this 
record  system  is  made  available  to  other  officials  only  on  a  need  to 
know  basis. 

Retention  and  disposal: 

Destroyed  after  two  years  by  pulping. 

System  manager(s)  and  address: 

Inspector  General,  Defense  Investigative  Service,  1900  Half  St.,  S. 
W.,  Washington,  D.  C  20324. 

Notification  procedure: 

Information  may  be  obtained  from:  Information  and  Legal  Affairs 
Office,  Defense  Investigative  Service,  1900  Half  St.,  S.  W.,  Washing¬ 
ton,  D.  C  20324. 

Record  access  procedures: 
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Requests  from  individuals  should  be  addressed  to:  Defense  Investi¬ 
gative  Service,  1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  identi¬ 
ty  of  the  DIS  element  with  which  affiliated.  Visits  are  limited  to  the 
Information  and  Legal  Affairs  Office. 

For  personal  visits,  a  check  of  personal  identification  will  be  re¬ 
quired. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Assistant  for  Information  at  the  above  listed  ad¬ 
dress. 

Record  source  categories: 

DIS  personnel  office,  consolidated  civilian  personnel  offices,  DIS 
comptroller,  military  personnel  offices,  military  finance  offices,  mili¬ 
tary  medical  record  repositories,  DIS  Investigative  Files. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

V4-01 

System  name: 

V4-01  Civilian  Employee  Personnel  Records 
System  location: 

Civilian  Personnel  Branch,  Defense  Investigative  Service,  P.  O. 
Box  1211,  Baltimore,  MD  21203  ,  and  Civilian  Personnel  Division, 
Defense  Investigative  Service,  1900  Half  St.,  S.  W.,  Washington,  D. 
C.  20324. 

Categories  of  individuals  covered  by  the  system: 

Civilian  employees  of  the  Defense  Investigative  Service. 

Categories  of  records  in  the  system: 

Pennanent  and  temporary  records  pertaining  to  the  individual’s 
employment. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10561 

FPM  Supplement  990-1,  Book  III,  Parts  293  and  294 

FPM  Chapter  295 

5USC301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USES 

Individual’s  employment  history;  disclosure  for  verification  of  per¬ 
sonnel  information;  details  of  employee  qualifications;  eligibility  for 
proposed  personnel  actions  or  new  employment. 

USERS 

Personnel  specialists 
Personnel  clerks 

DIS  supervisors  with  a  clear  need  for  the  information. 

Accredited  investigators  with  a  clear  need  for  the  information. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  or 
5X8  cards  in  card  file  drawers 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in 
locked  file  cabinets,  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Records  are  both  permanent  and  temporary.  Permanent  records 
are  transferred  to  the  National  Personnel  Records  Center  when  no 
longer  required  by  the  agency.  Temporary  records  are  destroyed 
when  the  file  leaves  the  agency,  or  when  utility  of  the  record  is  no 
longer  significant. 

System  managerts)  and  address: 

Civilian  Personnel  Officer,  Defense  Investigative  Service,  1900 
Half  St.,  S.  W.,  Washington,  D.  C.  20324  and  Chief,  Civilian  Person¬ 
nel  Branch,  P.  O.  Box  1211,  Baltimore,  MD  21203. 

Notification  procedure: 

Information  may  be  obtained  from;  SYSMANAGERS 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  SYSMAN¬ 
AGERS 


Written  requests  for  information  should  contain  the  full  name  of 
the  requesting  individual,  current  address  and  telephone  number,  if 
known,  and  the  name  of  the  individual  that  appears  on  the  desired 
file.  Visits  are  limited  to:  SYSMANAGERS  offices 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license  or  building  pass. 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determination  by  the  individual  concerned 
may  be  obtained  from  the  In5ormation  and  Legal  Affairs  Office, 
Defense  Investigative  Service,  1900  Half  St.,  S.  W.,  Washington,  D. 
C.  20324. 

Record  source  categories: 

Previous  employers,  references,  supervisors,  U.S.  Veterans  Admin¬ 
istration,  U.S.  Civil  Service  Commission,  DIS  Civilian  Personnel 
Office,  DIS  Security  Officer,  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

V4-02 

System  name: 

V4-02  Optional  Personnel  Management  Records  (OPMR) 

System  location: 

Primary  System— Director  of  Personnel  and  Security,  Defense  In¬ 
vestigative  ^rvice,  1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324 
and  Civilian  Personnel  Branch,  Defense  Investigative  Service,  P.  O. 
Box  1211,  Baltimore,  MD  21203. 

Decentralized  Segments  -  Partial  records  are  maintained  at  staff 
directorates,  district  headquarters,  operational  centers  and  field  of¬ 
fices.  (See  DoD  appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  assigned  or  attached  to  DIS  and 
those  being  considered  for  assignment  or  employment. 

Categories  of  records  in  the  system: 

File  contains  records  which  may  include  working  documents, 
copies  of  correspondence  and  forms  processed  in  anticipation  of,  or 
during,  tour  of  duty  with  DIS  that  relate  to  assignment,  security 
clearance,  promotion,  duty  status,  training,  special  duty,  retirement, 
separation,  reenlistment,  performance  appraisals,  matters  pertaining  to 
military  specialty  qualification,  manner  of  performance,  morale  and 
discipline,  specif  personnel  management  and  assignment  factors  and 
other  personnel  actions  that  affect  the  individual  or  his  assignment 
with  DIS.  Qualification  records,  leave  and  financial  documents,  and 
award  recommendations  are  also  among  the  items  that  may  be  in¬ 
cluded  in  the  records.  Decentralized  portions  also  contain  emergency 
notification  and  locator  information,  security  clearance  data,  individ¬ 
ual  workload  and  productivity  measurement  records  (e.g.,  DIS  Form 
45)  not  necessarily  retained  by  DISHQ  Personnel  Division  activities. 
Authorit}'  for  maintenance  of  the  system: 

Executive  Order  10561,  5  USC  301,  DOD  Directiver-5^105.42, 
Charter  for  the  Defense  Investigative  Service  (DIS),  and  other  DIS, 
E>OD  and  CSC  directives  on  records  maintenance  and  disposition 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

PURPOSES 

Records  are  used  in  fulfilling  military  and  civilian  personnel  man¬ 
agement  responsibilities  in  both  field  elements  and  DIS  headquarters. 
USERS 

Records  are  used  by  directors,  commanders  and  supervisors  at  the 
Field  Office,  District  and  DIS  headquarters  level. 

Primary  users  are  the  Director  of  Personnel,  the  Civilian  and 
Military  Personnel  Officers  and  their  staffs,  and  the  Director,  DIS. 
USES 

To  serve  as  basis  for  recommendations  for  employment,  selection, 
assignment,  promotion,  awards,  training,  relief  and  disciplinary  ac¬ 
tions. 

To  record  appraisals  of  performance  and  performance  ratings. 

To  record  reenlistment,  retirement,  separation  and  relief  from 
active  duty  or  employment. 

To  record  information  on  qualifications,  schooling,  training,  experi¬ 
ence  and  career  programs  affecting  personnel  actions. 

To  record  morale  and  disciplinary  actions. 

To  document  completed  actions,  as  basis  for  responding  to  inquir¬ 
ies,  and  for  use  in  substantiating  and  processing  subsequent  related 
personnel  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 
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Paper  records 
Retrievability: 

Filed  alphabetically  by  last  name 
Safeguards: 

Records  filed  in  security  containers  or  locked  file  cabinets,  accessi¬ 
ble  only  to  authorized  personnel  that  clearly  have  a  need  to  know 
the  information. 

Retention  and  disposal: 

Documents  in  each  record  are  retained  for  one  calendar  year 
following  year  in  which  individual  departed  DIS  and  then  destroyed, 
unless  earlier  destruction  is  prescribe.  Manhour  documents  (DIS 
Form  45)  are  maintained  for  four  months  only. 

System  manageKs)  and  address:  ' 

Director  of  Personnel  and  Security,  Defense  Investigative  Service, 
1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324. 

Notification  procedure: 

Information  may  be  obtained  from:  SYSMANAGER 
Record  access  procedures: 

Access  to  partial  decentralized  segments  may  be  obtained  from 
District/Field  Office  headquarters.  Requests  from  an  individual  for 
information  pertaining  to  himself  from  the  centralized  repository 
should  be  addressed  to  the  SYSMANAGER  at  the  above  address. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  grade,  SSN, 
unit  and  period  of  assignment  with  DIS.  Visits  should  be  made  to  the 
SYSMANAGER. 

For  personal  visits,  a  check  of  personal  identification  will  be  re¬ 
quired. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appi^ing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  Information  and  Legal  Affairs  Office,  1900 
Half  St.,  S.  W.,  Washington,  D.  C  20324. 

Record  source  categories: 

Sources  of  information  other  than  from  the  individual  are  servicing 
Civilian  Personnel  Offices  (CPO),  the  Military  Departments  and  the 
individual’s  commander  or  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

V4-04 

System  name: 

V4-04  Civilian  Applicant  Records 
System  location: 

Civilian  Personnel  Division,  Defense  Investigative  Service,  1900 
Half  St.,  S.  W.,  Washington,  D.  C  20324. 

Civilian  Personnel  Branch,  Defense  Investigative  Service,  P.  O. 
Box  1211,  BalUmore,  MD  21203. 

Categories  of  individuals  covered  by  the  system: 

Applicants  for  positions  with  the  Defense  Investigative  Service. 
Categories  of  records  in  the  system: 

Temporary  record  of  applicants’  stated  interest  in  and/or  qualifica¬ 
tions  for  employemnt. 

Authority  for  maintenance  of  the  system: 

FPM  Chapter  333 
FPM  Chapter  332 
5USC301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USES 

Identification  of  applicants,  and  determination  of  eligibility  for 
positions  with  DIS  disclosure  to  other  agencies  for  verification. 
USERS  . 

Personnel  specialists  of  DIS  and  the  CSC 
Personnel  clerks 

Supervisors  with  a  clear  need  for  this  information 
Accredited  investigators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  files,  looseleaf  binders 
Paper  files  of  3  X  5  cards. 

Retrievability: 

Filed  by  type  of  position  for  which  the  applicant  applied,  or 


Filed  alphabetically  by  last  name  of  applicant,  or 

Filed  numerically  by  Sequential  Control  Number. 

Safeguards: 

Buildings  employ  security  guards.  Recprds  are  maintained  in  files, 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared,  and  trained. 

’  « 

Retention  and  disposal: 

Records  are  temporary,  and  are  destroyed  in  accordance  with  DIS 
Records  Disposition  Schedule. 

System  manageKs)  and  address: 

Civilian  Personnel  Officer,  Defense  Investigative  Service,  1900 
Half  St.,  S.  W.,  Washington,  D.  C.  20324.and  Chief,  Civilian  Person¬ 
nel  Branch,  I^fense  Investigative  Service,  P.  O.  Box  1211,  Balti¬ 
more,  MD  21203. 

Notification  procedure: 

Information  may  be  obtained  from:  SYSMANAGERS 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  SYSMAN¬ 
AGERS 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  name 
of  the  individual  that  appears  on  the  desired  file.  Visits  are  limited  to: 
SYSMANAGERS  offices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  eg.,  driver’s  license  or  building  pass. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appi^ling  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  Information  and  Legal  Affairs  Office, 
Defense  Investigative  Service,  1900  Half  St.,  S.  W.,  Washington,  D. 
C.  20324. 

Record  source  categories: 

Civilian  Personnel  Officers 

Personnel  clerks 

Civilian  personnel  specialists 

U.S.  Civil  Service  Commission. 

Subject  Individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

V4-05 

System  name: 

V4-0S  Military  Personnel  Management  Information  System 
(MILPERS) 

System  location: 

Director  of  Personnel  and  Security,  Defense  Investigative  Service, 
1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324. 

Categories  of  individuals  covered  by  the  system: 

AH  military  personnel  currently  assigned  or  attached  to  DIS  and 
those  projected  for  assignment. 

Categories  of  records  in  the  system: 

File  contains  computer  records  consisting  of:  (a)  Identification 
Data  on  the  individu^;  (b)  Assignment  Data;  (c)  Duty  Information; 
(d)  Basic  Personnel  Data;  (e)  Personal  Data;  (0  Agent  qualifications. 

Authority  for  maintenance  of  the  system: 

DOD  Directive  3105.42,  Charter  for  the  Defense  Investigative 
Service. 

5  use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Managers  in  DIS:  To  monitor  manning  posture  of  DIS 
elements,  statistical  reporting,  to  respond  to  requests  for  personnel 
data  from  internal  DIS,  DOD  and  Congr^ional  sources,  determine 
qualification  and  eligibility  for  specific  assignments,  training  or  reas¬ 
signments  within  DIS,  locator  reference,  strength  accountability,  ver¬ 
ification  of  manually  prepared  personnel  actions. 

Administrative  Personnel  in  DIS:  To  prepare  personnel  actions, 
i.e.,  award  recommendations,  retirement  applications,  etc.,  as  locator 
reference  file,  mail  routing,  for  input  of  data  to  central  file  to  pro¬ 
duce  consolidated  reports  for  DISHQ  staff  elements. 

Commanders/Supervisors  in  DIS:  To  monitor  manning  situation 
for  unit  under  jurisdiction,  determine  qualification  of  personnel  for 
special  duty  assignment  or  duty  in  selected  areas,  meet  administrative 
reporting  requirements. 

DIS  Security  Officer:  To  monitor  gains  and  losses  to  insure  cur¬ 
rency  of  files,  and  security  briefing/debriefing,  determining  periodic 
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revalidation  requirements,  respond  to  queries  concerning  security 
clearance  or  access  information. 

DIS  Headquarters  Staff:  To  make  decisions  on  policy  and  proce¬ 
dural  matters,  determine  agent  qualifications,  security  access,  and 
complete  administrative  actions. 

In  the  event  that  records  maintained  in  this  system  indicate  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  m  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  or  the  granting  of 
benefits  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage; 

Computer  magnetic  tape  and  paper  output  in  folders  or  binders 

Retrievability: 

Filed  by  Social  Security  Number  (SSN) 

Safeguards: 

Magnetic  tape  storage  is  within  a  secured  area  accessible  only  to 
authorized  personnel. 

Paper  products  are  secured  in  cabinets  and  only  personnel  with  a 
need  to  know  are  granted  access  to  these  documents. 

Retention  and  disposal: 

Magnetic  tape  records  are  retained  on  active  file  until  individual’s 
departure  from  DIS  and  then  on  historical  file  for  3  years.  After  3 
years,  erased  from  computer  file  and  output  reports  reflecting  person¬ 
nel  data  on  the  individual  destroyed  by  shredding  or  chemical  de¬ 
composition.  Paper  products  are  retained  for  one  year  following  the 
departure  of  the  individual. 

System  managerts)  and  address: 

Director  of  Personnel  (D0150),  Defense  Investigative  Service,  1000 
Independence  Ave.  S.W.,  Washington,  DC  20314 

Notification  procedure: 

Information  may  be  obtained  from:  SYSMANAGER 

Record  access  procedures: 

Access  to  partial  decentralized  segments  may  be  obtained  from 
District/Field  Office  headquarters.  Requests  from  an  individual  for 
information  pertaining  to  himself  from  the  centralized  repository 
should  be  addressed  to  the  SYSMANAGER  at  the  above  address. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  grade,  SSN, 
unit  and  period  of  assignment  with  DIS.  Visits  should  1^  made  to  the 
office  of  the  SYSMANAGER 

For  personal  visits,  a  check  of  personal  identification  will  be  re¬ 
quired. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  Information  and  Legal  Affairs  Office, 
Defense  Investigative  Service,  1900  Half  St.,  S.  W.,  Washington,  D. 
C.  20324. 

Record  source  categories: 

Sources  of  information  other  than  from  the  individual  are  Military 
E>epartments  and  the  individual’s  commander  or  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

V4-06 

System  name: 

V4-06  Civilian  Personnel  Management  Information  System 
(CPMIS) 

System  location: 

Primary  System-Information  Services  Division  (D0830),  Personnel 
Investigations  Center,  P.O.  Box  1211,  Baltimore,  MD  21203 

Decentralized  Segments-Civilian  Personnel  Division  and  various 
DIS  Headquarters  elements. 

Categories  of  individuals  covered  by  the  system; 


Civilian  employees  of  the  DIS. 

Categories  of  records  in  the  system: 

Records  consisting  of:  identification  and  employment  data;  special 
qualifications  and  o%er  information  found  in  the  Official  Personnel 
Record 

Aithority  for  maintenance  of  the  system: 

Title  5,  United  States  Code 
Section  301  (Agency  Regulations) 

Section  1302  (regulations) 

Section  2951  (reports  to  the  Commission) 

Section  4118  (training) 

Section  4308  (performance  rating) 

Section  4506  (incentive  awards) 

Sections  5113,  5115,  and  5338  (classification) 

Section  6311  Oeave) 

Sections  8334(f),  8342(b),  8343(a),  and  8347  (retirement) 

Section  8716  (life  insurance) 

Section  8913  (health  insurance) 

Civil  Service  Rules,  sections  7.2,  5.1,  5.2  and  5.3 
Executive  Order  10561,  September  13,  1954 
Executive  Order  9830,  section  0i.2(e)  and  (0,  February  24,  1947  as 
amended 

Executive  Order  10800,  section  2(d),  January  15,  1959 
Executive  Order  10988,  section  14,  January  17,  1962 
Executive  Order  11222,  section  405,  May  8,  1965 
Executive  Order  11246,  Section  104,  September  24,  1965  as  amend¬ 
ed 

DOD  Directive  5105.42,  Charter  for  the  Defense  Investigative 
Service 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses; 

Uses 

CSC,  EKDD  and  internal  reports  on  employment  characteristics  of 
civilian  employees 

The  identification  of  personnel  with  selected  characteristics  or 
special  qualifications. 

Users 

Personnel  Specialists  and  Clerks. 

DIS  Commanders  and  supervisors  with  a  need  to  know. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tape  and  paper  output  in  folders  or  binders. 
Retrievability: 

Filed  by  date  of  listing,  organization  of  assignment,  name  or  Social 
Security  Number  (SSN). 

Safeguards: 

Magnetic  tape  storage  is  within  a  secured  area  accessible  only  to 
authorized  personnel. 

Paper  products  are  secured  in  cabinets  and  only  personnel  with  a 
need  to  know  are  granted  access  to  these  documents.  Personnel  with 
access  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Magnetic  tape  records  and  paper  products  of  this  system  are  re¬ 
tained  until  individual’s  departure  from  DIS  and  then  on  historical 
file  for  90  days. 

System  manager(s)  and  address: 

Civilian  Personnel  Officer,  Defense  Investigative  Service,  1900 
Half  St.,  S.  W.,  Washington,  D.  C.  20324. 

Notification  procedure: 

Information  may  be  obtained  from:  SYSMANAGER 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  SYSMAN¬ 
AGER 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  name 
of  the  individual  that  appears  on  the  desired  listing.  Visits  are  limited 
to  SYSMANAGER  or  Civilian  Personnel  Branch  (D0154),  Bldg. 
320,  Fort  Holabird,  Baltimore  Maryland 
For  personal  visits,  a  check  of  personal  identification  will  be  re¬ 
quired. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^Iing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  Information  and  Legal  Affairs  Office, 
Defense  Investigative  Service,  1900  Half  St.,  S.  W.,  Washington,  D. 
C.  20324. 
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Record  source  categories: 

Notifications  of  Personnel  Action,  SF-SO  and  SOa,  Payroll  Change 
Notices,  SF1126,  Personnel  Qualifications  Statements,  SF-17t  and 
certificates  of  training. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

V4-07 

System  name: 

V4-07  Adverse  Actions,  Grievance  FDes  and  Administrative  Ap¬ 
peals 

System  location: 

Civilian  Personnel  Branch,  Defense  Investigative  Service,  P.  O. 
Box  1211,  Baltimore,  MD  21203  and  Civilian  Personnel  Division, 
Defense  Investigative  Service,  1900  Half  St.,  S.  W.,  Washington,  D. 
C.  20324. 

Categories  of  individuals  covered  by  the  system: 

Affected  civilian  employees  of  the  Defense  Investigative  Service 
Categories  of  records  in  the  system: 

Notifications  of  Personnel  Actions 

Findings  of  inquiry  into  allegations  of  grievance  or  complaints 
Authority  for  maintenance  of  the  system: 

FPM  Chapter  751 

FPM  Chapter  752  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USES 

Consideration  by  examiner  and  appellate  levels  of  the  specifics  of 
each  case  within  and  outside  of  DIS. 

In  preparing  the  instant  case  and  subsequent  cases  feu*  considera¬ 
tion. 

USERS 

Personnel  Specialists  and  clerks. 

DIS  and  U.S.  CivU  Service  Commission  appellate  personnel. 
Management  staff  of  DIS  with  a  clearly  demonstrable  need  to 
know  specifics  of  the  case. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  with  the  Official  Personnel  Folder 
Filed  by  functional  code  in  personnel  office  files 
Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  file 
cabinets,  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

.  Records  are  both  permanent  and  temporary.  Permanent  records 
are  filed  in  the  Official  Personnel  Folder.  Temporary  records  are 
destroyed  when  the  individual  leaves  DIS,  or  they  are  no  longer 
needed.  Individual  records  may  be  retained  indefinitely  in  subjective 
reference  files. 

System  manageKs)  and  address: 

Civilian  Personnel  Officer,  Defense  Investigative  Service,  1900 
Half  St.,  S.  W.,  Washington,  D.  C.  20324  and  Chief,  Civilian  Person¬ 
nel  Branch,  Defense  Investigative  Service,  P.  O.  Box  1211,  Balti¬ 
more,  MD  21203. 

Notification  procedure: 

Information  may  be  obtained  from;  SYSMANAGERS 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  SYSMAN¬ 
AGERS 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  name 
of  the  individual  that  appears  on  the  desired  file.  Visits  are  limited  to 
SYSMANAGERS  offices. 

For  personal  visits,  a  check  of  personal  identification  will  be  re¬ 
quired. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  record^  contesting  contents,  and 
appealing  initial  determinations  by  the  individual  concerned  mav  be 
obtained  from  the  Information  and  Legal  Affairs  Office,  Derense 
Investigative  Service,  1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324. 
Record  source  categories: 


Supervisors,  complainants,  investigators,  appropriate  law  enforce¬ 
ment  agencies,  servicing  civilian  personnel  offices,  appellate  agencies. 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

V4-08 

System  name: 

V4-08  EEO  Complaints 
System  location: 

Primary  System  Director  of  Personnel  and  Security,  Defense  In¬ 
vestigative  Service,  1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324 
and  Civilian  Personnel  Branch,  Defense  Investigative  Service,  P.O. 
Box  1211,  Baltimore,  MD  21203 

Decentralized  Segments  •  at  Districts,  DIS  Headquarters  and  Cen¬ 
ters  by  EEO  Counselors 
Categories  of  individuals  covered  by  the  system: 

Persons  involved  in  complaints  and  DIS  civilian  employees  who 
have  been  officially  counsell^. 

Categories  of  records  in  the  system: 

Temporary  records  pertaining  to  the  individual’s  complaint  of  dis¬ 
crimination. 

Authority  for  maintenance  of  the  system: 

FPM  713 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USES 

To  determine  effectiveness  of  EEO  Program. 

To  determine  validity  of  and  trends  in  complaints. 

As  a  basis  for  corrective  action  if  a  finding  of  discrimination  is 
made. 

USERS 
EEO  officials 

Personnel  Specialists  and  clerks 
EEO  Counselors  at  Headquarters,  Centers  and  Districts 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Alphabetically  by  last  name  of  complainant 
Safeguards: 

Records  are  maintained  in  locked  file  cabinets  accessible  only  by 
authorized  personnel  that  are  properly  screened,  cleared  and  trained. 
Retention  and  disposal: 

Records  are  temporary  and  destroyed  within  two  years  fcdlowing 
the  resolution  of  the  complainant.  IMmary  system  records  may  be 
retained  in  subjective  reference  files. 

System  managerfs)  and  address: 

Director  of  Personnel  and  Security,  Defense  Investigative  Service, 
1900  Half  St,  S.  W.,  Washington,  D.  C.  20324. 

Notification  procedure: 

Information  may  be  obtained  from;  SYSMANAGERS 
Record  access  procedures: 

Requests  from  individuals  for  access  to  centralized  records  should 
be  addressed  to  Defense  Investigative  Service,  Director  of  Personnel 
and  Security,  1900  Half  St,  S.  W.,  Washington,  D.  C.  20324. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  name 
of  the  individual  that  appears  on  the  desired  file.  Visits  are  limited  to 
Information  and  Legal  Affairs  Office,  Defense  Investigative  Service, 
1900  Half  St,  S.  W.,  Washington,  D.  C.  20324. 

For  personal  visits,  a  check  of  personal  identification  will  be  re¬ 
quired. 

Access  to  decentralized  segments  (counselling  records)  by  individ¬ 
uals  concerned  may  be  obtained  locally. 

Contesting  record  procedures: 

DIS  rules  for  access  to  records  and  for  contesting  contents  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  In5ormation  and  Legal  Affairs  Office,  Defense  Investi¬ 
gative  Service,  1900  Half  St.,  S.  W.,  Washington,  D.  C  20324. 
Record  source  categories: 

Civilian  employees  of  this  agency 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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V4-09 

System  Haute: 

V4-09  Merit  Promotion  Plan  Records  - 

System  location: 

Civilian  Personnel  Branch,  Defease  Investigative  Service,  P.  O. 
Box  1211,  Baltimore,  MD  21203  and  Civili^  Personnel  Ofiicer, 
Defense  Investigative  Service,  1900  Half  SU  S.  W.,  Washington,  D. 
C.  20324. 

Categories  of  individuals  covered  by  the  system: 

Civilians  who  have  applied  for  certain  vacancies  within  the  De¬ 
fense  Investigative  Service 
Categories  of  records  in  the  system: 

Temporary  records  pertaining  to  the  individual’s  consideration  for 
promotion 

Authority  for  maintenance  of  the  system: 

FPM  Chapter  335 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  swdi  uses: 

USES 

To  identify  eligible  candidates  for  specific  promotion  opportunities. 
USERS 

Personnel  specialists  and  clerks  of  this  agency. 

Supervisors  of  this  agency  with  interest  in  the  particular  promotion 
action 

Accredited  investigators  with  a  clear  need  for  the  information. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Appraisals  filed  alphabetically  by  employees  last  name 
Promotion  panel  computations  filed  by  announcement  number 
Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in 
locked  cabinets,  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  destroyed  two  years  after  the  effective  date  of  the 
establishment  of  the  promotion  register 
System  manageKs)  and  address: 

Chief  Personnel  Officer,  Defense  Investigative  Service,  1900  Half 
Sl,  S.  W.,  Washington,  D.  C.  20324  and  Civilian  Personnel  Branch, 
P.  O.  Box  1211,  Baltimore,  MD  21203. 

Notification  procedure: 

Information  may  be  obtained  from;  SYSMANAGERS 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  SYSMAN¬ 
AGERS 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  name 
of  the  individual  that  appears  on  the  desired  file.  Visits  are  limited  to 
SYSMANAGES  offices. 

For  personal  visits,  a  check  of  personal  identification  will  be  re¬ 
quired. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  ccmcerned 
may  be  obtained  from  the  Information  and  Legal  Affairs  Office, 
Defense  Investigative  Service,  1900  Half  St,  S.  W.,  Washington,  D. 
C.  20324. 

Record  source  categories: 

Evaluation  of  ranking  panel  members,  supervisory  appraisals,  ap¬ 
praisal  of  potential  by  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

V4-10 

System  name: 

V4-10  Incentive  Awards 
System  location: 

Civilian  Personnel  Office,  Defense  Investigative  Service,  1900  Half 
St.,  S.  W.,  Washington,  D.  C.  20324. 

Categories  of  individuals  covered  by  the  system: 


Civilian  and  military  personnel  of  the  EXefmise  Investi^trve  Serv¬ 
ice  or  persons  outside  of  DIS  making  suggestions  relating  to  DIS 
functions. 

Categories  of  records  in  the  system: 

Temporary  records  relating  to  proposed  awards  and  suggestioHS. 

Authority  for  maintenance  of  the  system: 

5  use  301 

FPM  Chapter  451 

Routine  uses  of  records  Buintained  in  the  system,  including  catego¬ 
ries  (d  users  and  tire  purposes  of  such  uses; 

USES 

Records  are  used  to  provide  basis  for  recommending  action  on 
{Hoposed  awards  including  but  not  limited  to  awards  for  length  of 
service,  quality  step  increases,  sustained  superior  performance,  special 
act  and  service,  meritorious  and  exceptional  service,  outstanding  per¬ 
formance,  and  similar  awards. 

USERS 

Executive  Secretary,  Incentive  Awards  Committee,  and  committee 
members  and  coordinators  of  suggestions. 

Personnel  specialists  and  clerks 

Accredited  investigators  of  the  U.  S.  Civil  Service  Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Suggestions  filed  by  number. 

Award  actions  are  filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  file 
cabinets,  accessible  only  to  authorized  personnel  that  are  properly 
trained,  cl^ed  and  screened. 

Retention  and  disposal: 

Records  are  temporary  and  are  destroyed  when  no  longer  required 
for  a  maximum  of  two  years. 

System  managerls)  and  address: 

Civilian  Personnel  Office,  Defense  Investigative  Service,  1900  Half 
St.,  S.  W.,  Washington,  D.  C.  20324. 

Notification  procedure: 

Information  may  be  obtained  from:  SYSMANAGERS 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  SYSMAN¬ 
AGERS 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  cunent  address  and  telephone  number,  and  the  name 
of  the  individual  that  appears  on  the  desired  file.  Visits  are  limited  to 
SYSMANAGERS  offices. 

For  personal  visits  a  check  of  personal  documents  will  be  required. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  Information  and  Legal  Affairs  Office, 
Defense  Investigative  Service,  1900  Half  St.,  S.  W.,  Washington,  D. 
C.  20324. 

Record  source  categories: 

Reports  of  evaluating  officials,  committee  determinations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

V5-01 

System  name: 

V5-01  Investigative  Files  System 

System  location: 

Defense  Investigative  Service,  Investigative  Files  Division,  P.  O. 
Box  1211,  Baltimore,  MD  21203  has  primary  control  over  the  system 
and  is  responsible  for  the  maintenance  of  completed  investigative 
records.  TTie  Special  Investigations  Center,  19tX)  Half  St.,  S.  W., 
Washington,  D.  C.  20324  maintains  limited  categories  of  these  rec¬ 
ords.  DIS  operational  centers;  District  Offices;  Field  Offices;  Resi¬ 
dent  Agencies  and  various  DIS  headquarters  staff  elements  originate 
and  have  temporary  control  over  portions  of  records. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  who  are  on  active  duty,  applicants  for  enlist¬ 
ment  or  appointment  and  reservists  and  National  Guardsmen;  DoD 
civilian  personnel  who  are  paid  from  appropriated  funds;  industrial  or 
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contractor  personnel  who  are  working  in  private  industry  in  firms 
which  have  contracts  involving  access  to  classified  DoD  information 
or  installations;  Red  Cross  personnel  and  personnel  paid  from  nonap- 
propriated  funds  who  have  DoD  affiliation;  ROTC  cadets;  former 
military  personnel;  individuals  residing  on,  having  authorized  official 
access  to,  or  conducting  or  operating  any  business  or  other  functions 
at  any  DoD  installation  or  facility. 

Individuals  not  affiliated  with  the  Department  of  Defense  when, 
during  the  previous  year,  their  activities  have  directly  threatened  the 
functions,  property  or  personnel  of  the  DoD  or  they  have  engaged 
in,  or  conspir^  to  engage  in,  criminal  acts  on  E>oD  installations  or 
directed  at  the  DoD. 

Categoriec  of  records  in  the  system: 

Official  Reports  of  Investigations  (ROI’s)  prepared  by  DIS  or 
other  DoD,  Federal,  state  or  local  official  investigative  activities 

DIS  Information  Summary  Reports  (ISR's)  which  record  unsolicit¬ 
ed  information  received  by  DIS  concerning  a  person  or  incident 
which  is  of  direct  interest  to  other  DoD  com^nents  or  Federal 
agencies.  (When  such  information  is  received  by  DIS  it  is  reported  as 
it  was  received,  without  investigation  or  confirmation,  by  ISR  and 
transmitted  to  the  interested  activity.) 

Attachments  to  ROI’s  or  ISR’s  including  exhibits,  subject  or  inter¬ 
viewee  statements,  police  records,  medical  records,  fingerprint  cards, 
credit  bureau  reports,  employment  records,  education  records,  release 
statements,  summaries  of  or  extracts  from  other  similar  records  or 
reports. 

Case  control  and  management  documents  which  are  not  reports  of 
investigation,  but  that  serve  as  the  basis  for  investigation,  or  serve  to 
guide  and  facilitate  investigative  activity,  including  documents  pro¬ 
viding  the  data  to  open  and  conduct  the  case,  such  as  the  Personnel 
Security  Investigation  Request;  documents,  initiated  by  the  subject 
such  as  personnel  history  documents,  and  fingerprint  records;  and 
documents  used  in  case  management  and  control,  such  as  release 
statements,  case  transfer  forms,  and  documents  directing  the  inquiry. 

DIS  file  administration  and  management  documents  accounting  for 
the  disclosure,  control  and  access  to  a  file,  such  as  warning  sheets, 
separators,  forwarding  correspondence  and  accounting  records  re¬ 
quired  by  5  U.S.C.  552  and  552a. 

Cross  references  to  chronological  correspondence  files  disclosing 
unfavorable  and  administrative  action  taken  based  on  DIS  investiga¬ 
tions. 

Authority  for  maintenance  of  the  system: 

Section  301  of  5  U.S.C.  Departmental  Regulations 

Section  310  of  44  U.S.C.  Records  Management 

Sections  2,  3,  4,  5,  6,  8  and  9,  Executive  Order  10450,  Security 
Requirements  for  Government  Employment. 

S^tion  6(A),  Executive  Order  1 1652,  Classification  and  DeclasstH- 
cation  of  National  Security  Information  and  Material. 

Sections  III  and  V,  DoD  Directive  5105.42,  Charter  for  the  De¬ 
fense  Investigative  Service. 

Section  IIIA,  DoD  Directive  5200.2b,  Defense  Investigative  Pro¬ 
gram. 

Section  IV  A  and  B,  DoD  Directive  5200.27,  Acquisition  of  Infor¬ 
mation  Concerning  Persons  and  Organizations  Aot  Affiliated  with  the 
Department  of  Defense. 

Section  IX,  DoD  Directive  5210.7,  Department  of  Defense  Civil¬ 
ian  Applicant  and  Employee  Security  Program. 

Section  I,  DoD  Directive  5210.8,  Policy  on  Investigation  and 
Clearance  of  DoD  Personnel  for  Access  to  Classified  Defense  Infor¬ 
mation. 

Section  VII,  DoD  Directive  5210.9,  Military  Personnel  Security 
Program 

S^tion  V  A  2.,  DoD  Instruction  5210.25,  Security  Acceptability 
of  American  National  Red  Cross  Employees  at  Department  of  De¬ 
fense  Installations  and  Activities. 

Section  I,  DoD  Instruction  5210.26,  Investigation  of  American 
National  R«i  Cross  Employees  on  Duty  at  Department  of  Defense 
Installations  and  Activities  in  the  Zone  of  Interior. 

Enel  3,  paragraphs  b  2  and  3,  DoD  Directive  5210.41,  Security 
Criteria  and  Standards  for  Protecting  Nuclear  Weapons. 

Section  III,  DoD  Directive  5210.45,  Personnel  Security  in  the 
National  Security  Agency. 

Section  VII,  DoD  Directive  5210.55,  Selection  of  Department  of 
Defense  Military  and  Civilian  Personnel  for  Assignment  to  Presiden¬ 
tial  Support  Activities. 

Section  IV,  C,  DoD  Directive  5220.6,  Industrial  Personnel  Secu¬ 
rity  Clearance  Program. 

Section  V  B,  DoD  Instruction  5220.28,  Application  of  Special 
Eligibility  and  Oearance  Requirements  in  the  SIOP-ESI  Program  for 
Contractor  Employees. 

Section  1  (a)  and  2,  Executive  Order  10865,  Safeguarding  Classi¬ 
fied  Information  Within  Industry. 


Section  III,  DoD  Instruction  5030.34,  Agreement  between  the 
Department  of  Defense  concerning  Protection  of  the  President  and 
Other  OfHcials. 

Paragraph  10,  Director  of  Central  Intelligence  Directive  No.  1/14, 
Uniform  Personnel  Security  Standards  and  Practices  Governing 
Access  to  Sensitive  Compartmented  Information  C. 

Section  II,  DSA  Regulation  5705.2,  Criminal  Investigative  Support 
to  the  Defense  Supply  Agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  for  which  collected. 

Personnel  security  investigative  information  is  collected  to  insure 
that  the  acceptance  or  retention  of  persons  to  sensitive  DoD  posi¬ 
tions,  or  granting  individuals  access  to  classified  information,  includ¬ 
ing  those  employed  in  defense  industry,  is  clearly  consistent  with 
national  security. 

Criminal  investigative  information  is  collected  on  request  to  identi¬ 
fy  offenders,  provide  facts  and  evidence  upon  which  to  base  prosecu¬ 
tion  and  effect  the  recovery  of  property  which  has  been  wrongfully 
appropriated. 

Information  contained  in  ISR's  (see  description  in  RECORD- 
CATEGORY)  regarding  criminal,  personnel  security,  counterintelli¬ 
gence,  or  intelligence  matters,  when  received,  is  disseminated  to 
appropriate  Federal  agencies  or  other  DoD  compments. 

Criminal  and  personnel  security  information  is  collected  during 
reciprocal  investigations  conducted  for  other  DoD  and  federal  inves¬ 
tigative  elements  (or  in  limited  instances,  criminal  information  for 
local,  or  state  law  enforcement  agencies)  for  maintenance  and  use  by 
the  requesting  activity. 

Information  regarding  alleged  security  violations  is  collected  ou 
request  to  establish  whether  or  not  a  compromise  occured  and  to 
identify  the  personnel  involved. 

Criminal  information  received  by  DIS  personnel  in  the  course  of 
their  duties  which  is  of  direct  interest  to  a  local  law  enforcement 
agency  and  therefore  furnished  to  that  agency  orally  or  by  letter. 

Users  of  DIS  investigative  information  are: 

1)  DIS  personnel  in  the  course  of  their  official  duties. 

2)  Other  accredited  DOD  investigative  components,  DOD  agen¬ 
cies,  elements  of  the  Military  Departments  designated  by  the  depan- 
ments  and  representatives  of  the  Secretary  of  Defense  and  the  Joint 
Chiefs  of  Stan. 

(3)  Accredited  Federal  criminal  and  civil  law  enforcement  and 
intelligence  agencies. 

(4)  State  and  local  official  criminal  law  enforcement  agencies. 

(5)  Other  accredited  federal  agencies  conducting  investigations  to 
evaluate  suitability  for  employment  or  access  to  classified  informa¬ 
tion. 

(6)  Congressional  committees  and  the  Government  Accounting 
Office. 

Specific  uses  of  DIS  investigative  records  are: 

To  determine  the  loyalty,  suitability,  eligibility,  and  general  trust¬ 
worthiness  of  individuals  for  access  to  Defense  information  and  facili¬ 
ties  by  the  first  two  categories  of  users,  above. 

To  determine  the  eligibility  and  suitability  of  individuals  for  entry 
into  and  retention  in  the  Armed  Forces  by  the  second  category  of 
users,  above. 

To  provide  information  pertinent  to  the  protection  of  persons 
under  the  provisions  of  18  U.S.C.  3056,  by  the  first  three  categories 
of  users,  above. 

For  use  in  criminal  law  enforcement  investigations  including  statu¬ 
tory  violations,  counterintelligence,  as  well  as  counterespionage  and 
other  security  matters  by  the  first  through  fourth  and  the  sixth 
categories  of  users,  above. 

In  the  event  that  records  maintained  in  this  system  indicate  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

To  provide  information  in  judicial  or  adjudicative  proceedings 
including  litigation,  or  in  accordance  with  a  court  order  by  the  first 
three  categories  of  users,  above. 

To  make  statistical  evaluations  of  DIS  investigative  activities  by 
the  first,  second  and  sixth  categories  of  users,  above. 

To  respond  to  Freedom  of  Information  and  Privacy  Act  access 
requests,  by  the  first  category  of  users,  above. 

To  provide  information  in  response  to  Inspector  General,  and 
EEO  or  other  complaint  investigations  and  Congressional  inquiries 
by  the  first,  second  and  sixth  categories  of  users,  above. 
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To  determine  the  eligibility  and  suitability  of  an  individual  for 
personnel  actions  in  the  Armed  Forces  of  the  United  States,  as 
deemed  appropriate  by  the  second  category  of  users,  above. 

A  record  such  as  identification  data,  from  this  system  of  records 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  local  or  foreign 
agency  maintaining  relevant  information  or  to  business  enterprises  to 
obtain  employment  records  if  necessary  to  obtain  information  rele¬ 
vant  to  an  assigned  investigation. 

A  record  from  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter  by  any 
agency  of  the  first,  second,  third  or  fifth  categories  of  users,  above. 

Transfers  of  information  from  this  record  system  to  other  DoD 
components  is  a  routine  intra-agency  use  under  the  provisions  of  S 
U.S.C.  552a3(bXl). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  microfilm,  magnetic  tape  or  supple¬ 
mentary  index  cards. 

Retrievahilit>': 

Investigations  are  centrally  retrievable  through  the  DIS  Case  Con¬ 
trol  System  (E>CCS)  or  the  Defense  Central  Index  of  Investi^tions 
(DCII)  systems  described  separately  in  this  notice.  Reciprocal  investi¬ 
gations  jurisdictions,  may  be  retrieved  only  through  a  limited  manual 
disclosure  accounting  system 
Safeguards: 

Completed  investigative  records  are  maintained  and  stored  in 
power  files,  open  shelves  and  filing  cabinets  which  are  housed  in 
secured  areas  accessible  only  to  authorized  personnel  who  are  prop¬ 
erly  screened  and  have  a  need  to  know.  Information  contain^  on 
magnetic  tape  is  secured  in  the  same  manner  as  the  DCII,  described 
separately  Recipients  of  investigative  information  are  responsible  for 
safeguarding  information  within  the  guidelines  provid^  by  DIS. 
Retention  and  disposal: 

Retention  of  closed  DIS  investigative  files  is  authorized  for  30 
years  maximum,  except  as  follows:  (1)  Files  which  have  resulted  in 
adverse  action  against  an  individual  will  be  retained  permanently,  (2) 
Files  developed  on  persons  who  are  being  consider^  for  affiliation 
with  the  Department  of  Defense  will  be  destroyed  within  one  year  if 
the  affiliation  is  not  completed.  In  cases  involving  a  pre-appointment 
investigation,  if  the  appointment  is  not  made  due  to  information 
developed  by  investigation,  the  file  will  be  retained  permanently.  If 
the  appointment  is  not  made  for  some  other  reasons  not  related  to 
the  investigation,  the  file  will  be  destroyed  within  one  year;  (3) 
Information  within  the  purview  of  the  Department  of  Defense  Direc¬ 
tive  5200.27,  'Acquisition  of  Information  Concerning  Persons  and 
Organizations  Not  Affiliated  with  the  Department  of  Defense',  is 
destroyed  within  90  days  after  acquisition  by  DIS  unless  its  retention 
is  required  by  law  or  unless  its  retention  has  been  specifically  author¬ 
ized  by  the  Secretary  of  Defense  or  through  the  Chairman,  DIRC. 

Generally,  ISR's  and  reciprocal  investigations  are  retained  for  only 
60  days. 

Partial  du{dicate  records  of  personnel  security  investigations  are 
retained  for  60  days  by  DIS  field  elements.  Partial  duplicate  records 
in  criminal  and  special  investigations  are  retained  for  one  year. 

System  managerts)  and  address: 

Director,  Defense  Investigative  Service,  1900  Half  St.,  S.  W., 
Washington,  D.  C.  20324. 

NotificatioB  procedure: 

Requests  should  be  addressed  to  Information  and  Legal  Affairs 
Office,  Defense  Investigative  Service,  1900  Half  St.,  S.  W.,  Washing¬ 
ton,  D.  C.  20324.  The  full  name,  date  and  place  of  birth,  and  social 
security  account  number  are  necessary  for  retrieval  of  information. 
More  information  or  a  notarized  statement  verifying  the  identity  of 
requesters  may  be  required.  InformationSand  Legal  Affairs  Office, 
1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324  may  be  visited  by 
personnel  making  inquiries  regarding  this  system.  A  check  of  person¬ 
al  identification  will  be  required  of  all  visitors  making  such  inquiries. 
Record  access  procedures: 

Access  may  be  obtained  through  the  Information  Office  at  the 
address  listed  above. 

Contesting  record  procedures: 


DIS  rules  for  contesting  and  appealing  initial  determinations  may 
be  obtained  from  the  Assistant  for  Information  at  the  address  listed 
above 

Record  source  categories: 

Categories  of  sources  of  records. 

Subjects  of  investigations. 

Records  of  other  DoD  activities  and  components. 

Federal,  state,  county  and  municipal  records. 

Employment  Records  of  private  business  and  industrial  firms. 

Educational  and  disciplinary  records  of  schools,  colleges,  universi¬ 
ties,  technical  and  trade  schools. 

Hospital,  clinic  and  other  medical  records. 

Records  of  commercial  enterprises  such  as  real  estate  agencies, 
credit  bureaus,  loan  companies,  credit  unions,  banks  and  other  finan¬ 
cial  institutions  which  maintain  credit  information  on  individuals, 
transportation  companies,  (airlines,  railroad,  etc.) 

The  interview  of  individuals  who  are  thought  to  have  knowledge 
of  the  subject's  background  and  activities. 

The  interview  of  witnesses,  victims  and  confidential  sources. 

The  interview  of  any  individuals  deemed  necessary  to  complete 
the  DIS  investigation. 

Miscellaneous  directories,  rosters  and  correspondence. 

Any  other  type  of  record  deemed  necessary  to  complete  the  DIS 
investigation. 

Systems  exempted  from  certain  provisions  of  the  act: 

In  accordance  with  subsection  3j(2)  of  the  Act,  information  main¬ 
tained  by  the  Special  Cases  Division  of  DIS  may  be  exempted  from 
the  provisions  of  subsections  (cX3)  and  (4);  (d);  (eXl)>  (2)  and  (3); 
(eX^)  und  (8);  and  (g).  Information  maintain^  by,  or  at  the  direction 
of,  this  unit  includes  criminal  investigations  for  which  the  DIS  has 
primary  responsiblity  and  certain  ISR's  and  reciprocal  investigations, 
and  security  or  counterinteUigence  information  which  may  be  used  in 
criminal  prosecution.  The  withholding  of  this  information  will  be  to 
allow  the  DIS  Special  Cases  Division,  a  criminal  law  enforcement 
component,  to  conduct  effective  investigations  into  alleged  unlawful 
activity  or  crime  conductive  situations  without  jeapordizing  such 
investigations.  Knowledge  of  the  investigations  of  the  Special  Cases 
Division  could  enable  subjects  to  take  actions  to  prevent  detection  of 
criminal  activities,  concetd  evidence,  or  to  escape  prosecution.  It 
could  also  lead  to  intimidation  of  or  harm  to  sources,  informants, 
witnesses  and  their  families.  Information  from  this  system  will  be 
withheld  only  to  the  extent  that  its  release  would  interfere  with  such 
investigations. 

Under  subsection  3k(l)  of  the  Act,  properly  classified  material 
contained  in  DIS  investigatory  files  is  exempt  from  the  provisions  of 
subsection  (d).  This  exemption  will  protect  information,  the  disclo¬ 
sure  of  which  would  have  an  adverse  effect  on  the  national  defense 
or  foreign  policy. 

Under  subsection  3k(2)  of  the  Act,  other  investigatory  material 
including  certain  reciprocal  investigations  and  counterintelligence  in¬ 
formation  is  exempt  from  subsection  (c)  (3),  (d),  (e)  (4)  (G,H  andl) 
and  (0  until  such  time  as  action  is  ta^en  regarding  idlegations,  and 
after  that  time  only  to  the  extent  that  the  information  would  identify 
a  confidential  source  who  furnished  information  under  an  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence 
(or  prior  to  the  effective  date  of  the  Act  under  an  implied  promise). 
This  exemption  will  permit  the  DIS  to  conduct  certain  law  enforce¬ 
ment  investigations  effectively  and  to  protect  the  identities  of  sources 
who  would  not  otherwise  provide  information. 

Protective  Service:  Under  subsection  3k(3)  of  the  Act,  DIS  investi¬ 
gator  material  maintained  in  connection  with  assisting  the  US  Secret 
Service  (USSS)  to  provide  protective  services  to  the  President  of  the 
United  States  or  other  individuals  pursuant  to  section  3056  of  Title 
18  is  exempt  from  subsections  (c)  (3),  (d),  (e)  (1),  (e)  (4),  (g,  h  and  i), 
and  (0-  This  exemption  provision  will  enable  DIS  to  continue  its 
support  of  the  US  Secret  Service  without  compromising  the  effec¬ 
tiveness  of  either  activity. 

Under  subsection  3k(5)  of  the  Act,  personnel  security  investigatory 
material  from  subsections  (c)  (3),  (d)  and  (f),  is  exempt  to  the  extent 
that  the  disclosure  of  such  material  would  reveal  the  identity  of  a 
confidential  source  as  described  above.  This  exemption  provision  will 
allow  DIS  to  collect  information  from  certain  sources  who  would 
otherwise  be  unwilling  to  provide  information  necessary  to  personnel 
security  investigations. 

V5-02 

System  name: 

V5-02  Defense  Central  Index  of  Investigations  (DCII) 

System  location: 

Central  Facility: 
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Information  Services  Division,  Personnel  Investigations  Center, 
PO  Box  1211,  Baltimore,  Maryland  21203. 

Remote  Terminal  Locations: 

Crime  Records  Directorate,  US  Army  Criminal  Investigations 
Command,  2301  Chesapeake  Avenue,  Baltimore,  Maryland  21222  Air 
Force  of  Special  Investigations,  Bolling  AFB,  Washington,  D.  C. 
20332. 

Naval  Investigative  Service  Headquarters,  Hoffman  Building  #1, 
2461  Eisenhower  Avenue,  ATTN:  Code  30,  Alexandria,  Virginia 
22331 

Defense  Industrial  Security  Clearance  Office,  P.  O.  Box  2499, 
Columbus,  Ohio  43216  (piSCO) 

US  Army  Investigative  Records  Repository,  Building  4452,  Fort 
Meade  Maryland  20755  .  DIS  Personnel  Investigations  Center,  P.  O. 
Box  1211,  Baltimore,  MD  21203. 

Categories  of  individuals  covered  by  the  systei^ 

Any  person  described  as  a  subject,  a  victim,  or  a  cross-reference  in 
an  investigation  completed  by  or  for  a  DOD  investigative  organiza¬ 
tion  when  that  investigation  is  retained  by  the  organization  and  the 
name  is  submitted  for  central  indexing. 

Categories  of  records  in  the  system: 

DCII  MASTER  INDEX 

Composed  of  locator  references  to  investigations  conducted  by  or 
for  DOD  investigative  organizations  and  retained  by  them.  Index 
records  contain  the  name  and  other  personal  identifying  information 
on  individuals  who  were  indexed. 

FILE  TRACING 

Reference  to  an  investigation  maintained  by  one  of  the  investiga¬ 
tive  records  repositories.  It  identifies  the  individual  by  name  and 
personal  identifiers,  the  custodian  of  the  file,  the  year  indexed  and  the 
number  used  by  the  repository  to  locate  the  file. 

OPEN  CASE  TRACING 

A  record  input  by  either  Army  investigative  activities  or  DIS 
reflecting  the  existence  of  an  investigation  in  progress.  It  identifies 
the  subject  individual  by  name  and  personal  identifiers,  the  location 
of  the  open  investigation,  the  year  indexed  and  the  number  used  to 
locate  the  investigative  file. 

NAC  PENDING  TRACING 

Record  of  a  National  Agency  Check  (NAC)  investigation  in  prog¬ 
ress.  It  identifies  the  subject  individual  by  name,  personal  identifiers, 
the  case  number,  the  category  of  the  requester  of  the  NAC,  and  the 
type  of  NAC  being  run. 

NAC  HISTORY  TRACING 

A  record  of  completed  favorable,  or  incomplete,  national  agency 
checks.  It  identifies  the  individual  by  name  and  personal  identifiers, 
the  date  the  NAC  was  completed  and  the  agencies  that  were 

DCII  NAME  ONLY  INDEX  (NOI) 

Composed  of  names  of  persons  who  are  referenced  but  not  fully 
identified  in  investigative  files.  A  Name  Only  Index  record  identifies 
the  individual  by  name  and  lists  the  custodian  agency  of  the  file,  year 
indexed  and  the  number  used  by  the  repository  to  locate  the  file. 
Positive  identification  is  impossible  from  the  index  and  may  well  be 
impossible  from  the  case  file  itself.  DIS  has  placed  no  records  in  this 
index. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301  Departmental  Regulations 

44U.S.C.  3101  Records  Management 

Memorandum,  Secretary  of  Defense,  May  27,  1965 

Memorandum,  Secretary  of  Defense,  Etecember  3,  1965,  subject: 
Establishment  of  a  Central  Index  of  DOD  Investigations. 

DOD  Directive  No.  5105.42,  April  18,  1972,  subject:  Charter  for 
E>efense  Investigative  Service  (DIS). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  tracing  information  is  collected  and  maintained  in  the  DCII  so 
that  authorize  users  may  determine  the  existence  and  location  of 
DOD  investigative  records. 

NAC  history  information  is  maintained  for  authorized  users  in 
granting  clearances,  access  to  defense  installation  entry  into  military 
service  or  employment  in  sensitive  civilian  positions. 

Categories  of  users: 

Components  listed  under  the  LOCATION  caption  are  the  princi¬ 
pal  users  and  (with  the  e.xception  of  DISCO)  the  file  custodians. 
Listed  terminal  holders  (with  the  exception  of  DISCO)  may  release 
general  DCII  information  to  users  of  their  investi^tive  records  or 
listed  in  their  investigative  records  systems  descriptions  in  this  regis- 
-ter. 

It  should  be  noted  that  information  contained  in  the  system  is 
regarded  as  the  property  of  the  submitting  activities.  DIS  can  neither 


monitor,  nor  assume  responsibility  for  the  propriety  or  accuracy  of 
the  data  in  the  system,  other  than  that  portion  belonging  to  DIS. 

Transfer  of  information  from  this  records  system  to  other  DOD 
components  is  a  routine  intra-agency  use  under  the  provisions  of  5 
U.S.C.  552a3(bXl).  The  use  of  the  DCII  by  terminal  holders  to 
advise  requesters  of  the  possible  location  of  information,  where  there 
is  no  disclosure  of  personal  information  from  the  DCII,  does  not 
require  an  accounting. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Master  Index  data  is  maintained  in  direct  access  storage  devices, 
disk  and  data  cell.  It  is  also  contained  on  magnetic  tape  for  continu¬ 
ity  of  operations  purposes  to  permit  processing  at  alternate  locations 
in  the  event  of  computer  failure. 

Name  Only  Index  data  is  maintained  on  magnetic  tape  and  micro¬ 
fiche.  Each  contributor  is  provided  his  portion  on  a  quarterly  basis. 
Retrievability: 

Master  Index  records  are  accessed  through  name  and  at  least  one 
personal  identifier  (PID).  Personal  identifiers  are:  date  of  birth,  place 
of  birth,  social  security  number  and  the  last  four  (4)  digits  of  military 
service  number.  Inquiries  may  enter  the  system  in  card  form  or  by 
being  keyed  in  at  remote  temunals.  A  non-standard  retrieval  capabili¬ 
ty  also  exists  which  permits  retrieval  without  PID,  or  on  parts  of  a 
name,  and  produces  references  to  all  individuals  by  that  name.  It 
should  be  noted  that  in  many  cases,  the  subject’s  SSAN  is  necessary 
to  make  a  positive  identification. 

Name  Omly  Index  records  are  accessed  through  the  name  or  some 
portion  thereof.  Records  are  retrieved  based  on  an  exact  match  with 
the  name  submitted.  Inquiries  may  enter  the  system  only  in  card 
form. 

Safeguards: 

Generalized  validation  is  provided  in  batch  retrieval  through  pro¬ 
gram  edits  to  prevent  unauthorized  access. 

User  terminals  with  access  to  the  Master  Index  are  located  in 
controlled  access  areas.  Access  to  the  system  is  limited  to  specified 
time  of  the  day.  Terminals  are  connected  via  dedicated  data  circuits 
which  prevent  access  from  standard  dial-up  telephones. 

Activities  must  be  a  part  of  DOD  and  accr^ited  on  the  basis  of 
authorized  requirements  before  a  new  terminal  is  established  or 
before  batch  r^uests  will  be  honored  and  processed.  Terminal  hold¬ 
ers,  and  organizations  authorized  access  by  other  means,  are  responsi¬ 
ble  for  insuring  that  individuals  and  organizations  to  whom  they 
disclose  index  information  have  appropriate  authority  and  need  to 
know. 

The  computer  room  is  located  within  a  building  controlled  by 
security  personnel  at  all  times.  Identification  badges  are  required  for 
entrance.  Access  to  the  computer  room  is  controlled  by  a  combina¬ 
tion  lock  on  the  entrance.  Critical  backup  files  are  stored  in  locked 
fireproof  data  safes. 

Retention  and  disposal: 

Retained  for  as  long  as  files  are  retained.  When  the  record  reposi¬ 
tory  disposes  of  the  file,  they  are  responsible  to  delete  all  index 
tracings  pertaining  thereto,  in  accordance  with  established  proce¬ 
dures.  Processing  of  a  deletion  transaction  flags  the  computer  record 
which  precludes  it  being  given  out  thereafter.  Such  flawed  records 
are  eliminated  from  the  system  during  periodic  file  restructuring 
procedures. 

Open  Case  Tracings.  Retained  for  as  long  as  the  investigation  is 
open.  When  the  investigation  is  completed,  the  contributor  replaces 
the  open  case  tracing  with  a  file  traciim  as  described  above. 

NAC  History  Tracings.  Retained  for  a  period  of  four  (4)  years 
from  the  date  of  completion  and  then  automatically  delet^  unless 
specific  action  is  sooner  taken  to  delete  the  record.  Should  a  subse¬ 
quent  favorable  NAC  be  completed,  the  entering  of  a  new  history 
record  will  delete  the  first  history  record. 

NAC  Pending  Tracings.  Retained  until  completion  of  the  NAC  at 
which  time  they  are  replaced  by  a  NAC  History  or  file  tracing, 
unless  sooner  deleted  by  the  originator. 

System  managerfs)  and  address: 

Director,  Defense  Investigative  Service,  1900  Half  St.,  S.  W., 
Washington,  D.  C.  20324. 

Notification  procedure: 

Information  may  be  obtained  from:  Information  and  Legal  Affain 
Office,  Defense  Investigative  Service,  1900  Half  St.,  S.  W.,  Washing¬ 
ton,  D.  C  20324. 

Information  Required:  Full  name  and  all  maiden  and  alias  names 
under  which  files  may  be  maintained  and  personal  identifiers  listed 
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under  RETRIEV ABILITY.  Note,  Social  Security  Account  Numbers 
may  be  necessary  for  positive  identification  of  certain  records. 

Office  Which  May  be  Visited:  Information  an5  Legal  Affairs 
Office,  1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324. 

Proof  of  Identity:  Check  of  personal  documents. 

Record  access  procedures: 

Access  may  be  obtained  through  the  Information  Office  at  the 
address  previously  listed. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records,  contesting  contents  and 
appealing  initial  determinations  by  the  subject  individual  may  be 
obtained  from  the  Assistant  for  Information,  at  the  above  address. 
Record  source  categories: 

DOD  investigative  organizations  listed  under  the  LOCATION 
caption,  excluding  DISCO,  and  additionally: 

Defense  Supply  Agency,  ATTN:  DSAH-T  Cameron  Station,  Al¬ 
exandria,  Virginia  22314. 

Director  of  Security,  National  Security  Agency,  ATTN:  M-552 
Fort  Meade,  Maryland  20755 

Assistant  Chief  of  Staff  of  Intelligence,  Department  of  the  Army, 
ATTN:  Counterintelligence  E>ivision,  Washington,  D.  C.  20315 
(ACSI) 

Systems  exempted  from  certain  provisions  of  the  act: 

In  accordance  with  Subsection  3(jX2)  of  the  Act,  certain  refer¬ 
ences  from  criminal  law  enforcement  components  contained  in  this 
system  of  index  records  may  be  exempted  from  the  provisions  of 
subsections  (cX3),  (cX4),  (d)  and  (eX8).  this  exemption  will  allow  the 
contributing  components  to  conduct  effective  investigations  into  al¬ 
leged  unlawful  activity  or  crime  conductive  situations  and  use  the 
DCII  without  jeopardizing  such  investigations.  Knowledge  of  inves¬ 
tigations  by  criminal  law  enforcement  components  would  enable  sus¬ 
pects  and  subjects  to  take  actions  to  prevent  detection  of  criminal 
activities,  conceal  evidence  or  to  escape  prosecution.  It  could  also 
lead  to  intimidation  of  or  harm  to  informants,  witnesses,  sources  and 
their  families,  information  from  this  system  will  be  withheld  only  to 
the  extent  that  its  release  would  interfere  with  such  investigations. 

V5-03 

System  name: 

V5-03  National  Agency  Check  (NAC)  Case  Control  System 
(NCCS) 

System  location: 

Information  Services  Division  (D0830)  Personnel  Investigations 
Center,  P.O.  Box  1211,  Baltimore,  Maryland  21203 
Categories  of  individuals  covered  by  the  system: 

Any  person  the  subject  of  an  active  or  recently  completed  Nation¬ 
al  Agency  Check  conducted  by  DIS. 

Categories  of  records  in  the  system: 

NCCS  MASTER  FILE 

Compo^  of  records  of  NAC’s  which  are  being  conducted  for 
DOD  activities.  Records  contain  the  name  and  other  personal  identi¬ 
fying  information,  the  type  of  NAC,  requester  category,  and  case 
number. 

NCCS  HISTORY  FILE 

Consists  of  records  of  completed  NACs.  Records  contain  the 
name  and  other  personal  identifying  information,  the  type  of  NAC, 
requester  category,  case  number  and  date  closed. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301,  Departmental  Regulation 
44  U.S.C.  3101,  Records  Management 

DOD  Dir  5210.8,  15  February  1962,  Policy  on  Investigation  and 
Clearance  of  DOD  Personnel  for  Access  to  Classified  Defense  Infor¬ 
mation. 

DOD  Directive  5105.42,  18  April  1972,  Charter  for  the  Defense 
Investigative  Service  (DIS). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

PURPOSES  FOR  WHICH  COLLECTED 

The  NCCS  Master  File  records  are  retained  to  aid  in  case  manage¬ 
ment  and  for  the  production  of  statistical  reports. 

The  NCCS  History  File  is  used  to  obtain  case  management  data 
and  statistical  reports. 

CATEGORIES  OF  USERS 

DIS  Case  Control  Centers  and  the  Defense  Industrial  Security 
Clearance  Office 
SPECIFIC  USES 

To  determine  the  existence,  location  and  status  of  the  case  file. 
Control  of  workload  and  prepare  statistical  reports. 


AUTOMATED  INTERFACES 

The  Defense  Central  Index  of  Investigations  (DCII)  System  as 
described  separately  in  this  notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  * 

Storage: 

The  NCCS  Master  File  is  maintained  on  magnetic  tape. 

Retrievability: 

Records  may  be  accessed  through  name  or  case  control  number. 
Queries  may  enter  the  system  in  either  card  or  tape  form  or  indirect¬ 
ly  through  the  DCII. 

Safeguards: 

As  described  in  the  DCII  system  description,  this  notice. 

Retention  and  disposal: 

Monthly  history  tapes  are  retained  for  two  years. 

System  manageKs)  and  address: 

Director,  Defense  Investigative  Service,  1900  Half  St.,  S.  W., 
Washington,  D.  C.  20324. 

Notification  procedure: 

Information  may  be  obtained  from:  Information  and  Legal  Affairs 
Office,  Defense  Investigative  Service,  19(X)  Half  St.,  S.  W.,  Washing¬ 
ton,  D.  C.  20324. 

INFORMATION  REQUIRED 

Full  name  and  all  maiden  or  alias  names  under  which  files  may  be 
maintained. 

Personal  Identifiers  which  include  date  and  place  of  birth,  social 
security  number,  and  last  four  digits  of  military  service  number. 

OFFICES  WHICH  MAY  BE  VISITED  Information  and  Legal 
Affairs  Office,  1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324. 

PROOF  OF  IDENTITY 

Routine  check  of  personal  documents. 

Record  access  procedures: 

Information  Office  at  above  address. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  Assistant  for  Information  at  the  address 
listed  above. 

Record  source  categories: 

DIS  Case  Control  Centers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

V5-04 

System  name: 

V5-04  Defense  Case  Control  System  (DCCS) 

System  location: 

Information  Services  Division,  (D0830),  Personnel  Investigation 
Center,  P.O.  Box  1211,  Baltimore,  Maryland  21203 
Categories  of  individuals  covered  by  the  system: 

Any  person  or  activity  the  subject  of  an  ongoing  or  recently 
completed  Defense  Investigative  Service  (DIS)  investigation. 
Categories  of  records  in  the  system: 

The  DCCS  Master  file  is  composed  of  records  of  investigations 
which  are  being  or  have  been  conducted  for  DOD  activities,  person¬ 
al  identifying  information  on  individuals  who  have  been  investigated. 
Records  contain  the  name  and  other  personal  identifying  information 
on  individuals  who  are  investigated. 

The  DCCS  History  File  consists  of  records  of  investigations  that 
have  been  closed.  Records  contain  the  name  and  other 
The  DCCS  Investigative  Assignment  File  (lAF)  consists  of  rec¬ 
ords  of  leads  assigned  to  DIS  field  elements  for  those  investigations 
in  progress  as  reflected  in  the  DCCS  Master  file.  Records  contain  the 
name,  social  security  number,  case  control  number,  the  investigative 
leads  assigned  and  their  status. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301,  Departmental  Regulations 
44  U.S.C.  3101,  Records  Management 

DOD  Directive  No.  5105.42,  April  18,  1972,  Charter  for  the  De¬ 
fense  Investigative  Service  (DIS). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

PURPOSES 
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The  Decs  Master  File  contains  open  cases  and  cases  closed 
during  the  prior  IS  days  to  aid  in  case  management  and  for  the 
production  of  statistical  reports. 

The  Decs  History  File  contains  a  record  of  all  closed  cases  to 
obtain  case  management  data  and  statistical  reports. 

The  Decs  assignment  files  are  used  by  DIS  field,  elements  to 
control  local  aspects  of  the  investigation. 

CATEGORIES  OF  USERS 

DIS  case  control  centers  and  field  elements. 

The  Defense  Industrial  Security  Qearance  Onice 

SPECIFIC  USES 

To  determine  the  existence,  location  and  status  of  the  cases. 

To  control  workload  and  prepare  statistical  reports. 

To  inform  federal  agencies  or  requesters  of  investigations  regard¬ 
ing  the  status  of  on-going  cases. 

AUTOMATED  INTERFACES 

The  DCII  System  as  described  separately  in  this  notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  Decs  Master  File  in  Direct  Access  Storage  Devices 
(DASD).  A  copy  of  the  Master  File  is  also  contained  on  magnetic 
tape  for  continuity  of  operations  to  permit  processing  at  alternate 
locations  in  the  event  of  computer  failure. 

The  Decs  History  File  is  contained  in  magnetic  tape. 

Decs  Investigative  Assignment  Files  are  retained  in  paper  form. 

Retrievability: 

Master  and  History  File  Records  are  accessed  primarily  through 
the  case  control  number.  Records  can  also  be  accessed  through 
Military  Service  Number  or  Social  Security  Number.  Queries  may 
enter  the  system  in  card  form  and  from  magnetic  tape  or  indirectly 
through  the  DCII. 

Lead  assignment  (lAF)  data  is  retrievable  by  name  of  individual  or 
case  control  number. 

Safeguards: 

For  the  Master  and  History  Files  as  described  in  the  DCII  system 
description,  this  notice. 

lAF  documents. 

Retention  and  disposal: 

Monthly  history  tapes  are  retained  for  two  years.  lAF  records  are 
retained  one  year  after  completion  of  field  leads. 

System  managerfs)  and  address: 

Director,  Defense  Investigative  Service,  1900  Half  St.,  S.  W., 
Washington,  D.  C.  20324. 

Notification  procedure: 

Information  may  be  obtained  from;  Information  and  Legal  Affairs 
Office,  Defense  Investigative  Service,  Washington,  D.  C.  20324. 

INFORMATION  REQUIRED; 

Full  name  and  all  maiden  or  alias  names  under  which  files  may  be 
maintained. 

Personal  Identifiers  which  include  date  and  place  of  birgh,  social 
security  number,  and  last  four  digits  of  military  service  number. 

OFFICES  WHICH  MAY  BE  VISITED  Information  and  Legal 
Affairs  Office,  Defense  Investigative  Service,  1900  Half  St.,  S.  W,, 
-Washington,  D.  C.  20324. 

PROOF  OF  IDENTITY; 

Routine  check  of  personal  documents. 

Record  access  procedures: 

Information  Office,  at  above  address. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  Assistant  for  Information. 

Record  source  categories: 

DIS  Case  Control  Centers 

Systems  exempted  from  certain  provisions  of  the  act: 

In  accordance  with  Subsection  3(jX2)  of  the  Act,  certain  refer¬ 
ences  contained  in  this  system  of  case  control  records  may  be 
exempted  from  the  provisions  of  subsections  (cX3),  (cX4),  (d)  and 
(eX8).  This  exemption  will  allow  the  DIS  Specif  Ca^  Division,  a 
criminal  law  enforcement  component,  to  conduct  effective  investiga¬ 
tions  into  alleged  unlawful  activity  or  crime  conductive  situations 
and  use  the  DCCS  without  jeapordizing  such  investigations.  Knowl¬ 
edge  of  the  investigations  of  the  Special  Cases  Divisions  could  enable 
suQects  to  take  actions  to  prevent  detection  of  criminal  activitites, 
conceal  evidence,  or  to  escape  prosecution.  It  could  also  lead  to 
intimidation  of  or  harm  to  sources,  informants,  witnesses  and  their 


families.  Information  from  this  system  will  be  withheld  only  to  the 
extent  that  its  release  would  interfere  with  such  investigations. 

V5-05 

System  name: 

V5-05  Subject  and  Reference  Locator  Records. 

System  location: 

A  decentralized  system  maintained  by  Defense  Investigative  Serv¬ 
ice  field  units. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  and  civilian  employees  of  the  Department  of 
Defense. 

Categories  of  records  in  t])p  system: 

Personnel,  locator,  assignment  rosters  and  housing  records  fur¬ 
nished  by  Army,  Navy,  Air  Force  and  Marine  Corps  posts,  bases  and 
stations  in  the  U.S.  and  Puerto  Rico  and  retained  for  periods  longer 
than  they  are  retained  by  originating  activities.  Examples  of  such 
records  are  Army  Lo^tor/Organizational  Rosters  (A0102.03a 
DAAG)  and  Army  Housing  Files(A1511.01aDAPE). 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  133,  E.O.  10450,  E.O.  10865,  DoD  Directive  5105.42. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  maintained  by  DIS  investigative  elements  for  use  in 
locating  supervisors,  coworkers  and  character  references  of  subjects 
of  DIS  investigations  and  to  identify  or  verify  the  locations  and 
assignments  of  subjects  when  this  information  cannot  be  obtained 
through  other  local  sources.  Information  from  this  system  may  be 
provided  to  law  enforcement  agencies  for  the  same  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  listings  in  files  or  binders,  computer  products,  microfiche, 
index  cards. 

Retrievability: 

By  name  and  other  identifying  data. 

Safeguards: 

Maintained  in  locked  cabinets  or  locked  rooms  and  only  DIS 
personnel  have  access. 

Retention  and  disposal: 

Records  are  retained  for  a  maximum  of  five  years. 

System  manageKs)  and  address: 

Director,  Defense  Investigative  Service,  1900  Half  St.,  S.  W., 
Washington,  D.  C.  20324. 

Notification  procedure: 

Requests  should  be  addressed  to  Information  and  Legal  Affairs 
Office,  Defense  Investigative  Service,  1900  Half  St.,  S.  W.,  Washing¬ 
ton,  D.  C.  20324.  The  full  name,  date  and  place  of  birth,  social 
security  account  number,  military  service  numbers  are  required  and 
the  name  and  location  of  the  post,  base,  or  station  and  periods  of 
assignment  or  employment  so  that  a  thorough  search  can  be  conduct¬ 
ed.  A  notarized  statement  verifying  the  identity  of  requesters  is 
required.  Information  and  Legal  Affairs  Office,  Defense  Investigative 
Semce,  Washington,  D.  C.  20324  may  be  visited  by  personnel 
making  inquiries  regarding  this  system.  A  check  of  personal  identifi¬ 
cation  will  be  required  of  all  visitors  making  such  inquiries. 

Record  access  procedures: 

Access  may  be  obtained  through  the  Information  Office  at  the 
address  listed  above. 

Contesting  record  procedures: 

DIS  riles  for  access  to  records  and  for  contesting  and  appealing 
initial  determinations  are  contained  in  32  CFR  Part  298a  and  DIS 
Regulation  28-4. 

Record  source  categories: 

Military  personnel  offices,  training  schools  and  housing  offices  for 
installations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

V6-01 

System  name: 

V6-01  Personnel  Security  Files 
System  location: 

Primary  System—  Defense  Investigative  Service,  Security  Division, 
1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324. 
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Decentralized  System  •  Partial  records  are  maintained  at  tyorking 
locations  as  a  part  of  the  C^tional  Personnel  Management  Record 
System  describ^  separately  in  this  notice. 

Categories  of  individuals  covered  by  the  system: 

Every  DIS  employee,  civilian  and  military,  without  exception. 

Categories  of  records  in  the  system: 

Individual’s  Certificate  of  Security  Clearance,  Security  Briefing 
Statement,  Certificates  of  Clearance  from  other  Services,  Defense 
Central  Investigations  Index  (DCII)  check  results,  summaries  of  ad¬ 
verse  information,  debrieflng  statements,  and  similar  related  docu¬ 
ments  varying  in  certain  cases.  Sufficient  individual  identifying  data 
to  confirm  identities  is  also  contained  in  this  system. 

Authority  for  maintenance  of  the  systenff 

Requesting  agency,  to  the  extent  that  the  information  is  relevant 
and  5  U.S.C.  ^1  (I^partmental  Regulations)  and  DoD  Directive 
3210.7,  Department  of  Defense  Civilian  Applicant  and  Employee 
Security  Program  and  DoD  Directive  3210.8,  Policy  on  Investiga¬ 
tions  and  Clearances  of  DoD  Personnel  for  Access  to  Classified 
Defense  Information. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Uses 

Files  are  to  provide  a  basis  for  granting  sectirity  clearances. 

Files  are  also  used  to  provide  information  of  security  clearances 
for  individuals  attending  onicial  activities  of  other  offices  on  classi¬ 
fied  matters. 

They  also  are  used  to  provide  security  clearances  information  to 
other  governmental  offices  where  change  of  employment  is  being 
considered. 

In  the  event  that  records  maintained  in  this  system  indicate  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  pertinent 
information,  such  as  employment  records,  if  necessary  to  obtain  in¬ 
formation  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  or 
other  benefit. 

Users 

Director  of  Personnel  and  his  office. 

DIS  Security  officer  and  his  office. 

All  Supervisors,  Commanders,  and  Office  Chiefs,  but  only  for 
confirming  clearance  level  information. 

Security  officials  of  other  DoD  elements  or  governmental  agencies 
when  required  for  clearance  verification  or  pre-employment  consid¬ 
eration.  consideration.  ' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Individual  files  are  established  when  an  application  for  employ¬ 
ment  or  assignment  to  the  DIS  is  first  received.  As  an  investigation  is 
completed  and  adjudicated,  a  clearance  certificate  is  filed.  If  the  file 
is  unfavorable  and  the  individual  is  not  accepted,  the  file  is  placed  in 
the  ‘dead*  file  section  and  retained  for  one  year. 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Filed  alphabetically  by  last  name. 

Safeguards: 

For  the  primary  system  building  employs  security  guards  (Federal 
Protective  Service).  Records  are  maintained  in  locked  containers  in 
areas  accessible  only  to  authorized  personnel  who  have  a  need  to 
know. 

Retention  and  disposal: 

Records  are  maintained  for  the  period  of  time  an  individual  is 
assigned  to  the  DIS  and  for  one  year  afterwards.  Disposal  is  as 
classified  waste. 

System  managers)  and  address: 

Security  Division,  Defense  Investigative  Service,  1900  Half  St.,  S. 
W.,  Washington,  D.  C.  20324. 

Notification  procedure: 


Information  regarding  the  primary  system  may  be  obtained  from: 
Security  Officer,  Defense  Investigative  Service,  1900  Half  St.,  S.  W., 
Washington,  D.  C.  20324. 

Record  access  procedures: 

Access  to  the  decentralized  records  may  be  obtained  at  any  time. 
Requests  for  access  to  the  primary  system  from  individuals  should  be 
addressed  to:  Information  and  Legal  Affairs  Office,  Defense  Investi¬ 
gative  Service,  1900  Half  St.,  S.  W.,  Washin^on,  D.  C.  20324. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Information  and  Legal  Affairs  Office,  Defense  Investiga¬ 
tive  Service,  1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324. 

For  personal  visits,  a  check  of  peronal  documents  will  be  conduct¬ 
ed. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  Assistant  for  Information 
Office  at  the  above  address. 

Record  source  categories: 

Application  and  related  forms  from  the  individual,  summaries  of 
information  from  background  investigations  of  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

V6-02 

System  name: 

V6-02  Special  Compartmented  Intelligence  (SCI)  Access  file. 

System  location: 

Security  Division,  Defense  Investigative  Service,  1900  Half  St.,  S. 
W.,  Washington,  D.  C.  20324. 

Categories  of  individuals  covered  by  the  system: 

DIS  i^rsonnel  who  have  been  granted  Special  Access  to  SCI 
information. 

Categories  of  records  in  the  system: 

A  roster  is  maintained  of  personnel  holding  access  clearances  and  a 
certificate  of  clearance  for  each  such  individual. 

Authority  for  maintenance  of  the  system: 

DIAM  30-1  (C). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USES 

The  SCI  Access  FileHs  used  to  determine  who  in  DIS  has  an  SCI 
clearance. 

Data  is  used  also  to  monitor  the  program  within  DIS.  - 

USERS 

DIS  Security  Officer,  and  his  office. 

.  Chief,  DIS  Special  Investigations  Center,  to  determine  SCI  clear¬ 
ance  for  assignment  of  investigative  duties  entailing  access. 

Policies  and  practices  for  storing,  ietrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

All  data  is  maintained  in  one  file  folder.  The  roster  is  provided  by 
DIA.  Copies  of  clearance  certificates  are  maintained  for  each  individ¬ 
ual  having  the  sp^ial  access.  When  a  person  is  taken  off  this  access 
and  has  b^n  debriefed,  this  is  noted  in  the  file. 

Storage: 

Paper  records  in  file  folder. 

Retrievahility: 

Roster  is  in  alphabetical  order;  clearances  are  filed  in  chronological 
order. 

Safeguards: 

Files  are  maintained  in  an  authorized  security  container  within  a 
locked  room.  The  Federal  Protective  Service  controls  entrance  to 
the  building. 

Retention  and  disposal: 

Records  are  maintained  for  the  period  that  the  individual  is  grant¬ 
ed  the  special  access  and  then  for  one  year  thereafter. 

System  manager(s)  and  address: 

Chief,  Security  Division  (D0146),  Defence  Investigation  Service, 
1000  Independence  Ave.  S.W.,  Washington,  DC  20314 

Notification  procedure: 

Information  may  be  obtained  from:  SYSMANAGER:  Security  Di¬ 
vision,  Defense  Investigative  Service,  1900  Half  St.,  S.  W.,  Washing¬ 
ton,  D.  C.  20324. 

Record  access  procedures: 
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Requests  from  individuals  should  be  addressed  to:  Information  and 
Legal  Affairs  Office,  1900  Half  St..  S.  W.,  Washington,  D.  C.  20324. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Information  and  Legal  Affairs  Office,  Defense  Investiga* 
tive  Service,  1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  Assistant  for  Information, 
at  the  above  listed  address 
Record  source  categories: 

Personnel  Security  File  on  the  individual. 

Systems  exempted  firom  certain  provisions  of  the  act: 

None 

V7-01 

System  name: 

Enrollment,  Registration  and  Course  Completion  Record. 

System  location: 

Defense  Industrial  Security  Institute  (DISI)  Richmond,  Virginia 
23297 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  are  scheduled  or  who  have  attended  courses 
instruction  offered  by  the  institute. 

Categories  of  records  in  the  system: 

Information  may  include  individual's  name  and  other  personal 
identifying  and  administrative  data  pertaining  to  attendance  at  the 
Institute  to  include  employer,  course  completion,  and  other  similar 
data. 

Authority  for  maintenance  of  the  system: 

5  U.  S.  C.  301. 

DoD  Directive  S01S.2,  17  September,  1980. 

DoD  Directive  5105.42  (Charter  for  Defense  Investigative  Serv¬ 
ice). 

Executive  Order  10865,  20  February  1960. 

Executive  Order  10909,  7  December  1966. 

Defense  Investigative  Service  Regulation  28-1,  I  August  1977. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to  prepare  class  rosters  and  provide  basic  admin¬ 
istrative  information  on  attendees.  Institute  personnel  are  the  primary 
users. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  on  index  cards  and  computer  diskettes. 
Retrievability: 

Records  are  filed  alphabetically  by  last  name. 

Safeguards: 

Records  are  maintained  in  file  cabinets  in  a  locked  room,  in  areas 
accessible  only  to  authorized  personnel  who  have  a  need  to  know. 
Retention  and  disposal: 

Records  are  retained  for  ten  (10)  years. 

System  managerfs)  and  address: 

Director  for  Industrial  Security,  Defense  Investigative  Service. 
1900  Half  St.,  S.W.,  Washington,  DC  20324. 

Notification  procedure: 

Information  may  be  obtained  from  :  SYSMANAGER. 

Record  access  procedures: 

Access  to  records  may  be  obtained  through  the  Office  of  Informa¬ 
tion  and  Legal  Affairs,  Defense  Investigative  Service,  1900  Half  St, 
S.  W.,  Washington,  D.  C.  20324,  either  by  mail  or  personal  visit 
For  written  requests,  full  name  and  social  security  account  number 
are  required,  and  the  request  must  be  accompani^  by  a  notarized 
statement  verifying  the  identity  of  the  requester. 

Personal  visits  should  be  made  to  the  Information  office  at  the 
above  address.  A  check  of  (wrsonal  identification  will  be  required  of 
all  visitors  making  such  inquiries. 

Contesting  record  procedures: 

The  ^ency's  rules  for  contesting  records  may  be  obtained  from 
the  Chief,  Office  of  Information  and  Legal  Affairs,  at  the  above 
address. 

Record  source  categories: 


The  employee,  the  employer  and  the  Defense  Industrial  Security 
Institute. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

V7.02 

System  name: 

Guest/Instnictor  Identification  Records. 

System  location: 

Defense  Industrial  Security  Institute  (DISI)  Richmond,  Virginia 
23297 

Categories  of  individuals  covered  by  the  system: 

Guest  speakers  and  regularly  assigned  instructors. 

Categories  of  records  in  the  system: 

Individual’s  name,  position,  biographical  data  and  other  back¬ 
ground  information. 

Authority  for  maintenance  of  the  system: 

DoD  Directive  5105.42  (Charter  for  Defense  Investigative  Serv¬ 
ice). 

Executive  Order  10865,  20  February  1960. 

Executive  Order  10909,  7  December  1960. 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Introduction  of  speakers  and  instructors.  Institute  personnel  are  the 
primary  users. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  are  located  in  file  folders  or  index  cards. 

Retrievability: 

Records  are  filed  alphabetically  by  last  name. 

Safeguards: 

Records  are  maintained  in  file  cabinets  within  a  locked  room,  in 
areas  accessible  only  to  authorized  personnel  who  have  a  need  to 
know. 

Retention  and  disposal: 

Records  are  reviewed  annually  with  obsolete  records  destroyed  by 
burning  or  other  means  which  preclude  reconstruction. 

System  manageris)  and  address: 

Director  for  Industrial  Security.  Defense  Investigative  Service, 
1900  Half  St,  S.  W..  Washington,  D.  C.  20324. 

Notiffcation  procedure: 

Information  may  be  obtained  from:  SYSMANAGER 
Record  access  procedures: 

Access  to  records  may  be  obtained  through  the  Office  of  Informa¬ 
tion  and  Legal  Affairs,  Defense  Investigative  Service,  1900  Half  St., 
S.  W.,  Wasmngton,  D.  C.  20324,  either  by  mail  or  personal  visit. 

For  written  requests,  full  name  and  social  security  account  number 
are  neccessary  for  retrieval  of  information,  and  the  rrauest  must  be 
accompanied  by  a  notarized  statement  verifying  the  identity  of  the 
requester. 

Personal  visits  should  be  made  to  the  Information  office  at  the 
above  address.  A  check  of  personal  identification  will  be  required  of 
all  visitors  making  such  inquiries. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  Chief,  Office  of  Informa¬ 
tion  and  Legal  Affairs,  at  the  above  address. 

Record  source  categories: 

The  information  is  provided  by  the  individual. 

Systems  exempted  from  certain  provisiotts  ot  the  act: 

None. 

V8-01 

System  name: 

Industrial  Personnel  Security  Clearance  File. 

System  location: 

Defense  Industrial  Security  Clearance  Office,  P.  O.  Box  2499, 
Columbus,  Ohio  43216. 

Categories  of  individuals  covered  by  the  systenu 
Employees  and  major  stockholders  of  Goevemment  contractors  of 
other  DoD-affiliated  personnel  who  have  been  issued,  now  possess, 
are  in  ,  or  have  been  in  process  for  personnel  security  clearances. 
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eligibility  determinations,  security  assurances  ot  NATO  ckarance 
documents. 

Categories  of  records  in  the  system: 

The  automated  portion  may  include:  individual’s  name  and  other 
personal  identifying  information;  date  and  level  of  security  clearance 
granted;  date  and  type  of  investigation  and  investigatory  agency;  file 
or  case  number  and  location;  sequential  record  of  actions;  and  other 
information  necessary  to  facilitate  the  security  clearance  process. 

The  manual  portion  may  include:  the  clearance  application,  copy 
of  the  investigation,  record  of  clearance,  foreign  clearance  and  travel 
information;  clearance  processing  information,  adverse  mformation, 
and  other  internal  and  external  correspondence  and  administration 
memoranda  relative  to  the  clearance. 

Authority  for  maintenance  of  the  system: 

DoD  Directive  5015.2,  17  September  1980. 

DoD  Directive  5105.42  (Charter  for  Defense  Investigative  Serv¬ 
ice). 

DoD  Directive  5210.8,  15  February  1962. 

Executive  Order  10865,  20  February  1960. 

Executive  Order  10909,  7  December  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  for  which  collected: 

Records  serve  as  a  central  repository  on  the  eligibility  determina¬ 
tion  of  industrial  personnel  for  access  to  classified  information.  The 
file  serves  as  an  administrative  record,  current  record  and  repository 
for  clearance  related  reports  and  information. 

Categories  of  users: 

DoD  and  government  contractor  employees  involved  in  the  per¬ 
sonnel  clearance  process,  and  authorized  Federal  government  agen¬ 
cies  with  a  need  to  know. 

Specific  uses; 

Record  of  authorizations  for  contractors  to  grant  access  to  classi¬ 
fied  information  providing  the  proper  clearance  level  and  need  to 
know  exists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  records  are  maintained  in  computer  disc  packs,  magnet¬ 
ic  tapes,  and  associated  data  processing  files.  Manual  records  are  on 
microfiche,  index  cards,  and  hard  copy  paper  records  maintained  in 
file  folders. 

Retrievability: 

Records  are  accessed  by  Social  Security  Number,  manual  records 
may  also  be  accessed  by  name. 

Safeguards: 

Specific  codes  are  required  to  access  the  automated  records. 
Manual  records  are  hou^  in  a  secured  area  accessible  only  to 
properly  screened  individuals  who  have  the  need  to  know. 

Retention  and  disposal: 

Retention  is  based  on  the  circumstances  of  the  particular  record 
Automated  records  are  retained  25  months  following  clearance  termi¬ 
nation.  Retention  of  manual  records  is  authorized  for  one  year  from 
the  date  of  last  clearance  action  for  cases  which  are  not  referred  for 
abjudication,  or  for  five  years  from  date  of  last  clearance  action  for 
cases  which  are  referred  for  abjudication. 

Destructuon  is  accomplished  by  degaussing,  burning,  or  other 
means  which  preclude  reconstructuon. 

System  managerts)  and  address: 

Director  for  Industrial  Security,  Defense  Investigative  Service, 
1900  Half  St.,  S.  W.,  Washington,  D.  C.  20324. 

Notification  procedure: 

Information  may  be  obtained  from:  SYSMANAGER 
Record  access  procedures: 

Access  to  records  may  be  obtained  through  the  Office  of  Informa¬ 
tion  and  Legal  Affairs,  Defense  Investigative  Service,  1900  Half  St., 
S.  W.,  Washington,  DC  20324,  either  in  person  or  by  mail.  For 
written  requests,  full  name,  date  and  place  of  birth,  and  social  secu¬ 
rity  account  number  are  necessary  for  retrieval  of  information.  More 
information  may  be  required.  A  notarized  statement  verifying  the 
identity  of  requester  is  required. 

Personal  visits  should  be  made  to  the  information  office  at  the 
above  address.  A  check  of  personal  identification  will  be  required  of 
all  visitors  making  such  inquiries. 

Contesting  record  procedures: 


The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  Chief,  Office  of  Informa¬ 
tion  and  L^gal  Affairs,  at  the  above  address. 

Record  source  categories: 

Categories  of  sources  ot  records. 

Subjects  of  investigations. 

Records  of  other  DoD  activities  and  components. 

Federal,  state,  county,  aiKl  municipal  records. 

Employment  Records  of  private  business  and  industrial  firms. 

Educational  and  disciplinary  records  of  schools,  colleges,  universi¬ 
ties,  technical,  and  trade  schools. 

Hospital,  clinic  and  other  medical  records. 

Records  of  commercial  enterprises  such  as  real  estate  agencies, 
credit  bureaus,  loan  companies,  credit  unions,  banks  and  other  finan¬ 
cial  institutions  which  maintain  credit  information  on  individuals, 
transportation  companies,  (airlines,  railroad,  etc.) 

The  interview  of  individuals  who  are  thought  to  have  knowledge 
of  the  subject’s  background  and  activities. 

The  interview  of  witnesses,  victims  and  confidential  sources. 

The  interview  of  any  individuals  deemed  necessary  to  complete 
the  DIS  investigation. 

Miscellaneous  directories,  rosters  and  correspondence. 

Any  other  type  of  record  deemed  necessary  to  complete  the  DIS 
investigation. 

Systems  exempted  from  certain  provisions  of  the  act: 

Under  the  provisions  of  5  U.  S.  C.  552a(kX5),  of  the  Privacy  Act 
of  1974,  information  contained  in  the  records  wMch  would  reveal  the 
identity  of  the  source  who  furnished  information  to  the  Government 
under  an  implied  or  expressed  premise  of  confidentiality,  is  exempt 
from  disclosure.  This  exemption  will  allow  the  collection  of  informa¬ 
tion  from  sources  who  would  otherwise  be  unwilling  to  provide 
necessary  information. 


UNIFORMED  SERVICES  UNIVERSITY  OF 
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REQUESTING  RECX)RDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ’routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
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clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  tenefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  concessional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  ofhce  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITfflN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  I^part- 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  197S,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  stage  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  ■  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  5,  U.S.Code,  Sections  SS16,  SS17,  SS20,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  ou)  its  legally 
authorized  Oovemment-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  •  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintain!^  by  this  Component  may 


be  disclosed  as  a  routine  use  to  the  Dep^ment  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Hedth,  Education,  and  Welfare  in  order  to  verify  information 
where  such  veriflcation  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issunl  pursuant  thereto. 


WUSUOI 

System  name: 

Uniformed  Services  University  of  the  Health  Sciences  (tJSUHS) 
Personnel  files. 

System  location: 

A  central  personnel  record  file  will  be  maintained  at  USUHS 
Personnel/Manpower  Directorate,  4301  Jones  Bridge  Road,  Bethes- 
da,  Md.  20014.  Copies  of  Hi’s  and  curriculum  vitae’s  of  applicants 
and  employees  will  be  maintained  in  the  Personnel/Manpower  Direc¬ 
torate  by  the  Dean  of  the  School  of  Medicine,  and  by  the  Depart¬ 
ment  Chairperson,  having  a  need  for  the  information.  A  supplemental 
file  consisting  of  summary  data  on  each  civilian  employee  will  be 
stored  in  the  computer  at  Bolling  Air  Force  Base  (AFB),  Washing¬ 
ton,  D.C.  20332;  for  military  personnel  assigned  to  USUHS:  at 
Walter  Reed  Army  Medical  Crater  (W'RAMC)  military  personnel 
office.  National  Naval  Medical  Crater  (NNMC)  military  personnel 
office,  Andrews  Air  Force  Base  (AFB)  personnel  office  and  at 
Public  Health  Service  (PHS)  personnel  office,  Parklawn  Bldg.,  Rock¬ 
ville,  Md.  20850.  Home  phone  numbers  of  key  personnel  will  be 
provided  to  other  key  personnel,  and  those  o(  students  to  other 
students  on  a  need-to-know  basis,  and  only  with  the  express  permis¬ 
sion  of  the  individual  concerned,  for  an  emergency  call  system. 
Biographical  information  on  students  to  be  maintained  in  the  Com¬ 
mandant’s  office. 

Categories  of  individuals  covered  by  the  system: 

Records  will  be  maintained  on  all  personnel  assigned  to  USUHS 
full-time  and  part-time. 

Categories  of  records  in  the  system: 

The  type  of  information  which  will  be  maintained  on  employees  is 
as  follows:  Identity  and  demographic  information  (e.g.,  Somal  Secu¬ 
rity  Number  (SSN),  name,  sex,  ^dress,  birth  date,  minority  status, 
etc.);  Academic  and  experience  background  data  consisting  of:  (I) 
Schools  attended;  (2)  Degrees  earned;  (3)  Work  experience,  awar^ 
etc.;  (4)  Letters  of  reference,  performance  evaluation,  etc.;  (S)  Tune 
and  attendance  cards;  and  (6)  Biographical  data  file. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  136. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

The  System  will  be  used  for  documenting  the  work  experience  of 
applicants  and  USUHS  personnel  and  for  notification  of  key  person¬ 
nel  in  case  of  emergency  during  nonworking  hours.  Biographical 
data  file  will  be  for  providing  background  information  on 
USUHS  students  to  lecturers. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  publish^  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Material  stored  in  file  folders  at  USUHS,  supported  by  automated 
copies  of  pertinent  data  of  each  employee’s  folder  which  are  main¬ 
tained  on  magnetic  tape  and  disk  at  USUHS  Personnel/Manpower 
Directorate,  ^thesda,  Md.  20014. 

Retrievability: 

The  system  will  be  indexed  by  name  and  Social  Security  Number 
(SSN).  Also,  any  combination  of  data  in  the  file  can  be  used  to  select 
individual  data.  Only  Personnel/Manpower  Directorate  personnel 
will  be  provided  with  the  password  that  allows  access  to  the  data, 
and  those  individuals  are  authorized  access  to  all  data  in  the  file. 
Records  will  be  available  to:  The^dividual  concerned.  Einployees 
of  USUHS  on  a  need-to-know  basis.  Other  agencies  of  the  Govern¬ 
ment  to  satisfy  requests  for  routine  reports. 

Safeguards: 

The  files  will  be  maintained  in  securable  file  cabinets  located  in  a 
limited  access  area  at  the  University.  The  computer  hardware,  disks. 
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tapes  and  other  material,  are  secured  in  locked  cabinets  in  a  con¬ 
trolled  and  guarded  area.  Access  is  via  controlled  dial-in  and  is 
password  controlled. 

Passwords  are  changed  semiannually,  or  upon  the  departure  of  any 
person  knowing  the  password. 

The  automated  system  is  operated  by  USUHS  Personnel/Manpow¬ 
er  Directorate  personnel  and  only  those  personnel  will  be  given  the 
password  and  user  identification  information  needed  to  access  the 
computer  system.  Those  persons  are  authorized  access  to  all  fields  in 
the  data  base.  While  the  file  is  primarily  indexed  on  Social  Security 
Number  (SSN),  and  name,  any  combination  of  fields  and  data  within 
fields  can  be  used  to  select  individual  records. 

Retention  and  disposal: 

Indefinite  files  that  are  retained  while  the  individual  is  employed 
and  then  retired. 

System  managerfs)  and  address: 

The  personnel  officer  of  the  University  will  be  the  custodian  of 
this  file  (business  address;  4301  Jones  Bridge  Road,  Bethesda,  Md. 
20014,  telephone:  202-295-3080). 

Notification  procedure: 

Inquiries  regarding  the  personnel  files  should  be  directed  to  the 
System  Manager. 

Record  access  procedures: 

Information  on  the  procedures  for  gaining  access  to  and  contesting 
records  will  be  furnished  each  employee  by  the  Personnel  Office 
upon  entry  on  duty  with  USUHS. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contain^  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  contained  in  the  file  is  furnished  by  the  employee, 
supervisors  and  references  supplied  by  the  employee. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

WUSU03 

System  name: 

Uniformed  Services  University  of  the  Health  Sciences  (USUHS) 
Student  Record  System.  ' 

System  location: 

The  file  will  be  maintained  in  the  Registrar’s  Office,  USUHS,  4301 
Jones  Bridge  Road,  Bethesda,  Maryland  20014. 

Supplemental  files  consisting  of  student  evaluation  forms,  grades, 
and  course  examinations  pertaining  to  their  department  will  be  main¬ 
tained  in  each  d^artment  by  departmental  chairmen,  as  well  as  in 
the  Registrar’s  Ofnce. 

Categories  of  individuals  covered  by  the  system: 

Records  will  be  maintained  on  all  students  who  martriculate  to  the 
University. 

Categories  of  records  in  the  system: 

Grade  repo^  and  instructor  evaluations  of  performance/achieve¬ 
ment;  transcripts  summarizing  by  course  title,  grade,  and  credit 
hours;  records  of  awards,  honors,  or  distinctions  earned  by  students; 
md  data  carried  forward  from  the  Applicant  File  System,  which 
includes  records  containing  personal  data,  e.g.,  name,  rank.  Social 
Security  Number  (SSN),  undergraduate  school,  academic  degree(s), 
current  addresses,  course  grades,  and  grade  point  average  from  un¬ 
dergraduate  work  and  other  information  as  furnished  by  nonGovern- 
ment  agencies  such  as  the  American  Medical  College  Admission 
Service  which  certifies  all  information  prior  to  being  submitted  to  the 
University. 

Authority  for  maintenance  of  the  system: 

Public  Law  92-426,  Chapter  104,  Section  2114. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

The  system  will  be  used  for:  recording  internships,  residencies, 
types  of  assignment  and  other  career  performance  data  bn  USUHS 
graduates;  providing  academic  data  to  each  student  upon  request, 
e.g.,  transcripts,  individual  course  grades,  grade  point  average,  etc.; 
providing  academic  data  within  the  Uniformed  Services  University 
of  the  Health  Sciences  for  official  use  only  purposes;  and  providing 
data  to  the  respective  Surgeons  General  when  a  specific  and  author¬ 
ized  need  requires  it. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

Academic  data  may  be  provided  to  other  educational  institutions 
upon  the  written  request  of  a  student. 

For  other  externsd  uses,  see  Uniformed  Services  University  of  the 
Health  Sciences  (USUHS)  Blanket  Routine  Uses  at  the  head  of  this 
Component’s  published  system  notices. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  are  stored  at  USUHS,  supported  by 
automated  copies  of  subsets  of  each  student’s  folder,  which  are  main¬ 
tained  on  magnetic  tape  and  disk  at  the  Air  Force  Data  Services 
Center  (AFDSC)  in  the  Pentagon,  Washington,  D.C. 

Retrievability: 

The  system  will  be  indexed  by  name  and  Social  Security  Number 
(SSN).  Also  any  combination  of  data  in  the  Hie  can  be  used  to  select 
individual  records.  Only  personnel  in  the  Office  of  the  Registrar  will 
be  provided  with  the  password  that  allows  access  to  the  data,  and 
thosp  individuals  are  authorized  access  to  all  data  in  the  Hie. 

Safeguards: 

Current  hardcopy  records,  prior  to  processing  for  computer  stor¬ 
age  are  retained  in  a  safe  located  in  a  limited  access  area  at  the 
University.  The  initial  source  of  automated  data  on  each  student  is 
transferred  directly  from  the  admission  system,  WUSU04,  when  each 
new  class  is  admitted.  Only  data  for  enrolled  students  is  transferred. 
Teaching  facility,  instructor,  course,  and  grade  information  are  en¬ 
tered  by  Registrar  personnel  as  they  are  received.  Transcripts, 
Course  Rosters,  and  Grade  reports  are  produced  at  the  terminal  upon 
request  by  the  Registrar’s  personnel.  Approval  special  requests  for 
data  can  be  supported  by  ad  hoc  inquiry.  Any  combinations  of  data 
can  be  used  to  select  individual  records  for  special  processing. 

The  computer  facility  is  operated  by  the  Air  Force  Data  Services 
Center,  the  Pentagon,  Washington,  D.C.  The  computer  hardware, 
disks,  tapes  and  other  materials  are  secured  in  an  alarmed  controlled 
and  guarded  area.  Access  is  via  access  list,  escort,  or  controlled  dial- 
in  to  the  unclassified  computers,  located  in  the  center.  Dial-in  access 
for  all  system  users  is  password  controlled. 

All  access  to  AFDSC  computers  is  via  user  identification  and  sign- 
on  password,  whether  from  a  hardwired  terminal  or  dial-in  terminal. 
Computer  software  ensures  that  only  properly  identified  users  can 
access  the  Privacy  Act  files  on  this  sytem.  Passwords  are  changed 
semiannually,  or  upon  the  departure  of  any  person  knowing  the 
password. 

Hardcopy  Hies  are  stored  at  the  University,  and  computer  Hies  are 
stored  on  magnetic  tape  and  disc  at  the  Air  Force  Data  Services 
Center  in  the  Pentagon,  Washington,  D.C.  The  remote  terminal  re¬ 
tains  no  data. 

The  automated  system  is  operated  by  Data  Base  Management 
System.  In  addition  to  the  sign-on  password,  this  system  allows  a 
user  to  access  only  those  specific  Hies  authorized  that  user.  Only 
Registrar  personnel  will  be  given  the  password  and  identification 
information  needed  to  access  the  computer  system.  Those  persons  are 
authorized  access  to  all  Helds  in  the  data  base.  While  the  Hie  is 
primarily  indexed  on  Social  Security  Number  (SSN),  and  name,  any 
combination  of  Helds  and  data  within  Helds  can  be  used  to  select 
individual  records. 

Retention  and  disposal:  I 

Records  will  be  maintained  permanently. 

System  manager(s)  and  address: 

The  Registrar,  USUHS,  4301  Jones  Bridge  Road,  Bethesda,  Mary¬ 
land  20014. 

NotiHcation  procedure: 

Information  may  be  obtained  from:  Mr.  Peter  J.  Stavish,  Registrar, 
USUHS,  Bethesda,  Maryland  20014.  Telephone:  202-295-2295/6. 

Record  access  procedures: 

Requests  to  review  individual  student’s  records  may  be  made  by 
telephone  or  visit  to  the  Registrar’s  office,  USUHS,  4301  Jones 
Bridge  Road,  Bethesda,  Maryland  20014. 

Written  requests  should  include  name.  Social  Security  Number 
(SSN),  and  dates  attended. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  is  furnished  by  instructor  personnel;  the  individual 
concerned;  the  National  Board  of  Medical  Examiners;  and  the  Appli¬ 
cant  File  System. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 
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